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| +! Department of Justice Ministère de la Justice 
Canada Canada 


AMENDMENT 001 
Is raised to reduce the number of days from 


In order to do so: 


DELETE : 
6. PAYMENT 


a. Basis of Payment 


|. Professional Services 


Estimated Cost: $48,875.00 


IL Applicable Taxes 


Estimated Cost: $6, 353.75 


AND REPLACE WITH: 
6. PAYMENT 


a. Basis of Payment 


|. Professional Services 


Estimated Cost: $39,100.00 


Ili. Applicable Taxes 


Estimated Cost: $5,083.00 


AND 
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Contract No. 
1940261680 


for 
s.19(1) 
s.20(1)(c) 


Delete Annex B on its entirety and replace with the following: 


ANNEX B : Basis of Payment 


B1 ` Basis of Payment - Professional Services 


For the provision of professional services the Contractor will be paid for actual time worked, in 
accordance with the firm all-inclusive per diem rates set out below, Applicable Taxes extra. Partial 
days will be prorated based on actual hours worked based on a 7.5-hour workday. 
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| * E Department of Justice Ministère de la Justice Contract No. 
Canada Canada 1940261680 


Estimated Cost: $ 39,100.00. 


B2 Professional Fees 


Primary Resource 


One Primary Technical Writer is required during the initial contract period and, should Canada extend 
the contract period, during subsequent contract option periods. For this primary resource, the firm 
all-inclusive per diem rates indicated below will apply. 


exe Secondary Resource = m 


One additional resource, a Secondary Technical Writer, of the.same TBIPS stream, category and 
experience level as the corresponding primary resource, may be required on an as-and-when- 
requested basis at any time throughout the duration of the contract. 


‘If Canada requests the secondary resource, the firm all-inclusive per diem rates indicated for the 
primary resource, as indicated below, will apply. 


s.19(1) 
s.20(1)(c) 


| B2.1 Initial Contract Period (from November 28, 2016 to March 31, 2017). 
| During the Initial Contract Period the following firm all-inclusive per diem rates apply: 


(A) (B) (C) 
Firm All Estimated | Estimated 


TBIPS Stream, Category and Inclusive Per | Level of Totals* 
| Experience Level Resources diem Rate Effort (Cs Ax8) 


Primary Technical Writer: $39,100.00 


Stream 4: Business Services | : : i 

B.14 Technical Writer | Level 3 | Secondary Technical Writer: (if 
: requested insert name and level of $488.75 Unknown’ 

effort at Contract amendment) 


B2.2 Option Period 1: (from April 1, 2017 to September 30, 2017) | ' d 


During Option Period 1 the following firm all-inclusive per. diem rates apply: 


(A) (B) (C) 
Firm All Estimated | Estimated ` 


TBIPS Stream, Category and Inclusive Per Level of Totals* 
Experience Level Resources diem Rate Effort (C s A x B) 


Primary Technical Writer: $58,650.00 
Stream 4: Business Services | J e 


| B.14 Technical Writer | Level 3 | Secondary Technical Writer: (if 
| requested insert name and level of $ 488.75 Unknown Unknown 


effort at Contract amendment) 
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Ba E Department of Justice Ministère de la Justice Contract No. 


Canada Canada : | 1940261680 
s.19(1) 
B2.3 Option Period 2: (from October 1, 2017 to March 31, 2018) s.20(1)(c) 


During Option Period 2 the following firm all-inclusive per diem rates apply: 


(A) (B) (C) 
Firm All Estimated | Estimated 


TBIPS Stream, Category and inclusive Per | Level of Totals* 
Experience Level Resources diem Rate | Effort (C =A x B) 


Primary Technical Writer: "$58,650.00 


Stream 4: Business Services | | - : 

B.14 Technical Writer | Level 3 | Secondary Technical Writer: (if 
requested insert name and level of $ 488.75 Unknown Unknown 
effort at Contract amendment) 


* In Canadian dollars, Applicable Taxes excluded, FOB destination, Canadian customs duties and excise taxes 
included. | 


B2.4 Definition of a Day/Proration: 


A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked with 
no provision for annual leave, statutory holidays and sick leave. Time worked which is more or less 
than a day will be prorated to reflect actual time worked and payment will be calculated in 
accordance with the following formula: 


Hours worked x applicable firm per diem rate 
Payment = —————————————————————————————— 
7.5 hours/day 


All personnel (Contractor's resources) must be available to work outside normal JUS office hours (from 
Monday to Friday from 8:00 AM to 4:00 PM) during the duration of the Contract. 


No overtime charges will be authorized under the Contract. All time worked will be compensated 
according to formula above. 


All other terms and conditions remains unchanged. 


*** END OF AMENDMENT 001 *** 
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Ba Department of Justice. Ministère de la Justice j CLAUSES AND ANEXES OF 
Canada Canada | , CONTRACT # 1940261680 
CONTRACT CLAUSES 


The following clauses apply to and form part of this contract resulting from the bid solicitation number 10000021680 entitled 
TBIPS requirement for one (1) Technical Writer Level 3 - eLitigation Modernization Project. 


1 REQUIREMENT 


a. DWP Solutions Inc. (the Contractor) agrees to supply to the Client the services described in the Contract, 
including the Statement of Work, in accordance with and at the prices set out in the Contract. This 
includes providing professional services, as and when requested by Canada, to one or more locations to be 
designated by Canada, excluding any locations in areas subject to any of the Comprehensive Land Claims = 
Agreements. ( 

b. Client(s) : Under the Contract, the "Client" is the Department of Justice Canada (JUS). 

. C. Reorganization of Client : The Contractor's obligation to perform the Work will not be affected by (and no 
additional fees will be payable as a result of) the renaming, reorganization, reconfiguration, or restructuring of any 
Client. The reorganization, reconfiguration and restructuring of the Client includes the privatization of the Client, its 
merger with another entity, or its dissolution, where that dissolution is followed by the creation of another entity or 
entities with mandates similar to the original Client. In connection with any form of reorganization, Canada may 
designate another department or government body as the Contracting Authority or Technical Authority, as required 
to reflect the new roles and responsibilities associated with the reorganization. 

d. Defined Terms : Words and expressions defined in the General Conditions or Supplemental General Conditions and 
used in the Contract have the meanings given to them in the General Conditions or Supplemental General Conditions. 
Any reference to an Identified User in the Supply Arrangement is a reference to the Client. Also, any reference to a 
"deliverable" or "deliverables" inctudes all documentation outlined in this Contract. A reference to a "local office" of 
the Contractor means an office having at least one full time employee that is not a shared resource working at that 
location. 

e. Location of Services : Services must be delivered as requested to the locations specified in the Contract, which 
delivery locations must exclude any area subject to one of the Comprehensive Land Claim Agreements (CLCAs). 


2 STANDARD CLAUSES AND CONDITIONS 


All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition Clauses 
and Conditions Manual issued by Public Works and Government Services Canada. 


a. General Conditions : 
2035 (2016-04-04), General Conditions - Higher Complexity - Services, apply to and form part of the Contract. 


With respect to Section 30 - Termination for Convenience, of General Conditions 2035, unless already present, 
Subsection 04 is deleted and replaced with the following Subsections 04, 05 and 06: 


4. The total of the amounts, to which the Contractor is entitled to be paid under this section, together with any 
amounts paid, due or becoming due to the Contractor must not exceed the Contract Price. 


5. Where the Contracting Authority terminates the entire Contract and the Articles of Agreement include a 
Minimum Work Guarantee, the total amount to be paid to the Contractor under the Contract will not exceed 
the greater of 


(a) the total amount the Contractor may be paid under this section, together with any amounts paid, 
becoming due other than payable under the Minimum Revenue Guarantee, or due to the Contractor as of 
the date of termination, or 


(b) the amount payable under the Minimum Work Guarantee, less any amounts paid, due or otherwise 
. becoming due to the Contractor as of the date of termination. 


2A 
Page 2 of uo 
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SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE # COMMON-PS-SRCL#6 


4 


b. Supplemental General Conditions : 


1. 
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anada Canada CONTRACT # 1940261680 


6. The Contractor will have no claim for damages, compensation, loss of profit, allowance arising out of any 
termination notice given by Canada under this section except to the extent that this section expressly 
provides. The Contractor agrees to repay immediately to Canada the portion of any advance payment that is 
unliquidated at the date of the termination. 


The following Supplemental General Conditions : 


i. 4006 (2010-08-16), Supplemental General Conditions - Contractor to Own Intellectual Property Rights in 
Foreground In-formation; 


SECURITY REQUIREMENT 


The Security Requirement Check List (SRCL and related clauses), as set out under Annex "B" to Part B to the Supply 
Arrangement, applies to the Contract. | 


The Contractor must, at all times during the performance of the Contract/Standing Offer/Supply Arrangement, hold 
a valid Designated Organization Screening (DOS), issued by the Canadian Industrial Security Directorate (CISD), Public 
Works and Government Services Canada (PWGSC). | 
The Contractor personnel requiring access to PROTECTED information, assets or sensitive work site(s) must EACH hold 
a valid RELIABILITY STATUS, granted or approved by CISD/PWGSC. 
The Contractor MUST NOT remove any PROTECTED information or assets from the identified work site(s), and the 
Contractor must ensure that its personnel are made aware of and comply with this restriction. 
Subcontracts which contain security requirements are NOT to be awarded without the prior written permission of 
CISD/PWGSC. 
The Contractor must comply with the provisions of the: 

a. Security Requirements Check List and security guide (if applicable), attached at Annex C; 

b. Industrial Security Manual (Latest Edition). 


CONTRACT PERIOD 


a. Contract Period : The "Contract Period" is the entire period of time during which the Contractor is obliged to 
perform the Work, which includes : 


i. The "Initial Contract Period", which begins on November 28,2016 and ends on March 31,2017; and 
ii. the period during which the Contract is extended, if Canada chooses to exercise any options set out in the 
Contract. | 


b. Option to Extend the Contract : 


i. The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to two (2) 
additional six-month periods under the same terms and conditions. The two option periods are as follows: 


Option 1: April 1, 2017 to September 30, 2017. 
Option 2: October 1, 2017 to March 31, 2018. 


The Contractor agrees that, during the extended period of the Contract, it will be paid in accordance with 
the applicable provisions set out in the Basis of Payment. 


ii. Canada may exercise this option at any time by sending a written notice to the Contractor before the expiry 
date of the Contract. The option may only be exercised by the Contracting Authority, and will be evidenced, 
for administrative purposes only, through a formal contract amendment. 
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Dell Department of Justice Ministére de la Justice : CLAUSES AND ANEXES OF 
i Canada Canada CONTRACT # 1940261680 
5 AUTHORITIES 


a. Contracting Authority 
The Contracting Aùthority for the Contract is: 


Name: Traian Coconetu 
Title: Senior Contracting Officer 
Organization : Justice Canada 
Address : 284 Wellington Street, Ottawa, Ontario, K1A OH8 GE 
E-mail address ` traian.coconetu@justice.gc.ca | 

{ 
The Contracting Authority is responsible for the management of the Contract and any changes to the Contract must ` 
be authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or 
outside the scope of the Contract based on verbal or written requests or instructions from anybody other than the 
Contracting Authority. 


x 


Technical Authority 


The Technical Authority for the Contract is: 


Name : Alexandre Cormier 


Title : Manager, National Litigation Support Services 

Organization : Justice Canada 

Address : Constitution Square, 360 Albert Street, Ottawa, Ontario, K1A 0H8 
Telephone : 613-698-6267 


E-mail address : alexandre.cormier@justice.gc.ca 


The Technical Authority is the representative of the department or agency for whom the Work is being carried out 
under the Contract and is responsible for all matters concerning the technical content of the Work under the 
Contract. Technical matters may be discussed with the Technical Authority; however, the Technical Authority has 
no authority to authorize changes to the scope of the Work. Changes to the scope of the Work can only be made 
through a contract amendment issued by the Contracting Authority. 


INSPECTION AND ACCEPTANCE 


The Technical Authority is the Inspection Authority. All reports, deliverable items, documents, goods and all 
services rendered under the Contract are subject to inspection by the Inspection Authority or representative. 
Should any report, document, good or service not be in accordance with the requirements of the Statement of 
Work and to the satisfaction of the Inspection Authority, as submitted, the Inspection Authority will have the right 
to reject it or require its correction at the sole expense of the Contractor before recommending payment. 


c. Contractor's Representative 


The Contractor's Representative for the Contract is: 


.19(1 
Name SEN 


Title : 
Organization : DWP Solution Inc, (a Calian Ltd Company) 
Address : 101-340 Legget Dr, Ottawa Ontario, K2K 1Y6 
Telephone : 613-599-8600 ext 207 

Cell: 


E-mail address: 
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PAYMENT 


a. Basis of Payment 


l. 


VI. 


Professional Services: For the provision of professional services the Contractor will be paid for actual time 
worked, in accordance with the firm all-inclusive per diem rates set out in Annex B - Basis of Payment, 
Applicable Taxes extra. Partial days will be prorated based on actual hours worked based on a 7.5-hour 
workday. 


Estimated cost $46,075.00, 7 $5 a I 100 © £3 m 
N | 


Pre-Authorized Travel and Living Expenses : 


Canada will not pay any travel or living expenses associated with performing the Work. 


Applicable Taxes: 
Estimated cost: $ 6,353.75. = © 10%5 ot 


Competitive Award ` The Contractor acknowledges that the Contract has been awarded as a result of a 
competitive process. No additional charges will be allowed to compensate for errors, oversights, 
misconceptions or underestimates made by the Contractor when bidding for the Contract. 


Professional Services Rates : In Canada's experience, bidders from time to time propose rates at the time 
of bidding for one or more Resource Categories that they later refuse to honour, on the basis that these 
rates do not allow them to recover their own costs and/or make a profit. This denies Canada of the benefit 
of the awarded contract. If the Contractor does not respond or refuses to provide an individual with the 


. qualifications described in the Contract (or proposes instead to provide someone from an alternate category 


at a different rate), whether or not Canada terminates the Contract as a whole, Canada may impose 
sanctions or take other measures in accordance with the PWGSC Vendor Performance Policy (or equivalent) 
then in effect, which may include an assessment that results in conditions applied against the Contractor to 
be fulfilled before doing further business with Canada, or full debarment of the Contractor from bidding on 
future requirements. 


Purpose of Estimates : All estimated costs contained in the Contract are included solely for the 
administrative purposes of Canada and do not represent a commitment on the part of Canada to purchase 
services in these amounts. Any commitment to purchase specific amounts or values of services are described 
elsewhere in the Contract. 


b. Limitation of Expenditure Canada 's total liability to the Contrator under the Contract must not exceed the 
amount set out on page one of the Contract, less any Applicable taxes. With respect to the amount set out on 
page one of the Contract, Customs duties are included and Goods and Services Tax or Harmonized Sales Tax is 
included, if applicable. Any commitments to purchase specific amounts or values of goods or services are 
described elsewhere in the Contract. 


l. 


No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these 
design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceed before obtaining the written approval 
of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to the 
adequacy of this sum when: 

A. It is 75 percent committed, or 

B. 4 months before the Contract expiry date, or 

C. as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work, 

whichever comes first. — 


if the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Providing this information does not increase 
Canada’s liability. 
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c. Monthly Payment Canada will pay the Contractor on a monthly basis for work performed during the month 
covered by the invoice in accordance with the payment provisions of the Contract if : ` 
i. an accurate and complete invoice and any other documents required by the Contract have been submitted 
in accordance with the invoicing instructions provided in the Contract; 
ii. all such documents have been verified by Canada; 
iii. the Work performed has been accepted by Canada. 


d. Time Verification 


Time charged and the accuracy of the Contractor's time recording system are subject to verification by Canada, 
before or after payment is made to the Contractor. If verification is done after payment, the Contract must repay 
any overpayment, at Canada's request. 


e. Payment Credits 


* 


i. Failure to Provide Resource: 


A. ` if the Contractor does not provide a required professional services resource that has all the required 
qualifications within the time prescribed by the Contract, the Contractor must credit to Canada an 
amount equal to the per diem rate (based on a 7.5-hour workday) of the required resource for each day 
(or partial day) of delay in providing the resource, up to a maximum of 10 days. 

B. Corrective Measures: If credits are payable under this Article for two consecutive months or for three 
months in any twelve-month period, the Contractor must submit a written action plan describing ; 
measures it will implement or actions it will undertake to eliminate the recurrence of the problem. The 
Contractor will have five working days to deliver the action plan to the Client and the Contracting 
Authority and 20 working days to rectify the underlying problem. 

C. Termination for Failure to Meet Minimum Availability Level : In addition to any other rights it has 
under the Contract, Canada may terminate the Contract for default by giving the Contractor 3 months' 
written notice of its intent, if any of the following apply : i 


1. the total amount of credits for a given monthly billing cycle reach a level of 10% of the total billing 
for that month; or 
2. the corrective measures required of the Contractor described above are not met. | C 


. This termination will be effective when the three month notice period expires, unless Canada 
determines that the Contractor has implemented the corrective measures to Canada's satisfaction 
during those three months. 


ii. Credits Apply during Entire Contract Period : The Parties agree that the credits apply throughout the 
Contract Period. 

iii. -Credits represent Liquidated Damages : The Parties agree that the credits are liquidated damages and 
represent their best pre-estimate of the loss to Canada in the event of the applicable failure. No credit is 
intended to be, nor will it be construed as, a penalty. 

iv. Canada's Right to Obtain Payment : The Parties agree that these credits are a liquidated debt. To collect 
the credits, Canada has the right to hold back, draw back, deduct or set off from and against any money 
Canada owes to the Contractor from time to time. 

v. Canada's Rights & Remedies not Limited : The Parties agree that nothing in this Article limits any other 
rights or remedies to which Canada is entitled under the Contract (including the right to terminate the 
Contract for default) or under the law generally. 

vi. Audit Rights : The Contractor's calculation of credits under the Contract is subject to verification by 
government audit, at the Contracting Authority's discretion, before or after payment is made to the 
Contractor. The Contractor must cooperate fully with Canada during the conduct of any audit by providing 
Canada with access to any records and systems that Canada considers necessary to ensure that all credits 
have been accurately credited to Canada in the Contractor's invoices. If an audit demonstrates that past 
invoices contained errors in the calculation of the credits, the Contractor must pay to Canada the amount 
the audit reveals was required to be credited to Canada, plus interest, from the date Canada remitted the 
excess payment until the date of the refund (the interest rate is the Bank of Canada's discount annual rate 
of interest in effect on the date the credit was first owed to Canada, plus 1.25% per year). If, as a result of 
conducting an audit, Canada determines that the Contractor's records or systems for identifying, calculating 
or recording the credits are inadequate, the Contractor must implement any additional measures required by 
the Contracting Authority. 
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f. No Responsibility to Pay for Work not performed due to Closure of Government Offices 


i. Where the Contractor, its employees, subcontractors, or agents are providing services on government 
. premises under the Contract and those premises are inaccessible because of the evacuation or closure of 
government offices, and as a result no work is performed, Canada is not responsible for paying the 
Contractor for work that otherwise would have been performed if there had been no evacuation or closure. 


ii. If, asa result of any strike or lock-out, the Contractor or its employees, subcontractors or agents cannot 
obtain access to government premises and, as a result, no work is performed, Canada is not responsible for 
paying the Contractor for work that otherwise would have been performed if the Contractor had been able 
to gain access to the premises. 


-8. Payment by Direct Deposit . e " 


i. Payments by direct deposit will be subject to Article 16 - Payment Period and Article 17 - Interest on 
Overdue Accounts, set out in 2035 General Conditions - Higher Complexity, Services (2016-04-04) forming 
part of this Contract. - 

ii. To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex D. The form 
can also be obtained from the Department of Justice internet site at 
http://www. justice.gc.ca/eng/contact/enrol-inscri.html. . 

iii. It is the sole responsibility of the Contractor to ensure that the information and account number submitted 
to Canada via their Recipient Electronic Payment Registration Request Form is up to date. Should the 
Contractor's information within the Recipient Electronic Payment Registration Request Form not be 
accurate or up to date, the provisions identified herein under (Article 16 - Payment Period and Article 17 - 
Interest on Overdue Accounts, set out in 2035 General Conditions - Higher Complexity, Services (2016-04- 
04) forming part of this Contract will not apply, until the Contractor corrects the matter. 


7 INVOICING INSTRUCTIONS 


a. The Contractor must submit invoices in accordance with the information required in the General Conditions. 

b. The Contractor's invoice must include a separate line item for each subparagraph in the Basis of Payment 
provision. 

c. By submitting invoices ; the Contractor is certifying that the goods and services have been delivered and that all 
charges are in accordance with the Basis of Payment provision of the Contract, including any charges for work 
performed by subcontractors. 

d. The Contractor must provide the original and two copies of each invoice to the Technical Authority at the 


following e-mail address: Admin. Services-ISB@justice.gc.ca 


e. On request, the Contractor must provide a copy of any invoices requested by the Contracting Authority. 


8 CERTIFICATIONS 


Compliance with the certifications provided by the Contractor in its bid or any TA quotation is a condition of the 
Contract and subject to verification by Canada during the entire Contract Period. If the Contractor does not comply 
with any certification or it is determined that any certification made by the Contractor is untrue, whether made 
knowingly or unknowingly, Canada has the right, under the default provision of the Contract, to terminate the 
Contract for default. 


9 APPLICABLE LAWS 


The Contract must be interpreted and governed, and the relations between the parties determined, by the laws in 
force in the province Ontario. 


10 PRIORITY OF DOCUMENTS 


If there is a discrepancy between the wording of any documents that appear on the following list, the wording of the 
document that first appears on the list has priority over the wording of any document that appears later on the list: 


a. these Articles of Agreement, including any individual SACC clauses incorporated by reference in these Articles of 
Agreement; 
b. Supplemental general conditions, in the following order : 


Page 7 of 2500013 


Bog 


se mo AN 


11 


Released under the Access to information Act/ 
Divulgé(s) en vertu de la Loi sur l'accés à l'information. 


Department of Justice Ministère de la Justice : CLAUSES AND ANEXES OF 
Canada Canada CONTRACT # 1940261680 


i. 4006 (2010-08-16) , Supplemental General Conditions - Contractor to Own Intellectual Property Rights in 
Foreground information; 

General Conditions 2035 (2016-04-04); 

Annex A, Statement of Work 

Annex B, Basis of Payment; 

Annex C, Security Requirements Check List; 

Supply Arrangement Number EN578-055605/237/El (the "Supply Arrangement") 

The Contractor's bid dated November 1, 2016. 


FOREIGN NATIONALS (CANADIAN CONTRACTOR) 


| SACC Manual clause A2000C (2006-06-16) (insert date) Foreign Nationals (Canadian Contractor) 


12 


INSURANCE REQUIREMENTS. ) ( 


A. Compliance with Insurance Requirements 


1. 


The Contractor must comply with the insurance requirements specified in this Article. The Contractor must 
maintain the required insurance coverage for the duration of the Contract. Compliance with the insurance 
requirements does not release the Contractor from or reduce its liability under the Contract. 


2. The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its obligation 


under the Contract and to ensure compliance with any applicable law. Any additional insurance coverage is at the 
Contractor's expense, and for its own benefit and protection. 


3. The Contractor should forward to the Contracting Authority within ten (10) days after the date of award of the 


Contract a Certificate of Insurance evidencing the insurance coverage. Coverage must be placed with an Insurer 
licensed to carry out business in Canada and the Certificate of insurance must confirm that the insurance policy 
complying with the requirements is in force. If the Certificate of Insurance has not been completed and 
submitted as requested, the Contracting Authority will so inform the Contractor and provide the Contractor with a 
time frame within which to meet the requirement. Failure to comply with the request of the Contracting 
Authority and meet the requirement within the time period will constitute a default under the General 

Conditions. The Contractor must, if requested by the Contracting Authority, forward to Canada a certified true 
copy of all applicable insurance policies. : ; Si 


B. Commercial General Liability Insurance 


1. The Contractor must obtain Commercial General Liability Insurance, and maintain it in force throughout the 


duration of the Contract, in an amount usual for a contract of this nature, but for not less than $2,000,000 per 
accident or occurrence and in the annual aggregate. 


2. The Commercial General Liability policy must include the following: 


a. Additional Insured: Canada is added as an additional insured, but only with respect to liability arising out of 
the Contractor's performance of the Contract. The interest of Canada should read as follows: Canada, as 
represented by Public Works and Government Services Canada. 


b. Bodily Injury and Property Damage to third parties arising out of the operations of the Contractor. 


c. Products and Completed Operations: Coverage for bodily injury or property damage arising out of goods or 
products manufactured, sold, handled, or distributed by the Contractor and/or arising out of operations that 
have been completed by the Contractor. 


d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel and Slander, 
False Arrest, Detention or Imprisonment and Defamation of Character. 


e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must protect all 
insured parties to the full extent of coverage provided. Further, the policy must apply to each Insured in the 
same manner and to the same extent as if a separate policy had been issued to each. 


f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to the Contract, 
extend to assumed liabilities with respect to contractual provisions. 
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g. Employees and, if applicable, Volunteers must be included as Additional insured. 


h. Employers’ Liability (or confirmation that all employees are covered by Worker's compensation (WSIB) or 
similar program) 


i. Broad Form Property Damage including Completed Operations: Expands the Property Damage coverage to 
include certain losses that would otherwise be excluded by the standard care, custody or control exclusion 
found in a standard policy. 


j. Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days 
written notice of policy cancellation. 


k. If the policy is written on a claims-made basis, coverage must be in place for a period of at least 12 months 
after the completion or termination of the Contract. 


t. Owners' or Contractors' Protective Liability: Covers the damages that the Contractor becomes legally 
obligated to pay arising out of the operations of a subcontractor. 


m. Advertising Injury: While not limited to, the endorsement must include coverage for piracy or 
misappropriation of ideas, or infringement of copyright, trademark, title or slogan. 


C. Errors and Omissions Liability Insurance 


1. The Contractor must obtain Errors and Omissions Liability (a.k.a. Professional Liability) insurance, and maintain it 
in force throughout the duration of the Contract, in an amount usual for a contract of this nature but for not less 
than $1,000,000 per loss and in the annual aggregate, inclusive of defence costs. 


2. If the Professional Liability insurance is written on a claims-made basis, coverage must be in place for a period of 
at least 12 months after the completion or termination of the Contract. 


3. The following endorsement must be included: 


Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days written 
notice of cancellation. 


WK LIMITATION OF LIABILITY - INFORMATION MANAGEMENT INFORMATION TECHNOLOGY 


a. This section applies despite any other provision of the Contract and replaces the section of the general conditions 
entitled "Liability". Any reference in this section to damages caused by the Contractor also includes damages 
caused by its employees, as well as its subcontractors, agents, and representatives, and any of their employees. 
This section appliés regardless of whether the claim is based in contract, tort, or another cause of action. The 
Contractor is not liable to Canada with respect to the performance of or failure to perform the Contract, except 
as described in this section and in any section of the Contract pre-establishing any liquidated damages. The 
Contractor is only liable for indirect, special or consequential damages to the extent described in this Article, 
even if it has been made aware of the potential for those damages. 


b. First Party Liability : 
i. The Contractor is fully liable for all damages to Canada, including indirect, special or consequential 
damages, caused by the Contractor's performance or failure to perform the Contract that relate to : 
À. any infringement of intellectual property rights to the extent the Contractor breaches the section of 
the general conditions entitled "Intellectual Property Infringement and Royalties"; 
B. physical injury, including death. 

ii. The Contractor is liable for all direct damages affecting real or tangible personal property owned, 
possessed, or occupied by Canada. 

iii. Each of the Parties is liable for all direct damages resulting from its breach of confidentiality under the 
Contract. Each of the Parties is also liable for all indirect, special or consequential damages in respect of 
its unauthorized disclosure of the other Party's trade secrets (or trade secrets of a third party provided by 
one Party to another under the Contract) relating to information technology. 

iv. | The Contractor is liable for all direct damages relating to any encumbrance or claim relating to any portion 
of the Work for which Canada has made any payment. This does not apply to encumbrances or claims 
relating to intellectual property rights, which are addressed under (i.A) above. 
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v. The Contractor is also liable for any other direct damages to Canada caused by the Contractor in any way 

relating to the Contract, including : 

A. any breach of the warranty obligations under the Contract, up to the total amount paid by Canada 
(including any applicable taxes) for the goods and services affected by the breach of warranty; and 

B. anyother direct damages, including all identifiable direct costs to Canada associated with re- 
procuring the Work from another party if the Contract is terminated either in whole or in part for 
default, up to an aggregate maximum for this subparagraph (B) of the greater of [.75] times the total 
estimated cost (meaning the dollar amount shown on the first page of the Contract in the cell titled 
"Total Estimated Cost" or shown on each call-up, purchase order or other document used to order 
goods or services under this instrument), or $1,000,000.00. 


In any case, the total liability of the Contractor under paragraph (v) will not exceed the total estimated cost 
- (as defined above) for the Contract or $1,000,000.00 , whichever is more. = 
vi. If Canada's records or data are harmed as a result of the Contractor’s negligence or willful act, the 

Contractor's only tiability is, at the Contractor's own expense, to restore Canada's records and data using 

the most recent backup kept by Canada. Canada is responsible for maintaining an adequate backup of its ( 

records and data. 

c. Third Party Claims : 
i. Regardless of whether a third party makes its claim against Canada or the Contractor, each Party agrees that 
it is liable for any damages that it causes to any third party in connection with the Contract as set out in a 
settlement agreement or as finally determined by a court of competent jurisdiction, where the court 
determines that the Parties are jointly and severally liable or that one Party is solely and directly liable to 
the third party. The amount of the liability will be the amount set out in the settlement agreement or 
determined by the court to have been the Party's portion of the damages to the third party. No settlement 
agreement is binding on a Party unless its authorized representative has approved the agreement in 
writing. | i 
ii. If Canada is required, as a result of joint and several liability, to pay a third party in respect of damages 
caused by the Contractor, the Contractor must reimburse Canada by the amount finally determined by a 
court of competent jurisdiction to be the Contractor's portion of the damages to the third party. However, 
despite paragraph (i), with respect to special, indirect, and consequential damages of third parties covered 
by this Section, the Contractor is only liable for reimbursing Canada for the Contractor's portion of those 
damages that Canada is required by a court to pay to a third party as a result of joint and several liability 
that relate to the infringement of a third party's intellectual property rights; physical injury of a third C 
party, including death; damages affecting a third party's real or tangible personal property; liens or 5 
encumbrances on any portion of the Work; or breach of confidentiality. 
iii. The Parties are only liable to one another for damages to third parties to the extent described in this 

paragraph c. 


14 SPECIFIC PERSONS 


The Contractor must provide the services of the following individual to perform the Work as stated in Annex A - 
Statement of Work: s.19(1) 


Stream 4: Business Services | B.14 Technical a SEO 
Writer | Level 3 Primary Technical Writer: 


Should an additional (Secondary) Resource of the same category and level be specified in a valid issued Request for 
Additional Resources, the additional (Secondary) Resource will be subject, for the duration of the Request for 
Additional Resources, to the same terms and conditions as those that apply to the Primary Resource. 


15 PROFESSIONAL SERVICES - GENERAL 


(A) The Contractor must provide professional services on request as specified in this contract. All resources provided 
by the Contractor must meet the qualifications described in the Contract (including those relating to previous 
experience, professional designation, education, and language proficiency and security clearance) and must be 
competent to provide the required services by any delivery dates described in the Contract. 


(B) If the Contractor fails to deliver any deliverable (excluding delivery of a specific individual) or complete any task 
described in the Contract on time, in addition to any other rights or remedies available to Canada under the 
Contract or the law, Canada may notify the Contractor of the deficiency, in which case the Contractor must 
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submit a written plan to the Technical Authority within ten working days detailing the actions that the Contractor 
will undertake to remedy the deficiency. The Contractor must prepare and implement the plan at its own 
expense. | 


(C) In General Conditions 2035, the Section titled "Replacement of Specific Individuals" is de and the following 
applies instead: 


Replacement of Specific Individuals 


(i) if the Contractor is unable to provide the services of any specific individual identified in the Contract to 
perform the services, the Contractor must within five working days of the individual's departure or failure to 
commence Work (or, if Canada has requested the replacement, within ten working days of Canada's notice of 

— the requirement for a replacement) provide to.the Contracting Authority: ET 


(a) the name, qualifications and experience of a proposed replacement immediately available for Work; and 
(b) security information on the proposed replacement as specified by Canada, if applicable. 


The replacement must have qualifications and experience that meet or. exceed those obtained for the original 
resource. 


(ii) Subject to an Excusable Delay, where Canada becomes aware that a specific individual identified under the 
Contract to provide services has not been provided or is not performing, the Contracting Authority may elect 
to: 


(a) exercise Canada's rights or remedies under the Contract or at law, including terminating the Contract for 
default under Section titled "Default of the Contractor", or 


(b) assess the information provided under (C) (i) above or, if-it has not yet been provided, require the 
Contractor propose a replacement to be rated by the Technical Authority. The replacement must have 
qualifications and experience that meet or exceed those obtained for the original resource and be 
acceptable to Canada. Upon assessment of the replacement, Canada may accept the replacement, 
exercise the rights in (ii) (a) above, or require another replacement in accordance with this sub article 
(C). 


(iii) Where an Excusable Delay applies, Canada may require (c) (ii) (b) above instead of terminating under the 
"Excusable Delay" Section. An Excusable Delay does not include resource unavailability due to allocation of the 
resource to another Contract or project (including those for the Crown) being performed by the Contractor or 
any of its affiliates. The Contractor must not, in any event, allow performance of the Work by unauthorized 
replacement persons. The Contracting Authority may order that a resource stop performing the Work. In such 
a case, the Contractor must immediately comply with the order. The fact that the Contracting Authority does 
not order that a resource stop performing the Work does not relieve the Contractor from its responsibility to 
meet the requirements of the Contract. 


(iv) The obligations in this article apply despite any changes that Canada may have made to the Client's operating 
environment. 


16 SAFEGUARDING ELECTRONIC MEDIA 


a. Before using them on Canada's equipment or sending them to Canada, the Contractor must use a regularly 
updated product to scan electronically all electronic media used to perform the Work for computer viruses and 
other coding intended to cause malfunctions. The Contractor must notify Canada if any electronic media used for 
the Work are found to contain computer viruses or other coding intended to cause malfunctions. 


b. If magnetically recorded information or documentation is damaged or lost while iri the Contractor's care or at any 
` time before it is delivered to Canada in accordance with the Contract, including accidental erasure, the 
Contractor must immediately replace it at its own expense. ; 


17 REPRESENTATIONS AND WARRANTIES 


The Contractor made statements regarding its own and its proposed resources experience and expertise in its bid that 
resulted in the award of the Contract. The Contractor represents and warrants that all those statements are true and 
acknowledges that Canada relied on those statements in awarding the Contract. The Contractor also represents and 
warrants that it has, and all its resources and subcontractors that perform the Work have, and at all times during the 
Contract Period they will have, the skills, EE expertise and experience necessary to perform and manage 
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the Work in accordance with the Contract, and that the Contractor (and any resources or subcontractors it uses) has 
previously performed similar services for other customers. 


ACCESS TO CANADA’S PROPERTY AND FACILITIES 


Canada’s property, facilities, equipment, documentation, and personnel are not automatically available to the 
Contractor. If the Contractor would like access to any of these, it is responsible for making a request to the Technical 
Authority. Unless expressly stated in the Contract, Canada has no obligation to provide any. of these to the Contractor. 
If Canada chooses, in its discretion, to make its property, facilities, equipment, documentation or personnel available 
to the Contractor to perform the Work, Canada may require an adjustment to the Basis of Payment and additional 
security requirements may apply. 


GOVERNMENT PROPERTY 


Canada agrees to supply the Contractor with the items listed below (the "Government Property"). The section of the ( 
General Conditions entitled "Government Property” also applies to the use of the Government Property by the 
Contractor. 

(i) Accounts on computer network 

(ii) Workstation 

(iii) Access to printer, fax machine and photocopier 

(iv) ID card allowing access to building and floor 

(v) Reference material, as needed 


IDENTIFICATION PROTOCOL RESPONSIBILITIES 


The Contractor will be responsible for ensuring that each of its agents, representatives or subcontractors (hereinafter 
referred to as Contractor Representatives) complies with the following self-identification requirements: 


a. Contractor Representatives who attend a Government of Canada meeting (whether internal or external to 
Canada's offices) must identify if an individual is not a permanent employee of the Contractor prior to the 
commencement of the meeting, to ensure that each meeting participant is aware of the fact that the individual is 
not a Contractor permanent employee; j 

b. During the performance of any Work at a Government of Canada site, each Contractor Representative must be \ 
clearly identified at all times as being a Contractor Representative; and 

c. If a Contractor Representative requires the use of the Government of Canada's e-mail system in the performance 
of the Work, then the individual must clearly identify him or herself as an agent or subcontractor of the 
Contractor in all electronic mail in the signature block as well as under "Properties." This identification protocol 
must also: be used in all other correspondence, communication, and documentation. 

d. If Canada determines that the Contractor is in breach of any obligation stated. in this Article, upon written notice 

^. from Canada the Contractor must submit a written action plan describing corrective measures it will implement 
to eliminate the recurrence of the problem. The Contractor will have five working days to deliver the action plan 
to the Client and the Contracting Authority, and twenty working days to rectify the underlying problem. 

e. In addition to any other rights it has under the Contract, Canada may terminate the Contract for default if the 
corrective measures required of the Contractor described above are not met. 
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LET | Department of Justice Ministère de la Justice CLAUSES AND ANEXES OF 
Canada Canada CONTRACT # 1940261680 


ANNEX A : Statement of Work (SoW) 


1 TITLE 
TBIPS requirement for one (1) Technical Writer Level 3 for the eLitigation Modernization Project 


2 OBJECTIVE 


The objective is to source and deliver Litigation Technologies to meet the Litigation Branch functions. 


3 BACKGROUND STATEMENT 


In 2002, the Department of Justice Canada (JUS) tendéred a Request for Proposal (RFP) that led to the 
procurement of Ringtail, a legal document review platform that has since been the standard document review 
platform for JUS. Since 2002, there has been significant evolution in eDiscovery and other litigation 
technology and JUS has kept pace and piloted several eLitigation tools in support of various areas of the 
eDiscovery Reference Model (EDRM) for tasks ranging from document collection to presentation of 
documents at trial. JUS is now re-evaluating its requirements for eLitigation, applying those requirements to 
its current toolset and surveying alternatives. Under the project, JUS will develop and implement a plan to 
modernize its eLitigation tools accordingly and develop a sourcing strategy for the acquisition of these tools. 


The sourcing strategy involves issuing a Request for Information (RFI) in FY 2016-2017 to solicit input from 
industry on how the Department of Justice Canada can modernize its eLitigation tools. Using input from this 
process, a Request for Proposal (RFP) is anticipated to be released in the following fiscal year to contract for the 
departmental eLitigation Tools and later implementation of these tools in the JUS environment. 

4 TERMINOLOGY 


IM/IT Information Management / Information Technology 


eDiscovery Is the identification, preservation, collection, preparation, review and production of 
electronically stored information (ESI) associated with legal, regulatory and other 
investigative proceedings | 
|EDRM ` | eDiscovery Reference Model 
: | eLitigation Automated tools that will met the Litigation Branch functions. : 
eLitigation 


Tools that are used in the preparation of a litigation case. The following is a sample of 
tools such tools: 


Ringtail, Pinpoint Harvester, Microsoft Access, Robocopy. f 


Department of Justice Canada 
Request for Proposal i | 
Request for Information | 


5 REQUIREMENT DESCRIPTION 


Working under the guidance of the project manager, business analyst and the project team, the Technical 
Writer will be responsible to draft various documents related to project documentation, business and technical 
requirements, procurement documentation and other documents in context of the eLitigation Tools 
Modernization project. 
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The Resource Category described below are required on an as and when requested basis at Contract award 
date in accordance Annex "A" of the TBIPS RFSA 
Experience | Resources 


Stream 4: Business Services B.14. Technical Writer ee? Ir 


* Note: 


Number of 


Primary Resource 
One Technical Writer is required during the initial contract period and, should Canada extend the contract 
period, during subsequent contract option periods. 

í 
Secondary Resource 
One additional resource, a Secondary Technical Writer of the same TBIPS stream, category and experience level 
as the corresponding primary resource, may be required on an as-and-when-requested basis at any time 
throughout the duration of the contract (the initial contract period and, should Canada extend the contract 
period, during subsequent contract option periods). 


The secondary resource being required is only a potential situation, therefore it is not to be considered as a 
contractual guarantee. 


5.1 Tasks 
The tasks under this contract include but are not limited to : 


e Drafting work on the business requirements, functional requirements and other technical requirements in 
collaboration with the business and technical team. , 

e Drafting project management documentation and presentations in collaboration with the project manage. 
Drafting procurement documentation such as RFI and RFP (including Statement of Work, Evaluation 
Criteria, etc). : 
Drafting/updating departmental web and emai! communications related to the project. 

e Reviewing and drafting technical and business team processes documentation and service catalogue. 


6 Deliverable and Acceptance Criteria 
The Technical Writer under this contract will be responsible to contribute small to large components of the 
various deliverable as stated in the above section 5.1. The following is a list of deliverables but will not be 
limited to: 


e Business Requirements Document which includes the business, functional and technical requirements 
Due Dec. 2018 and business needs — Due Feb. 2017 

e Project Management Plan which may include Implementation, Communication and Training Plans — 
Draft Dec 2017 

` e RFI Draft Dec 2016, Final March 2017 and RFP Draft May 2018 Final June 2018 which will include a 

Statement of Work and Evaluation Grids respectively. i 

e Status reporting through various methods such as web content and emails/presentations to 
stakeholders — on going 

e {T technical documents such as process documents and service catalogue updates. Draft- Dec 2019 
Final March 2020. 


9A 
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The above deliverables will be based on the JUS IT and Project Management Office standards and templates for 
projects. The timelines for the above deliverables are based on the project schedule and may vary as the 
project involves. 


All above deliverable items under the Contract are subject to inspection by the Technical Authority or 
representative. Should any deliverable not be in accordance with the requirements of the Statement of Work 
and to the satisfaction of the Technical Authority, as submitted, the Technical Authority will have the right to 
reject it or require its correction at the sole expense of the Contractor before recommending payment. 


7 Support provided by Canada 
The Technical Writer will be provided with: 


— m on -€- M 


e Access to resources and information required to provide support as defined within this SOW; 
e On-site office space with furniture, a PC or laptop with the standard JUS software. 

7.1 Travel 
There is no travel associated with this requirement. 

8 Language Requirements 


The Technical Writer must provide all deliverables in English at or above the English proficiency levels indicated 
in the English proficiency table below. 


English proficiency: 


9 Location of service delivery | 
The Work will be conducted on-site, on Department of Justice Canada's premise, at 360 Albert, Ottawa, ON. 
There will also be a requirement to attend meetings at other JUS locations within the vicinity of 360 Albert in 
downtown Ottawa. 


10 Constraints 


Because the nature of the work requires clause ongoing interaction with JUS staff the Technical Writer must be 
available during standard JUS working hours (8:00 AM to 4:00 PM, Monday to Friday, for a total of 37.5 hours per 
week excluding statutory and government holidays). | 

The Technical Writer may be requested and must be available, to work outside of standard working hours, 
including weekends. 


Page 15 of 2000021 


B1 


B2 


B2.1 


B2.2 Option Period 1: (from April 1, 2017 to September 30, 2017) 


Released under the Access to Information Act / 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


==” ANNEX B : Basis of Payment 


Basis of Payment - Professional Services 


For the provision of professional services the Contractor will be paid for actual time worked, in accordance with the 
firm all-inclusive per diem rates set out below, Applicable Taxes extra. Partial days will be prorated based on actual 
hours worked based on a 7.5-hour workday. 


Estimated Cost: $ 48,875.00. 


Professional Fees 


Primary Resource 


One Primary Technical Writer is required during the initial contract period and, should Canada extend the contract 
period, during subsequent contract option periods. For this primary resource, the firm all-inclusive per diem rates 
indicated below will apply. ( 


Secondary Resource 


One additional resource, a Secondary Technical Writer, of the same TBIPS stream, category and experience level as 
the corresponding primary resource, may be required on an as-and-when-requested basis at any time throughout the 
duration of the contract. 


if Canada requests the secondary resource, the firm all-inclusive per diem rates indicated for the primary resource, as 
indicated below, will apply. 
Initial Contract Period (from November 28, 2016 to March 31, 2017). 


During the Initial Contract Period the following firm all-inclusive per diem rates apply: 


(A) (B) (C) 
Firm All Estimated | Estimated 


TBIPS Stream, Category and Inclusive Per Level of Totais* 
Experience Level Resources diem Rate Effort (C = AxB) 


Primary Technical Writer: $48,875.00 | 


Stream 4: Business Services | : - SE 

B.14 Technical Writer | Level 3 | Secondary Technical Writer: (if 
requested insert name and level of 
effort at Contract amendment) 


s.19(1) 


| s.20(1)(c) 
During Option Period 1 the following firm all-inclusive per diem rates apply: 


(A) (B) (C) 
Firm All Estimated | Estimated 


TBIPS Stream, Category and Inclusive Per | Level of Totals* 
Experience Level Resources diem Rate Effort (C =A x B) 


Primary Technical Writer: $58,650.00 


Stream 4: Business Services | | - e | 
8.14 Technical Writer | Level 3 | Secondary Technical Writer: (if 
requested insert name and level of 
| effort at Contract amendment) 
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B2.3 Option Period 2: (from October 1, 2017 to March 31, 2018) 


During Option Period 2 the following firm all-inclusive per diem rates apply: 


(A) (B) : (C) 
Firm All Estimated | Estimated 


 TBIPS Stream, Category and Inclusive Per Level of Totals* 
Experience Level Resources diem Rate Effort (C =AxB) 


Primary Technical Writer: $58,650.00 


Stream 4: Business Services | 

B.14 Technical Writer | Level 3 | Secondary Technical Writer: (if 
requested insert name and level of 
effort at Contract amendment) 


s.19(1) 
In Canadian dollars, Applicable Taxes excluded, FOB destination, Canadian customs duties and excise taxes included. s.20(1)(c) 


B2.4 Definition of a Day/Proration: 


A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked with no provision for 
annual leave, statutory holidays and sick leave. Time worked which is more or less than a day will be prorated to 
reflect actual time worked and payment will be calculated in accordance with the following formula: 


Hours worked x applicable firm per diem rate 


Payment = 
7.5 hours/ day, 


All personnel (Contractor's resources) must be available to work outside normal JUS office hours (from Monday to 
Friday from 8:00 AM to 4:00 PM) during the duration of the Contract. 


No overtime charges will be authorized under the Contract. All time worked will be compensated according to formula 
above. i 
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ANNEX D :RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST FORM 


| de B Department of Justice Ministère de la Justice RECIPIENT ELECTRONIC DEMANDE D'ADHÉSION DU Protégé B 
Canada Canada PAYMENT REGISTRATION BENEFICIAIRE AU PAIEMENT 
REQUEST LECTRONIQUE Protected B 


Guideline on Completing the 
Recipient Electronic Payment Registration Request Form 


INTRODUCTION 

Recipients now have the option to receive payments from the Depariment of Justice Canada (DOJ) by cheque or by 
electronic payment. If you choose to sign up for electronic payments please print and complete the Recipient Electronic 
` Payment Registration Request form. Please note, electronic payments will be made in Canadian dollars and can only be 
deposited into Canadian bank accounts. = 


There are two electronic payment modes available: 


1. Direct Deposit (DD) - Once payments are deposited, DOJ will send the following information by e-mail: amount 
of payment, date of payment, invoice number, DOJ reference number, and brief description of the payment. 
This e-mail notification will act in lieu of a cheque stub. 


2. Electronic Data Interchange (EDI) - To enrol in EDI you must contact your financial institution to ensure that the 
account is EDI-capáble. There may be a fee for this service, as the financial institution notifies its clients 
according to its own criteria. 


Changes to bank account used 

If you wish to make any changes to the bank account used for payments (change of address, financial institution, branch, 
account number, etc.) you must complete a new Recipient Electronic Payment Registration Request form. When you 
request one of these changes, DO NOT CLOSE the present account until you receive your payment in accordance with 
that change. 


COMPLETING OF FORM 
There are three sections of the Recipient Electronic Payment Registration Request form that must be completed by the 
recipient. 


1- TYPE OF REQUEST 


Please complete this section by filling out one of the three request types described below. 
New request 
If you choose to sign up for electronic payments with DOJ, please check the "New request" box and indicate which 
mode of payment you wish to use: DD or EDI. 


Change 

If you are already registered for electronic payments with DOJ, however, wish to modify your banking information or 
mode of electronic payment, please select the “Change” box and mark all other boxes that apply to your change 
request. 


Cancellation 
If you wish to opt out of the DOJ's electronic payments and retum to receiving payments by cheque, you must select 
the "Cancel" box and complete only the second section of the form. 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 


This section must be completed, signed and dated by the appropriate person (or persons) in order to authorize the 
electronic payment enrolment request, or to modify or cancel electronic payments. 


If the recipient is an individual 

Please enter your name, address and telephone number AS WELL AS AN E-MAIL ADDRESS so that DOJ can send 
e-mail notices and confirm receipt of payment. Also, you must sign the form in this section in order to authorize your 
request. 


If the recipient is an organization 

Please enter the name and address of your organization and make sure to complete the "Name of payment contact" field 
with the name of the contact person from your organization. Please also include the contact person's telephone number 
AND E-MAIL ADDRESS so that DOJ can send e-mail notices and confirm receipt of payment. 


JUS 778e-4 (2012/12) e ada | E 
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a E E Department of Justice Ministère de la Justice RECIPIENT ELECTRONIC DEMANDE D'ADHÉSION DU Protégé B 
Canada . Canada PAYMENT REGISTRATION NEFICIAIRE AU PAIEMENT 


LECTRONIQUE Protected B 


Also, authorized representative(s) must include their name, position, telephone number and signature, in order to authorize 
the request. 


This section allows for up to two people to sign the form, in cases where the recipient requires two signatures for 
authorization, to receive, modify or cancel electronic payments. 


3 - BANKING INFORMATION 


If you attach a void cheque 


Please attach a void cheque and complete fields 1, 2, 3 and 4 of this section. The void cheque must be from the account you 


wish to use for electronic payments. A sample of a void chequé is provided below identifying Where the transit, bank and 7 
account numbers are located. 


Name / Nom 
P.O. Box / C.P, 000 
City / Ville, Canada HOH OHO 


Pay to the order of 
Payez à l'ordre de 


Signature 
j : 000000"0 
Transit No. | Ke No. P No. 
N* de la succursale N° de l'institution financière N° du compte 


If you do not attach a void cheque 


If you do not provide a void cheque, the financial institution must validate the banking information by completing fields 5, 6 
and 7 of the form. The financial institution must provide the name, address and telephone number of the financial 
institution, bank stamp and sign the form. : 


4 - FOR DEPARTMENT OF JUSTICE CANADA ONLY 


This section is strictly reserved for DOJ's use only. 


SENDING YOUR REQUEST TO THE DEPARTMENT OF JUSTICE CANADA 


Please send thé duly completed form with original signature(s) to the following address: 


Chief, Accounting Services 

Room 1263, East Memorial Building 
Department of Justice Canada 

284 Wellington Street 

Ottawa, Ontario 

K1A 0H8 


Please write the following on the envelope: "To be opened by addressee only'.' 


JUS 778e-4 (2012/12) p. 2 
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de E Department of Justice Ministère de ta Justice RECIPIENT ELECTRONIC DEMANDE D'ADHÉSION DU Protégé B 
` Canada Canada PAYMENT REGISTRATION NEFICIAIRE AU PAIEMENT 
REQUEST LECTRONIQUE Protected B 


Your personal information are requested and compiled by the Department of Justice Canada for the purpose of administering the electronic 
payment program. The information is mandatory in the case where a Recipient decides to participate in the program. This information will be 
precise and used in conformity with the Privacy Act. Under the Privacy Act, each Recipient has access to their personal information and 
as the right to demand any modification. These information will be maintained by the Department of Justice. 

IMPORTANT  % Must be a Canadian recipient holding a bank account in Canadian $. 

æ For Electronic Date Interchange (EDI), compliancy must be confirmed by your financial institution and 

you may be charged EDI service fees. 
* Note that Direct Deposit payments carry no stub information 


1- TYPE OF REQUEST 
o New request @ oO Direct Deposit (DD) | | Electronic Data Interchange (EO!) 


C] Change s [7] to banking information (provide a new blank cheque) 
* from Direct Deposit (DD) to f 1 i l I 
m Electronic Data interchange (ED!) o rom Eletronic Data nterchange (EDI) to 


Direct Deposit _ " 
Cancel electronic payment and revert to cheques ` Š 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 
Name of Organization or Name of Individual (recipient) 


- 


Address 


Name of Payment Contact (please print) 


City — + m ` = = s ERE Fax 
Province P es | SS TPostal Code E-mail for Payment Notifications (please print) : | 


Name(s) and Title(s) of Authorized Representative(s) and Signatory(ies), for organizations only (please print) Telephone 


|, as an authorized representative of the above mentionned organization or as an individual entitled to receive payment from the Government of Canada 
authorize the Receiver General for Canada to deposit the payment directly into the account below and to receive payment advices electronically until further 
notice. 


Signature : ; ignature | 
3 - BANKING INFORMATION 


Financial Institution Name, Address and Telephone Number 


Financial Institution Stamp 


Signature of Financial Insbtution Representative 


4 - FOR DEPARTMENT OF JUSTICE CANADA ONLY 


| 


Vendor Code 
PROCESSEO BY 


Signature 


VERIFIED BY 
[D Payment Method Changed 
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4 The Mew" means Ine bus ot JUSliCé Canada axi any ote person soforce Yo act on ve Mauer benat 
Le "Manss0" Cenone v Hassia ae Justice Canada et inute autre personne detoes pou Le remplacer 
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The following line items shown in bold are now or changed. 

Les articlas en caractères gras sont les articles modifiés. 

And 002 is raised to replace Tatiana Zamachnaia with Andrew Proux? 
for 65 days 8945.00, ard; 


To chenge the days for Mr. Ramesh Tuleila irom 90 to 82. 


00010 | Business Analyst L3: Andrew Prouxl 2016.11.07 2017.03.31 19308 134 7,985.25 69,410.25 
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200-368 DALHOUSIE $7 
OTTAWA ON Kit 7G3 
CANADA 

Phone: 613-241-0222 
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Gouvernement du 


Govornmont of 
Canada 


Canada 


De? Decree. ? 


**Deseiiption changed*** 
** PO quantity changed” 
"Schedule lines changed" 


Quality Aasurance Spez.L2: 


00922 
Quality Assurance Specialist; 


00030 


Description changed: 
"=PO quantity changed 
tSchedule Lines changed" 


Financial Codes 

Cadage financier SEN 
0130-12015-15-£902306-3720 - 

Sean RON Sieb jo ka ctor E ON Rt 


The currency of this P.O. is 


5070 29:,191.C 
eeneg then RAMA TRE RAR aR: 


- La devise de ce bon ast: 


JUS 3260.11 (97/2008) 


Amount 
Montazt 


Supply Arrangemont Solicitation/Contract 


Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner ct aux contrats 


Fiera - De To-À Consignes Cosa. Ho f Dass Fees Vat. Lint 
Y-AMD-J Y-AMD-J Case coz e tt’ ce poat TM ene 
2016.11.07 | 2017.03.31 | 19308 | 13 
2016.11.07 2017.03.31 19308 | 13% 
s.19(1) 
s.20(1)(c) 
I 
^ 
Hegu- saas N32. - Ceran26 
Ora C- Bu demon Yr. «An. Sas Ho N° ne stra 
19306 16 1352 
a 
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7,600.58 66,066.58 
Pore RL 
2 Ed 2 


000032 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Bai Department of Justice Ministére de la Justice Requisition No. — N* de la demande 
Canada Canada ` 19130861352 - Amend. 002 


Amendment 002 is raised to replace 
rate of and to change the days for 


at a per diem 


In order to do so: 


DELETE: 6. Payment - a. Basis of payment: 


s.19(1) 
1. Professional Services estimated cost: $229,970.00 and; s.20(1)(c) 


ill. Applicable taxes estimated cost: $ 29,896.10 
REPLACE: 
6. Payment = a. Basis of payment: | 

|. Professional Services estimated cost: $191,191.00 and: 


Ill. Applicable taxes estimated cost: $ 24, 854.83 


ALSO 
DELETE: Annex B on its entirety: 
: REPLACE: With updated Annex B Basis of Payment 
AND i ; i | WE | i 
DELETE: Clause 14 Specific Persons on its entirety 


REPLACE: With updated Clause 14 Specific Persons (adding the new resource from company Emerion 
Mr. Andrew Prouxl). 


TBIPS Stream, Category and 
Experience Level Resources 
Primary Business Analyst: 
Secondary Business Analyst (if bësse 


Primary QA Specialist/Analyst: 


| Stream 4: Business Services | B.1 
Business Analyst | Level 3 


Stream 5: Project Management Services 
| P.11 Quality Assurance 
Specialist/Analyst | Level 2 


Secondary QA Specialist/Analyst 


Page 1 of 3 
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a +! Department of Justice Ministère de la Justice Requisition No. ~ N° de la demande 
Canada . Canada 19130861352 - Amend. 002 


ANNEX B: Basis of Payment 
B1 Basis of Payment - Professional Services 


For the provision of professional services the Contractor will be paid for actual time worked, in 
accordance with the firm all-inclusive per diem rates set out below, Applicable Taxes extra. Partial 
days will be prorated based on actual hours worked based on a 7.5-hour workday. 


Estimated Cost: $191,191.00 


B2 Professional Fees 
Primary Resources 
One Primary Business Analyst and one Primary Quality Assurance (QA) Specialist/ Analyst are required 
during the initial contract period and, should Canada extend the contract period, during subsequent 


contract option periods. For these primary resources the firm all-inclusive per diem rates indicated 
below will apply. 


Secondary Resources ( 


One additional resource for each category, a Secondary Business Analyst and a Secondary Quality 
Assurance (QA) Specialist/ Analyst, of the same TBIPS streams, categories and experience level as the 
corresponding primary resources, may be required on an as-and-when-requested basis at any time 
throughout the duration of the contract. 


If Canada requests either or both of these secondary resources, the firm all-inclusive per diem rates 
indicated for the corresponding primary resource of the same category and level, as indicated below, 
will apply. . . 


B2.1 Initial Contract Period (from November 7, 2016 to March 31, 2017) { 


During the Initial Contract Period the following firm all-inclusive per diem rates apply: 


` Firm All 
TBIPS Stream, Category and Inclusive Per 
Experience Level | - Resources diem Rate 


‘| Primary Business Analyst: 


Stream 4: Business Services | B.1 


Business ANALYSE LEVELS Secondary Business Analyst (if requested) 


Stream 5: Project Management Primary QA Specialist/Analyst: 
Services | P.11 Quality Assurance 
Specialist/Analyst | Level 2 Secondary QA 
Specialist/Analyst 
B2.2 Option Period 1: (from April 1, 2017 to March 31, 2018) s.19(1) 
s.20(1)(c) d 


Firm Alt 
TBIPS Stream, Category and Inclusive Per 
Experience Level Resources diem Rate 


Stream 4: Business Services | B.1 Primary-Business Analyst: 


Business Analyst | Level 3 Secondary Business Analyst (if requested) 


Primary QA Specialist /Analyst: 


Page 2 of 3 
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if +i Department of Justice Ministère de la Justice Requisition No. — N° de la demande 
Canada Canada ; 19130861352 - Amend. 002 


Stream 5: Project Management 
Services | P.11 Quality Assurance 
Specialist/Analyst | Level 2 


Secondary QA 


Specialist /Analyst 


During Option Period 1 the following firm all-inclusive per diem rates apply: 
s.19(1) 
B2.3 Option Period 2: (from April 1, 2018 to March 31, 2019) s.20(1)(c) 


During Option Period 2 the following firm all-inclusive per diem rates apply: 


Firm All 
TBIPS Stream, Category and Inclusive Per 
Experience Level Resources diem Rate 


Stream 4: Business Services | B.1 Primary Business Analyst: 


Business Analyst | Level 3 Secondary Business Analyst (if requested) 


| Stream 5: Project Management Primary QA Specialist/Analyst: 
Services | P.11 Quality Assurance 


Specialist/Analyst | Level 2 Secondary QA 
Specialist/Analyst: 


B2.4 Definition of a Day/Proration: 


A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked with 
no provision for annual leave, statutory holidays and sick leave. Time worked which is more or less 
than a day will be prorated to reflect actual time worked and payment will be calculated in 
accordance with the following formula: 


Hours worked x applicable firm per diem rate 
Payment |» —————————————————————————————— 
7.5 hours/day 


All personnel (Contractor's resources) must be available to work outside normal JUS office hours (from 
Monday to Friday from 8:00 AM to 4:00 PM) during the duration of the Contract. 


No overtime charges will be authorized under the Contract. All time worked will be compensated 
according to formula above. 


ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 
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The following line items shown in bold are new or changed. 


Les axticles en caracteses gras sont les articles modifies. 
Amd 001 is raised to create a new line for an additional Quality 
Assurance resource for 9€ days at a per diez rate of $713.90 
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Gouvernement du ` Supply Arrangement Solicitation/Contract 
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Bai Department of Justice Ministère de la Justice Requisition No. — N° de la demande 
Canada Canada 19130861352 — Amend. 001 


Amendment 001 is raised to create a new line for an additional Quality Assurance resource for 90 days 
at a per diem rate of $713: 


DELETE: 6. Payment — a. Basis of payment: 

L Professional Services estimated cost: 165,800.00, and; | 

IIl. Applicable taxes estimated cost: $21,554.00; and | 

s.19(1) 
REPLACE: 
\ 

6. Payment — a. Basis of payment: 

L Professional Services estimated cost: $229,970.00 and; 


IL Applicable taxes estimated cost: $ 29,896.10 


ALSO 
DELETE: Annex B on its entirety: 


REPLACE: With updated Annex B Basis of Payment 


AND 
DELETE: Clause 14 Specific Persons on its entirety 


REPLACE: With updated Clause 14 Specific Persons | 


TBIPS Stream, Category and 
Experience Level Resources 


Primary Business Analyst: 


Stream 4: Business Services | B.1 


Business Analyst T LEVEN? Secondary Business Analyst (if requested) 


Stream 5: Project Management Services Primary QA Specialist /Analyst: 
| P.11 Quality Assurance 


Specialist /Analyst | Level 2 Secondary QA Specialist /Analyst 


ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME. 
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ANNEX B: Basis of Payment 


Bi Basis of Payment - Professional Services 


For the provision of professional services the Contractor will be paid for actual time worked, in accordance with the 
firm all-inclusive per diem rates set out below, Applicable Taxes extra. Partial days will be prorated based on actual 
hours worked based on a 7.5-hour workday. l 


Estimated Cost: $229,970.00 


B2 Professional Fees 


Primary Resources 


One Primary Business Analyst and one Primary Quality Assurance (QA) Specialist / Analyst are required during the initial 
contract period and, should Canada extend the contract period, during subsequent contract option periods. For these 
primary resources the firm all-inclusive per diem rates indicated below will apply. 


Secondary Resources 


One additional resource for each category, a Secondary Business Analyst and a Secondary Quality Assurance (QA) 
Specialist/ Analyst, of the same TBIPS streams, categories and experience level as the corresponding primary 
resources, may be required on an as-and-when-requested basis at any time throughout the duration of the contract. 


If Canada requests either or both of these secondary resources, the firm all-inclusive per diem rates indicated for the 
corresponding primary resource of the same category and level, as indicated below, will apply. 

B2.1 Initial Contract Period (from November 7, 2016 to March 31, 2017) 
During the Initial Contract Period the following firm all-inclusive per diem rates apply: 


Firm All 


TBIPS Stream, Category and Inclusive Per 
Experience Level Resources diem Rate 


Stream 4: Business Services | B:1 Primary Business Analyst; e 


PUSES Analyst) Levels Secondary Business Analyst (if requested) 


Stream 5: Project Management Primary QA Specialist/Analyst: 
Services | P.11 Quality Assurance 
Specialist/Analyst | Levet 2 Secondary QA 
Specialist/Analyst 
B2.2 Option Period 1: (from April 1, 2017 to March 31, 2018) s.19(1) 


During Option Period 1 the following firm all-inclusive per diem rates apply: s-20(1)(c) 


Firm All 


TBIPS Stream, Category and Inclusive Per 
Experience Level Resources ; diem Rate 


Stream 4: Business Services | B.1 priman Business Analyst: 


Secondary Business Analyst (if requested) 
Stream 5: Project Management Primary QA Specialist/Analyst: 
Services | P.11 Quality Assurance i 
Specialist/Analyst | Level 2 Secondary QA 

Specialist/Analyst 


Business Analyst | Level 3 
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B2.3 Option Period 2: (from April 1, 2018 to March 31, 2019) s.19(1) 


During Option Period 2 the following firm all-inclusive per diem rates apply: s.20(1)(c) 


Firm All 
TBIPS Stream, Category and i Inclusive Per 
Experience Level Resources diem Rate 


Stream 4: Business Services | B.1 Primary Business Analyst: 


Business Analyst | Level 3 


Secondary Business Analyst (if requested) 


Stream 5: Project Management 
Services | P.11 Quality Assurance 
Specialist/Analyst | Level 2 


`” B2.4 Definition of a Day/Proration: 


A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days So worked with no provision for 
annual leave, statutory holidays and sick leave. Time worked which is more or less than a day will be prorated to 
reflect actual time worked and payment will be calculated in accordance with the following formula: 


Hours worked x applicable firm per diem rate ( 


Payment = 
7.5 hours/day 


Alt personnel (Contractor's resources) must be available to work outside normal JUS office hours (from Monday to 
Friday from 8:00 AM to 4:00 PM) during the duration of the Contract. 


No overtime charges will be authorized under the Contract. All time worked will be compensated according to formula 
above. ; 
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fé Department of Justice Ministère de la Justice | CLAUSES AND ANEXES OF 
Canada _ Canada | CONTRACT # 1930861352 
CONTRACT CLAUSES 


The following clauses apply to and form part of any contract resulting from the bid solicitation. 


1 REQUIREMENT 


Emerion (the Contractor) agrees to supply to the Client the services described in the Contract, including the 
Statement of Work, in accordance with and at the prices set out in the Contract. This includes providing professional 
services, as and When requested by Canada, to one or more locations to be designated by Canada, excluding any 
locations in areas subject to any of the Comprehensive Land Claims Agreements. 

Client(s) : Under the Contract, the "Client" is the Department of Justice Canada (JUS). 

Reorganization of Client : The Contractor's obligation to perform the Work will not be affected by (and no ( 
additional fees will be payable as a result of) the renaming, reorganization, reconfiguration, or restructuring of any 
Client. The reorganization, reconfiguration and restructuring of the Client includes the privatization of the Client, its 
merger with another entity, or its dissolution, where that dissolution is followed by the creation of another entity or 
entities with mandates similar to the original Client. In connection with any form of reorganization, Canada may 
designate another department or government body as the Contracting Authority or Technical Authority, as required 
to reflect the new roles and responsibilities associated with the reorganization. 

Defined Terms : Words and expressions defined in the General Conditions or Supplemental General Conditions and 
used in the Contract have the meanings given to them in the General Conditions or Supplemental General Conditions. 
Any reference to an Identified User in the Supply Arrangement is a reference to the Client. Also, any reference to a 
"deliverable" or "deliverables" includes all documentation outlined in this Contract. A reference to a "local office" of 
the Contractor means an office having at least one full time employee that is not a shared resource working at that 
location. 

Location of Services : Services must be delivered as requested to the locations specified in the Contract, which 
delivery locations must exclude any area subject to one of the Comprehensive Land Claim Agreements (CLCAs). 


| Ü 
2 STANDARD CLAUSES AND CONDITIONS: S 


All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition TS : 
and Conditions Manual issued by Public Works and Government Services Canada. 


a. 


General Conditions : 
2035 (2016-04-04), General Conditions - Higher Complexity - Services, apply to and form part of the Contract. 


With respect to Section 30 - Termination for Convenience, of General Conditions 2035, unless already present, . 
Subsection 04 is deleted and replaced with the following Subsections 04, 05 and 06: 


4. The total of the amounts, to which the Contractor is entitled to be paid under this section, together with any 
amounts paid, due or becoming due to the Contractor must not exceed the Contract Price. 


5. Where the Contracting Authority terminates the entire Contract and the Articles of Agreement includea — , 
Minimum Work Guarantee, the total amount to be paid to the Contractor under the Contract will not exceed., 
the greater of : 


(a) the total amount the Contractor may be paid under this section, together with any amounts paid, 
becoming due other than payable under the Minimum Revenue Guarantee, or due to the Contractor as of 
the date of termination, or 


(b) the amount payable under the Minimum Work Guarantee, less any amounts paid, due or otherwise 
becoming due to the Contractor as of the date of termination. 


6. The Contractor will have no claim for damages, compensation, loss of profit, allowance arising out of any 
termination notice given by Canada under this section except to the extent that this section expressly 
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provides. The Contractor agrees to repay immediately to Canada the portion of any advance payment that is 
unliquidated at the date of the termination. 


b. Supplemental General Conditions : 
The following Supplemental General Conditions : 


i. 4006 (2010-08-16), Supplemental General Conditions - Contractor to Own Intellectual Property Rights in 
Foreground In-formation; 


3 SECURITY REQUIREMENT 


The Security Requirement Check List (SRCL and related clauses), as set out under Annex "B" to Part B to the Supply 
Arrangement, applies to the Contract. 


SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE COMMON-PS-SRCLZ 19 


( 1. The Contractor must, at all times during the performance of the Contract, hold a valid Facility Security Clearance 
. at the level of SECRET, issued by the Canadian Industrial Security Directorate (CISD), Public Works and Government 
Services Canada (PWGSC). 


2. The Contractor personnel requiring access to PROTECTED/CLASSIFIED information, assets or sensitive work site(s) 
: must EACH hold a valid personnel security screening at the level of SECRET, granted or approved by CISD/PWGSC. 


3. The Contractor MUST NOT remove any. PROTECTED/CLASSIFIED information from the identified work site(s), and the 
Contractor must ensure that its personnel are made aware of and comply with this restriction. 


4. Subcontracts which contain security requirements are NOT to be awarded without the prior written permission of 
CISD/PWGSC. 


5 The Contractor must comply with the provisions of the: 
a) Security Requirements Check List and security guide (if applicable), attached at Annex C; 
b) Industrial Security Manual (Latest Edition). | 


4 CONTRACT PERIOD 


a. Contract Period : The "Contract Period" is the entire period of time during which the Contractor is obliged to 
perform the Work, which includes : 


i. The "Initial Contract Period", which begins on November 7, 2016 and ends on March 31,2017; and 
ii. The period during which the Contract is extended, if Canada chooses to exercise any options set out in the 
Contract. 


b. Option to Extend the Contract : 


i. The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to two (2) 
additional one-year periods under the same terms and conditions. The two option periods are as follows: 


Option 1: April 1, 2017 to March 31, 2018 
Option 2: April 1, 2018 to March 31, 2019 


The Contractor agrees that, during the extended period of the Contract, it will be paid in accordance with 
N the applicable provisions set out in the Basis of Payment. 


ii. Canada may exercise this option at any time by sending a written notice to the Contractor before the expiry 
date of the Contract. The option may only be exercised by the Contracting Authority, and will be evidenced,- 
for administrative purposes only, through a format contract amendment. 


5 AUTHORITIES 
a. Contracting Authority 
The Contracting Authority for the Contract is: 
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Name: Traian Coconetu 

Title: Senior Contracting Officer 
Organization : Justice Canada 

Address ` 284 Wellington Street, EMB1251 
E-mail address ` traian.coconetu@justice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the Contract must 
be authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or 
outside the scope of the Contract based on verbal or written requests or instructions from anybody other than the 
Contracting Authority. | 


b. Technical Authority 
The Technical Authority for the Contract is : 


Name: Francisco Braga s 
Title: Project Manager - Managing Digital Information ( 
Organization: Justice Canada, Information Management Branch 

Address: 284 Wellington Street, EMB - A288 

Telephone: (613) 868-7973 

E-mail address: Francisco.Braga@justice.gc.ca 


The Technical Authority is the representative of the department or agency for whom the Work is being carried out 

` under the Contract and is responsible for all matters concerning the technical content of the Work under the 
Contract. Technical matters may be discussed with the Technical Authority; however, the Technical Authority has 
no authority to authorize changes to the scope of the Work. Changes to the scope of the Work can only be made 
through a contract amendment issued by the Contracting Authority. 


INSPECTION AND ACCEPTANCE 


The Technical Authority is the Inspection Authority. All reports, deliverable items, documents, goods and all 

services rendered under the Contract are subject to inspection by the Inspection Authority or representative. 7 
Should any report, document, good or service not be in accordance with the requirements of the Statement of { 
Work and to the satisfaction of the Inspection Authority, as submitted, the Inspection Authority will have the right , 
to reject it or require its correction at the sole expense of the Contractor before recommending payment. K 


c. Contractor's Representative 


Name: 
Title: : 
Organization: Emerion 

Address: 368, Dalhousie Street. Suie 2000 
Telephone: (613) 241-0222 


E-mail address: contracts@emerion.ca or s-19(1) 


s.20(1)(c) 
6 PAYMENT 
a. Basis of Payment 


|. Professional Services: For the provision of professional services the Contractor will be paid for actual time ( 
worked, in accordance with the firm all-inclusive per diem rates set out in Annex B - Basis of Payment, 
Applicable Taxes extra. Partial days will be prorated based on actual hours worked based on e 


.Estimated cost: $165.800.00 


ll. Pre-Authorized Travel and Living Expenses : 
Canada will not pay any travel or living expenses associated with performing the Work. 


il. ` Applicable Taxes: 
Estimated cost: $21,554.00 
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IV. Competitive Award : The Contractor acknowledges that the Contract has been awarded as a result of a 
competitive process. No additional charges will be allowed to compensate for errors, oversights, 
misconceptions or underestimates made by the Contractor when bidding for the Contract. 


V. Professional Services Rates : In Canada's experience, bidders from time to time propose rates at the time 
of bidding for one or more Resource Categories that they later refuse to honour, on the basis that these 
rates do not allow them to recover their own costs and/or make a profit. This denies Canada of the benefit 
of the awarded contract. If the Contractor does not respond or refuses to provide an individual with the 
qualifications described in the Contract (or proposes instead to provide someone from an alternate category 
at a different rate), whether or not Canada terminates the Contract as a whole, Canada may impose 
sanctions or take other measures in accordance with the PWGSC Vendor Performance Policy (or equivalent) 
then in effect, which may include an assessment that results in conditions applied against the Contractor to 
be fulfilled before doing further business with Canada, or full debarment of the Contractor from bidding on 
future requirements. 


Vi. Purpose of Estimates : All estimated costs contained in the Contract are included solely for the 
administrative purposes of Canada and do not represent a commitment on the part of Canada to purchase 
services in these amounts. Any commitment to purchase specific amounts or values of services are described 
elsewhere in the Contract. 


b. Limitation of Expenditure Canada 's total liability to the Contrator under the Contract must not exceed the 
amount set out on page one of the Contract, less any Applicable taxes. With respect to the amount set out on 
page one of the Contract, Customs duties are included and Goods and Services Tax or. Harmonized Sales Tax is 
included, if applicable. Any commitments to purchase specific amounts or values of goods or services are 
described elsewhere in the Contract. 

i. No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these 
design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceed before obtaining the written approval 
of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to the 
adequacy of this sum when: 

A. It is 75 percent committed, or 
B. 4 months before the Contract expiry date, or 
C. as soon as the Contractor considers that the contract funds provided are inadequate for the 
completion of the Work, 
whichever comes first. 


ii. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Providing this information does not increase 
Canada's liability. 


c. Monthly Payment Canada will pay the Contractor on a monthly basis for work performed during the month 
covered by the invoice in accordance with the payment provisions of the Contract if : 
i. an accurate and complete invoice and any other documents required by the Contract have been submitted 
in accordance with the invoicing instructions provided in the Contract; 
ii. all such documents have been verified by Canada; 
iii. the Work performed has been accepted by Canada. 


d. Time Verification . 


Time charged and the accuracy of the Contractor's time recording system are subject to verification by Canada, 
before or after payment is made to the Contractor. If verification is done after payment, the Contract must repay 
any overpayment, at Canada's request. 


e. Payment Credits 


i. Failure to Provide Resource: 


A. If the Contractor does not provide a required professional services resource that has all the required 
qualifications within the time prescribed by the Contract, the Contractor must credit to Canada an 
amount equal to the per diem rate (based on a 7.5-hour workday) of the required resource for each day 
(or partial day) of delay in providing the resource, up to a maximum of 10 days. 

B. Corrective Measures: If credits are payable under this Article for two consecutive months or for three 
months in any twelve-month period, the Contractor must submit a written action plan describing 
measures it will implement or actions it will undertake to eliminate the recurrence of the problem. The 
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Contractor will have five working days to deliver the action plan to the Client and the Contracting 
Authority and 20 working days to rectify the underlying problem. 


:C. Termination for Failure to Meet Minimum Availability Level : In addition to any other rights it has 


under the Contract, Canada may terminate the Contract for default by giving the Contractor 3 months' 
written notice of its intent, if any of the following apply : 


1. the total amount of credits for a given monthly billing cycle reach a level of 10% of the total billing 
for that month; or 
2. the corrective measures required of the Contractor described above are not met. 


This termination will be effective when the three month notice period expires, unless Canada 
determines that the Contractor has implemented the corrective measures to Canada's satisfaction 
.during those three months. 


Credits Apply during Entire Contract Period : The Parties agree that the credits apply throughout the 
Contract Period. . 
Credits represent Liquidated Damages : The Parties agree that the credits are liquidated damages and ( 
represent their best pre-estimate of the loss to Canada in the event of the applicable failure. No credit is. 
intended to be, nor will it be construed as, a penalty. 

Canada's Right to Obtain Payment : The Parties agree that these credits are a liquidated debt. To collect 
the credits, Canada has the right to hold back, draw back, deduct or set off from and against any money 
Canada owes to the Contractor from time to time. 

Canada's Rights & Remedies not Limited : The Parties agree that nothing in this Article limits any other 
rights or remedies to which Canada is entitled under the Contract (including the right to terminate the 
Contract for default) or under the law generally. 

Audit Rights : The Contractor's calculation of credits under the Contract is subject to verification by 
government audit, at the Contracting Authority's discretion, before or after payment is made to the 
Contractor. The Contractor must cooperate fully with Canada during the conduct of any audit by providing 
Canada with access to any records and systems that Canada considers necessary to ensure that all credits 
have been accurately credited to Canada in the Contractor's invoices. If an audit demonstrates that past 
invoices-contained errors in the calculation of the credits, the Contractor must pay to Canada the amount 
the audit reveals was required to be credited to Canada, plus interest, from the date Canada remitted the 
excess payment until the date of the refund (the interest rate is the Bank of Canada's discount annual rate ( 
of interest in effect on the date the credit was first owed to Canada, plus 1.25% per year). If, as a result of 
conducting an audit, Canada determines that the Contractor's records or systems for identifying, calculating 
or recording the credits are inadequate, the Contractor must implement any additional measures required by 
the Contracting Authority. 


f. No Responsibility to Pay for Work not performed due to Closure of Government Offices 


i. 


Where the Contractor, its employees, subcontractors, or agents are providing services on government 
premises under the Contract and those premises are inaccessible because of the evacuation or closure of 
government offices, and as a result no work is performed, Canada is not responsible for paying the 
Contractor for work that otherwise would have been performed if there had been no evacuation or closure. 


If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents cannot 
obtain access to government premises and, as a result, no work is performed, Canada is not responsible for 
paying the Contractor for work that otherwise would have been performed if the Contractor had been able 
to gain access to the premises. 


g. Payment by Direct Deposit ( 


iii. 


Payments by direct deposit will be subject to Article 16 - Payment Period and Article 17 - Interest on 
Overdue Accounts, set out in 2035 General Conditions - Higher Complexity, Services (2016-04-04) forming 
part of this Contract. 

To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex D. The form 
can also be obtained from the Department of Justice internet site at 

http: / /www.justice.ec.ca/eng/contact/enrol- inscri.htmt. 

it is the sole responsibility of the Contractor to ensure that the information and account number submitted 
to Canada via their Recipient Electronic Payment Registration Request Form is up to date. Should the 
Contractor's information within the Recipient Electronic Payment Registration Request Form not be 
accurate or up to date, the provisions identified herein under (Article 16 - Payment Period and Article 17 - 
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Interest on Overdue Accounts, set out in 2035 General Conditions - Higher Complexity, Services (2016-04- 
04) forming part of this Contract will not apply; until the Contractor corrects the matter. 


7 INVOICING INSTRUCTIONS 


a. The Contractor must submit invoices in accordance with the information required in the General Conditions, 

b. The Contractor’s invoice must include a separate line item for each subparagraph in the Basis of Payment 
provision. 

c. By submitting invoices the Contractor is certifying that the goods and services have been delivered and that all 
charges are in accordance with the Basis of Payment provision of the Contract, including any charges for work 
performed by subcontractors. 

d. The Contractor must provide the original and two copies of each invoice to the Technical Authority at the 
following e-mail address: Admin.Services-ISB( justice.gc.ca 

e. Onrequest, the Contractor must provide a copy of any invoices requested by the Contracting Authority. 


8 CERTIFICATIONS 


Compliance with the certifications provided by the Contractor in its bid or any TA quotation is a condition of the 
Contract and subject to verification by Canada during the entire Contract Period. If the Contractor does not comply 
with any certification or it is determined that any certification made by the Contractor is untrue, whether made 
knowingly or unknowingly, Canada has the right, under the default provision of the Contract, to terminate the 
Contract for default. 


9 APPLICABLE LAWS 


The Contract must be interpreted and governed, and the relations between the parties determined, by the laws in 
force in the province Ontario. 


10 ‘PRIORITY OF DOCUMENTS 


t 


If there is a discrepancy between the wording of any documents that appear on the following list, the wording of the 
document that first appears on the list has priority over the wording of any document that appears later on the list: 


a. these Articles of Agreement, including any individual SACC clauses incorporated by reference in these Articles of 
Agreement; : | 

b. Supplemental general conditions, in the following order : 

i. 4006 (2010-08-16) , Supplemental General Conditions - Contractor to Own Intellectual Property Rights in 
Foreground Information; 

General Conditions 2035 (2016-04-04); 

Annex A, Statement of Work 

Annex B, Basis of Payment; 

Annex C, Security Requirements Check List; 

Supply Arrangement Number EN578-055605/412/El (the "Supply Arrangement") 

the Contractor's bid dated October 3,2016. 


ECKE 


11 FOREIGN NATIONALS (CANADIAN CONTRACTOR) 
SACC Manual clause A2000C (2006-06-16) (insert date) Foreign Nationals (Canadian Contractor) 


12 INSURANCE REQUIREMENTS 


A. Compliance with Insurance Requirements 


1. The Contractor must comply with the insurance requirements specified in this Article. The Contractor must 
maintain the required insurance coverage for the duration of the Contract. Compliance with the insurance 
requirements does not release the Contractor from or reduce its liability under the Contract. 

2. The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its obligation 
under the Contract and to ensure compliance with any applicable law. Any additional insurance coverage is at the 
Contractor's expense, and for its own benefit and protection. 
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The Contractor should forward to the Contracting Authority within ten (10) days after the date of award of the 
Contract a Certificate of Insurance evidencing the insurance coverage. Coverage must be placed with an Insurer 
licensed to carry out business in Canada and the Certificate of Insurance must confirm that the insurance policy 
complying with the requirements is in force. If the Certificate of Insurance has not been completed and 
submitted as requested, the Contracting Authority will so inform the Contractor and provide the Contractor with a 
time frame within which to meet the requirement. Failure to comply with the request of the Contracting 
Authority and meet the requirement within the time period will constitute a default under the General 
Conditions. The Contractor must, if requested by the Contracting Authority, forward to Canada a certified true 
copy of all applicable insurance policies. 


. Commercial General Liability Insurance 


The Contractor must obtain Commercial General Liability Insurance, and maintain it in force throughout the 
duration of the Contract, in an amount usual for a contract of this nature, but for not less than $2,000,000 per 
accident or occurrence and in the annual aggregate. 


The Commercial General Liability policy must include the following: | 
| i 
a. Additional Insured: Canada is added as an additional insured, but only with respect to liability arising out of 
the Contractor's performance of the Contract. The interest of Canada should read as follows: Canada, as 
represented by Public Works and Government Services Canada. 


b. Bodily Injury and Property Damage to third parties arising out of the operations of the Contractor. 


‘€. Products and Completed Operations: Coverage for bodily injury or property damage arising out of goods or 
products manufactured, sold, handled, or distributed by the Contractor and/or arising out of operations that 
have been completed by the Contractor. 


d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel and Slander, 
False Arrest, Detention or Imprisonment and Defamation of Character. 


e. Cross Liability/Separation of insureds: Without increasing the limit of liability, the policy must protect all 
insured parties to the full extent of coverage provided. Further, the policy must apply to each Insured in the 
same manner and to the same extent as if a separate policy had been issued to each. i 


f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to the Contract, | 
extend to assumed liabilities with respect to contractual provisions. 


g. Employees and, if applicable, Volunteers must be included as Additional Insured. 


h. Employers ' Liability (or confirmation that all employees are covered by Worker's compensation (WSIB) or 
similar program) / 


i. Broad Form Property Damage including Completed Operations: Expands the Property Damage coverage to 
include certain losses that would otherwise be excluded by the standard care, custody or Enron exclusion 
found in a standard policy. 


j. Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days 
written notice of policy cancellation. 


k. If the policy is written on a claims-made basis, coverage must be in place for a period of at least 12 months 
after the completion or termination of the Contract. 


t. Owners or Contractors’ Protective Liability: Covers the damages that the Contractor becomes legally 
` obligated to pay arising out of the operations of a subcontractor. 


m. Advertising Injury: While not limited to, the endorsement must include coverage for piracy or 
misappropriation of ideas, or infringement of copyright, trademark, title or slogan. 


Errors and Omissions Liability Insurance 


The Contractor must obtain Errors and Omissions Liability (a.k.a. Professional Liability) insurance, and maintain it 
in force throughout the duration of the Contract, in an amount usual for a contract of this nature but for not less 
than $1,000,000 per loss and in the annual aggregate, inclusive of defence costs. 
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2. df the Professional Liability insurance is written on a claims-made basis, coverage must be in place for a period of 
at least 12 months after the completion or termination of the Contract. 


3. The following endorsement must be included: 


Notice of Cancellation: The.Insurer will endeavour to provide the Contracting SE thirty (30) days written 
notice of cancellation. 


13 LIMITATION OF LIABILITY - INFORMATION MANAGEMENT/INFORMATION TECHNOLOGY | 


a. This section applies despite any other provision of the Contract and replaces the section of the general conditions 
entitled "Liability". Any reference in this section to damages caused by the Contractor also includes damages 
caused by its employees, as well as its subcontractors, agents, and representatives, and any of their employees. 
This section applies regardless of whether the claim is based in contract, tort, or another cause of action. The 
Contractor is not liable to Canada with respect to the performance of or failure to perform the Contract, except 
as described in this section and in any section of the Contract pre-establishing any liquidated damages. The 
Contractor is only liable for indirect, special or consequential damages to the extent described in this Article, 
even if it has been made aware of the potential for those damages. 


b. First Party Liability : 
i. The Contractor is fully liable for all damages to Canada, including indirect, special or consequential 
damages, caused by the Contractor's performance or failure to perform the Contract that relate to : 
A. any infringement of intellectual property rights to the extent the Contractor breaches the section of 
the general conditions entitled "Intellectual Property Infringement and Royalties"; 
B. physical injury, including death. 

ii. The Contractor is liable for all direct damages affecting real or tangible personal property owned, 
possessed, or occupied by Canada. 

iii. Each of the Parties is liable for all direct damages resulting from its breach of confidentiality under the 
Contract. Each of the Parties is also liable for all indirect, special or consequential damages in respect of 
its unauthorized disclosure of the other Party's trade secrets (or trade secrets of a third party provided by 
one Party to another under the Contract) relating to information technology. 

iv. The Contractor is liable for all direct damages relating to any encumbrance or claim relating to any portion 
of the Work for which Canada has made any payment. This does not apply to encumbrances or claims 
relating to intellectual property rights, which are addressed under (i.A) above. 

V. The Contractor is also liable for any other direct damages to Canada caused by the Contractor in any way 
relating to the Contract, including : 

A. any breach of the warranty obligations under the Contract, up to the total amount paid by Canada 
(including any applicable taxes) for the goods and services affected by the breach of warranty; and 
B. any other direct damages, including all identifiable direct costs to Canada associated with re- 
procuring the Work from another party if the Contract is terminated either in whole or in part for 
default, up to an aggregate maximum for this subparagraph (B) of the greater of [.75] times the total 
estimated cost (meaning the dollar amount shown on the first page of the Contract in the cell titled 
"Total Estimated Cost" or shown on each call-up, purchase order or other document used to order 
` goods or services under this instrument), or $1,000,000.00. 


In any case, the total liability of the Contractor under paragraph (v) will not exceed the total estimated cost 
(as defined above) for the Contract or $1,000,000.00 , whichever is more. 

vi. If Canada's records or data are harmed as a result of the Contractor's negligence or willful act, the 
Contractor's only liability is, at the Contractor's own expense, to restore Canada's records and data using 
the most recent backup kept by Canada. Canada is responsible for maintaining an adequate backup of its 
records and data. 


c. Third Party Claims : 

i. Regardless of whether a third party makes its claim against Canada or the Contractor, each Party agrees that 
it is liable for any damages that it causes to any third party in connection with the Contract as set out in a 
settlement agreement or as finally determined by a court of competent jurisdiction, where the court 
determines that the Parties are jointly and severally liable or that one Party is solely and directly liable to 
the third party. The amount of the liability will be the amount set out in the settlement agreement or 
determined by the court to have been the Party's portion of the damages to the third party. No settlement 
agreement is binding on a Party unless its authorized representative has approved the agreement in 
writing. 

ii. If Canada is required, as a result of joint and several liability, to pay a third party in respect of damages 
caused by the Contractor, the Contractor must reimburse Canada by the amount finally determined by a 
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court of competent jurisdiction to be the Contractor's portion of the damages to the third party. However, 
despite paragraph (i), with respect to special, indirect, and consequential damages of third parties covered 
by this Section, the Contractor is only liable for reimbursing Canada for the Contractor's portion of those 
damages that Canada is required by a court to pay to a third party as a result of joint and several liability 
that relate to the infringement of a third party's intellectual property rights; physical injury of a third 
party, including death; damages affecting a third party's real or tangible personal property; liens or 
encumbrances on any portion of the Work; or breach of confidentiality. 

iii. The Parties are only liable to one another for damages to third parties to the extent described in this 
paragraph c. 


14 SPECIFIC PERSONS s.19(1) 


The Contractor must provide the services of the following persons to perform the Work as stated in the Contract: 


TBIPS Stream,Category and Experience Level 


Primary Resources 


Stream 4: Business Services | B.1 Business 
Analyst | Level 3 


Primary Business Analyst: 


Stream 5: Project Management Services | P.11 
Quality Assurance Specialist/Analyst | Level 2 


Primary QA Specialist/Analyst: 


Should additional (Secondary) Resources of the same category and level be specified in a valid issued Request for 
Additional Resources, the additional (Secondary) Resource(s) will be subject, for the duration of the Request for 
Additional Resources, to the same terms and conditions as those that apply to the Primary Resources. 


15 PROFESSIONAL SERVICES - GENERAL 


(A) The Contractor must provide professional services on request as specified in this contract. All resources provided 
by the Contractor must meet the qualifications described in the Contract (including those relating to previous 
experience, professional designation, education, and language proficiency and security clearance) and must be 
competent to provide the required services by any delivery dates described in the Contract. 


(B) If the Contractor fails to deliver any deliverable (excluding delivery of a specific individual) or complete any task . 
described in the Contract on time, in addition to any other rights or remedies available to Canada under the ` 
Contract or the law, Canada may notify the Contractor of the deficiency, in which case the Contractor must : 
submit a written plan to the Technical Authority within ten working days detailing the actions that the Contractor 
will undertake to remedy the deficiency. The Contractor must prepare and implement the plan at its own 
expense. 


(C) In General Conditions 2035, the Section titled "Replacement of Specific Individuals" is deleted and the following 
applies instead: | 


Replacement of Specific Individuals ~~ 


(i) If the Contractor is unable to provide the services of any specific individual identified in the Contract to 
perform the services, the Contractor must within five working days of the individuals departure or failure to 
commence Work (or, if Canada has requested the replacement, within ten working days of Canada's notice of 
the requirement for a replacement) provide to the Contracting Authority: 


(a) the name, qualifications and experience of a proposed replacement immediately available for Work; andi 
(b) security information on the proposed replacement as specified by Canada, if applicable. 


The replacement must have qualifications and experience that meet or exceed those obtained for the original 
resource. 4 s 


(ii) Subject to an Excusable Delay, where Canada becomes aware that a specific individual identified under the 
Contract to provide services has not been provided or is not performing, the Contracting Authority may elect 
to: 


(a) - exercise Canada's rights or remedies under the Contract or at law, including terminating the Contract for 
default under Section titled "Default of the Contractor", or 
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(b) assess the information bert under (C) (i) above or, if it has not yet been provided, require the 
Contractor propose a replacement to be rated by the Technical Authority. The replacement must have 
qualifications and experience that meet or exceed those obtained for the original resource and be 
acceptable to Canada. Upon assessment of the replacement, Canada may accept the replacement, 
exercise the rights in (ii) (a) above, or require another replacement in accordance with this sub article 
(C). 


(iii) Where an Excusable Delay applies, Canada may require (c) (ii) (b) above instead of terminating under the 
"Excusable Delay" Section. An Excusable Delay does not include resource unavailability due to allocation of the 
resource to another Contract or project (including those for the Crown) being performed by the Contractor or 
any of its affiliates. The Contractor must not, in any event, allow performance of the Work by unauthorized 
replacement persons. The Contracting Authority may order that a resource stop performing the Work. In such 
a case, the Contractor must immediately comply with the order. The fact that the Contracting Authority does 
not order that a resource stop performing the Work does not relieve the Contractor from its responsibility to 
meet the requirements of the Contract. 


(iv) The obligations in this article apply despite any changes that Canada may have made to the Client's operating 
environment. 


15 SAFEGUARDING ELECTRONIC MEDIA 


a. Before using them on Canada's equipment or sending them to Canada, the Contractor must use a regularly 
updated product to scan electronically all electronic media used to perform the Work for computer viruses and 
other coding intended to cause malfunctions. The Contractor must notify Canada if any electronic media used for 

- the Work are found to contain computer viruses or other coding intended to cause malfunctions. 


b. If magnetically recorded information or documentation is damaged or lost while in the Contractor’s care or at any 
time before it is delivered to Canada in accordance with the Contract, including accidental erasure, the 
Contractor must immediately replace it at its own expense. 


16 REPRESENTATIONS AND WARRANTIES 


The Contractor made statements regarding its own and its proposed resources experience and expertise in its bid that 
resulted in the award of the Contract. The Contractor represents and warrants that all those statements are true and 
acknowledges that Canada relied on those statements in awarding the Contract. The Contractor also represents and 
warrants that it has, and all its resources and subcontractors that perform the Work have, and at all times during the 
Contract Period they will have, the skills, qualifications, expertise and experience necessary to perform and manage 
the Work in accordance with the Contract, and that the Contractor (and any resources or subcontractors it uses) has 
previously performed similar services for other customers. 


17 ACCESS TO CANADA'S PROPERTY AND FACILITIES 


Canada's property, facilities, equipment, documentation, and personnel are not automatically available to the 
Contractor. If the Contractor would like access to any of these, it is responsible for making a request to the Technical 
Authority. Unless expressly stated in the Contract, Canada has no obligation to provide any of these to the Contractor. 
If Canada chooses, in its discretion, to make its property; facilities, equipment, documentation or personnel available 
to the Contractor to perform the Work, Canada may require an adjustment to the Basis of Payment and additional 
security requirements may apply. 


18 GOVERNMENT PROPERTY 


Canada agrees to supply the Contractor with the items listed below (the "Government Property"). The section of the 
General Conditions entitled "Government Property" also applies to the use of the Government Property by the 
Contractor. | 

(i) Accounts on computer network 

(ii) Workstation 

(iii) Access to printer, fax machine and photocopier 

(iv) ID card allowing access to building and floor 

(v) Reference material, as needed 


19 IDENTIFICATION PROTOCOL RESPONSIBILITIES 


The Contractor will be responsible for ensuring that each of its agents, representatives or subcontractors (hereinafter 
referred to as Contractor Representatives) complies with the following self-identification requirements: 
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Contractor Representatives who attend a Government of Canada meeting (whether internal or external to 
Canada's offices) must identify if an individual is not a permanent employee of the Contractor prior to the 
commencement of the meeting, to ensure that each meeting participant is aware of the fact that the individual is 
not a Contractor permanent employee; | 

During the performance of any Work at à Government of Canada site, each Contractor Representative must be 
clearly identified at all times as being a Contractor Representative; and 

If a Contractor Representative requires the use of the Government of Canada's e-mail system in the performance 
of the Work, then the individual must clearly identify him or herself as an agent or subcontractor of the 
Contractor in all electronic mail in the signature block as well as under "Properties." This identification protocol 
must also be used in all other correspondence, communication, and documentation. SCH 

If Canada determines that the Contractor is in breach of any obligation stated in this Article, upon written notice 
from Canada the Contractor must submit a written action plan describing corrective measures it will implement 
to eliminate the recurrence of the problem. The Contractor will have five working days to deliver the action plan 
to the Client and the Contracting Authority, and twenty working days to rectify the underlying problem. 

In addition to any other rights it has under the Contract, Canada may terminate the Contract for default if the  ,. 
corrective measures required of the Contractor described above are not met. ( 


-~ 
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Bai Department of Justice Ministère de la Justice | CLAUSES AND ANEXES OF 
Canada Canada CONTRACT # 1930861352 


ANNEX A : Statement of Work (SoW) 


TITLE 


TBIPS requirement: Business Analyst(s), Level 3 and Quality Assurance Specialist/Analyst(s), Level 2 for SharePoint 
and Dynamics CRM Integration project 


OBJECTIVE 


To assist, in collaboration with the LCMS and DW teams, with the implementation and support of an integrated 
solution between Dynamics CRM, SharePoint, and GCDOCS environments across the Department of Justice Canada. 


TERMINOLOGY 


Lus [The Deparment of nice Carada 7e parent OOO 
LNENLI ITI SSS 


Digital Workspace (using SharePoint and GCDOCS) 


LCMS Legal Case ee Solution (using Dynamics CRM) 


[m [racer oposom 


is Capital Region. Defined in the SCHEDULE of the National Capital Act (R.S.C., 1 285, c c. 
-4), available on the Justice Website (http://laws-lois.justice.ec.ca/eng/acts/N-4/). 
BACKGROUND STATEMENT 


The Department of Justice Canada (JUS) has created a vision for information management built on.the simple 
concept that information within the Department should be seamlessly created, shared, found and used in a 
sustainable digital environment, and that when appropriately managed, this same information should drive service 
delivery, organizational efficiency and business transformation. 


JUS has implemented a Digital Workspace, developed using SharePoint 2013, to support the collaboration and. 
information management needs of departmental employees and contractors. Integrated with the Digital 
Information Repository (GCDOCS) the Digital Workspace provides users with the tools to: 


e create, share and manage digital documents in a manner that responds to operational requirements while 
adhering to GC IM and security policies and directives; 


e locate people, documents and other information using the Digital Workspace search function regardless of 
whether that information is stored in the Digital Workspace or in the Digital Information Repository; 


e publish corporate information on the Departmental Intranet, once the current Intranet has been migrated to 
the Digital Workspace; 


e ensure that information resources of business value (IRBV) are transferred from the Digital Workspace to the 
Digital Information Repository in accordance with established business rules; 


e consume information delivered via SharePoint's social media tools through their SharePoint newsfeed; and 
e benefit from SharePoint's workflow engine for the automation of business processes. 


Over the coming fiscal year, the Digital Workspace project team will be focusing its efforts on supporting the 
existing user-base, expanding the service offering to include new clients, migrating content into the Digital 
Workspace, and integrating the Digital Workspace with other key corporate applications such as the Department's 
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Legal Case Management System -- its implementation of GC Shared Case Management System (CRM Dynamics) - 
currently under development. With that in mind, the need for integration between Digital Workspace (DW) using 
SharePoint and GCDOCS and Legal Case Management Solution (LCMS) using Dynamics CRM is now eminent to ensure 
a unified approach for information management. 


REQUIREMENT DESCRIPTION 


The Contractor's Resources 


The Contractor must provide 2 primary resources for the duration of the Contract. These 2 primary resources are ` 
the Primary Business Analyst and the Primary Quality Assurance (QA) Specialist/Analyst. 


The Contractor must also provide, as and when requested by the Technicat Authority, up to 2 additional resources; 
a Secondary Business Analyst and a Secondary Quality Assurance (QA) Specialist/Analyst. Should one or both of 
these additional resources be requested, the Contractor must propose resources that meet or exceed the , 
requirements presented in the Request for Proposal 1000021352 associated with this Contract, including the 
applicable TBIPS resource category and experience level, any certifications or security requirements as well as e 
meeting the Mandatory Criteria and achieving or surpassing the minimum required score on the Point-Rated Criteri} 
as specified therein. 


Scope 


The Contractor's Business Analyst and the Quality Assurance Specialist/Analyst resources will be required to work in 
a team of specialists and assist the Information Solutions Branch (ISB) in the delivery of the integration of the Legal 
Case Management Solution (LCMS) with the Digital Workspace (DW). 


The resources must work in collaboration with the LCMS and DW teams to assist with the implementation and 
support of an integrated solution between Dynamics CRM, SharePoint, and GCDOCS environments across the 
Department. 


The resources must ensure that ihe solution meets business requirements, work on the implementation of the 
solution, and provide input for testing of data and document migration between systems. Government-wide 
initiatives such as Data Centre Consolidation, Email Transformation Initiative, and other JUS initiatives will also 
play an important factor in the Work. | f 


Tasks / Detailed Services ` 


Given the potential length of the contract and the evolving state of information management, there are numerous 
activities where JUS may require the assistance of the Contractor's resources. The following tasks identify several 
of the potential activities falling within the scope of the Work: 


Business Analyst Tasks 
e Engage focus groups/contacts dealing with legal case management 


e Analyze client business model and develop a generic business model template for the portfolio/lines-of- 
business such as litigation, legislation, advisory, and policy 


+ Createa taxonomy for the information accessed in the business model linked to the relevant portions of the 
RDA/MIDA(s) 


e Present the business model and obtain sign-off from the DW and LCMS teams 
e Determine the role for each product in managing the content lifecycle of a legal file J 
e Define functional requirements for integrating security and metadata models inherent in both products 


e Identify any gaps in the base products and recommend 3rd party products or alternative solutions to address 
the gap 


e Establish business rules required in managing the integration and define any associated automated 
workflows/procedures in each product 


e Address and contribute to definition of requirements on migration rules from current legal case management 
system (iCase) 


e Define standards for product use, supported features, deployment, access and configuration 


e Develop the Service Management model for client engagement 
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e Develop / augment policies and directives needed to support the governance model 


Quality Assurance Specialist/Analyst Tasks 


e Lead the development of test plans, test scripts and test data; 

e Participate in application functional and technical design reviews; 

e Perform system, integration, functional and regression testing; 

e Identify and document application defects; 

e Work with development and business teams to resolve application defects; 

e Participate in the ongoing technical and application support in production environment; 


e Provide advice, guidance and coordination efforts for test strategies and plans, selection of automated testing 
tools, and identification of resources required for testing; 


e Perform knowledge transferring to JUS employees. 
Reporting Requirements 


All contracting resources* must meet with the Technical Authority on a weekly basis to present the project status 
report and to address project issues. Beyond this, there may be an occasional requirement to attend ISB 
Management Team meetings to brief ISB management on project status. 

*There are 4 distinct Contractor resource titles: 

e Primary Business Analyst 

e Primary Quality Assurance Specialist/Analyst 

e Secondary Business Analyst (if required) 

e Secondary Quality Assurance Specialist/Analyst (if required) 


Language Requirements 


The work will be conducted in English. Should there be translation SE formal translation will be undertaken 
by the Department of Justice. 


The Contractor's resources must provide all deliverables in English at or above the English proficiency levels 
indicated in the English proficiency table below. 


The language requirements for the provision of services are as follows: 


e For the Contractor's Business Analyst resources, services must be provided in either English or in French, as 
requested, at or above the English proficiency levels and the French proficiency levels indicated in the table 
below. 


e For the Contractor's Quality Assurance Specialist/Analyst resources, services must be provided in English at 
or above the English proficiency levels indicated in the table below. 


English proficiency: 


Oral Proficiency General Able to use the language to satisfy professional needs in a wide 
Professional range of sophisticated and demanding tasks. Operates at level 4 
Proficiency, most of the time, but cannot sustain the performance across a 
Plus ‘| variety of topics. Understanding is complete, including idioms, 
nuances, register shifts and humour or irony. Often matches a 
native speaker's strategic and organizational abilities. Basic and 
complex structures are fully controlled except for an occasional 
error in low-frequency structures. There are no patterned errors. 


Reading Proficiency General Able to read with facility and appreciate a wide variety of texts as 
Professional well as those pertinent to professional needs. Has a broad active 
general, specialized and abstract vocabulary. Able to comprehend 
many sociolinguistic and cultural references, as well as a 
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considerable range of complex structures, low-frequency idioms, 
and connotations. However, accuracy is not complete, and here 
again some nuances and subtleties may escape the reader. 


Proficiency, 
Plus 


Able to write in a variety of prose styles pertinent to general, social 
and professional needs. Good control of basic and complex 
structures, all verb tenses and tense sequence, morphology, syntax 
and punctuation. Usually uses cohesive devices well, but variety is 
limited. May not be able to express nuances or subtleties very well, 
nor tailor language to audience. 


General 
Professional 
Proficiency, 
Plus 


Writing Proficiency 


French proficiency: 


Able to speak the language with sufficient structural accuracy, 
vocabulary and cohesiveness in discourse to participate effectively 
in most formal and informal conversations on practical, social, and 
professional topics. Understanding is essentially complete. Can | 
discuss with fluency and ease abstract issues and special fields of 
competence and interest. Can support opinion and hypothesize. 
Can provide a structured argument that is clear and well organized. 
While the influence of the speaker's first language can be felt (in 
pronunciation, grammar and vocabulary), there are no patterned 
errors and errors never distract the listener or interfere with 
communication. 


General 
Professional 
Proficiency 


Oral Proficiency 


Able to understand most general factual prose as well as some 


Reading Proficiency ` Limited 
Working discussions on concrete topics related to special professional 
Proficiency, | interests. Has a good active reading vocabulary and is able to use 


Plus the context to make sensible guesses about unfamiliar vocabulary 
and material. Can get the gist of the information and some 
secondary ideas. Weaknesses include slowness, uncertainty, 


inability to discern nuances. 


Writing Proficiency Limited ` Able to write routine social correspondence and prepare . 
Working documentary materials required for most limited work 
Proficiency requirements. Can write simply about a limited number of current 


events or daily situations. Good control of morphology and basic 
syntactic structures. Uses a limited number of cohesive devices. 
However, still makes common errors in spelling, punctuation, and 
constructions (plurals, articles, gender, prepositions, verb tenses, 
negatives). 


The descriptions associated with the language proficiency levels can be found at the following website: 
http://www. international.gc.ca/ifait- jaeci/test levels-niveaux.aspx?lang-en 


Location of Service Delivery | 


The services component of the Work will be performed in the NCR, primarily at Justice Headquarters 284 
Wellington Street, Ottawa. The Work does not require travel outside of the NCR. 


Constraints 


Hours of Availability 


The Contractor's resources must be available during standard DOJ working hours (8:00 AM to 4:00 PM, Monday to | 
Friday, excluding statutory and government holidays). The Contractor's resources may be requested and must be 
available, to work outside of standard DOJ working hours, including weekends. 


Interdependencies With Other Projects And Systems 
The integration between DW and LCMS is dependent on the work between 2 DOJ project teams 
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ANNEX B: Basis of Payment i 


Basis of Payment - Professional Services 


For the provision of professional services the Contractor will be paid for actual time worked, in accordance with the 
firm all-inclusive per diem rates set out below, Applicable Taxes extra. Partial days will be prorated based on actual 
hours worked based on a 7.5-hour workday. 


Estimated Cost: $165,800.00. 


Professional Fees 


Primary Resources 


One Primary Business Analyst and one Primary Quality Assurance (QA) Specialist/ Analyst are required during the initial 
contract period and, should Canada extend the contract period, during subsequent contract option periods. For these 
primary resources the firm all-inclusive per diem rates indicated below will apply. 


Secondary Resources 


One additional resource for each category, a Secondary Business Analyst and a Secondary Quality Assurance (QA) 
Specialist/ Analyst, of the same TBIPS streams, categories and experience level as the corresponding primary 
resources, may be required on an as-and-when-requested basis at any time throughout the duration of the contract. 


If Canada requests either or both of these secondary resources, the firm all-inclusive per diem rates indicated for th 
corresponding primary resource of the same category and level, as indicated below, will apply. 
Initial Contract Period (from November 7, 2016 to March 31, 2017) s.19(1) 
During the Initial Contract Period the following firm all-inclusive per diem rates apply: s.20(1)(c) 


Firm Atl 
TBIPS Stream, Category and Inclusive Per 
Experience Level Resources diem Rate 


Primary Business Analyst: 


Stream 4: Business Services | B.1 
Business Analyst | Level 3 


Secondary Business Analyst (if requested) 


Primary QA Specialist/Analyst: 
Secondary QA Specialist/Analyst (if-requested). 


Stream 5: Project Management 
Services | P.11 Quality Assurance 
Specialist/Anatyst | Level 2 


B2.2 Option Period 1: (from April 1, 2017 to March 31, 2018) 


During Option Period 1 the following firm all-inclusive per diem rates apply: 


Firm All 


TBIPS Stream, Category and Inclusive Per 
Experience Level Resources diem Rate 


Stream 4: Business Services | B.1 KEY Business Analyst: Tatiana Zamachnaia eds 


Business Analyst | Level 3 


Stream 5: Project Management 
Services | P.11 Quality Assurance 
Specialist/Analyst | Level 2 Secondary QA Specialist/Analyst (if requested) 
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B2.3 Option Period 2: (from April 1, 2018 to March 31, 2019) s.19(1) 


During Option Period 2 the following firm all-inclusive per diem rates apply: s.20(1)(c) 


Firm All 
TBIPS Stream, Category and Inclusive Per 
Experience Level Resources diem Rate 


Stream 4: Business Services | B.1 Primary Business Analyst: 


Business Analyst | Level 3 Secondary Business Analyst (if requested) 


Stream 5: Project Management Primary QA Specialist /Analyst: ae 
Services | P.11 Quality Assurance 


Specialist/Analyst | Level 2 Secondary QA Specialist/Analyst (if requested) 


B2.4 Definition of a Day/Proration: 


A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked with no provision for 
annual leave, statutory holidays and sick leave. Time worked which is more or less than a day will be prorated to 
reflect actual time worked and payment will be calculated in accordance with the following formula: 


Hours worked x applicable firm per diem rate 
Payment = AAD 
: 7.5 hours/day 


All personnel (Contractor's resources) must be available to work outside normal JUS office hours (from Monday to 
Friday from 8:00 AM to 4:00 PM) during the duration of the Contract. 


No overtime charges will be authorized under the Contract. All time worked will be compensated according to formula 
above. 


Page 18 of 000060 


FT 


ot Ganada 


Govemmeont ` Geuvomoamgri 
du Canada 


Released under the Access to information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


ANNEX C : Security Requirements Check List (SRCL 
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SECURITY REQUIREMENTS CHECK LIST (SRCL) 


LISTE DE VERIFICATION DES EXIGEHCES RELATIVES ALA Ku VERS! ` 
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Department of Justice Ministère de la Justice CLAUSES AND ANEXES OF 
Canada Canada CONTRACT # 1930861352 
ANNEX D :RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST FORM 
i + i Department of Justice Ministère de la Justice RECIPIENT ELECTRONIC DEMANDE D'ADHÉSI One pu Protégé B 
Canada Canada MENT REGISTRATION BÉNÉFICIAIRE AU PAIEMENT 
REQUEST LECTRONIQUE Protected B 
Guideline on Completing the 
Recipient Electronic Payment Registration Request Form 
INTRODUCTION 


Recipients now have the option to receive payments from the Department of Justice Canada (DOJ) by cheque or by 

electronic payment. If you choose to sign up for electronic payments please print and complete the Recipient Electronic 

Payment Registration Request form. Please note, electronic payments will be made in Canadian dollars and can only be 
. deposited into Canadian bank accounts. 


There are two electronic payment modes available: 


1. Direct Deposit (DD) - Once payments are deposited, DOJ will send the following information by e-mail: amount 
of payment, date of payment, invoice number, DOJ reference number, and brief description of the e payment. 
This e-mail notification will act in lieu of a cheque stub. 


2. Electronic Data Interchange (EDI) - To enrol in EDI you must contact your financial institution to ensure that the 
account is EDI-capable. There may be a fee for this service, as the financial institution notifies its clients 
according to its own criteria. 


Changes to bank account used 

If you wish to make any changes to the bank account used for payments (change of address, financial institution, branch, 
account number, etc.) you must complete a new Recipient Electronic Payment Registration Request form. When you 
request one of these changes, DO NOT CLOSE the present account until you receive your payment in accordance with 
that change. 


COMPLETING OF FORM 
There are three sections of the Recipient Electronic Payment Registration Request form that must be completed by the 
recipient. 


1- TYPE OF REQUEST 


Please complete this section by filling out one of the three request types described below. 
New request 
If you choose to sign up for electronic payments with DOJ, please check the "New request" box and indicate which 
mode of payment you wish to use: DD or EDI. 


Change 

If you are already registered for electronic payments with DOJ, however, wish to modify your banking information or 
mode of electronic payment, please select the "Change" box and mark all other boxes that apply to your change 
request. 


Cancellation 
If you wish to opt out of the DOJ's electronic payments and retum to receiving payments by cheque, you must select 
the "Cancel" box and complete only the second section of the form. 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 


This section must be completed, signed and dated by the appropriate person (or persons) in order to authorize the 
electronic payment enrolment request, or to modify or cancel electronic payments. 


If the recipient is an individual 

Please enter your name, address and telephone number AS WELL AS AN E-MAIL ADDRESS so that DOJ can send 
e-mail notices and confirm receipt of payment. Also, you must sign the form in this section in order to authorize your 
request. 


if the recipient is an organization 

Piease enter the name and address of your organization and make sure to complete the "Name of payment contact" field 
with the name of the contact person from your organization. Please also include the contact person's telephone number 
AND E-MAIL ADDRESS so that DOJ can send e-mail notices and confirm receipt of payment. 


JUS 778e-4 (2012/12) 
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H te M Department of Justice Ministère de fa Justice RECIPIENT ELECTRONIC DEM NDE D'ADHÉSION DU Protégé B 
Mi Canada Canada ENT REGISTRATION PICAIRE. AU Gem 
REQUEST EECTRONI QUE Protected B 


Also, authorized representative(s) must include their name, position, telephone number and signature, in order to authorize 
the request. : 


This section allows for up to two people to sign the form, in cases where the recipient requires two signatures for 
authorization, to receive, modify or cancel electronic payments. 


3 - BANKING INFORMATION 


If you attach a void cheque 


Please attach a void cheque and complete fields 1, 2, 3 and 4 of this section. The void cheque must be from the account you 


wish to use for electronic payments. A sample of a void cheque is provided below identifying where the transit, bank and 
account numbers are located. 


Name / Nom 3 
P.O. Box / C.P. 000 eee 
City / Ville, Canada HOH OHO 


Pay to the order of 
Payez à l'ordre de 


Signature 
! ^ T ^ 000000"0 
Transit No. | d m No. Kä No. 
N* de la succursale N° de l'institution financière N° du comple 
If you do not attach a void cheque ( 


If you do not provide a void cheque, the financial institution must validate the banking information by completing fi fields 5, 6 
and 7 of the form. The financial institution must provide the name, address and telephone number of the financial ( 
institution, bank stamp and sign the form. ' 


4-FOR DEPARTMENT OF JUSTICE CANADA ONLY 


This section is strictly reserved for DOJ's use only. 
SENDING YOUR REQUEST TO THE DEPARTMENT OF JUSTICE CANADA 


Please send the duly completed form with original signature(s) to the following address: 


. Chief, Accounting Services 
Room 1263, East Memorial Building 
Department of Justice Canada 
284 Wellington Street 
Ottawa, Ontario 
K1A 0H8 


Please write the following on the envelope: “To be opened by addressee only'.' 
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i + Department of Justice Ministère de la Justice RECIPIENT ELECTRONIC DEMANDE D'ADHÉSION DU Protégé B 
A Canada Canada PAYMENT REGISTRATION BEN FICIAIRE AU PAIEMENT 
REQUEST LECTRONIQUE Protected B. 


Your personal information are requested and compiled by the Department of Justice Canada for the purpose of administering the electronic 
payment program. The information is mandatory in the case where a Recipient decides to participate in the program. This information will be 
protected and used in conformity with the Privacy Act. Under the Privacy Act, each Recipient has access to their personal information and 
, has the right to demand any modification. These information will be maintained by the Department of Justice. 
IMPORTANT ` e Must be a Canadian recipient holding a bank account in Canadian $. 

æ For Electronic Data Interchange (EDI), complrancy must be confirmed by your financial institution and 

you may be charged EDI service fees 
æ Note that Direct Deposit payments carry no stub information. 


1-TYPE OF REQUEST 


[I] New request e [ ] Direct Deposit (DD) i [] Electronic Data interchange (EDI) 
C] change # [] to banking information (provide a new blank cheque) 
+ [] from Direct Deposit (DD) to [LJ fom Electronic Data Interchange (EDI) to 


Electronic Data Interchange (ED!) Direct Deposit (DD 
[ ] Cancel electronic payment and revert to cheques 
2 - RECIPIENT INFORMATION AND AUTHORIZATION 


Name of Organization or Name of Individual (recipient) 


Address Name of Payment Contact (please print) 


City j Telephone Fax 
Province ` Postal Code E-mail for Payment Notifications (please print) 
Name(s) and Title(s) of Authorized Representative(s) and Signatory(ies), for organizations only (please print) elephone 


|, as an authorized representative of the above mentionned organization or as an individual entitled to receive payment from the Government of Canada 
authorize the Receiver General for Canada to deposit the payment directly into the account below and to receive payment advices electronically until further 
notice, 


3 - BANKING INFORMATION 
Please attach a blank cheque from your bank account with "Void" written on it and complete fields 1, 2, 3 and 4 below with your banking information. 


PA Financial institution Number 


If you do not attach a void cheque, your financial institution must confirm your banking information by completing fields 5, 6 and 7 below. 
Financial! Institution Name, Address and Telephone Number Financial Institution Stamp 


LR Branch Number (transit) FA Name(s) of Account Holder(s) - 


El Account Number 


Signature of Financial Institution Representative 


4 - FOR DEPARTMENT OF JUSTICE CANADA ONLY 


Ke (please print) 


PROCESSED BY 


Signature 


VERIFIED BY 
© Payment Method Changed 
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Government of Gouvernement du Supply Arrangement Solicitation/Contract 
+ Canada Canads Arrangement en matièra d'approvisionnement relatif aux Invitations à soumissionner et aux contrats 


From - Ded 

COCONETU, TRAIAN 

NATIONAL CAPITAL REGION 
RÉGION DE CAPITALE NATIONALE 


284 WELLINGTON ST 
OTTAWA ON K1A OH8 Request for proposal 


CJ 
CANADA à botia IE 
o 


ISB ADMINISTRATIVE SERVICES 
DEPARTMENT OF JUSTICE CANADA 
ATT: DANIELLE Y. JEAN .(957-3762) 
275 SPARKS ST ROOM 12006 

OTTAWA ON KIA OHB 
CA à h 


PHONE: 613-301-9709 
FAX: - Amendment, 


X Wea Caper ere fo be Surí 


o «Org = 
Factures - Remplir et envoyer l'original et Deux copies à : 

ISB ADMINISTRATIVE SERVICES 
DEPARTMENT OF JUSTICE CANADA 
ATT: DANIELLE Y. JEAN (957-3762) 


À mans d'inrtication contraire dara tes présantes de la pert de (à Couronne, tous ies prix S&ront en monnaie canattenne, es droite | Ameniment No.-No. de (a modncasen. Previa prácád 275 SPARKS ST ROOM 12006 
S urarea La TPS mp ms pr iter alo mc Le TPS ones Kar fe Goth cal extent Unt oe 1-2 OTTAWA ON  K1A OH8 
fred arhtaltaga «t. FAB (y compris iaus fee Awaison) Bux desünatone. Gane tes — 
présentes. Les axes municipales ne s'appliquent pas. En ca qui concerne les taxes provmcies, vor T. d 8 
SES depprochoerengd, . aiu E ` n e Es i " 
ami ac ee eege UA AU. REUNIR tegt t rS RC ERE URL ATE a. a EIE CC 771 ABA RR HIR AE endi) 


1. The "Ministar means the Minister of Justice Canada and erg ainar person euthortred to act on the Kunister's benat > 
Le Meistro" désigne le Mnire ce Justice Canada ot toute autre personne désgnée pour le remplacer, 

2. Tha terms and Conditions sei oui in SSC Supply Arrangement Serial Na. ENS78-055605/412/E] between the Vendor and the Crown, as Canada, are hereby inctrporated into Dis document. 
Les tondibors figurant Cano LAvrangement an matibes cepprovisionnemert FAST, irisrver entre ta loumiszeur ei i Couronne, repràsantàe par le Ministre de Trema Publics at Services Gouvernamentaus Canada, et portant le numéro de siria E N878-055505/412/E] 


1) This document entitled Supply Arrangement Contract [page 1-2); 
2)The Contract's clauses and annexes here attached (page to 27); 
3) The Supply Arrangement Number EN578-055605/412/EI, included all 
clauses terms and conditions; 

4) The Request for Proposal (RFP) Number: 1000021189 entitled 
TBIPS requirement For two (2) ERP System Analyst Level 3. 


cicer Choire eege ROME | e 20 eal! erd supply to he Minister, upon tne terme ard condiiona sel ox herein, including the sttecrrrerss harata, gel Me point ot eet of 

AA SR E E E EEN e Le Sas ia ut 

i ] de vendre au Manistre, Bux Conditions etpuides Cans documents doing, services, 
EE LE, EE, 
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200-368 DALHOUSIE ST : oumisseur mouées), 
OTTAWA ON KIN 7G3 
CANADA 


Phone: 613-241-0222 
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Government of Gouvernement du , Supply Arrangement Sollcitation/Contract 
KN Canada Canada Arrangement en matiére d'appi nnemsant cetatif aux invitations à soumissionner et aux contrats 
= me Ta ees ees 
YAMON Coda tonsignstere 


System Analyst Level 3: 18,001.75 156,476.75 
System Analyst Level 3: 20,188.35 175,483.35 


Financiai Codes ` . Amount 
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Weg Code do bureau complatre Ord Ol-fur daman Yi -An Ser Ho- N* de sorie 1 x 1 
DM ELM 19399 19399 16 1188 
NATIONAL CAPITAL REGION ires (0) ane (2) tow wil form pari of v Mapacha Agency - Charge de fiapecuon 
RÉGION DE CAPITALE NATIONALE Les causes met diera ous font true du doque de piod : Consignes s  Daxtinarans au pont 
284 WELLINGTON ST Oo CORPORATE PLANNING, REPORTING & RIS WE unary SEET 
OTTAWA OH K1A OH8 Rogart ior Proposal Rode ds propion DEPARTMENT OF JUSTICE CANADA 3pecfiediemin." vegane pe 
CANADA Coni X] contrat ATT: RACHELLE MATTE (613-952-3858) 

PHONE: 613-952-2243 284 WELLINGTON STREET RETENIR 
FAX: Amandmartt [T] Modicon OTTAWA ON KIA OH8 ~~ BEAUVAIS-LEFORT, M 

CANADA 613-952-2243 


InvorCos - Orginal and two copes aa 16 be serit 10: 
Facius - Rempfi et envoyer l'œiginnl ei deux onpies à , 


CORPORATE PLANNING, REPORTING & RIS 


Le numéro figurat dans osito case 
dot être ndiqué dans totes tes tacwres, 
include ite number. tous les coriis sererms qi tous fes 


prices GST is included in the tola! astmai cost. Pr.Ces include packing, packaging and ace EO L (ncfodimg ai! eier charges) indicalad in (is boy. ` borderesux d'accompagnement 
DEPARTMENT OF JUSTICE CANADA 
1939961188 ATT: RACHELLE MATTE (613-952-3858) 


À moins d'ndention contrare dans tes présentes do in part de ta Couronne, tous tes or seront en monnaie canadienne, tes droits | Amendment No Ro, de la modé cation Previous Vaiue - Valeur précezente 284 WELLINGTON STREET 
da douane CAIMEN ei La Urso 'acersa perunents comprs Le taxa sur ies produts el sereces (TPS) ves! pas comprise dans les p 1 0 
pix unitares. La TPS appicabia aux pri unamwas ast on gus La TPS ax comprise dans te cox total estimatd, Les pox comprennan OTTAWA ON K1A OHB 
CANADA ` s.19(1) 


les frais d'emtaliage et do conckhonnemen et sont FAB (y compris tous les [rais de bvtarsan} aux destinations indiquées dans les 


présentes. Les taxes mumoptes oe $'appiqoent pas En ce qu conceme les taxes prownciales, vor EArangemont en matière In /Decs - Aug Dim, Revised Value - Monter Ravisé 
tapprovisionnement 
s.20(1)(c) 


1. The “Minister” means tho Minster of Justice Canada and any otter person authouzed to act on the Munsters behat! 
Le “Maystre” désigne te Mision de Justice Canada et toute autre personne désignée pout te remplacer 

2. The terms and Condhons set out e SSC Supply Mrangoman Zog No, ENS78-055605/436/El between the Vendor and the Crown, as Canada, ara noreay corporates into fs document 
Los conditions figuram dans l'Arsagement on mare d'approvisionement (ASC, intervenu ante ht fournisseur et ia Couronne, reprósantéa par la Ministre de Travaux Publics et Services Gouvnementaux Canada, et porem ie numéro de sne EN5S7BO5560S/436/El 
son incorporées dans ies présentes, 


hem From - De To-À Coasignon Code No. of Days Foes (Val. Limit GST Total Tota! 
Anicta EES h AM OS YAMDJ Code consmnaisse À N° do jours Tascha, faite Total TPS 


00010! 1 Sept 2016 - 31 March 2017 (80days) 2016.09.27 į 2017.03.31 19399 13% 11,440.00 99,440.00 

Financial Codes Amount 

Codage financier Montant 

0130-20042-15--3720 -4050 88,000.00 

EE QU EE ET ED FES A TE SE Y OE GO GTI Gy imf ee DIGNE EE SSS ee e dm . 

The currency of this P.O. is ~ La devise de ce bon est : CAD 
Sokcitatión closes - L'rvatation à soumiss orae! prand fn ie and off p ni ms sind conditi " ; aitactynents has Leg andy] State point cf manuinchurelshippmg of goods or what service is 10 be performed, 
AA 00.00:00 Aes Get SES on any alieched © ED eg ee een Ye Pole ral Ge ed considered es es (ua e fabrican OÙ d'üsporilion dos Dians, Qu encore te fiev Où Me 

m an offer to set i. 
Le fournisseur offre et convient de vendre gu Mrustro, aux Oonádions stiputées dans ies prissentes et cans les documents cidoinis, les bians ou Services, ou fes - 

On-te Our, énumêèrés dans tes présentes atc dant tour annexe aux présenies, au Ou RUX priv inciqués. Les r&poneos À une demande da proposition préseméo pat un F.0.8. Point - Poit FAB Destination 


fournisseur éventuel seront considérées Comme des offres do vorta, 


Name and use of parson suthofrir&d £o $296 on benall ol Vendor {type or pant) 
Nom et ie do le personne autonsée à signer au nom du fournisseur (on lettres moutées) 


16-09-26 


= Pursuani to Section I2 1) of the Finencal Adnmiesteetion Act, are ayallabie, 
Name and address of Vandor - Nom o adresse du fourresseur En vers de tartcle EN de ta fol sur la gestion des financas 
Sont droponiloc 


PRECISIONERP INC 


12 YORK ST 
OTTAWA ON KIN 5S6 Tota) Eshmaled Cost 
CANADA | Coût global estimatt 


$ 99, 440.00 


i a 5 De CONTE. E 
d dbi neces do te Toe Teer Naa acid ^ s Y prósenies qu'i a pns connalssanos du présent conira Mar 


. Bhone: 613-226-9900 


z = oe acceptio aux ‘Nous vous demandons è E 
Vendor No.- Na.du Fournisseur .- conditrons exposées dans tes fourni CR qui ast poi 7 rc [^ 
présentes dans tes prézentes. 
140223 dies manne 


JUS 9200-11 (07/2006) 


000077 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du Supply Arrangement SolicitatiorvContract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner el aux contrats 
From - Ded Date of tation - Date de fnviston & soomisconner Accounting Office Coda Hechrzdion No - Demande Page n 
Code du beer compiabia Ord Of Bur deman ` e.a ` Ser No -N do séne A bud 2 
BEAUVAIS-LEFORT, M 19073 13073 16 1188 P : 
NATIONAL CAPITAL REGION Clause: (1) anet (21 bole wd form par ol ines i inspechon Agency - Chargé deVinspaciion 
REGION DE CAPITALE NATIONALE Lesciauses ` et 2 Zomme lore partie du See Destination Coni = E EECH 
284 WELLINGTON ST g | LEMS TEAM SE aen de desira tior saut 
OTTAWA ON KIA OH8 Request for proposal Oamande de proposition DEPARTMENT OF JUSTICE CANADA specified herein si indiqué Das 
CANADA c ATT: CLAUDIE BESNER (613-290-0181) 
PHONE: 613-952-2243 : Lj SE Adress taiea amandes ce rens. à 
FAX: Amenoment NI Modificaton otzana ON K1A OH8 BERUVAI SLEFORT, M 
AR wette, stopping bus. Le suméro quan dans cate case invoices - Onginat and two copies ars 10 be seat ta E 
Unioss athorwse indicated erem by thé Crown, all prices are 16 be in Canndan fonds and include appkcatte Canadian customs and paching ships must Go birn indequé dans toutes fes factures, Factures - Remply et sewoyar Forma ex dein comes a. 
duis and erase tares The Goods and Services Tax (GST) ts excluded trom unit press GST 1s eura as soplicutàe to fhe unit ekip the number tous les connaissemedts el tous ez 
prices, GST « jnciuved in the total estimated cost Prices include pdong. pathaging and ere F D H («cludng ai daleeery charges) | dicated in this box bordaresux caccompagnernen IFMS TEAM 
Pesiination(s) specifies herein; murucipal taxes are nol applicable; for prowncial taxas, sea Ihe Supply Arrangament, 1939961188 DEPARTMENT OF JUSTICE CANADA 
ATT: CLAUDIE BESNER (613-290-0181) 
À moins d'indication conca dans tes présentes de a part de i» Couronne, toux (es pr aroni en otre cariaderene. CG Md | Amendment No-No de là modération Previous Value ~ Pee E 284 WELLINGTON ST 
Mars Lr TPS spphcabla aun pri moins esten sus La TPS est Se dare wand a cma eo = OTTAWA ON KIA OH8 s.19(1) 


ke d'ombalage et de condeionrement et sont EA (y comprrs tous Nes frais de ivraisoo) sux déxüneartons, den CANADA 


présentes Les fares municipsie 1 n £.30piquant ps En ct Qu concerne les 12785 provinciales, Kee made s 20(1 Moi 
Opprovracnement. : . 


i$ The Miniter means the Master ot Justice Canada and any other person authouzed qo wa on tha Leners bahat. 
Le “Ministre” désqne ta Akneire de Justice Canada et toute auia personne désignée pour te cemptacer, 

2 The terms and Conddions sel out m SSC Supply Arrangement Serial No. EN578-055605/436/El teteenn the Vendor ma the Crown, as Canada, aro hereby incorporoted info thes document, 
Les condiions figurant dans FAcrangemant en mahère d'aporovisionnomen d'ASC, inkervonu enire te foumisseur el Le Couronne, represardée par ty Ministre de Travaux Publics et Services Gouvemementau Canada, m portent te numéro de séin ENS78-055605/436/EI - 
sont ncorporáes dans Yes présentes 


Mom From - De To. À ps € No o x = ns Lem GST* GST Totat 


2016.09.27 | 2017.03.31 190?3 ETS 11,440.00 99,440.00 


The following line items shown in bold are new or changed. 
Les articles en caractéres gras sont les articles modifiés. 


00010 


Sokotation closes « Legd A Soumissionmer Sei "Tho Vander offers aad {0 seh and & Ww the Mauger State port of RE] ot goods of where Service is to be performed 
» yas pon tha tamt ai Conditions 481 odi here, eh the attachments hereto, ihe BEE e seal 
A -À 00-00-00 Seneca Kod Pares ond on re Responses to a request for propose! by a potential supplie will be Sab ou d expedition des biens, ou oncora fo Jeu ou ies 


an offer to seti. 
Le foumissout offic et convian de andre su Ma sux conditions sipuldes dans les présentes el dans les documents c-roinfs, fax biens ou services. ou los 


On-te . commence cess. Qu Bux prix Kidiquis. Les réponses à une demande de proposition présentée parua | FO 8 Pont- Poir FAB Destination 
Lal Pursuer to Section 32(1) of the Financial Ademstraton Act, funds are evaded. 
Name and address of Vendor - Norm et adresse du fourimssaur x) En venue de farde 32(1) de fa tor sur In gestion des finance, a 


PRECISTONERP INC ie | 


12 YORK ST : 
OTTAWA ON KIN 556 
CANADA ^ o 


Phone: 613-226-9900 


Mech x, i riid To supply E m4 contrat el quill Taccepte, 


Vendar Mo - Nodu Fourmssaur Fax No - No. da Tótecopie tune ce QU est prora 
140223 dans ios présontes, le - Tare’ 


JUS 9200-11 (07/2006) 


000078 


M. 


fom . 5 From- De 
Agee 


Government of Gouvernement du 
Canada Canada 


Financial Codes Amount 
Codage financier Montant i 
0130-20042-15--3720 -4050 88,000.00 | 
TAOLET E CR ee ee CR ENEE ER WEE E ER S DO DA ee E EE E ER CQ jp WO ee ee 


The Currency of this P.O. is - La devise de ce bon est : CAD 


JUS 9200-11 {0772008} 


Supply Arrangement Solicitation/Contract 


To-À 
YAWDS 


Consignec Code No, of Days. 
Code consgnatare } N” de you's 


Fors Val. mit GST% 
TauxfVát, wen SIPS 


Ragusuion No - Demande 


Ord Off - Bur deman 
19073 


Yr «An 


16 


Ser No - N° de sóne 
3138 


Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


GST Toti 
Total TPS 


Page 


2 


of 
de 


Toa 


Released under the Access to information Act}. - 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


000079 


M E Divulgé(s) en vertu de la Loi sur l'accès à l'information. 
o À 
\ 
Government of Gouvernement du Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded csv dba ree MM of solicitation + Date de l'invitation à soumissionner Accounting Offre Code Requisition No. - Demands Page of 
Cada du bureau comptable Ord.Off-Bur.deman, ` Yr.-An. Ser No- N° de séris 1 do 2 
COCONETU = TRATAN 19402 19402 16 1217 — 
NATIONAL CAPITAL REGION e uses (1) and (2) below wit form pan of thia: i Inspection Agency - Chargé de l'inspection 
RÉGION DE CAPITALE NATIONALE s 1 et 2 ci-dessous fant partie du document de : Destination Casale ai Destinataire au point 
284 WELLINGTON ST 1 ISB ADMINISTRATIVE SERVICES decinaton unless de destination saut 
OTTAWA ON KIA OH8 gedeien comente ce propostion DEPARTMENT OF JUSTICE CANADA speciied hemin. ` design 
CANADA ATT: DANIELLE Y. JEAN (957-3762) 
PHONE: 613-301-9709 at xd 275 SPARKS ST ROOM 12006 = eg 
FAX: Amendment "E Modification OTTAWA ON KIA Gong Ree OCONETU.. ie 
CANADA 613-3017 STE 


Le umero, o figurent dans Invoices - Original and two copies are to be sent to: 
Untess otherwise indicated herein by the Crown, all prices ere to be In Canadian funds and include applicable Canadien custom: doi éi dans ER vk s factures, Factures - Remplir et envoyer l'original el deux copies à: 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable lo the ont iene the number ` fous ad ege ei tous tes 

bordereaux d'accompagnement, ISB ADMINISTRATIVE SERVICES 


prices. GST is included in the total estimated cost, Prices inctude packing, packaging and are E OB. {including ait delivery charges) | indicated in this box 
destinsÜon(s) specified herein; municipal taxes are nol applicable, for provincial Géck see the Supply Ar rangement. d 


DEPARTMENT OF JUSTICE CANADA 
1940261217 ATT: DANIELLE Y. JEAN (957-3762) 


A moins d'indication contraire dans fes présentes de ta part de la Couronne, tous les prix seront en monnaie canadienne. tas droits | Amendment No.-No. de ia modification Previous Valus - Valeur précédents 275 SPARKS ST ROOM 12006 
de douane canadiens et la taxe d'accise pertinens compris. La laxe sur les produits et services (TPS) n'est pas comers den dans SE m 4 8 

prix unitaires. La TPS ppplicable aux prix unitaires est en sus. La TPS esl comprise dans le cout total estimatif. Les prix OTTAWA ON KiA OH 

les frais d'emballage et de conditionnement el sont FAB (y compris tous les frais de ivrpison) aux destinations indiquées CANADA 

Pee Les tae) municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir Deiere en mele Inc/Decs. - Aug.IDim, Revised Value - Montant Róvisé 


1. The "Minisle” means the Minister of Justice Canada and any other person authorized to act on the Minister's behatl 
Le "Minislre* désigne te Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 

2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EN578-055605/712/El between the Vendor end the Crown, as Canada, are hereby incorporated into this document, 
Les conditions figurant dans Arrangement en matière d'approvisionnement d'ASC. intervenu entre te fournisseur e! ta Couronne, représentée por le Ministre de Travaux Publics et Services Gouvemementaux Canada, et portant le numéro do série EN578-055605/712/EI 
sont incorporées dans tes présentes. 


Rem ` from - De To-À Consignee Cods No. of Days Fees ai, Limit GST% GST Total | Total 
Article YAM DI Y-A M O-J Codo consignataire | N° da jours Taux/Val, timite "TPS Total TPS 


Eg eem UE 


1) This document entitled Supply Arrangement Contract (page 1-2); 
2)The Contract's clauses and annexes here attached (page to 22) 
3) The Supply Arrangement Number EN578-055605/712/EI, included al 
Clauses terms and conditions; 

4) The Request for Proposal (RFP) Number: 1000021217 entitled 
TBIPS requirement for one (1) IM/IT Business Analyst, Level 3. 


Solicitation dosos - l'invitation à saumissionner prend (in fe Tho Vendor offers and a cento. to sen and supply fo the Minister the terms and ditions set out herein. im hereto, the supplies and/or State point of manutacture/shipping of of where service is to be performed. 
M-A 00:00:00 servicos listed herain ached chess atthe price(s) set out therefor. Responses lo a request posal by à potential qu potential Copper wil GE Ce e te Se de feteicalon Reeg Hon des piens: ou encor fe E 


an offer to sel. 
Le fournisseur offre et convient de vendre au Ministre, aux conditions stipuláes dans les présentes et dans les documents ados. tes biens ou services, ou les 


On-be ` deux, énumérés gons les présentes ot dans toute annee aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un F.O.B. Point - Point FAB Destination 
Name and address of Vendor - Nom ei adresse du fournisseur goe EE E a ea ofres de se Pursuant to Section 32(1) of the Financial Administration Act, funds are avaliable. 
tá ille of ‘behalf of Vendor type or pin) = En vertue do Tarticle 32(1) de la loi sur ia gestion des finances publiques des fonds 


BEYOND TECHNOLOGIES CONSULTING INC D 
3600-111 DUKE ST THE Coco Adi z gripe 96 Aok 
MONTREAL QC  H3C 2M1 Toliai Eshimaled Cost x- ys RELY, Wise 
CANADA Cott global estimatif Cal 
Phone: 514-642-7912 September 6, 2016 1 etepnona NO. ~ IV" do lelophone $101,022.00 Cu Coa xe a b, M 
$ed oed is arapen lothe Fou are roquasied D supply z letum the signed copy forthwith Mäerche parles eet zi E à S pris connaissance du présent comiral et qu'il Faccepto. 
Votre est accepíéo aux vous demandons de Prière de retoumer immédiatement 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie condilions exposées dans tes fournir ce qui est précisé une copie dûment signée. 
143512 présentes, dans les présentes. 


JUS $200-11 (07/2006) 


a 


Signature 


Released under the Access to information Act / 


000080 


Gouvernement du 
Canada 


Government of 
Canada 


Bai 


From - Ded 


COCONETU, TRAIAN 

NATIONAL CAPITAL REGION 
REGION DE CAPITALE NATIONALE 
284 WELLINGTON ST 

OTTAWA ON K1A OH8 


Clauses (1) and 


Request for proposal 


Date of solicitation - Date de l'invitation à soumissionner 


e below will form part of this: 
Les clauses 1 et 2 ci-dessous font partie du document de : 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


r 


Supply Arrangement Solicitation/Contract 
Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Accounting Office Code Page 


Code du bureau comptable 
19402 
Destination 


ISB ADMINISTRATIVE SERVICES 
DEPARTMENT OF JUSTICE CANADA 


Requisition No. - Demande 
Ord. Off - Bur. deman. 
19402 


of 


1 p4 2 


Inspection Agency - Chargé de l'inspection 


Ser. No - N* de série 


1217 


Yr. - An. 


16 


Consignee at 
destination unless 
specified herein. 


Destinataire au point 
de destination sauf 


i Demande de proposition si indiqué ci-bas. 


CANADA ene Consi ATT: DANIELLE Y. JEAN (957-3762) 
PHONE: 613-301-9709 275 SPARKS ST ROOM 12006 ` Direct inquiries to: : 
REN OTTAWA ON K1A OH8 Adresser toutes demandes de rens. a: 
FAX: Amendment C] Modification COCONETU, TRAIAN 
CANADA . 613-301-9709 
All invoices, shipping bills Le numéro figurant dans cette case Invoices - Original and two copies are to be sent to: | 
Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must doi étre indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit include the number ` tous les connaissements et tous les : z 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery charges) | indicated in this box bordereaux d'accompagnement. ISB ADMINISTRATIVE SERVICES 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 1 9 4 0 2 6 1 2 1 7 DEPARTMENT OF JUSTICE CANADA 
: ATT: DANIELLE Y. JEAN (957-3762) 
À moins d'indication contraire dans les présentes de la part de là Couronne, tous les prix seront en monnaie canadienne, les droits | Amendment No.-No. de la modification Previous Value - Valeur précédente 275 SPARKS ST ROOM 12006 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 0 
prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coût total estimatif. Les prix comprennen! OTTAWA ON K1A H8 
les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les CANADA 
présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matière Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 
d'approvisionnement. 
1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EN578-055605/712/El between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 
Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvemementaux Canada, et portant le numéro de série EN578-055605/712/El 
Sont incorporées dans les présentes. 
Item . Description From - De To-À Consignee Code No. of Days Fees /Val. Limit GST% GST Total Total 
Article esenp Y-A M D-J Y-AMD-J Code consignataire | N° de jours . Taux/Val. limite %TPS Total TPS 


The following documents form part of this Contract: 


The Contract's clauses and annexes here attached 
The Supply Arrangement Number EN578-055605/712/EI, 
clauses terms and conditions; 

4) The Request for Proposal (RFP) Number: 1000021217 
TBIPS requirement for one 


1) 
2) 
3) 


Solicitation closes - L'invitation à soumissionner prend fin le 


The Vendor offers and agrees to sell and su 
At-A 00:00:00 services listed herein and 

an offer to sell. 
On -Le 


Name and address of Vendor - Nom et adresse du fournisseur 


BEYOND TECHNOLOGIES CONSULTING INC 
3600-111 DUKE ST 

MONTREAL QC  H3C 2M1 

CANADA 


Phone: 


* 


Signature 


514-642-7912 


Fax No.- No. de Télécopie 


our offer is accepted to the 


extent specified herein. 
Votre offre est acceptée aux 
conditions exposées dans les 


présentes. 


Vendor No.- No.du Fournisseur 


143512 
JUS 9260-11 (07/2006) 


This document entitled Supply Arrangement Contract 


(page 1-2); 
(page 1 to 22); 
included all 
entitled 
Level 3. 


(1) IM/IT Business Analyst, 


HEN to the Minister, upon the terms and conditions set out herein, including I € 
on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be considered as 


Name and title of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


fou are requested to supply 
as indicated herein. 
Nous vous demandons de 


" State point of manufacture/shipping of goods or where service is to be performed. 
the attachments hereto, the supplies and/or indiquer fe iieu de fabrication bu d'expédition des biens, ou encore le lieu où les 
services doivent étre rendus. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. 


FOR Point - Point FAB Destination 


Pursuant to Section 320) of the Financial Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des financ9s publiques des fonds 


isponible: 
HF [0000 4 LPS Ne "27 Ac 
Total Estimated Cost | Fór the EE, istre 


Coût global estimatif | ca a v h L 
DCE A 
ET 


Telephone No. - N° de téléphone $101,022.00 
The Vendor hereby accepts/acknowledges this contract. ` 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et quil l'accepte. 
Ab 


Signature 


Date 


eturn the signed copy forthwith. 
Priére de retourner immédiatement 
une copie düment signée. 


fournir ce qui est précisé 
dans les présentes. Title - Titre 


000081 


Released under the Access to Information Act? 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du Supply Arrangement Solicitation/Contract 
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00010 | Business Analyst Level 3 2016.09.12 | 2017.03.31 2 z 11,622.00 101,022.00 


Financial Codes Amount 
Codage financier Montant 
0130-19013-15-530006-3720 -4080 89,400.00 


The currency of this P.O. is - La devise de ce bon est 
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Ord. Off - Bur. deman. Yr. - An. Ser. No - N° de série de 
19402 16 1217 


000082 


Released under the Access to Information Act / 


N Y 
con of Gouvernement du upply Arrangement Solicitatian/Contract 

B+ Canada enee matière Ph he pt aux invitations à soumisalonner et aix contrats 

pi SE. TU ER 
COCONETU: STRATAN 19308 MAS Wë "1818 l | 
NATIONAL CAPITAL REGION Genen (1) and below wil fon ped cl vs d Mapection Agency « Dé de lrspacton 
RÉGION DE CAPITALE NATIONALE Les gess) et 2 0-ócxoous fond parte du doasmen! de : does Sieg Beef su point 
284 WELLINGTON ST L3 ISB CIO'S OFFICE Gesinefoniuneis ` dedestinaicn Ca? 
OTTAWA ON KIA OHB , QU eem eset inicie dod DEPARTMENT OF JUSTICE CANADA Step KHOA dM. 
CANADA C (x) Cows ATT: CANDICE MACLENNAN 343-998-1644 

PHONE: 613-946-4757 e 213 SPARKS ST BOON 11072 We nuras es de rons A 

H Amendmert Medication TU, TRAIAN 
— DC, méro ligurani zoa ne nd two copies are 10 De sort 10: 413-946-4227. 
P H De we 

ose ocuninte rice here byte Eeer s pricas wo lo be n Coreen ande Lars Canadian parom 1 Co os es re di dra ue en s Sieg - Refnptt et anoyer Corona! el deus copies à : 

Prices, GST is included in the KAN estimated cost ee, FOR Tr ach day capes) indicated in thes box Dorderemus d'sccorpsnement. ISB CIO'S OFFICE 

Gevinelicr(s) specified hereir, murscipal user ere not applicedla: Ter provincial ias. see tne Geet? Amengament 1930861515 DEPARTMENT OF JUSTICE CANADA 

n pue ATT: CANDICE EE 
mora SavScaton contraire dare tes prisatia de La part da ta Couronne. tous les pei ae annonae eege, tet crows de Ham o Pa modio ous V P 275 SPARKS ST ROOM 110 

pierre mo LE E E EE AE Pera OTTAWA ON K1A ORB8 
train tferxbaftzge et de concibonnemart «t sort FAB (y compriz inus tx (26 de Swalenn) aur Ceatnations CANADA 


porc T PT — M 
Seier 


$ The Wimsier means ne Minister of Justice Canada and ony other person autnorizsd t e? on the Minister's Gett. 
Le "Mestre? désigne te Mohire de JUSTICE Canada et cute sutre personne désignée pour le remplacer 

2 The terms end Condiora set ou in SSC Supply Arrengernent Seral No ENB7$-055605/839/El bewern Ine Vendor end Mo Crown, as Canada. sre hereby incorporated into fis document, 
Let conditions figurant dane argent en salée d'aporoviatonnamant CASC, masvens anire Hs tournent 9 te Couronne, reprieéoske par  Moitire de Travaux Publics et Services Gouvemerventaus Consda et portent le numéro de sóneENST6-055605/839/E1 
sori vicorporéts dans les prisenies 


tem From - EB Despues Na. of Days ae BH 
ntas Deroin EB N* de jus BH 


es TT 


Ee where servers isto eege 
The Vendor offers end out ends the Minister, taras and Conditions set reden eee L stiactyments harpio. Ve Suogkes endfor! ee kA 
SE AEN MEE SE & Figur fr proposa by Pe ree to Ee Sa a quo ERE EECH 


1) This document entitled Supply Arrangement Contract ipa e 1-2) 
2)The Contract's clauses and annexes here attached (page 1 to 27 
3] The Supply Arrangement Number EN578-055605/839/EI, included a 
clauses terms and conditions; 

4) The Request for Proposal (RFP) Number: 1000021515 entitled 
TBIPS requirement for IM Architect(s), Level 3 and Technical 
Architect (ei, Level 3: 

$)The Contractor's bid dated November 11,2016. 
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A H 
Government of Gouvernement du f Suppry Arrangement Solicitation/Contract 
de Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded Date of solicitation - Date de l'invitation à soumissionner cos Office Code x Requisition No. - Demande Page 1 of 2 
le du bureau comptable - Yr. - -N° i 
COCONETU, TRAIAN $ Ord. Off - Bur. deman. T. - An. Ser. No - N* de série de 


NATIONAL CAPITAL REGION 
REGION DE CAPITALE NATIONALE 
284 WELLINGTON ST 

OTTAWA ON KIA OH8 

CANADA 


PHONE: 
FAX: 


Clauses (1) and (2) below will form part of this: 


Contract 
613-946-4757 


Amendment 


Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery charges) 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 
prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coût total estimatif. Les prix comprennent 
les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les 
présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matiére 
d'approvisionnement, : : 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 


Les clauses 1 et 2 ci-dessous font partie du document de : 


Request for proposal L] Demande de proposition 
Contrat 
C] Modification 


All invoices, shipping bills 
and packing slips must 
include the number g 
indicated in this box 


Amendment Mo 


Inc./Decs. - Aug./Dim. 


19308 


Destination 


ISB CIO'S OFFICE 
DEPARTMENT OF JUSTICE CANADA 

ATT: CANDICE MACLENNAN 343-998-1644 
275 SPARKS ST ROOM 11072 

OTTAWA ON KIA OH8 

CANADA 


Le numéro figurant dans cette case 
doi être indiqué dans toutes les factures, 
tous les connaissements et tous les 
bordereaux d'accompagnement. 


1930861515 


No. de la modification 


19308 16 1515 


Inspection Agency - Chargé de l'inspection 


Consignee at 
destination unless 
specified herein. 


Destinataire au point 
de destination sauf 
si indiqué ci-bas. 


Direct inquiries to: 
Adresser toutes demandes de rens. à : 


OCONETU, 
613-946-4757 


Invoices - Original and two copies are to be sent to: 
Factures - Remplir et envoyer l'original et deux copies à: ` 


ISB CIO'S OFFICE 

DEPARTMENT OF JUSTICE CANADA 

ATT: CANDICE MACLENNAN 343-998-1644 
275 SPARKS ST ROOM 11072 

OTTAWA ON K1A OH8 

CANADA 


Previous Value - Valeur précédente 


Revised Value - Montant Révisé 


2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EN578-055605/839/El between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 


Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de sérieEN578-055605/839/EI 
sont incorporées dans les présentes. 


Description From: De 
Y-A M D-J 


The following documents form part of this Contract: 


1) This document entitled Supply Arrangement Contract (page 1-2); 
2)The Contract's clauses and annexes here attached (page 1 to 27); 
3) The Supply Arrangement Number EN578-055605/839/EI, included all 
Clauses terms and conditions; 

4) The Request for Proposal (RFP) Number: 1000021515 entitled 
TBIPS requirement for IM Architect(s), Level 3 and Technical 
Architect(s), Level 3 ; 

5)The Contractor's bid dated November 11,2016. 


Solicitation closes - L'invitation à soumissionner prend fin le 


Item 
Article 


Fees /Val. Limit 
Taux/Val. limite 


GST Total 
Total TPS 


Consignee Code 
Code consignataire 


No. of Days 
N* de jours 


The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or| 


Total 


State point of manufacture/shipping of goods or where service is to be performed. 


At-À 00:00:00 j Í i i ier wi i Indiquer te lieu de fabrication ou d'expédition des biens, ou encore le lieu où les 
aci seg herein and on any attached Sheets at the price(s) set out therefor. Responses to a request for proposal [^ a potential supptier will be considered as services doivent étre rendus. 
On-Le Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 


deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. | 


Name and title of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


F.O.B. Point - Point FAB Destination 


Name and address of Vendor - Nom et adresse du fournisseur 
OPROMA INC. 
116 AV GATINEAU 
GATINEAU QC J8T 4J6 
CANADA 


Phone: 


En vertue de l'article 32( 
sont disponibles 


ARE cs D, P Ee 


Total Estimated Cost 
Coût global estimatif 


Telephone No. - N° de téléphone $ 112 d 887.00 
The Vendor hereby accepts/acknowledges this contract. 


Y 


Signature 


Your offer is accepted to the 
xtent specified herein. 
Votre offre est acceptée aux 


conditions exposées dans les 
présentes, 


819-568-4069 


Fax No.- No. de Télécopie 


You are requested to supply 


$ indicated herein. 
Erg demandons de | 
fournir ce qui est précisé 


dans les présentes. 


rn the signed copy forthwith. 
, " Priére de retourner immédiatement 
Vendor No.- No.du Fournisseur une copie düment signée. 


142064 
JUS 9200-11 (07/2006) 


K 


Signature 


Pursuant to Section 3241) of the Financial Administration Act, funds are available. 
) de la loi sur la gestion des finances publiques-des fonds 


Lad 


For the Mister, Réservé au Mihistre 
ZT. 


v 20, ZI. 


Le fournisseur reconnait par les présentes qu'il a pris connaissance du présgnt contrat et qu'il l'accépte. 


Title - Titre 


000084 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of „Gouvernement du Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
item Description From - De To-À Consignee Code No. of Days Fees /Val. Limit GST% GST Total Total 
Article p Y-A M D-J Y-A M D-J Code consignataire Nr de jours Taux/Val. limite %TPS Total TPS e 


IM Architect L 3: JOSH TURNER | 2016.11.28 | 2017.03.31 13% 11,700.00 101,700.00 
00020 | Technical Architect L 3 2016.11.28 | 2017.03.31 | 13$ 1,287.00 11,187.00 


Financial Codes Amount 
Codage financier Montant 
0130-19090-15-530002-3720 -4070 99,900.00 


JUS 9200-11 (07/2006) Requisition No. - Demande ] 
Ord. Off - Bur. deman. Yr. - An. Ser. No - N° de série ] de 
19308 16 1515 
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ivi Department of Justice Ministère de la Justice : CLAUSES AND ANEXES OF 
"T" Canada Canada CONTRACT # 1930861515 : 
CONTRACT CLAUSES 


The following clauses apply to and form part of this contract resulting from the bid solicitation number 1000021515 entitled 
TBIPS requirement for IM Architect(s), Level 3 and Technical Architect(s), Level 3. 


1 ` REQUIREMENT 


a. Oproma Inc. (the Contractor) agrees to supply to the Client the services described in the Contract, including the 
Statement of Work, in accordance with and at the prices set out in the Contract. This includes providing professional 
services, as and when requested by Canada, to one or more locations to be designated by Canada, excluding any 
locations in areas subject to any of the Comprehensive Land Claims Agreements. 

b. Client(s) : Under the Contract, the "Client" is the Department of Justice Canada (JUS). 

c. Reorganization of Client : The Contractor's obligation to perform the Work will not be affected by (and no 
additional fees will be payable as a result of) the renaming, reorganization, reconfiguration, or restructuring of any (' 

- Client. The reorganization, reconfiguration and restructuring of the Client includes the privatization of the Client, its - 
merger with another entity, or its dissolution, where that dissolution is followed by the creation of another entity or 
entities with mandates similar to the original Client. In connection with any form of reorganization, Canada may 

` designate another department or government body as the Contracting Authority or Technical Authority, as required 
to reflect the new roles and responsibilities associated with the reorganization. 

d. Defined Terms : Words and expressions defined in the General Conditions or Supplemental General Conditions and 
used in the Contract have the meanings given to them in the General Conditions or Supplemental General Conditions. 
Any reference to an Identified User in the Supply Arrangement is a reference to the Client. Also, any reference to a 
"deliverable" or “deliverables” includes all documentation outlined in this Contract. A reference to a "local office" of 
the Contractor means an office having at least one full time employee that is not a shared resource working at that 
location. 

e. Location of Services : Services must be delivered as requested to the locations specified in the Contract, which 
delivery locations must exclude any area subject to one of the Comprehensive Land Claim Agreements (CLCAs). 


2 STANDARD CLAUSES AND CONDITIONS 


All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition Clauses 4 
and Conditions Manual issued by Public Works and Government Services Canada. & 


a. General Conditions : 
2035 (2016-04-04), General Conditions - Higher Complexity - Services, apply to and form part of the Contract. 


With respect to Section 30 - Termination for Convenience, of General Conditions 2035, unless already present, 
Subsection 04 is deleted and replaced with the following Subsections 04, 05 and 06: 


4. The total of the amounts, to which the Contractor is entitled to be paid under this section, together with any 
amounts paid, due or becoming due to the Contractor must not exceed the Contract Price. 


5. Where the Contracting Authority terminates the entire Contract and the Articles of Agreement include a 
Minimum Work Guarantee, the total amount to be paid to the Contractor under the Contract will not exceed 
the greater of 


(a) the total amount the Contractor may be paid under this section, together with any amounts paid, 
becoming due other than payable under the Minimum Revenue Guarantee, or due to the Contractor as of 
the date of termination, or 


(b) the amount payable under the Minimum Work Guarantee, less any amounts paid, due or otherwise 
becoming due to the Contractor as of the date of termination. 


6. The Contractor will have no claim for damages, compensation, loss of profit, allowance arising out of any 
termination notice given by Canada under this section except to the extent that this section expressly 


27 
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provides. The Contractor agrees to repay immediately to Canada the portion of any advance payment that is 
unliquidated at the date of the termination. 


bh Supplemental General Conditions ` 
The following Supplemental General Conditions : l 


i.. 4006 (2010-08-16), Supplemental General Conditions - Contractor to Own Intellectual Property Rights in 
Foreground In-formation; ; 


3 SECURITY REQUIREMENT 


The Security Requirement Check List (SRCL and related clauses), as set out under Annex "B" to Part B to the Supply 
Arrangement, applies to the Contract. 


SECURITY REQUIREMENT FOR CANADIAN SUPPLIER 


1. The Contractor must, at all times during the performance of the Contract, hold a valid Facility Security Clearance 
( at the level of SECRET, issued by the Canadian Industrial Security Directorate (CISD), Public Works and Government 
Services Canada (PWGSC). 


2. The Contractor personnel requiring access to PROTECTED/CLASSIFIED information, assets or sensitive work site(s) 
must EACH hold a valid personnel security screening at the level of SECRET, granted or approved by CISD/PWGSC. 


3. The Contractor MUST NOT remove any PROTECTED/CLASSIFIED information from the identified work site(s), and the 
Contractor must ensure that its personnel are made aware of and comply with this restriction. 


4. Subcontracts which contain security requirements are NOT to be awarded without the prior written permission of 
CISD/PWGSC. 


5 The Contractor must comply with the provisions of the: 
a) Security Requirements Check List and security guide (if applicable), attached at Annex C; 
b) Industrial Security Manual (Latest Edition). 


4 CONTRACT PERIOD 


a. Contract Period : The "Contract Period" is the entire period of time during which the Contractor is obliged to 
( perform the Work, which includes : 


i. The "Initial Contract Period", which begins on the date the Contract is awarded and ends on March 31,2017; 
and 

ii. the period during which the Contract is extended, if Canada chooses to exercise any options set out in the 
Contract. 


b. Option to Extend the Contract : 


i. The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to two (2) 
additional one-year periods under the same terms and conditions. The two option periods are as follows: 


Option 1: April 1, 2017 to March 31, 2018 
Option 2: April 1, 2018 to March 31, 2019 


The Contractor agrees that, during the extended period of the Contract, it will be paid in accordance with 
the applicable provisions set out in the Basis of Payment. 


ii. Canada may exercise this option at any time by sending a written notice to the Contractor, before the expiry 
date of the Contract. The option may only be exercised by the Contracting Authority, and will be evidenced, 
- for administrative purposes only, through a formal contract amendment. 


5 AUTHORITIES 


a. Contracting Authority 


The Contracting Authority for the Contract is: 
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Name: Traian Coconetu 

Title: Senior analyst and Contracting Officer 
Organization: Department of Justice Canada 

Address: 284 Wellington Street, Ottawa, Ontario, K1A 0H8 
Telephone: 613-946-4757 

E-mail address: traian.coconetuojustice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the Contract must 
be authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or 
outside the scope of the Contract based on verbal or written requests or instructions from anybody other than the 
Contracting Authority. 


. Technical Authority | 


The Technical Authority for the Contract is: 


Name: Robert Séguin 


` Title: Senior Advisor/Application Development ( 
Organization: Department of Justice Canada 

Address: 275 Sparks St, Ottawa, Ontario K1A 0H8 

Telephone: 613-790-2929 


Facsimile: 613-954-3294 
E-mail address: robert.seguin@justice.gc.ca 


The Technical Authority is the representative of the department or agency for whom the Work is being carried out 
under the Contract and is responsible for all matters concerning the technical content of the Work under the 
Contract. Technical matters may be discussed with the Technical Authority; however, the Technical Authority has 
no authority to authorize changes to the scope of the Work. Changes to the scope of the Work can only be made 
through a contract amendment issued by the Contracting Authority. 


INSPECTION AND ACCEPTANCE 


The Technical Authority is the Inspection Authority. All reports, deliverable items, documents, goods and all 
services rendered under the Contract are subject to inspection by the Inspection Authority or representative. 

Should any report, document, good or service not be in accordance with the requirements of the Statement of f 
Work and to the satisfaction of the Inspection Authority, as submitted, the Inspection Authority will have the right 
to reject it or require its correction at the sole expense of the Contractor before recommending payment. 


. Contractor's Representative 


Name: Robert Proulx 

Title: Vice President Business Development & Partnership 
Organization: Oproma Inc. 

Address: 116 Gatineau Av, Gatineau, Quebec 

Telephone: 

Facsimile: 613-482-3777 

E-mail address: 


s.19(1) 


6 PAYMENT 
a. Basis of Payment 


|. Professional Services: For the provision of professional services the Contractor will be paid for actual time 
worked, in accordance with the firm all-inclusive per diem rates set out in Annex B - Basis of Payment, 
Applicable Taxes extra. Partial days will be prorated based on actual hours worked based on a 7.5- hour 
workday. 


Estimated cost: $99,900.00 


ll.  Pre-Authorized Travel and Living Expenses ` 
Canada will not pay any travel or living expenses associated with performing the Work. 
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Applicable Taxes: 
Estimated cost: $ 12,870.00 


Competitive Award: The Contractor acknowledges that the Contract has been awarded as a result of a 
competitive process. No additional charges will be allowed to compensate for errors, oversights, 
misconceptions or underestimates made by the Contractor when bidding for the Contract. 


Professional Services Rates: In Canada’s experience, bidders from time to time propose rates at the time of 
bidding for one or more Resource Categories that they later refuse to honour, on the basis that these rates 
do not allow them to recover their own costs and/or make a profit. This denies Canada of the benefit of the 
awarded contract. If the Contractor does not respond or refuses to provide an individual with the 
qualifications described in the Contract (or proposes instead to provide someone from an alternate category 
at a different rate), whether or not Canada terminates the Contract as a whole, Canada may impose 
sanctions or take other measures in accordance with the PWGSC Vendor Performance Policy (or equivalent) 
then in effect, which may include an assessment that results in conditions applied against the Contractor to 
be fulfilled before doing further business with Canada, or full debarment of the Contractor from bidding on 
future requirements. 


| 
Purpose of Estimates: All estimated costs contained in the Contract are included solely for the 
administrative purposes of Canada and do not represent a commitment on the part of Canada to purchase 
services in these amounts. Any commitment to purchase specific amounts or values of services are described 
elsewhere in the Contract. 


b. Limitation of Expenditure Canada 's total liability to the Contrator under the Contract must not exceed the 
amount set out on page one of the Contract, less any Applicable taxes. With respect to the amount set out on 
page one of the Contract, Customs duties are included and Goods and Services Tax or Harmonized Sales Tax is 


i 


ncluded, if applicable. Any commitments to purchase specific amounts or values of goods or services are 


described elsewhere in the Contract. 


i. No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these 
design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceed before obtaining the written approval 
of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to the 

- adequacy of this sum when: 
A. It is 75 percent committed, or 
B. 4months before the Contract expiry date, or 
C. as soon as the Contractor considers that the contract funds provided are inadequate for the 
completion of the Work, 
whichever comes first. 


ii. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Providing this information does not increase 
Canada's liability. 


c. Monthly Payment Canada will pay the Contractor on a monthly basis for work performed during the month 
covered by the invoice in accordance with the payment provisions of the Contract if : 


i. an accurate and complete invoice and any other documents required by the Contract have been submitted 
in accordance with the invoicing instructions provided in the Contract; 
ii. all such documents have been verified by Canada; 
iii. the Work performed has been accepted by Canada. 


d. Time Verification 


Time charged and the accuracy of the Contractor's time recording system are subject to verification by Canada, 
before or after payment is made to the Contractor. If verification is done after payment, the Contract must repay 
any overpayment, at Canada’s request. 


e. Pay 


ment Credits 


i. Failure to Provide Resource: 


A. If the Contractor does not provide a required professional services resource that has all the required 
qualifications within the time prescribed by the Contract, the Contractor must credit to Canada an 
amount equal to the per diem rate (based on a 7.5-hour workday) of the required resource for each day 
(or partial day) of delay in providing the resource, up to a maximum of 10 days. 
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B. Corrective Measures: if credits are payable under this Article for two consecutive months or for three 
months in any twelve-month period, the Contractor must submit a written action plan describing 
measures it will implement or actions it will undertake to eliminate the recurrence of the problem. The 
Contractor will have five working days to deliver the action plan to the Client and the Contracting 
Authority and 20 working days to rectify the underlying problem. i 

C. Termination for Failure to Meet Minimum Availability Level : In addition to any other rights it has 
under the Contract, Canada may terminate the Contract for default by giving the Contractor 3 months' 
written notice of its intent, if any of the following apply : 


1. the total amount of credits for a given monthly billing cycle reach a level of 10% of the total billing 
for that month; or 
2. the corrective measures required of the Contractor described above are not met. 


This termination will be effective when the three month notice period expires, unless Canada 
determines that the Contractor has implemented the corrective measures to Canada's satisfaction 
during those three months. 


ii. , Credits Apply are Entire Contract Period : The Parties agree that the credits apply throughout the ( 
Contract Period. 

iii. Credits represent Liquidated Damages : The Parties agree that the credits are liquidated damages and 
represent their best pre-estimate of the loss to Canada in the event of the applicable failure. No credit is 
intended to be, nor will it be construed as, a penalty. | 

iv. Canada’s Right to Obtain Payment : The Parties agree that these credits area liquidated debt. To collect 
the credits, Canada has the right to hold back, draw back, deduct or set off from and against any money 
Canada owes to the Contractor from time to time. 

V. Canada's Rights & Remedies not Limited : The Parties agree that nothing in this Article limits any other 
rights or remedies to which Canada is entitled under the Contract (including the right to terminate the 
Contract for default) or under the law generally. 

vi. Audit Rights : The Contractor's calculation of credits under the Contract is subject to verification by 
government audit, at the Contracting Authority's discretion, before or after payment is made to the 
Contractor. The Contractor must cooperate fully with Canada during the conduct of any audit by providing 
Canada with access to any records and systems that Canada considers necessary to ensure that all credits . 
have been accurately credited to Canada in the Contractor's invoices. If an audit demonstrates that past 
invoices contained errors in the calculation of the credits, the Contractor must pay to Canada the amount 
the audit reveals was required to be credited to Canada, plus interest, from the date Canada remitted the 
excess payment until the date of the refund (the interest rate is the Bank of Canada's discount annual rate | 
of interest in effect on the date the credit was first owed to Canada, plus 1.25% per year). If, as a result of 
conducting an audit, Canada determines that the Contractor's records or systems for identifying, calculating 
or recording the credits are inadequate, the Contractor must implement any additional measures required by 
the Contracting Authority. 


f. NoResponsibility to Pay for Work not performed due to Closure of Government Offices 


i. . Where the Contractor, its employees, subcontractors, or agents are providing services on government 
premises under the Contract and those premises are inaccessible because of the evacuation or closure of 
government offices, and as a result no work is performed, Canada is not responsible for paying the 
Contractor for work that otherwise would have been performed if there had been no evacuation or closure. 


ii. If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents cannot 
obtain access to government premises and, as a result, no work is performed, Canada is not responsible for 
paying the Contractor for work that otherwise would have been performed if the Contractor had been able 
to gain access to the premíses. 


g. Payment by Direct Deposit 


i. Payments by direct deposit will be subject to Article 16 - Payment Period and Article 17 - Interest on 
Overdue Accounts, set out in 2035 General Conditions - Higher Complexity, Services (2016-04-04) forming 
part of this Contract. 

ii. To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex D. The form 
can also be obtained from the Department of Justice internet site at 


http://www. justice.gc.ca/eng/contact/enrol-inscri.html. 
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iii. It is the sole responsibility of the Contractor to ensure that the information and account number submitted 
to Canada via their Recipient Electronic Payment Registration Request Form is up to date. Should the 
Contractor's information within the Recipient Electronic Payment Registration Request Form not be 
accurate or up to date, the provisions identified herein under (Article 16 - Payment Period and Article 17 - 
Interest on Overdue Accounts, set out in 2035 General Conditions - Higher Complexity, Services (2016-04- 
04) forming part of this Contract will not apply, until the Contractor corrects the matter. 


7 INVOICING INSTRUCTIONS 


a. The Contractor must submit invoices in accordance with the information required in the General Conditions. 

b. The Contractor's invoice must include a separate line item.for each subparagraph in the Basis of Payment 
provision. 

C.. By submitting invoices the Contractor is certifying that the goods and services have been delivered and that all 
charges are in accordance with the Basis of Payment provision of the Contract, including any charges for work 
performed by subcontractors. 

d. The Contractor must provide the original and two copies of each invoice to the Technical Authority at the 


following e-mail address: Admin.Services-ISB@justice.gc.ca 
e. Onrequest, the Contractor must provide a copy of any invoices requested by the Contracting Authority. 


8 CERTIFICATIONS 


Compliance with the certifications provided by the Contractor in its bid or any TA quotation is a condition of the 
Contract and subject to verification by Canada during the entire Contract Period. If the Contractor does not comply 
with any certification or it is determined that any certification made by the Contractor is untrue, whether made 
knowingly or unknowingly, Canada has the right, under the default provision of the Contract, to terminate the 
Contract for default. 


9 APPLICABLE LAWS 


The Contract must be interpreted and governed, and the relations between the parties determined, by the laws in 
force in the province Quebec. 


10 PRIORITY OF DOCUMENTS 


If there is a discrepancy between the wording of any documents that appear on the following list, the wording of the 
document that first appears on the list has priority over the wording of any document that appears later on the list: 


a. these Articles of Agreement, including any individual SACC clauses incorporated by reference in these Articles of 
Agreement; 

b. Supplemental general conditions, in the following order : 

i. 4006 (2010-08-16) , Supplemental General Conditions - Contractor to Own Intellectual Property Rights in 
Foreground Information; 

General Conditions 2035 (2016-04-04); 

Annex A, Statement of Work 

Annex B, Basis of Payment; 

Annex C, Security Requirements Check List; 

Supply Arrangement Number EN578-055605/839/El (the "Supply Arrangement") 

the Contractor's bid dated November 11,2016. 


sa moan 


11 FOREIGN NATIONALS (CANADIAN CONTRACTOR) 
SACC Manual clause A2000C (2006-06-16) Foreign Nationals (Canadian Contractor) 


12 INSURANCE REQUIREMENTS 
A. Compliance with Insurance Requirements 
1. The Contractor must comply with the insurance requirements specified in this Article. The Contractor must 


maintain the required insurance coverage for the duration of the Contract. Compliance with the insurance 
requirements does not release the Contractor from or reduce its liability under the Contract. 
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The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill its obligation 
under the Contract and to ensure compliance with any applicable law. Any additional insurance coverage is at the 
Contractor's expense; and for its own benefit and protection. 

The Contractor should forward to the Contracting Authority within ten (10) days after the date of award of the 
Contract a Certificate of Insurance evidencing the insurance coverage. Coverage must be placed with an Insurer 
licensed to carry out business in Canada and the Certificate of Insurance must confirm that the insurance policy 
complying with the requirements is in force. If the Certificate of Insurance has not been completed and 
submitted as requested, the Contracting Authority will so inform the Contractor and provide the Contractor with a 
time frame within which to meet the requirement. Failure to comply with the request of the Contracting 
Authority and meet the requirement within the time period will constitute a default under the General 
Conditions. The Contractor must, if requested by the Contracting Authority, forward to Canada a certified true 
copy of all applicable insurance policies. 


Commercial General Liability Insurance 


The Contractor must obtain Commercial General Liability Insurance, and maintain it in force throughout the 
duration of the Contract, in an amount usual for a contract of this nature, but for not less than $2,000,000 per 
accident or occurrence and in the annual aggregate. 


The Commercial General Liability policy must include the following: 


a. Additional Insured: Canada is added as an additional insured, but only with respect to liability arising out of 
the Contractor's performance of the Contract. The interest of Canada should read as follows: Canada, as . 
represented by Public Works and Government Services Canada. 


b. Bodily Injury and Property Damage to third parties arising out of the operations of the Contractor. 


c. Products and Completed Operations: Coverage for bodily injury or property damage arising out of goods or 
products manufactured, sold, handled, or distributed by the Contractor and/or arising out of operations that 
have been completed by the Contractor. 


d. Personal Injury: While not limited to, the coverage must include Violation of Privacy, Libel and Slander, 
False Arrest, Detention or Imprisonment and Defamation of Character. 


e. Cross Liability/Separation of Insureds: Without increasing the limit of liability, the policy must protect all 
insured parties to the full extent of coverage provided. Further, the policy must apply to each Insured in the 
same manner and to the same extent as if a separate policy had been issued to each. 


f. Blanket Contractual Liability: The policy must, on a blanket basis or by specific reference to the Contract, 
extend to assumed liabilities with respect to contractual provisions. 


g. Employees and, if applicable, Volunteers must be included as Additional Insured. 


h. Employers' Liability (or confirmation that all employees are covered by Worker's compensation (WSIB) or 
similar program) 


i. Broad Form Property Damage including Completed Operations: Expands the Property Damage coverage to 
include certain losses that would otherwise be excluded by the standard care, custody or control exclusion 
found in a standard policy. 


j. Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days 
written notice of policy canceltation. 


k. If the policy is written on a claims-made basis, coverage must be in place for a period of at least 12 months ` 
after the completion or termination of the Contract. 


l. * Owners or Contractors’ Protective Liability: Covers the damages that the Contractor becomes legally 
obligated to pay arising out of the operations of a subcontractor. 


m. Advertising Injury: While not limited to, the endorsement must include coverage for piracy or 
misappropriation of ideas, or infringement of copyright, trademark, title or slogan. 
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C. Errors and Omissions Liability Insurance 


1. The Contractor must obtain Errors and Omissions Liability (a.k.a. Professional Liability) insurance, and maintain it 
in force throughout the duration of the Contract, in an amount usual for a contract of this nature but for not less 
than $1,000,000 per loss and in the annual aggregate, inclusive of defence costs. 


2. If the Professional Liability insurance is written on a claims-made basis, coverage must be in place for a period of 
at least 12 months after the completion or termination of the Contract. 


3. The following endorsement must be included: 


Notice of Cancellation: The Insurer will endeavour to provide the Contracting Authority thirty (30) days written 
notice of cancellation. 


13 LIMITATION OF LIABILITY - INFORMATION MANAGEMENT/INFORMATION TECHNOLOGY 


a. This section applies despite any other provision of the Contract and replaces the section of the general conditions 
entitled "Liability". Any reference in this section to damages caused by the Contractor also includes damages 
caused by its employees, as well as its subcontractors, agents, and representatives, and any of their employees. 
This section applies regardless of whether the claim is based in contract, tort, or another cause of action. The 
Contractor is not liable to Canada with respect to the performance of or failure to perform the Contract, except 
as described in this section and in any section of the Contract pre-establishing any liquidated damages. The 
Contractor is only liable for indirect, special or consequential damages to the extent described in this CP 
even if it has been made aware of the potential for those damages. : 


b. First Party Liability : 
i. The Contractor is fully liable for all damages to Canada, including indirect, special or consequential 
damages, caused by the Contractor's performance or failure to perform the Contract that relate to : 
A. any infringement of intellectual property rights to the extent the Contractor breaches the section of 
the general conditions entitled "Intellectual Property Infringement and Royalties"; 
B. physical injury, including death. 

ii. The Contractor is liable for all direct damages affecting real or tangible personal property owned, 
possessed, or occupied by Canada. 

iii. Each of the Parties is liable for all direct damages resulting from its breach of confidentiality under the 
Contract. Each of the Parties is also liable for all indirect, special or consequential damages in respect of 
its unauthorized disclosure of the other Party's trade secrets (or trade secrets of a third party provided by 
one Party to another under the Contract) relating to information technology. 

iv. The Contractor is liable for all direct damages relating to any encumbrance or claim relating to any portion 
of the Work for which Canada has made any payment. This does not apply to encumbrances or claims 
relating to intellectual property rights, which are addressed under (i.A) above. 

v. The Contractor is also liable for any other direct damages to Canada caused by the Contractor in any way 

relating to the Contract, including : 

A. any breach of the warranty obligations under the Contract, up to the total amount paid by Canada 
(including any applicable taxes) for the goods and services affected by the breach of warranty; and 

B. any other direct damages, including all identifiable direct costs to Canada associated with re- 
procuring the Work from another party if the Contract is terminated either in whole or in part for 
default, up to an aggregate maximum for this subparagraph (B) of the greater of [.75] times the total 
estimated cost (meaning the dollar amount shown on the first page of the Contract in the cell titled 
"Total Estimated Cost" or shown on each call-up, purchase order or other document used to order 
goods or services under this instrument), or $1,000,000.00. 


In any case, the total liability of the Contractor under paragraph (v) will not exceed the total estimated cost 
(as defined above) for the Contract or $1,000,000.00 , whichever is more. 

vi. If Canada's records or data are harmed as a result.of the Contractor’s negligence or willful act, the 
Contractor's only liability is, at the Contractor's own expense, to restore Canada's records and data using 
the most recent backup kept by Canada. Canada is responsible for maintaining an adequate backup of its 
records and data. 


c. Third Party Claims : 
i. Regardless of whether a third party makes its claim against Canada or the Contractor, each Party agrees that 
it is liable for any damages that it causes to any third party in connection with the Contract as set out in a 
settlement agreement or as finally determined by a court of competent jurisdiction, where the court 
determines that the Parties are jointly and severally liable or that one Party is solely and directly liabte to 
the third party. The amount of the liability will be the amount set out in the settlement agreement or 
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determined by the court to have been the Party's portion of the damages to the third party. No settlement 
agreement is binding on a Party unless its authorized representative has approved the agreement in 
writing. 

ii. If Canada is required, as a result of joint and several liability, to pay a third party in respect of damages 
caused by the Contractor, the Contractor must reimburse Canada by the amount finally determined by a 
court of competent jurisdiction to be the Contractor's portion of the damages to the third party. However, 
despite paragraph (i), with respect to special, indirect, and consequential damages of third parties covered 
by this Section, the Contractor is only liable for reimbursing Canada for the Contractor's portion of those 
damages that Canada is required by a court to pay to a third party as a result of joint and several liability 
that relate to the infringement of a third party's intellectual property rights; physical injury of a third 
party, including death; damages affecting a third party's real or tangible personal property; liens or 
encumbrances on any portion of the Work; or breach of confidentiality. 

iii. The Parties are only liable to one another for damages to third parties to the extent described in this 
paragraph c. 


SPECIFIC PERSONS 


The Contractor must provide the services of the following persons to perform the Work as stated in the Contract: É 


TBIPS Stream „Category and 
Experience Level Primary Resources 
Stream 3: IM/IT Services | 1.5. IM | s.19(1) 
Architect | Level 3 SE 
Stream 3: IM/IT Services | 1.10. 
Technical Architect| Level 3: 


Primary IM Architect : 


Primary Technical Architect : ' 


Should additional Secondary Resources of the same category and level be specified in a valid issued Request for 
Additional Resources, the additional Secondary Resource(s) will be subject, for the duration of the Request for 
Additional Resources, to the same terms and conditions as those that apply to the Primary Resources. 


PROFESSIONAL SERVICES - GENERAL 


(A) The Contractor must provide professional services on request as specified in this contract. All resources provided 
by the Contractor must meet the qualifications described in the Contract (including those relating to previous 
experience, professional designation, education, and language proficiency and security clearance) and must be 
competent to provide the required services by any delivery dates described in the Contract. 


(B) If the Contractor fails to deliver any deliverable (excluding delivery of a specific individual) or complete any task 
described in the Contract on time, in addition to any other rights or remedies available to Canada under the 
Contract or the law, Canada may notify the Contractor of the deficiency, in which case the Contractor must 
submit a written plan to the Technical Authority within ten working days detailing the actions that the Contractor 
will undertake to remedy the EE The Contractor must prepare and implement the plan at its own 
expense. 


(C) In General Conditions 2035, the Section titled ' Replacement of Specific Individuals” is deleted and the following 
vee instead: 


Replacement of Specific Individuals 


(i) If the Contractor is unable to provide the services of any specific individual identified in the Contract to 
perform the services, the Contractor must within five working days of the individuals departure or failure to 
commence Work (or, if Canada has requested the replacement, within ten working days of Canada's notice of 
the requirement for a replacement) provide to the Contracting Authority: 


(a) the name, qualifications and experience of a proposed replacement immediately available for Work; and 
(b) security information on the proposed replacement as specified by Canada, if applicable. 


The.replacement must have qualifications and experience that meet or exceed those obtained for the original 
resource. 


(ii) Subject to an Excusable Delay, where Canada becomes aware that a specific individual identified under the 
Contract to provide services has not been provided or is not performing, the Contracting Authority may elect 
to: 
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(a) exercise Canada's rights or remedies under the He La or a law, including terminating the Contract for 
default under Section titled "Default of the Contractor", 


(b) assess the information provided under (C) (i) above or, if it has not yet been provided, require the 
Contractor propose a replacement to be rated by the Technical Authority. The replacement must have 
qualifications and experience that meet or exceed those obtained for the original resource and be 
acceptable to Canada. Upon assessment of the replacement, Canada may accept the replacement, 
exercise the rights in (ii) (a) above, or require another replacement in accordance with: this sub article 


(C). 


(iii) Where an Excusable Delay applies, Canada may require (c) (ii) (b) above instead of terminating under the 
"Excusable Delay" Section. An Excusable Delay does not include resource unavailability due to allocation of the 
resource to another Contract or project (including those for the Crown) being performed by the Contractor or 
any of its affiliates. The Contractor must not, in any event, allow performance of the Work by unauthorized 
replacement persons. The Contracting Authority may order that a resource stop performing the Work. In such 
a case, the Contractor must immediately comply with the order. The fact that the Contracting Authority does 
not order that a resource stop performing the Work does not relieve the Contractor from its responsibility to 
meet the requirements of the Contract. 


i 


(iv) The obligations in this article apply despite any changes that Canada may have made to the Client's operating 
environment. 


16 SAFEGUARDING ELECTRONIC MEDIA 


a. Before using them on Canada's equipment or sending them to Canada, the Contractor must use a regularly 
updated product to scan electronically all electronic media used to perform the Work for computer viruses and 
other coding intended to cause malfunctions. The Contractor must notify Canada if any electronic media used for 
the Work are found to contain computer viruses or other coding intended to cause malfunctions. 


b. If magnetically recorded information or documentation is damaged or lost while in the Contractor's care or at any 
time before it is delivered to Canada in accordance with the Contract, including accidental erasure, the 
Contractor must immediately replace it at its own expense. 


17 REPRESENTATIONS AND WARRANTIES 


The Contractor made statements regarding its own and its proposed resources experience and expertise in its bid that 
resulted in the award of the Contract. The Contractor represents and warrants that all those statements are true and 
acknowledges that Canada relied on those statements in awarding the Contract. The Contractor also represents and 
warrants that it has, and all its resources and subcontractors that perform the Work have, and at all times during the 
Contract Period they will have, the skills, qualifications, expertise and experience necessary to perform and manage 
the Work in accordance with the Contract, and that the Contractor (and any resources or subcontractors it uses) has 
previously performed similar services for other customers. 


18 ACCESS TO CANADA'S PROPERTY AND FACILITIES 


Canada's property, facilities, equipment, documentation, and personnel are not automatically available to the 
Contractor. If the Contractor would like access to any of these, it is responsible for making a request to the Technical 
Authority. Untess expressly stated in the Contract, Canada has no obligation to provide any of these to the Contractor. 
If Canada chooses, in its discretion, to make its property, facilities, equipment, documentation or personnel available 
to the Contractor to perform the Work, Canada may require an adjustment to the Basis of Payment and additional 
security requirements may apply. 


19 GOVERNMENT PROPERTY 


Canada agrees to supply the Contractor with the items listed below (the "Government Property"). The section of the 
General Conditions entitled "Government Property" also applies to the use of the Government Property by the 
Contractor. 

(i) Accounts on computer network 

(ii) Workstation 

(iii) Access to printer, fax machine and photocopier 

iv) ID card allowing access to building and floor 

(v) Reference material, as needed 
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20 IDENTIFICATION PROTOCOL RESPONSIBILITIES 


The Contractor will be responsible for ensuring that each of its agents, representatives or subcontractors (hereinafter 
referred to as Contractor Representatives) complies with the following self-identification requirements: 


a. Contractor Representatives who attend a Government of Canada meeting (whether internal or external to 
Canada's offices) must identify if an individual is not a permanent employee of the Contractor prior to the 
commencement of the meeting, to ensure that each meeting participant is aware of the fact that the individual is 
not a Contractor permanent employee; 

b. During the performance of any Work at a Government of Canada site, each Contractor Representative must be 
clearly identified at all times as being a Contractor Representative; and f 

c. Ifa Contractor Representative requires the use of the Government of Canada's e-mail system in the performance 
of the Work, then the individual must clearly identify him or herself as an agent or subcontractor of the | 
Contractor in all electronic mail in the signature block as well as under "Properties." This identification protocol 
must also be used in all other correspondence, communication, and documentation. 

d. If Canada determines that the Contractor is in breach of any obligation stated in this Article, upon written notice( 
from Canada the Contractor must submit a written action plan describing corrective measures it will implement 
to eliminate the recurrence of the problem. The Contractor will have five working days to deliver the action plan 
to the Client and the Contracting Authority, and twenty working days to rectify the underlying problem. 

e. In addition to any other rights it has under the Contract, Canada may terminate the Contract for default if the 
corrective measures required of the Contractor described above are not met. 
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[ Department of Justice Ministère de la Justice CLAUSES AND ANEXES OF 
Canada Canada CONTRACT # 1930861515 


ANNEX A : Statement of Work (SoW) 


TITLE 
TBIPS requirement for IM Architect(s), Level 3 and Technical Architect(s), Level 3 


OBJECTIVE 


To complete the migration of content from one or more current sources (legacy repository) to a central repository (Digital 
Workspace) for all Sectors, Portfolios and Branches/Business Units and to facilitate knowledge transfer (and possible 
training) to central JUS Information team personnel throughout the migration project. 


TERMINOLOGY 


National Capital Region. Defined in the SCHEDULE of the National Capital Act (R.S.C., 1985, c. N- 
4), available on the Justice Website (http: //laws-lois. justice.gc.ca/eng/acts/N-4/). 


Statement of Work | 


4 BACKGROUND STATEMENT 


The Department of Justice (JUS) is implementing an Information@Justice vision that articulates a future desired state 
that "Justice Information lives in a sustainable digital environment" in contrast to past practices that have been 
structured around paper content. One of the keystone projects to implement this vision is a Digital Workspace (DW) for 
the department, whereby employees will have an electronic workspace that supports creating, sharing, and finding digital 
content and collaborate on this content with their colleagues. The DW Team associated with Information Management 
requires assistance in this program in particular with respect to migration of digital content. JUS has identified they have 
in excess of 100TB of digital unstructured content throughout the organization. The purpose of this Statement of Work 
(SOW) is to define the requirements for Business Analysts resources during this important work. 


The Justice landscape includes 13 Sectors, Portfolios and Branches, geographically dispersed in 6 regional offices coast to 
coast that support the dual roles of the Minister of Justice and the Attorney General of Canada. 


. JUS has decided to integrate SharePoint 2013 to GCDOCS for the purpose of collaboration and to take advantage of 
feature rich document management and records management functionality available with these tools. Together, these 
tools provide substantial efficiency gains for the department, as per JUS design objectives for its DW, by employing a new 
recordkeeping foundation, new user experience, and new technology. 


The DW will contain JUS Information Resources of Business Value (IRBV), Information Resources of Enduring Value (IREV) 
and transitory information which will allow easier access to documents that may otherwise have been time consuming to 
locate. Transitory information does not have business value but can be reference information that supports the creation 
of information of business value. Migrating content from one or more current sources to a central repository will increase 
efficiency and create a consistent, unified view which allows users to leverage all business critical content and IRBV, 
ultimately leading to improved and timely decision making. 


IRBV, IREV and active transitory information are currently being manually migrated from emails, Microsoft Office 
applications and shared drives into the DW. The current migration is being carried out by JUS employees on a document 
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by document basis with no migration solution, automated clean-up or batch migration script for migrating IRBV, IREV, 
transitory information, metadata and customized recordkeeping (RK) retention periods. 


JUS has an estimated 103 terabytes of information resources on Exchange servers and shared drives. 


D 


Currently, there are over 107 miltion objects that reside on shared drives. Manual document and metadata migration is an 
arduous, taxing and inefficient process, not to mention an inefficient use of staff resources and productivity. Without a 
solution to migrate documents, it is unreasonable and impractical to expect that the JUS employees will continue to 
migrate documents on their own. This will severely impact the success of the DW initiative. 


The expected outcomes of migrating JUS information residing in legacy repositories to the DW are to: 


e Ensure that all IRBV, IREV and active transitory information resources are identified and migrated to the DW within 
the proper folder structures and with the appropriate access control lists, versions and metadata. 


e Expedite the sunset of legacy repositories, i.e. shared drives, by providing detailed document analysis and 
identification prior to migration; and facilitate transition to the DW for staff. 


e Provide a user work environment that promotes a unified, consistent view and access to content, thereby realizing 
efficiencies through the: 


o Minimization of costs of multiple storage locations 


oo 


, Improvement in search and retrieval of information resources 


me) 


o 


- Elimination of duplicates as well as minimizing duplication of effort and encouraging reuse, 'of corporate 
intellectual property 


o Elimination of risks to information currently stored on vulnerable media devices such as CDs, USB drives, etc. 


o Reduction of litigation exposure through proper information retention and disposition 


REQUIREMENT DESCRIPTION 


THE CONTRACTOR'S RESOURCES 


The Contractor must provide 2 primary resources for the duration of the Contract. These 2 primary resources are the IM 
Architect and the Technical Architect. 


The Contractor must also provide, as and when requested by the Technical Authority, up to 2 additional resources: a 

' Secondary IM Architect and a Secondary Technical Architect. Should one or both of these additional resources be 
requested, the Contractor must provide a resource or resources that meet or exceed the requirements presented in the 
Request for Proposal (RFP)-1000021515 associated with this Contract, including the applicable TBIPS resource category ( 
and experience level, any certifications or security requirements.as well as meeting the Mandatory Criteria and achieving 
or surpassing the minimum required score on the Point-Rated Criteria as specified therein. 


Once the Secondary resource or resources will be evaluated and considered that meet or exceed the requirements 
presented in the above mentioned RFP, a contract amendment will be award and send to the Contractor for its signature. 


PROJECT SCOPE AND APPROACH 
The scope of the Project is limited to: 


e Data on 16 JUS Departmental servers (- 100TB) 
o -80TB on 12 File Shares servers (- 107 000 000 files) 
o -20TB on 4 Exchange servers (total number of emails not available) 


From a Project approach point of view, the required elements have been broken down into a number of individual work 
packages: 


e Project Scoping 

e Discovery 

e Content Inventory and Cleansing 

e Definition of Classification and Metadata Rules 
e Classification Design 

e Migration Design, testing and implementation 


e Transfer of Knowledge to JUS Team 
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5.3 PHASES, TASKS AND DELIVERABLES 


5.3.1 Phase I: Planning & Preparation 
5.3.1.1 Tasks 


e Review project expectations and timeframes and provide recommendations as required 

e Review of JUS documentation l i 

* Review and finalize Functional Specifications documentation 

e Identify analysis timeframes that can be utilized to predict overall project duration. 

e Define a repeatable and documented process for further projects within the program. 

e Develop a Design Proposal for retaining any historical information (Archive) that will not be migrated into DW (if any) 
e Develop characteristics of target content set f 
e Review and finalize training material and training plan to be used 

e Participate in the client engagement meetings 


e Participate in the preparation of an Implementation and Change Management 


5.3.1.2  Deliverables 
e Change Management Plan 
e Training Plan and Training modules (English) 
e Historical Archive Solution Design (if required) i 
e Characteristics document of target content set 


e Validated work packages 


5.3.2 Phase Il: Data Discovery 


5.3.2.1 Tasks 
e Undertake data discovery on the -100TB of JUS data in order to provide an initial management report detailing basic 
Redundant Obsolete and Trivial (ROT) information. 
o The initial reports will be broken down by; 
n Sectors, Portfolios and Branches ~ 
o Business units, and, if such are dispersed across multipte locations, 
a Regions 


e Undertake duplication analysis of the ~100TB of JUS data in order to gain an understanding of possible data volume 
reductions in addition to ROT removal. 


e Undertake a comprehensive content inventory, inclusive of duplication, of ~100TB of JUS data and identify a suitable 
cleansing process. | 


e Undertake classification and metadata analysis in order to assist JUS in tagging data for future SharePoint/GCDOCS 
migration and identification of sensitive data within the ~100TB of JUS data. 


e Assist in JUS stakeholder reviews to: 
o Define any custom ROT definitions 
o Review and approve ROT definition rutes 
o Define JUS remediation policies 


e Review and recommend remediation policies 


e Produce a basic metadata extraction rule set that can be deployed and augmented by JUS personnel across other data 
repositories within JUS. 


e Demonstrate SharePoint/ GCDOCS migration and alignment of metadata. 


5.3.2.2 Deliverables 


e Creation of a master index against all defined data sources 
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e Output reports for review, by business units or information custodians 
e Redundant, Obsolete and Trivial (ROT) analysis reports 


e Meetings/workshops with clients to demonstrate analysis results, review content and to confirm appropriate business 
rules 


e Documented outcome of ROT review with approved ROT rules definitions and remediation policy and process 


Phase Ili: General Implementation 
Tasks 


* Complete the migration of documents for all Sectors, Portfolios and Branches/Business Units. 

e Schedule the migration process | 

e Execute the migration process 

* Monitor the results/prepare an evaluation report. 

e Obtain Branches/Business Units migration sign-off | ( 


e Make any necessary changes arising out of the evaluation report and revise/realign to the Implementation Plan 
accordingly 


Deliverables | 
* All documents successfully migrated to DW 
e Evaluation report 


e Updated Migration Framework (if required) 


Phase IV: Close Out 


Tasks 
e Facilitate knowledge transfer to central JUS Information team personnel throughout the migration project. 


e Identify where the migration tool can assist JUS in the EECH of their data through thematic and metadata 
extraction. ( 


Deliverables 


e Knowledge Transfer 


REPORTING REQUIREMENTS 


All Contractor resources* must meet with the Technical Authority on a weekly basis to present the project status report 
and to address project issues. 


* There are 4 distinct Contractor resource titles: 
e Primary IM Architect and 
e Primary Technical Architect 
e Secondary IM Architect (if required) and 


e Secondary Technical Architect (if required) 


LANGUAGE REQUIREMENTS 

The Work will be conducted in English and in French. Should there be translation required, formal translation will be 
undertaken by the Department of Justice. 

Deliverables 


The Contractor's resources must provide all deliverables in English at or above the English proficiency levels indicated in 
the English proficiency table below. 
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5.5.2 Tasks 


The language requirements for the provision of services (the tasks) are as follows: 


e For the Contractor's IM Architect resources, services must be provided in English and in French, as requested, at or 
above the English proficiency levels and the French proficiency levels indicated in the table below. 


e For the Contractor's Technical Architect resources, services must be provided in English at or above the English 


proficiency levels indicated in the table below. 


English proficiency: 


Oral Proficiency General 
Professional 
Proficiency, 
Plus 


Reading Proficiency General 
Professional 
Proficiency, 
Plus 


Writing Proficiency General 
Professional 
Proficiency, 
Plus 


French proficiency: 


Oral Proficiency General 
Professional 
Proficiency, 
Plus 


Reading Proficiency General 
Professional 
Proficiency, 
Plus 


Writing Proficiency General 
Professional 
Proficiency, 
Plus 
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Able to use the language to satisfy professional needs in a wide range 
of sophisticated and demanding tasks. Operates at level 4 most of the 
time, but cannot sustain the performance across a variety of topics. 
Understanding is complete, including idioms, nuances, register shifts 
and humour or irony. Often matches a native speaker's strategic and 
organizational abilities. Basic and complex structures are fully 
controlled except for an occasional error in low-frequency structures. 
There are no patterned errors. 


Able to read with facility and appreciate a wide variety of texts as well 
as those pertinent to professional needs. Has a broad active general, 
specialized and abstract vocabulary. Able to comprehend many 
sociolinguistic and cultural references, as well as a considerable range 
of complex structures, low-frequency idioms, and connotations. 
However, accuracy is not complete, and here again some nuances and 
subtleties may escape the reader. 


Able to write in a variety of prose styles pertinent to general, social 
and professional needs. Good control of basic and complex structures, 
all verb tenses and tense sequence, morphology, syntax and 
punctuation. Usually uses cohesive devices well, but variety is limited. 
May not be able to express nuances or subtleties very well, nor tailor 
language to audience. 


Able to use the language to satisfy professional needs in a wide range 
of sophisticated and demanding tasks. Operates at level 4 most of the 
time, but cannot sustain the performance across a variety of topics. 
Understanding is complete, including idioms, nuances, register shifts 
and humour or irony. Often matches a native speaker's strategic and 
organizational abilities. Basic and complex structures are fully 
controlled except for an occasional error in low-frequency structures. 
There are no patterned errors. 


Able to read with facility and appreciate a wide variety of texts as well 
as those pertinent to professional needs. Has a broad active general, 
specialized and abstract vocabulary. Able to comprehend many 
sociolinguistic and cultural references, as well as a considerable range 
of complex structures, low-frequency idioms, and connotations. 
However, accuracy is not complete, and here again some nuances and 
subtleties may escape the reader. 


Able to write in a variety of prose styles pertinent to general, social 
and professional needs. Good control of basic and complex structures, 
all verb tenses and tense sequence, morphology, syntax and 
punctuation. Usually uses cohesive devices well, but variety is limited. 
May not be able to express nuances or subtleties very well, nor tailor 
language to audience. 


Page 17 of 27 
000102 


5.6 


5.7 
5.7.1 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


The descriptions associated with the Language proficiency levels can be found at the following website: 
http: / /www.international.gc.ca/ifait-iaeci/test levels-niveaux.aspx?lang-ens 


LOCATION OF SERVICE DELIVERY 


The Work will be performed in the NCR, primarily at Justice Headquarters 284 Wellington Street, Ottawa. The Work does 
not require travel outside of the NCR. 


CONSTRAINTS 


Hours of Availability 


Because the nature of the Work requires close, ongoing interaction with JUS staff, the Contractor's resources must be 
available during standard DOJ working hours (9:00 AM to 5:00 PM, Monday to Friday, for a total of 37.5 hours per week 
excluding statutory and government holidays). 


The Contractor's resources may be requested, and must be available, to work outside of standard JUS working hours, 
including nights and weekends during the migration testing and migration production phases. f 


oa 
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ANNEX B : Basis of Payment 


Basis of Payment - Professional Services 


For the provision of professional services the Contractor will be paid for actual time worked, in accordance with the 
firm all-inclusive per diem rates set out below, Applicable Taxes extra. Partial days will be prorated based on actual 
hours worked based on a 7.5-hour workday. | | 


Estimated Cost: $ 99,900.00. 


Professional Fees 


Primary Resources 


One Primary IM Architect and one Primary Technical Architect are required during the initial contract period and, 
should Canada extend the contract period, during subsequent contract option periods. For these primary resources the 
firm all-inclusive per diem rates indicated below will apply. 


Secondary Resources 


One additional resource for each category, a Secondary IM Architect and a Secondary Technical Architect, of the same 
TBIPS streams, categories and experience level as the corresponding primary resources, may be required on an as-and- 
when-requested basis at any time throughout the duration of the contract. 


If Canada requests either or both of these secondary resources, the firm all-inclusive per diem rates indicated for the 
corresponding primary resource of the same category and level, as indicated below, will apply. 


Initial Contract Period (from Contract award to March 31, 2017) 


During the Initial Contract Period the following firm all-inclusive per diem rates apply: 


Firm All Estimated Estimated 
Inclusive Level of Totals* 
TBIPS Stream, Category : Per diem Effort (C = Ax B) 
and Experience Level Resources Rate 


i : : Josh $ 90,000 
Stream 3: IM/IT Services | Primary IM Architect : D ner pene] 


| 1.5. IM Architect | ` - 7 
Level 3 Secondary IM Architect : (if requested insert Unknown Unknown 


name at Contract amendment) 


Stream 3: IM/IT Services 
| 1.10. Technical 


Primary Technical Architect: 


hi - - . 
Aene eL Revera Secondary Technical Architect (if requested Unknown Unknown 
insert name at Contract amendment) 
s.19(1) 
s.20(1)(c) 


B2.2 Option Period 1: (from April 1, 2017 to March 31, 2018) 
During Option Period 1 the following firm all-inclusive per diem rates apply: 


Firm All Estimated Estimated 
Inclusive Level of Totals* 
TBIPS Stream, Category Per diem Effort (C 2 Ax B) 
and Experience Level Resources Rate 


, : : Josh $ 198,000 
| Stream 3: IM/IT Services | Primary IM Architect : Turner 
| 1.5. IM Architect | 


Level 3 | Secondary IM Architect : (if requested insert Unknown Unknown 
| name at Contract amendment) : 


Stream 3: IM/IT Services $ 18,000 
| 1.10. Technical 


Architect} Level 3 


Primary Technical Architect: 
Secondary Technical Architect (if requested | Unknown Unknown 
insert name at Contract amendment) 
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s.19(1 
. B2.3 Option Period 2: (from April 1, 2018 to March 31, 2019) . j e 


B2.4 


s.20(1)(c) 
During Option Period 2 the following firm all-inclusive per diem rates apply: 


D 


Firm All Estimated Estimated 
Inclusive Level of Totals* 
TBIPS Stream, Category Per diem Effort (C 2 A x B) 
and Experience Level Resources Rate 


Stream 3: IM/IT Services | Primary IM Architect : nui S 
| 1.5. IM Architect | 


Level 3 Secondary IM Architect : (if requested insert Unknown Unknown 
name at Contract amendment) 


Stream 3: IM/IT Services : . "Ne $ 18,200 
| 110: Technical Primary Technical Architect: 


Architect | Level 3 


Secondary Technical Architect (if requested Unknown Unknown 
insert name at Contract amendment) 


'.* |n Canadian dollars, Applicable Taxes excluded, FOB destination, Canadian customs duties and excise taxes included. 


Definition of a Day/Proration: 


A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked with no provision for 
annual leave, statutory holidays and sick leave. Time worked which is more or less than a day will be prorated to 
reflect actual time worked and payment will be calculated in accordance with the following formula: 


Hours worked x applicable firm per diem rate 
7.5 hours/day 


Payment = 
All personnel (Contractor's resources) must be available to work outside normal JUS office hours (from Monday to 
Friday from 8:00 AM to 4:00 PM) during the duration of the Contract. 


No overtime charges will be authorized under the Contract. All time worked will be compensated according to formula 
above. 
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ANNEX C : Security Requirements Check List (SRCL) 


Government Gouvarnement `, | eh 
Ree EP 3€ (90008 if 


of Canada du Canada ` 


SECURITY REQUIREMENTS CHECK LIST (SBCL © ay 
LISTE DE VÉRIFICATION DES EXIGENCES RELATIVES A LA SÉCURITÉ (LVER 


1. Orfgiratlrg Government Department cr Organization d D. Branch 
Mireathre ou ofgansma govverrerrantal d'ergins Justice Carada Information Saulens Branch 


ai SuSconiTad: Numbers Numéro du conta dr sous dnilanze 3, b) Nene and Adcress of € 


————————————M—IeÓ 
4, Bret Desenpl ori of Mork / Brava coscrguon du eraf | A 
Te cet ar. onatytis of cain dons ncross muse data reaasstmries in the Depercnent ed Jusfec Coreda, Tha objective of this contract à fo purcivese thitugh the “BCIP Adctianat 
Sates Program" a datz rricralica tool ss wel as oblain basic «ypooTratsr o irem tra comsany thal created fna beet o^ hew to Lan i bo our Advantage. This wil alow justice 1 
perform tne required less on a subset ot D dass repop Neg amd provide a report cf the electio Mes that akeady exlit in gzchrerie tarnal, The toct wil (éen cupteaie 
“gos ants. and faces ihe cleanup of olorronic dats «fiin the ceparraent ond assa! in he migreten of Cocuma tó ino ove. 


L. Wil the supplier require access to Contreted Got? No | Tee 
Lo fouin eseu? tr LA acces & des marchandises conrtrins? d Mon 1.1 Ou 
15. b} Will the supptier require access to vactassified miary techalcal data subfect to the provisions of the Technics! Cata Control Lé to Yes 
Reguisiions? Nen | Out 


Le fournsseus avra-t acns à des données techniques miiatres non d'assifiées qui sant assujeries aux dhpasitions du Reglement. ` j 
sur le contrbte das dorases iech)niques? ae P à 
gere tha type of access required / indiquer ie tyae d'accès requis 


atat 


. D) VII the suma er and ts enmieyaes roquira access to PROTECTED and'or CLASSIFIED miormation 6: assets? No Yas 
Le fautnissecr ainsi que fes employés auront-llz accós à dcs ranscignerrents ou à des biens PROTÉGÉS etfou CLASSIFIÉS? Li Nos EY | Oui 
(pech the tavel of access, using the chert in Question 7. c] - : 

cer Ip peau d'accás on Lifisant Ia 19'eot qui co trouve Als question ?. ci ; Ee EH 
6. b) VAU the supeEer and its employaos (og, Ciearie:s, rra nier.ancn peceonnel) require access To esircied access reps? No seccss lo M No Yes | 
PROTECTED and/or CLASSIFIED infarmation or astets is porrritied. > LI Non Ld Qui 


Le faumissnur et zez empleyés (p. ev. nettcysurs, persoaael d'eztretien) auroriils gocès à des zones d'accés mateintes? L'aoces 


å des conscigrements ou à des Liens PROTÉGÉS etjou CLASSIFIÉS n'es! pes autorisé. 3 
6. €) Is inis 2 commercisi courier or dcfvery requirement with no overnight sterage? | : [7] y 
Saal d'un contrat de message ou de livialson commercisie sans en;reposane de nik? UL Men 
D. 8) indicate ihe type of Information that ihe euppter will be required to access Pindiquer te tyde € Eieren aucuel té faurmisstur devra avec BEE 
1 d i t à 
be Caneda NATO/OTAN | | EN ] | Fenton! Étranger | | | 


Romans restidions / Roctrctons celatives à ia ésflusian 


oo release restrictions AN HAH courses . fis reteasa resinictens S 
] Aucune rectiztlon rëlateg | | $ Tous tes pays de VOTAN Zeng testrictior. retstivo [] 
ý å la diffustan 


] à Ia cift;exn 


| Hot relorsab's iv | ee 


À ra pas diffuser 


Reslieted to: / Linte à: [7 


Resticies t3: f Limité 8 : | 
Specify ceuntry(ies): Préciser Io(s) pays: 


Specify country(ias): / Préciser le(s pays ` 


Sege? Le à : | | 
Specify countrytiss): / Préciser tels) Days : 


i7. €) Level ori ermatian i Nevegu d'information 
PROTECTED A PROTEGE vil rou 
PROTECTED B PROTEGE EX 
PROTECTED C PROTEGE 
| CONFIDENTIEL 


TX PROTECIEDA —— 
V | PROTEGE A — 
- A PROTECTED B 
PnorécéB 
à PROTECTED C 

.. "| PROTEGE C 


.[ CONFIDENTIAL | 
;U Lë, # 


ai NATO UNCLA 
CLASSIFIE 
NAIC RESTRICTED i 
| NATO DIFFUSION RESTREINTE NL 
CONSDENTIAL ` 
^, | NATO CONFIDENTIEL NATO 
SECRET 
: | NATO SECRET 
` 4T COSMIC TOP SECRET 
| COSMIC TRÈS SECRET 


SSIFIED NATO NOM [ | l4 


| SECRET © 

SECRET . 

TOP SECRET 

TRÉS SECRET 

FOP SECRET (SIGINT) 


SECRET 
SECRET 
TOP SECRET TRES SECR 
TOP SECRET (SIGINT) TR 


NO 


TASISCT 356-103(2904/12) | | Security Ciasaiiezl on 7 Cursficalion de securité 


Canadá 
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ANNEX D : RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST FORM 


EE GE 


de | Department of Justice Ministère de la Justice RECIPIENT ELECTRONIC DEMANDE D'A ADHESION DU Protégé B 
Canada Canada MENT REGISTRATION FICIAIRE AU PAIEMENT 
REQUES LECTRONIQUE Protected B 


Guideline on Completing the 
Recipient Electronic Payment Registration Request Form 


INTRODUCTION 

Recipients now have the option to receive payments from the Department of Justice Canada (DOJ) by cheque or by 
electronic payment. !f you choose to sign up for electronic payments please print and complete the Recipient Electronic 
Payment Registration Request form. Please note, electronic payments will be made in Canadian dollars and can only be 
deposited into Canadian bank accounts. 


There are two electronic payment modes available: 


1. Direct Deposit (DD) - Once payments are deposited, DOJ will send the following information by e-mail: amount 
of payment, date of payment, invoice number, DOJ reference number, and brief description of the payment. 
This e-mail notification will act in lieu of a cheque stub. 


2. Electronic Data Interchange (EDI) - To enrol in EDI you must contact your financial institution to ensure that the 
account is EDI-capable. There may be a fee for this service, as the financial institution notifies its clients 
according to its own criteria. 


Changes to bank account used 

If you wish to make any changes to the bank account used for payments (change of address, financial institution, branch, 
account number, etc.) you must complete a new Recipient Electronic Payment Registration Request form. When you 
request one of these changes, DO NOT CLOSE the present account until you receive your payment in accordance with 
that change. 


COMPLETING OF FORM 
There are three sections of the Recipient Electronic Payment Registration Request form that must be completed by the 
recipient. 


1- TYPE OF REQUEST 


Please complete this section by filling out.one of the three request types described below. 
New request 
If you choose to sign up for electronic payments with DOJ, please check the "New request" box and indicate which 
mode of payment you wish to use: DD or EDI. 


Change 

If you are already registered for electronic payments with DOJ, however, wish to modify your banking information or 
mode of electronic payment, please select the "Change" box and mark all other boxes that apply to your change 
request. 

Cancellation 

If you wish to opt out of the DOJ's electronic payments and retum to receiving payments by cheque, you must select 
the "Cancel" box and complete only the second section of the form. . 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 


This section must be completed, signed and dated by the appropriate person (or persons) in order to authorize the 
electronic payment enrolment request, or to modify or cancel electronic payments. 


If the recipient is an individual 

Please enter your name, address and telephone number AS WELL AS AN E-MAIL ADDRESS so that DOJ can send 
| e-mail notices and confirm receipt of payment. Also, you must sign the form in this section in order to authorize your 
request. 


If the recipient is an organization 

Please enter the name and address of your organization and make sure to complete the "Name of payment contact" field 
with the name of the contact person from your organizatíon. Please also include the contact person's telephone number 
AND E-MAIL ADDRESS so that DOJ can send e-mail notices and confirm receipt of payment. 


JUS 778e-4 (2012/12) | C adi 
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Also, authorized representative(s) must include their name, position, telephone number and signature, in order to authorize 
the request. 


This section allows for up to two people to sign the form, in cases where the recipient requires two signatures for 
authorization, to receive, modify or cancel electronic payments. 


3 - BANKING INFORMATION | 


If you attach a void cheque 
Please attach a void cheque and complete fields 1, 2, 3 and 4 of this section. The void cheque must be from the account you 


wish to use for electronic payments. A sample of a void cheque is provided below identifying where the transit, bank and 
account numbers are located. ` 


Name / Nom = = 
P.O. Box / C.P. 000 ueque Wm 
City / Ville, Canada HOH OHO Wat 


Pay to the order of m D 
Payez à l'ordre de E $ 


Dollars 


` Signature 


^00000"000 000000"0 
Transit No. | m No. Account No. 
N° de la succursale . N° de l'inslitulion financière N* du compte 


if you do not attach a void cheque 
If you do not provide a void cheque, the financial institution must validate the banking information by completing fields 5, 6 


and 7 of the form. The financial institution must provide the name, address and telephone number of the financial 
institution, bank stamp and sign the form. S | ; 

\ 
4-FOR DEPARTMENT OF JUSTICE CANADA ONLY 
This section is strictly reserved for DOJ's use only. 
SENDING YOUR REQUEST TO THE DEPARTMENT OF JUSTICE CANADA 
Please send the duly completed form with original signature(s) to the following address: 
Chief, Accounting Services | 
Room 1263, East Memorial Building . , 
Department of Justice Canada k | 
284 Wellington Street ` ` | 
Ottawa, Ontario 
K1A 0H8 
Please write the following on the envelope: "To be opened by addressee only". 
At 
JUS 778e-4 (2012/12) p. 2 C ada 
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Your personal information are requested and compiled by the Department of Justice Canada for the purpose of administering the electronic 

payment program. The information is mandatory in the case where a Recipient decides to participate in the program. This information will be 

protected and used in conformity with the Privacy Act. Under the Privacy Act, each Recipient has access to their personal information and 
as the right to demand any modification. These information will be maintained by the Department of Justice. ` 


IMPORTANT  ** Mustbea Canadian recipient holding a bank account in Canadian $. 
+ For Electronic Data Interchange (EDI), compliancy must be confirmed by your financial institution and 
you may be charged EDI service fees. 
æ Note that Direct Deposit payments carry no stub information. 


1- TYPE OF REQUEST 


LJ Newrequest * m Direct Deposit (DD) L] Electronic Data Interchange (EDI) 
DL Change + L1 to banking information (provide a new blank cheque) 
: e [_] from Direct Deposit (DD) to [LJ fom Electronic Data Interchange (EDI) to 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 
Name of Organization or Name of Individual (recipient) 


Electronic Data interchange (ED!) Direct Deposit (DD | 
Í ] Cancel electronic payment and revert to cheques 


Address Name of Payment Contact (please print) 

City Telephone Fax 
Province : E-mail for CS Notifications (please print) 
Name(s) and Title(s) of Authorized Representative(s) d Signatory(ies), for organizations only (please print) Telephone 


|, as an authorized representative of the above mentionned organization or as an individual entitled to receive payment from the Government of Canada 
auth orize the Receiver General for Canada to deposit the payment directly into the account below and to receive payment advices etectronically until further 
notice. 


gnature ana 
3 - BANKING INFORMATION 


LA Name(s) of Account Holder(s) 


{Branch Number (transit) 


H Financial Institution Number 


If you do not attach a void cheque, your financial institution must confirm your banking information by completing fields 5, 6 and 7 below. 
Financial Institution Name, Address and Telephone Number Financial Institution Stamp 


El Account Number 


E Signature of Financial Institution Representative 


4 - FOR DEPARTMENT OF JUSTICE CANADA ONLY 


^ Name (please print) 
p e n i 


Vendor Code 


PROCESSED BY 


Signature 


VERIFIED BY 
C) Payment Method Changed 


JUS 778e-4 (2012/12) p. 3 
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Le I Department of Justice Ministère de la Justice Contract # 1941062237 
Canada Canada Goss Gilroy Inc. 


Contract is not to be used for deliveries within a Comprehensive Land Claims Settlement Area (CLCSA). All requirements 
for delivery within a CLCSA are to be processed individually." 


1. Statement of Work | 
The Contractor must perform the Work in accordance with the Statement of Work in Annex A. 


2. Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition 
Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines /standard-acquisition-clauses-and- 
conditions-manual) issued by Public Works and Government Services Canada. 


2.1 General Conditions 
2035 (2016-04-04) General Conditions - Higher Complexity - Services, apply to and form part of the Contract. 


2.2 Specific Person(s) 
The Contractor must provide the services of the following person(s) to perform the Work as stated in the Contract: 


s.19(1) 


2.3 Inspection and Acceptance 
The Project Authority is the Inspection Authority. All reports, deliverable items, documents, goods and all services 
rendered under the Contract are subject to inspection by the Inspection Authority or representative. Should any ` 
report, document, good or service not be in accordance with the requirements of the Statement of Work and to 
the satisfaction of the Inspection Authority, as submitted, the Inspection Authority will have the right to reject it or 
require its correction at the sole expense of the Contractor before recommending payment. 


3. Security Requirement 
There is no security requirement applicable to this Contract. 


4. Period of the Contract 
The period of the Contract is from date of Contract to February 8, 2017 inclusive. 


4.1 Termination on Thirty Days’ Notice 
Canada reserves the right to terminate the Contact at any time in whole or in part by giving thirty (30) calendar 
days written notice to the Contractor. 


In the event of such termination, Canada will only pay for costs incurred for services rendered and accepted by 
Canada up to the date of the termination. Despite any other provision of the Contract, there will be no other costs that 
will be paid to the Contractor as a result of the termination. 


5. Authorities 


5.1 Contracting Authority 
The Contracting Authority for the Contract is: 
Kayla Pordonick 
Senior Contracting Officer 
Department of Justice Canada 
284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-301-9709 


Email: Kayla Pordonick@ijustice.qc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the Contract. 
must be authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or 
outside the scope of the Contract based on verbal or written requests or instructions from anybody other than the 
Contracting Authority. 


5.2 Project Authority 
The Project Authority for the Contract is: 
Antoinette Rassi 
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Senior Team Leader, Corporate Services Branch 
Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-790-6851 


Email: Antoinette.Rassi@justice.gc.ca 


The Project Authority is the representative of the department or agency for whom the Work is being carried out 
under the Contract and is responsible for all matters concerning the technical content of the Work under the 
Contract. Technical matters may be discussed with the Project Authority; however, the Project Authority has no 
authority to authorize changes to the scope of the Work. Changes to the scope of the Work can only be made 
through a contract amendment issued by the Contracting Authority. 


5.3 Contractor's Representative 
s.19(1) 
Telephone: 
Email: s.20(1)(c) 
6. Payment 
6.1 Basis of Payment — Limitation of Expenditure 


The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of the Work, as 
determined in accordance with the Per Diem Rates Per Resource below, to a limitation of expenditure of $19,900.00. 
Customs duties are included and Applicable Taxes are extra. 


6.1.1 


6.2 


6.3 


6.4 


Per Diem Rates Per Resource 
Resource: 
Per Diem Rate: 


Resource: 
Per Diem Rate: 


Authorized Travel and Living Expenses 
Canada will not pay any travel or living expenses associated with ETS the Work. 


Limitation of Expenditure 
Canada's total liability to the Contractor under the Contract must not exceed $17,600.00. Customs duties are 
included and Applicable Taxes are extra. 


No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these design 
changes, modifications or interpretations have been approved, in writing, by the Contracting Authority before their 
incorporation into the Work. The Contractor must not perform any work or provide any service that would result in 
Canada's total liability being exceeded before obtaining the written approval of the Contracting Authority. The 
Contractor must notify the Contracting Authority in writing as to the adequacy of this sum: 

a) when it is 75 percent committed, or 

b) four (4) months before the contract expiry date, or 

C) as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work, 

whichever comes first. 


If the notification is for inadequate contract funds, the Contractor must provide to the Contracting Authority a 
written estimate for the additional funds required. Provision of such information by the Contractor does not 
increase Canada's liability. 


Method of Payment — Single Payment 
Canada will pay the Contractor upon completion and delivery of the Work in accordance with the payment 
provisions of the Contract if: 
a) an accurate and complete invoice and any other documents required by the Contract have been 
. Submitted in accordance with the invoicing instructions provided in the Contract; 
b) all such documents have been verified by Canada; 
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c) the Work delivered has been accepted by Canada. 


6.5 Payment by Direct Deposit 
Payments by direct deposit will be subject to section 16, Payment Period and section 17, Interest on Overdue 
Accounts, set out in 2035, General Conditions - Higher Complexity - Services (dated nearest to, but not later than 
the validity date of the Contract) forming part of this Contract. 


To complete or amend a direct deposit registration, the Contractor must complete and submit to the Contracting 
Authority the Recipient Electronic Payment Registration Request Form at Annex B. The form can also be 


obtained from the Department of Justice internet site at http://www.justice.gc.ca/eng/contact/enrol-inscri.html. 


It is the sole responsibility of the Contractor to ensure that the information and account number submitted to 
Canada via their Recipient Electronic Payment Registration Request Form is up to date. Should the Contractor's 
information within the Recipient Electronic Payment Registration Request Form not be accurate or up to date, the 
provisions identified herein under section 16, Payment Period and section 17, Interest on Overdue Accounts, set 
out in 2035, General Conditions - Higher Complexity - Services (dated nearest to, but not later than the validity 
date of the Contract) forming part of this Contract will not apply, until the Contractor corrects the matter. 


7. Invoicing instructions | 
The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the general 
conditions. Claims cannot be submitted until all work identified in the claim is completed. 


Invoices must be distributed as follows: 

The original and one (1) copy must be forwarded to the following address for certification and payment. 
Elizabeth Lambert 

Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A 0H8 

Telephone: 613-218-0794 


Email: Elizabeth Lambert(gjustice.gc.ca 


8. Certifications 


8.1 Compliance 
The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing 
cooperation in providing additional information are conditions of the Contract. Certifications are subject to 
verification by Canada during the entire period of the Contract. If the Contractor does not comply with any 
certification, fails to provide the additional information, or if it is determined that any certification made by the 
Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the right, pursuant to the 
default provision of the Contract, to terminate the Contract for default. 


9. Applicable Laws 
The Contract must be interpreted and governed, and the relations between the parties determined, by the laws in force in 
Ontario. 


10. Priority of Documents 

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the document that 
first appears on the list has priority over the wording of any document that subsequently appears on the list. 

(a) the Articles of Agreement; 

(b) the general conditions 2035 (2016-04-04), General Conditions - Higher Complexity - Services; 

(c) Annex A, Statement of Work; 


(d) Annex B, Recipient Electronic Payment Registration Request Form; 
(e) Supply Arrangement Number E60ZN-15TSSB/059/ZN (the "Supply Arrangement"); and 
(f) the Contractor's proposal. | 


11. Insurance 

The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under the Contract and 
to ensure compliance with any applicable law. Any insurance acquired or maintained by the Contractor is at its own 
expense and for its own benefit and protection. It does not release the Contractor from or reduce its liability under the 
Contract. 
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ANNEX A — STATEMENT OF WORK 


1 TITLE 
Performance Management Consultants — Implementation of the New Treasury Board Secretariat (TBS) Policy on Results 


2 OBJECTIVE 
Retain the services of a Contractor to develop performance measurement materials for presentation, including: 
a) A Performance Measurement Guide, learning tool or package; and 
b) A presentation deck for a «Kick Off» Meeting with Sectors/Portfolios to validate deliverables and seek their input. 


3 BACKGROUND STATEMENT 

The Policy on Results took effect on July 1, 2016 and sets out the fundamental requirements for Canadian federal 
departmental accountability for performance information and evaluation, while highlighting the importance of results in 
management and expenditure decision making, as well as public reporting. 


It replaces the following Treasury Board policies: 
e Policy on Reporting of Federal Institutions and Corporate Interests to Treasury Board of Canada Secretariat 
(2007) 
e Policy on Evaluation (2009) 
e Policy on Management, Resources and Results Structures (2010) 


Departments have until November 1, 2017 to implement subsections 4.2, 4.3.1 and 4.3.2, and 4.3.5 to 4.3.8 of this policy 
as they relate to Departmental Results Frameworks, Program Inventories and Performance Information Profiles. 


Until November 1, 2017, or such time as the Treasury Board Secretariat agrees to their replacement by approved 
Departmental Results Frameworks, Program Inventories, and Performance Information Profiles, departments must 
continue to implement, maintain and use the Program Alignment Architectures, Performance Measurement Frameworks 
and Performance Measurement Strategies required under the policy instruments being replaced. 


Departments also have until November 1, 2017, to implement the requirement to provide Performance Information Profile 
data in Treasury Board submissions as contained in section 4.3.10 of this policy. 


Departments have until April 1, 2017, to meet the requirements in subsections 4.3.15 (except for 4.3.15.1) and 
4.3.16 of this policy. Until April 1, 2017, departments must continue to use the tools for departmental evaluation planning 
required under the policy instruments being replaced. 


4 TERMINOLOGY 
e "JUS" refers to the Department of Justice Canada 
e "NCR" refers to the National Capital Region 
e "TBS" refers to the Treasury Board Secretariat 


5 REFERENCE DOCUMENTS 

The applicable reference documents will be provided to the Contractor as required. 
6 REQUIREMENT DESCRIPTION 

6.1 Scope 


The Contractor will develop: 
a) A Performance Measurement Guide, learning too! or package; and 
b) A presentation deck for a «Kick Off» Meeting with Sectors/Portfolios to validate deliverables and seek their input. 


6.2 Tasks/Detailed Services 
The required services may include, but are not limited to the E SH 
e Compiling, analyzing and/or interpreting performance information (Policy on Results Policy, Directive on Results, 
Mandatory Procedures for ORF, PI and PIP) and preparing performance guide that will help program managers 
develop Performance Information Profiles; and 
e Developing a presentation deck for the «Kick Off» meeting with Sectors/Portfolios to validate deliverables and 
seek their input. The presentation will also guide the program managers on how to use the Performance Guide. 


Page 4 0000117 


Released under the Access to information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Beli Department of Justice Ministère de la Justice Contract # 1941062237 
Canada Canada ' | Goss Gilroy Inc. 


6.3 Deliverables 
The Contractor must produce performance measurement materials for pissentation as follows: 
a) A draft copy of the learning guide or tool 
Deliverable Due Date: to the Project Authority by close of business on or before January 16, 2017. 


b) A finalized tool or learning guide, incorporating any feedback from the Project Authority 
Deliverable Due Date: to the Project Authority by close of business on or before January 31, 2017. 


C) Adraft presentation deck 
Deliverable Due Date: to the Project Authority by close of business on or before February 6, 2017. 


d) A finalized presentation deck, incorporating any feedback from the Project Authority 
Deliverable Due Date: to the Project Authority, prior to a meeting scheduled with the «Kick Off» Meeting with 
Sectors/Portfolios to validate deliverables and seek their input, on February 8, 2017. 


e) Attend the «Kick Off» Meeting with Sectors/Portfolios, located at JUS Headquarters in Ottawa, to validate 
deliverables and seek their input. 
Deliverable Due Date: February 8, 2017. 


6.4 Acceptance Criteria 

All written material must be provided in hard SE electronic copy as requested by the Project Authority and prepared in 
accordance with the instructions provided by Project Authority. Unless otherwise specified, a soft copy must be provided 
in the current version of JUS's approved desktop software (currently PC-based Microsoft Office). 


7. Travel 
No travel is associated with this requirement. 


8. Language Requirements 
All deliverables must be provided in either official language, as instructed by the Project Authority. 


9. Location of Service Delivery 

The Contractor's work will take place primarily at the Contractor's premises. Some meetings will be conducted in person 
at JUS's Headquarters in Ottawa. The Contractor is responsible for their own cost of travel between the Contractor's place 
of business and JUS Headquarters. 
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ANNEX B - RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST FORM 


Department of Justice Ministère de la Justice 
Canada Canada 


I+ 


Guideline on Completing the Recipient Electronic 


Payment Registration Form 


Recipient information 


The following information is required to process the registration 
form ` 


Individual recipient: full name and remittance address. 


Organizational recipient: legal name of the company and 
remittance address (as shown on invoice). 


Banking information - Renseignements bancaire ` 
Name) Nom 
PO BxsCr On 
| City Vite, Canaga HOH 042 


Pay lo the order of 
Peper &fordra de 


9999949696 


ve Q Que 


2 
. Cheque number - net required. 
. Branch number - S digits, 
. Institution number + 3 digtts. 
. Account number - as shown on your cheque. 


aun 


Consent 


This section must be completed, signed and dated by the 
appropriate recipient in order for the request to be authorized or 
electronic payments to be modified. 


Sending the form to the Department of Justice 


Send the duly completed form to MOV_DPF@justice.gc.ca 
or by mail to: 


For Goods and Services Suppliers 


Master Data Vendor Officer 
Accounting Operations 
Department of Justice Canada 
284 Wellington Street, EMB-1347 
Ottawa, Ontario 

K1A 0H8 


For Grants and Contributions 


Manager, Grants and Contributions Financial Services 
Department of Justice Canada 
284 Wellington Street, EMB-6248 
Ottawa, Ontario 
K1A 0H8 
JUS 778 v3 (201641) p. 1 


RECIPIENT ELECTRONIC 
PAYMENT REGISTRATION BE 
REQUEST ELECT: 


DEM Protégé B 


ict a RE AU PAIEMENT 


D'ADHÉSION DU 
AU 
RONIQUE 


Protoctod B 


Marche à suivre pour remplit le formulaire de 
demande d'adhésion du bénéficiaire au paiement 
électronique 
Renseignements sur le bénéficiaire | 


Les renseignements suivants doivent étre fournis pour que le 
formulaire d'inscription soit traité : 


Personne bénéficiaire : nom complet et adresse pour l'avis 
de paiement. 


Organisation bénéficiaire : dénomination sociale de 
f'organisation et adresse pour l'avis de palement (tel : 
qu'indiquées sur la facture). 


Chaque He 
H' do chaque 


0000000 


D 
Dollars 


Signature 


BELLA Eb idu 


4 
3 Humére du chèque « ncn-requis 
2. tiuméio de [a succurzate - $ chiffres, 
3. tis mero de l'inst/hitien - 2 chiffres. 
4, thamero de compte - tel au'indique zur votre chèque 


Consentement 


Cette section doit étre remplie, signée et datée par le 
bénéficiaire visé pour que la demande d'adhésion ou de 
modification des paiements électroniques soit acceptée. 


Envol de votre demande au ministére de la Justice Canada’ 


Envoyer le formulaire dûment complété à 
MDV. DPF Q)justice.gc.ca ou par courrier à : 


Pour les fournisseurs de biens et services 


Agent des données principales foumisseurs 
Opérations comptables 

Ministére de la Justice Canada 

284 rue Wellington, ECE-1347 : 

Ottawa (Ontario) 

K1A 0H8 


Pour les subventions et les contributions 


Gestionnaire, services financiers de 
Subventions et contributions | 
Ministère de la Justice Canada 

284 rue Wellington, ECE-6248 
Ottawa (Ontario) 

K1A 0H8 : 


Canadá 
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l + | ES Department ofdusice Ministre do la Amien RECIPIENT ELECTRONIG DEMANDE D'A ADHÉSI Protógó B 
Canada ` PAYMENT REGISTRATION BENEFICIA AIRE PAIEMENT E 
REQUEST Protected B 


PRIVACY NOTICE - AVIS CONCERNANT LA PROTECTION DES RENSEIGNEMENTS PERSONNELS 
Your personal information is requested and compiled by the Deparimentof — Vos renseignements personnels soni demandés el complés par le ministère 
Justice Canada for the purpose of issuing electronic payments. This de la Justice Canada afin de permettre que te palement électronique Sof ` ` 
infonnetion vli be protected under the provisions of the SE Act. effectué, Ces renseignements seront protégés en vertu des dispositions de fa 

Loi sur In protection des renseignements personnels. 


l IMPORTANT: Must be a Canadian reciplent holding a bank account in Canadian dollars. 
IMPORTANT: Le bénéficiaire doit être cRoyen canadien et détenir un compte bancaire en devises canadiennes. 


TYPE OF REQUEST - TYPE DE DEMANDE 
New + CT Direct Deposi (DD) im Electronic Data Interchange (EDI) 
Nouveau ` Dépdt direct (DD) Échange de données informatisées (EO!) 


i Amendment a + (] Banking information (provide a new void cheque) 
i Modification des renseignements bancakes (fournir un nouveau chèque portani ta mention * annulé vi 


g from Dired Deposit (DD) to Electronic Data Interchange (EDI 
/ du dépôt direct (DD) à féchange de données informalisées (EDI) 


from Electronic Data Interchange (EDI) to Direct Deposa (DD) 
de l'échange de données infomatisées (EDI) au dépôt direct (DD) 


RECIPIENT INFORMATION - INFORMATION DU BÉNÉFICIAIRE | 


Name of organization/individuaVpublic servant (Name and PRI) - Nom de forganisation/Personne/fondionnaie (Nom el CIDP) 


| Address - Adresse 


City Vile rovinc | [Postal code - Code postal 


BANKING INFORMATION - RENSEIGNEMENTS BANCAIRES 


Please altach a void cheque. If you do not attach a void cheque, complete the fields below with your banking information, 

Veuillez joindre un chèque portant is mention ^ annuié ^, Si vous ne joignez pas un chèque portant ta mention " anm *, veuillez remplir es champs 
, Conœmani vos renseignements bancaires qui figurent ci-dessous, 

: Financial Institution No, Branch No. 

N° de l'institution fnandère N° de la succursale 


Financial Institute Address - Adresse de l'institution financière 


Postal code - Code postal 


[PAYMENT CONTACT - PERSONNE-RESSOURCE POUR LE PAIEMENT 
| 


Authorization: |, as the organization/recipieni entilled 16 receive payments, Autorisation ` A titre de bénéficiaire des paiements, fautorise le Reonveur 


Email Address - Counie! 


&uthoree the Receiver General for Canada to deposit the payments général du Canada à déposer les paiements électroniquement dans le compte 
électronicaly into the acoount specified above until further notice. | susmentionné, et ce, jusqu'à nouvel ordre, Je reconnais que les 

acknowledge that all the banking information provided will be entered in he — renseignements bancaires fournis seront consignés dans le système financier 
Departmental Financial System. | have read and understand (his form. ministériel, J'ai ku et je comprends le présent formulaire. VM 


' Name of Authorized Offidal - Nom de l'offidiel autorisé 


[FOR DEPARTMENT OF JUSTICE CANADA ONLY / RÉSERVÉ À L'USAGE EXCLUSIF DE JUSTICE CANADA 


Ee eg 


' Company code - Code de société 


| JUS 778 v3 (2016/4) p.2 | i ' | | Canadä 
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204 WELLINGTON ST m" RATIONAL ACCOMMODATION DIVISION EE reer DE 
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EE sees tc; c 

Fazurtn - Rerete at envoyer Tou ei dau copies À : 

NATIONAL ACCOMMODATION DIVISION * 
DEPARTMENT OF JUSTICE CANADA ; 
ATT: BRENDA FRASER 

275 ‘SPARKS ST, OTH FLOOR s 
OTTAWA Où KIA OHS 

CANADA 


vibes, Stage Sos 
ere otherw tut Indiza sd bern by Ine Crown, a prices ave to be in Condon funds and itissaSe abeie Canaan oxen s AAG Tase TL pen 
and ciciss Dréi, The GCs ond Serves Tas (GST) fs exchsdec toc uni prices GST « extra at ager: COIS iate ons Pie the rumoer fanen Coa m4225 & fous tes 
PERL CSS D inctuted in o total onirated con, PART vicudo PIG, mad agn EE getut charges) | Re cates in fis bok ode taut ALIATE, 
cestrecen(a) speeded hercle; mun ioezi ees Cp nct ocpiicatác, fer prosretal tasses, soe Da Deche ATERT TONE, 1936468187 


PER oat VON «Valet prezecr. 


viec Vague. - icone Put 


À moine gësin ctore dart es récentes do Fo pant ca ta Connor, tous Its priv secant en monnit Andenne, tes dits | Amendment No ND Cela mod con 
db dosane Cape, etto t» 0d Ee pect nents cornes La £16 tur Vs prodati et eener (TES ETS pat comenta ene fes 
füccn^aves La IG app6oc3510 ov. pris oiaro et on Au La TPS ctt Corea cani le CO to! exte ead. Les peo cemone^een! 
fex Gor, C eren at de coréen. et sert FAB y compen tous des Eos ia d: SON) Aus d'Aen I cares $152 152 
pret MES ed Frons pe caque pos Em jos qs exncm TEE Rechte s en aster? 
.C'appronisionner : É 


1. Tho Mérite” nean the Moie: of Justice Canada and eg chat person authorized to act on the Kristis bona, 
Le Mickie” désigne te Ministre co Justice Canada et tata sure Grenn Cétignte pour Va complet. 


2. The terms and Coni ions sot otin SSC Supply Amangemert Seria! N>. EGOZN-TS5TSPSIU39/ZN istecon tha Vendor and Vio Crown, 25 roprotercod by the Siecster c Putte Works and Government Services Canada, ore Pest incarportod inte this document, 7 
Loy condom Louii dans CActo^zomont en mersdia d'azoroviorsement CASC, intenicna cotra a foamisceur et ta taròme, coptérenite par te Hristre de Trm aus Pubtis et Services Gauvernerentmux Canada, et perar te numéro de série EGOZN-1STSPS/03S/2N 
AON incorporées cans tas présentes, 


g 3 To-À |] Consigres 
The following clauses and conditions apply to and form part of 
this contract: 


GT ‘GST Total 
KTS ‘Foran IPS 


I) All clauses and conditions fror the TSPS - Solutions Based 
Supply Arrangement Number ECOZN-1£TSPS/039/ZN. 


Ii) The foliowing clauses and conditions from the bid solicitation 
RFP 1000018187 entitled ''TSPS requirement for one a) Project 
Manager Level 2 and two (2) Project Leaders Level, 2'': 


"Seen Conte zë prend fe ie À The Vero: eters and 37726 ta caf arx cupcly to the 1iiiztos, apor: (ne arme 3ec cacd coss cet cut hanin, Ending the ataehrmaeis hereto, tha estre t atia ete eh poe a Dera TONEN IS 10 Da Deri n 
AA woow arit stad haran anc on ary rachot sheets wt Hee feel) set Cu eretor, DEEN ee 


on ates baue 


KEE che, Leite, eur e ene e d dag cui ten totes : - 
z eon De €: Cant DARTU Qux Dxésontcs, au QU sat quit. Les rénorses dexrióe in prés ee fat E 
Sema éveil Ier? Cono di eees Corto des offres do vence ae = pens - F.Q 0. Pos - Pois FAD ` Destination 


On. fc 


Tare and 3o tr o Verdi N Uma SS rar — — — Eet Socten 3201) 6: Ee Ferca Aqu 338263 AG, tries Oe AVI ALIE, 
nigri Sil pili Saat giao eae EEN al Ee ee 
300-102 BANK. ST e? FA 


OTTAWA ON KIP 584 = = TERO rfi 


CANADA $429, m e5 «Cà Lu / Horch SEN 


Phone: 613-230-5393 


] Tus Vers het owlecge: ts Orract, S 
SE , PE i e est kg à 
: R m 4 re Cle ez, 2200; ax- Han vor: demandons de 
Vendor Pa.. 250 Cu Fourisseur : Confrons mposéts camin | torn ce qa est préci 
Gare, Cenvitéëiergen, 


123959 
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Ls Statement of Work 


The Contractor must perform the Work in accordance with the 
Statement of Work at Annex A. 


The Contractor grants to Canada the irrevocable option to acquire 

the services described at Annex A of the Contract under the sane 

conditions and at the rates stated in the Contract. The option 

may only be exercised by the Contracting Authority and will be 

evidenced, for administrative purposes only, through 2 contract i 
amendment. 


The Contracting Authority may exercise the option at any time 
before the expiry cf the Contract by sending a written notice tc 
the Contractor. 


2. Standard Clauses and Conditions 


All clauses and conditions identified in the Contract by nunker, 

date and title are set out in the Standard Acquisition Clauses and . 
Conditions 

itanual (httos: //buyendsell .qc.ce/policy-and-guidelines/standard- 
accuisition-clauses~and-conditions-manual)} issued by Public “orks 

and Government Services Canada. 


2.1 Generai Conditicns 


2035 (2015-07-03) General Conditiens ~ Higher Complexity - 
Services, apply to and form part of the Contract. 


i 
` 
2 
t 
u 
t 


~ 2.2. Supplenental- General-Conditions GE EE 


4007 (2010-08-16) Canada to Own Intellectual Property Rights in 
Foreground Information, apply to and form part of the Contract. 


2.3 Inspection and Acceptance 


The Technical Authcrity is the Inspection Authority. Ali reports, 
deliverable ítems, documents, goods and all services rendered 

under the Contract are subject to inspection by the Inscection 
Autherity or representative. Should any report, document, gocd or 
service not be in accordance with the requirements of the 

Statement of Work and to the satisfaction cf the Inspection 
Authority, as submitted, the Inspection Authority will have the 

right to reject it or require its correcticn at the sole expense : 
of the Contractor before recommending payment. $ 


H 


3. Security Requirements 
3.1 The following security requirements (SRCL and related 
SUS 9200-11 (6712008) 
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SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PHGSC FILE 
COMMON-PS-SRCLEi9 


cleuses) apply ond form part cf the Contract. | 
1. The Centractor must, at all times during the performance of 

the Contract, hoid a valid Facility Security Clearance at the 

level of SECRET, issued by the Canadian Industriai Security 

Directorate (CISD), Public “orks and Government Services Canada 

(PEGSC). H 

ER The Contractor personnel requiring access to 
PROTECTED/CLASSiEIED information, assets or sensitive work site(s} 
most EACH hold a valzd perscnnel security screening at the Level 
of SECRET as required, granted or approved by CISD/PWGSC. 


3... The Contractor MUST NOT .remove.any PROTECTED/CLASSIFIED  . £ E i » 
information from the identified work site(s), and the Ccntractor 

must ensure that its personnel are made aware of and comply with 

this restricticn. 


` 4. Subcontracts which contain security requirements are NCT to be 
awarded without the prior written permission of CiSD/PWGSC. 


$. The Contractor/Of£fercr must comply with the provisions of the: 
a. Security Requirements Check List and security guide , attached 
at Annex C; 

5. Industriai Security Manval {Latest Edition). 


4. Term of Contract 
4.1 Pericd of the Contract 


The period of the Contract is from April 1, 2016 to March 31, 20:7 
inclusive. 


4.2 Option to Extend the Contract 


The Contractor grants to Canada the irrevocable option te extend 
the term of the Contract by up to three {3} additional one-year 
pericds undor the same conditions. The Contzacter agrees that, 
during the extended period of the Contract, it wiil be paid in 
accordance with the applicable provisions as set out in the Basis 
of Payment. : 


Canada may exercise this option at any time by sending a written 
notice to the Contractor at least 15 calendar days before the 
expiry date of the Contract. The option may only be exercised by 
the Contracting Authcrity, and wiil be evidenced fer 
administrative purposes only, through a contract amendment. 
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4.3 Terminetion on Thirty Days orice 


E? 1 Government of Gouvernement du Supply Arrangement Soltcitatlon/Contract 
Sky D a 


` 
4.3.1 Canada reserves the right to terminate the Contract at any 
time in whole or in part by giving thirty (30) calendar days 
written notice to the Contractor. .— . £ i 


4.3.2 in the event of such termination, Canada will only pay for 
costs incurred for services rendered and accepted by Canada vp to 
the date cf the termination. Despite any other provision of the 
Contract, there will be no other costs that wiil be paid to the 
Contractor as a result of the termination. 


E. Authorities 


5.3 Contracting Authority di 


The Contracting Authority for the Contract is: 


Name: Traian Coconetu 

Title: Senior Contracting and Materiel Officer 

Organization: Department of Justice Canada, Contracting and 
Materiel Management Division 

Address: 284 Seilington Street, EMB 1251, Ottawa, Où KIA OHG 
Telephone: 613-946-4757 h 

E-mail address:Tratan.Cocenetué@justice.gc.ca 


The Contracting Authority is responsible for the management of the : 

Contract and any changes to the Contract must be authorized in 

writing by the Contracting Authority. The Contractor must not 

perform. work in.excess.o*. or-outside -the -scope-of the Contract .. zeen ` een - 
based on verbal or written requests or instructions from anybody | 
other than the Contracting Authority. 


5.2 Technicai Authority Ze? 
The Technical Authority for the Contract is: 
Name: Kaylie Chow 


Titie: Senior Officer Planning and Project Coordination 
rganizazion: Department of Justice Canada, Corporate Services 


Branch 
Address: 275 Sparks Street, Room 9039,Ottawa, Ontario, K1A OH8 E 
Telephone: (613) 907-3691 : 


E-mail: Kaylie.Chow8justice.gc.ca. 


The Technical Authority named above is the representative of the 
department or agency for whom the Work is being carried out under 
the Contract and is responsible for ail matters concerning the 
technical content of the Work under the Contract. Technical 
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matters may be discussed with the Technical Authority, however the 
Technicai Authority has no authority to authorize changes to the 
scope cf the Work. Changes to the scope of the Work can oniy be 
made throngh a contract amendment issued by the Contracting 
Authority. 


5.3 Contractor's Representative 


Name: 

Organization: Aitis human Resources (Otzava) Inc. 

Address: 102 Bank Streec, Suite 202,0ttawa, Ontario,KiP 5N4 
Telephone: 

E-mail: 


6. Proactive Disclosure of Contracts with former Public Servants 


By providing. information on.its.status, with.respect to being 2 
former public servant in receipt of a Public Service 
Superannuation Act {PSSA) pension, the Contractor has agreed that 
tnis information will be reported on departmental websites as part 
of the pubiished proactive disclosure reports, in accordance with 
Contracting Policy Notice: 2012-2 of the Treasury Board 
Secreteriat of Canada. 


| ?. Payment 
7.1 Basis of Payment - Firm Daily Retes - Services 


The Contractor will be paic firm daily rates as specified in Annex 
$: Basis of Payment for work performed in accordance with the 
Contract. Customer duties are included and Applicable Taxes are 
extra. 


7.2 Canada's Total Liability 
Limitation of Expenditure 


7.2.1 Canada's total liability to the Contractor under the 
Contract for travel and iiving expenses must not exceed $ 
442,135.35. Customs duties are included and Applicabie Taxes are 


extra. 


7.2.2 Wo increase in the total liability of Canada or in the 
price of the Work resulting from any design changes, modifications 
or interpretations of the Work, will be authorized or paid to the 
Contractor unless these design chances, modifications or 
interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The 
Contractor must notify the Contracting Authority in writing as to 
the adecguacy of this sum: 
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(at when it is 75 percent committed, or 
(b) four (4) months before the Contract expiry date, or 


(c) As soon as the Contractor considers that the contract 
funds provided arc inadecuate for the completion cf the “srk, 


whichever comes first. " 


7.2.3 Xf the notification is for inadequate contract funds, the 
Contractor must provide to the Contracting Authority a written 
estimate for the additional funds reauired. Provision of such 
information by thc Contractor does not increase Canada's 
liability. 


7.3 Method of Payment 

7.3.1 Method of Payment - Monthly Payment 

The following nethod of payment will form part of zhe contract: 
Monthly Peyments 


| Canada will pay che Contractor on a monthly basis for work 
performed during the month covered by the invoice in accordance 
with the payment provisions of the Contract if: 


{ia} an accurate and complete invoice and any other documents 
required by the Contract have been submitted in accordance with 
t4 the invoicing instructions provided-in.the Contract; ... ...-.. 


{b) ali such documents have been verified by Canada; 


(c) the Work performed has deen accepted by Canada. 


7.3.2 Payment by Direct Deposit 


Payments by direct deposit will be subject to Article 16 - Payment 
Period and Article 1) - Interest on Overdue Accounts, set out in 
2035 General Conditions - Higher Complexity, Services (2015-07-03) 
forming part of this Contract. 


To complete or amend a direct deposit registration, the Contractor 
must complete and submit to the Contracting Authority the 
Recipient Electronic Payment Registration Request Form at Annex D. 
The form can also be obtained from the Department of Justice 
internet site at à 
http://www.justicc.gc.ca/eng/contact/enrol-inscri.html.: 
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Supply Arrangement Soflicilstion/Contract 


si From - Ds To-À Cons gree Code tes. ef Days Fees Wat tet (Gsm GST fou tots) 
Deseng Y-AMO0-J VAMOS Co comigngare | PP de jours "Ten rap — | ATPS Teta! TPS 


It is the sole responsibility of the Contractor to ensure that the 

information and account number submitted to Canada via their 

Recipient Electronic Payment Registraticn Request Form is up to . 
dace. Should the Contractor's information within the Recipient 

Electronic Payment Registration Reauest Form not be accurate or up 

te date, the provisions identified herein under Article 16 - 

Payment Period and Article 17 - Interest on Overdue Accounts, cet 

cut in 2035 General Concitions - Higher Complexity, Services i) 

forming part of this Contract will not apply, until the Contractor E 

corrects the matter. Š 


7.4 SACC Manual Clauses 


AS117C (2007-11-20), 71204 ~ Direct Request by Customer Department 
C0305C (2008-05-12), Cost Submission 


7.5 “Discretionary Audit 
CO705C {2010-07-11}, Diseretionary Audit 
8. Invoicing instructions 


i.The Contractor must submit invoices in accordance with the 
Section entitled "Inveice Submissicn" of the general conditions. 
Inveices cannot be submitted until aii work identified in the 
invoice is compieted. 


ii.1nvoices must be distributed as follows: 


The original and one (1) copy must be forwarded tc the fcilowing 
e-mail “address for certification and payment. 


Admin.Services-ISB6justice.gc.ca 
9. Certifications 


9.1 Compliance 


The continuous compliance with the certifications provided by the 
Contractor in its bid and the ongoing cooperation in providing 
additional information are conditions of the Contract. 

Certifications are subject to verification by Canada during tho  - - 
entire pericd of the Contract. If the Contractor does not comply 

with any certification, fails to provide the additional 

information, or if it is determined that any certification made by 

the Contractor in its bic is untrue, whether made krowingly or 
unknowingly, Canada has the right, pursuant tc the defauít 

provision of the Contract, te terminate the Contract for default. 


10. Applicable Laws : 
Ri aon F2, - Gerade 
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E ME Govemmont of Gouvernement du 
E+ W Canada Canada 
Den S : From . De ` TorA 
The Contract must be irterpreted and governed, end the reiations 
between the parties determined, by the Laws in force in Ontario. 
11. Priority of Documents 
If there is a discrepancy between the wording of any documents 
that appear on the list, the wording of the document that first 
appears on the list has priority over the wording of any document 
that subsequenciy appears on the list. 
(a! the Articles of Agreement; | i 
(b) the supplemental general conditions 4007 (2010-08-1€} Canada 
to Own Intellectual Property Ragacs in Foreground Information; ' 
(c} the general conditions 2035 (2015-07-01) General Conditiors - 
Higher Cemplexity - Services; 
(d) Annex A - Statement of Work; 
(e) anex B - Basis of Fayment; ; 
(£) Annex C - Security Requirements Check List; 
(g} Annex D - Recipient Electronic Payment Registration Request 
Form; " 
(hn) the Contractor's bid dated February 24,2016. 
12. Applicable Documents (See attached) 
The followin documents from the bid solicitation REP 1000016157 
entitled ''TSPS requirement for one (1) Project Manager Level 2 
and two (2) Project Leaders Level 2'' apply to and form part of 
this contract: 
Anaex A - Statement of Work; 
z Annex B ~ Basis of Payment- - o 07 000 ot =- =- o’ 
Annex C - Security Requirements Check List; — 
Annex D -Recipient Electronic Payment Registration Request 
900iC] ?N,L2: FY 16/17 2016.04.01] 2317.03.31 
99020} PL, Lä: EN 16/1? 2016.04.01 | 2017.03.31 
06030) PL,L2: | EY 16/17 2016.04.01 | 2017.03.33 
Financial Codes Amount 
Codage financier : Montant 
0130-19092-15-502229-3706 -4150 462,135.35 


E AE EE EIEE EE EE SRA TKS SAS SEE E EE DCR wT 


The currency of this P.0. is - La devise de ce bon est : CAD 
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Supply Arrangement Solicitation/Contract 
Arrangement en matiére d'approvislonnement relatif aux invitations à soumissionnor ct aux contrats 


Ho of Days Fees Na’ Legd CST 


Comsigres Code 


GST To 
Total TPS 


Cade convpnusre | N° da jours Tmoatese | IPS Ten 
i 
s.19(1 
s.20(1)(c) 
19,085.63 165,898.13 
19,458.55 169,139.83 
18,933.41 164,575.01 
"> 8 2 8 
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ANNEX A - STATEMENT OF WORK 


ANNEX “A” S 
STATEMENT OF WORK | 


' 4. Title: 


TSPS requirement for one (1) Project Manager Level 2 and two (2) Projéct Leaders Level 2 


2. Objective: Se 
The objective is to retain professional services from one Supplier for the Project Management Office of the Corporate 
Services Branch (CSB) of the Department of Justice. The Contractor's resources:are to support the project delivery 


for CSB projects and initiatives as required on an as and when requested basis for up to 52 weeks during the 2016-17 . 
fiscal year. 2 | 


3. Background E 
The CSB has a broad mandate that includes but is not limited to the following Divisions: 
e National Accommodations Division; 

s Safety, Security and Emergency Management Division; and 
e Sector Business Centre. 


4 .Scope of Work 
CSB implements projects primarily related to accommodations / facility management and Departmental security and 
emergency management. in addition, other short term initiatives may arise from time to time. 


E 
i 


Services required - PROJECT MANAGER 
The required services may include, but are not limited to the following project related activities: 


es Develop, plan, analyze, evaluate and prioritize deliverables and requirements; 

+ Prepare formal walk breakdown structures, risk registers, dashboards and compliance charts to track project 
progress; 

e Plan, coordinate, : ‘implement and report on project management activities including financial, planning and 
scheduling aspects; 

+ Prepare strategic and change management plans in support of Branch priorities, and monitor progress; 

« Produce draft plans and sections for incorporation into Project Implementation Plans; 


e Provide project management services on Accommodations/ facilities: «management and / or security program 
issues related to assigned projects; x 


s Provide support to related Committees as required; 5 
e Prepare draft project charters, risk management plans, registers, and other required documentation i in support of 
the Departmental Committees; 
e Provide project management services and documentation for the approval of projects using the Government of 
Canada's Project Management Framework; 
e Prepare and maintain logs of directions and decision for each project; 
e Coordinate and prepare documentation in response to scheduled and ad hoc reports, including revisions, and 
observations to update management on project progress; EB 
e Prepare plans, charts, tables and diagrams to assist in analyzing or displaying problems; 
e Meet with stakeholders and other project stakeholders and state problems i in a resolvable format; 
e Participate in ongoing collaboration with Departmental and Branch facilities and security leads and key staff to 
ensure alignment with the Department's direction; 
» Contribute to the organization's strategic and business planning initiatives (eg. identify strategic goals and Jbfaeiiies 
and implement initiatives to achieve them, Policy Development, Standards Development and Program Review), 
» Monitor the design, implementation and operations of the project against established goals, objectives and 
milestones and reporting progress of the project on an ongoing basis: and at scheduled points in the life cycle; and 
e Conduct post project reviews/lessons learned. i 


Paae 1 of 44 
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Services required -PROJECT LEADER 
The required services may include, but are not limited to the following project related activities: 


+ Meet with organizational executives tó ensure all organizational (internal and external) stakeholders are 
committed to moving forward on the project (e.g. opportunity evaluation); 
e Assess the organization's capacity/capability to undertake and successfully deliver a project i in the context of the 
overall program or portfolio program or portfolio priorities through strategic planning; 
e Formulate problem statements; establish procedures for the development and implementation of significant, new 
or modified project, program or portfolio elements to solve problems, and obtain approval thereof; 
e Make recommendations and provide advice for improvements and assist in developing solutions and 
implementing recommendations (e.g. policy development and standards development); 
Assist in the prioritization and assignment of projects within the program/portfolio; 
. Lead and support the development of an internal Project Management Office within the Branch; 
Develop Project Management processes and structures; 
Provide Project Management training: ito staff within the Branch; 
Inform Senior Management concernirig a range of issues affecting the organization: s ability to achieve the — 
project's business objectives; E 
e Oversee the development of required: Project Business Cases (e.g. business planning and program review); 
e Manage the implementation of a projéctiprogramyportfolio to identify, analyze, plan, track and control progress on 
a continuous basis; 
e Manage Project Manager(s), each responsible for an element of the project/program/portfolio and its associated 
. team (e.g. project and financial management); 
e Manage Program changes in accordánce with the change management process; i 
e Prepare and present findings, status and other relevant matters (e.g. briefing notes, dashboards, PowerPoint 
presentations, business cases); and5; 
e Motivate the team members to ensure commitment to the program's objectives, 


e o # 8 © 


d 


5. Deliverables 


Project Manager Deliverables include but are not limited to: 


e Recommendations for revisions to existing plans or supporting the E of new plans, which may be 
departmental or sectoral in scope; 


+ Budget estimates, plans, schedules and dashboards including executive summaries and other critical metrics; 

e Project Plans and Schedules, including Master Schedules of all projects and resources and project 
management plans identifying deliverables, key milestones and target dates; f 

a Charts, tables and diagrams to assist i in analyzing or displaying problems / solutions l: recommendations; 

a Evaluation plans, criteria and evaluation schedules; 

ə Project support documentation, including reports, presentations, summaries, etc.; 

e Strategies for Internal / External Stakeholder Consultation; 

e Formal work breakdown structures and compliance charts; 

o Project delivery policies and guidelines and best practices to enable the standardization and implementation 
of accommodation techniques and methods; 

e Documentation and records of décisions from meetings with stakeholders and — managers; 

e Reports, presentations and briefings on progress and concerns of project, including cost, schedule, issues 
and resolutions, on an ongoing basis and at scheduled points in the life cycle of the project; 


e Communications products in support of overall project requirements and fo ensure management staff is 
provided with timely and accurate project information and status updates; 


ə Support and secretariat services to Governance Committees and Working Groups (scheduling meetings, 
records of decision, completion of follow-up action items); and 
e Project reviews, lessons learned and closeout documents. 


Hi 
E 
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Project Leader Deliverables include but are not limited to: i 

o Day-to-day strategic planning support, advice and guidance on all matters relating to Project Management for 
the Department's National Accommodation Program and / or the Safety, Security and Emergency 
Management Program; D 

» Identifiable project control, reporting and change management processes; 

» Business Case(s) to support the Project Management Framework, financial reserve requests, ongoing 
program funding requirements, and Departmental requirements; ` 

» Analysis of proposed accommodations projects and options to reduce space and achieve cost savings; 

o Regular reports and briefings on progress and concerns of the project, including a dashboard showing 
executive summary, budget estimates, cost and schedule controls, >, tracking grids, dashboards and 
compliance charts; t 

ə Presentation decks and briefing notes for senior management committees and meetings; 
Project update reports; 
Communications documents in support of overall project and program requirements; 

* Change management, tisk analysis and management for projects on an ongoing basis. 


All deliverables will be required i in English and in Microsoft Office Suite version 2013 or later. 
6. Option to acquire additional resources 


At the sole discretion of Canada, up to two (2) additional Project Managers Level 2 may be required during the Contract 
Initial period and/or Options period, 
The two additional resources must meet or exceed all qualifications stated in PART 4 - EVALUATION PROCEDURES 
AND BASIS OF SELECTION of the RFP 


gd 
H 1 


The Scope of work and deliverables for the two additional resources, fall into Ine same scope of work and deliverables as 
the initial Project Manager, 8 


The option may only be exercised by the Contracting Authority and will be evidenced, for administrative purposes only, 
through a contract amendment. 


E 


The Contracting Authority may exercise the option at any time before the expiry of the Contract by sending a written notice 
to the Contractor. l : 


T. Official Languages 
The Department of Justice i is under obligation to respect the spirit and the etr of the Official Languages Act. 


At least one proposed resource for Project Leader and at least one proposediresource for Project Manager must be able 
to communicate effectively in verbal communication and in writing in both official languages Fee? and preneh) as per 
the following tables:. 


Oral Proficiency: 


f ; 
Advanced | Able to use the language fluently and accurately on ali levels normaily pertinent to 
Professional | professional needs. Language usage and ability to function are fully successful. 


Proficiency || Can tailor language to audience and discuss in depth highly abstract or unfamiliar 
topics. Able to Speak with a great deal of: fluency, grammatical accuracy, complex 
vocabulary and in an idiomatic fashion. Understands all forms and styles of 
speech and shows strong sensitivity to social and cultural references. May have 
some difficulty with some dialects and slang. 


Reading Proficiency: A 
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Advanced Able to read fluently and accurately all styles and forms of the language in any 
Professional || subject as well as those pertinent to professional needs. Understands all 
Proficiency sociolingulstic and cultural references. Can follow unpredictable turns of thought 
readily in editorial, conjectural, and literary texts, as well as in materials in own 
special field, including official documents and correspondence. Recognizes all 
professionally relevant vocabulary known to the educated non-professional native 
reader. Speed and accuracy is often nearly that of a well-educated native reader. 


Advanced Able to write the language precisely and accurately in a variety of prose pertinent 
Professional || to social'issues and professional needs. Errors of grammar, syntax, punctuation 
Proficiency | and vocabulary are rare. Writing is consistently and explicitly organized with 
appropriate connectors and discourse devices (ellipsis, psrspeilsms, 


subordinates), 
if 


Reference: http://www. international, qe:ca/ifait-iaeci/test fevels-niveaux,aspx?iang=eng 


8. Client Support 


The Department of Justice Canada will provide each of the Contractor's proposed resources with on-site workspaces 
less than 4.5m^?, subject to security requirements, and only to the specified Resources, access to TT equipment, and 
network access as deemed necessary by the Department of Justice Canada for the sole purpose of executing the tasks 


associated with this contract. The resources will also be given access to all supporting project documentation required to 
carry out the assigned tasks. 


9, Location and Hours of Work 


CSB's offices are located at i 
275 Sparks St. 2 
Ottawa, On, K1A 0H8 
Unless otherwise stated, work will take place primarily on-site at CSB offices. 

The offices are open Monday to Friday from f 00 am to 5; 00 pm, excluding statutory holidays in Ontario. 


5 


10, Travel 


Travel and living expenses for work performed outside the National Capital Region (NCR) is not required for this 
requirement. 


: ; Page 4 of 14 
: | 000132 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


ANNEX B — BASIS OF PAYMENT 


1) Payment 


During the Contract period, for Work performed in accordance with the Contract, the Contractor will be paid as specified in 
the tables below. 


If Canada will require additional resource(s) during the Contract period, the Contractor will be paid at the same daily rate 
specified in the tables below. 


| s.19(1) 


A- Contract Initial Period (From April 1, 2016 to March 31, 2017) s.20(1)(c) 


A-1.0 Professional Fees, Initial Period : : 
The Contractor will be paid all inclusive fixed daily rates as follows: 


i 3.3 - Project Leader -Level 2 | Resource 2: 
Resource 3: 


B Option Period 1: (From April 1, 2017 to March 31, 2018) i 


B-1.0 Professional Fees, Option Period 1 : 
The Contractor will be paid all inclusive fixed daily rates as follows: i 


C Option Period 2: (From April 1, 2018 to March 31, 2019) EE 


C-1.0 Professional Fees, Option Period 2 
The Contractor will be paid all inclusive fixed time rates as follows: 


- Project Leader -Level 2 Resource 2: - 
Resource 3; 
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D Option Period 3: (From April 1, 2019 to March 31, 2020) 


i s.19(1) 
D-1.0 Professional Fees, Option Period 3; | s.20(1)(c) 
The Contractor will be paid all inclusive fixed:time rates as follows: 


3.2 - Project Manager- Level 2 | Resourc 


For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks.i Payment will be made 
for days actually worked, with no provision for annual leave, statutory holidays and sick leave. If time worked is more or 
less than a day, the ail-inclusive fixed daily rate must be prorated to reflect the actual time worked. 


D 
* 


2) Definition of a PayiProration: 


A day is defined as 7.5 hours exclusive of meai breaks. Payment will be for days actually worked with no provision for 
annual leave, statutory holidays and sick leave. Time worked which is more or less than a e will be prorated to reflect 
actual time worked in accordance with the following formula: 
: Hours worked X applicable firm pec: ‘diem rate 

7.5 hours 


(i) All proposed personnel must be available to work outside normal office SE during the duration of the 
Contract. 


(ii) No overtime charges will be! lauihorised under the Contract. All-time worked will be compensated according 
to paragraph above. E ; 


3) Totai Estimated Cost of Professional Fees: 


Total Estimated Cost of Professional Fees: s 442, 135.35 (HST not included). 
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E. x | Deparment of Justice Ministére do ia Justice RECIPIENT ELECTRONIC DEMANDE D'ADHÉSION DU Protégé B 
"EE Canada Canada E PAYMENT REGISTRATION BÉNÉFICIAIRE AU PAIEMENT 
3 REQUEST ÉLECTRONIQUE Protectod B 


Bi 


à Guideline on Completing the 
Recipient Eléctronic Payment Registration Request Form 


INTRODUCTION : | ; : e | 
The Govemment of Canada has announced that direct deposit will replace cheques as the method of payment. As a result, 
for Justice Canada, direct deposit will be mandatory as of April 1st, 2014. The Department is asking you to sign up for direct 


deposit by completing the "Recipient Electronic Payment Registration Request form". 


There are two electronic payment modes available: 


1. Direct Deposit (DD) - Once payinents are deposited, DOJ will send the following information by e-mail: amount 
of payment, date of payment, invoice number, DOJ reference number, and brief description of the payment. 
This e-mail notification will act in lieu of a cheque stub. 


2. Electronic Data Interchange ( EDI) - To enrol in EDI you must contact your financial institution to ensure that the 
account is EDl-capable. There:may be a fee for this service, as the financial institution notifies its clients 
according to its own criteria, — 

Changes to bank account used B 
if you wish to make any changes to the bank account used for payments (change of address, financial institution. branch, 
account number, etc.) you must complete d new Recipient Electrónic Payment Registration Request form. When you 
request one of these changes, DO NOT CEOSE the present account until you receive your payment in accordance with 
that change. ë 


COMPLETING OF FORM 


There are three sections of the Recipient Electronic Payment Registration Request form that must be completed by the 
recipient. E : : f 


1 


[YPE'OF.REQUE iod 
Please complete this section by filfing out o 


New request : 


ne of the three request types described below. 


if you choose tò sign up for electronic payments with DOJ, please check the "New request” box and indicate which 
mode of payment you wish to use: DD or EDI. : ; 

Change | | 

If you are already registered for electronic payments with DOJ, however, wish fo modify your banking information or 
mode of electronic payment, please select the "Change" box and mark all other boxes that apply to your change 
request. 2 ; 


i 


2: RECIRIENTINEORMATION AND'AUTHORIZATIO 


This section must be completed, signed and dated by the appropriate person (or persons) in order to authorize the 
electronic payment enrolment request, or to modify or cancel electronic payments. 


If the recipient is an individual À 
Please enter your name, address and telephone number AS WELL AS AN E-MAIL ADDRESS so that DOJ can send 
e-mail notices and confirm receipt of paymént. Also, you must sign the form in this section ín order to authorize your 
request. a - 


if the recipient is an organization E 

Please enter the name and address of your organization and make sure to complete the "Name of payment contact" field 
with the name of the contact person from your organization. Please also include the contact person's telephone number 
AND E-MAIL ADDRESS so that DOJ can spnd e-mail notices and confirm receipt of payment. 


ä 
D 


Hi ; 


JUS 7780-4 (2014/02) 3 | E 


; | | Canadá 


000140 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


E 
ER 


B de | Deren of Justica Ministère da ta Justice RECIPIENT ELECTRONIC DEMANDE D'ADHÉSION DU Protégé B 
Canada `  Cenada PAYMENT REGISTRATION d AU PAIEMENT 
| REQUEST ELECTRONIQUE Protected B 


à 
X 
! 
: 


Also, authorized representatives must include their name, position, EEN nümber and signature, in order to authorize 
the request, : 


This section allows fori tip ta two people to sign the form, in cases where the sien requires two SSES for 
authorization, to receive, modify or cancel electronic payments. 


if you attach a void cheque 
Please attach a void cheque and complete fields 1, 2, 3 and 4 of this section. The void cheque raust be from the account you 


wish to use for electronic payments. À sample of a void ES is provided bé PENR where the transit, bank and 
account numbers are located. 


Wanted Nom 
FO. Box CP. 000 d za 
Sly 2 Valle, Garaga HIH CHA i abi 


Pay to tre order of 


Payez à "oke do = f LOY id” 


NEAL 


Sonstëe 
ü 
000000"0 


| Asa No. 
z-N' du compte 


Ng dela Hyalina d Ls SR institution financière 


If you do not attach a vold cheque i 


If you do not provide a void cheque, the financial institution must validate the banking information by completing fields 5, 6 


and 7 of the form. The financial institution must provide the name, address and als number ofthe financial 
institution, bank ee and sign the form. 


This section is strictly reserved for DOJ's use only. 


SENDING YOUR REQUEST TO THE DEPARTMENT OF JUSTICE CANADA 


Please send the duly cómpleted form with original signature(s) to the folowing address: 


For Goods and Services Suppliers : For Grants and Contributions 

Chief, Accounting Services Manager, Grants and Contributions Financial Services 
Room 1386, East Memorial Building Room 6250, East Memorial Building 

Depariment of Justice Canada Department of Justice Canada 

284 Welligton Street : 284 Welligton Street 

Ottawa, Ontario : Ottawa, Oñtario 


Kiaonug , | KlAOHB | 


Please write the following on the envelope: "To be opened by addressee only’? 


JUS 71864 (2014/09) p. 2 ba? 
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$ Canada - Canada i PAYMENT REGISTRATION BÉNÉFICIAIRE AU PAIEMENT 
i REQUEST. ; ELECTRONIQUE di Protectod B 


1 
Bi 
x 
EJ 


Your personal infomation are requested and compiled by the Department of Justice Canada for the purpose of administering the electronic 
payment program. The information is mandatory in'the case where a Recipient decides to participate in tho program. This information will be 
protected and used In contonnily with the Privacy Ac, Under the Privacy Act, each Recipient hes access to their persona! information and 
has the right to demand any modification. These Information will be maintained by the Department of Justice. . 


j titt be:a Cat hating 
ie: » 


=] Direct Deposit (DO) ` 1 &lectronic Data Interchange (EDI) : 
Change to banking information (provide now blank chequo) : 
from Direct Deposit (DO) to à d : 

opleen SCH E de (Eph from Etacttonic Data interchange (ED!) to 


Direct Doposit (DD) LA 

s li 
Z E RECIPIENTINEORMATIONTAND AUTHORZATIO 
Namo of Organization 


Telepnone 


ignateryiles), for organizations ant (pivasy print) 


? ree, 


t as an authorized represartative of the above mentionned organization or as an individual entáled to receive payment (com the Government of Canad 
tee the Receiver General for Canada to deposit the payment Gracily into the account below and 1 Fecolve payniert advices electronically until Mina 


i 


SE 
ith your ban 


` GE SE 
nd compte fi 


Account Number 


H you do not mtach a void choque, yout financial instàutlón must confirm your banking information by completing fields 5,8 and 7 below. 
Dë Financial Instituton Name, Address and Toksphone Nümber Ke Financial frstattion Stamp H 


è f 


EM Signature of Financist Institution Representative 


at 
Signaturo 


Sei E 
RIF RR, 
a 


: Date 
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| 1 Government of Gouvernement du pply Arrangement Solicitation/Contract 
+] Canada Canada Artangomont an matière d'approvisionnement relatif aux invitations à soumissionnor ot aux contrats 
From - Ded Fes a m 2 
COCONETU, TRAIAN ^ 
NATIONAL CAPITAL REGION aan (1) and 2) below wil form part ot thi inspecuon Agency - Chargà da fispection 
RÉGION DE CAPITALE NATIONALE Le cines TEE fon parta du document do: MERE Contignes #1 Destinataire ou point 
284 WELLINGTON ST ; i [] o " . NATIONAL ACCOMMODATION DIVISION Gestination uniess de deslinabon sauf 
NADA EN. BER ORE » icio DEPARTMENT OF JUSTICE CANADA speckodherem, ` tiindiqué cites. 

| ATT: BRENDA FRASER 
Contract Cortrai v 
PHONE: 613-301-9709 lr m SE ST, BTH FLOOR pco m 
i Moddication TRAIAN 
CANADA 613-301-5790 
E E trrvoices + Orignsi and two cores are to be seni 10: 

We ech Ede Cone an EE EE ` n Factures - Remp et envoyer 'origmal et coun copies À : 
prions. GST is incide in ihe toai estimated cosi. Prices include packing, See ad are F,0.0. (echatng al dclerery chapes) Indicaied in this box. renz ÓBccompagneneri , NATIONAL ACCOMMODATION DIVISION 
estimations) spect itd herein: cumin inves avo riot apple es or provincia tires. c tus Supply Arrangemor. 1936468187 DEPARTMENT OF JUSTICE CANADA 
À ; se zz Vu VE ATT: BRENDA FRASER 
GE EE nl ou HR 275 SPARKS ST, 9TH FLOOR 
eruere ten oan PAS EE OTTAWA ON KIA OHB 
1. The “Ministe” means Me Minister of Justice Canada and any ether person authorized to aci on the Minister's behalf, 

Le “Ministre” désigne fe Ministre de Justice Canada et toute sure porzonne désignée pour le rerrplacer 
2. The terms and Cendifions set out in SSC Supply Arrangement Serial Ho, EGOZN-15TSPS/ID39/ZN betweon the Vendor und the Crown, as represented by tho Eer of Public Works and Goverment Services Canada, are hereby incorporued irto this document. 
Les conidions figurant dans 'Armsngemant en matière d'approdisionnement PASC, intorvenu niro le tournisseur et ts Couronne, représentée por M Maistro de Travaux Publics et Services Gouvemementaux Caraca, et portant le numéro de série EGOZN -TSTSPSIO3SIZN 
sont incorporées dans tes présontes. 
‘hem ` : From- De | To-À Contignee Code | Ho oe Den feos Val Uma GST Totst * 

Dei ‘Descriction VANOS YAMOJ Code consignstaie | Hr ge ban | ` TauxVat finie Tots TPS otal 

The following line items shown in bold are new or changed. 

Les articles en caractéres gras sont les articles modifiés. 

Amendment#001 is raised in order to: 

Replace two (2) of three (3) resources proposed in the original 

Contract as per Annex B without change the value of Contract and 

the period of Contract. 

In order to do so: 1 

Sobertauon closes - L'wwitnoon & soumissuonner prend tinte State pont of mandactureistpping of or where sarvice It LO be perforrad. 

“MA 000000 ü Ee a e UE E Ager je bau da rica on ou d ‘des biens, ou encore lo tieu oùtes 
On-Le ët e EE GEES, F.0.8, Point - Point FAS Destination 
Name and address of V. Nom PERS iie adesse Pursuant 7 the Fexanciad Aóminisiratien Act, tunds ere avatinle. 

à Se: ot acresea du Toenis seU bebe on bela ci Vendor Cpe er prin) En vert de fr St) dle ia tr EE igus Ges TONS . 
ALTIS BR pa See Nam et bire de ta personne wutoriséc à 39 ^om du loumisseur (an kares motes) x £ : E ul Ln e p? GEN 
300-102 mST j PRH Joco fL dits ON n : < = 
OTTAWA ON KIP SN Bees Seege 
CANADA Ke Ges Be LLC NF. 
Phone: 613-230-5393 Sana . "Telephone No. - N” ge tihiphone $499, 612.95 LEE 

BL ; : dee rectal partes presertes Qu pris comalssance du pri sent contrat do 'accepte. RA PA 3119) 6 

ci ; ER = Votre offre ext acceptée aux L] de Prière ner à 

Vendor No - No.du Fournisseur conditions exposées dans i Óüment. E x 
123940 613-230-1623 aia fon Kr o Signatur - Taio - Tire 
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Supply Arrangement Solicitation/Contract 


Government of Gouvernement du 
Canada Arrangement en matière d'approvisionnement relatif aux invitations & soumissionner et aux contrats 


nem From - De To-À reed d Faut Aol Limit GSTS GST Total 
ave ele TAMON à Taal Gode biis Tot TPS jon 


Delete Annex B 
Replace with the amended Annex B here attached. 


ALL OTHER TERMS AND CONDITIONS REMAIN UNCHANGED 


00010 | PM,L2: FY16/17 2016.04.01 2017.03.31 19,085.63 165,898.13 
"Oescription changed" ` 
00020 | PL,L2: FY 16/17 2016.04.01 | 2017.03.31 i j| 19,458.56 169,139.91 


00030 | PL,L2: FY 16/17 2016.04.01 | 2017.03.31 18,933.41 | ^ 164,576.04 


Qsseription changed" 


Financial Codes Amount 
Codage financíer Monzant 
0130-19092-15-502229-3706 -4150 442,135.35 


Axis meneur pates er So thet AS Son, SiMe inim oio i2 VS Se ei cim a 


The currency of this P.O. is - La devise de ce bon est : CAD 


JUS 9200-4} (07/1008) Reavisition No. - Demands Page 
Ord. OF- Dur. daman ` vs -An Ser. No - N° de série 2 a 2 
19364 i6 8187 
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Government of Supply Arrangement Solicitation/Contract 
Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner at aux contrats 
From Dod Data of EE el Date do 'invtzticn à souressionner Artur Requisibion Ng. - Decareta. of 
TONERA EE Ors ON - Bw. coman, — Yt-An — Set. No- N° de série 

COTONE TI TRATAN 19364 13364 16 8187 ; ; 
NATIORAL CAPITAL REGION Clauses ( ed below wit form pon ct s: : : Inspection Agency - Change de Faspeckon 
REGION DE CAPITALE NATIONALE Les clauses À 412 ci partie du document de : Destination e HEH " — 
284 WELLINGTON ST Saiten NI Dinard Sege NATIONAL ACCOMMODATION DIVISION Eege Se ëm de EE p 


OTTAWA ON Kin OH8 


DEPARTMENT OF JUSTICE CANADA 


CANADA ATT: BRENDA FRASER 
PHONE: 613-301-9709 i. C] em 275 SPARKS ST, 9TH FLOOR ICI MR 
FAX: Amendment E Modification OTTAWA ON KIA OHE FE COCONETU, TRATAN 


Seet Gipgtedeg indies herein by the Crown, elf prices ave lo bo in Canadian funds and Include appicabio Canadan customs 
ies end exciso taxes. The and Services Tax (GST) is excluded from unn prices. GST i$ exta as appücable to the un 

SÉ GST is nduded in tna total estimated cost, Prices ingtude packaging and no F O B. KE Inácated in ttas box. 

Gostinatian(s) specified hacoin: municipal taxes ere «ot applicable; fot Prania Innes sao the Suppy Arrangement 


sl 
'AB aly compris tous See lon de Jet per 
Co qui Concerne Ves taxes provinciatos, vor [recien en in 


io Bux prix 
tes trois Ze aide conziionnement et cont 
Présontes. Los taxes municipales no s'aophquani pas. En 


4, The “Minister” magos the Minister of Justice Canada ond ony cher parson authorized to act on tho Minister's Feta. 
Le Ministre” désigne lo Ministre ea Justice Canada et toute auto personne désignée pour le remplacer. 

2, Tha terms and Cand3ions set out in BSC Supply Arrangement Sami Wa EGOZN-15TSPSIO39/ZN between the Vendor and the Crows, as teprotonted by the Minister of Pubtic Works and Gavernment Services Canada, ara horeby incorporated into this document 
Les condalons figurant dans FAnrsngomont en matière d'approvisiontement d'ASC. mtervenu entre Jo fournisseur el ta Couronne, ropriseniée par fe Manistte dp Travaux Puclics et Services Gouvernomontaux Canada, et portant te numero de sério EGOZN-1STSPS/O3SIZN 


sont incorporéqs dans les présentes. 
Som g To-À 


The following line items shown in bold are new or changed. 


Les articles en caractères gras sont les articles modifiés. 
Amendment#002is raised in order to: 


1) Replace one (1j of three (3) resources proposed in the Contract 
as per Annex B without change the value of Contract. 
In order to do so: 


Delete Annex B 


RD ERR, 
NATIONAL ACCOMMODATION DIVISION 
DEPARTMENT OF JUSTICE CANADA 
ATT: BRENDA FRASER 

275 SPARKS ST, OTH FLOOR 
OTTAWA ON KIA OH8 

CANADA 


Toa 


No. of Days Fees Nal Limit me GST Teist 
re | N° dejom TeuxVel imie Tea TPS 
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inn 
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Replace with the amended Annex B here attached. 
ALL OTHER TERMS AND CONDITIONS REMAIN UNCHANGED 
, FY16/17 
FY 16/17 
,FY16H7 


00010! PM.L2: 
00020[ PL,L2: 
00030 | PL,L2: 


Mi Viet 
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Supply Arrangement Solicitation/Contract 
Arrangement en matière d'approvisionnement relatif aux invitations à soumfssionner et aux contrats 


To-À Consignes Codo No of Days Feos Vol. Lg GST GST Total 
YAM DJ Code consignstæire || N° do fours Todal, mue MIPS Total TPS 


2016.04.01 | 2017.03.31 d 19,085.63 265,898.13 
2016.04.01 | 2017.03.31 19,458.56 169,129.81 
2016.04.01 2017.03.31 18,933.41 164,576.01 


Amount s.19(1) 


Montant 


Financial Codes 
` 442,135.35 


Codage financier 
502229-3706 -4150 


0130-19092-15- 
SUIS RSS SS SSS ERE SMS SS n EXIT IM 200232 20 0 TODO IL DL DS ER RER e 
: CAD 


The currency of this P.O. is - La devise de ce bon est 


SUS 5200-11 107/2096] 


Requisition No. - Domande 
Ord. Of Br. coman. — Yn-An Ser. Ng- N° do série 
1 16 8187 
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Divulgé(s) en vertu de la Loi sur l'accés à l'information. 
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Govomtont of Gouvernement du Supply Arrangement SoticitationiContract 
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ABA pren 
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mn d "oue |o Enn pe tA Cutigote tens ` Me MIA PO Fee ta Lëns À Gär BSI Tars! 
DH SSC VAL OS VARDI Code ties gae H N* de ens | Vanves! tense TES Tau TPS 
DT CURE deser ne AE — À A" — Ie Ue MERIT —— CSSS 


The following line items shown in bold aro new or changed. 


Les articles en caractères gras sont les articles modifiés. 
E d £nO3is reise 


H ` 
j 
| 
i 
| { 

d ` 1 
| 1} Repl one [1j WER i | { 
j and add a new resem as par Ann i i . | 
j of the Contract. i i i 
cle in order to do sc | E. ` 

EE EE 
: TIT MEYER, 
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Delete Annex 8 
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Govarnmont of Gauvornement du 
Canada : Canada 
Prescription 


Replace with the amended Annex B hore attached., 


EMA UHCHANGEOC 


ALL OTHER TERMS AND CONDITIONS REMAIM 


FY16/17 


s.19(1) | l 
s.20(1)(c) 


Supply Arrangement Solicitatlon/Contract 


2016.04.01 


oe 
2815.04.04 


Consignes Code 
Code consigaatata 


Arrangement en matière d'approvisionnement relatif aux invitations à saumissionner et aux contrats 


Fean- Bt 
Ca 


! 
| 
| 
| 
| 
| 
| 
| 
| 
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Released under the Access to information Act / 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


ANNEX B ~ BASIS OF PAYMENT 


1) Payment 
During the Contract period, for Work performed in accordance with the Contract, the Contractor will be paid as specified in 
the tables below. 


Jf Canada will require additional resource(s) during the Contract period, the Contractor will be paid at the same daily rate 
specified in the tables below. 


A- Contract Initia! Period (From April 1, 2016 to March 31, 2017) 


A-1.0 Professional Fees, Initial Period 
The Contractor will be paid all inclusive fixed daily rates as follows (items on bold are new): 


Resource 1: 


Resource 1 
replacement of 


Resource 4: 


3.3 - Project Leader -Level 2 Resource 2 
Resource 3: 
| rep lacement of 
B Option Period 1: (From April 1, 2017 to March 31, 2018) s.19(1) 
B-1.0 Professional Fees, Option Period 1 s.20(1)(c) 


The Contractor will be paid all inclusive fixed daily rates as follows: 


Name of proposed resource 


Resource 1 


Resource 2: 
Resource 3: 


C Option Períod 2: (From April 1, 2018 to March 31, 2019) 


C-1.0 Professional Fees, Option Period 2 
The Contractor will be | paid all inclusive fixed time rates as follows: 
id Les Name of.proposed resource :| : 


3.2 - Project Manager- Level 2 | Resource 1: 


3.3 - Project Leader -Level 2 Resource 
| Resource 3: — 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


D Option Period 3: (From April 4, 2019 to March 34, 2020) 21901). 
s.20(1)(c) 

D-1.0 Professional Fees, Option Period 3 

The Contractor will be paid ail inclusive fixed time rates as follows: 


3 2 - Project Manager- Level 2 Resource t: 


3.3 - Project Leader -Level 2 Resource 2: 
Resource 3: 


For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks. Payment will be made ` 
for days actually worked, with no provision for annual leave, statutory holidays and sick leave. If time worked is more or 
less than a day, the all-inclusive fixed daily rate must be prorated to reflect the actual time worked. 


2) Definition of a Day/Proration: 


A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked with no provision for 
annual leave, statutory holidays and sick leave, Time worked which is more or less than a day will be prorated to reflect 
actual time worked in accordance with the following formula: f 


Hours worked X applicable firm per diem rate 
7.5 hours 


UUSUQ— AN proposed personnel must be available to work outside normal office hours during the düration of the ^^^ 
Contract. 
(H8) No overtime charges will be authorized under the Contract. All time worked will be compensated according 
to paragraph above. 


3) Total Estimated Cost of Professional Fees: 


Total Estimated Cost of Professional Fees: $ 442,135.35 (HST not included 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 
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DEPARTMENT OF JUSTICE CANADA 
ATT: BRENDA FRASER 


| 
1936469187 | 
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The following line items shown in hold are new or changed. 


Les articles en caractères gras sont les articles modifids. 
Amendment#904is raised in order to: 


Add a new Project Manager -Level 2 ( Catherine Olsen) ,incresse 
the level of effort for two of Project Managers Level 2 tMark 
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In order to do 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernemant du Supply Arrangement Soticitation/Contract 
Canada - Canada Arrangement en matlére d'approvisionnement relatif aux Invitations à soumissionner et aux contrats 
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“Delete Annex B 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


i 
5 
1 


ANNEX B - BASIS OF PAYMENT 


1) Payment 


During the Contract period, for Work performed in accordance wi the Contract, the Contractor 
will be paid as specified in the tables below. ` 

if Canada wil require additional resource(s) during the Contract perio, the Contractor will be 
paid at the same daily rate specified in the tables below. 


40(deleted) 


3.2 - Project 
Manager- Level 2 


AND new 
Resource 


p cec unb ju 
‘Co Rew) | 


BS ioe 


3.3 - Project 
Leader -Level 2 


Total Estate 
: s.19(1) 
© s.20(1)(c) ` 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


B Option Period 1: (From Apri 1, 2017 to March 31, 2018) 
8-1.0 Professional Fees, Option Period 4 ` 
The Contractor will be paid all inclusive fixed daily rates as follows: 


Unknown 


3.3 - Project Leader- . | Regource 2: 


Level 2 
| Resource 3: 


VA 


Jus 


SAAT 


C Option Period 2: (From Api 1, 2018 to March 31, 2019) 


C-1.0 Professional Fees, Optión Period 2 
The Contractor will be paid ali inclusive fixed time rates as follows: 


3.2 - Project Manager- Resource 1: 
Level 2 


Resource Al = zzi 


3.3 - Project Leader - Resource 2 
Level 2 


| Resource 3: 
i = 
i s.19(1) 
S s.20(1)(c) 
i 
d 
i 
| 
D 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur acces à l'information. 


s.19(1) 
D | Option Period 3: (From April 1, 2019 to March 31, 2020) | Seoti) 


D-1.0 Professional Fees, Option Period 3 i 
The Contractor will be paid ail inclusive fixed time rates as follows 


3.2 - Project Manager- Resource 1: 
Level2  . 
egene 


Resource 4: 


3.3 - Project Leader - Resource 2; 
Level2  . 


Reennrre 2: 


For the purpose of this Contract, a day is defined as 7.5 hours ork, exclusive of meal breaks. 
Payment will be made for days actually worked, with no provision for annual leave, statutory 
holidays and sick leave. If time worked is more or less than a day, the all-inclusive fixed daily rate 
must be prorated to reflect the actual time worked. 


S 


E Definition of a Day/Proration: 


A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked ` 
with no provision for annual leave, statutory holidays and sick leave. Time worked which is more 
or less than a day will be prorated to reflect actual time workediin SES with the following 
formula: 
Hours worked X applicable firm per diem rate P. 
: 7.5 hours ü 
Wi All proposed personnel must be available to work outside normal office hours 
during the duration of the Contract. 
(ii) No overtime charges will be authorized under ihe Contract. All time worked will 
be compensated according to paragraph above. 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 
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The following line items shown in bold are new or changed. 


Les articles en caractéres gras sont les articles modifiés. 
Amendment 4005 is raised in order to: 


Add a new Project Leader - Level 2 and increase 
the value of the contract. 


In order to do so: 
Delete Annex B 
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Released under the Access to Information Act / 
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Government of Gauvernement du Supply Arrangement Solicttation/Contract 
Canada Canada Arrangement en matiére d'approvislonnement relatif aux invitations à soumissionner et aux contrats 


i From -De To-À Consignes Cece À No, of Der Feos Mat. Lima GSTs GSY Torat 

` GE a 
Replace with the amended Annex B here attached. 
ALL OTHER TERMS AND CONDITIONS REMAIN UNCHANGED 


PH,L2: + FYl6/17 2016.04.01 | 2017.03.31 19364 13i 2,029.86 17,644.19 
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“PO quantity changed" 
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JUS 9206-11 (07/2006) 7 quisibon Mo. - Demande Poge « 
: Od. O- Be. dene, ` Yn-Ai ` Ser. No- N° de série 2 s 2 
19364 _16 8187 


000157 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


ANNEX B ~ BASIS OF PAYMENT 


1) Payment 


During the Contract period, for Work performed in accordance with the Contract, the Contractor | 
will be paid as specified in the tables below. 


H Canada will require additional resource(s) during the Contract period, the Contractor will be 
paid at the same daily rate specified in the tables below. 


A- Contract Initial Period (From April 1, 2016 to March 31, 2017) 


A-1.0 Professional Fees, Initial Period 
The Contractor will be paid ail inclusive fixed daily rates as follows (items on bold are new): 


40(deleted) | 


3.2 - Project 
Manager- Level 2 


s.19(1) 
s.20(1)(c) 


3.3 - Project Resource 2: 
Leader -Level 2 . 


30/90 | Resource 3 ` 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


B' Option Period 1: (From April 1, 2017 to March 31, 2018) 
B-1.0 Professional Fees, Option Period 1 
The Contractor will be paid all inclusive fixed daily rates as follows: 


3.2 - Project Manager- Resource 1: 
Level 2 


Resource 4: Unknown 
Resource 5: Unknown 


3.3 - Project Leader - Resource 2: 
Level 2 | 


| Resource 3:= 


C Option Period 2: (From April 1, 2018 to March 31, 2019) 


C-1.0 Professional Fees, Option Period 2 
The nier will 2e paid all inclusive fi xed time rates as follows: 


Level 2 
"Resource 4: Unknown 
DENT Resource 5: Unknown 


3.3 - Project Leader - Resource 2: 
Level 2 


Resource 3: 


s.19(1) 
s.20(1)(c) 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


D Option Period 3: (From April 1, 2019 to March 31, 2020) 


D-1.0 Professional Fees, Option Period 3 
The Contractor wili be paid all inclusive fixed time rates as follows: 


3.2 - Project Manager- Resource 1: 
Level 2 
| KEE 
m n E 
3.3 - Project Leader - Resource 2: 
Level 2 | 
| Resource 3: 


For the purpose of this Contract, a day is defined as 7:5 hours of work, exclusive of meal breaks. 
Payment will be made for days actually worked, with no provision for annual leave, statutory 
holidays and sick leave. If time worked is more or less than a day, the all-inclusive fixed daily rate 
must be prorated to reflect the actual time worked. 


2) Definition of a Day/Proration: 


. A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for days actually worked 
with no provision for annual leave, statutory holidays and sick leave. Time worked which is more 
or less than a day will be prorated to reflect actual time worked in accordance with the following 
formula: 
Hours worked X applicable firm per diem rate 
7.5 hours | 
(i) All proposed personnel must be available to work outside normal office hours 
during the duration of the Contract. 
(iu) No overtime charges will be authorized under the Contract. All time worked will 
be compensated according to paragraph above. 


s.19(1) 
s.20(1)(c) 
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S A two copies are 10 D 
Unless orherwise indicated herein by (he Crown, ef prices are to be in Canadan funds and 
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1. The “Minister” means the Minister of Justice Canada and any other person authorized to act on the Minister's bahat. 


Le "Ministre" désigne te Ministre de Justice Canada st toute autre parzonne désignôs pour ie remplacer, 
2. The terms and Conditions set out in SSC Supply Arrangoment Seriat No. Tralan Coconetu between the Vendor and the Crown, ss represented by the Minister of Public Works and Government Services Canada, are hereby incorporated into this document, 


Les conditions figurant dans l'Arrengement en matière d'aporovisionnemen PASC, intervenu entre i» fournisseur «t (a Couronne, représentée par le Ministre de Travaux Publics el Services Gouvernemeniaux Canada, et portant te numéro de série Trafan Coconetu 
sont lncorporées dans tes présortes. 
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RE em II" 


this contract: 


I) All clauses and conditions from the TSPS - Solutions Based 
Supply Arrangement Number E602N-15TSPS/223/2N. 


II) The following clauses and conditions from the bid solicitation 
REP. 1000019561 for the requirement of two (2) Senior - Business 
Architects. 


Solicitation closes - L'inviiation à soumissionner prend inie "The Vendor offers end To sef ond to the Minister, upon the terms and conditions sei out heres ailachments hereto, the 5 ate point eege ol EREN 
NM ec services Katod herein feret end on any EE Responses toa tequen er proposal by a potential supplier wil he considered a | Piquer le té eu de fabrication Où tn das bons ou encor i 
an ofer 
On-te ee ira dS Gand i grises d dent toute were SE OS aU SS Deler ie Senate a noe lon présentés par ur D 
t les jans OÙ aux par un 3 
Per Ha ees considérées comme des offres EE gg FO. Point Pon PAD estination 


SE to section 32(1) ot the Financial Administration Act, funds Axe available. 


Name and address of Vendor - Nom gd adresse du fournisseur 


NAVPOINT CONSULTING GROUP INC. 
1408 TOURS PL 


of person authorized 10 Bi on etes of Vendor (ipe of: En vertue de (1) de te tol sur ta gestion des oliques des fonds 


JJ 
RE au nom du fournisseur (en lettres moules) 
Peter Antonitti, Managing Director ZZ ovo AR HG Nip 5 Ah, 


ORLEANS ON KiC 3C9 m Tots Estimated Cor [ For ine prisler Réseau enisi 
CANADA E 
Phone: 613-884-5358 May 4 2016 6134246281. $112,096.00 Ze 2721 
ut M e aped ome ‘You are requested to supgiy Er , ROUES e 
Votre oltre hee ` "n 
EEN BEE El EE Uns 1 où a l Managing Director 
sentes, dans les présentes, DR e 
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Canada Canada : Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Fees Nal. Limit GST Tota! 
Taux Vat, timite Total TPS 


1. Statement of Work 


The Contractor must perform the Work in accordance with the 
Statement of Work in Annex A 


2. Standard Clauses and Conditions 


All clauses and conditions identified in the Contract by number, 
date and title are set out in the Standard Acquisition Clauses and 
Conditions Manual (https://buyandseli.gc.ca/policy-and-guidelines 
/standard-acquisition-clauses-and-conditions-manual) issued oy 
Public Works and Government Services Canada. 


2.1 General Conditions 
2035 (2015-07-03), General Conditions - Higher Complexity - 


Services, apply to and form part of the Contract. 


2.2 Inspection and Acceptance 


The Technical Authority is the Inspection Authority. All reports, 
deliverable items, documents, goods and all services rendered 
under the Contract are subject to inspection by the Inspection 
Authority or representative. Should any report, document, good or 
service not be in accordance with the requirements of the 
Statement of Work and to the satisfaction of the Inspection 
Authority, as submitted, the Inspection Authority will have the 
right to reject it or require its correction at the sole expense 
of the Contractor before recommending payment. 


rä: "Specific Persons: He ër has ZE EE Weeer ee Nar ae e pre fe 


The Contractor must provide the services of the following 
person(s) to perform the Work as stated in the Contract: 


Senior Business Architect 1 
Senior Business Architect 2 
3. Security Requirement 


3.1 The following security requirement (SRCL and related clauses) 
applies and form part of the Contract: 


Common PS SRCL $6 Security Clauses: 
SÉCURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE 
COMMON~PS~SRCL#6 


ae The Contractor must, at all times during the performance of 
the Contract, hold a valid Designated Organization Screening 
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(DOS), issued by the Canadian Industrial Security Directorate 
(CISD), Public Works and Government Services Canada (PWGSC). 


L| AN Government of Gouvernement du ` Supply Arrangement Solicitation/Contract 


2. The Contractor personnel requiring access to PROTECTED 
information, assets or sensitive work site(s) must EACH hold a 
valid RELIABILITY STATUS, granted or approved by CISD/PWGSC. 


3. The Contractor MUST NOT remove any PROTECTED information or 
assets from the identified work site(s), and the Contractor must 
ensure that its personnel are made aware of and comply with this 
restriction. 


4. Subcontracts which contain security requirements are NOT to be 
awarded without the prior written permission of CISD/PWGSC. 


5. The Contractor must comply with the provisions of the: 
ves Meets cm eoo] acdeauesSecurity.Requirements.Check.List. .and..security..guide-.(if- abe usc i s alias E [a Rees oh sicot e eec Rehd E 

applicable), attached at Annex C; 

b. Industrial Security Manual {Latest Edition). 


4. Term of Contract 
4.1 Period of the Contract 


The Work is to be performed during the period of contract award to 
April 15, 2017. 


4.2 Option to Extend the Contract 


The Contractor grants to Canada the irrevocable option to extend 
the term of the Contract by up to one (1) additional 1 year period 
under the same conditions. The Contractor agrees that, during the 
extended period of the Contract, it will be paid in accordance 
with the applicable provisions as set out in the Basis of Payment. 


Canada may exercise this option at any time by sending a written 
notice to the Contractor at least 10 calendar days before the 
expiry date of the Contract. The option may only be exercised 
by the Contracting Authority, and will be evidenced for 
administrative purposes only, through a contract amendment. 


4,3 Option to Extend - Transition Period 


The Contractor acknowledges that the nature of the services 
provided under the Contract requires continuity and that a 
transition period may be required at the end of the Contract. The 
Contractor agrees that Canada may, at its discretion, extend the 
Contract by à period of 30 days under the same conditions to 
ensure the required transition. The Contractor agrees that, 
during the extended period of the Contract, it will be paid in 
accordance with the applicable provisions as set out in the Basis 
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The Contracting Authority will advise the Contractor of the . 
extension by sending a written notice to the Contractor at least 5 

calendar days before the contract expiry date. The extension will 

ER for administrative purposes only, through a contract 

amen ent. 


of Payment. 


4.4 Termination on Thirty Days Notice 


Canada reserves the right to terminate the Contract at any time in 
whole or in part by giving thirty (30) calendar days written 
notice to the Contractor. 


In the event of such termination, Canada will only pay for costs 
incurred for services rendered and accepted by Canada up to the 
date of the termination. Despite any other provision of the 
Contract, there will be no other costs that will be paid to the 
Contractor as a result of the termination. 


5. Authorities 


5.1 Contracting Authority 
The Contracting Authority for the Contract is: 


Name: Traian Coconetu . 

Title: Senior Contracting Officer 

Organization: Department of Justice Canada,Management ‘and CFO 
Sector 


E-mail: traian.coconetu@juctice.gc.ca 


The Contracting Authority is responsible for the management of the 
Contract and any changes to the Contract must be authorized in 
writing by the Contracting Authority. The Contractor must not 
perform work in excess of or outside the scope of the Contract 

ased on verbal or written requests or instructions from anybody 
other than the Contracting Authority. 


5.2 Technical Aujthority 


The Technical Authority for the Contract is: 
Name: Fiona McPherson 
Title: Manager 
Organízation: Department of Justice Cánada, Management and CFO 
Sector 
Address: East Memorial Building 
284 Wellington Street 
Ottawa 
Requisilion No. - Demanda 
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KIA OHS 
Telephone: (613) 948-3127 
E-mail: fiona.mcpherson@justice.gc.ca. 


The Technical Authority nemed above is the representative of the 
department or agency for whom the Work is being carried out under 
the Contract and is responsible for all matters concerning the 
technical content of the Work under the Contract. Technical 
matters may be discussed with the Technical Authority, however the 
Technical Authority has no authority to authorize changes to the 
scope of the Work. Changes to the scope of the Work can only be 
made through a contract amendment issued by the Contracting 
Authority. 


5.3 Contractor's Représentative 


.Name;.Peter.Antonitti miss, ursi EE 
Organization: Nav Point consulting Group Inc. 
Address: 45 O'Connor Suite 1150 
Telephone $2^13-242à-5287 

H 


E-mail: s.19(1) 


6. Payment 
6.1 Basis of Payment 


The Contractor will be paid firm daily rates as specified in Annex 
B : Basis of Payment, for work performed in accordance with the 
Contract. Customs duties are included and Applicable Taxes are 
extra. 


6.2 Canada's Total Liability 
Limitation of Expenditure 


6.2.1 Canada's total liability to the Contractor under the 
Contract must not exceed $ 99,200.00. Customs duties are included 
and Applicable: Taxes are extra. 


6.2.2 No increase in the total liability of Canada or in the 
price of the Work resulting from any design changes, modifications 
or interpretations of the Work, wili be authorized or paid to the 
Contractor unless these design changes, modifications or . E : 
interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The 
Contractor must not perform any work.or provide any service that 
would result in Canada's total liability being exceeded before 
obtaining the written approval of the Contracting Authority. The 
Contractor must notify the Contracting Authority in writing as to 
the adequacy of this sum: 

a. when it is 75 percent committed, or 
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b. four (4) months before tbe contract expiry date, or 

C. aS soon as the Contractor considers’ that the contract funds 

provided are inadequate for the completion of the Work, 

whichever comes first. | 
6.2.3 If the notification is for inadequate contract funds, the 

Contractor must provide to the Contracting Authority a written 

estimate for the additional funds required. Provision of such 

information by the Contractor does not increase Canada's : 

liability. . 

6.3 Method of Payment 

For the Work described in .the Statement of Work in Annex A, 

Canada will pay the Contractor on a monthly basis for work 

` performed during the month covered by the invoice in accordance 

with the payment provisions of the Contract if: ` 
" an accurate and complete invoice and any other documents 

required by the Contract have been submitted in accordance with 

the invoicing instructions provided in the Contract; d : 

" all such documents have been verified by Canada; | 

" the Work performed has been accepted by Canada. : 

'| 6.3.1 For payment of invoices by Credit Card | 

The credit card BMO Master card is accepted. 

6.4 SACC Manual Clauses 

A9117C (2007-11-30), T1204 - Direct Request by Customer Department 

A9116C (2007-11-30), T1204 Information Reporting by Contractor 

H3027C (2010-01-11), Payment of Invoices by Credit Card 
SS E pare tev Spey cette cH ne emm ec wires mois be, NR EN 
C0705C (2010-01-11), Discretionary Audit 

7. Invoicing instructions 

7.1 The Contractor must submit invoices in accordance with the 

section entitled "Invoice Submission" of the general conditions. . 

Invoices cannot be submitted until all work identified in the 

invoice is completed. Each invoice must be supported by a copy of ` 

time sheets to support the time claimed. 

7.2 invoices must be distributed as follows: 

The original and one (1) copy must be forwarded to the address 

shown on page 1 of the Contract for certification and payment. . 

. Certifications 
Page i 
$ oe 
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8.1 Compliance 


|| + Government of Gouvernement du Supply Arrangement Solicitation/Contract 
xd — 


The continuous compliance with the certifications provided by the 
Contractor in its bid and the ongoing cooperation in providing 
associated information are conditions of the Contract. 
Certifications are subject to verification by Canada during the 
entire period of the Contract. If the Contractor does not comply 
with any certification, fails to provide the associated 
information, or if it is determined that any certification made by 
the Contractor in its bid is untrue, whether made knowingly or 
unknowingly, Canada has the right, pursuant to the defauit 
pxovision of the Contract, to terminate the Contract for default. 


9. Applicable Laws 


«The. Contract.must be. interpreted.and. governed, and -the relations ... 
between the parties determined, by the laws in force in Ontario 


10. Priority of Documents 


If there is a discrepancy between the wording of any documents 
that appear on the list, the wording of the document that first 
appears on the list has priority over the wording of any document 
that subsequently appears on the list. 


(a) the Articles of Agreement; 

) the general conditions 2035 ( 2015-07-03), General Conditions 
Higher Complexity - Services; : 

) Annex A, Statement of Work; 

) Annex B, Basis of Payment ; 

) Annex C, Security Requirements Check List 

i) the Contractor's bid dated February 16,2016. 


11. Environmental Considerations 


As of April 2006, the Government of Canada issued a policy 
directing federal departments and agencies to take the necessary 
steps to acquire products and services that have a lower impact on 
the environment than those traditionally acquired. The * 
environmental impact assessment of a product and/or service 
considers the whole life cycle of the product and/or service. 
Therefore, the Department of Justice encourages product/service 
suppliers to improve their operations to reduce their negative 
impact on the environment. 


11.1 Environmental Properties Behaviour Recommended 


H 


11.1.1 Paper consumption: 
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" Provide and transmit draft reports and final reports in 

electronic format. Should printed material be required, double 

sided printing in black and white format is the default unless 

otherwise specified by the Technical Authority. 

* . Printed material is-requested on minimum recycled content of 
20% and/or certified as originating from a sustainable managed 
orest. 

2 Recycle unneeded printed documents (in accordance with 
Security Requirements). 


11.1.2 Travel requirements: 


* The Technical Authority is encouraged to use video and/or s.19(1) 

teleconferencing where possible to cut down unnecessary travel. 

i Use of Properties with Environmental Ratings: Contractors to 

the Government of Canada may access the PWGSC Accommodation 

directory, which includes Eco-Rated properties. When searching 

for accommodation, contractors can go to the following link and , - 
search for properties with Environmental Ratings, identified by 

Green Keys or Green Leafs that will honour the pricing for 

contractors: 2012 Accomodations Search 

(http://rehelv-acrd.tpsqgc-pwgsc.gc.ca/rechercher-search-eng.aspx). 


- 00010 | BTA Level 3 FYl6-17 2016.05.04 | 2017.04.15 9,672.00 84,072.00 
00020] BTA Level 3 16-17 2026.05.04 | 2017.04.15 | ` 3,224.00 28,024.00 


Financial Codes Amount 
Heec “Codage financier Pr RENE ITS RO rum rape ra ae (enel eter en LENT cree crrMontant Ter freres ee 
0130-18069-15-502341-3720 -4070 99,200.00 
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d Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded ] à soumissionner Accounung Office Code Requisition No. - Demande Page y 
Code du bureau comptatie Ord. Off - Bur. deman. Yr. - An. Ser. No- N* deséne 1. de 2 
GBAGUIDI, STEVE 19032 19032 16 1379 meer 
NATIONAL CAPITAL REGION Clauses {3} and {2} below will (orm pert of this: Insprztion Agency - Chargé de l'inspection 
RÉGION DE CAPITALE NATIONALE Les clauses 1 er 2 c desscvs tont partic du document de : Oestinanon 
C De«rinateii din 
284 WELLINGTON ST m ` SAFETY, SECURITY EMERGENCY MNGT SR SEET 
OTTAWA ON K1A OR Penwest for proposal Domare de propostien DEPARTMENT OF JUSTICE CANADA specified ong, al indique c Se, 
CANADA ` Contaci L1 Contrat ATT: MATHIEU LEMIEUX 613-957-4540 
PHONE: 819-220-5110 : 284 WELLINGTON ST Direct inquiries to: 
2 OTTAWA ON K1A OH8 Adresser toutes demandes de rens. à : 
FAX: Amendment Modification GBAGUIDI, STEVE 
CANADA 819-220-5110 
All invo«ces, shipp.ng bills Le numéro figuram dans cette case invosces + Original and (vo Comas are to be sem to: 
Unless otherwise indicaved herein by the Crown, al! prices are to be in Canadian funds and incha applicable Canadian customs end packing stips must doi être indiqué dans toutes les factures. Facunes - Remplir et envoyer lorginal gt deux comes å x 
duties and excise taxes. Tho Goods and Services Tax IGST) is excluded trom unit prices. GST is extra as applicable 10 the unit inzlude tho number Tous les connaissements et tous les. 
prices. GST is included in the total estimated cost. Prices Include packing, packaging end ara F.O.B. (including all delivery indicated in that box borderesus d'accompagnement SAFETY, SECURITY EMERGENCY MNGT 
charges) desunationis) specified here; municipal texes are not epplicedie; for provincial taxes, see the Supply Arrangement, 1 9 0 32 6 H 3 7 9 DEPARTMENT OF JUSTICE CANADA 
ATT: MATHIEU LEMIEUX 613-957-4540 
À mans d'indication contraire dans les présentes de la part de fa Couronne, tous Ies prix seront en monnaie canadienne, les Amendment No.-No. ds la mod.fication | Previous Value - Valeur précédanre 284 WELLINGTON ST . 
droits de douane canadwns et fe taxe d'accise pertinents compr:s. La taxe sur ies Grous et scevices (TPS) n'est pas comprise 1 
dans ies prix unttawes. La TPS appucable aux prix unitaires est en sus. La TPS est comprise dans lo coût tota! estenatlt. Les prix OTTAWA ON KIA OE8 
comprennent les frais d'emballage et de conditiannement et som FAB (y compris tous des frais de livraison} aux destinations CANADA 
indiquées dans les présentes. Les taxes municipales re s'appliquent nas. En ce qui concerne les taxes provinciales, voir Inz./Decs. - Aug/Dim. Revises Vau» - Montant Révisé 
VAnangemem en matière d'approvisicnnament, 
1. The “Minster” manns the Mister of Justice Canada and any othe: person authorized to act on the Minister's behalt. 
Le "Ministre? désigne le Ministre do Justice Canada e: toute autre personne désignée pour Ic remplacer. ; 
2. The terns snd Conditions set out in SSC Supply Arrangement Senat No. E60ZN-15T. SPS/253/ZN between the Vendor and the Crown, as Canada, are hereby incorporated «to this document. 
Les conditions tiguan: dans Arrangement en matitre d'approvisionnement d'ASC, Intecvcnu entre le fournisseu: ut la Couronne, représentée pat le Ministre do Travaux Publics e: Services Gcuvernementacs Canada, ef portant fe numéro de série E6OZN-15TSPS/253/ZN 
Sont incorporées cans les présentes, 
ttem From - De To-À Coc*ignee Code Na, ot ES Fees Nal, EV EH E | Torat 
Aricle Y-A M O-J Y-A MOJ Code consignataire de ES TIR EV EH Tota! E | 
The following line items shown in bold are new or changed. 
Les articles en caractéres gras sont les articles modifiés. 
TSPS Subject matter expert 
00010 2016.11.27 | 2017.04.30 19032 1396 13,911.95 120,926.95 
**4 Description changed*** 
s.19(1) 
s.20(1)(c) 
Solicitatuon closes - L'invuation à soumisstonner prend fin le The Vendo: offers ond agrees to sell and supply to ine Minister, upon the terms and conditions set out haresn, Including the attachments horeta, the supniios ee EE edel eer 


At-À 00:00:00 for services bated herein and on any attached sheets at the pricais) set out tnercfor. Responses to a request for pcoosal by a potential supplier will be 


been BS an offer io sell. 
Le foumsseur offre et convient da vendie au Ministre, aux cond.:ions s'putées dans les présentes et dans les documents E les beens ou services, ou las 


services doivent gire rendus. 


On-tie deux, enuméres Cans ses présentes et dans touta annere cuv présentes, GU. fU Ou aux prix indiqués. irs réponses & une de proposition présentés par un. t is i d 
fount Hind EE Ses Sas ee Nene Sea ot tha ei SC ACL funds are availabl 
z " Ws CL fut aie e. 
Name end sadrezs of Vendor - Nom et adresse du fournissour Name and (bie of person authonzcd to 290 on behel! of Vendor {type or print) En venue de I" e Y ) de I lot sur la pes tion dos finances pour: ars SS 


PROTAK CONSULTING GRCUP INC 
1100-343 PRESTON ST 

OTTAWA ON K1S 1N4 

CANADA 


Phone: 613-866-2449 


Nom et titre dë I3 personna autorisée à signer au norr du lournisseur {en lettres mouldes) Sop! disponbles 
s pee P. 100002i 379 ün 
is "pnature 


File 
ES Sa 
2017-01-03 | ee 
Date ielepnone ND. - NY O0 1e'epnono $120,926.95 A y 


e The Vendor hereby accepis/acknniviedces this contract. 
Your offer is secepred to the You are requesind 10 supply 
extent specited here, as indicated hercin. EE Le lournisseur reconnalt par des présente qui: 3 ans connaissance du présent contrat el Gud "accepte 


Voue olíre est acceptée aux Nous vous demandons de Preère de retourner imméurtcenent 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie [] condnions exposées dans tes fournit ce qui est précisé une copie dûment signée. 
présentes. Gams les présentes. 
143252 613-249-3996 Ed 
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` CONTRACT AMENDMENT 001 


The following amendment has been raised for a resource replacement. 


In order to do so; 


DELETE 7.2.1 SPECIFIC PERSON(S) AND INSERT: 

7.21 Specific Person(s) 
The Contractor must provide the s services of the following person(s) to perform the Work as stated 
in the Contract: 


s.19(1) 


AND 


DELETE 7.5.1 PROJECT AUTHORITY AND INSERT: 
7.5.1 Project Authority 
The Project Authority for the Contract is: 
Kaylie Chow 
Senior Planning Officer 
Director General’s Office 
‘Department of Justice Canada 
275 Sparks Street, Ottawa ON, K1A 0H 
Telephone: 613-907-3691 
E-mail Address: Kaylie.Chow(justice.gc.ca | 


The Project Authority is the representative of the department or agency for whom the Work is 
being carried out under the Contract and is responsible for all matters concerning the technical 
content of the Work under the Contract. Technical matters may be discussed with the Project 
Authority; however, the Project Authority has no authority to authorize changes to the scope of 
the Work. Changes to the scope of the Work can only be made through a contract amendment 
issued by the Contracting Authority. 


` Contract number 1903261379 
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ALSO 
DELETE ANNEX B - BASIS OF PAYMENT AND INSERT 


ANNEX B - BASIS OF PAYMENT 


For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks. 
Payment will be made for days actually worked, with no provision for annual leave, statutory holidays and 
sick leave. If time worked is more or less than a day, the all-inclusive fixed per diem rate must be prorated 
to reflect the actual time worked. 


Canada will not accept travel and living expenses that may need to be incurred by the Contractor for any 
relocation of resources required to satisfy its contractual obligations. 


A- Contract Period (From November 29, 2016 to March 31, 2017) 


During the period of the Contract, for Work performed in accordance win the Contract, the Contractor will 
be paid an all-inclusive fixed per diem rate as follows: 


Professional Fees: Category 2.14 - Subject Matter Expert - Senior 


Maximum 
Name of Resource(s) All Inclusive Fixed Combined* Level 


Per Diem Rate of Effort 


Total Estimated Cost of Professional Fees: up to a maximum of $107,01 5.00 Applicable Taxes extra. 
s.19(1) 


All other terms and conditions remain unchanged s.201)(c) 


End of Amendment 001 
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Government of 4 Gouvernement du Supply Arrangement Soficitation/Contract ` 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à sournissionner et aux contrats 
From - Ded Date of sovcitation - Date de l'invitation à sounissionner Accounting Office Code Requisition No. - Demande Page 
Code du bureau comptable Ord. Ott - Bur. deman, — Yr.-An; Ser, No -N° do série 1 a 1 
Senet sree | 19032 19032 16 1379 S 
NATIONAL CAPITAL REGION Clauses (1) and (2) below will form part of this: Inspection Agency - Charge de l'inspection 
RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination 
284 WELLINGTON ST Price sb aa T Dea e ao 
284 WELLINGTON ST PORER Eeer SAFETY, SECURITY EMERGENCY MNGT Sne ZE 
CANADA [x] ATT: MATHIEU LEMIEUX 613-957-4540 
c € 
PHONE: 819-220-5110 A QE rr 204 WELLINGTON ST Meer eege de rens. à: 
d | eme DI se EE "Seet 
S AN invoices, shipping bills Le numéro figurant dans catte case Invoices - Original and two copies are to be sent to: = = 
Unless otherwise indicated herein by the Crown, aU pricas are to be in Canadisn funds and mctude applicable Canadian customs and packing zez must doi être indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 


Ou and excise taxes. Tha Goods and Services Tax (GST) is excluded trom unn prices, GST is extra as appsicable to the unt 
prices. GST is inctuged in the total ostímated cost. Prices mclude packing, peckeging and are F.0.8. (inctuding afi Cetvery 
charges) destination(s} specified herein: municipal taxes sre not applicable: for provincial taxes, see the Suppiy Arrangement. 


include the number tous ics connaissements et tous Las 


indicated in this box bordereaux d'accompagnement. 
DEPARTMENT OF JUSTICE CANADA 
1903261379 ATT: MATHIEU LEMIEUX 613-957-4540 


A mons d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnsie canadienne, tes Amendment No.-No. de la moditication | Previous Value - Valeur précédenta 284 WELLINGTON ST 
droits de douane conadisns et fa taxe d'accise pertnents compris. La taxe sur les produits et services (TPS) n'es? pas comprisa 

dans fes pox unitaires. La TPS applicable aux peor unitacces est en sus. La TPS est comprise dans le cout totat estimatif. Les prix OTTAWA ON KIA OHB 
comprennent Fes irais d'emballage et de conditionnement et sont FAB (y compris tous ias frais de livraison) sux destinations CANADA 


indiquées dans les présentes. Les taxes municipales ne s'appliquent pas. En ce qu concerne les taxes provinciales, vor 
l'Arrangemeat en matière d'approv.sionnement. 


SAFETY, SECURITY EMERGENCY MNGT 


Y. The Minster” means the Minister ot Justice Canada and eny ater parson authenzad te act an the Minister's behalf. 
Le “Ministre” dèsgna la Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 

2, The terms and Conditions set out in SSC Supply Arrangement Serial No. EGOZN-1STSPS/253/2N betwnen the Vendor and the Crown, as Canada. are hereby Incorporated into this document. 
Les conditions tigurant dans l'Arrangement en matière d'approvisionnement C'ASC, intervanu entre la fournissaur oi fa Couronne, reprérentés par in Mingtre de Travaux Publics et Services Gouvernementaux Canada, et portant is numéro da s&eEG0ZN-15 TSPS/253/ZN 
sont incorporées Jans ^as presentes. 


hem i Deseription From - De To-À onsignes Code ge of Days Fees Vat. Limit pain GST Total Total 
Article Hn YAM DA Y-A MO-J consignataire jours | — TauxA‘as. erte Totat TPS ste 


TSPS Subject matter expert. 
2016.11.27 | 2017.04.20 19032 13,911.95 120,926.95 


t menaa 'e/shipp.ng of goods or where service i$ to be performed. 
The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions «et out herein, including the attachments hereto, the supplies State point o! 

andior services sted neren and On any attached sheers at the pricels} set out therator, Responses 10 a request for proposal by a potential supplier will oe has A Neu de d ication ou d'expédition des biens, ou encore le lieu op bes 
considered as an oftes to seti. services doivent rendus. 


Le tournisseur otfre et convient de vendre ou Ministre, aux cordit:ons stipules dans los présentes et dans tes documents ci: ts, (es biens ou services, ou tes 
déux, énumérés dans les présentes et dans touto annexe aux présentes, au OU aux prix indiqués, Les réponses à une demande de proposition présentée Dar un F.0.8, Poim: - Point FAB Destination 


fournisseur éventuel seront considérées comme des offres de vente. 
Pursuant to Section 3213} of the Financial Administration Act, funds are avoiable,. 
Name and thls of person authorized to sign on behalf of Vendor (type or print) En vertue de 320) delà Ka ph fa gestion des finances pubiques dos fonds 
Nom et titre do la personne autorisée à signet au om du tourmsseur (en lettres moutées) 2 sont disponibies, ^ NI 
Cé j020021319 cn File 


per 

Pd 

F Date 
To18! Estimated Cost For tho Mmister - Réservé ou Ministre 


201 6-1 2-02 Coût global estimait 
Signatura Date Telephone No. - N° de téltphons $120,926.95 LS, pom fe "QT 


The Vendor hereby arcepis/ackngwieda ks this contract. "(e 6 P-cre Sr 
Return the signed copy forthwith, | be fournisseur reconnait par les présentes qu'il # purs connaissance du présent contrat et qu'il l'accepte#{ 77: 

Puère de retourner immégistement 
une copie ddment tagnée. 


00010 s.19(1) 


s.20(1)(c) 


Financial Codes Amount 
Codage financier Montant 
0130-18031-15--3750 -4150 107,015.00 


The currency of this P.O. is - La devise de ce bon est : CAD 


Ke eg closes - L'invitation à soumissionner prend fin le 
At- 


On- Le 


Name and address of Vendor - Nom et adresse du fournisseur 


PROTAK CONSULTING GROUP INC 
1100-343 PRESTON ST 

OTTAWA ON K1S 1N4 

CANADA 


Phone: 613-866-2449 


Vendor No.- No.du Fournissour Fax No.- No. de Télécopie 
143252 613-249-3996 


JUS 9200-11 (07/2006) 


Your offer is accepted vv «iw 
extent specifica herein. 
Votre oiire est acceptée aux 
conditions exposées dans lex 
presentes. 


DIE LE cu «o supply 
as indicated herein. 

Nous vous demandons de 
foutnir ce qui est précisé 
dans les présentes. 


Signature Title - Titre 
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RESULTING CONTRACT CLAUSES 


The following clauses and conditions apply to and form part of the resulting from the bid solicitation. 


The Contract is not to be used for deliveries within a Comprehensive Land Claims Settlement Area 
(CLCSA). Al requirements for delivery within a CLCSA are to be processed individually. 


7.1 Statement of Work 
The Contractor must perform the Work in accordance with Annex A - Statement of Work. 


7.2 Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines /standard- 
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 


7.24 General Conditions 
2035 (2016-04-04) General Conditions - Higher Complexity - Services, apply to and form part of 
the Contract. ` 


7.2.2 Inspection and Acceptance 
The Project Authority is the Inspection Authority. All reports, deliverable items, documents, goods 
and ali services rendered under the Contract are subject to inspection by the Inspection Authority 
or representative. Should any report, document, good or service not be in accordance with the 
requirements of the Statement of Work and to the satisfaction of the inspection Authority, as 
submitted, the inspection Authority wili have the right to reject it or require its correction at the 
sole expense of the Contractor before recommending payment. 


7.2.3 Specific Person(s) ` 
The Contractor must provide the services of the following person(s) to perform the Work as stated 
in the Contract: Clément Bélanger 


7.3 Security Requirement 
The following security requirement (SRCL and related clauses) applies and form part of the Contract: 


7.34 The Contractor must, at all times during the performance of the Contract, hold a valid Facility 
Security Clearance at the level of SECRET, issued by the Canadian Industrial Security 
Directorate (CISD), Public Works and Government Services Canada (PWGSC). 


7.32 The Contractor personnel requiring access to PROTECTED/CLASSIFIED information, assets or 
sensitive work site(s) must EACH hold a valid personnel security screening at the level of 
SECRET as required, granted or approved by CISD/PWGSC. ` 


7.3.3. The Contractor MUST NOT remove any PROTECTED/CLASSIFIED information from the 
identified work site(s), and the Contractor must ensure that its personnel are made aware of and 
comply with this restriction. 


7.3.4 Subcontracts which contain security requirements are NOT to be awarded without the prior 
written permission of CISD/PWGSC. 


7.3.6 The Contractor must comply with the provisions of the: 
. a.Security Requirements Check List, attached at Annex C; 
b.Industria! Security Manual (Latest Edition). 


7.4 Term of Contract 


7.4.1 Period of the Contract 
The period of the Contract is from November 29, 2016 to March 31, 2017 Inclusive. 
The contract deliverables must be completed on time and within budget with no extension. 


74.2 Termination on Thirty Days’ Notice 
Canada reserves the right to terminate the Contract at any time in whole or in part by giving thirty 
(30) calendar days written notice to the Contractor, 


In the event of such termination, Canada will only pay for costs incurred for services rendered 
and accepted by Canada up to the date of the termination. Despite any other provision of the 
Contract, there will be no other costs that will be paid to the Contractor as a result of the 
termination. 


7.5 Authorities 


7.8.1 Contracting Authority 
The Contracting Authority for the Contract is: 


Contract number 1903261379 


Bai 


7.5.2 


7.5.3 


7.6 Payment 


7.6.1 


. Applicable Taxes are extra. 


7.6.2 


7.6.2.1 


7.6.22 


7.6.2.3 


7.6.3 


7.6.4 
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Steve Gbaguidi 

Senior Contracting Officer 

Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-957-6745 


: E-mail Address: Steve. Gbaquidi@iustice.qc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to 
the Contract must be authorized in writing by the Contracting Authority. The Contractor must not 
perform work in excess of or outside the scope of the Contract based on verbal or written 
requests or instructions from anybody other than the Contracting Authority. 


Project Authority 

The Project Authority for the Contract is: 
Darin Bertrand : 

Team Lead, Integrated Security Program 
Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-998-5669 

E-mail Address: Darin. Bertrand@justice.gc.ca 


The Project Authority is the representative of the department or agency for whom the Work is 
being carried out under the Contract and is responsible for all matters concerning the technical 
content of the Work under the Contract. Technica! matters may be discussed with the Project 
Authority, however, the Project Authority has no authority to authorize changes to the scope of 
the Work. Changes to the scope of the Work can only be made through a contract amendment 
issued by the Contracting Authority. 


Contractor's Representative 


Protak Consulting Group 

343 Preston Street, Suite 1100 s.19(1) 
Ottawa, ON 

K1S 1N4 


The Contractor will be paid an all-inclusive fixed per diem rate as specified in Annex B — Basis of 
Payment, for work performed in accordance with the Contract. Customs duties are included and 


Canada's Total Liability ~ Limitation of Expenditure 


Canada's total liability to the Contractor under the Contract must not exceed $ 107,015.00 
Customs duties are included and Applicable Taxes are extra. 


No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by 
the Contracting Authority before their incorporation into the Work. The Contractor must not 
perform any work or provide any service that would result in Canada's total liability being 
exceeded before obtaining the written approval of the Contracting Authority. The Contractor must 
notify the Contracting Authority in writing as to the adequacy of this sum: 

8. when it is 75 percent commilted, or . 

b. four (4) months before the contract expiry date, or 

c. as soon as the Contractor considers that the contract funds provided are inadequate for the 
completion of the Work, 

whichever comes first. 


if the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability, ; 


Method of Payment 

Canada will pay the Contractor on a monthly basis for work performed during the month covered 

by the invoice in accordance with the payment provisions of the Contract if: 

a) anaccurate and complete invoice and any other documents required by the Contract have 
been submitted in accordance with the invoicing instructions provided in the Contract; 

b) all such documents have been verified by Canada; 

c) the Work performed has been accepted by Canada. 


Payment by Credit Card (if applicable) 
The following credit card is accepted for invoices that do not exceed $10,000.00, including 


000174 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Béi Department of Justice Ministère de la Justice 
g Canada Canada 


applicable taxes: MasterCard. 


7.6.5 Payment by Direct Deposit 
Payments by direct deposit will be subject to Article 16 — Payment Period and Article 17 - Interest 


on Overdue Accounts, set out in 2035 (2016-04-04) General Conditions - Higher Complexity — 
Setvices, forming part of this Contract. 


To complete or amend a direct deposit registration, the Contractor must complete and submit to 
the Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex 
D. The form can also be obtained from the Department of Justice Canada internet site at 


http://www, justice.gc.ca/enag/contact/enrol-inscri.html. 


It is the sole responsibility of the Contractor to ensure that the information and account number 
submitted to Canada via their Recipient Electronic Payment Registration Request Form is up to 
date. Should the Contractor's information within the Recipient Electronic Payment Registration 
Request Form not be accurate or up to date, the provisions Identified herein under Article 16 — . 
Payment Period and Article 17 - Interest on Overdue Accounts, set out in 2035 (2016-04-04) 
General Conditions - Higher Complexity — Services, forming part of this Contract will not apply, until 


the Contractor corrects the matter. 


7.6.6  Discretionary Audit ‘ 
C0705C (2010-01-11) Discretionary Audit 


7.7 Invoicing Instructions 


7.7.1 The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" 
of the general conditions. invoices cannot be submitted until all work identified in the invoice is 
completed. 


7.7.2 Invoices must be distributed as follows: i 
(a) The original and one (1) copy must be forwarded to the address shown on page 1 of the 
Contract for certification and payment. 


7.8 Certifications 


7.8.1 Compliance 
The continuous compliance with the certifications provided by the Contractor in its bid and the 
ongoing cooperation in providing additional information are conditions of the Contract. 
Certifications are subject to verification by Canada during the entire period of the Contract. If the 
Contractor does not comply with any certification, fails to provide the additional information, or if it 
is determined that any certification made by the Contractor in its bid is untrue, whether made 
knowingly or unknowingly, Canada has the right, pursuant to the default provision of the Contract, 
to terminate the Contract for default. 


7.9 Applicable Laws : . 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. : 


7.10 Priority of Documents 

if there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. ` 


(a) The Articles of Agreement; 

(b) The general conditions 2035 (2016-04-04) General Conditions - Higher Complexity - Services; 
(c) Annex A - Statement of Work; . 

(d) Annex B - Basis of Payment; 

(e) Annex C - Security Requirements Check List; 

(f) Annex D - Recipient Electronic Payment Registration Request Form; 

(g) Supply Arrangement Number E60ZN-15TSPS/253/ZN (the "Supply Arrangement"); and 

(h) The Contractor's bid dated October 20, 2016 and revised on November 20, 2016. 


7.11 insurance 
SACC Manual clause G1005C (2016-01-28) Insurance 


7.12 Proactive Disclosure of Contracts with Former Public Servants (if applicable) 

By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service 

Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be reported on 
departmental 

websites as part of the published proactive disclosure reports, in accordance with Contracting Policy 
Notice: 2012-2 of the 

Treasury Board Secretariat of Canada. 
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ANNEX A - STATEMENT OF WORK 


4 TITLE 
TSPS requirement for up to two (2) security systems subject matter experts (SMEs) who will 
complete the technical specification and proposed business case for an integrated, 
enterprise-wide electronic security system. 


12 TERMINOLOGY x 
« "Assets" means physical, real and intellectual property (such as information) as well 
as human resources belonging to the Department of Justice Canada. 
"CCTV" means closed-circuit television ` 
"CSB" means Corporate Services Branch of the Department of Justice Canada 
“DOSO” means Deputy Departmental Security Office 
“DSO” means Departmental Security Officer 
“DSP” means the Departmental Security Program 
"GOC" means the Government of Canada 
"JUS" means the Department of Justice Canada: 
"NCR" means the National Capital Region 
"SME" means subject matter experts 
*SOS" means Statement of Sensitivity 
"SOW" means Statement of Work 
"TBS" means Treasury Board Secretariat of Canada 
"TRA" means Threat and Risk Assessment 


* e e e e e e e ée oe + e e 


3 OBJECTIVE 
Working in the Safety, Security and Emergency Management Division of the Corporate 
Services Branch (CSB) of the Department of Justice Canada (JUS), the Contractor's SME 
resource(s) will provide independent expert subject matter advice on, and develop and 
deliver the technical specification for, an integrated, enterpríse-wide electronic security 
system for JUS and supporting business case. : 


4 BACKGROUND STATEMENT 
The Department of Justice Canada is headquartered in Ottawa, with eleven (11) regional 
offices across the country and five (5) sub-offices located in the National Capital Region. 


JUS has a range of security and employee protection requirements including the 
responsibility for the secure processing, handling and storage of highly sensitive 
departmental, government, and personal information in accordance with the Government of 
Canada's Security Policy Suite. 


JUS has recently conducted Threat and Risk Assessments (TRAs) in congruence with the 
requirements of the Department's Integrated Security Program and Treasury Board 
Secretariat (TBS) Policies and Standards for each of its locations across Canada. As a 
follow-up to the TRAs, JUS will examine system capabilities and capacities, procedures, 
processes for change/replacement. This will include defining the requirements for an 
integrated enterprise-wide electronic security system comprising a broad range of 
capabilities that provides for: 

+ perimeter surveillance, 

intrusion detection, 

e  entry-point access/egress control, 

e remote lock-down of sensitive areas, 

e internal, role-based access control to sensitive/specialized areas, 

e internal location logging of employees and visitors, 

e integrated alarm/warning systems for security, fire, internal threat, 

« emergency notification and support, 

«  Closed-circuit TV (CCTV) coverage in sensitive areas, 

e centralized reporting and recording, 

e IT security protection, detection and response. 


E REFERENCE DOCUMENTS 
The Work will be performed in accordance with the relevant guidance documentation, 
including but not limited to: 
« RCMP - Technical Security Branch Guides. Web Site: http://Avww.rcmp- 
grc.gc.ca/physec-secmat/pubs/index-eng.htm 
e Policy on Government Security and all related security documentation such as 
directives, standards, guidelines and others. Web Site: http://www.tbs- 
Sct.gc.ca/pol/doc-eng.aspx?id- 12322 
e National Building Code of Canada. Web Site: http://www.nrc- 
cntc,gc.ca/eng/publications/codes centre national building code.htm! 
e National Fire Code of Canada. Web Site: http://www. nre- 
cnre.ac.cafeng/oublicalions/codes centre national fire code htm! ; 
e The Public Works and Government Services Canada's Industrial Security Manual. 


Web Site: hitp;//ssi-iss.tpsac-pwasc.ac.ca/msi-ism/index-eng.html 
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6.1 


6.2 


6.3 


6.4 


6.5 


Available on-site supporting documentation includes the Departmental Security Plan, 

business cases, threat and risk analyses, systems inventories/descriptions of current 
installations, reference documents from other departments and a summary of security 
incidents. : 


REQUIREMENT DESCRIPTION 


Scope 
In addition to providing independent subject matter expertise, the Contractor's SME 
resource(s) will prepare the written technical specifications for a state-of-the-art and 
integrated enterprise electronic security system and supporting business case. This will 
involve conducting research, meetings, workshops and analysis, in order to: 
e Confirm the scope of any current security system deficiencies; 
e assess the likely root cause(s) of those deficiencies ; 
e work with others to document emergent requirements; 
e analyze and assess the capability/capacity of the current system(s) to be 
adapted/improved to correct the known and emergent deficiencies; 
provide advice and analysis to senior management of JUS; 
e recommend potential solutions if current systems cannot be improved sufficiently 
to meet the new needs; ` 
* write the technical specification for the implementation of a new state-of-the-art 
integrated enterprise-wide security system meeting all of JUS's requirements; and 
e write the business case in support of this requirement. 


Tasks / Detailed Services 

e Collection, collation and documentation of all approved system requirements; 

« Research, review and analysis of similar Government of Canada (GoC) security system 
implementations / lessons-learned for inclusion in the technical specification; 

e Distillation, correlation and fusion of all requirements from all sources into a single 
requirements document, for approval; . 

e Preparation of briefing notes, presentations, project plans in support of the acquisition of 
an integrated, enterprise-wide electronic security system.; 

e Preparation of budgets and cost projections; 

e Preparation of a business case and resource requests; and 

e Drafting of a full technical specification which describes the required security system in 
sufficient detail to initiate a contract in the future for an integrated, enterprise-wide 
electronic security system. 


Deliverables and Acceptance Criteria 

A complete and substantiated technical specification for an integrated enterprise-wide 
electronic security system which describes the required security system in sufficient detail to 
go to contract, for approval by JUS. . 


Other documents, if and as necessary, including: 
e Briefing notes, presentations, project plans in support of the acquisition of an 
integrated, enterprise-wide electronic security system.; 
e Draft budgets and cost projections; 
e Draft business case and resource requests. 


All written material must be provided in hard and soft copy as requested by the Project 
Authority. Unless otherwise specified, the soft copy must be provided in the current version 
of JUS's approved desktop software (Microsoft Office 2013). 


All deliverables must be provided in English. 


The Contractor's SME resource(s) are to submit a project plan withín 2 weeks of date of 
contract award. Project deliverables shall include: a draft business case with estimated 
technical requirements by no later than mid-December 2016; a revised business case by 
mid-February 2016 incorporating management feedback and more detailed technical 
specifications; and a finalized business case by 31 March 2017 with possibility of extension 
to end April 2017 if additional changes are required/requested after review from 
management. 


All work and deliverables related to this SOW must be completed and delivered to the 
Project Authority by no later than March 31, 2017. 


Departmental Support | 
Work will be conducted in JUS offices in the NCR, with JUS IT tools. Workspace and 
access will be provided for the Contractor's SME resource(s). 


JUS will provide the Contractor's SME resource(s) with all relevant documentation on 
existing systems. This information must not be removed from JUS premises. 


Travel 
There is no travel associated with this requirement. 
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6.6 Language Requirements 


The work must be completed in English. 


6.7 Location of Service Delivery ; | 
Work will be undertaken in the National Capital Region, primarily at JUS's location at 284 
Wellington Street, Ottawa, Ontario, K1A OH8. 


6.8 Access to Client's Premises and Systems / Access Restrictions 
Access to JUS facilities and sites will be provided as necessary. 


6.9 Proprietary Information 
All information and docüments, in any format, made available by the Department of Justice 
Canada and/or collected and created by the Contractor's SME resource(s) for the purpose 
of this project, such as but not limited to, notes, drafts, findings, pictures, drawings, etc., 
must be returned and/or handed over to the Project Authority upon completion of the 
Contract. 
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ANNEX B - BASIS OF PAYMENT 

For the purpose of this Contract, a day is defined as 7.5 hours of work, exclusive of meal breaks. 
Payment will be made for days actually worked, with no provision for annual leave, statutory holidays and 
sick leave, If time worked is more or less than a day, the all-inclusive fixed per diem rate must be prorated 
to reflect the actual time worked. 


Canada will not accept travel and living expenses that may need to be incurred by the Contractor for any 
relocation of resources required to satisfy its contractual obligations. 


A- Contract Period (From November 29, 2016 to March 31, 2017) 


During the period of the Contract, for Work performed in accordance with the Contract, the Contractor will 
be paid an all-inclusive fixed per diem rate as follows: 


Professional Fees: Category 2.14 - Subject Matter Expert - Senior 


reme m Re re ee ‘Maximum 
f Resource(s) ` - 25i. [AM inclusive Fixed | .Combined* Level- 


Per Diem Rate: of Effort 


Total Estimated Cost of Professional Fees: up to a maximum of $107,015.00 Applicable Taxes extra. 
s.19(1) 


s.20(1)(c) 
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WA ON K1 P DNA Standing offer No. - N* d'offre permanente Amendment No. - N* de la modification Previous Value - Valeur précédente 


To: - A: . Validity Date / Période Vatide Contact - Personne-ressource Tel. No - N* du Tél. Fax. No. - N* de télécop. 
f From/De: 11/10/2016 R 
BR BANK ST To/À: .— 12/22/2016 Pordonick, Kayla 613-946-9012 613-960-4956 
| OTTA 
CANA 


E60ZN-15TSSO/029/ZN 001 15,255.00 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Order No. 
N* de la demande 
4500130847 


Admend Data 
Date de la demande 


11/14/2016 


Page: 1 


Vendor # - N* fournisseur Contact Name - Nom du contact Acc. # - N° comp. Tel. No - N° du Tél. Fax. No. - N* de télécop. Inc./Dec. - - Aug./Dim. Revised values Montant révisé Oate We ie Demande 


ltem No. a: - eee 
Article n° a: - eee 


mendment 001 is required to change the resource on the contract —— 
+ Text changed *** 
he following line items shown in bold are new or changed. 
Les articles en caractères gras sont les articles modifiés. 
Senior Staffing Consultant- 
ud s.19(1) 
Financial Codes Amount 
Codage financier Montant 
3750 -11050 15,255.00 


Delivery Address - Adresse de livraison Invoicing address - Adresse de facturation FERE FAB 


| MINISTER'S OFFICE MINISTER'S OFFICE FERE Destination 
DEPARTMENT OF JUSTICE CANADA | DEPARTMENT OF JUSTICE CA. 


OTTAWA ON K1A' 0H8 | OTTAWA ON K1A ‘OH8 


U of | Quantity Unit Price Ext.Price 
U de D Quantité Prix unitaire Prix prévu 


Amount - Montant / ` 15.86.00 | 


` 15.86.00 | 255.00 


| ATT: Danielle Vaillancourt 960-1138 | ALF Danielle Vaillancourt 960-1138 buio AM EE mi tse D 
| 284 WELLINGTON, EMB-4147B | 284 WELLINGTON, EMB-4 DD NET 30 DAYS 1,983.15 


Special instructions - Instructions spéciales Certified pursuant to subsection32( 1) of Financial Administration Act 
o the Supplier: Your standing offer referred i above is hereby accepted as follows: You are required to supply the goods and/or Certifié en vertu du paragraphe 32(1) de la Loi sur fa gestion des finances publiques. 


À Services shown above at the paces or pricing basis and in accordance with the other terms and conditions stated in the standing offer. 
Only goods and services included in the standing offer shall be supplied against this call-up. Each shipment shall be accompanied by a 
pac ing slip or delivery s lip. All invoices, shipping bills and packing slips must show the order number. 
Au fournisseur: Votre offre permanente, dont le numéro figure ci-haut, est acceptée selon les modalités suivantes: Vous étes prié de K o "Mi 
fournir les biens ou services Indiques ci-haut aux prix ou selon les modalités de prix et en conformité des autres conditions stipulés dans 
l'offre permanente. Ne seront fournis en vertu de ia présente commande que les biens et services figurant dans l'offre permanente. Signature 
Chaque envoi sera accompagné d'un bordereau d'emballage ou d'expéditton. Les factures, connaissements et bordereaux d'emballage -— D 
doivent tous porter le numéro de la demande. ; fe Minister ` Approuvé pour le Ministre 


Sidnature 
U Pme o Lë re 15 


Can 


T. Amount - Montant T. / CAD 
17,238.15 | 
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md Government of | Gouvernement du Call-Up Against a Standing Offer T" 
NE Canada Canada Commande subséquente à une offre à commandes ES 


Validity Date / Période Valide Contact - Personne-ressource Tel. No - N* du Tél. Fax. No. - N* de télécop. Order No: m 
From/De: 11/10/2016 3 B démence 
To/À: 12/22/2016 Pordonick, Kayla 613-946-9012 613-960-4956 4500130847 

E60ZN-15TSSO/029/ZN 


Standing offer No. - N° d'ofíre permanente Order date 
Date de la demande 
Vendor # - N° fournisseur Contact Name - Nom du contact Acc. # - N° comp. Tel. No - N° du Tél. Fax. No. - N° de télécop. Date required ~ Demand ó 
pour la 
123940 613-230-5393 613-230-1623 41/10/2016 
Item No. Description U of | Quantity Unit Price 
Article n° | Description UdeD Quantité Prix unitaire 


Prix prévu | 
: ] 508. 
enior Staffing Consultant s.19(1) 8.50 
Financial Codes Amount 
Codage financier Montant | 
3750 -11050 - -15 | - 4010 15,255.00 
Delivery Address - Adresse de livraison Invoicing address - Adresse de facturation ` FOB - FAB Amount - Montant / CAD 
MINISTER'S OFFICE FOB Destination 15,255.00 
DEPARTMENT OF JUSTICE CANADA 


MINISTER'S OFFICE 
| ATT: Danielle Vaillancourt 960-1 138 Terms of payment - Modalités de paiement T. taxes - T. taxes / CAD 
284 WELLINGTON, EMB-4147B DD NET 30 DAYS 


DEPARTMENT OF JUSTICE CANADA 
OTTAWA ON K1A 0H8 T. Amount - Montant T. / CAD 


ATT: Danielle Vaillancourt 960-1138 
284 WELLINGTON, EMB-4147B 
of Financial Administration Act 
de la Loi sur la gestion des finances publiques. 


To: -A: 


ALTIS HR 

300-102 BANK ST 
OTTAWA ON K1P 5N4 
CANADA 


OTTAWA ON K1A'0H8 


Special Instructions - instructions spéciales : Certified pursuant to subsection: 
o the Supplier: Your standing offer referred to above is hereby accepted as follows: You are required to SuppIy the goods and/or Certifié en vertu du paragraphe 

services shown above at the prices or pricing basis and in accordance with the other terms and conditions stated in the standing offer. 

Only goods and services included in the standing offer shall be supplied against this call-up. Each shipment shall be accompanied bya 

packing slip or delivery slip. All invoices, shipping bilis and packing SI; s must show the order number. . . 

| Au fournisseur: Votre offre permanente, dont le numéro figure ci-haut, est acceptée selon les modalités suivantes: Vous étes pic de 
fournir les biens ou services indiqués ci-haut aux prix ou selon les modalités de prix et en conformité des autres conditions stipules dans 

l'offre permanente. Ne seront fournis en vertu de la présente commande que les biens et services figurant dans l'offre permanente. 

Chaque envoi sera accompagné d'un bordereau d'emballage ou d'expédition. Les factures, connaissements et bordereaux d'emballage 

doivent tous porter le numéro de la demande. 


E 


PR 00001414 on £L. 


Signature f Date 
Approuvé pour le Ministre 


Approved for the Minister 
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1. Statement of Work 
The Contractor must perform the Work as described in the ACF 1000021914. 


2. Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the 
Standard Acquisition Clauses and Conditions Manual issued by Public Works and Government 
Services Canada. 


2.1 General Terms and Conditions 
2035 (2014-09-25) General Conditions - Higher Complexity - Services, apply to and form part of 
the Contract. 


Section 17 Interest on Overdue Accounts, of 2035 (2014-09-25) General Conditions - Higher 
Complexity - Services will not apply to payments made by credit cards. 


With respect to Article 30 - Termination for Convenience, of General Conditions 2035, 
Subsection 04 is deleted and replaced with the following Subsections 04, 05 and 06: 

The total of the amounts, to which the Contractor is entitled to be paid under this section, 
together with any amounts paid, due or becoming due to the Contractor must not exceed the 
Contract Price. 


Where the Contracting Authority terminates the entire Contract and the Articles of Agreement 
include a Minimum Work Guarantee, the total amount to be paid to the Contractor under the 
Contract will not exceed the greater of 
a. the total amount the Contractor may be paid under this section, together with 
any amounts paid, becoming due other than payable under the Minimum 
Revenue Guarantee; or due to the Contractor as of the date of termination, or 
b. the amount payable under the Minimum Work Guarantee, less any amounts paid, 
due or otherwise becoming due to the Contractor as of the date of termination. 


The Contractor will have no claim for damages, compensation, loss of profit, allowance arising 
out of any termination notice given by Canada under this section except to the extent that this 

. Section expressly provides. The Contractor agrees to repay immediately to Canada the portion of 
any advance payment that is unliquidated at the date of the termination. 


2.2 Standard Acquisition Clauses and Conditions Manual Clauses: 
K3002C (2008-05-12) - General Conditions - Modifications - Contractor to own Intellectual 
Property (IP): No Explicit License Rights for Canada 


K3030C (2010-01-11) - General Conditions - Modifications - License to Material Subject to 
Copyright 


3. Security Requirement 
The Common PS SRCL # 4 and related clauses apply to and form part of this Contract. 


4. Period of Contract 
The Work must be completed between Date of Award and December 22, 2016. 


5. Proactive Disclosure of Contracts with Former Public Servants 

By providing information on its status, with respect to being a former public servant in receipt of 
a Public Service Superannuation Act (PSSA) pension, the Offeror has agreed that this information 
will be reported on departmental websites as part of the published proactive disclosure reports, 
in accordance with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of 
Canada. 
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6. Authorities. 


6.1 Contracting Authority 

The Contracting Authority for the Contract is: 
Kayla Pordonick 

Senior Contracting Officer 

Department of Justice Canada 

284 Wellington Street, Ottawa ON, KiA OH8 
Telephone: 613-301-9709 


Email: Kayla.Pordonick@justice. qc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to 
the Contract must be authorized in writing by the Contracting Authority. The Contractor must not 
perform work in excess of or outside the scope of the Contract based on verbal or written 
requests or instructions from anybody other than the Contracting Authority. 


6.2 Technical Authority 

The Technical Authority for the Contract is: 
Joelle Landry 

A/Senior Administrative Coordinator 
Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A OH8 
Telephone: 613-992-8474 


Email: Joelle.Landry@justice.gc.ca 


The Technical Authority is the representative of the department or agency for whom the Work is 
being carried out under the Contract and is responsible for ali matters concerning the technical 
content of the Work under the Contract. Technical matters may be discussed with the Technical 
Authority; however, the Technical Authority has no authority to authorize changes to the scope 
of the Work. Changes to the scope of the Work can only be made through a contract amendment 
issued by the Contracting Authority. 


6.3 Contractor's Representative 
The Contractor's Representative is: 
s.19(1) 
Telephone: (613) 230-5350 x1267 
Email: 


7. Payment 


7.1 Basis of Payment - Professional Services 
For the provision of professional services the Contractor will be paid for actual time worked, in 
accordance with the firm all-inclusive per diem rates set out in the call-up documents, applicable 
taxes extra. Partial days will be prorated based on actual hours worked based on a 7.5-hour 
workday. | 

Estimated Cost: $15,255.00 


7.2 Pre-Authorized Travel and Living Expenses 
Canada will not pay any travel or living expenses associated with performing the Work. 


7.3 Additional Charges 
The Contractor acknowledges that the Contract has been awarded as a result of a competed 
Standing Offer. No additional charges will be allowed to compensate for errors, oversights, 
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misconceptions or underestimates made by the Contractor when Responding to an ACF for the 
Contract. 


7.4 Professional Services Rates 

If the Contractor does not respond or refuses to provide an individual with the qualifications 
described in the Contract within the time described in the Contract (or proposes instead to 
provide someone from an alternate category at a different rate), whether or not Canada 
terminates the Contract as a whole or in part or chooses to exercise any of the rights provided to 
it under the general conditions, Canada may impose sanctions or take other measures in 
accordance with the PWGSC Vendor Performance Corrective Measure Policy (or equivalent) then 
in effect, which measures may include an assessment that results in conditions applied against 
the Contractor to be fulfilled before doing further business with Canada, or full debarment of the 
Contractor from bidding on future requirements. 


7.5 Purpose of Estimates 

All estimated costs contained in the Contract are included solely for the administrative purposes 
of Canada and do not represent a commitment on the part of Canada to purchase goods or 
services in these amounts. Any commitment to purchase specific amounts or values of goods or 
services are described elsewhere in the Contract. 


7.6 Limitation of Expenditure 

Canada's total líability to the Contractor under the Contract must not exceed the amount set out 
on page one of the Contract, less any applicable Goods and Services Tax (GST) or Harmonized 
Sales Tax (HST). With respect to the amount set out on page one of the Contract, Customs 
duties are (As required by the ACF, insert "included", "excluded" or "subject to 
exemption") and applicable taxes are included. Any commitments to purchase specific amounts 
or values of goods or services are described elsewhere in the Contract. 

i, No increase in the total liability of Canada or in the price of the Work resulting 
from any design changes, modifications or interpretations of the Work, will be 
authorized or paid to the Contractor unless these design changes, modifications 
or interpretations have been approved, in writing, by the Contracting Authority 
before their incorporation into the Work. The Contractor must not perform any 
work or provide any service that would result in Canada's total liability being 
exceed before obtaining the written approval of the Contracting Authority. The 
Contractor must notify the Contracting Authority in writing as to the adequacy of 
this sum when: 

A. it is 75 percent committed, or 

B. 2 weeks before the Contract expiry date, or 

C; as soon as the Contractor considers that the contract funds provided are 
inadequate for the completion of the Work, whichever comes first. 

ii. If the notification is for inadequate contract funds, the Contractor must provide to 
the Contracting Authority a written estimate for the additional funds required. 
Providing this information does not increase Canada's liability. 

iii. 

7.7 Method of Payment - Monthly Payment 
Canada will pay the Contractor on a monthly basis for work performed during the month covered 
by the invoice in accordance with the payment provisions of the Contract if: 

a. an accurate and complete invoice and any other documents required by the 

. Contract have been submitted in accordance with the invoicing instructions 
provided in the Contract; 
b. all such documents have been verified by Canada; and 
c. the Work performed has been accepted by Canada. 
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8. Closure of Government Offices 

Where the Contractor, its employees, subcontractors, or agents are providing services on 
government premises under the Contract and those premises are inaccessible because of the 
evacuation or closure of government offices, and as a result no work is performed, Canada is not 
responsible for paying the Contractor for work that otherwise would have been performed if 
there had been no evacuation or closure. 


If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents 
cannot obtain access to government premises and, as a result, no work is performed, Canada is 
not responsible for paying the Contractor for work that otherwise would have been performed if 
the Contractor had been able to gain access to the premises. 


9. Invoicing Instructions 
The Contractor must submit invoices in accordance with the section entitled “Invoice Submission" 
of the general conditions. Invoices cannot be submitted until all work identified in the invoice is 
completed. Each invoice must be supported by: 
a. a copy of time sheets to support the time claimed; 
b. a copy of the release document and any other documents as specified in the 
Contract, including any Task Authorizations issued if applicable; 
c. a copy of the invoices, receipts, vouchers for all direct expenses, and all travel 
and living expenses; 
d. a copy of the monthly progress report. 


Invoices must be distributed as follows: 

The original and one copy must be forwarded to the following individual for certification and 
payment: 

Joelle Landry 

A/Senior Administrative Coordinator 

Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A 0H8 

Telephone: 613-992-8474 

Email: Joelle.Landry@justice.gc.ca 


10. Insurance requirement 


10.1 Insurance requirement for Categories listed under Stream 5: 

The Contractor must maintain the insurance requirements specified in section 10.2 below. The 
Contractor must maintain the required insurance coverage for the duration of the Contract. 
Compliance with the insurance requirements does not release the Contractor from or reduce its 
liability under the Contract. 


The Contractor is responsible for deciding if additional insurance coverage is necessary to fulfill 
its obligation under the Contract and to ensure compliance with any applicable law. Any 
additional insurance coverage is at the Contractor's expense, and for its own benefit and 
protection. 


The Contractor must forward to the Contracting Authority within ten (10) days after the date of 
award of the Contract, a Certificate of Insurance evidencing the insurance coverage and 
confirming that the insurance policy complying with the requirements is in force. Coverage must 
be placed with an Insurer licensed to carry out business in Canada. The Contractor must, if 
requested by the Contracting Authority, forward to Canada a certified true copy of all applicable 
insurance policies. 


Resulting Contract Clauses and Conditions 
000185 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Department of Justice Canada Call-up 4500130847 | 


10.2 The Contractor must obtain Commercial General Liability Insurance, and maintain it in force 
throughout the duration of the Contract, in an amount usual for a contract of this nature, but for 
not less than $2,000,000 per accident or occurrence and in the annual aggregate. 

The Commercial General Liability policy must include the following: 


a. 


Additional Insured: Canada is added as an additional insured, but only with 
respect to liability arising out of the Contractor's performance of the Contract. 
The interest of Canada should read as follows: Canada, as represented by Public 
Works and Government Services Canada. 

Bodily Injury and Property Damage to third parties arising out of the operations 
of the Contractor. 

Products and Completed Operations: Coverage for bodily injury or property 
damage arising out of goods or products manufactured, sold, handled, or 
distributed by the Contractor and/or arising: out of operations that have been 
completed by the Contractor. 

Personal Injury: While not limited to, the coverage must include Violation of 
Privacy, Libel and Slander, False Arrest, Detention or Imprisonment and 
Defamation of Character. 

Cross Liability/Separation of Insureds: Without increasing the limit of liability, the 
policy must protect all insured parties to the full extent of coverage provided. 
Further, the policy must apply to each Insured in the same manner and to the 
same extent as if a separate policy had been issued to each. 

Blanket Contractual Liability: The policy must, on a blanket basis or by specific 
reference to the Contract, extend to assumed liabilities with respect to 
contractual provisions. 

Employees and, if applicable, Volunteers must be included as Additional Insured. 
Employers' Liability (or confirmation that all employees are covered by Worker's 
compensation (WSIB) or similar program) 

Broad Form Property Damage including Completed Operations: Expands the 
Property Damage coverage to include certain losses that would otherwise be 
excluded by the standard care, custody or control exclusion found in a standard 
policy. 

Notice of Cancellation: The Insurer will endeavour to provide the Contracting 
Authority thirty (30) days written notice of policy cancellation. 

If the policy is written on a claims-made basis, coverage must be in place for a 
period of at least 12 months after the completion or termination of the Contract. 
Litigation Rights: Pursuant to subsection 5(d) of the Department of Justice Act, 
S.C. 1993, c. J-2, s.1, if a suit is instituted for or against Canada which the 
Insurer would, but for this clause, have the right to pursue or defend on behalf of 
Canada as an Additional Named Insured under the insurance policy, the Insurer 
must promptly contact the Attorney General of Canada to agree on the legal 
strategies by sending a letter, by registered mail or by courier, with an 
acknowledgement of receipt. 


For the province of Quebec, send to: 
Director Business Law Directorate, 
Quebec Regional Office (Ottawa), 
Department of Justice, 

284 Wellington Street, Room SAT-6042, 
Ottawa, Ontario, K1A OH8 


For other provinces and territories, send to: 
Senior Gerieral Counsel, 

Civil Litigation Section, 

Department of Justice ` 

234 Wellington Street, East Tower 

Ottawa, Ontario K1A OH8 
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A copy of the letter must be sent to the Contracting Authority. Canada reserves 
the right to co-defend any action brought against Canada. All expenses incurred 
by Canada to co-defend such actions will be at Canada's expense. If Canada 
decides to co-defend any action brought against it, and Canada does not agree to 
a proposed settlement agreed to by the Contractor's insurer and the plaintiff(s) 
that would result in the settlement or dismissal of the action against Canada, then 
Canada will be responsible to the Contractor's insurer for any difference between | 
the proposed settlement amount and the amount finally awarded or paid to the | 
plaintiffs (inclusive of costs and interest) on behalf of Canada. | 


11. Certifications 

Compliance with the certifications provided by the Contractor is a condition of the Contract and 
subject to verification by Canada during the entire period of the Contract. In the event that the 
Contractor does not comply with any certification or that it is determined that any certification 
made by the Contractor in its offer is untrue, whether made knowingly or unknowingly, the 
Contracting Authority has the right to terminate the Contract for default. 


12. Standard Acquisition Clauses and Conditions Manual Clauses 
The following clauses set out in the SACC Manual will form part of the Contract: 


[Number | pate |Description 
Government Site Regulations | 


13. Reorganization of Identified User 

The Contractor's obligation to.perform the Work will not be affected by (and no additional fees 
will be payable as a result of) the renaming, reorganization, reconfiguration, or restructuring of 
any Identified User. The reorganization, reconfiguration and restructuring of the Identified User 
includes the privatization of the Identified User, its merger with another entity, or its dissolution, 
where that dissolution is followed by the creation of another entity or entities with mandates 
similar to the original Identified User. In connection with any form of reorganization, Canada 
may designate another department or government body as the Contracting Authority or 
Technical Authority, as required to reflect the new roles and responsibilities associated with the 
reorganization. 


14. Professional Services 


14.1 Requirement for Training and Familiarization 

Any training required by personnel to perform specific assignments will be on the Contractor's 
time and expense. Canada will not provide technology training. Canada will, wherever possible, 
provide standards, policies, guidelines and appropriate documentation to describe how the 
application systems are designed and configured, as well as other assistance needed to help the 
Contractor's personnel to. work on application systems. 


14.2 Professional Services - General 
a. The Contractor must provide professional services on request as specified in this 
Contract. All resources provided by the Contractor must meet the qualifications 
described in the Contract (including those relating to previous experience, 
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professional designation, education, language proficiency and security clearance) 

and must be competent to provide the required services by any delivery dates 

described in the Contract. 

b. Ifthe Contractor fails to deliver any deliverable or complete any task described in 
the Contract on time, in addition to any other rights or remedies available to 
Canada under the Contract or the law, Canada may notify the Contractor of the 
deficiency, in which case the Contractor must submit a written plan to the 
Technical Authority within ten working days detailing the actions that the 
Contractor will undertake to remedy the deficiency. The Contractor must prepare 
and implement the plan at its own expense. 

c. In General Conditions 2035, the Article titled "Replacement of Specific 
Individuals" is deleted and the following applies instead: 

i. if the Contractor is unable to provide the services of any specific individual 
identified in the Contract to perform the services, the Contractor must 
within five working days of the individual's departure or failure to commence 
Work (or, if Canada has requested the replacement, within ten working days 
of Canada's notice of the requirement for a replacement) provide to the 
Contracting Authority: 

a. the name, qualifications and experience of a proposed replacement 
immediately available for Work; and 

b. security information on the proposed replacement as specified by Canada, 
if applicable. 

Any assessment of the information provided will occur as per (ii) (B) below. 

ii. Subject to an Excusable Delay, where Canada becomes aware that a specific 
individual identified under the Contract to provide services has not been 
provided or is not performing, the Contracting Authority may elect to: 

a. exercise Canada's rights or remedies under the Contract or at law, 
including terminating the Contract for default under Article titled "Default 
of the Contractor", or 

b. assess the information provided under (c) (i) above or, if it has not yet 
been provided, require the Contractor propose a replacement to be rated 
by the Technical Authority. The replacement must have qualifications and 
experience that meet or exceed those obtained for the original resource ' 
and be acceptable to Canada. Upon assessment of the replacement, 
Canada may accept the replacement, exercise the rights in (ii) (a) above, 
or require the Contractor to propose another replacement within 
five working days' notice. 

Where an Excusable Delay applies, Canada may require (c) (ii) (b) above 
instead of terminating under the "Excusable Delay" Article. An Excusable 
Delay does not include resource unavailability due to allocation of the 
resource to another Contract or project (including those for the Crown) 
being performed by the Contractor or any of its affiliates. 

iii. The Bidder must not, in any event, allow performance of the Work by 
unauthorized replacement persons. The Contracting Authority may order 
that a resource stop performing the Work. In such a case, the Contractor 
must immediately comply with the order. The fact that the Contracting 
Authority does not order that a resource stop performing the Work does not 
relieve the Contractor from its responsibility to meet the requirements of the 
Contract. 

iv. The obligations in this article apply despite any changes that Canada may 
have made to the Client's operating environment. 
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15. Contractor Supplied 
The Contractor must furnish the following at no additional cost to the Contract: 

a. Contract related services that are administrative and management functions 
necessary to support the Contract, and the hardware, software, and 
communications systems necessary to interface effectively and efficiently with 
Canada. These include, but are not limited to: financial management, recruiting, 
interviewing, training, payroll preparation, travel arrangements, Contract 
proposal preparation, obtaining security clearances, contracting, and clerical 
support. 

b. Office and working space for Contract related services, if necessary. 

C. Office equipment and expenses necessary to perform Contract related services 
including: Information Technology (IT) and network operations, hardware, 
software, printing, photocopying, communications, postage, express mail, paper 
and copying supplies, local and long distance telephone service, and other 
services, equipment and supplies required in support of the work. 


16. Timely Problem Identification 

The Contractor must immediately advise the Contracting and Project Authorities in writing of any 
and all situations or difficulties that the Contractor considers will have a significant impact upon 
the scope of the Work, expected technical achievement, delivery schedule, person-power or cost 
to Canada. Notwithstanding the submission of any such report, the Contractor remains 
responsible for the completion of the Work in accordance with the terms of the Contract. 

a. Such reports must include proposed detailed remedial action plans to resolve or 
alleviate the identified situations or difficulties. The plans must set out the 
Contractor's detailed estimates of any increase in time, consultants and cost to 
effect such plans. Such plans must include all reasonable options for 
consideration by Canada plus the costs and consequences to Canada of taking no 
remedial action and must also provide a reasonable amount of time for Canada to 
review these options and obtain any necessary funding authorization. 

b. The Contractor will be prohibited from claiming for any additional costs incurred 
in remedying a problem not reported as described above in a timely fashion, and 
will be required to remedy such problems at its own expense. 

c. 

17. Representations and Warranties 

The Contractor made statements regarding its own and its proposed resources' experience and 
expertise in its ACF Response that resulted in the award of the Contract and if applicable the 
issuance of Task Authorizations (TAs). The Contractor represents and warrants that all those 
statements are true and acknowledges that Canada relied on those statements in awarding the 
Contract and if applicable adding work to it through TA's. The Contractor also represents and 
warrants that it has, and all its resources and subcontractors that perform the Work have, and at 
all times during the Contract Period they will have, the skills, qualifications, expertise and 
experience necessary to perform and manage the Work in accordance with the Contract, and ` 
that the Contractor (and any resources or subcontractors it uses) has previously performed 
similar services for other customers. 


18. Transition Period 

The Contractor acknowledges that the nature of the services provided under the Contract 
requires continuity and that a transition period may be required at the end of the Contract. The 
Contractor agrees that Canada may, at its discretion, extend the Contract by a period of up to 
three months under the same conditions to ensure the required transition. The Contractor agrees 
that, during the extended period of the Contract, it will be paid in accordance with the applicable 
provisions as set out in the Basis of Payment. 
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The Contracting Authority will advise the Contractor of the extension by sending a written notice 
to the Contractor at least 10 calendar days before the contract expiry date. The extension will be 
evidenced for administrative purposes only, through a contract amendment. 


19. Identification Protocol Responsibilities 

The Contractor will be responsible for ensuring that each of its agents, representatives or 
subcontractors (hereinafter referred to as Contractor Representatives) complies with the 
following self-identification requirements: 


a. 


Contractor Representatives who attend a Government of Canada meeting 
(whether internal or external to Canada's offices) must identify if an individual is 
not a permanent employee of the Contractor prior to the commencement of the 
meeting, to ensure that each meeting participant is aware of the fact that the 
individual is not a Contractor permanent employee; 

During the performance of any Work at a Government of Canada site, each 
Contractor Representative must be clearly identified at all times as being a 
Contractor Representative; and 

If a Contractor Representative requires the use of the Government of Canada's e- 
mail system in the performance of the Work, then the individual must clearly 
identify him or herself as an agent or subcontractor of the Contractor in all 
electronic mail in the signature block as well as under "Properties". This 
identification protocol must also be used in all other correspondence, 
communication, and documentation. 

If Canada determines that the Contractor is in breach of any obligation stated in 
this Article, upon written notice from Canada the Contractor must submit a 
written action plan describing corrective measures it will implement to eliminate 
the recurrence of the problem. The Contractor will have five working days to 
deliver the action plan to the Client and the Contracting Authority, and twenty 
working days to rectify the underlying problem. 

In addition to any other rights it has under the Contract, Canada may terminate 
the Contract for default if the corrective measures required of the Contractor 
described above are not met. 
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Bei 


RESULTING CONTRACT CLAUSES : 


1. Statement of Work 
The Contractor must perform the Work described in Annex A — Statement of Work. 


2. Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition 
Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses- 
andconditions-manual) issued by Public Works and Government Services Canada. 


2.1 General Terms and Conditions | 
2035 (2014-09-25) General Conditions - Higher Complexity - Services, apply to and form part of the Contract. 


Séction 17 Interest on Overdue Accounts, of 2035 (2014-09-25) General Conditions - Higher Complexity - Services will 
not apply to payments made by credit cards. 


With respect to Article 30 - Termination for Convenience, of General Conditions 2035, Subsection 04 is deleted and 
replaced with the following Subsections 04, 05 and 06: 


4. The total of the amounts, to which the Contractor is entitled to be paid under this section, together with any amounts 
paid, due or becoming due to the Contractor must not exceed the Contract Price. 


5. Where the Contracting Authority terminates the entire Contract and the Articles of Agreement include a Minimum Work 
Guarantee, the total amount to be paid to the Contractor under the Contract will not exceed the greater of: 
(a) the total amount the Contractor may be paid under this section, together with any amounts paid, becoming 
due other than payable under the Minimum Revenue Guarantee, or due to the 
Contractor as of the date of termination, or | 
(b) the amount payable under the Minimum Work Guarantee, less any amounts paid, due or otherwise becoming 
due to the Contractor as of the date of termination. 


6. The Contractor will have no claim for damages, compensation, loss of profit, allowance arising out of any termination 
notice given by Canada under this section except to the extent that this section expressly provides. The Contractor agrees 
to repay immediately to Canada the portion of any advance payment that is unliquidated at the date of the termination. 


2.2 SACC Manual Clauses: 
K3002C (2008-05-12) - General Conditions — Modifications - Gonirácior to own IP: No Explicit License Rights for 
Canada 


K3030C (2010-01-11) - General Conditions — Modifications - License to Material Subject to Copyright 


' $. Security Requirement 
SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE # COMMON-PS-SRCL#6 ` 


3.1 The Contractor must, at all times during the performance of the Contract, hold a valid Designated Organization 
Screening (DOS), issued by the Canadian Industrial Security Directorate (CISD), Public Works and Government 
Services Canada (PWGSC). 


3.2 The Contractor personnel requiring access to PROTECTED information, assets or sensitive work site(s) must 
EACH hold a valid RELIABILITY STATUS, granted or approved by CISD/PWGSC. 


3.3 The Contractor MUST NOT remove any PROTECTED information or assets from the identified work site(s), and 
| the Contractor must ensure that its personnel are made aware of and comply with this restriction. 


3.4. Subcontracts which contain security requirements are NOT to be awarded without the prior written permission of 
CISD/PWGSC. 


3.5 The Contractor must comply with the provisions of the: 


a. Security Requirements Check List, attached at Annex B; and 
b. Industrial Security Manual (Latest Edition). 
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6.4 Professional Services Rates 

If the Contractor does not respond or refuses to provide an individual with the Se described in the Contract 
within the time described in the Contract (or proposes instead to provide someone from an alternate category at a 
different rate), whether or not Canada terminates the Contract as a whole or in part or chooses to exercise any of the 
rights provided to it under the general conditions, Canada may impose sanctions or take other measures in accordance 
with the PWGSC Vendor Performance Corrective Measure Policy (or equivalent) then in effect, which measures may 
include an assessment that results in conditions applied against the Contractor to be fulfilled before doing further business 
with Canada, or full debarment of the Contractor from bidding on future requirements. 


6.5 Purpose of Estimates 

All estimated costs contained in the Contract are included solely for the administrative purposes of Canada and do not 
represent a commitment on the part of Canada to purchase goods or services in these amounts. Any commitment to 
purchase specific amounts or values of goods or services is described elsewhere in the Contract. 


6.6 Limitation of Expenditure 

Canada's total liability to the Contractor under the Contract must not exceed the amount set out on page one of the 
Contract. With respect to the amount set out on page one of the Contract, Customs duties are included and applicable 
taxes are included. Any commitments to purchase specific amounts or values of goods or services are described 
elsewhere in the Contract. 


6.6.1 No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these design changes, 
modifications or interpretations have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. The Contractor must not perform any work or provide any service that would result in Canada's total liability 
being exceed before obtaining the written approval of the Contracting Authority. The Contractor must notify the 
Contracting Authority in writing as to the adequacy of this sum when: 

(a) it is 75 percent committed, or 

(b) 2 weeks before the Contract expiry date, or 

(c) as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work, whichever comes first. 


6.6.2 If the notification is for inadequate contract funds, the Contractor must provide to the Contracting Authority a written 
estimate for the additional funds required. Providing this information does not increase Canada's liability. 


6.7 Method of Payment 


6.7.1 Method of Payment - Monthly Payment 
Canada will pay the Bidder on a monthly basis for work performed during the month covered by the invoice in accordance 
with the payment provisions of the Contract if: 
(a) an accurate and complete invoice and any other documents required by the Contract have been submitted in 
accordance with the invoicing instructions provided in the Contract; 
'(b) all such documents have been verified by Canada; and 
(c) the Work performed has been accepted by Canada. 


7. Closure of Government Offices 
7.1 Where the Bidder, its employees, subBidders, or agents are providing services on government premises under the 
Contract and those premises are inaccessible because of the evacuation or closure of government offices, and as a result 
no work is performed, Canada is not responsible for paying the Bidder for work that otherwise would have been performed 
if there had been no evacuation or closure. 
7.2 If, as a result of any strike or lock-out, the Bidder or its employees, sub-contractors or agents cannot obtain access to 
government premises and, as a result, no work is performed, Canada is not responsible for paying the Bidder for work 
that otherwise would have been performed if the Bidder had been able to gain access to the premises. 

: 8. Invoicing Instructions 


8.1 The Bidder must submit invoices in accordance with the section entitled "Invoice Submission" of the general 
Conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 
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detailing the actions that the Contractor will undertake to remedy the deficiency. The Contractor must prepare and 
implement the plan at its own expense. 


(c) In General Conditions 2035, the Article titled "Replacement of Specific Individuals" is deleted and the following applies 
instead: 
(i) If the Contractor is unable to provide the services of any epeciic individual identified in the Contract to perform. 
the services, the Contractor must within five working days of the individual's departure or failure to commence 
Work (or, if Canada has requested the replacement, within ten working days of Canada's notice of the 
requirement for a replacement) provide to the Contracting Authority: 
(a) the name, qualifications and experience of a proposed replacement immediately available for Work; 
and 
(b) security information on the proposed replacement as specified by Canada, if applicable. 


Any assessment of the information provided will occur as per (ii) (b) below. 


(ii) Subject to an Excusable Delay, where Canada becomes aware that a specific individual identified under the 

Contract to provide services has not been provided or is not performing, the Contracting Authority may elect to: 
(a) exercise Canada's rights or remedies under the Contract or at law, including terminating the Contract 
for default under Article titled "Default of the Contractor", or 
(b) assess the information provided under (c) (i) above or, if it has not yet been provided, require the 
Contractor propose a replacement to be rated by the Technical Authority. The replacement must have 
qualifications and experience that meet or exceed those obtained for the original resource and be 
acceptable to Canada. Upon assessment of the replacement, Canada may accept the replacement, 
exercise the rights in (ii) (a) above, or require the Contractor to propose another replacement within five 
working days' notice. 
Where an Excusable Delay applies, Canada may require (c) (ii) (b) above instead of terminating under 
the "Excusable Delay" Article. An Excusable Delay does not include resource unavailability due to 
allocation of the resource to another Contract or project üneniding those for the Crown) being performed 
by the Contractor or any of its affiliates. 


(iii) The Bidder must not, in any event, allow — of the Work by unauthorized replacement persons. The 
Contracting Authority may order that a resource stop performing the Work. In such a case, the Contractor must 
immediately comply with the order. The fact that the Contracting Authority does not order that a resource stop 
performing the Work does not relieve the Contractor from its responsibility to meet the requirements of the 
Contract. 


(iv) The obligations in this article apply despite any SSES that Canada may have made to the Client's operating 
environment. 


14. Contractor Supplied 

The Contractor must furnish the following at no additional cost to the Contract: 
(a) Contract related services that are administrative and management functions necessary to support the 
Contract, and the hardware, software, and communications systems necessary to interface effectively and 
efficiently with Canada. These include, but are not limited to: financial management, recruiting, interviewing, 
training, payroll preparation, travel arrangements, Contract proposal preparation, SH security clearances, 

. contracting, and clerical support. 
. (b) Office and working space for Contract related services, if necessary. 

(c) Office equipment and expenses necessary to perform Contract related services including: IT and network 
operations, hardware, software, printing, photocopying, communications, postage, express mail, paper and 
copying supplies, local and long distance telephone service, and other services, SEENEN and supplies required 
in support of the work. ; 


15. Timely Problem Identification 

The Contractor must immediately advise the Contracting and Technical Authorities in writing of any and all situations or 
difficulties that the Contractor considers will have a significant impact upon the scope of the Work, expected technical 
achievement, delivery schedule, person-power or cost to Canada. Notwithstanding the submission of any such report, the 
Contractor remains responsible for the completion of the Work in accordance with the terms of the Contract. 


(a) Such reports must include proposed detailed remedial action plans to resolve or alleviate the identified 
situations or difficulties. The plans must set out the Contractor's detailed estimates of any increase in time, 
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ANNEX A - STATEMENT OF WORK 


1. 


EPSI - 


2. 


TITLE 
F1-03 Process 


OBJECTIVES 


Assist in developing and executing the Fl-03 process in order to meet staffing requirements. 


3. 


BACKGROUND 


In order to quickly meet staffing needs when positions become vacant, the Resource Management Division would like to 
be proactive and start an anticipatory staffing process at the FI-03 level. Resources are currently not available to prepare, 
develop and execute the staffing process. 


5.2 


5.3 


TASKS i 

Review the Statement of Merit Criteria (SoMC) 

Develop, administer and score a written exam to screen candidates 
Assist in the development of interview questions and the rating guide. 
Participate as a board member during the interview process. 


` Develop and conduct reference checks. 


DELIVRABLES 


Review the Statement of Merit Criteria (SoMC): 

The Contractor will revise the Department of Justice Canada's draft of the FI-03 SoMC and will also develop a 
table of specifications which will outline a proposed assessment structured to ensure all merit criteria are 
adequately assessed during the selection process. 


Develop, administer and score a written exam to screen candidates: 

The Contractor will develop an exam based on the essential qualifications related to the Fl- 03 position and the 
requirements identified by the Department of Justice Canada representative and/or team and will integrate and 
administer the Written Exam online. 


The Contractor will ensure the following steps during the integration process: 


1. Preparation of the integration files. — 

2- Validation of the content in both French and English. 

3. Modification of the test instructions. 

4 Quality Assurance on the Written Exam and the Online Testing Platform. 


The Contractor will manage the administration of the online exam from the initial invite to the table. of results. This 

E includes: 

Sending the initial invite to the list of candidates which includes all the information needed to complete the 
online knowledge exam (including date, time and instructions on how to access and use the Online Testing 
Platform). This invite must be sent at least one week prior to the date of the examination. 

- Sending the access code invite that enables candidates to access the Online Testing Platform and the 
knowledge exam for the process. The Contractor will administer the exam for each candidate on the specified 
date and time, and in the official language of their choice. 

- Identify the candidate's internet connection and system used prior to the examination; this ensures effective 
system functions, and provides candidates with technical support related to the online testing platform before 
and during the examination. The Contractor is available to respond to candidates' questions at any time 
during the process. Any questions about the hiring process will be transferred to the manager of the process, 
who will handle these specific issues. 

- Collecting and storing all completed examinations in a secure and confidential manner. 


Assist in the development of interview questions and the rating guide: 


The Contractor will: 


- Identify the essential qualifications (competencies) and develop situational and/or behavioral questions that 
reflect the competencies being assessed. 

- Develop detailed and instructive instructions for the candidates and the board members (this includes 
identifying the preparation, interview and consensus time). 
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SECURITY REQUIREMENTS CHECK LIST (SRCL) 
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de sácurtié s ac haut ef au bes du tormulgine, 


12. b) Wl the Gocurrentstion atiached to pis SRCL bs PROTECTED anaes CLASSIFIED? | "AL Yes 
Le gocurmantaiion assccléo à la présente (VERS sers teie PROTÉGÉE eou CLASSIFIÉS? ` … Md uon ls Li out 


If Yes, cisaaif y this form by ennolsiing Uo top and bottom In the ares entitled "Security Clams fication" and indicate with 
attachments (e.g. SECRET with Attachments}, 
Dans faffinnative, classifior ig prosari formulaire en indiquant to niveau de sócurtté dares fa case intitulée « Classification 
de socurtté » su haut el pu bas du formulaire et indiquer qu'H y s das clócen Joimos Ip. ex. SECRET avec des places 
ntes 


TESSCT 350-10342004/12) | EoO33y EE TEE Gs seams - 


H he . Canadá 
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BA Government of Gouvernement du Call-Up Against a Standing Offer 
Canada Canada Commande subséquente à une offre à commandes 


PST N° - N° de TPS Contact - Personne-ressource Tel. No - N° du Tél. Fax. No. - N° de télécop. Order No, á 
As per standing offer : le la demande 
Selon l'offre permanente Pordonick, Kayla 613-946-9012 613-960-4956 4500129110 


Standing offer No. - N° d'offre permanente Order date 
Date de la demande 


EPSI 

6 SAINTE-MARIE ST 
GATINEAU QC J8Y 2A3 
CANADA 


E60ZN-15TSSO/088/ZN 


05/17/2016 
Vendor # - N° fournisseur Contact Name - Nom du contact Acc. # - N° comp. Tet. No - N* du Tél. Fax. No. - N* de télécop. Date required - Demandé 
: poi 
122985 819-771-9078 819-771-7590 03/31/2017 
Item No. Description U of | Quantity | Unit Price Disc Ext.Price 
Article n° Description UdeD Quantité Prix unitaire Disc Prix prévu 


00010 | -Staffing Consultant ELO3 Process - EPSI EA . 22,095.00 22,095.00 
Financial Codes Amount 
Codage financier Montant 
. 0130 -15 - -3750 - 20050 22,095.00 H IET. 


Delivery Address - Adresse de livraison Invoicing address - Adresse de facturation FOB - FAB Amount - Montant / CAD 
DEPARTMENT OF JUSTICE CANADA 


RESOURCE MANAGEMENT 
ATT: NADINE DESJARDINS 613-957-6499 Terms of payment - Modalités de paiement T. taxes - T. taxes / CAD 
284 WELLINGTON ST Net 30 days : 2,872.35 
OTTAWA ON K1A 0H8 ` E 


DEPARTMENT OF JUSTICE CANADA 
ATT: NADINE DESJARDINS 613-957-6499 
284 WELLINGTON ST 
OTTAWA ON K1A 0H8 


T. Amount - Montant T. / CAD 
d 24,967.35 
Special instructions - Instructions spéciales H j Certified pursuant to SE of Financial-Administration Act y 
o the Supplier: Your standing offer referred to above is hereby accepted as follows: You are required to supply the goods and/or Certifié en vertu du paragraphe 32(1) de Ja Loi sur la gestion des finances publiques. 


services shown above at the prices or pricing basis and in accordance with the other terms and conditions stated in the standing offer. 
Only goods and services included in the standing offer shall be supplied against this call-up. Each shipment shall be accompanied by a 
packing slip or delivery slip. All invoices, shipping bills and packing slips must show the order number. | 

Au fournisseur: Votre offre permanente, dont le numéro figure ci-haut, est acceptée selon les modalités suivantes: Vous êtes prié de 
fournir les biens ou services indiqués ci-haut aux prix ou selon les modalités de prix et en conformité des autres conditions stipulés dans 
l'offre permanente. Ne seront fournis en vertu de la présente commande que les biens et services figurant dans l'offre permanente. 
Chaque envoi sera accompagné d'un bordereau d'emballage ou d'expédition. Les factures, connaissements et bordereaux d'emballage 
doivent tous porter le numéro de la demande. 


PR looce At | ep file 
Signature Date 


Approved for the Minister 


Approuvé pour le Ministre 


Signature 


Hai 


Cana (000198 
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RESULTING CONTRACT CLAUSES 


1. Statement of Work 
The Contractor must perform the Work described in Annex A — Statement of Work. 


2. Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition 
Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard-acquisition-clauses- 
andconditions-manual) issued by Public Works and Government Services Canada. 


2.1 General Terms and Conditions 
2035 (2014-09-25) General Conditions - Higher Complexity - Services, apply to and form part of the Contract. 


Section 17 Interest on Overdue Accounts, of 2035 (2014-09-25) General Conditions - Higher Complexity - Services will 
not apply to payments made by credit cards. 


With respect to Article 30 - Termination for Convenience, of General Conditions 2035, Subsection 04 is deleted and 
replaced with the following Subsections 04, 05 and 06: 


4. The total of the amounts, to which the Contractor is entitled to be paid under this section, together with any amounts 
paid, due or becoming due to the Contractor must not exceed the Contract Price. 


5. Where the Contracting Authority terminates the entire Contract and the Articles of Agreement include a Minimum Work 
Guarantee, the total amount to be paid to the Contractor under the Contract will not exceed the greater of: 
(a) the total amount the Contractor may be paid under this section, together with any amounts paid, becoming 
due other than payable under the Minimum Revenue Guarantee, or due to the 
Contractor as of the date of termination, or ` 
(b) the amount payable under the Minimum Work Guarantee, less any amounts paid, due or otherwise becoming 
due to the Contractor as of the date of termination. 


6. The Contractor wil! have no claim for damages, compensation, loss of profit, allowance arising out of any termination 
notice given by Canada under this section except to the extent that this section expressly provides. The Contractor agrees 
to repay immediately to Canada the portion of any advance payment that is unliquidated at the date of the termination. 


2.2 SACC Manual Clauses: 
K3002C (2008-05-12) - General Conditions — Modifications - Contractor to own IP: No Explicit License Rights for 
Canada 


K3030C (2010-01-11) - General Conditions — Modifications - License to Material Subject to Copyright 


3. Security Requirement 
SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE # COMMON-PS-SRCL#6 ` 


3.1 The Contractor must, at all times during the performance of the Contract, hold a valid Designated Organization 
Screening (DOS), issued by the Canadian Industrial Security Directorate (CISD), Public Works and Government 
Services Canada (PWGSC). 


3.2 The Contractor personne! requiring access to PROTECTED information, assets or sensitive work site(s) must 
EACH hold a valid RELIABILITY STATUS, granted or approved by CISD/PWGSC. 


3.3 The Contractor MUST NOT remove any PROTECTED information or assets from the identified work site(s), and 
the Contractor must ensure that its personnel are made aware of and comply with this restriction. 


3.4. Subcontracts which contain security requirements are NOT to be awarded without the prior written permission of 
CISD/PWGSC. 


3.5 The Contractor must comply with the provisions of the: 


a. Security Requirements Check List, attached at Annex B; and 
b. Industrial Security Manual (Latest Edition). 


Page 1 of 11 000199 


Released under the Access to information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Kal Department of Justice Ministère de la Justice | | .. Call-Up # 4500129110 
Canada Canada Si EPS! — FI-03 Selection Process 


4. Term of Contract 


4.1 Period of Contract 
The Work must be completed in between date of award and March 31, 2017. 


5, Authorities 


5.1 Contracting Authority 

The Contracting Authority for the Contract is: 
Kayla Pordonick 

Senior Contracting Officer 

Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-948-2525 

Email: Kayla.Pordonick@ijustice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the Contract must be 

authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or outside the scope | 
of the Contract based on verbal or written requests or instructions from anybody other than the Contracting 

Authority. 


5.2 Technical Authority 

The Technical Authority for the Contract is: 
Diane Platt 

Director, Resource Management 
Department of Justice Canada 

284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-957-4580 

Email: Diane. Platt@justice.gc.ca 


The Technical Authority is the representative of the department or agency for whom the Work is being carried out under 
the Contract and is responsible for all matters concerning the technical content of the Work under the Contract. Technical 
matters may be discussed with the Technical Authority; however, the Technical Authority has no authority to authorize f 
changes to the scope of the Work. Changes to the scope of the Work can only be made through a contract amendment 
issued by the Contracting Authority. 


5.3 Contractor's Representative s.19(1) 


Telephone: 819-771-9078 
Email: 


6. Payment 


6.1 Basis of Payment - Professional Services provided with a Maximum Price 

For professional services requested by Canada, Canada will pay the Contractor, in arrears, up to the Maximum Price in 
the Contract, for actual time worked and any resulting deliverables in accordance with the firm all-inclusive per diem rates 
set out in the call-up documents, applicable taxes extra. Partial days will be prorated based on actual hours worked based 
on a 7.5-hour workday. Estimated Cost: $22,095.00 (applicable taxes extra) 


6.2 Pre-Authorized Travel and Living Expenses : 
Canada will not pay any Kaval or living expenses associated with performing the Work. 


6.3 Additional Charges 

The Contractor acknowledges that the Contract has been awarded as a result of a competed Standing Offer. No 
additional charges will be allowed to compensate for errors, oversights, misconceptions or underestimates made by the. 
Contractor when responding to an ACF for the Contract. 
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6.4 Professional Servíces Rates 

If the Contractor does not respond or refuses to provide an individual with the qualifications described in the Contract 
within the time described in the Contract (or proposes instead to provide someone from an alternate category at a 
different rate), whether or not Canada terminates the Contract as a whole or in part or chooses to exercise any of the 
rights provided to it under the general conditions, Canada may impose sanctions or take other measures in accordance 
with the PWGSC Vendor Performance Corrective Measure Policy (or equivalent) then in effect, which measures may 
include an assessment that results in conditions applied against the Contractor to be fulfilled before doing further business 
with Canada, or full debarment of the Contractor from bidding on future requirements. 


6.5 Purpose of Estimates 

All estimated costs contained in the Contract are included solely for the administrative purposes of Canada and do iot 
represent a commitment on the part of Canada to purchase goods or services in these amounts. Any commitment to 
purchase specific amounts or values of goods or services is described elsewhere in the Contract. 


6.6 Limitation of Expenditure 

Canada's total liability to the Contractor under the Contract must not exceed the amount set out on page one of the 
Contract. With respect to the amount set out on page one of the Contract, Customs duties are included and applicable 
taxes are included. Any commitments to purchase specific amounts or values of goods or services are described 
elsewhere in the Contract. 


6.6.1 No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these design changes, 
modifications or interpretations have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. The Contractor must not perform any work or provide any service that would result in Canada's total liability 
being exceed before obtaining the written approval of the Contracting Authority. The Contractor must notify the 
Contracting Authority in writing as to the adequacy of this sum when: 

(a) it is 75 percent committed, or 

(b) 2 weeks before the Contract expiry date, or 

(c) as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work, whichever comes first. 


6.6.2 If the notification is for inadequate contract funds, the Contractor must provide to the Contracting Authority a written 
estimate for the additional funds required. Providing this information does not increase Canada's liability. 


6.7 Method of Payment 


6.7.1 Method of Payment - Monthly Payment 
Canada will pay the Bidder on a monthly basis for work performed during the month covered by the invoice in accordance 
with the payment provisions of the Contract if: 
(a) an accurate and complete invoice and any other documents required by the Contract have been submitted i in 
accordance with the invoicing instructions provided in the Contract; 
'(b) all such documents have been verified by Canada; and 
(c) the Work performed has been accepted by Canada. 


7. Closure of Government Offices 

7.1 Where the Bidder, its employees, subBidders, or agents are providing services on government premises under the 
Contract and those premises are inaccessible because of the evacuation or closure of government offices, and as a result 
no work is performed, Canada is not responsible for paying the Bidder for work that otherwise would have been performed 
if there had been no evacuation or closure. 

7.2 If, as a result of any strike or lock-out, the Bidder or its employees, sub-contractors or agents cannot obtain access to 
government premises and, as a result, no work is performed, Canada is not responsible for paying the Bidder for work 
that otherwise would have been performed if the Bidder had been able to gain access to the premises. 

8. Invoicing Instructions 


8.1 The Bidder must submit invoices in accordance with the section entitled "Invoice Submission" of the general 
Conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 
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Each invoice must be supported by: 
(a) a copy of time sheets to support the time claimed; and 
(b) a copy of the release document and any other documents as specified in the Contract. 


8.2 Invoices must be distributed as follows: os 
The original and one copy must be forwarded to the address shown on page 1 of the Contract for certification and 
` payment. : 


9. Insurance requirement 


9.1 Insurance requirement for all Categories listed in Stream 1, Stream 2, Stream 3 and/or Stream 4 as applicable to the 
offered services are set out in the Standing Offer: 


9.1.1 The Contractor is responsible for deciding if insurance coverage is necessary to fulfill its obligation under the 
Contract and to ensure compliance with any applicable law. Any insurance acquired or maintained by the Contractor is at 
its own expense and for its own benefit and protection. It does not release the Contractor from or reduce its liability under 
the Contract. 


10. Certifications 

Compliance with the certifications provided by the Contractor is a condition of the Contract and subject to verification by 
Canada during the entire period of the Contract. In the event that the Contractor does not comply with any certification or 
that it is determined that any certification made by the Contractor in its offer is untrue, whether made knowingly or 
unknowingly, the Contracting Authority has the right to terminate the Contract for default. 


11. SACC Manual Clauses 
The following clauses set out in the SACC Manual will form 
| | Dae | Description `  — | 


12. Reorganization of Identified User 

The Contractors obligation to perform the Work will not be affected by (and no additional fees will be payable as a result 
of) the renaming, reorganization, reconfiguration, or restructuring of any Identified User. The reorganization, 
reconfiguration and restructuring of the Identified User includes the privatization of the Identified User, its merger with 
another entity, or its dissolution, where that dissolution is followed by the creation of another entity or entities with 
mandates similar to the original Identified User. In connection with any form of reorganization, Canada may designate ` 
another department or government body as the Contracting Authority or Technical Authority, as required to reflect the new 
roles and responsibilities associated with the reorganization. 


part of the Contract: 


13. Professional Services 


13.1 Requirement for Training and Familiarization 

Any training required by personnel to perform specific assignments will be on the Contractor time and expense. 

. Canada will not provide technology training. Canada will, wherever possible, provide standards, policies, guidelines and 
appropriate documentation to describe how the application systems are designed and configured, as well as other 
assistance needed to help the Bidder's personnel to work on application systems. 


- 13.2 Professional Services - General = 
(a) The Contractor must provide professional services on request as specified in this Contract. All resources provided by 
the Contractor must meet the qualifications described in the Contract (including those relating to previous experience, 
professional designation, education, language proficiency and security clearance) and must be competent to provide the 
required services by any delivery dates described in the Contract. 


(b) If the Contractor fails to.deliver any deliverable or complete any task described in the Contract on time, in addition to 
any other rights or remedies available to Canada under the Contract or the law, Canada may notify the Contractor of the 
deficiency, in which case the Contractor must submit a written plan to the Technical Authority within ten working days 
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detailing the actions that the Contractor will undertake to remedy the deficiency. The Contractor must prepare and 
implement the plan at its own expense. 


(c) In General Conditions 2035, the Article titled "Replacement of Specific Individuals" is deleted and the following applies 
instead: 
(i) If the Contractor is unable to provide the services of any specific individual identified in the Contract to perform. 
the services, the Contractor must within five working days of the individual's departure or failure to commence 
Work (or, if Canada has requested the replacement, within ten working days of Canada's notice of the 
requirement for a replacement) provide to the Contracting Authority: 
'  (a)the name, qualifications and experience of a proposed replacement immediately available for Work; 
and 
(b) security information on the proposed replacement as specified by Canada, if applicable. 


Any assessment of the information provided will occur as per (ii) (b) below. 


. (ii) Subject to an Excusable Delay, where Canada becomes aware that a specific individual identified under the 
Contract to provide services has not been provided or is not performing, the Contracting Authority may elect to: 

(a) exercise Canada's rights or remedies under the Contract or at law, including terminating the Contract 
for default under Article titled "Default of the Contractor", or 
(b) assess the information provided under (c) (i) above or, if it has not yet been provided, require the 
Contractor propose a replacement to be rated by the Technical Authority. The replacement must have 
qualifications and experience that meet or exceed those obtained for the original resource and be 
acceptable to Canada. Upon assessment of the replacement, Canada may accept the replacement, 
exercise the rights in (ii) (a) above, or require the Contractor to propose another replacement within five 
working days' notice. 
Where an Excusable Delay applies, Canada may require (c) (ii) (D) above instead of terminating under 
the "Excusable Delay" Article. An Excusable Delay does not include resource unavailability due to 
allocation of the resource to another Contract or project (including those for the Crown) being performed 
by the Contractor or any of its affiliates. 


(iii) The Bidder must not, in any event, allow performance of the Work by unauthorized replacement persons. The 
Contracting Authority may order that a resource stop performing the Work. In such a case, the Contractor must 
immediately comply with the order. The fact that the Contracting Authority does not order that a resource stop 
performing the Work does not relieve the Contractor from its responsibility to meet the requirements of the 
Contract. 


(iv) The obligations in this article apply despite any changes that Canada may have made to the C lient's operating 
environment. 


14. Contractor Supplied 
The Contractor must furnish the following at no additional cost to the Contract: 

: (a) Contract related services that are administrative and management functions necessary to support the 
Contract, and the hardware, software, and communications systems necessary to interface effectively and 
efficiently with Canada. These include, but are not limited to: financial management, recruiting, interviewing, 
training, payroll preparation, travel arrangements, Contract proposal preparation, obtaining security clearances, 
contracting, and clerical support. 

(b) Office and working space for Contract related services, if necessary. 

(c) Office equipment and expenses necessary to perform Contract related services including: IT and network 
operations, hardware, software, printing, photocopying, communications, postage, express mail, paper and 
copying supplies, local and long distance telephone service, and other services, equipment and supplies required 
in support of the work. 


15. Timely Problem Identification 

The Contractor must immediately advise the Contracting and Technical Authorities in writing of any and all situations or 
difficulties that the Contractor considers will have a significant impact upon the scope of the Work, expected technical 
achievement, delivery schedule, person-power or cost to Canada. Notwithstanding the submission of any such report, the 
Contractor remains responsible for the completion of the Work in accordance with the terms of the Contract. 


(a) Such reports must include proposed detailed remedial action plans to resolve or alleviate the identified 
situations or difficulties. The plans must set out the Contractor's detailed estimates of any increase in time, : 
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consultants and cost to effect such plans. Such plans must include all reasonable options for consideration by 
Canada plus the costs and consequences to Canada of taking no remedial action and must also provide a 
reasonable amount of time for Canada to review these options and obtain any necessary funding authorization. 


(b) The Contractor will be prohibited from claiming for any additional costs incurred in remedying a problem not 
reported as described above in a timely fashion, and will be required to remedy such problems at its own 
expense. 


16. Representations and Warranties 

The Contractor made statements regarding its own and its proposed resources' experience and expertise that resulted in 
the award of the Contract. The Contractor represents and warrants that all those statements are true and acknowledges 
that Canada relied on those statements in awarding the Contract. The Contractor also represents and warrants that it has, 
and all its resources and subcontractors that perform the Work have, and at all times during the Contract Period they will 
have, the skills, qualifications, expertise and experience necessary to perform and manage the Work in accordance with 
the Contract, and that the Contractor QUE any resources.or subcontractors it uses) has previously performed similar 
services for other customers. 


17. Transition Period 

The Contractor acknowledges that the nature of the services provided under the Contract requires continuity and that a 
transition period may be required at the end of the Contract. The Contractor agrees that Canada may, at its discretion, 
extend the Contract by a period of up to three months under the same conditions to ensure the required transition. The 
Contractor agrees that, during the extended period of the Contract, it will be paid in accordance with the applicable 
provisions as set out in the Basis of Payment. The Contracting Authority will advise the Contractor of the extension by 
sending a written notice to the Contractor at least 10 calendar days before the contract expiry date. The extension will be 
evidenced for administrative purposes only, through a contract amendment. 


18. Identification Protocol Responsibilities 
The Contractor will be responsible for ensuring that each of its agents, representatives or subcontractors (hereinafter 
referred to as Contractor's Representatives) complies with the following self-identification requirements: 


(a) Contractor Representatives who attend a Government of Canada meeting (whether internal or external to 
Canada's offices) must identify if an individual is not a permanent employee of the Contractor prior to the 
commencement of the meeting, to ensure that each meeting participant is aware of the fact that the individual is 
nota Contractor permanent employee; i 


(b) During the performance of any Work at a Government of Canada site, each Contractor Representative must 
be clearly identified at all times as being a Contractor Representative; and 


(c) If a Contractor Representative requires the use of the Government of Canada’s e-mail system in the 
performance of the Work, then the individual must clearly identify him or herself as an agent or subcontractor of 
the Contractor in all electronic mail in the signature block as well as under “Properties.” This identification protocol 
must also be used in all other correspondence, communication, and documentation. 


(d) If Canada determines that the Contractor is in breach of any obligation stated in this Article, upon written 
notice from Canada the Contractor must submit a written action plan describing corrective measures it will 
implement to eliminate the recurrence of the problem. The Contractor will have five working days to deliver the 
action plan to the Client and the Contracting Authority, and twenty working days to rectify the underlying problem. 


(e) In addition to any other rights it has under the Contract, Canada may terminate the Contract for default if the | 
corrective measures required of the Contractor described above are not met. 
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ANNEX A — STATEMENT OF WORK 


1. TITLE 
EPSI - F1-03 Process 


2. OBJECTIVES : 
Assist in developing and executing the F1-03 process in order to meet staffing requirements. 


3. BACKGROUND 

In order to quickly meet staffing needs when positions become vacant, the Resource Management Division would like to 
be proactive and start an anticipatory staffing process at the F1-03 level. Resources are currently not available to KRS 
develop and execute the staffing process. 


TASKS 

Review the Statement of Merit Criteria (SOMC)  . 

Develop, administer and score a written exam to screen candidates 
Assist in the development of interview questions and the rating guide. 
Participate as a board member during the interview process. 

Develop and conduct reference checks. 


sees * A 


5. DELIVRABLES 


5.1 Review the Statement of Merit Criteria (SoMC): 
The Contractor will revise the Department of Justice Canada's draft of the FI-03 SoMC and will also develop a 
table of specifications which will outline a proposed assessment structured to ensure all merit criteria are 
adequately assessed during the selection process. 


5.2 Develop, administer and score a written exam to screen candidates: 
The Contractor will develop an exam based on the essential qualifications related to the Fl- 03 position and the 
requirements identified by the Department of Justice Canada representan and/or team and will integrate and 
administer the Written Exam online. 


The Contractor will ensure the following steps during the integration process: 


1. Preparation of the integration files. - 

2. Validation of the content in both French and English. : 

3. Modification of the test instructions. 

4 Quality Assurance on the Written Exam and the Online Testing Platform. 


The Contractor will manage the administration of the online exam from the initial invite to the table. of results. This 

process includes: : 

Sending the initial invite to the list of candidates which includes all the information needed to complete the 
online knowledge exam (including date, time and instructions on how to access and use the Online Testing 
Platform). This invite must be sent at Jeast one week prior to the date of the examination. 

- Sending the access code invite that enables candidates to access the Online Testing Platform and the 
knowledge exam for the process. The Contractor will administer the exam for each candidate on the specified 
date and time, and in the official language of their choice. 

- Identify the candidate's internet connection and system used prior to the examination; this ensures effective 
system functions, and provides candidates with technical support related to the online testing platform before 
and during the examination. The Contractor is available to respond to candidates’ questions at any time 
during the process. Any questions about the hiring process will be transferred to the manager of the process, 
who will handle these specific issues. 

- Collecting and storing all completed examinations in a secure and confidential manner. 


5.3 Assist in the development of interview questions and the rating guide: 
The Contractor will: 
- Identify the essential qualifications (competencies) and develop situational and/or behavioral questions that 
reflect the competencies being assessed. 
- Develop detailed and instructive instructions for the candidates and the board members (this includes 
identifying the preparation, interview and consensus time). 
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- Develop a detailed and descriptive rating guide that accurately reflects the competencies being assessed, the 
context of the question, and the indicators related to the expected responses. This provides standardization 
and increased the validity of the process. The Contractor is able to develop and update a structured interview 
scheduling document to ensure that human resources are appropriately scheduled and time is efficiently 
utilized. This document will be used to inform board members of their interviews and facilitate the coordination 
of availability. 

- Contact candidates to inform them of their interview date and time and confirm their availability 


5.4 Participate as a board member during the interview process: 
The Contractor will participate as a board member during the interview process to ensure the integrity, standardization 
and efficiency of the interview process. 


5.5 Develop and conduct reference checks 

The Contractor will be required to schedule and conduct reference checks over the phone. Reference checks are an 
important validation assessment used in selection processes. These checks assist in the confirmation of the information 
provided. Past and current supervisors will be able to provide valuable insight and examples of how the candidate 
demonstrated, or lacked to demonstrate, job related competencies. 


6. AUTHORIZED TRAVEL AND LIVING EXPENSES 
Department of Justice will not pay for any travel or living expenses associated with performing the Work. 


7. LANGUAGE OF WORK 
Work will be performed and delivered in both French and English. 


8. LOCATION OF WORK 
Interviews and meetings will be held at 284 Wellington. All other work can be done off premises. 
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Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


(EI! Department of Justice Ministère de la Justice | | Call-Up # 4500129110 
Canada Canada l EPSI — FI-03 Selection Process 


ANNEX B - SECURITY REQUIREMENTS CHECK LIST 


Ee cnm mee 


Coure Number / Numéro Cu censi 
Common PS SERCHAS ` 
fication Ci 


Ge sicu iA | 


SECURITY REQUIREMENTS CHECK LIST (SRCL) 
LISTE DE VÉRIFICATION DES EXIGENCES RELATIVES À LA SÉCURITÉ (LVERS 
PART A ~ CONTRACT INFORIZATION I PARTIE À -:-Mr ORCIATION CONTRACTUELLE 
1, Onginaticg Government Depart oc Organizauor f , Branch ar Orecccraie J Orection generale co Direction 
Minish ou organisma gouvemernental d'origine Cr EE Vu Branch 
ei Subcortrac: Humber 7 Numéro d. conirat Ge $008 a cg i" 


——— 
. Brie! Cesceplinn af Vcr | Brave dascrpoon du bavet 


Pyolessional Services - Standing Oëe ana Supply Arrenpeccecss 


. i) WII the suogNer require access 19 Controlled Goods v | s AR ER Yes 
Le fournisseur auro. il ecots A des marchandises contrsiees? Ou 

S. 5) WI the suppder require access 10 Unctassied mitary Ircnnicai data subject to ihe provisions cf the Technical Dats Coren ER = ves 
4 Non Ow 


Reguiations? 
H4 Io EMI RUE IE RIMEK dia Corned EL Contes QU NUS MH NBN (5 ene ee eee 


y o Sore gog COS TR em 
wien ine type of access raquirad / indiquer type d'accés rages 


5, a) WAN the uppie end Us employees require accass 1 PROTECTED andia CLASS TIED miumation er s33008 7 — » [ Pa No 
SIFIES 


Le fournisseur ainsi que es employee auroni-ds accés 4 des renseignements ou à ces Liens PROTEGES etcu CLAS: 
{Epec tho teve! of access using ihe chan in Question 7. c) 


| Geer le nivmau d'accés en ul ean je dea cui se trouve à la Ze 
B b) MA ihe supplier and ts employees (8.9 Cesnens. fà nte^arce personnel) rocuro access to resiicied access amas) No acce Ro access D Ei a Yes 
PROTECTED and/or CLASSIF ED "formation or assets is permei. intern 


Le lournescur et sos employés (p. ex. netteyeurs, personnci d'ontrepan) atxori ds accés 4 des zones d'accés resteintes? L'accés 
4 des renaelgnoments ou á des ers PROTEGF3 ex eUou CLASSIFIÉS n'est pas mors 


Ac) is ine & commercial courier or delivery requireret wih ne overnigis morage? Lë No [vu 
fagi 4 d'un contrai de messagerie ou Oé Tyson commearccole sans ertreposage de nuit? Hon Od. 
7. ay indicat the type oí avormation thai ine supplier wid be regum 15 access f inanon” ie type dintermation wonuei le foumaseur devra Rvow sccks 
Canada | / NATO I OTAN | | Foreign I Étranger 

T, t) Relensa restriciens / Res GE telatives à la drusan ` ` : 

No TESE CEUICÓODR ` &; NATO COLIELES No itieeso resiricons — 

Aucune restriction relative Lë | Tous lcs pays de l'OTAN g Aucune restriction retire [ | 

& ta diffusion à ta diZusion i 

nen g 

Ane pss Giluser - | 

Resitricioó tcc f Lime à C] Restricted to: / Lmdé 8 : [] Restricted to; 1 Umitáà 8; [] 

£npecity couriryfes}: / Préciser ic{e) peys : Spect’y courtryies) / Préciser iit) pays : 1. Brech couniryfles): | Précher eis pays . 

T el Leier zemmer | Niveau dereen. EECHER R 

| “PROTECTED A . : ~ T RATO LNCLASSIT ICD | PROTECTED À ] D 

PROTEGE A Jill | NATONOMCLASSIFIE —— —--—| PROTEGE A | — 
"PROTECTED E ; Li . [NXIORESIRICIEO 7 D f PROTESTED E eh [] = 
! PROTÉ O8 ^ NATO DIFFUSION RESTREN E L di PROTÉGÉ B 

PROTECTED C {| Ki ue CONFIDENTAL T 2. : 

PROTEGE C LG NATO "DENT EL : 

CONFIDENTIAL J NATO SECRET 

CONFIDCNTIEL NATO SECRET 

COSMIC TOP SCCRET pal 
COSMIC TRES SECRET e 


Hey Classilestion (class fication de senmi | T 
! ; | 1 i. 
Lo ere OoOO | | Canada 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


fol Department of Justice ` Ministère de la Justice | Call-Up # 4500129110 
Canada Canada — UC EPSI — FI-03 Selection Process 


B. VAN tha KUDONOT COQUE access 10 PROTECTED and/or CLASSIFIED COMSEZ informanon er esset | {lie Yes 
isst mst Isis et ruant cut d rs CMS ates PROTESES em CLASES Non D. 
1f Yon, iret coi the evel of sensitvity: 
Dans l'atürmatve, Indicor le rvea; o sens bets : TY 
[5 Wid ihe wucoter ron Än access io extramedy Aen Sg INFOSE S SC es : [7] o Yes 
Ae teuritsour sura 4) acots 6 des rente jemenis ou à des birna 'NFOSET de nabsa excómemerd delicata? Noni. JO 
Short Titie(s} of matortal A X:o(5) acrég&Q) du matane : | 
Document Number f Numéro du document; mm CERE 8 EX ENORMES SLE, 
PART B - PERSONNEL ISUPPLICR) / PARTIE B - PERSONNEL (FOURNISSEUR) 
0. s) Personnal security screening level requred f Niveau de contrite ca La sécurné Cu personre: requis 
BELAG ITY STATUS CONFIDENTIAL KA : TOP SECRET 
COTE DE FASUTE GONFIDENTIEL | SECRET | TRÉS SECRET 
O TOP SECRET- SIGINT NATO CONFIDENTIAL NATD SECRET COSMIC TOP GECRET 
TRÈS SECRET - SIGINT NATO COMPDEL TIAL NATOSECRET - COSMIC TRÈS SECRET 
STE ACCESS . 
IT! ACCES AUX EMPLACEMENTS 
Brecht eommerts: 
Cocsrpertaves xpétox - 


KOTE tude tevets of exreaning ans iere), s Gecunty Cisseteston Guide must ba provided. 


REMARCUE : SI plusieurs nvcacx de contrôle da HOER son requis, cn guide do cassicaticn da ta sécuria doit eve f 
0. qe à [^ 
Du perscerat sens mistanion eéc.rtaire pouta so vot confier des partion do terval? 
HY og, wäi unscreened persorral bs oscoried? [re 
Sane Taficmadve, e personnel in question sers (4 ascaris? 


PARTC. BAFEGUARDS (SUPPLIER 1PARTIE C - MESURES DE PROTECTION (FOURNISSEUR) ` 
INFORMATION ASSETS ! RENSEIGNEMENTS /BIENS . 


41, 239 Wa tho supper be atred 1 receive and sioro PROTECTED endfor CLASSIFIED information ai aeseis on is site or n 
| triemises? | 
Le fourier serat ter da retno ei d'ericpoces sur poco des renseignemens oa Cea Bers PROTÉGÉS euu : 
. CLASSIFIÉS? 


Tut vita the surstior to reeuined to aiequsd COMSEC information cr voan? à * ^p 
La fourntescur sers44 tenu oa lam rer elgnements cu dcs Mons COMSECT n f np ba 


PRODUCTION 


1i, VAI o production Cramuéscare, ences feared mater of PROTECTED andi CLASSIFIED mca or ageet Lë Ze 
GG of fo spillers ss or premises? Non : 
EE 


1. OYM re unto be and pre D (T aymer to gd process, procure or tre PROTECTED anges CLASSICO Pak 
. trémmoncr enl. Jod 


Weien Serge in Par bc Een informations pour Castor, pedun ou socker Dericoriasement des 
Fr SEET ou des données PROT elu CLASSES? 


134 2) VII here be an electronic Dr betiveon Mie supplere [i Gren end Te govern ent cepartnerd or agency? Í No Des 
$ Gees un : Fen écris conl prime tci GT Der E e gero ed eo 


TES/SCT 350- 10302004202) Erari Class fcstien | Cisss EE 


€— | ... Canada 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accés à l'information. 


dd Department of Justice Ministère de la Justice i Call-Up # 4500129110 
"P Canada Canada | EPSI — FI-03 Selection Process 


ontract Nurnper / Numéro du contest 
Common PS ERCLES 


DEE 
site(s) er premises. 

Les utilisateurs qui remplissen ts dcr clairs manueflament comert utiliser ie tableau récaskuiali c-aesscus pour td quer, pour Gë catáocza, en 
rivaux 69 sauvegarde requis qux instaitagors du fournisseur, 


t 
1 
| 
] 
| 
Far users completing the form onfins (via fr Intarne!), the summary chartis auicmaficely populated by your responses (o previous quesdons. 
Dans fe cas des fuert qui remplissent te formulas on Core {par Irtormst), les réponses eux questions précédenies som actomaCquermend exsies 
duns te tablesu récascixiatt 
SUMMARY CHART ! TABLEAU RÉCAPITULATIF . 


12. a) ts tho daacriplion af Sie work contalend ettin Uus BREL PROTECTED and/or CLASSIFIED? [Y] 
Le desctioticn du Rep visé par la présente LVERS este. de ratore PROTCGÉE ecu CLASS LE? 


t Yes, classify this form by ennotallig Un top and bottom in ihe eres entitled “Security Clemaiiication”. 
Dans l'otirmative, classifior la présent lormuisaire en indiquent fe niveau de sécurité dans fs cesa ini uke a Classification 
de aácuríié x au haut et su bas du formulaire. 


2. b) Wl the documeniston attached to fhis SRCL be PROTECTED ands CLASSIFIED? , v 
La ¢ocumentaifon asscciéo à ia présente 1 VERS sers -tete PROTÉCÉE eieu CLASSIFIEE? 


if Yes, classify this (orm by annotsing tho tes and bottom in ihe area entitled “Security Classification” and tudicale with 
| atlachments (e.g. SECRET with Attachments]. 
i Dane Pafiirmative, clasaiiier i présent formulaire en Indiquart 1o niveau do sécurité dars 13 case [ntitutés e Classification 
| io sécurité » au haut et au Dea du formuiatre st Indiquer qu'il v s des piéces jcintos (p. ex. SECRET avec dax places 


intes}. "a MS OTUER capere CUERO MUN MS 


DH 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


| + Government of Gouvernement du Call-Up Against a Star ` g Offer for Temporary Help 
Canada Canada Commande subséquente à une oftre à commande pour de l'aide temporaire 


Contact - Personne-ressource Tel. No - N° du Tél. Fax. No. - N° de télécop. Order No. 
N° de ta demande 
Beauvais-Lefort, M 613-952-2243 613-960-4956 4500130590 


Page: 1 


PSTN 
As per standing offer 


- N° de TPS 


DYNAMIC PERSONNEL CONSULTANTS à 

420 O'CONNOR ST UNIT 1400 Selon | offre permanente 

eU ru 5 ON K2 P 1WA Standing offer No. - N* d'offre permanente Order i ebe 
10/18/2016 


EN578-060502/122/ZT 


Vendor st - N° fournisseur Contact Name - Nom du contact Acc. st - N° comp. Tel. No - N* du Tél. Fax. No. - N° de télécop. 
103357 613-567-8886 613-567-8822 


Date required - 
Demandé pour le 


09/21/2016 


tem No. Description | U of! Quantity Unit Price Disc Ext.Price 
Article n* Description UdeD Quantité Prix unitaire Disc Prix prévu 


00010 4,931.70 


Duties: 
- Make travel arrangements for conferences through HRG System; 
- Arrangements for new employees (workstation,security); 
- Review formatting of various adherence to departmental guidelines; and background 
information and documentation; 
- Be able to lift heavy boxes; | 
- Act as back-up for the executive assistant (AS-02). 
-Temp Help - Administrative $ 19.34 


Approved by Name of referral Contact person Classification Clearance 
Approuverpar . Personne référée ` . Personne contact | Classification 5 Cóte sécuritaire 
i | Administrative Services 
Daniele Menard Sylvie Legault Administrative Services Secret 
Language requirements Hours of work OverTime | Reason call-ups Period of Contract 
Exigences linguistiques Heures de travail Heures supplementaires Motif Periode du contrat 
Bilingual 255 No When a public servant is absent for a temporary period of time From: 10/19/2016 To: 12/02/2016 


FOB - FAB Amount - Montant / CAD 
FOB Destination | 4,931.70 
T. taxes - T. taxes/ CAD ` 
641.12 
T. Amount - Montant T. / CAD 
5,572.82 


Delivery Address - Adresse de livraison 


YOUTH JUSTICE & S1 

DEPARTMENT OF JUSTICE CANADA 
ATT: ODETTE CHARETTE 613-957-3045 
360 WELLINGTON ST 

OTTAWA ON K1A 0H8 


Invoicing address - Adresse de facturation 


YOUTH JUSTICE & S | 
DEPARTMENT OF JUSTICE CANADA 
ATT: ODETTE CHARETTE 613-957-3045 
360 WELLINGTON ST 

OTTAWA ON K1A 0H8 


Terms of payment - Modalités de paiement 


DD NET 30 DAYS 


of Financial Administration Act 


Special Instructions - Instructions spéciales d C 
de la Loi sur la gestion des finances publiques. 


o the Supplier: Your standing offer referred to above is hereby accepted: You shall Supply the services of personnel as specified ` 
hereunder and in accordance with the terms and conditions set out in the standing offer. You shall only supply the services included in 
the standing offer against this call-up. 


Certified pursuant to = 
Certifié en vertu du paragraphe 32(1 


Au fournisseur: Votre offre à commandes mentionnée ci-haut est par la présente acceptée. Vous devez fournir les services du 
personnel précisés ci-après, selon les conditions énoncées dans l'offre à commandes. Vous ne devez fournir, en vertu de cette 
commande, que les services stipulés dans l'offre à commandes. 


Approved for the Minister Approuvé pour le Ministre 


Invoices are to be distibuted in accordance with the instructions in the standing offer and/or detailed above. All invoices shall show the 
standing offer number and financial code. : 


Distribuer les factures selon les instructions énoncées dans l'offre à commandes et (ou) ci-haut. Toutes les factures doivent porter le 
numéro de référence de l'offre et le code financier. 


Signature 


Henu Bws soar Cana 


EE ne AES 7 Released under the Access to information Act / 


Divulgé(s) en vertu de la Loi sur WEIEREN 


: Government of | Gouvernement du Call-Up Against a Standing Offer for Temporary Help | 
Ba Canada - Canada i Commande subséquente à une offre à commande pour de l'aide temporaire Pags 2 
NU dee 
| 4500130590 


Item No. Description U of | Quantity Unit Price Dise Ext.Price 
Article n° Description U deD Quantité Prix unitaire Disc | Prix prévu 


The purpose of this PR is to hire a temp help to assist the Youth Justice and Strategic Initiatives Section P 
(YJSIS) from October 11, 2016 to December 2, 2016. 
Language Required: Bilingual 
Security: Secret ; 
Location of Work: 360 Albert Street, 9th Floor, Ottawa, ON : 
Start & End Date: October 11, 2016 to December 2, 2016 | | 
Duration: 285 hours | 
Number of Hours per week: 37.5 / Week : . 
Overtime: No 
Travel & Living: No 
The incumbent will be required to assist the manager in the provision of administrative support services. | 
Responsibilities include to: 
Make travel arrangements for conferences and meetings through HRG system; | 
Arrangements for new employees (workstation, security); 
Review formatting of various for adherence to departmental guidelines; and 
assist in the scheduling and organization of meetings and in collecting background information and 
documentation; ` 
. Beable to lift heavy boxes; Se 

Act as back-up for the executive assistant (AS-02). 
Mandatory Criteria: 
Recent experience in using Microsoft Offic e(i.e. MS Outlook, MS excel, MS Work, MS PowerPoint); 
Recent experience with HRG system for travel arrangements. 

Financial Codes Amouht 

Codage financier . Montant 

3601  -74000 - 15 -1100 


Amount - Montant / CAD 
4,931.70 

T. taxes - T. taxes / CAD 
641.12 


T. Amount - Montant T. / CAD 
5,572.82 


000211 


Released under the Access to Information Act / 
: Divulgé(s) en vertu de la Loi sur l'accès à l'information. 
Government of Gouvernement du Call-Up Against a Standing © ^r for Temporary Help Amendment C 
+ Canada Canada Commande subséquente à u.. offre à commandes Modification Sen 


PST N° - N° de TPS Tel. No - N* du Tél. 


As per standing offer : 
Selon l'offre permanente Beauvais-Lefort, M 613-952-2243 613-960-4956 


Standing offer No. - N° d'offre permanente 


To: - A: 


Contact - Personne-ressource Fax. No. - N° de télécop. Order No. 


N° de la demande i 
4500130590 


Admend Date 
Date de la demande 


EN578-060502/122/ZT 11/29/2016 


Vendor # - N° fournisseur Contact Name - Nom du contact Acc. # - N° comp. Tel. No - N* du Tél. Fax. No. - N? de télécop. Inc./Dec. - Aug./Dim. Revised value - Montant révisé Dato n EIS S 
d | emandé pour le 
103357 613-567-8886 613-567-8822 | 6,527.25 11,458.95 
Item No. Description U of | Quantity Unit Price Disc l Ext.Price 
Article n° . : Description : ; U de D Quantité Prix unitaire Disc Prix prévu 


Amd 001 - The purpose of this amendment is to extend Temp help until February 3, 
2017 | 
*** Text changed *** | e | | 
-Temp Help - Administrative . : HR 
Delivery date - Date de livraison Day 09/21/2016 

The purpose of this PR is to hire a temp help to assist the Youth Justice and Strategic Initiatives Section 

(YJSIS) from October 11, 2016 to February 3rd, 2017 as per Amendment change 001. 

Language Required: Bilingual 


SEH 


Amendment No. - N* de la modification Previous Value - Valeur précédente 


CANADA 


001 4,931.70 


4,931.70 


EN 


Approved by Name of referral Contact person Classification Clearance 
Approuver par Personne référée s.1 g(1 ) Personne contact ` | Classification ` . Cóte sécuritaire 
. Administrative Services 
Daniele Menard Administrative Services Secret 


Language requirements Hours of work Over lime Reason call-ups Period of Contract 
Exigences linguistiques Heures de travail Heures supplementaires Motif Periode du contrat 


Bilingual 255 i No When a public servant is absent for a temporary period of time From: 10/19/2016 To: 02/03/2017 | 


Delivery Address - Adresse de livraison | Invoicing address - Adresse de facturation FOB - FAB Amount - Montant / CAD 


YOUTH JUSTICE & S | | YOUTH JUSTICE & S | 11,458.95 
DEPARTMENT OF JUSTICE CANADA DEPARTMENT OF JUSTICE CANADA See OATES de psa E 

ATT: ODETTE CHARETTE 613-957-3045 ATT: ODETTE CHARETTE 613-957-3045 TE 

360 WELLINGTON ST 360 WELLINGTON ST DD NET 30 DAYS 1,489.66 


OTTAWA ON K1A 0H8 OTTAWA ON K1A 0H8 
| 12,948.61 


d of Financial Administration Act 


de la Loi sur la gestion des finances publiques. 
Au fournisseur: Votre offre à commandes mentionnée ci-haut est par la présente acceptée. Vous devez fournir les services du _ 


fÉ ON FILE j00002 [674 
personnel précisés ci-aprés, selon les conditions énoncées dans l'offre à commandes. Vous ne devez fournir, en vertu de cette = tt 


commande, que les services stipulés dans l'offre à commandes. Signature Date 


Special Instructions - Instructions dino off Certified pursuant to Feier 
l 


o the Supplier: Your standing offer referred to above is hereby accepted: You shall supply the services of personne! as specified Certifié en vertu du paragraphe 32(1 
es 


hereunder and in accordance with the terms and conditions set out in anding offer. You shall only supply the services included in 
the standing offer against this call-up. 


Invoices are to be distibuted in accordance with the instructions in the standing offer and/or detailed above. All invoices shall show the Approved for the Minister ` Approuvé pour le Ministre 
standing offer number and financial code. 


NOV 29 20 
NOV 29 2016 


Date 


Distribuer les factures selon les instructions énoncées dans l'offre à commandes et (ou) ci-haut. Toutes les factures doivent porter fe 
numéro de référence de l'offre et le code financier. 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accés à l'information. 


| Ed [s Government of Gouvernement du SS Call- Up Against a Standing Offer fr~ Temporary Help Amendment 
Canada Canada Commande subséquente à une o à commandes Modification cad 

Node la c la demande 
4500130590 


Item No. Description U of | Quantity Unit Price i Ext.Price 
Article n° Description , UdeD Quantité Prix unitaire i Prix prévu 


*^* New item *** 


Financial Codes Amount 
Codage financier Montant 
3601 -74000 


Amount - Montant / CAD 
12,687.04 


T. taxes - T. taxes/ CAD | 
1,649.31 


T. Amount - Montant T. / CAD 
| 14,336.35 


000213 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


fi e Government of Gouvernement du n Call-Up Against a Standing O**^r for Temporary Help Amendment 


Canada Canada Commande subséquente à u. 


PST N° - N° de TPS 


ULTANTS 


Standing offer No. - N° d'offre permanente 


CANADA 


EN578-060502/122/2T 


Vendor # - N° fournisseur Fax. No. - N° de télécop. 


roved b Name of referral : Contact person 
ee) par Personne référée s.1 9(1 ) Personne contact 


Daniele Menard i 


Language requirements Hours of work Uver (ue . Reason call-ups 
Exigences linguistiques Heures de travail Heures supplementaires Motif 


Delivery Address - Adresse de livraison . Invoicing address - Adresse de facturation 


YOUTH JUSTICE & S | YOUTH JUSTICE & SI 

DEPARTMENT OF JUSTICE CANADA DEPARTMENT OF JUSTICE CANADA 
ATT: ODETTE CHARETTE 613-957-3045 ATT: ODETTE CHARETTE 613-957-3045 
360 WELLINGTON ST 360 WELLINGTON ST 

OTTAWA ON K1A 0H8 | OTTAWA ON K1A 0H8 


Special Instructions - Instructions spéciales i : . 

o the Supplier: Your standing offer referred to above is hereby accepted. You shall supply the services of personnel as specified `` 
hereunder and in accordance with the terms and conditions set out in the standing offer- You shall only supply the services included in 
the standing offer against this call-up. 


Au fournisseur: Votre offre à commandes mentionnée ci-haut est par la présente acceptée. Vous devez fournir les services du 
‘personnel précisés ci-aprés, selon les conditions énoncées dans l'offre à commandes. Vous ne devez fournir, en vertu de cette 
commande, que les services stipulés dans l'offre à commandes. 


Invoices are to be distibuted in accordance with the instructions in the standing offer and/or detailed above. All invoices shall show the 
standing offer number and financial code. . 


Distribuer les factures selon les instructions énoncées dans l'offre à commandes et (ou) ci-haut. Toutes les factures doivent porter le 
numéro de référence de l'offre et le code financier. : 


Contact Name - Nom du contact Acc. # - N° comp. Tel. No - N° du Tél. . No. - N° de f Inc./Dec. - Aug./Dim. Revised value - Montant révisé 
103357 l 613-567-8886 613-567-8822 : 1,228.09 12,687.04 
Item No. Description . U of! Quantity Unit Price Disc Ext.Price 
Article n° Description U de D Quantité Prix unitaire Disc -Prix prévu 


Amd 002 - The purpose of this amendment is to extend Temp help until March 3th, 
| 2017 and add 63.5 hrs 
*** Text changed *** 
00010 | -Temp Help - Administrative dp HR 255.000 19.34 
Delivery date - Date de livraison Day 09/21/2016 j 
The purpose of this PR is to hire a temp help to assist the Youth Justice and Strategic initiatives Section 
(YJSIS) from October 11, 2016 to February 3rd, 2017 as per Amendment change 001. : 
Language Required: Bilingual 
j 


Bilingual 255 No 3 When a public servant is absent for a temporary period of time 


offre à commandes Modification 


Tel. No - N* du Tél Order No 


N° de la demande 


Contact - Personne-ressource .No- ól. Fax. No. - N° de télécop. 1 5 
As per standing offer : | 
Selon l'offre permanente | Morones, Oliver 613-952-3689 | eR 4500130590 


Amendment No. - N* de la modification 


Previous Value - Valeur précédente 


002 11,458.95 


Classification Clearance 
Classification." : Cóte sécuritaire 
Administrative Services 

Administrative Services Secret 
Period of Contract 
Periode du contrat 


Admend Date 
Date de la demande 


_ 01/23/2017 


Date required - 
Demandé pour le 


4,931.70 


From: 10/19/2016 To: 03/03/2017 


Page: 1 


FOB - FAB Amount - Montant / CAD 
FOB Destination | 12,687.04 
Terms of payment - Modalités de paiement T. taxes - T. taxes / CAD 
DD NET 30 DAYS 1,649.31 
T. Amount - Montant T. / CAD 
14,336.35 


Certified pursuant to SESCH d of Financial Administration Act 


Certifié en vertu du paragraphe 32(1) de la Loi sur la gestion des finances publiques. 


PR ow FILE 100021674} 


Signature 


Approved fogthe Minister Approuvé pour le Ministre 


ji 
000214 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


i Government of Gouvernement du . . Call-Up Against a Standing Offer for Temporary Help Amendment 

+ Canada Canada | Commande subséquente à une offre à commandes Modification PE 
Nds la demande 
4500130590 


! . 
Item No. Description Uofi Quantity Unit Price Disc 
Article n? Description UdeD Quantité Prix unitaire Disc 


Security: Secret 
. Location of Work: 360 Albert Street, 9th Floor, Ottawa, ON 
Start & End Date: October 11, 2016 to February 3rd, 2017 (Amendment 001 change the end date to Febr 
uary 3rd, 2017) 
Duration: 285 hours 
Number of Hours per week: 37.5 / Week 
Overtime: No 
Travel & Living: No 
The incumbent will be required to assist the manager in the provision of TE support services. 
Responsibilities include to: 
Make travel arrangements for conferences and meetings through HRG system; 
Arrangements for new employees (workstation, security); 
Review formatting of various for adherence to departmental guidelines; and 
assist in the scheduling and organization of meetings and in collecting background information and 
documentation; 
Be able to lift heavy boxes; 
Act as back-up for the executive assistant (AS-02). 
Mandatory Criteria: 
Recent experience in using Microsoft Offic e(i.e. MS Outlook, MS excel, MS Work, MS PowerPoint); 
Recent experience with HRG system for travel arrangements. | 
-Temp Help - Extension f 


Ext.Price 
Prix prévu 


337.500 6,527.25 


Delivery date - Date de livraison Day 02/03/2017 


Amendment #1 
The pupose of this amendment to extend Temp Help contract until February 3rd, 2017. 
-Temp. Help - Extend of end date 


1,228.09 
Delivery date - Date de livraison Day 03/03/2017 


Amendment #2 ` 
The pupose of this amendment is to extend Temp Help contract 4500130590 until March 3rd and this is 
because we still haven't found someone to fill the AS-01 position. . 


Amount - Montant / CAD 
12,687.04 


T. taxes - T. taxes / CAD 
1,649.31 


T. Amount - Montant T. / CAD . 
14,336.35 


000215 


Released under the Access to Information Act / 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 
~~ 


Government of | Gouvernement du Call-Up Against a Standing Offer ^ ^ Temporary Help Amendment 
i+ Canada Canada Commande subséquente à une o...e à commandes Modification ii 
: Order No. 
N° de la demande 
4500130590 
U ofl Quantity Unit Price Disc Ext.Price 
U de D Quantité Prix unitaire Disc Prix prévu 


Amount - nenn 
nenn 1,458.95 


T. taxes - T. taxes / CAD 
1,489.66 


T. Amount - Montant T. / CAD 
12,948.61 


000216 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of | Gouvernement du Call-Up Against a Standing Offer for Temporary Help Amendment "m" 

| Ed [s Canada Canada Commande subséquente à une offre à commandes Modification SE 
Dër de I demande 

4500130590 


[item No. Description U of | Quantity Unit Price i Ext.Price 
Article n° Description U de D Quantité Prix unitaire Prix prévu 


ap 


Location of Work: 360.Albert Street, 9th Floor, Ottawa, ON 
Start & End Date: October 11, 2016 to February 3rd, 2017 (Amendment 001 change the end date to Febr 
CH Montant / CAD 
CH ,458.95 


uary 3rd, 2017) 

Duration: 285 hours ~ 

Number of Hours per week: 37.5 / Week 

Overtime: No 

Travel & Living: No 

The incumbent will be required to assist the manager in the provision of administrative support services. 
Responsibilities include to: 

Make travel arrangements for conferences and meetings through HRG system; 

Arrangements for new employees (workstation, security); 

Review formatting of various for adherence to departmental guidelines; and 

assist in the scheduling and organization of meetings and in collecting background information and 
documentation; 

Be able to lift heavy boxes; 

Act as back-up for the executive assistant (AS-02). 

Mandatory Criteria: 

Recent experience in using Microsoft Offic e(i.e. MS Outlook, MS excel, MS Work, MS PowerPoint); 
Recent experience with HRG system for travel arrangements. 


*** Text changed *** 
-Temp Help - Extension 


337.500 6,527.25 


Delivery date - Date de livraison Day 02/03/2017 
Amendment #1 i 
The pupose of this amendment to extend TRE SCH contract until February 3rd, 2017. 


* New item *** 


Financial Codes Amount 
Codage financier Montant 
3601 -74000 


T. taxes - T. taxes / CAD 
1,489.66 


T. Amount - Montant T. / CAD 
12,948.61 


á 000217 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


i + Government of Gouvernement du = , Call-Up Against a Star "3g Offer for Temporary Help gom 
Canada Canada Commande subséquente à une ot. à commande pour de l'aide temporaire ` d 
z PST N* - N* de TPS Contact - Personne-ressource Tel. No - N* du Tél. Fax. No. - N* de télécop. Order No. " 
As per standing offer | . F de ls demande 
MA DALHOUSIE ST Selon l'offre permanente Latouche, Janie 613-946-9012 4500128188 
INA is ON K1 N ZC? Standing offer No. - N* d'offre permanente Order dete eiae 


EN578-060502/127/ZT 03/29/2016 


Contact Name - Nom du contact Acc. # - N° comp. Tel. No - N° du Tél. Fax. No. - N° de iólécop. Date required - 
| Demandë pour le 
819-956-1678 613-241-6742 04/01/2016 
Description U of | Quantity Unit Price Disc Ext.Price 
Description UdeD Quantité Prix unitaire Disc Prix prévu 


Main Tasks will include: 
- Make travel arrangements for conferences and meetings through HRG system; 
- Make arrangements for new employees (workstation, security); 
- Review formatting of various documents for adherence to departmental guidelines; 
- Assist in the scheduling and organization of meetings and in collecting background 
information and documentation; 
- Act as back-up for the executive assistant. 

-Temp Help-Administrative Serv l 


Vendor # - N° foumisseur 


118430 


Hem No. 
Articie n° 


00010 


Approved by 


Name of referral 
Approuver par 


Personne référée 


Daniéle Ménard 
Language requirements 
Exigences linguistiques 


Contact person Classification Clearance 
Personne contact Classification Cóte sécuritaire 
intermediate - Administrative; Secret 


Reaso Period of Contract 
Motit Periode du contrat 


Hours of work 


OverTime 
Heures de travail 


Heures supplernentaires 


n cali-ups 
Builingual - French &! 523 hours N/A A position is vacant and staffing action is being completed 


From: 04/01/2016 To: 07/30/2016 


Delivery Address - Adresse de livraison 


YOUTH JUSTICE & S I 
DEPARTMENT OF JUSTICE CANADA 


invoicing address - Adresse de facturation 


YOUTH JUSTICE & S1 
DEPARTMENT OF JUSTICE CANADA 
ATT: NATHALIE LEGAULT 613-954-3431 
1462 360 ALBERT ST 14TH FLOOR 
OTTAWA ON K1A 0H8 


FOB - FAB 


Amount - Montant / CAD 
FOB Destination 7,797.93 


Terms of payment - Modalités de paiement 


DD NET 30 DAYS 


T. taxes - T. taxes / CAD 
1,013.73 


T. Amount - Montant T / CAD 
: 8,811.66 


Certified pursuant to es RET of Financiat Administration Act 
Certifié en vertu du paragraphe 32(1) de fa Loi sur la gestion des finances publiques. 


OTTAWA ON K1A 0H8 


Special Instructions - Instructions spéciales 
o the Supplier: Your standing offer referred to above is hereby yer You shall supply the services of personnel as specified 
es 


hereunder and in accordance with the terms and conditions set out in anding offer. You shall only supply the services included in 
the standing offer against this call-up. 


Au fournisseur: Votre offre à commandes mentionnée ci-haut est par la présente acceptée. Vous devez fournir es services du 
personnel précisés ci-aprés, selon les conditions énoncées dans l'offre à commandes. Vous ne devez fournir, en vertu de cetle 
commande, que les services stipulés dans l'offre à commandes. 


invoices are to be distibuted in accordance with the instructions in the standing offer and/or detailed above. All invoices shall show the 


Approved for the Minister 
standing offer number and financial code. . : 


Approuvé pour ie Ministre 
t 


Distribuer les factures selon les instructions énoncées dans l'offre à commandes et (ou) ci-haut. Toutes les factures doivent porter le 
numéro de référence de l'offre et le code financier. | 


Released under the Access to information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


" Government of Gouuvemement du: | Call-Up Against a Standing Offer for Temporary Help : 
BE Canada Canada ` Commande subséquente à une offre à commande pour de l'aide temporaire Hm 


s Order No, 

ë N° de la demanda 

i : 4500128188 
Quantity Unit Price Disc Ext.Price 
Quantité Prix unitaire Disc Prix prévu | 


Financial Codes . ; Amount f 
Codage financier Montant d 
3601 -74000 ; . [E 


Amount - Montant / CAD 


Item No. 
Article n? 


. 4,797.93 


T. taxes - T. taxes / CAD 
| 1,013.73 
T. Amount - Montant T. / CAD 
8,811.66 


000219 


Released under the Access to information Ac 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Page: 1 


s "T Government of. Gouvernement du i Call-Up Against a Standing Offer for Temporary Help 
Canada Canada Commande subséquente à une offre à commande pour de l'aide temporaire 


PST N’ - N° de TPS ` Contact - Personne-ressource Tet. No - N* du Tél. Fax. No. - N* de télécop. Order No. 
As per standing offer . N° de ia demande 
Selon l'offre permanente Beauvais-Lefort, M 613-952-2243 613-950-4956 4500129371 


gege tf | 


,To:-A: 


ALTIS HR 

300-102 BANK ST 

OTTAWA ON K1P 5N4 
ANADA 


Order date 
Date de la demande 


06/10/2016 


E60ZN-110002/022/ZN 


Vendor # - N° fournisseur Contact Name - Nom du contact Acc. # - N° comp. Tel. No - N* du Tél. Fax. No. - N* de télécop. Date required - 
. Demandé pour la 
123940 613-230-5393 613-230-1623 06/13/2016 


Item No. | l | Description U of | Quantity Unit Price Disc Ext.Price 
Article n° : Description ; U de D Quantité | Prix unitaire Disc Prix prévu 


Call-up against Standing Offer E60ZN-110002/022/ZN | 
285.000 | 19.29 : 


From: June 13th. 2016 to Auaust 5th, 2016 
Approved by Name of referral Contact person Classification: Clearance 
Approuver par Personne référée Personne contact Classification Côte sécuritaire 
Lea Mackenzie : Senior / Executive Assistant | Secret 


Resource: 
| Language requirements Hours o! work OverTime Reason call-ups : Penod of Contract 
EI 


Executive Assistant 5,497.65 


Financial Codes Amount . 
Codage financier . h Montant 
3601  -11050 


Security: Secret s.19(1) 
Exigences linguistiques - Heures de travail Heures supplementaires Penode du contrat . 
Bilingual 285 Yes When a public servant is absent for a temporary period of time — , From: 06/13/2016 To: 08/05/2016 


Delivery Address - Adresse de livraison E Invoicing address - Adresse de facturation 


DEPARTMENT OF JUSTICE CANADA WEIER eme CANADA 

ATT: Danielle Vaillancourt 860-1138 ATT: Danielle Vaillancourt 960-11 38 | Terms of payment - Modalilés de paiement T. taxes - T. taxes / CAD 

284 WELLINGTON, EMB-4147B ` 284 WELLINGTON, EMB-4147B DD NET 30 DAYS 714.69 
-OTTAWA ON K1A'OH8 `> . OTTAWA ON K1A'OH8 T Amoun Montant T. TCAD 


6,212.34 


Special Instructions - Instructions dine edt Certified pursuent to d AM 
D 


o the Supplier: Your standing offer referred to above is hereby accepted. You shall supply the services of personnel as specified Certifié en vertu du paragrapho 32 H 
` the standi [24 n " T 


hereunder and in accordance with the terms and conditions set out in ng offer. You shall only supply the services included in 


the standing offer against this call-up. | . Gs i 
Au fournisseur: Votre offre à commandes mentionnée ci-haut est par la présente acceptée. Vous devez fournir les services du H5 j ( Y ji X mh et E 
personnel précisés ci-aprés, selon les conditions énoncées dans l'offre à commandes. Vous ne devez fournir, en vertu de cette - - 


commande, que les services stipulés dans l'offre à commandes. ` Signature 


Invoices are to be distibuted in accordance with the instructions in the standing offer and/or detailed above. All invoices shall show the Approved for the Minister ` Approuvé pour ie Ministre 
standing offer number and financial code. 2 


Distribuer les factures selon les instructions énoncées dans l'offre à commandes et (ou) ci-haut. Toutes les factures doivent porter le 7 d 
numéro de référence de l'offre et le code financier. | ue en i 
: | ` Xx { 


Signature 


£ 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


m Government of Gouvernement du Call-Up Against a Standing Offer for Temporary Help | 
B Ka Canada Canada Commande subséquente à une offre à commande pour de l'aide temporaire. AE 
E Order No. 
N* de là demande 


4500129371 


Item No. Description | U of 1 Quantity Unit Price Disc Ext.Price 
Article n* Description . UdeD | Quantité "Prix unitaire Disc Prix prévu 


. . The currency of this P.O. is = La devise de ce bon est : CAD... 


EE EE EE E E EE E e 


Amount - Montant / CAD 
5,497.65 


T. taxes - T. taxes / CAD 
714.69 


T. Amount - Montant T. 7 CAD 
: 6,212.34 


000221 


UM RR E OA IE OE SPERE SEN PE PEIEE GE ET E 


Released under the Access to Information Act / 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. — 


Government of Gouvernement du Call-Up Against a Standing Offer for Temporary Help 
Ba Canada Canada Commande subséquente à une offre à commande pour de l'aide temporaire 


TA PST N° - N° de TPS Contact - Personne-ressource Tel. No - N° du Tél. Fax. No. - N° de télécop. Order ee F 
As per standing offer : eg 
EXCEL HUMAN RESOURCES Selon l'offre permanente Pordonick, Kayla 613-946-9012 613-960-4956 4500129936 
OTTAWA ON Kap 5N4 Standing offer No. - N° d'offre permanente Order 
CANADA ; Date del Ge demande 
E60ZN-110002/046/2N  . 08/16/2016 
Vendor # - N° foumisseur Contact Name - Nom du contact Acc. # - N° comp. Tel. No - N° du Tél. Fax. No. - N° de télécop. Date required E k 
emandé pou 
item No. | Description Uofl Quantity Unit Price Disc Ext.Price 
Article n* Description UdeD Quantité | Prix unitaire Disc Prix prévu 


Page: 1 


DUTIES 

Will include, but are not limited to: 
Examining HTML pages to ensure 100% compliance with WCAG standards 
Coding pages in HTML5 
Using WET3 and WET4 CSS for formating of HTML pages s.19(1) 
Applying WET3 and WETA templates 
Posting media, such as video, on the web ensuring full WCAG compliance 
Working with HTML editors such as Dreamweaver 

ipulating images (crop, resize, add/remove layers) using Photoshop or 


Approved by 7 Name of referral Contact person Classification Clearance 
Approuver par | Personne référée Personne contact Classification : Cóte sécuritaire 
Tecnnical Services 
Jennifer Buffam Computer, Website Support Reliability 


Language requirements | Hours of work . OverTime Reason call-ups zs * Period of Contract 
Exigences linguistiques Heures de travail Heures supplementaires Motif Periode du contrat 


Bilingual 7.5 hours/day | No Where there is a requirement for additional staff during a temporary From: 08/17/2016 To: 11/10/2016 


FOB - FAB 


FOB Destination 1 0.00 
T. taxes - T. taxes / CAD 


Delivery Address - Adresse de livraison 


COMMUNICATIONS BRANCH, 

DEPARTMENT OF AGNES ( ANADA 

| ATT: MARC DESGAGNES S (618-867-7839) 
3333-284 WELLING 

| OTTAWA ON K1A One 


Invoicing address - Adresse de facturation 


COMMUNICATIONS BRANCH 

DEPARTMENT OF JUSTICE ANADA 
ATT: MARC D DENGONE S SET 867-7533) 

3333-284 WELLING 

OTTAWA ON K1A One 


Amount - Montant / CAD 


Terms of payment - Modalités de paiement 


DD NET 30 DAYS 


0.00 


T. Amount - Montant T. / CAD 
0.00 


of Financial Administration Act 
de la Loi sur la gestion des finances publiques. 


Certified pursuant to EE } 
Certifié en vertu du paragraphe 32(1 


PR \COCO3I414 ence 
Signature Date | 
Approved for the Minister 


Approuvé pour le Ministre 


Signature 


000222 


Canz Gees 


Released under the Access to information Act} 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Page: 2 


Order No. id 
N° de la demande 
4500129936 
Hem No. Description U of! Quantity Unit Price Disc Ext.Price 
Article n° Description UdeD Quantité Prix unitaire Disc | Prix prévu 


Illustrator 

Appling Government of Canada Web Standards, including: 

Accessibility 

Usability 

Mobile Devices | 

Validating webpages using W3C Markup Validation Tool 
Bilingual 

- English 


Government of | Gouvernement du Call-Up Against a Standing Offer for Temporary Help 
Be Canada Canada Commande subséquente à une offre à commande pour de l'aide temporaire 


ooo! 


10,332.00 
9,445.50 


Financial Codes Amount 
Codage financier Montant 
3601  -17022 - 15 -4040 s.19(1) 


Amount - Montant / CAO 
19,777.50 


T. taxes - T. taxes / CAD 
2,571.08 


T. Amount - Montant T. / CAD 
22,348.58 


000223 


Gouvernement du 


Canada Con. ande subséquente à une offre 


Ba Government of 
Canada 


E60ZN-110002/123/ZN 


Contact Name - Nom du contact Acc. # - N° comp. Tel. No - N° du Tél. Fax. No. - N° de télécop. 


Vendor # - N° fournisseur 


103045 


Duties: 
- Make travel arrangements for conferences through HRG System; 
- Arrangements for new employees (workstation, security); 
- Review formatting of various adherence to departmental guidelines; and background 
information and documentation; 
- Be able to lift heavy boxes; . s.19(1) 
- Act as back-up for the executive assistant (AS-02). 
-Temp Help - Administrative 


00010 


Approved by 
Approuver par 


Name of referral 


Contact person 
Personne référée 


Personne contact 


Daniele Menard 


Language requirements 
Exigences linguistiques 


Hours of work 
Heures de travail 


285 


Uver lime ; 
Heures supplementaires 


N/A 


Reason caii-Ups 
Motif 


Bilingual 


Invoicing address - Adresse de facturation 


YOUTH JUSTICE & SI 

DEPARTMENT OF JUSTICE CANADA 
ATT: ODETTE CHARETTE 613-957-3045 
360 WELLINGTON ST 

OTTAWA ON K1A 0H8 


Delivery Address - Adresse de livraison 


YOUTH JUSTICE & SI 

DEPARTMENT OF JUSTICE CANADA 
ATT: ODETTE CHARETTE 613-957-3045 
360 WELLINGTON ST 

OTTAWA ON K1A 0H8 


Special Instructions - Instructions spéciales 1 R 
o the Supplier: Your standing offer referred to above is hereby E You shall supply the services of personnel as specified ` 
hereunder and in accordance with the terms and conditions set out in the standing offer. You shall only supply the services included in 

the standing offer against this call-up. 


Au fournisseur: Votre offre à commandes mentionnée ci-haut est par la présente acceptée. Vous devez fournir les services du 
personnel précisés ci-aprés, selon les conditions énoncées dans l'offre à commandes. Vous ne devez fournir, en vertu de cette 
commande, que les services stipulés dans l'offre à commandes. 


Invoices are to be distibuted in accordance with the instructions in the standing offer and/or detailed above. All invoices shall show the 
standing offer number and financial code. 


Distribuer les factures selon les instructions énoncées dans l'offre à commandes et (ou) ci-haut. Toutes les factures doivent porter le 
numéro de référence de l'offre et le code financier. 


T Call-Up Against a Stand? ^ 


To: -A: PSTN*-N 4e TPS E Contact - Personne-ressource Tel. No - N* du Tél. Fax. No. - N° de télécop. Order No. d 
As per standing offer e la demande 
ASSOCIATES GI RO! UP OF COMPANIES (THE) eo he permanenie Bedard, Jade 613-946-9012 . 613-960-4956 4500130497 
OTTAWA ON K2P 1W4 Standing offer No. - N° doffre permanente Order date 
NADA Date de ia demande 
10/06/2016 


Item No. i Description U of! Quantity 
Article n° Description : UdeD Quantité 


Classification 
Classification 


Advanced Administrative 


A position is vacant and staffing action is being completed. 


Released under the Access to information Act / 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


‘Offer f° Temporary Help E 
comma...e pour de l'aide temporaire 


Page: 1 


Date required - 
Demandé pour le 


09/21/2016 


Unit Price Disc Ext.Price 
Prix unitaire Disc Prix prévu 


5,472.00 


Clearance 
Cóte sécuritaire 


Secret 


Period of Contract 
Periode du contrat 


From: 10/11/2016 To: 12/02/2016 


FOB - FAB Amount - Montant / CAD 
Terms of payment - Modalités de paiement T. taxes - T. taxes / CAD 
T. Amount - Montant T. / CAD 


] of Financial Administration Act 
de la Loi sur la gestion des finances pabliques. 


DD NET 30 DAYS 


Certified pursuant to subsectiongar 
Certifié en vertu du paragraphe 32(1 


SG 
G DAL 


Date 


Signature 


HEIAULE gan, RRT Cana 


Released under the Access to Information Act / 
- Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


E Government of | Gouvernement du Call-Up Against a Standing Offer for Temporary Help Amendment | 
+ Canada ; Canada Commande subséquente à une offre à commandes Modification rd 


To: -A> ` Ü PST N* - N* de TPS Contact - Personne-ressource Tel. No - N° du Tel. Fax. No. - N° de télécop. Gier Ne " 
] As per standing offer : a demande 
UP OF COMPANIES (THE) ` | Selon l'offre permanente Bedard, Jade 613-946-9012 613-960-4956 4500130497 
CA WA UN 


Standing offer No.-- N° d'offre permanente Amendment No. - N° da la modification Previous Value - Valeur précédente Admend Date 
Date ie ta demande 


E60ZN-110002/123/ZN 5,472.00 10/18/2016 


Vendor # - N° fournisseur Contaci Name - Nom du contact Acc #- N° camp. Tel. No - N° du Tél. Fax. No. - N° de télécop. inc Dec. - Aug Dim, Revised value - Montant révisé Dale ASS zi 
emandé pour te 

Item No. Description U ofl Quantity Unit Price Ext.Price 

| Article n° Description UdeD Quantité Prix unitaire Prix prévu 


Call-up Cancelled as the resource did not met the mandatory requirement of being 
able to use the travel system. 

She worked 3 days at 7.5 hours and came in one day and the client sent her back 
home, so we will keep an extra ES as the company can charge us for this day. 
Duties: 

- Make travel arrangements for conferences through HRG System; 

- Arrangements for new employees (workstation,security); 

- Review formatting of various adherence to departmental guidelines; and background | 
information and documentation; 


Approved by Name of retorra! Coraci person Classification 
ADprouver par Personne rétérée . | Personne contact Classification Cale am re 


Daniele Menard E Advanced Administrative Secret 


Language requirements Hours of work OverTime ` Reason call-ups ; Period of Contract 
Exigences linguistiques Heures de travail Heures supplementaires Mod . Periode du contrat 


Bilingual 285 ere N/A : A position is vacant and staffing action is being completed. _ From: 10/11/2016 To: 12/02/2016 


Delivery Address - Adresse de livraison 


YOUTH JUSTICE & 

DEPARTMENT Si JUSTICE CANADA 
ATT: ODETTE C (RETIE 613-957-3045 

360 WELLINGT SN 


OTTAWA ON KIA Sus 


invoicing address - Adresse de facturation 


| YOUTH JUSTICE & S I 
‘DEPARTMENT OF JUSTICE CANADA `. 
ATT: ODETTE CH MEENE 613-957-3045 
360 WELLINGTON ST 


OTTAWA ON K1A 0H8 


Terms of payment - 


DD NET 30 DAYS 


Modalités de paiement 


T. taxes - T. taxes / CAO 


74.88 


Certitied pursuant to Kee of Financial Adminssiration A 
Certifié en vertu du paragraphe 32{1) de la Loi sur la gaston a Si pa nances Kate, 


Col)l-.) 4500\30590 haz been macto 
do replace tus one / se Wo 4805180500 
a the enhe JU | | | 
(pant -exdéccaie4. 4scotacerio | : _ Canad 


000225 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


E + Government of Gouvernement du Call-Up Against a Standing Offer for Temporary Help , Se 

| Canada Canada Commande subséquente à une offre à commande pour de l'aide temporaire 
Ed Meade 
4500130497 


Item No. Description | U of | Quantity Unit Price Disc Ext.Price 
Article n° Description UdeD Quantité Prix unitaire Disc Prix prévu 
Financial Codes Amount 


Codage financier Montant 
3601  -74000 


T. Amount - Montant T. / CAD 
6,183.36 


000226 


E | Government of 
ES Canada 

(EC 

IMPACT COACHING INC 


457 EDISON AVE 
OTTAWA ON K2A 155 
CANADA 


Item No. 
Article n* 


Coaching services fof 


}Coaching Services 


Impact Services inc. 
Coaching Services for , 


Cost: 
$250/hour 


A 2 hour program will cost $500.00 (plus HST). 


Financial Codes 
| Codage financier . 
3750 -77000 


Gouvernement du Call-Up Again" ^ Standing Offer 
Canada : Commande subséquen.. à une offre à commandes 


Validity Date / Période Valide Contact - Personne-ressource Tei Ho - N° du Tél. Fas. Mo, - N° da tétácop. Order o " 
From/De: 19/23/2016 P Semana 
To/À: 03/31/2017 Shah, Rizwan 613-860-4881 geg 4500130995 
rends offer tia, NF d'offre permanente geram onde 
£602T-120001/561/ZT 11/23/2016 
Vendor FUN fourrisseur | Contact Name - Nom du contac | Acc. A -N Comp, Tet No-W Gu tel Fax No. ti de télécop, Bate required - Demand 
Description Uof! Quantity Unit Price Disc Ext.Price 
Description U de D Quantité Prix unitaire Disc Prix prévu 


Page: 1 


s.19(1) 
s.20(1)( 


Amount 
Montant 
500.00 


Delivery Address - Adresse de Sivratzon 


Invoicing acdress - Adresse ce facturauon OB - FAB [ Amount - onam E CAD ` 
ABORIGINAL JUSTICE DIRECTORATE ABORIGINAL JUSTICE DIRECTORATE FOB Destination 
DEPARTMENT OF JUSTICE CAN 


296-284 WELLINGTON 
OTTAWA ON K1A 0H8 


ARTME TICE CANADA — | 
ATT: NATHALIE RENAUD (613-946-6614 ATT: NATHALIE RENAUD (613-946-6614 emis et PRO.» SES J.T ums: d uud RD 
62962. GTO 6296-284 WELLINGTON S DD NET 30 DAYS 5.00 


DEPARTMENT OF JUSTICE CANADA 


OTTAWA ON K1A 0H8 FR - Montel T.T CAD 
565.00 


EX Instructions - Instructions sp tes E E 50321) of Fananciat: 

o the Supplier: Your standing offer referred to above is hereby accepted as follows: You are required to supply the goods and/or Cente r 
services shown above at the prices or pricing basis and in accordance with the other terms and conditions stated in the standing offer. 

Only goods and services included in the standing offer shall be supplied against this call-up. Each shipment shall be accompanied by a 

packing 


Slip or delivery stp. All invoices, shipping bills and packing slips must show the order number. 
re permanente, don! 


Au fournisseur: Votre 


le numéro figure ci-haut, est acceptée selon les modalités suivantes: Vous êtes prié de 


| fournir les biens ou services Indiqués ci-haut aux prix ou selon les modalilés de prix et en conformité des autres conditions stipulés dans 
l'offre permanente. Ne seront fournis en vertu de Ja présente commande que les biens el services figurant dans l'offre permanente. 


| Chaque envoi sera accompagné 
e 


doivent tovs porter le num 


un EE d'emballage ou d'expédition. Les factures, connaissements el bordereaux d'emballage 
la demande. 


NOV 23 2016 


Signature y Date 


Äre Gelsi Canada 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 
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' Depertmentol Justice Ministére de la Justice Requisition 241000022002 
Canada Canada 


ProServices 
Medium Complexity (MC) 
For Directed Contracts below 25K 


Resulting Contract Clauses ^N 
E602T-120001/561/ZT | Gë 


1. Security Requirements 
There is no security requirement associated with this bid solicitation. 


2. Statement of Work 
The Work to be performed is detailed under Annex A, Statement of Work, of the resulting contract 
clauses. 


3. Standard Instructions and Conditions 

All instructions, clauses and conditions identified in the bid solicitation by number, date and title are set 
out in the Standard Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and- 
guidelines/standard- -acquisition-clauses-and-conditions-manual) issued by Public Works and Government 
Services Canada. 


Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid 
solicitation and accept the clauses and conditions of the resulting contract. 


4. General Conditions 
The 2004 (2016-04-04) Standard instructions - Goods or Services - Non-competitive Requirements, are 
incorporated by reference into and form part of the bid solicitation. 


5. Term of Contract 
5.1 Period of the Contract 


The Work is to be performed at Contract Award to March 34%, 2017. 


6. Authorities 
6.1 Contracting Authority 


Rizwan Shah 

Contracting and Materiel Officer 
Department of Justice Canada 

284 Wellington Street - EMB 1233 

Ottawa, ON K1A 0H8 

Telephone: 613-960-4881 

E-mail address: Rizwan.shah@justice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 


6.2 Project Authority 
Karolyn Lui 

Director 

Department of Justice Canada 
284 Wellington Street 
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** 4. Department of Justice Ministère de la Justice Requisition #1000022002 
Canada Canada 


Ottawa, Ontario K1A 0H8 

Telephone: 613-946-6903 

Fax: 613-957-4697 

E-mail address: karolyn.lui@justice.qc.ca 

The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for ail matters concerning the technica! content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority; however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 


6.3 Contractor's Representative 


Fiona Stott 

Impact Coaching Inc. 
457 Edison Avenue 
Ottawa, Ontario K2A 185 
Telephone: 613-730-8141 


E-mail: . s.19(1 ) 


7. Payment 
7.1 Basis of Payment - Limitation of Expenditure s-20(1)(c) 


Basis of Payment - Professional Fees 
Resource: Fiona Stott 

Per Hour Rate: : 

Level of Effort: 


7.2 Limitation of Expenditure 
1. Canada's total liability to the Contractor under the Contract must not exceed $500.00. Customs duties 
are included and Applicable Taxes are extra. 


2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor unless 
these design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceeded before obtaining the written 
approval of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to 
the adequacy of this sum: 


a. when it is 75 percent committed, or 

b. four (4) months before the contract expiry date, or 

c. as soon as the Contractor considers that the contract funds provided are inadequate for the completion 
of the Work, whichever comes first. : 


3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a wtitten estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 

7.3 Method of Payment - Multiple Payments 


Canada will pay the Contractor upon completion and delivery of the Work in accordance with the payment 
provisions of the Contract if: 


a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instruclions provided in the Contract; 
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"evi. Department of Justice Ministère de ta Justice Requisition #1000022002 
“s+ Canada Canada . ` 


b. all such documents have been verified by Canada; 
C. the Work delivered has been accepted by Canada. 


74 Payment by Direct Deposit 

Payments by direct deposit will be subject to Article 11 - Payment Period and Article 12 - Interest on 
Overdue Accounts, set out in 2029 (2016-04-04), Genera! Conditions - Goods or Services (Low Dollar 
Value) - Services forming part of this Contract. 


To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex C. The form 
can also be obtained from the Department of Justice internet site at 

http;// .justice.qc.ca/eng/contacenrol-inscri.html. 


It is the sole responsibility of the Contractor to ensure that the information and account number submitted 
to Canada via their Recipient Electronic Payment Registration Request Form is up to date. Should the 
Contractor's information within the Recipient Electronic Payment Registration Request Form not be 
accurate or up to date, the provisions identified herein under Article 11 — Payment Period and Arlicle 12 - ` 
interest on Overdue Accounts, set out in 2029 (2016-04-04), General Conditions — Goods or Services 
(Low Dollar Value) - Services forming part of this Contract will not apply, until the Contractor corrects the 
matter. 


7.5 Discretionary Audit 
The following are subject to government audit before or after payment is made: 


a) The amount claimed under the Coniract, as computed in accordance with the Basis of Payment, 
including time charged. 


b) The accuracy of the Contractor's time recording system. 


c) The estimated amount of profit in any firm-priced element, firm time rate, firm overhead rate, or 
firm salary multiplier, for which the Contractor has provided the appropriate certification. The 
purpose of the audit is to determine whether the actual profit earned on a single contract if only 
one exists, or the aggregate of actual profit earned by the Contractor on a series of negotiated 
contracts containing one or more of the prices, time rates or multipliers mentioned above, during 
a particular period selected, is fair and reasonable based on the estimated amount of profit 
included in earlier price or rate certification(s). 


d) Any firm-priced element, firm time rate, firm overhead rate, or firm salary multiplier for which the 
Contractor has provided à "most favoured customer" certification. The purpose of such audit is to 
determine whether the Contractor has charged anyone else, including the Contractor's most 
favoured customer, lower prices, rates or multipliers, for like quality and quantity of goods or 
services. 

Any payments made pending complelion of the audit must be regarded as interim payments only 
and must be adjusted to the extent necessary to reflect the results of the said audit, If there has 
been any overpayment, the Contractor must repay Canada the amount found to be in excess. 


7.6 Time Verification 

Time charged and the accuracy of the Contractor's time recording system are subject to verification by 
Canada, before or after payment Is made to the Contractor. If verification is done after payment, the 
Contractor must repay any overpayment, at Canada's request. 


8. Invoicing Instructions 


The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the 
general conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 
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fis! Department of Justice Ministère de la Justice ec wd - Requisition #1000022002 
* "rr Canada Canada 


Each invoice must be supported by: : 
a. A copy of time sheets to support the time claimed 


Invoices must be distributed as follows: 
a. The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for 


certification and payment. 


8.1 No Responsibility to Pay for Work not performed due to Closure of Government Offices 
(a) Where the Contractor, its employees, subcontractors, or agents are providing services on 
government premises under the Contract and those premises are inaccessible because of the 
evacuation or closure of government offices, and as a result no work is performed, Canada is 
not responsible for paying the Contractor for work that otherwise would have been performed if 
there had been no evacuatíon or closure. 


(b) if, as a result of any strike or lock-out, the Contractor or its-employees, subcontractors or agents 
cannot obtain access to government premises and, as a result, no work is performed, Canada 
is not responsible for paying the Contractor for work that otherwise would have been performed 
if the Contractor had been able to gain access to the premises. 


"8. Certifications - Compliance 
The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing 
cooperation in providing associated information are conditions of the Contract. Certifications are subject 
to verification by Canada during.the entire period of the Contract. If the Contractor does not comply with 
any certification, fails to provide the associated information, or if it is determined that any certification 
made by the Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the 
right, pursuant to the default provision of the Contract, to terminate the Contract for default. 


40. Applicable Laws 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. 


11. Priority of Documents 

If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the fist has priority over the wording of any document that subsequently 
appears on the list. 


a. the Articles of Agreement: 

b. the General Conditions 2029 General Conditions — Good or Services (Low Dollar Value) 
c. Annex A, Statement of Work; 

d. Annex B, Security requirement check list (SRCL) 

e. Supply Arrangement Number E60ZT-120001/561/ZT 

f. The Supplier's proposal dated November 5", 2016 


13. Translation of Documentation 

The Contractor agrees that Canada may translate in the other official language any documentation 
delivered to Canada by the Contractor that does not belong to Canada. The Contractor acknowledges | 
that Canada owns the translation and that it is under no obligation to provide any translation to the j 
Contractor. Canada agrees that any transiation must include any copyright notice and any proprietary 
fight notice that was part of the original. Canada acknowledges that the Contractor is not responsible for 
any technical errors or other problems that may arise as a result of the translation. 
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`... Department of Justice Ministère de la Justice Requisition #1000022002 
` Canada Canada 


14. Replacement of Specific Individuals 


. 1, if specific individuals are identified in the Contract to perform the Work, the Contractor must provide the 
services of those individuals unless the Contractor is unable to do so for reasons beyond its control. 


2. (f the Contractor is unable to provide the services of any Specific individual identified in the Contract, it 
must provide a replacement with similar qualifications and experience. The replacement must meet the 
criteria used in the selection of the Contractor and be acceptable to Canada. The Contractor must, as 
soon as possible, give notice to the Contracting Authority of the reason for replacing the individual and 
provide: 


(a) the name, qualifications and experience of the proposed replacement; and d 


(b) proof that the proposed replacement has the required security clearance granted by Canada, if 
applicable. E 


3. The Contractor must not, in any event, allow performance of the Work by unauthorized replacement 
persons. The Contracting Authority may order that a replacement stop performing the Work. In such a 
case, the Contractor must immediately comply with the order and secure a further replacement in 
accordance with subsection 2. The fact that the Contracting Authority does not order that a replacement 
stop etc: the Work does not relieve the Contractor from its responsibility to meet the requirements 
of the Contract. 


15. Ownership 


1. Unless provided otherwise in the Contract, the Work or any part of the Work belongs to Canada after 
delivery and acceptance by or on behalf of Canada. 


2. However if any payment is made to the Contractor for or on account of any Work, either by way of 
progress or milestone payments, that work paid for by Canada belongs to Canada upon such payment 
being made. This transfer of ownership does not constitute acceptance by Canada of the Work or any 
part of the Work and does not relieve the Contractor of its obligation to perform the Work in accordance 
with the Contract. 


3. Despite any transfer of ownership, the Contractor is responsible for any loss or damage to the Work or 
any part of the Work until it is delivered to Canada in accordance wilh the Contract. Even after delivery, 
the Contractor remains responsible for any loss or damage to any part of the Work caused by the 
Contractor or any subcontractor. 


4. Upon transfer of ownership to the Work or any part of the Work to Canada, the Contractor must, if 
requested by Canada, establish to Canada's satisfaction that the title is free and clear of all claims, liens, 
attachments, charges or encumbrances. The Contractor must execute any conveyances and other 
instruments necessary to perfect the title that Canada may require. 


16. Liability 1 

The Contractor ís liable for any damage caused by the Contractor, its employees, subcontractors, or 
agents to Canada or any third party. Canada is liable for any damage caused by Canada, its employees 
or agents to the Contractor or any third party. The Parties agree that no limitation of fiability or indemnity 
provision applies to the Contract unless it is specifically incorporated in full text in the Articles of 
Agreement, Damage includes any injury to persons (including injury resulting in death) or loss of or 
damage to property (including real property) caused as a result of or during the performance of the 
Contract. $ ` 
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Annex A - Statement of work 


TITLE 


Coaching services tor | 


OBJECTIVE . 
The organization requires the services of a coach to provide leadership development support 
to an individual employee. . 


BACKGROUND STATEMENT 
na 


TERMINOLOGY 
na 


REFERENCE DOCUMENTS 
na 


REQUIREMENT DESCRIPTION 
na 


Scope 
A coach wili be engaged to provide up to 2 hours of coaching for the employee. 


Tasks / Detailed Services 
See proposal — attached 


Deliverables and Acceptance Criteria 


The coaching resource is expected to provide coaching services based on areas highlighted . 
by the employee. Specific deliverables include 2 individual coaching meetings to address 
development areas identified. 
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H 


Annex B — Security Requirements Check List (SRCL) 


ea Government Gouvernement 
of Canada du Canada 


SECURITY REQUIREMENTS CHECK LIST (SRCL) 
LISTE DE VERIFICATION DES EXIGENCES RELATIVES À LA SÉCURITÉ LVERS) 


E. LIT) Government Depggment or Organization A 
Mhistéro ov argantams Souvememontat d ai 


3 ^ M fi 
[3, 0) Namo ond Aggiescz o! TTA Nom er dresse du eouc-trafant 


e no euppilar require accats to Conirolsa Goode 
Le fournteseur surs4-A bcchs à dee marchondlsos contrótées? 
, 6) VW the supplict require access fo lassivad midary (echnical data subject to the provisions of the Tachalca] Dato Control 


Regutations? 
Lo tourntesaur ris eccot à Soi doñféot tochniques militairae non cist5intot qui dont ocsujeriiet oux dispothtons du Regiement 


L ur fe controls des d te ques 
, Indicato the type oi SE E GL indiauor To typo d'accés (equis 
d 5) VAN The suppliot and h3 employees require access lo TV 
Le tournissaur ains! que ion omptoyes euront.ls aert o dos roncolonemente e ov. a des blans i; PROTÉGÉS € ‘vou CLASSIFIÉS? 


(Epocty tho tet ot neces using the chart in Quection 9. c) 
s a fa tab q royva à ti question ?, c 


b Dt '$ 6 9. cleaners, matslonenco pertonnci) rcquité cece to (äich d BCE CSS Ortes 
PROTECTED andit EE formation ër sesete ia perima; 


Le jomaobhzeour ot ann eran 


d ivory Tequiremont with no Lar 


commercial caurto 
S'igh-ll d'un contrat de tw tenga ou de livraison commarciate sung wat Enossa de nott? 


No release tect lation? 
Aucune restriction eetatve 
é 1^ diffusion 


Not tetwasabhy 
A ne pas difunet 


| nested to: Lmhé ^ : 


Bpacity country(le s): / Préciser le(s) hays : 


CONI 
CONFIO TEL =- -3 


PRO ECTED c i 
Provece E — 


| amm. 
SECRET 


TOP SECRET 

TRES SECRET unn 
OP BECRET (SIGINT) 

TIRES SECRET (SIGINT) 


‘count 
Tous les pays de NOTAN 


Resthiof lo: funda à : 
Sipécily munies}: / Presser kets) pays 


NATO SCIFIEO 
HATO NON CLASSIFIC 
O RESTRICTED 


NATO CONTIDENTIEL 


À "MATOS TOP SECRET 
COSMIC TRES SECRET 


Page 7 of -de9 


No roteose restrictions 
Aucune restriction relative 
4 ta diffusion 


Restricted to: / Limhé A ! CH 
Specity country(ics): / Préciser le(s) pays : 


YOP SECRET 

TRES SECRET 
SECRET (SIGINT) 

TIRÉS SECRET (SIGINT) 


000234 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


è Department ol Justice Ministère de ta Justice Requisition #1000022002 
d Canada Canada 


1 UMA NTAUMHARUH c Vti Ov DUXI | 


EA géie LT AYCOLTAT(a UIE0) ree RP EE r Try em en Mr COP rr OP aad see ge WE sw dias m aon ei i EN Era RS FRAT SE: e pit 


|o. Wil tha supplier require access to PROTECTED and/or CLASDIFIGD COMSEC Information of a3»ets 
Lo fournisseur aurait acces à dos renseignements ou à des hiens Comsie désignés PROTÉGÉG aou CLASSIFIEG? 


tt You, Indicato ino eval of FH 


Short Thia(s) of materiat / Yürc(s) adrego(s) du mulétiot : : 
Oocumont Number? Numéro du documunt : 
PAR TES? PERHONNPI/IBUPPLIPRI 7 PARTIE PERSONNE FOURNISSEUR) ate AL 22 a RETR ALS jr TERS RET 
'crsannal sacurily scmening levet requircd / Niveau de canitóla da la sécurité du personnol requis 


3 RELIABILITY STATUS CONFIDENTIAL ` SECRET TOP SECRET = 
COTE OB FIABILITÉ CONFIDENTIEL SACRAT TARG SACRCT 


TOP ERCRET- SIGINT C NATO CONFIDENTIAL NATOSSCRRT ` COSMIC TOP SECRET 
TRÈS SECRET ~ SIGINT NATO CONFIDENTIEL NATO SECRET COSMIC TALS SECRET 


SOS ACCESS 
ACCES AUX EMPLACEMENTS 


Special comments: 
Commantaltos spèclaux : 


NOTE: H muime tevers of screening ore erter D Gecke gie Guide aust id pravigon, 
REMARQUE ` Si plusteure ni z Ted 
10. 6) May uascreenud personnel bo used lor [mee efi a ds 
Du personna? cans autorisation sécurlialre Gout zo voir confior doc pania du travail? 
It Yes. wifi un3crcenied persannel bo esconed? 
Dens l'otfirmativc, le personnel en question saro-t-il coconé? 
T.Ct SAFEGUARDS (SUPPLIER) 7 PARTIE C t MESURE DE PROTECTION (FOURNISSEUR) Feta ert odk nrn sor the SUD as eA zm 
INFORMATION/ ASSETS ? RGNSEIGNEMENTS / DIENS 


11. 0) Wat the cuppior bo roquirod to receive and story PROTECTED andror CLASSIFIEO (nformution of assot» on Ka she or No Yos 
premiscs? Non Cn 
Le fournisseur eorä Al facio de recevoir ot d'ontisposar aur place dos renseignements ou dos biens PROTEGES abou 
CLASSIFIÉS? 3 
4, n) Will Ihe supplier bo required to saraguro COMSEC Information ar assets? No Yos 
Le toumiascur serat-# tenu do protéger dea censcignemenis ou des biens COMSEC? Non Qui 
PRODUCTION $ 
11. c) Will tho production (manvfacture, and/or repair and/or modificalion) of PROTECTEO and/or CLASSIFIED mstorisi or equipment Yos 
occur nf the cuppter'e ete or pramisos? [X] ve: Mon out 


Les instootions du foumik£our Corviront-atios à Ia production (fabrication avou r6paralon evóu mooMcation) de malôrial PROTEGE 
evou CLASSIF? `° 


HEOR JON TECHNOLOGY (IT) MEDIA RELATIF A TECHNOLOGIE DE L'INFORMATION (11) 


11. d) Wit the supplier ba reauired to use itz (T.aystems to electronically process, produce oratore PROTECTED and/or CLASSIFIED … . — "E No Yes A. 
on 


information or dawr 
Le foymisseur EE tenu G'Ulllicor ces propres systómes informatiques pour troher, produira ou stocker éIecuonkuerhun dus 


rencolgnemonts ou dos doanóos PROTÉGÉS avou CLASSIFIÉS? 


11. e) Will there be an electronic link betweon the supplior’s IT systems ang the government department or egency? GEI 
Ofsposara-t-an d Han ólccuoniquo entro Ic système infomiatiquo du fournisseur et colui du ministóro ou du ragunce S] Non 
gouvernomontale 


TBS/SCT 390-103(200412) Security Giasslíication / Cloecificorion de cécurié 
` [C2] 
| Ee Canada 
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For usare cemptoting tha farm orijino (vis the internet), the summary chan is sutomaucaty peputated by your respontas te Crevious quasttong, 
uns tà ga» das UE atgurs qui Lem bier te Gate dp ba en Igne toar Internet, bd rénonses aun quostions précédantas sont suttveatiquament sn^ías 


D 
dena fe tabienu 'écapiutati, 8 P : 
SUMMARY CHANT f TADLHAU RAÉGAPITULATIR 


promie 


math 
Reve venne 


12. ay ta tna desertion af the Wort, aentaines within mis SATE PROTECTED endfor CLABSIPIQO? ` 
ta doserlotion du travah vis par ta nràsente LUDO e tes do naturo P'IOTÉOQQ0 aUos CLAISIMICO? "on Qu 


ina Hfy dia faria by mimotmiing the top md Gotten Hy» GU leu. iy Gtasptfisatton". 
firmntive, eiasuifine la nrésant foemulatra e Indiauánt 16 niveau de sécurité dane tà 6080 fntilufeo 
ifinntinn dé RAKNA » au heut at aa bad du POr itait, 


"ti, 6) Wt (hà doqumóataron attached to it HACI, ba PROTILCTAO anc/or CLAOSIPIO? No mu vés 
La documantaiion oss00l4e à 15 prduenia LAND aera-.efa PROTHOER evou CLASLIPIEG? Hei ou 


t Yes, gnasi (ie form D fenorating tho top and hotiom in the news atttiad "Kaguelty Cinsollinntion® and indinaen with 
atachmonts (6.0, ÜRCRILT wtih Attaahmanis), 
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[ B Government of Gouvernement du 2 Supply Arrangement Solicitation/Contract 
| + Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded Loop EE of solicitaron - Date de l'invitabon à soumissonner ‘Accounting Otlice CC SE Requisition "€ Demando Kr? 4 et 2 
P burezu comp: ‘2 Nr 
COCONETU, TRAIAN 19402 Ord. OH - Bur. deman, Ye. Sar. No - N° de série ae 


NATIONAL CAPITAL REGION | EE 2) below will form part of this: 19402 ie: 
REGION DE CAPITALE NATIONALE Les etauses 1 HY: G-dassous font parte du document de: Destination 
284 WELLINGTON ST ISB ADMINISTRATIVE SERVICES 
OTTRHA ON K1A OH8 Sanem [_] Demange de sroposnon DEPARTMENT OF JUSTICE CR. 

, $ Contra ATT: DANIELLE Y. JEAN - 
PHONE: 613-946-4757 à = bai 275 SPARKS ST ROOM 12006 
FAX: Amendment OTTAWA ON K1A OH8 

CANADA : 

Uniess otherwise indicated herein by The Crown, of prices are to be in Cs anadian funds s end inchude applicable Canadian customs Lad EI D inet Cans tee tes curs FS Eet aa ia ba tort 
duties and exerse taxes The Goods end Services Tas (GST) is excluded from unit prices. GST is enira as to the una tous les connaissements et tous tes. 
prices. GST is Included in the total estimated cost. Prices hauda packing, packaging and are F.O B. ( "i diver cargos) bordereaux di ISB ADMINISTRATIVE SERVICES 
destinations) specified harein: municipal taxes are not épplicable. for incigl taxes, see the Supply Arrangement. 19402 61748 DEPARTMENT OF JUSTICE CANADA 


Cache tes CUL municipales ae SEDpkQuent pas. En ce qui concerne tes taxes provinciales, vor l'Arrangement en matiére ineJDecs. - Aug ien, Revited Vawe - Montam Révae 
Kobe $.7,569.87 $ 35,096.67 


. The “Minister means the Ministe: of Justice Canada and any other person authorized to azt on the Minister's behalf, 
Le “Ministra” dissigne Je Ministre de Justice Canada et toute guto personne detignée pour lo remplacer. 
The terms and Candit-ons set out in SSC Supply Arrangement Senat No, EG0ZT-120001/733/ZT | between te Vendor and the Crown, as Canzda, are hereby incorporated into this documont, 


N 


ATT: DANIELLE Y. JEAN 


A moins d'indication contraire dans tos présentes de ta part de la Couronne, tous tos prix serom en monnaie canadienne, les droits d de ta modification Previous Value - Valeur précédente 275 SPARKS ST ROOM 12006 
de douane cannd:ens el la taxe d'acase pertinenis compis, La taxe sur les produds et services (TPS) n'est pas comprise dans les $ 27, 526.80 

prix unitaires. La TPS applicable sux pn» unitaires est en sus Le TPS esl comprise dans le coud total estimalil. Les prix comprennent OTTAWA ON KiA OHE 

les trais d'embeñ. da conditinnnement ei cont FAB (y compris tous tes frais de kvraison) aux destinations indiquées dens fes CANADA 


deux copies à : 


1748 


Les conditions figurant dans TArrangement en matière d'opprovisjonnoment d'ASC, intervenu entre le fourni seur et La Couronne, représentée par Le Ministro de Travaux Publics et Services Gouvernemeninux Canada, el po:t&ni te numéro de s&rieE602T-120001/733/2T 


sont incorpordes dans les présentes. 


in:psciion Agency - Chargé de Iinspection 


Consignes 2t Destinataire aü pom 
desunation pen de destination 38uf 
specified he: si indiqué c-bes. 


Oirect inquiries to: 
Adresser tou'es demandes de rens, à : 


COCONETU , 
613-946-4752 


(952-3762): 


ftem Descript From- De To-À mdrr ee No. of Men > Nal, Leg GST% GST Tota! 


All other terms end conditions cf Contract remain unchanged 


The following line items shown in bold are new or changed. 
Les articles en caractéres gras sont les articles modifiés. Y 
The purpose of amendment No 1 is to add 11 days for Plamen Minchev 
.| to cover the Contract period until March 31, 2017 and increase the 
value of Contract by $ 7,569.87 including taxes. ; 
00010 | Progr/Analyst Level 2 2017.03.31 


manufacture/shipping: Pippen oi peat 
ES 


Solicitation closes - L'invitation à soumissionner prenc In te The Vendor offers and agrees to sel ends and Minister, upon Me tems and conditions se! out herein, including the atiachmants herelo, the Sege on Gen Qus pa pon eig 

AL-A 00,00:00 seve cas ech herein end ca any ar: WS a bei Go Séi out therefor, Response? to a request for proposal by a potential supplier wii; be consid Leica dowent être 
an offer to sof. 
Le fournisseur offre el convient do vendre au Ministre, sur condibons stinuthes dana tes Feed at dans les documents ci4omnts, tes bens ou services, ou tes 

On-Le deux, énumárés dans tes ics pre series at Cans toute annate mi prézemes, au OU aux prix indiquéz, Les réponses à une demande dé proposition présentée par un F.O.B. Point - Point FAB 
fourniscaur éventuel seront considérées comme des offres de vorte. 


Name and address of Vendor - Nom et adresse du fournisseur 


ZERNAM ENTERPRISE INC. 
110 DEERPATH TERR 
OTTAWA ON K2J OL9 


CANADA t 18/01/2017 613-854-0410 


Name and Wie of person &uthorrzed to sign on behatf af Vendor (type or 
Nome: tre de la personne autorisée à signet au nom du fournisseur pio GR modées) 


Phone: 613-854-0410 Signatur Ome Telephone No. - oe 
Your offer fs led to the Ye ei 
Ee PET eeng 
C] Votre offre esi accantec aux ] eeng E e immédiatement - 
Vendor No.- No du Fournisseur Fax No.- No. de Téfécopie H condsions exposées dans les foumir ce qui es! précisé copie diment signés. X 
les. présentes, 


__ 142881 présentes. | dans lez 
JUS 8200-11 (07/2006) : 


Pursuant to Section 
En verum de as de l'aricte 3: 


PRE dzee THEM ES A 


For the Ministor - Réservé aul Anite Dee 


Signsiure 


b] Estimated Cosi 
Coût global estimatif 


$ 35,096.67 ` 


35,096.67. 


s ox whero Sege is to be performed, 
won des baang, ou encore Ie heu où tes 


Destination 


E OLET estere e p Ee des fon. 
aen AE fonds ^ 


SA ES 


000237 


Canada Canada 


Released under the Access to information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


) E 


8 E Government of Gouvernement du | i Supply Arrangement Solicitation/Contract 


From - Ded 


. COCONETU, TRAIAN 
NATIONAL CAPITAL REGION 
REGION DE CAPITALE NATIONALE 
284 WELLINGTON ST 
OTTAWA ON KIA OH8 
CANADA 


PHONE: 613-946-4757 
FAX: 


Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit 
prices, GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery charges) 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 
prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coüt total estimatif. Les prix comprennen 


Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Date of solicitation - Date de l'invitation à soumissionner Accounting Office Code ` Requisition No. - Demande , Page of 
Code du bureau comptable Ord. Off - Bur. deman. ^ Yr.-An ` Ser No - N° de série 1 de 2 
19402 19402 16 1748 


Clauses (1) and (2) below will form part of this: Inspection Agency - Chargé de l'inspection 


Les clauses 1 et 2 ci-dessous font partie du document de : 2 Destination . : . | 
neue (Elsa ISB ADMINISTRATIVE SERVICES SE unless SEET 
eq propo propo: DEPARTMENT OF- JUSTICE CANADA | specified herein. si indiqué ci-bas. 
E ATT: DANIELLE Y. JEAN (957-3762) 
SE BS UE 275 SPARKS ST ROOM 12006 DE one 
Amend t x Modificati OTTAWA ON K1A 0H8 reeset COCONETU TRATAN 
p i Wee CANADA 613-946-4757 


All invoices, shipping bills Le numéro figurant dans cette case 
and packing slips must doi étre indiqué dans toutes les factures, 
include the number tous les connaissements et tous les 
indicated in this box bordereaux d'accompagnement. 


: 1940261748 


Amendment No No. de la modification Previous Value - Valeur précédente 
1 $ 27,526.80 


Invoices - Original and two copies are to be sent to: 
Factures - Remplir et envoyer l'original et deux copies à : 


ISB ADMINISTRATIVE SERVICES 
DEPARTMENT OF JUSTICE CANADA 
ATT: DANIELLE Y. JEAN (957-3762) 
275 SPARKS ST ROOM 12006 

OTTAWA ON KIA 0H8 


les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les CANADA 
presentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matière inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 
approvisionnement. 
$ 7,569.87 $ 35,096.67 
1 
. 4. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 5 2 : e 


Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. E60ZT-120001/733/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 
Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de sérieE60ZT-120001/733/ZT 


sont incorporées dans les présentes. 


. Item 
Article 


The following line items shown in bold are new or changed. 


Les articles en caractéres gras sont les articles modifiés. 

The purpose of amendment No 1 is to add 11 days for Plamen Minchev 
to cover the Contract period until March 31, 2017 and increase the 
value of Contract by $ 7,569.87 including taxes. 

All other terms and conditions of Contract remain unchanged. 


00010 | Progr/Analyst Level 2 


Solicitation closes - L'invitation à soumissionnei aer mi 1o 
At- À 00:00:00 


On -Le 


Name and address of Vendor - Nom et adresse du fournisseur 


ZERNAM ENTERPRISE INC. 
110 DEERPATH TERR 
OTTAWA ON K2J OL9 
CANADA 


Phone: 613-854-0410 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie - 
142881 P 


JUS 9200-11 (07/2006) 


Description From - De To-À Consignee Code No. of Days Fees /Val. Limit GST% GST Total Totat 
P Y-A M D-J Y-A M D-J Code consignataire N° de jours Taux/Val. limite %TPS Total TPS 


19402 4,037.67 35,096.67 


State point of manutacture/shipping of goods or where service is to be performed. 
Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu où les 
services doivent étre rendus. 


2016.10.34 | 2017.03.31 


The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or 


services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be considered as 


| an offer to sell. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 


fournisseur éventuel seront considérées comme des offres de vente. T9 B-Pon- Pont FAB Destination 


Pursuant to Section 32 1 of the Financial Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques des fonds” 


sont disponibles A iy VIO 2, À FEU p Gh, 


Name and tile of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


— m _ -— 


[PK 
Tota! Estimated Cost For the Minister - Réservé au Ministre =r 
Coût global estimatif — 
~ e ST à Ao, 
. Telephone No. - N* de téléphone $ 35,096.67 Gu do Es AF 
The Vendor hereby accepts/acknowledges this contract. pos 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 


A 


Signature Title - Titre 


+ 


Signature Date 


You are requested to supply 
as indicated herein. 

Ll "Nous vous demandons de 
fournir ce qui est précisé 
dans les présentes. 


Your offer is accepted to the 
{ extent specified herein. 
ES Votre offre est acceptée aux 
conditions exposées dans les 
présentes, 


Priére de retourner immédiatement 


EC the signed copy forthwith. 
une copie düment signée. 


000238 


Released under the Access to Information Ac 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of . Gouvernement du ` Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
ttem 


From - De To-À Consignee Code No. of Days Fees ECC Limit E E 3 Total 
Article Y-A M D-J Y-A M D-J Code consignataire N° de jours ECC limite E E 3 TPS 


***PO quantity changed*** | 

***Schedule lines changed*** ` ` 
Financial Codes Amount 
Codage financier Montant 
0130- 12031- 15- 502338- 3720 -4010 31,059.00 


Description 


JUS 9200-11 (07/2006) Requisition No. - Demande Page 
Ord. Off - Bur. deman. Yr. - An. Ser, No - N° de série 
19402 16 1748 


: C l 000239 


Released under the Access to information dert 


‘eo Divulgé(s) en vertu de la Loi sur l'accès à l'information. 
Government of Gouvernement du Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded osse odo C MT oi sohertaton - Date de l'invitation à soumissionnar Accounting Office Code Requisition No, - Demande Page of 
Code du bureau comptable Ord, Off - Bur doman. : Ser. No - N° de série 1 de 2 
COCONETU, TRAIAN 19402 19402 1748 : g 
NATIONAL CAPITAL REGION E à below will form part of Inspection Agency - Chargé de l'inspection 
RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 cides eus nr ete du dücument de : Destination: ce e E 
284 WELLINGTON ST C1 de £ ISB ADMINISTRATIVE SERVICES destination unless de destination sauf 
OTTAWA ON KIA OH8 doces Demande de proposition ^ . | DEPARTMENT OF JUSTICE CANADA spected heren. ` wunáqué cibus 
CANADA : 5 ATT: DANIELLE Y. JEAN (957-3762) 
PHONE: 613-201-9709 i S XM 275 SPARKS ST ROOM 12006 Drea ingaras i0; - 
FAX: Sëch TT moarestion OTTAWA ON K1A 0H8 DEE consi ibe AST 
CANADA 613-301-5709 
All invorces shipping bilis Le numéro figurant dans cette case Invoice - Original and two copies are to be sent to: 
Unless otherwise icicated herein by the Crown, ail prices are 2 be n Canadian funds and include applicable and ng sh Sol dire indiqué dars toutes Mos figures, Factures - Ramphr el envoyer l'onginal et deux copies à ` 
duties and excise taxas The Goods and Services Tax (GST) is exziudéd from uri prices GST is extra ss Ze er me ech inctude the number tovs les conna:ssoments el tous les 
prices, GST is Included m ihe total esumated cost. Prices inctude packing, packaging and are F.O.B. (including all delivery charges) | indicated in this box Border eaux dace e ISB ADMINISTRATIVE SERVICES 
entrants) sopcred herein: Municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement 1940261748 DEPARTMENT OF JUSTICE CANADA 
x sad en um WEE ATT: DANIELLE Y. JEAN (957-3762) 
moins dindical: ;'Guronme, seront HEH nendmeri lo. la modifics! Previous Vaiue - préciderte 
A Gaich canadiens etia E de s pred EE sur ^ pesas d services ces (TPS) ne ne Sa aons ma ee a a ODE 12006 
risum unstaires, La TPS > pni abit aux prex un uniares se en sus, La TPS est compnss di coût total Bal Las prix compren e [o] A O K 
AB (y compres tous Ws fras da teaser) aux destnations indiquées i CANADA 


d'emballage e! 
présents Les unas Les tares Hernies nes keeps fabu p En ca qu concerne les taxes provinciales, voir pire pa ae Wee EE Value - Montant Révise 


1. The "Minister" means Ihe Mister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Mostre" désigne e Ministre de Justice Canada et toute autre personne cés-qnée pour le remplacer. 

2. The terms ana Conditiors set out in SSC Supply Arrangement Serial No. E60ZT-120001/733/ZT between the Vendor and ine Crown, as Canada, are hereby incorporated into this document. 
Les condilions figurani dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre ta fournisseur et la Couronne, representee par le Ministre de Travaux Publics el Services Gouvernementaux Canada, et portant le numéro de sérieE602T-120001/733/2T 
sont incorpories dans les présentes. S 


hem Bescon From- BE E A signes Code | No. of par Fe VaL Larit EX Total Sun 
Aride P BE 04 YAM E sein Societ] Hae aual. limite Total EX 


uem FRF 


The following documents shall form part of this contract: 


1) The ProServices Supply Arrangement Number E60ZT-120001/733/2T 
;included all clauses terms and conditions. 


2) The Vendor Proposal dated OCTOBER 25,2016. 


3) The annexes to the Contract. 


Solicitation closes - L ewiation å sourcistionner prend in te The Vendor offers and agrees to to the Minister upon the terms and conc-lions set out herein. including the attachments hereto | hes SR point of manui Esp E a goods Kiel here send ce isto be 
E pees det 
AA 00:06.00 sarvicas isted heran and on any attached shoes at he price(s) set out thetetor Responses to a request for proposal by a potential supper will be considered as | Indiquer le deu, verbo e ou ^ bës, ou encore fe ry Eco 


an otter to seti, 


Le fournisseur offre et convient de vendre au Ministre, AUX concivon’s SüpulEce dans Tes presente’ et dans les documents ci-jonts, les biens ou cervices, ou les - 
deur, énumarés dans les présentes et dans toute annexe Aux présentes, aU Ou aux prix Indiques, Les réponses à une demande de proposihon présemée parun | FOB Point - Point FAB Destination 


fournisseur éventuel seront cons.derées comma des onres da venie. oni to Section 32(1] f the Financial Admimstreton Act funds are avaliable 


On-te 


Name ond address of Vendor - Nom et adresse du fournisseur T " d 
SERIEM ENTERPETSE TNG. Nena and I S person authorized to sign on behalf of Vendor {type [Is o s ex) En vere oa Tarticie 32(1) de ta lo sur la gasuon des finances publiques des fonds 
110 DEERPATH TERR Signature i Daie 
OTTAWA ON K2J OL9 Total Ésumated / rest 


CANADA 
Phone: 613-854-0410 


Gout goba estimait 
October 31, 2016 Telephone No. - N* de télephone $ 27,526.80 S 
" accepts! 
our cffor is accepted to the (You me. GE suppty Aa the signed copy forthwith Le fourmisseur recbnnad par les pres s pets connaissance du oréseeh contratat qu'i 'accepte. 


Votre fire ett acon accepte aux ament 
31/10/2016 sexus Tie- mie 


Vendor No - No,du Founyssaur Fax No.- No. de Télécopie [T weet exposées dans tes perhaps ger paces Dre copie dehet sgae. 
142881 présentes. Gans los presentes. 


JUS 9290-11 (07/2006) 


000240 


Gouvernement du 
Canada 


Government of 
Canada 


Bai 


From - Ded 


COCONETU, TRAIAN 

NATIONAL CAPITAL REGION 
REGION DE CAPITALE NATIONALE 
284 WELLINGTON ST 

OTTAWA ON KIA OH8 


Date of solicitation - Date de l'invitation à soumissionner 


Clauses (1) and (2) below will form part of this: 
Les clauses 1 et 2 ci-dessous font partie du document de : 


Request for proposal C] Demande de proposition 


Supply Arrangement Solicitation/Contract 
Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Accounting Office Code 
Code du bureau comptable 


19402 


Destination 


Requisition No. - Demande 
Ord. Off - Bur. deman. Yr. - An. Ser. No - N? de série 
19402 16 1748 


ISB ADMINISTRATIVE SERVICES 


CANADA 

Contract 
PHONE: 613-301-9709 
FAX: Amendment 


Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit 


Contrat 
C] Modification 


Ali invoices, shipping bills 
and packing slips must 
include the number 


DEPARTMENT OF JUSTICE CANADA 


ATT: DANIELLE Y. JEAN 


(957-3762) 


275 SPARKS ST ROOM 12006 


OTTAWA ON K1A OH8 
CANADA 


Le numéro figurant dans cette case 
doi étre indiqué dans toutes les factures, 
tous les connaissements et tous les 


prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery charges) 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. ` 


indicated in this box bordereaux d'accompagnement. 


1940261748 


Amendment No.-No. de la modification 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 
prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coût total estimatif. Les prix comprennen 
les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les 
présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matiére 


Inc./Decs. - Aug./Dim. 
d'approvisionnement. 


Revised Value - Montant Révisé 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. E60ZT-120001/733/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 


Previous Value - Valeur précédente 


Invoices - Original and two copies are to be sent to: 
Factures - Remplir et envoyer l'original et deux copies à : 


ISB ADMINISTRATIVE SERVICES 
DEPARTMENT OF JUSTICE CANADA 
ATT: DANIELLE Y. JEAN 
275 SPARKS ST ROOM 12006 
OTTAWA ON KIA OH8 
CANADA 


Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de sérieE60ZT-120001/733/ZT 


sont incorporées dans les présentes. 


item Deseiiction From - De To-A Consignee Code 
Article p Y-AM D-J Y-AM D-J Code consignataire 
I) CONTRACT DOCCUMENTS 
The following documents shall form part of this contract: 
1) The ProServices Supply Arrangement Number E60ZT-120001/733/2T 
,included all clauses terms and conditions. 
2) The Vendor Proposal dated OCTOBER 25,2016. 
3) The annexes to the Contract. 
Solicitation closes - L'invitation à soumissionner prend fin te The Vendor offers and agrees to sell and supply to the Minister; upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or 
At-A 00:00:00 sarvicesilisted herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be considered as 
an offer to sell. 
On-Le Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 


fournisseur éventue! seront considérées comme des offres de vente. 


Name and title of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


Name and address of Vendor - Nom et adresse du fournisseur 


ZERNAM ENTERPRISE INC. 
110 DEERPATH TERR 
OTTAWA ON K2J OL9 
CANADA 


Phone: 


x 


Signature 


613-854-0410 


Fax No.- No. de Télécopie 


Your offer is accepted to the 


" extent specified herein. 
Votre offre est acceptée aux 
conditions exposées dans les 


présentes. 


,'You are requested to supply 
as indicated herein. 
Nous vous demandons de 
fournir ce qui est précisé 
dans les présentes. 


A Retum the signed copy forthwith. 


Priére de retourner immédiatement 
une copie düment signée. 


d 


Vendor No.- No.du Fournisseur 


142881 
JUS 9200-11 (07/2006) 


deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 


Telephone No. - N? de téléphone 


The Vendor hereby accepts/acknowledges this contract. ` ` Ba 3 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 


Fees /Val. Limit 
Taux/Val. limite 


No. of Days 
N° de jours 


services doivent étre rendus. 


F.O.B. Point - Point FAB 


sont disponibles 


Signature 


Total Estimated Cost 
Coût global estimatif "ES 


$ 27,526.80 


x 


Signature 
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de 
inspection Agency - Chargé de l'inspection 
Consignee at 


destination unless 
specified herein. 


Destinataire au point 
de destination sauf 
si indiqué ci-bas. 


Direct inquiries to: : 
Adresser toutes demandes de rens. à : 


COCONETU, TRAIAN 
613-301-5709 


(957-3762) 


GST Total 


Total 
Total TPS sa 


State point of manufacture/shipping of goods or where service is to be performed. 
Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu où les 


Destination 


Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques des fonds P d 


Pa ^ Date 


For the Minister - Réservé au Ministre 
r To 


Es : 
cs MIF Ca^ 
ae 


Title - Titre 
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Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Description From - De To-À . Consignee Code No. of Days Fees /Val. Limit GST% GST Total 
pu Y-AM D-J Y-A M D-J Code consignataire N° de jours TauxVal. limite TPS Total TPS 


Il) CONTRACT CLAUSES (see attached) s.19(1) 
00010| Progr/Analyst Level 2. 2016.10.31 | 2017.03.31 3,166.80 


| + Government of Gouvernement du . Supply Arrangement Solicitation/Contract 


Financial Codes | | ‘Amount 
Codage financier Montant 2011 
0130-12031-15-502338-3720 -4010. . 24,360.00 s.20(1)(q) 


JUS 9200-11 (07/2006) Requisition No. - Demande 
Ord. Off - Bur. deman. Yr. - An. Ser. No - N° de série de 
19402 16 1748 


27,526.80 
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CONTRACT CLAUSES 


The following clauses and conditions apply to and form part of any contract resulting from the bid 
solicitation. 


1 Security Requirements 


1.1 The following security requirements (SRCL and related clauses provided by ISP) apply and form 
part of the Contract. 


Common PS SRCL #19 Security Clauses: 
SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE COMMON-PS-SRCL#19 


1. The Contractor/Offeror must, at all times during the performance of the Contract/Standing 
Offer/Supply Arrangement, hold a valid Facility Security Clearance at the level of SECRET, 
issued by the Canadian Industrial Security Directorate (CISD), Public Works and Government 
Services Canada (PWGSC). 

2. The Contractor/Offeror personnel requiring access to PROTECTED/CLASSIFIED information, 
assets or sensitive work site(s) must EACH hold a valid personnel security screening at the level 
of RELIABLITY STATUS, SE or SECRET as required, granted or approved by 
CISD/PWGSC. 

3. The Contractor/Offeror MUST NOT remove any PROTECTED/CLASSIFIED EE from the 
identified work site(s), and the Contractor/Offeror must ensure that its personnel are made aware 
of and comply with this restriction. 

4. Subcontracts which contain security requirements are NOT to be awarded without the prior 
written permission of CISD/PWGSC. 

5. The Contractor/Offeror must comply with the provisions of the: 

a. Security Requirements Check List and security guide (if applicable), attached at Annex C; 
b. Industrial SS Manual (Latest Edition). 


2 Statement of Work - 
This bid solicitation is being issued for the requirement of Professional Services of 
Programmer/Analyst for the Department of Justice Canada under the ProServices Supply 
Arrangement (SA) method of supply. The work to be performed is detailed under ANNEX "A" 
Statement of Work. 


3 Standard Clauses and Conditions 


All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard- 
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 


3.1 General Conditions 


2010B (2016-04-04), General Conditions - Professional Services (Medium Complexity) apply to and form 
part of the Contract. 


3.2 Supplemental General Conditions 


4007 (2010-08-16) - Canada to Own Intellectual Property Rights in Foreground Information 
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4 Term of Contract 


44 Period of the Contract 


The period of the Contract is from date of Contract to March 31, 2017 inclusive. 
4.2 Option to Extend the Contract 


The Contractor grants to Canada the irrevocable option to extend the term of the Contract by up to one 
(1) additional one-year period under the same conditions. The Contractor agrees that, during the 
extended period of the Contract, it will be paid in accordance with the applicable provisions as set out in 
the Basis of Payment. 


Canada may exercise this option at any time by sending a written notice to the Contractor at least 15 
calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for auministrative purposes only, through a contract 
amendment. 


5 Authorities 
5.1 Contracting Authority 
The Contracting Authority for the Contract is: 


Name: Traian Coconetu 

Title: Senior Contracting Officer 

Organization: Department of Justice Canada, Contracting and Materiel Management Division 
Address: 284 Wellington Street, Ottawa, Ontario 


Telephone: ` (613) 946-4757 
Facsimile: (613) 960-4956 
E-mail address: traian.coconetu@justice.ac.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 


§.2 Project Authority 


The Project Authority for the Contract is: 


Name: Violet Fox 

Title: Manager, Financial Applications 

Address: 275 rue Sparks St., Ottawa, ON, K1A 0H8, Justice Canada 
Telephone: (613) 790-4867 

E-mail address: (613) 941-5201 


The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 
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5.3 Contractor's Representative 

The Contractor's Representative for the Contract is: 
Name: s.19(1) 
Title: 
Organisation: Zernam Entreprise Inc - 


Telephone: 
E-mail address: 


6 Proactive Disclosure of Contracts with Former Public Servants 

By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 


7 Payment 


7.1 Basis of Payment , | ege 


The Contractor will be paid in accordance with the firm all-inclusive per diem rate for work and services 
performed pursuant to this Contract, as per Annex "B" Basis of Payment. 


Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. 

7.2 Authorized travel and Living Expenses 


Canada will not pay any travel or living expenses associated with performing the Work. 


7.3 Limitation of Expenditure 


Canada's total liability to the Contractor under the Contract must not exceed NAE TZethreshold- 
Customs duties and Applicable Taxes are included. us 
; Č 
No increase in the total liability of Canada or in the price of the Work resulting from any design changes, ^ 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these - 
design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceeded before obtaining the written 
approval of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to 
the adequacy of this sum: 

a) when it is 75 percent committed, or 

b) four (4) months before the contract expiry date, or | 

c) as soon as the Contractor considers that the contract funds provided are inadequate for the 

completion of the Work, 

whichever comes first. 
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If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 
7.4 Method of Payment 

| 744 Monthly Payment 


Canada will pay the Contractor on a monthly basis for work performed during the month covered by - 
the invoice in accordance with the payment provisions of the Contract if: 


a) an accurate and complete invoice and any other documents required by the Contract 
have been submitted in accordance with the invoicing instructions provided in the 
Contract; | 

b) all such documents have been verified by Canada; 

c) the Work performed has been accepted by Canada. 


7.4.2 Electronic Payment of Invoices ~ Direct Deposit | 


The Contractor accepts to be paid using the following Electronic Payment Instrument: Direct 
Deposit (Domestic and International); 


Payments by direct deposit will be subject to Article 14 — Payment Period and Article 15 - Interest on 
Overdue Accounts, set out in 2010B General Conditions - Professional Services (Medium 
Complexity) (2016-04-04) forming part of this Contract. . 


To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex D. 
The form can also be obtained from the Department of Justice internet site at 
http:/Avww.justice.gc.ca/eng/contact/enrol-inscri.html. 


It is the sole responsibility of the Contractor to ensure that the information and account number 

. submitted to Canada via their Recipient Electronic Payment Registration Request Form is up to date. 
Should the Contractor's information within the Recipient Electronic Payment Registration Request 
Form not be accurate or up to date, the provisions identified herein under Article 14 — Payment 
Period and Article 15 - Interest on Overdue Accounts, set out in 2010B General Conditions - 
Professional Services (Medium Complexity) (2016-04-04) forming part of this Contract will not apply, 
until the Contractor corrects the matter. 


a. The Contractor must submit invoices in accordance with the section entitled "Invoice 
Submission" of the general conditions. Claims cannot be submitted until all work identified in 
the claim is completed. 

b. The Contractor's invoice must include a separate line item for each subparagraph in the Basis 
of Payment provision. 

c. By submitting invoices the Contractor is certifying that the goods and services have been 
delivered and that all charges are in accordance with the Basis of Payment provision of the 
Contract, including any charges for work performed by subcontractors. 


d. The Contractor must provide the original and an electronic copy of each invoice to the 
|. following address: 

Department of Justice Canada 

ISB Internal Services 

275 Sparks Street, Room 12006 

Ottawa, Ontario 

K1A 0H8 
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Electronic copy to: admin.services-isb@justice.gc.ca 


On request, the Contractor must provide a copy of any invoices requested by the Sontractng 
Authority. 


Certifications and Additional Information 


Compliance 


Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ongoing cooperation in providing additional information ` 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
are subject to verification by Canada during the entire period of the Contract. 


10 


Applicable Laws 


The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. 


11 


Priority of Documents 


If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document.that subsequently 
appears on the list. 


The Articles of Agreement; 

The General Conditions 2010B (2016-04-04) - Professional Services (Medium Complexity); 

The Supplemental General Conditions 4007 (2010-08-16) - Canada to Own Intellectual Property 
Rights in Foreground Information 

Annex A, Statement of Work; 

Annex B, Basis of Payment; 

Annex C, Security Requirements Check List; 

Annex D, Recipient Electronic Payment Registration Request Form 

Supply Arrangement Number E60ZT-120001/733/ZT (the “Supply Arrangement" and 

the Contractor's bid dated October 25,2016. 
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ANNEX "A" 
STATEMENT OF WORK 
1. TITLE 


Pro Services requirement for One (1) Programmer/Analyst, Level 2 


2. BACKGRAUND 


The Information Solutions Branch (ISB) of the Department of Justice (JUS) is responsible for the 
management and implementation of the IM/IT program for the Department. ISB is in the process of 
implementing an Enterprise Data Management function which is the foundation for delivery of Business 
Intelligence (BI) services. BI delivery encompasses corporate data warehousing, subject area data 
marts, tools and support for data analysis and reporting. Requirements are documented in a BI Strategy 
and Roadmap which also provides strategic guidance to implement the business and technical 
environments to support the phased delivery of BI services to JUS. 


3. OBJECTIF OF WORK 


The Business Applications Division within the ISB has a requirement for professional services of a 
Programmer/Analyst Level 2 to provide BI systems analysis and programming to support BI Delivery. 


4. REQUIREMENT DESCRIPTION 


4.1 The Contractor's Resources 


The Contractor must provide one (1) Programmer/Analyst Level 2 resource for the duration of the 
Contract. The resource must has experience in developing and implementing business intelligence 
solutions which ensure effective and efficient use of enterprise data. In addition, we require expertise to 
support and optimize the existing technical environment, application infrastructure and current, on-going 
business intelligence services. 


The Contractor's proposed resource must possess, at minimum, the following proficiency levels in 
English: 


Bor Ee LU "Level ix — | 
| Reading Proficiency. zs Level 4+ `: sl 


Writing Proficiency | Level 4* | 


The language proficiency rating scales can be found at the following website: 
htto:/Avww. international. gc.ca/ifait-iasci/test_levels-naux.aspx?lang=eng 


4.2 Scope of Work 


This initiative is responsible for applications, technical and business infrastructure for gathering, storing 
and providing access to subject area and integrated data from core departmental systems. BI will enable 
better informed business decisions, improved consistency of management reporting, enhanced 
performance measurement capability and support to departmental planning requirements by providing 
application independent, integrated access to corporate data for key user groups. This will enhance self- 
sufficiency and improve timeliness for data collection and analysis, and information dissemination. The 
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Canada 


Canada 


Enterprise Data Management and BI Delivery program are fundamental to promote improved data quality, 
consistency and accuracy. 


4.3 Technical Environment 


JUS has a well-established and supported network and application infrastructure based, for the most part, 
on Microsoft technology and software components. 


4.4 Tasks 


MS Office Suite 2013 

Tableau Server 

Tableau Desktop 

SQL Server 2016 

SQL Server BI tools SAS Visual Analytics 
MS SharePoint 


The contractor must perform, the following tasks: 


e 9 99 9 


Work collaboratively with JUS and contract resources in development of BI specifications 

resulting from Enterprise Data Management program of work; 

Define and analyze business and/or technical requirements for BI delivery; x 
Propose solutions and develop plans, including estimated level of effort, to carry out the ne 
plans; 

Design, build and maintain Extract Transfer Load (ETL) processes, 

Design, build and maintain Data Warehouse (DW) database, multi-dimensional cubes 

and BI reports; 

Explore the structure and contents of a SAS and/or Tableau data set and sort a SAS 


- and/or Tableau data sets. 


Working with existing SAS data sets - 

Data Manipulation Techniques on SAS data set. 

Security and SAS data/reports access permissions 

SAS 9.4 application troubleshooting when required 

Verify the correctness and completeness of BI solutions by preparing test plans, sample 


. data and performing unit and system tests; 


Support testing and data validation during BI solution development and implementation 

phases; 

implement system enhancements; 

Participate in ongoing technical and application ippen for the production environment; Ca 
Perform full SAS environmental data flow and processes documentation 

Perform knowledge transfer to JUS employees. 


4.5 Deliverables 


All deliverables will be provided in English. The contractor must provide the following deliverables: 


ETL processes; 

DW data models and physical schema 
DW database; 

Multi-dimensional cubes; 

BI pre-defined reports; 
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e Functional and Technical design documentation; 
e BI solution troubleshooting procedures; 
H Knowledge transfer sessions. 
H : Data Warehouse knowledge is an asset (methodology) 


4.6 Reporting Requirements 


The contractor must meet with the Technical Authority on a weekly basis to present the project status 
report and to address project issues and must submit a monthly timesheet. 


4.7 Travel 


There is no travel requirement for this Contract. The Contractor will be responsible for their own 
travel and expenses in order to work on-site 


4.8 Work site and delivery point 


The Contractor will be required to work on-site at the following location: 


Department of Justice 
275 Sparks Street 
Ottawa, Ontario 

K1A 0H8 
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- ANNEX "B" 
: BASIS OF PAYMENT 
PROFESSIONAL SERVICES 


The Contractor will be paid the following firm all-inclusive per diem rates for work performed under this 
Contract, in accordance with Annex A -Statement of work, during the Contract period. Applicable Taxes 
are extra. 


Definition of a Day/Proration: A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for 
days actually worked with no provision for annual leave, statutory holidays and sick leave. Time worked 
("Days worked", in the formula below) which is less than a day will be prorated to reflect actual time 
worked in accordance with the following formula: (Hours worked x applicable firm per diem. rate) + 7.5 
hours 


Stream / Resource Category / Level 


Name of Proposed Resource 


Stream 1 — Application Services 
Category 1.7. Programmer/Analyst 


BASIS OF PAYMENT 


Initial Period : Contract award date to March 31, 2017 . 


Category / Level Firm Per Diem Rate* Estimated Number of Days 


Option Period : April 1, 2017 to March 31, 2018 : 
Category / Level Firm Per Diem Rate* Estimated Number of Days 
1.7. Programmer/Analyst | Level 2 | 


A in Canadian dollars, applicable Taxes excluded, FOB destination, Canadian customs duties and 
excise taxes included. : 


Note to Contractor: 


The total Contract amount, including the initial and option period and all applicable taxes must not exceed 
NAFTA threshold ($89,600). 


Page 9 of 15 - 


s.19(1) 
s.20(1)(c) 


000251 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


i+] Department of Justice Ministère de la Justice 


CONTRACT# 1940261748 
Canada Canada ] 


ANNEX "C" 


SECURITY REQUIREMENTS CHECK LIST 
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vil Department of Justice Ministère de la Justice . CONTRACT 1940261748 
Canada Canada : 


ANNEX "D" 


RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST FORM 


|| + a Department of Justice Ministère dela Justice — RECIPIENT ELECTRONIC. — DEMANDE D'ADHÉSION DU Protégé B 


Canada Canada PAYMENT REGISTRATION EE NÉFICIAIRE AU PAIEMENT 
REQUEST LECTRONIQ Protected B 


Guideline on Completing the 
Recipient Electronic Payment Registration Request Form 


INTRODUCTION 

Recipients now have the option to receive payments from the Department of Justice Canada (DOJ) by cheque or by 
electronic payment. If you choose to sign up for electronic payments please print and complete the Recipient Electronic 
Payment Registration Request form. Please note, electronic payments will be made in Canadian dollars and can only be 
deposited into Canadian bank accounts. 


There are two electronic payment modes available: 


1. Direct Deposit (DD) - Once payments are deposited, DOJ will send the following information by e-mail: amount 
of payment, date of payment, invoice number, DOJ reference number, and brief description of the payment. 
This e-mail notification will act in lieu of a cheque stub. 


2. Electronic Data Interchange (EDI) - To enrol in EDI you must contact your financial institution to ensure that the 
account is EDI-capable. There may be a fee for this service, as the financial institution notifies its clients 
according to its own criteria. 


Changes to bank account used 

If you wish to make any changes to the bank account used for payments (change of address, financial institution, branch, 
" account number, etc.) you must complete a new Recipient Electronic Payment Registration Request form. When you 
PUES request one of these changes, DO NOT CLOSE the present account until you receive your payment in accordance with 
that change. 


COMPLETING OF FORM 


There are three sections of the Recipient Electronic Payment Registration Request form that must be completed by the 
recipient. 


1- TYPE OF REQUEST 


Please complete this section by filling out one of the EE request types described below. 
New request ' 
If you choose to sign up for electronic payments with DOJ, please check the "New request" box and indicate which 
mode of payment you wish to use: DD or EDI. 


Change 

If you are already registered for electronic payments with DOJ, however, wish to modify your banking information or 
mode of electronic payment, please select the "Change" box and mark all other boxes that apply to your change 
request. 


Cancellation 
If you wish to opt out of the DOJ's electronic payments and retum to receiving payments by chegue! you must select 
the "Cancel" box and complete only the second section of the form. 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 


Ma i This section must be completed, signed and dated by the appropriate person (or persons) in order to authorize the 
electronic payment enrolment request, or to modify or cancel electronic payments. 


If the recipient is an individual 

Please enter your name, address and telephone number AS WELL AS AN E-MAIL ADDRESS so that DOJ can send 
e-mail notices and confirm receipt of payment. Also, you must sign the form in this section in order to authorize your 
request. : 


If the recipient Is an organization 
Please enter the name and address of your organization and make sure to complete the "Name of payment contact" field 
with the name of the contact person from your organization. Please also include the contact person's telephone number 
AND E-MAIL ADDRESS so that DOJ can send e-mail notices and confirm receipt of payment. 

Canada 


JUS 778e-4 (2012/12) 
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j+ Department of Justice Ministère de la Justice CONTRACT# 1940261748 
„Canada Canada 


|| + Department of Justice Ministère de la Justice RECIPIENT ELECTRONIC DEMANDE D'ADHÉSION DU Protégé B 
| canada Cenada PAYMENT REGISTRATION NEFIC 
REQUEST LECTRONIQUE Protected B 


Your personal information are requested and compiled by the Department of Justice Canada for the purpose of administering the electronic 
payment program. The information is mandatory in the case where a Recipient decides to participate in the program. This information will be 
protected and used in conformity with the Privacy Act. Under the Privacy Act, each Recipient has access to their personal information and 

as the right to demand any modification. These information wili be maintained by the Department of Justice. 
IMPORTANT © Mustbe o Canadian recipient holding a bank account in Canadian $. 
+ For Electronic Oata interchange (EDI), compliancy must be confirmed by your financia! institution and 

you may be charged EDI service fees 

+ Note that Direct Deposit payments carry no stub information 


1- TYPE OF REQUEST 


Cl New request = [_] Direct Deposit (DD) [L] Electronic Data Interchange (EDI) 
C] Change ` e [ to banking information (provide a new blank cheque) 
=æ (J from Direct Deposit (DD) to Clem Electronic Data Interchange (EDI) to 


Electronic Data Interchange (ED!) Direct Deposit (DD ` 
Cancel electronic payment and revert to cheques g 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 
Name of Organization or Name of Individual (recipient) 


Address Name of Payment Contact (please print) 


City = Telephone Fax 
Province - Postal Code E-mail for Payment Notifications (please print) 
Name(s) and Title(s) of Authorized Representative(s) and Signatory(ies), for organizations only (please print) elephone 


1, as an authorized representative of the above mentionned organization or as an individual entitled to receive payment from the Government of Canada, 
authorize the Receiver General for Canada to deposit the payment directly into the account below and to receive payment advices electronically until further 
notice. 


MÀ d——— M—— HÓÁ—M 


Signature 


3 - BANKING INFORMATION 


El Account Number 


If you do not attach a void cheque, your financial institution must confirm your banking information by completing fields 5, 6 and 7 below. 
Financial Institution Name, Address and Telephone Number Financia! Institution Stamp 


j Signature of Financial Institution Representative 


4 -FOR DEPARTMENT OF JUSTICE CANADA ONLY 
Dm {please print) 


$ Vendor Code 
PROCESSED BY 


Signature 


VERIFIED BY 
I] Payment Method Changed 


JUS 7760-4 (2012/12) p. 3 


Date 


Canadá 
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Government of Gouvernement du Supply Arrangement Solicitation/Contract 
+ Canada . Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded geet Office Zeg bi Requisition No. - Demande Page 1 
iu bureau comptable e d 
COCONETU, TRAIAN 1904 o Ord. Si 9 Dao kr e Ser. Nos 653 série 
NATIONAL CAPITAL REGION Clauses (1) and (2) below will form part of this: 
REG ION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination 


284 WELLINGTON ST TC! tas RESEARCH AND STATISTICS DIVISION 
OTTAWA ON K1A OH8 Request for proposal Demande de proposition DEPARTMENT OF JUSTICE CANADA 


CANADA ATT: LOUISE FREITAS 613-957-9632 
PHONE: 613-946-4757 KE ponet 284 WELLINGTON ST 
FAX: Amendment TT Modification OTTAWA ON K1A OH8 


CANADA 


Consignee at 


specified herein. 


All invoices, shipping bills Le numéro figurant dans cette case Invoices - Original and two copies are to be sent to: 
. Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must doi étre indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit include the number ` tous les connaissements et tous les ` lj 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery charges) | indicated in this box bordereaux d'accompagnement. RESEARCH AND STATISTICS DIVISION 


destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits | Amendment No.-No. de la modification Previous Value - Valeur précédente 284 WELLINGTON ST 

de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 

prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coüt total estimatif. Les prix comprennen OTTAWA ON K1A OH8 

les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les EHI - CANADA 

présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matière Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 
'approvisionnement. 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EGOZT-120001/738/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 


Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de sérieE60Z T-120001/738/ZT 
sont incorporées dans les présentes. 


oui Description ` From - De To-À 
Article P Y-AMD-J Y-AMD4 


The following documents form part of this Contract: 


Consignee Code 
Code consignataire 


No. of Days 
N° de jours 


Fees /Val. Limit 
Taux/Vat. limite 


1) This document entitled Supply Arrangement Contract (page 1-2); 
2)The Contract's clauses and annexes here attached (page 1 to 12); 
3) The Supply Arrangement Number E602T-120001/738/ZT, including 
all clauses terms and conditions; : 

4)The Contractor's Quotation dated November 21,2016. 


00010| Performance Management Workshop 


2016.12.06 | 2017.03.31 19040 


Solicitation closes - L'invitation à soumissionner prend fin le The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or 
At-A 00:00:00 services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be considered as 


an offer to sell. 


services doivent étre rendus. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. 


Name and title of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


On-Le F.O.B. Point - Point FAB 


Name and address of Vendor - Nom et adresse du fournisseur 


PERFORMANCE MANAGEMENT NETWORK 
954 SNOWSHOE CRES 

OTTAWA ON KIC 2Y4 

CANADA 


sont disponibles 


Total Estimated Cost 
Coût global estimatif 


DEPARTMENT OF JUSTICE CANADA 
1904062053 ATT: LOUISE FREITAS 613-957-9632 


GST Total 
Total TPS 


Destination 


of 
de 2 


Inspection Agency - Chargé de l'inspection 


Destinataire au point 


destination unless de destination sauf 


si indiqué ci-bas. 


Direct inquiries to: . 
Adresser toutes demandes de rens. à : 


NETU , 
613-946-4757 


Total 


2,808.00 24,408.00 


State point of manufacture/shipping of goods or where service is to be performed. 
Indiquer te lieu de fabrication ou d'expédition des biens, ou encore le lieu où les 


Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques des fonds 


DEO M rn NT NP P ee 
FATI e E oi Da 


For the Minister - Réservé au Ministre 


if e E td 
Phone: 613-424-2040 Signature Telephone No. - N* de téléphone $ 24,408.00 ek, 75 4 JY EO Z2 IA 
eaten the Bt ware Soquested to supply Retum the signed copy forthwith. e heien qui crus rites du présent contrat et qu'il accepte. 
Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie i Kë Se SE [ Jis; Eege RE immed emet ^ 
101689 ag E sic gans tos presentes, Se Title - Titre 
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Cestinaterys) vecta herein, mucac py (uas 478 noi applicetie, for DOVE Gef? Ses ta Ste) Arrangement DEPARTHENT OF JUSTICE CANADA 


ATT: LOUISE FREITAS 613-951-9632 
284 WELLINGTON ST 

OTTAWA ON  K1A OH8 

CANADA 
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Description 


The follewing documents form part of this Contract: 


2)The Conzract's clauses and annexes here attached Je 1 to 12):. 
3) The Supply Arrangement Number ESO0ZT-120001/73872T, Including 
all clauses terns and conditions; R : 

4)The Contractor's Quotation dated November 21,2016. į 
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1. General 


The conditions of contract awarded under the Supply Arrangement E60ZT-120001/738/ZT will be in 
accordance with the resulting contract clauses of thé medium complexity template used for the bid 
solicitation template, which is set out in the-Standard Acquisition Clauses and Conditions Manual issued by 
Public Works and Government Services Canada. 


2. Security Requirement 


No security requirements apply for this contract. The Contractor's proposed resources will use a visitor 
pass on the day of the workshops and will be escorted. 


3. Statement of Work 


The Work to be performed is detailed under Annex A of the contract. 


4. Standard Clauses and Conditions 


All clauses and conditions identified in the contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual issued by Public Works and Government Services Canada. 


4.1 General Conditions 


2010B (2016-04-04) General Conditions - Professional Services (Medium Complexity), apply to and form d 
part of the contract. 


5. Term of Contract 


- 5.1 Period of the Contract P dy | 
D SCH P 


L N 


H 
4 


The Work is to be performed during the period from contract award date to March 31, 2016. 


5.2 Option to Extend the Contract 


No option to extend the term of the Contract apply. 


6. Authorities 
6.1 Contracting Authority 


The Contracting Authority for the Contract is: 
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Name: Traian Coconetu 

Title: Senior Analyst and Contracting Officer 
Organization: Department of Justice Canada 

Address: 284 Wellington Street, Ottawa, Ontario, K1A OH8 
Telephone: 613-946-4757 

E-mail address: traian.coconetu@justice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 


6.2 Project Authority 
The Project Authority for the Contract is: 


Name: Shauna Martin 

Title: Researcher 

Organization: Department of Justice Canada 

Address: 284 Wellington Street, Ottawa, Ontario, K1A OH8 
Telephone: 613-941-4166 

E-mail address: shauna.martin(a)justice.gc.ca 


The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope of. 
the Work can only be made through a contract amendment issued by the Contracting Authority. 


^3 Contractor's Representative 


Name: | s.19(1) 
Title: 

Organization: Performance Management Network 

Address: 954 Snowshoe Cres 

Telephone: 


7. Payment 
7.1 Basis of Payment - Firm Price 


In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid a firm price as specified in Annex B for a cost of $ 24,408.00. Customs duties are 
included and Applicable Taxes are extra. 


Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. 


7.2 Limitation of Expenditure 


1. Canada's total liability to the Contractor under the Contract must not exceed $ 24,408.00 
Customs duties are included and Applicable Taxes are extra. 
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2. No increase in the total liability of Canada or in the price of the Work resulting from any design 
changes, modifications or interpretations of the Work, will be authorized or paid to the Contractor 
unless these design changes, modifications or interpretations have been approved, in writing, by 
the Contracting Authority before their incorporation into the Work. The Contractor must not 
perform any work or provide any service that would result in Canada's total liability being exceeded 
before obtaining the written approval of the Contracting Authority. The Contractor must notify the 
Contracting Authority in writing as to the adequacy of this sum: 

a. when it is 75 percent committed, or 

b. four (4) months before the contract expiry date, or 

c. as soon as the Contractor considers that the contract funds provided are Deer for the 
completion of the Work, 


whichever comes first. 


—— 


3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such Information by the 
Contractor does not increase Canada's liability. 

7.3 Terms of Payment 


Monthly Payment 


Canada will pay the Contractor on a monthly basis for work performed during the month covered by 
' the invoice in accordance with the payment provisions of the Contract if: 


a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 


b. all such documents have been verified by Canada; 
c. the Work performed has been accepted by Canada. 


8. Invoicing Instructions 


The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the 
general conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 


Each invoice must be supported by a copy of time sheets to support the time claimed 
Invoices must be distributed as follows: 


The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for 
certification and payment. 


9. Certifications - Compliance 


Compliance with the certifications and related documentation provided by the Contractor in its bid is a 
condition of the Contract and subject to verification by Canada during the term of the Contract. If the 
Contractor does not comply with any certification, provide the related documentation or if it is determined 
that any certification made by the Contractor in its bid is untrue, whether made knowingly or 
unknowingly, Canada has the right, pursuant to the default provision of the Contract, to terminate the 
Contract for default. 
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10. Applicable Laws 


The Contract must be interpreted and governėd, and the relations between the parties determined, by the 
laws in force in Ontario. 


11. Priority of Documents 


If there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
document that first appears on the list has priority over the wording of any document that subsequently 
appears on the list. 


the Articles of Agreement; 

the general conditions 2010B (2016-04-04); 

Annex A, Statement of Work; 

Annex B, Basis of payment; 

the Contractor's bid dated November 21, 2016. 

If applicable, use the following clause when the requiremenť is a defence contract as defined in the 
Defence Production Act. 


moo C o 


12. Travel and Living 
Pre-Authorized Travel and Living Expenses 


Canada will not pay any travel or living expenses associated with performing the Work. 


13. Liability 


The Contractor is liable for any damage caused by the Contractor, its employees, subcontractors, or 
4gents to Canada or any third party. Canada is liable for any damage caused by Canada, its employees or 
agents to the Contractor or any third party. The Parties agree that no limitation of liability or indemnity 
provision applies to the Contract unless it is specifically incorporated in full text in the Articles of 
Agreement. Damage includes any injury to persons (including injury resulting in death) or loss of or 
damage to property (including real property) caused as a result of or during the performance of the 
Contract. 


14. Intellectual Property Infringement and Royalties 


1. The Contractor represents and warrants that, to the best of its knowledge, neither it nor Canada 
will infringe any third party's intellectual property rights in performing or using the Work, and that 
Canada will have no obligation to pay royalties of any kind to anyone in connection with the Work. 

2. If anyone makes a claim against Canada or the Contractor concerning intellectual property 
infringement or royalties related to the Work, that Party agrees to notify the other Party in writing 
immediately. If anyone brings a claim against Canada, according to Department of Justice Act, 
R.S., 1985, c. J-2, the Attorney General of Canada must have the regulation and conduct of all 
litigation for or against Canada, but the Attorney General may request that the Contractor defend 
Canada against the claim. In either case, the Contractor agrees to participate fully in the defence 
and any settlement negotiations and to pay all costs, damages and legal costs incurred or payable 
as a result of the claim, including the amount of any settlement. Both Parties agree not to settle 
any claim unless the other Party first approves the settlement in writing. 

3. The Contractor has no obligation regarding claims that were only made because: 

a. Canada modified the Work or part of the Work without the Contractor's consent or used the 
Work or part of the Work without following a requirement of the Contract; or 
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b. Canada used the Work or part of the Work with a product that the Contractor did not supply 
under the Contract (unless that use is described in the Contract or the manufacturer's 
specifications); or 

c. the Contractor used equipment, drawings, specifications or other information supplied to the 
Contractor by Canada (or by someone authorized by Canada); or 

d. the Contractor used a specific item of equipment or software that it obtained because of 
specific instructions from the Contracting Authority; however, this exception only applies if 
the Contractor has included the following language in its own contract with the supplier of 
that equipment or software: "[Supplier name] acknowledges that the purchased items will 
be used by the Government of Canada. If a third party claims that equipment or software 
supplied under this contract infringes any intellectual property right, [supplier name], if 
requested to do so by either [Contractor name] or Canada, will defend both [Contractor 
name] and Canada against that claim at its own expense and will pay all costs, damages 
and legal fees payable as a result of that infringement." Obtaining this protection from the ( 
supplier is the Contractor's responsibility and, if the Contractor does not do so, it will be 
responsible to Canada for the claim. 

. 4. If anyone claims that, as a result of the Work, the Contractor or Canada is infringing its intellectual . 

property rights, the Contractor must immediately do one of the following: 
a. take whatever steps are necessary to allow Canada to continue to use the allegedly 
infringing part of the Work; or 
b. modify or replace the Work to avoid intellectual property infringement, while ensuring that 
the Work continues to meet all the requirements of the Contract; or 
c. take back the Work and refund any part of the Contract Price that Canada has already paid. 


If the Contractor determines that none of these alternatives can reasonably be achieved, or if the 
Contractor fails to take any of these steps within a reasonable amount of time, Canada may choose either 
to require the Contractor to do (c), or to take whatever steps are necessary to acquire the rights to use 
the allegedly infringing part(s) of the Work itself, in which case the Contractor must reimburse Canada for 
all the costs it incurs to do so. 


15. No Responsibility to Pay for Work not performed due to Closure of Government Offices C 


a. Where the Contractor, its employees, subcontractors, or agents are providing services on 
government premises under the Contract and those premises are inaccessible because of the 
evacuation or closure of government offices, and as a result no work is performed, Canada is not 
responsible for paying the Contractor for work that otherwise would have been performed if there 
had been no evacuation or closure. 

b. If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents 
cannot obtain access to government premises and, as a result, no work is performed, Canada is 
not responsible for paying the Contractor for work that otherwise would have been performed if the 
Contractor had been able to gain access to the premises. 


16. Translation of Documentation 


The Contractor agrees that Canada may translate in the other official language any documentation 
delivered to Canada by the Contractor that does not belong to Canada. The Contractor acknowledges that 
Canada owns the translation and that it is under no obligation to provide any translation to the Contractor. 
Canada agrees that any translation must include any copyright notice and any proprietary right notice that 
was part of the original. Canada acknowledges that the Contractor is not responsible for any technical 
errors or other problems that may arise as a result of the translation. 
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17. Replacement of Specific Individuals 


1. If specific individuals are identified in the Contract to perform the Work, the Contractor must 
provide the services of those individuals unless the Contractor is unable to do so for reasons 
beyond its control. 

2. If the Contractor is unable to provide the services of any specific individual identified in the 
Contract, it must provide a replacement with similar qualifications and experience. The 
replacement must meet the criteria used in the selection of the Contractor and be acceptable to 
Canada. The Contractor must, as soon as possible, give notice to the Contracting Authority of the 
reason for replacing the individual and provide: 

a. the name, qualifications and experience of the proposed replacement; and 
b. proof that the proposed replacement has the required security clearance granted by 
Canada, if applicable. 

3. The Contractor must not, in any event, allow performance of the Work by unauthorized 
replacement persons. The Contracting Authority may order that a replacement stop performing the 
Work. In such a case, the Contractor must immediately comply with the order and secure a further 
replacement in accordance with subsection 2. The fact that the Contracting Authority does not . 
order that a replacement stop performing. the Work does not relieve the Contractor from its 
responsibility to meet the requirements of the Contract. 


18. Ownership 


1. Unless provided otherwise in the Contract, the Work or any part of the Work belongs to Canada 
after delivery and acceptance by or on behalf of Canada. 

2. However if any payment is made to the Contractor for or on account of any Work, either by way of 
progress or milestone payments, that work paid for by Canada belongs to Canada upon such 
payment being made. This transfer of ownership does not constitute acceptance by Canada of the 
Work or any part of the Work and does not relieve the Contractor of its obligation to perform the 

. Work in accordance with the Contract. 

3. Despite any transfer of ownership, the Contractor is responsible for any loss or damage to the 

' Work or any part of the Work until it is délivered to Canada in accordance with the Contract. Even 
after delivery, the Contractor remains responsible for any loss or damage to any part of the Work 
caused by the Contractor or any subcontractor. 

4. Upon transfer of ownership to the Work or any part of the Work to Canada, the Contractor must, if 
requested by Canada, establish to Canada's satisfaction that the title is free and clear of all claims, 
liens, attachments, charges or encumbrances. The Contractor must execute any conveyances and _ 
other instruments necessary to perfect the title that Canada may require. 
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ANNEX A: STATEMENT OF WORK 


TITLE 
Performance Management Workshop 


OBJECTIVE 


To assist Department of Justice managers to understand the BEY. priorities, responsibilities and 
concepts related to the new results framework. 


REQUIREMENT DESCRIPTION l 
To refine the current Justice Canada outcomes framework of mandate commitments / key 
priorities, by providing a structured, collaborative, and capacity building approach. Managers ( 


will be given the tools they need to manage by results and be in a position to report results 
when requested. 


Scope 


The session will build on the work completed to date and combine a hands-on workshop 
approach. Each workshop will be followed up with coaching, as needed. 


Tasks / Detailed Services 

Performance Management Network Inc. (PMN) will host three workshops of approximately 3.5 
to 4 hours each will be delivered in SBS with approximately 20-25 staff hosted on-site at 
Justice as follows: 


1. PMN will need to familiarize themselves with the current outcomes framework document 
provided by Project Authority. 

2. Based on the outcomes framework document, PMN will design and facilitate three 
workshop sessions focusing on: 


1) Workshop # 1 scheduled for early December will focus on reviewing and successfully 
applying the key concepts associated with an outcomes based approach to refine the. 
current outcomes framework by participants. By the end of the workshop, participants will 
have completed or made progress on refining their respective outcome results 
statements. Once completed, the leads for each of the outcome areas would submit their 
revisions to the consultants for review and feedback post-session. 


2) Workshop £2, in early January, will focus on reviewing and successfully applying the 
key concepts associated with using performance indicators and targets to the revised 
outcomes framework by participants. By the end of the workshop, participants will have 
completed or made progress on refining their indicators for their respective outcomes 
area. Once completed, the leads for each of the outcome areas would submit their revised 
indicators and targets to the consultants for review and feedback post-session. 


3) Workshop # 3, in early February, will focus on successful implementation of an 
outcomes framework. By the end of the workshop, participants will fully understand the 
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key steps necessary for successful. implementation (data collection, analysis, reporting 
and use) of the Justice outcomes framework. 


3. With a month between each workshop, PMN will provide coaching to managers, as needed, 
in order to complete assigned tasks / homework from the workshops. 

4. PMN will provide the Project Authority with a workshop summary at the end of each 
session detailing the progress to date and next steps. The Project Authority will provide 
input on next steps, as required. 


Deliverable 
Prepare for and deliver Workshop £ 1 and December 2016 | 
Workshop # 1 Summary Notes l i 
Prepare for and deliver Workshop # 2 and January, 2017 

Workshop # 2 Summary Notes 


Prepare for and deliver Workshop # 2 and February, 2017 . 
Workshop # 3 Summary Notes 


Post-session Coaching Personalized feedback Ongoing / March 31, 
on outcomes framework | 2017 


4. Language Requirements 
Workshops and materials. will be provided in English. 


5. — Location of Service Delivery | | : 
The workshops will be held in Ottawa, Ontario. A Justice Canada meeting room will be used 
and therefore no travel or venue cost will be required. 
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ANNEX B: BASIS OF PAYMENT 


In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the 
Contractor will be paid a firm price as specified below for a cost of $ 21,600.00. Customs duties are 
included and Applicable Taxes are extra. 


Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. 


Professional Resource Per Diem j Total 


$11,880.00 ( 


|. s.19(1) 
Total Cost s.20(1)(c) 
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ANNEX D :RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST FORM 


http://www. justice.gc.ca/eng/contact/enrol-inscri.html! 


Depanren 4 Juice Mriéièrs O2 53 Justice 
Lars carsda 


BA 


Guideline on Completing the Recipient Electronic 


Payment Registration Form 


Recipient information 


The following information is required *c process the registrator: 
farm: 


. Individual recipient: “uii name ard remitiance address. 


Organizational recipient: legal name of the company arc 
remitiance address fas shown on involcei. 


Banking information - Renseignements bancaire 


ba t ens 
kA 49 rd de 


7 


*q9Gw 8495 


Lars Esser, ` "Ee see? 


PETIT 
` et 
27 


Consent 


This section must be ccerpleted, signed and dated by the 
appropriate recipient in order for the request to be authorized or 
electronic payments 10 be modried. 


Sending the form to the Department of due 


Send the duly competed form to MZ. DPF justice. ac.c3 
Ce by mail to: 


For Goods and Services Suppliers 


Master Data Verder Officer 
Accounting Operations 
Department of Justice Canada 
2854 Wallington Street, EME- 1347 
Otawa, Ontario 

EtA DHE 


For Grants and Contributions 


Manager, Granis and Contributions Financial Zeraes 
Departmen: of Justice Canada 

254 Wellington Stree. EMB-8243 

Ottawa, Onzario 

K'A SHE 


RECIPIENT ELECTRONIC 


ELUENT REGISTRATION BEREFROWIUES © 


_ Example f Excmpic ` 


"Novd- a 


Vie ies & D 


Proisgé B 
Procectsd B 


DEMANDE D'ADHÉSION DU 
PAIEMENT 


Marche à suivre pour remplir le formulaire de 
demande d'adhésion du bénéficiaire au paiement 
électronique 


Renseignements sur le bénéficiaire 


Les renseignements suivants doivent être fournis pour que le 
formulaire d'irscripbon soit také: 


Personne bénéficiaire : nom compíet et adresse pour lavis 
de paiement. 


Organisation bénéficiaire : dénomination sccisie de 
l'organisation et adresse pour l'avis de paiement [tel 
qu'indiquées sur la facture). 


f6o000n 


9p ue AT ES Doiiars 


Signature 
ee 
Im - 3 ve. 
$o'erec Co reide D 
"er Së A Tut A e D Ces 
eC | Da PTT LLLI 
a Vo TEE EE NO tomt ot KI 
Consentement 


Cete section dor étre remplie, signée et datée par e 
bénéficiaire visé pour que ia demande d'adhésion ou ge 
modification des paiements électroniques soit acceptée. 


Envoi de votre demande au ministére de La Justice Canada 


Envoyer le formulaire diment complété à 
MOV  DF^ffjustice.gc.ca ou par courtier à ` 


Pour les fournisseurs de biens ef services 


Agent des donrées principales fourniss eure 
Opérations comp^abies 
Ministére de fa Justice Carada 
IH rue Wellington, ECE-1347 
Ottawa ! Ontario} 
E iA OS 


Pour les subventions et les contributions 


Gestiornaire, services financiers de 
Subventions et contributions 
Ministére de ia Justice Canada 

284 rue Wellington. ECE-6242 
Otia i Ontario} 

KIA OFS 


JUS TE w2 22016 11 St 


Canada 


Page 11 of 559574 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


LE Department of Justice Ministère de la Justice . ; CLAUSES AND ANEXES OF 
Canada Canada CONTRACT # 1940261680 
Bal Desmet Ate Mirisire dea Just e RECIPIENT ELECTRONIC. DEN NDE D'ADHÉSION qu = Protege 8 
PM Se REQUEST j BRRR UB i Protected B 


PRIVACY HOTICE -AVIS CONCERNANT LA PROTECTION DES RENSEIGNEMENTS PERSONNELS —- 


Your RACE Enorme on B Hed ond pd ay re Eparnert cl =| VEG TENE ORME TE personne THE Parsee 


de Car ada for the purpose of pd Sege, pay Terés. Ths Sela Asie Canada otc de Geen que 'epusmen tenra scit 
infomation. MA te HAKEA urges toe e prets ons or fe Privacy Act eT2xUe. Cee renee gemens sari proréges en verti 295 dispos. tons de i5 


Login Ges TEE FORES TES CORNE. 


IMPORTANT: Must te a Canadian recipient hdcing a tank accourt in Canadan dollars. 
IMPORTANT: Le tenéfcare doi Eve citoyen canadien et détent un compte bancaire en devises canadiesres. 


Mem . ju Dez Eepe lay echoes Iaa Mrisicrenze (EDU) 
RICH tet! grec (T0) — Cange de kies I2 matisees (ELA) 


Esntirg rain (peu ASE 3 ren eot cheque; 
de [eres gerens tavares (fournir ur; NINES Cheque petat a mention" ewu 7) É E 


ERES from DER: Tepot moles Eecturic Gaz Fetz n 
BU dép Se ED A} 


« CIS Mam ecronic Date iter tanga (EA) le RER Dept (Oz ( 
rechange de orantes Irzomatezes (EDI) ad cant dred (TO) ` i | 


RECIPIENT INFORMATION - INFORMATION DU BÉNÉFICIAIRE 


Nama ot oss don natus: fable servant (Name and 257) - NOT. de l'organisation erso rear GPS (No 


FOIRE - POEs 
‘Gye Seed come - Ce ICE 


À BANKING INFORMATION - RENSEIGNEMENTS BANCARES 

Fisase REAN 3 VUC cheque. f you dz NO SACH a LUS SA, compen tie LENS below vidi VAUT Err EE, 

Versez jttnaré un cnéque portant 1 mention" ann UAT. D suas nz längs pes un cheque portant la mer ^ ann U& *, eler rempir es sharps 
CONDE ant vos renee game ats bancazes qur SOREN Geste, 
Financial (neuen In. Ga NO, 
N° de Mrs frases NO ds (a succurez © 


aur NO. 
lv de cormts 


Fieñciel redute &3d"ece - 2r sse CDS frons ee 


— tal — — M ——— — AE — ——— — v mm 


'Cy-wie Frere Postal cote - Code ee 


Era} Address - Cama) ( 


sua Rare 
DATES [Asse BETAN. OUS qnés 


À EROUAL À 
APORDEATION 5.35: 


free orgar lenis. - Organisation. d'actes: 


AG TEED e | Ca nada 
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From - Ded Date of solicitation - Date de l'invitation à soumissionner Accounting € Office Code á Requisition No. - Demande | Page 1 P 1 
- J lu bureau comptable - ` ve 5 

PORDONICK, KAYLA | : 1919 Ge Ord. Gi S SS KI ER Ser. i^ N Ea série de 

NATIONAL CAPITAL REGION Clauses (1) and (2) betow will form part of this: : Inspection Agency - Chargé de l'inspection 

RÉG ION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination ins 5 

284 WELLINGTON ST CORPORATE PLANNING, REPORTING & RIS destination unless de destination sauf- 

OTTAWA ON K1A OH8 Request for proposal C] Demande de proposition DEPARTMENT OF JUSTICE CANADA specified herein. si indiqué ci-bas. 

CANADA ATT: RACHELLE MATTE (613-952-3858) 

c [X | Contrat 
PHONE: 613-946-9012 TUS [x] cona 284 WELLINGTON STREET [Direct inquiries to 
FAX: Amendment [ ] modication OTTAWA ON KIA OH8 ege 
CANADA ` 613-946-9612 
. | All invoices, shipping bills Le numéro figurant dans cette case Invoices - Original and two copies are to be sent to: 

Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must doi étre indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices, GST is extra as applicable to the unit include the number tous tes connaissements et tous les : , ` 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery charges) | indicated in this box bordereaux d'accompagnement. CORPORATE PLANNING, REPORTING & RIS 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. ` 


DEPARTMENT OF JUSTICE CANADA 

: ATT: RACHELLE MATTE (613-952-3858) 
Previous Value - Valeur précédente 284 WELLINGTON STREET 

OTTAWA ON KiA OH8 

CANADA 


1939960562 


Amendment No.-No. de la modification 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 
prix unitaires, La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coût total estimatif. Les prix comprennent 
les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les 
présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir 'Arrangement en matière 


Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 
d'approvisionnement. . 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Seria! No. Victoria Fisher between the Vendor and the Crown, as represented by the Minister of Public Works and Government Services Canada, are hereby incorporated into this document. 


Les conditions figurant dans l'Arrangement en matiére d'approvisionnement d'ASC, intervenu entre fe fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de série Victoria Fisher 
sont incorporées dans les présentos. 


item Description From - De To-À Consignee Code No. of Days Fees /Val. Limit GST% GST Total Total 
Article Y-A M D-J Y-A M D-J Code consignataire N° de jours Taux/Val. limite *eTPS Total TPS 


00010| ERP Functional Analysts Level 3 2016.04.04 | 2017.03.31 19399 13$ 


24,992.78 


s.19(1) 
s.20(1)(c) 


Financial Codes Amount 
Codage financier Montant 
22,117.50 


“Solicitation closes - L invitation à soumissionner prend fin le 
At-A 00:00:00 


The Vendor offers and a S to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or| 
services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be considered as 


State point of manufacture/shipping ES or where service is to be performed. 
an offer to sell. 


Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu où les 
services doivent étre rendus. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. 


Name and title of person authorized to sign on behalf of Vendor (type 
Nom et titre de la personne autorisée à signer au nom du fournisseur 


On-Le F.O.B. Point - Point FAB Destination 


Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques des fonds 


sont disponibles p. p j 000036 SG Si a T ` 


Signature 


Name and address of Vendor - Nom et adresse du fournisseur 


CACHE CONSULTING CORPO. 
1502-275 SLATER ST 

OTTAWA ON K1P 5H9 Total Estimated Cost 
CANADA Coût global estimatif 


Phone: 613-563-2579 Signature | Telephone No. - N° de téléphone $ 24,992.78 


orprn) 
FAT moulées) 


For the Minister - Réservé au Ministre 


Kfdaucles rie 


" The Vendor hereby accepts/acknowledges this contract. ` i 
qour relied is See the hati Ead to supply Retum the signed copy forthwith, | Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 
Votre offre est acceptée aux [| Nous vous demandons de Prière de retourner immédiatement 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie ` conditions exposées dans les fournir ce qui est précisé une copie düment signée. 

présentes. dans les présentes. , . i 

113814 7 613-563-2579 Signature Title - Titre 
JUS 9200-11 (07/2006) 


000273 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


ment of Gouvernement du Supply Arrangement Solicitatlon/Contract 


a Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
Date of solicitation - Date de invitation à soumissionner Accounting Office Code Requisition No. - Demande Page 1 of 

, 19399 z in: 
PITAL REGION ` Clauses (1) and (2) below will form part of this: - usd 3 inspection Agency - Chargé de Fins 
APITALE NATIONALE Las clauses 1 el 2 ci-dessous font partis du document de : Destination Consignes at Destinataire a 
TON ST ING, REPORTING & RIS (uec Pire 
SEN Remaster epost [ | "Demande postin DEPARTMENT OF JUSTICE CANADA MEL IE 

: ATT: RACHELLE MATTE (613-952-3858) 
946-9012 SE Gi 284 WELLINGTON STREET Zë boutas demandes da rar 
Amendment [L] Modification OTTAWA ON KIA OH8 PORDONICK, Wi 
CANADA 613-946-9012 
= = : SAT 

d herain by the Crown, all prices are to be in Canadian fuis and include applicable Canadian customs lee ie El ee, Gogh Eech deux copies à: 
Tie Goods and Sarvicas Tax (GST) is excluded from unii prices, GST is extra as applicable to the unit Include the number fous tes connalssements el tous les 
the total estimated cost. Prices Include packing, packaging and are FOR. including all delivery charges) | Indicated in this box bordereaux d'accompagnement, CORPORATE PLANNING, REPORTING & RIS 
wein; municipal taxes are nof applicable; for provincial taxes, see the Supply Arrangement. 1939960562 DEPARTMENT OF JUSTICE CANADA : 


i ATT: RACHELLE MATTE (612-952-3858) 


aire dans les présentes de Ja part de [a Couronne, tous les prix seront en monnaie canadienne, les droits | Amendment Ne No. de la modification Previous Value - Valeur précédente L TREET 
a taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 2 : EM à H8 d 
ilicabls aux prix unitaires est en sus. La TPS est comprise dans le coût total estimatif, Les prix comprennen| TTA 

? conditionnement et sont FAB (y compris tous tes frais de livraison) aux destinations indiquées dans les CANADA 


fcipales ne s'appliquent pas. En ce qui concerne fes taxes provinciales, voir Gens € en matière Ravised Value - Montant Révisé 


the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 

8 Ministre de Justice Canada et toute autre personne désignée pour te remplacer. 

ons sel out in SSC Supply Arrangement Serial No. Victoria Fisher between the Vendor and the Crown, as represented by the Minister of Public Works and Government Services Canada, are hereby incorporated into this document, 

t dans l'Arrangement en matière d'approvistonnement d'ASC, Intervenu entre le fournisseur et fa Couronne, représentée par fe Ministre de Travaux Publics el Services Gouvemementaux Canada, el portant [e numéro de série Victoria Fisher 


tes présentes, 
D " From - De To-À Consignee Code Fees Val, Limit GST Total 
ascription Y-AMDJ Y-AMDJ Code consignataira Taux/Val. limite Total TPS 


2,875.28 24. 


o manufaciure/shipping of goods or where service Is to be performer 
to the Minister, upon tha terms and conditions set out herein, including the attachments hereto, the supplies and/or] Stale point o 
ly jn, ch ® potential supplier Vl bo considered as indiquer le m fabrication Ou d'expédiion das blens, cu encore le lieu où les 


nctional Analysts Level 3 2016.04.04 | 2017.03.31 19399 
s.19(1) 
| .20(1)(c 
iancial Codes Amount SAONE 
lage financier Montant 
130-20042-15--3720 -4050 22,117.50 
2 Currency of this P.O. is ~ La devise de ce bon est : CAD 


alion à soumissionner prend fin te Tho Vendor offers and a to sel and supp 
edit) herein ant on any attached EA at the price(s) set out therefor. Responses to a request for proposal 
er to sen. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions slipulóes dans tes présentes et dans les documents ci-joints, les biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix Piqué. Les réponses à une ee de proposition présentée par un | £ O.B. Point - Point FAB Destination 


fournisseur éventuel seront considérées comme des affres de vente. funds ibi 
ndor« Nomet adresse du füumisseur Raine and ils cf person avihorzed to sig behalf of Vendor [ipe rr] - En verte de! Parte SA) dola tee rede A 
JLTING CORPO. me personna autorisée à siger au nom itea molis: - £ be io00c0230 SC: 
ATER ST PP. (GBA S A a 
/ i e" ed 
563-2579 Apr-tgt/ac © $ 24,992.78 Riordan! 


ine vendor nereoy accepiefarknowledges this contract. 
Le foumisseuczec on nor e récentae eu Fil à nie cannaleeance ^1 prásent contrat el qu'il accep: 


You ero led to supply : 
| | Votre offre esi acceptée aux hs dis s icated herein. d Retur Wée signed copy forthwith. | 
\isseur Fax No.- No. de Télécopie T Ges exposées dans les four eener ed e Ce de retoumar cima 
i 613-563-2579 E dans les présentes. 


000274 


C C 


E 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du : Supply Arrangement Solicitation/Contract 
Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
from - Ded ` Date of solicitation - Date de l'invitation à soumissionner Accounting | Office Code B Requisition No. - Demande . | Page 1 ot 1 D 
` le du bureau comptable X a -Ne bri 
PORDONICK, KAYLA 19138 Ord. ei aoe KE 6" Ser. Sei $04 série | de - | 
NATIONAL CAPITAL REGION Clauses (1) and (2) below will form part of this: Inspection Agency - Chargé de l'inspection 
RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination 
Consignee at Destinataire au point 
284 WELLINGTON ST " EVALUATION DIVISION - CSB . destination unless ^ de destination sauf 
OTTAWA ON K1A OH8 Request for proposal Demande de proposition DEPARTMENT OF JUSTICE CANADA specified herein. si indiqué ci-bas. 
ANADA : = = 
C SEN E ATT: I. DESORMEAUX 613-907-3752 —— 
PHONE: 613-946-9012 284 WELLINGTON ST Direct inquiries to: pe S 
resser toutes demandes de rens. à : 
FAX: Amendment [| Modification GE ON KIA OH8 CHE EE 
All invoices, shipping bills Le numéro figurant dans cette case invoices - Original and two copies are to be sent to: ` 
Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must doi étre indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit include the number tous les connaissements et tous les 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.8. (including all delivery charges) | indicated in this box bordereaux d'accompagnement. . EVALUATION DIVISION - CSB 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 1 9 1 3 8 6 1 9 0 4 DEPARTMENT OF JUSTICE CANADA 
| ile ATT: I. DESORMEAUX 613-907-3752 
A moins d'indication contraire dans les présentes de ta part de la Couronne, tous les prix seront en monnaie canadienne, les droits | Amendment No.-No. de la modification Previous Value - Valeur précédente 284 WELLINGTON ST 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 
prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coût total estimatif, Les prix comprennen: OTTAWA ON K1A OH8 
les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les CANADA 
présentes, Les taxes municipates ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matiére Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 
d'approvisionnement. 
1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. E60ZT-120001/371/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 
Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de sérieE60ZT-120001/371/ZT 
sont incorporées dans les présentes. 
Item ` Description From - De To - À Consignee Code No. of Days Fees Val. Limit GST Total Total 
Article P Y-A M D-J Y-A M D-J Code consignataire N° de jours Taux/Val. limite Total TPS ge 
00010 | Options to Evaluate JUS Legal Services 2,860.00 24,860.00 


2016.11.14 | 2017.02.10 
Financial Codes Amount 
Codage financier ` Montant 
0130-18044-15--3704 -4010 22,000.00 


Solicitation closes - L'invitation à soumissionner prend fin le The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or 
At-A 00:00:00 Services listoa herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be considered as 
an offer to sell. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 


services doivent étre rendus. 


State point of manufacture/shipping of goods or where service is to be performed. 
Indiquer ie lieu de fabrication ou d'expédition des biens, ou encore le fieu oü les 


On - Le deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un F.O.B. Point - Point FAB Destination 
fournisseur eventuel seront considérées camme des offres de vente: Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
T e ti À 
Name and address of Vendor - Nom et adresse du fournisseur Name and une Di person suihorized to sign on behalf a Vendor (type z print) tées) En ponus x ée 3. d ) de la loi sur la gestion des finances publiques des fonds 
lom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées: sont disponibles , ` a 
PRA INC. FR iceocoa1laod e^ € 2, 
500-363 BROADWAY Signature Date 
WINNIPEG MB  R3C 3N9 Total Estimated Cost 


Coût global estimatif 


Telephone No. - N° de téléphone $ 24,860.00 
The Vendor hereby accepts/acknowiedges this contract. 


CANADA 
Phone: (204) 987-2030 


Signature 


You are requested to supply 
as indicated herein. 

[| Nous vous demandons de 
fournir ce qui est précisé 

dans les présentes. 


Your offer is accepted to the 
extent specified herein. 

[ | Votre offre est acceptée aux 
conditions exposées dans les 

présentes. 


Return the signed copy forthwith. 
[ | Priére de retourner immédiatement 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie une copie düment signée. 


114632 (204) 989-2454 
JUS 9200-11 (07/2006) 


Signature 


For the Minister - Réservé au Ministre 


FRAT OOM 


Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 


Title - Titre 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


ry 


Supply Arrangement Solicitation/Contract 1 
Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


e 
Regat 2: No, + Devaniu H 
Qt. Bot comen Yr An Sr No- N'oe site | 


2: 1 


1s 13 ———HMáráÓQ— 
Y soutien Agency - Cre 56 co i scho", 


ga 


191556 KI 


i 

i Coors goce nt 
mpm 
i sanafer neon. 


Doscraie te ay pc t 
do trs na on saut 
a noc Coa 


JON SIVI 
RAT OF 


S 
DERCRMEAUM 


Cem Yin < gin È 
LIR STIN EN j Der WEL es io 
OX h DER ` Arasa lacis denma^zes de cow à 
:*] Mos temen d SC KIA OE S PORDONICK, KAYLA 
i CANADA SEN 13-916-9012 
erer Axa Di Lorie 0 Sort OIS Ce case Lycées Ur grel and wo cor e ev to bat ~ d y 
au BRATZ CLS 00: 67e ing Sars ta es lex Wun ir CM Ror « Senger Fong za. e dese cagas à 


199* les conr a sioe nts el 16,5 "65 
Dcicer2aga EN woes 


19138 61904 i 


DIVISION - CSE 
ICE CANADA 
X 613-207-3152 


BRT ous Va Ge - Vier precoce o — WDMC 


CE "ulnis. 


D waite Ge La TPS ana: cate an prix usa "ey ess 6 343 Le TPS ext EE Lans cost ioa est ret! Les pia sone emo DG CYRSA CH 
(e$ alc a zc CL Ce ee MNT ed e Aer FAR Gy Cat: WS Ps a's GO ÉIS a Cit ^3 278 wor et DACH c iu se ea NUT SE — CAKADA 
Dim Les tats monec oS PE $872 GAA pes C^ (9 CA CE MLD ne R3 "ären LOIRE, VOC ATAT ëmgi c^ TY die lo Sow AI i Kreesch Sé 
Dam * DATE, ? = 
$ ' 
i | 


3 Thot tatur an Se Mr sac ot Justice Canada ans o7, yar p coin nitrercas to pit catho Mc ons tera” 
Lr Mate" ors g 9 M n «a cs Justice Canada toie a.v porsonre cémigrée po. iere 
? Tet Sard eer sal oid 


HIT teers oes cata tes pèson ès 


BEL Signy A"s^36neu Sons: No E80ZT-120001/37 UZT Lied thn Vong ara Te. awa, ap Caraga, 8^0 hereny meonparates ints ths deutet 
Lei Gore “OM quunt CARS TANS Grow «^ na^ re Cara à Oene GASC, imoret ero e*cum Sedu atta Cour vw. uote ce not de 


s.19(1) 


e Mën ce Travas PU zs ut St^ vices Gea ne v.a? as Canada, of corta: le nande de sce ESOZT-120001/37 VZT 


iine OL EU D ee NONE ne T cR ne ce PRIE s.20(1)(c) 
tan Dess.a ur From - Du ) Yea Corsignac Cece Ns ct Days Fees Wai Urt GS: { GST Tsu’ Vera 
NICE YA i D-3) i YARDI Cate consign are | ba s ees TaaxNa! poste i KH Tow TPS R 

me me eevee toms es qe rm — — A mier? MN ere rn 2 


CLEA 


Lo JUI Ligui Services 


| 
| 


2s 
por "wi Cp e ^ DEE 
“Sate e aer en d WP UN A eae We A EE Gecaaeéhaeen 
ARRA 29 5 su Spe VE "uy une or any NA 
{g eare toei 
On-t Le tour ssou ^re of coy ec CT sens 


Coux Ar ame d$ CANE as ore verus C! 6475 10v 
HAC 


her 8 37:82 


OA 
AGO 


eR mn me ci 


HERE 
a a tsar Tes 


Kä KSE ees 


, DC ©, 06 


ER 

Ki 

i 
——— son 


NS" |, De COW LISS SC dia les Dieter e cans Ics docume Ya C DCH, lv Kata Co av C83, 


€ 4124-0 A: Dr, BU 04 Qux pra "Az quts Les 6207365 3 une Ctm ue ce pfO0Q» E21 prise Ca en 
Ur Guil 27 DS cons dirge corne GES crer oo venta. 


PLEN BUT 236 15 $ 2161 ONS? Ci Kee (DU OF €t 


afanane aimem me: inre -aea s iun initan eas nanah 


T The Xendot ne ey SEIN, ated res "es usr rat 


FU APS Ri ID SELEY 
Jod ne 

23 Sots 2273 OC. 

22 Gs eat SO 


Eege 


13138 2.8c0.02 74,860.00 


"Dunt 
rtent 


ul 
| 


| 
| 
| 


m —— Seien em EP El 


pen Shp teria atc conditions Set out "eo^, c ui rg ne aucun ents besote the Spr cs ador St peto: ma ade DET S SE NN fv vii & to bt prior 07 
‘Out tag Minpt^wes fp aguy: fet meses da a Dena supalar li bà ca sn vC av e re E tu Poapesaon sos Be, AE € Au Co es 


* 96 Por: bourg . Destination . 


Pensis Scd an 2711) o the Feunce Geessen AU TUS ee aen ODIO 
Er arna Cc aio 32 1) co ia o. br fa gest on dus 1 nancas CARS vs 107 


sari 0200 tes ea. { ah 


Sato 


icm Eau Cost 
Cos gccalssun es 


5 24,860.27 


Nov ue 


p 
s-facugnedcuey e agin | be XT sy 
P. Gi Seretouret immec atem 
ung cool seve 


IDE 


- i. 4632 H (204) 9889-2: dans Wi présentes. i 
"JUS grousen T DRE ae a EO D E ee mn eeh 
000276 
EE 2 —— — E D Le M € —À E —— E EE M ne e MÀ men ae Ee due e e 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Bai Department of Justice Ministère de la Justice Contract # 1913861904 
* * Canada Canada - PRA Inc. 


RESULTING CONTRACT CLAUSES 


1. Security Requirement 
SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE # COMMON- PS-SRCL#4 


1.1 The Contractor must, at all times during the performance of the Contract, hold a valid Facility Security Clearance 
at the level of SECRET, issued by the Canadian Industrial Security Directorate (CISD), Public Works and Government 


Services Canada (PWGSC). 


1.2 The Contractor personnel requiring access to sensitive work site(s) must EACH hold a valid personnel security 
screening at the level of SECRET, granted or approved by CISD/PWGSC. 


1.3 Subcontracts which contain security requirements are NOT to be awarded without the prior written permission of 
CISD/PWGSC. 


1.4 The Contractor must comply with the provisions of the: 
a. Security Requirements Check List, attached at Annex B; 
b. Industrial Security Manual (Latest Edition). 


2. Statement of Work 
The Work to be performed is detailed under Annex A of the resulting contract clauses. 


3. Standard Clauses and Conditions 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard Acquisition 
Clauses and Conditions Manual issued by Public Works and Government Services Canada. 


3.1 General Conditions 
2010B (2016-04-04) General Conditions — Professional Services (Medium Complexity), apply to and form part of the 
contract. 


32 Supplemental General Conditions 
4007 (2010-08-16) Canada to Own Intellectual EE Rights in Foreground Information, apply to and form part of the 


Contract. 


4. Period of the Contract 
The Work is to be performed from Date of Award to February 24, 2017. 


- 5, — Authorities 


5.1 Contracting Authority 
The Contracting Authority for the Contract is: 


Kayla Pordonick 

Senior Contracting Officer 

284 Wellington Street, Ottawa ON, K1A 0H8 
Telephone: 613-301-9709 

Email: Kayla.Pordonick@justice.qc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the Contract must be 
authorized in writing by the Contracting Authority. The Contractor must not perform work in excess of or outside the scope 
of the Contract based on verbal or written requests or instructions from anybody other than the Contracting Authority. 


5.2 Project Authority 
The Project Authority for the Contract is: 


Cindy Evers 

Evaluation Manager 

Department of Justice Canada 
Telephone: 613-907-3756 

Email: Cindy. Evers@ijustice.gc.ca 
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The Project Authority is the representative of the department or agency for whom the Work is being carried out under the 
Contract and is responsible for all matters concerning the technical content of the Work under the Contract. Technical 
matters may be discussed with the Project Authority, however the Project Authority has no authority to authorize changes 
to the scope of the Work. Changes to the scope of the Work can only be made through a contract amendment issued b 
the Contracting Authority. | ; 


5.3 Contractor's Representative 


s.19(1) 


"Email: admin(opra.ca 
6. Payment 


6.1 Basis of Payment.- Firm Price . 
For the Work described in Annex A — Statement of Work: 


In consideration of the Contractor satisfactorily completing all of its obligations under the Contract, the Contractor will be 
paid a firm price of $22,000.00. Customs duties are included and Applicable Taxes are extra. 


Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, unless they have E 
been approved, in writing, by the Contracting Authority before their incorporation into the Work. s^ 


Please see 6.2.1.1 Schedule of Milestones below for the schedule of milestones. 
6.2 Method of Payment 
6.2.1 Milestone Payments 


Canada will make milestone payments in accordance with the Schedule of Milestones outlined in 6.2.1.1 below and the 
payment provisions of the Contract if: 


a) an accurate and complete invoice and any other documents required by the Contract have been . 
submitted in accordance with the invoicing instructions provided in the Contract; 

b) all such documents have been verified by Canada; 

c) all work associated with the milestone and as applicable any deliverable required has been completed 


and accepted by Canada. 


6.2.1.4 Schedule of Milestones | 
The Contractor will be paid in accordance with the Schedule of Milestones table below. 


Schedule of Milestones | FIRM PRICE TO BE PAID 
Milestone 1 (50%): Deliverable A — Draft Options Presentation by February 10, 2017 $ 11,000.00 


Milestone 2 (50%): Deliverable B — Final Options Presentation by February 24, 2017 |. $ 11,000.00 
6.2.2 Payment by Direct Deposit j 


Payments by direct deposit will be subject to Article 14 — Payment Period and Article 15 - Interest on Overdue Accounts, 
set out in 2010B (2016-04-04) General Conditions — Professional Services (Medium Complexity), forming part of this 
Contract. - , 


To complete or amend a direct deposit registration, the Contractor must complete and submit to the Contracting Authority 
the Recipient Electronic Payment Registration Request Form at Annex C. The form can also be obtained from the 
Department of Justice internet site at. ^ 
It is the sole responsibility of the Contractor to ensure that the information and account number submitted to Canada via 
their Recipient Electronic Payment Registration Request Form is up to date. Should the Contractor's information within the 
Recipient Electronic Payment Registration Request Form not be accurate or up to date, the provisions identified herein 
under Article 14 — Payment Period and Article 15 - Interest on Overdue Accounts, set out in 2010B (2016-04-04) General 
Conditions — Professional Services (Medium Complexity), forming part of this Contract will not apply, until the Contractor 
corrects the matter. 
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T. Accounts and Audit 


The Contractor must keep proper accounts and records of the cost of performing the Work and of all expenditures or 
commitments made by the Contractor in connection with the Work, including all invoices, receipts and vouchers. The 
Contractor must retain records, including bills of lading and other evidence of transportation or delivery, for all deliveries 
made under the Contract. 


If the Contract includes payment for time spent by the Contractor, its employees, representatives, agents or 
subcontractors performing the Work, the Contractor must keep a record of the actual time spent each day by each 
individual performing any part of the Work. 


Unless Canada has consented in writing to its disposal, the Contractor must retain all the information described in this 
section for six years after it receives the final payment under the Contract, or until the settlement of all outstanding claims 
and disputes, whichever is later. During this time, the Contractor must make this information available for audit, inspection 
and examination by the representatives of Canada, who may make copies and take extracts. The Contractor must provide 
all reasonably required facilities for any audit and inspection and must furnish all the information as the representatives of 
Canada may from time to time require to perform a complete audit of the Contract. 


The amount claimed under the contract, calculated in accordance with the Basis of Payment provision in the Articles of 
Agreement, is subject to government audit both before and after payment is made. If an audit is performed after payment, 
the Contractor agrees to repay any overpayment immediately on demand by Canada. Canada may hold back, deduct and 
set off any credits owing and unpaid under this section from any money that Canada owes to the Contractor at any time 
(including under other contracts). H Canada does not choose to exercise this right at any given time, Canada does not 
lose this right. 


8. Invoicing Instructions 
The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the general 
conditions. Invoices cannot be submitted until all work identified in the. invoice is completed. 


Invoices must be distributed as follows: 
a) The original and one (1) copy must be forwarded to the following address for certification and payment: 


isabelle Desormeaux 

Administrative Assistant 

Department of Justice Canada 

275 Sparks Street, 9'^ Floor 

Ottawa, ON K1A 0H8 

Telephone: 613-907-3752 

Email: isabelle.desormeaux@justice.gc.ca 


9. Certifications - Compliance 

Compliance with the certifications and related documentation provided by the Contractor in its bid is a condition of the 
‘Contract and subject to verification by Canada during the term of the Contract. If the Contractor does not comply with any 
certification, provide the related documentation or if it is determined that any certification made by the Contractor in its bid 
is untrue, whether made knowingly or unknowingly, Canada has the right, pursuant to the default provision of the 
Contract, to terminate the Contract for default. 


10. Applicable Laws 
The Contract must be interpreted and governed, and the relations between the parties determined, by the laws in force in 
Ontario. 


11. ` Priority of Documents 
If there is a discrepancy between the wording of any documents that appear on the list, the wording of the document that 
first appears on the list has priority over the wording of any document that subsequently appears on the list. 

a) the Articles of Agreement; 

b) the supplemental general conditions 4007 (2010-08-16) Canada to Own Intellectual Property Rights in 

Foreground Information); 

c) the general conditions 2010B (2016-04-04) General Conditions — Professional Services (Medium complexity) 

d) Annex A, Statement of Work; . 

e) Annex B, Security Requirements Check List; 

f) Annex C, Recipient Electronic Payment Registration Request Form; 
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g) the Contractor's bid dated October 24, 2016. 


12. Liability 

The Contractor is liable for any damage caused by the Contractor, its employees, Subconifactons. or agents to Canada or 
any third party. Canada is liable for any damage caused by Canada, its employees or agents to the Contractor or any third 
party. The Parties agree that no limitation of liability or indemnity provision applies to the Contract unless it is specifically 
incorporated in fuli text in the Articles of Agreement. Damage includes any injury to persons (including injury resulting in 
death) or loss of or damage to property (including real property) caused asa result of or during the performance of the 
Contract. 


13. Intellectual Property Infringement and Royalties 

The Contractor represents and warrants that, to the best of its knowledge, neither it nor Canada will infringe any third 
party's intellectual property rights in performing or using the Work, and that Canada will have no obligation to pay royalties 
of any kind to anyone in connection with the Work. 


If anyone makes a claim against Canada or the Contractor concerning intellectual property infringement or royalties 
related to the Work, that Party agrees to notify the other Party in writing immediately. If anyone brings a claim against 
Canada, according to Department of Justice Act, R.S., 1985, c. J-2, the Attorney General of Canada must have the _ 
regulation and conduct of all litigation for or against Canada, but the Attorney General may request that the Contractor 
defend Canada against the claim. In either case, the Contractor agrees to participate fully in the defence and any 
settlement negotiations and to pay all costs, damages and legal costs incurred or payable as a result of the claim, 
including the amount of any settlement. Both Parties agree not to settle any claim unless the other Party first approves the 
settlement in writing. 


The Contractor has no obligation regarding claims that were only made because: 

a) Canada modified the Work or part of the Work without the Contractor's consent or used the Work or part of the 
Work without following a requirement of the Contract; or 

b) Canada used the Work or part of the Work with a product that the Contractor did not supply under the Contract 
(unless that use is described in the Contract or the manufacturer's specifications); or 

C) the Contractor used equipment, drawings, specifications or other information supplied to the Contractor by 
Canada (or by someone authorized by Canada); or 

d) the Contractor used a specific item of equipment or software that it obtained because of specific instructions from 
the Contracting Authority; however, this exception only applies if the Contractor has included the following 
language in its own contract with the supplier of that equipment or software: "[Supplier name] acknowledges that 
the purchased items will be used by the Government of Canada. If a third party claims that equipment or software 
supplied under this contract infringes any intellectual property right, [supplier name], if requested to do so by 
either [Contractor name] or Canada, will defend both [Contractor name] and Canada against that claim at its own 
expense and will pay all costs, damages and legal fees payable as a result of that infringement." Obtaining this 
protection from the supplier is the Contractor's responsibility and, if the Contractor does not do so, it will be 

: responsible to Canada for the claim. 


If anyone claims that, as a result of the Work, the Contractor or Canada is infringing its intellectual property rights, the 
Contractor must immediately do one of the following: ` 
a) take whatever steps are necessary to allow Canada to continue to use the allegedly infringing part of the Work; or 
b) modify or replace the Work to avoid intellectual property infringement, while ensuring that the Work continues to 
meet all the requirements of the Contract; or 
c) take back the Work and refund any part of the Contract Price that Canada has already paid. 


If the Contractor determines that none of these alternatives can reasonably be achieved, or if the Contractor fails to take 
any of these steps within a reasonable amount of time, Canada may choose either to require the Contractor to do (c), or 
to take whatever steps are necessary to acquire the rights to use the allegedly infringing part(s) of the Work itself, in which 
case the Contractor must reimburse Canada for all the costs it incurs to do so. 


14. No Responsibility to Pay for Work not performed due to Closure of Government Offices 

Where the Contractor, its employees, subcontractors, or agents are providing services on government premises under the 
Contract and those premises are inaccessible because of the evacuation or closure of government offices, and as a result 
no work is performed, Canada is not responsible for paying the Contractor for work that otherwise would have been 
performed if there had been no evacuation or closure. 
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If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents cannot obtain access to 
government premises and, as a result, no work is performed, Canada is not responsible for paying the Contractor for work 
that otherwise would have been performed if the Contractor had been able to gain access to the premises. 


15. Translation of Documentation 

The Contractor agrees that Canada may translate in the other official language any documentation delivered to Canada 
by the Contractor that does not belong to Canada. The Contractor acknowledges that Canada owns the translation and 
that it is under no obligation to provide any translation to the Contractor. Canada agrees that any translation must include 
any copyright notice and any proprietary right notice that was part of the original. Canada acknowledges that the 
Contractor is not responsible for any technical errors or other problems that may arise as a result of the translation. 


. 16. ` Replacement of Specific Individuals 


If specific individuals are identified in the Contract to perform the Work, the Contractor must provide the services of those 
individuals unless the Contractor is unable to do so for reasons beyond its control. 


If the Contractor is unable to provide the services of any specific individual identified in the Contract, it must provide a 
replacement with similar qualifications and experience. The replacement must meet the criteria used in the selection of 
the Contractor and be acceptable to Canada. The Contractor must, as soon as possible, give notice to the Contracting 
Authority of the reason for replacing the individual and provide: | 
a) the name, qualifications and experience of the proposed replacement; and 
b) proof that the proposed replacement has the required security clearance granted by Canada, if applicable. 


The Contractor must not, in any event, allow performance of the Work by unauthorized replacement persons. The 
Contracting Authority may order that a replacement stop performing the Work. In such a case, the Contractor must 
immediately comply with the order and secure a further replacement in accordance with subsection 2. The fact that the 
Contracting Authority does not order that a replacement stop performing the Work does not relieve the Contractor from its 
résponsibility to meet the requirements of the Contract. 


17. Ownership : 3 
Unless provided otherwise in the Contract, the Work or any part of the Work belongs to Canada after delivery and 
acceptance by or on behalf of Canada. 


However if any payment is made to the Contractor for or on account of any Work, either by way of progress or milestone 
payments, that work paid for by Canada belongs to Canada upon such payment being made. This transfer of ownership 
does not constitute acceptance by Canada of the Work or any part of the Work and does not relieve the Contractor of its 
obligation to perform the Work in accordance with the Contract. 


Despite any transfer of ownership, the Contractor is responsible for any loss or damage to the Work or any part of the 
Work until it is delivered to Canada in accordance with the Contract. Even after delivery, the Contractor remains 
responsible for any loss or damage to any part of the Work caused by the Contractor or any subcontractor. 


Upon transfer of ownership to the Work or any part of the Work to Canada, the Contractor must, if requested by Canada, 
establish to Canada's satisfaction that the title is free and clear of all claims, liens, attachments, charges or 
encumbrances. The Contractor must execute any conveyances and other instruments necessary to perfect the title that 
Canada may require. 
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ANNEX A - STATEMENT OF WORK 


1. TITLE l 
Options for Evaluating Justice Canada's Legal Services 


2. OBJECTIVES 

The Department of Justice Canada (Department) requires contractor services to develop options to strategically evaluate 
its legal services. The contractor will be expected to develop a minimum of two options for evaluating the Department's legal 
services that outline the overall evaluation approach including evaluation scope, and potentia! evaluation questions, 
methods, and data sources. The advantages and disadvantages of each option should also be identified. The options 
proposed should reflect the requirements set out in Treasury Board's Policy on Results (2016), Mandatory Procedures for 
Planning, Conducting and Reporting Evaluations (2016), and Standard on Evaluation (2016). 


3. BACKGROUND 

Prior to the requirement under the 2009 Treasury Board Policy on Evaluation to evaluate all direct program spending, the 
Department's evaluations were limited primarily to transfer payment programs. With the exception of the Evaluation of 
Legal Risk Management and a few other initiative-specific evaluations conducted in the early 1990s, legal services had not 
been regularly or routinely evaluated. 


z~ 


In 2011-12, the Department adopted a sector- and portfolio-approach to evaluating all areas of legal services, including 
litigation, advisory and legislative services. Each portfolio/sector had customized the evaluation issues, tools, and 
methodology to reflect the type of work they do and their specific objectives. The Department's six regional offices were 
not evaluated separately. Rather, they were included in the context of their contribution to the various Portfolios and how 
they work with the two specialized sectors, Legislative Services Branch and Public Law Sector. 


A full cycle of legal services evaluations has now been completed (i.e. all legal services sectors, branches and portfolios 
have been evaluated). As such, it is an opportune time to build on what has been learned and establish a strategic approach . 
moving forward, particularly in light of recent policy and organizational changes that have occurred. 


Recent changes affecting future legal services evaluations: 


The current government has committed in its platform, mandate letters, Speech from the Throne, public statements and in 
the 2016 Budget, to strengthening the results culture in government administration so that departments increasingly 
demonstrate that public spending contributes significantly to results that matter to Canadians. Consistent with the 
government's focus on results achievement, a TBS Policy on Results, which replaced the 2009 Policy on Evaluation, took 
effect on July 1, 2016. The strategy for undertaking future evaluations of the Department's legal services should be 
developed in the context of this new Policy. 

Recent organizational changes implémented on April 1, 2016, will affect the Department's current sector- and portfolio- C 
approach to evaluating legal services. For example, the creation of a National Litigation Sector will impact the regional 
focus of the Department's legal services evaluations in that the Assistant Deputy Attorney General of this new sector is now 
accountable for all litigation services across the country. This organizational change is likely to result in a high level of 
involvement of the regional offices in the National Litigation Sector evaluation rather than in each of the legal services 
portfolio evaluations!. The consolidation of the Legislative Services Branch in the Public Law Sector as well as the 
establishment of a Legal Services Sector will likely impact any future evaluation approach to legal services as well. 


Recently, the Department implemented a new vision for the future, 'Canada's Legal Team', which defines three new 
themes for Justice Canada as it approaches 2020: A Whole-of-Justice Approach; Legal and Business Excellence; and 
New Ways of Working. The Department's new vision should also be considered in planning future evaluations of the 
Department's legal services as it is linked with recent change and strategic initiatives such as digital transformation and 
legal project management. 


4. SCOPE 

This contract will support the development of a strategic approach for evaluating the Department's legal services within 

the context of the 2016 Policy on Results and recent organizational and change initiatives that have been implemented 
internally. The contractor will develop a minimum of two options for evaluating the Department's legal services (e.g. 
Portfolio-, thematic-, legal services area?-approach or a combination thereof). For each option, the contractor will outline ` 


! For the first round of legal services evaluations, the regions were invited to be directly involved in the planning, implementation and 
reporting of each evaluation because litigation services were examined as part of each of the Portfolio evaluations. ] 
? Legal services areas include advisory, litigation, and legislative services. 
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the overall evaluation approach including the evaluation scope as well as potential evaluation questions, methods, and 
data sources. The advantages and disadvantages of each option should also be identified. 


5. TASKS 
It is anticipated that the Contractor will undertake the following activities: 


Task A: Initial Meeting — The Contractor will meet with the Project Technical Authority to discuss project requirements, 
timelines, expectations, and to confirm roles and responsibilities. This meeting can take place by teleconference. 


Task B: Document and File Review — The Contractor will review a sufficient number of background documents to become 
familiar with past evaluations of the Department's legal services and the context within which the next round of legal services 
evaluations will occur. The documents will include, but not be limited to: past legal services evaluations and evaluation 
strategies; Treasury Board Policy on Results (2016), Mandatory Procedures for Planning, Conducting and Reporting 
Evaluations (2016), and Standard on Evaluation (2016); internal communications and backgrounders on organizational 
changes and other relevant internal strategic and change initiatives; operational policy / directives and standards for the 
practice of law and delivery of legal services; and any other relevant documents to provide context for developing the 
evaluation options. 


Task C: Initial Consultations - The Contractor will conduct initial consultations with Evaluation Division staff (n=5). These 
consultations can be undertaken in a group format or individually. The views and perspectives obtained through these : 
consultations (for e.g. best practices and lessons learned from past legal services evaluations) will be used to guide the 
consultations with senior officials. 


Task D: Consultations with Senior Officials — The Contractor will consult with up to five senior officials (Assistant Deputy 


.Minister level) in the Department in order to inform the development of the evaluation options. These consultations will be 


undertaken individually. 


Task E: Draft Options Presentation ~ The Contractor will draft a presentation deck that outlines a minimum of two options 
for evaluating the Department's legal services. Each option should include a description of the overall approach including 
proposed evaluation scope, advantages and disadvantages as well as potential evaluation questions, methods, and data 
sources based on the consultations and the document review. 


Task F: Meeting - The Contractor will meet by teleconference with the Project Technical Authority to receive feedback on 
the draft options presentation. 


Task G: Finalize Options Presentation — The Contractor will finalize the presentation based on feedback received from 
the Project Technical Authority. 


6. TRAVEL 
As meetings can be conducted by teleconference, there is no travel requirement for contractors located outside the 
National Capital Region. : 


7. MEETINGS 
The initial meeting, as well as any other meeting required, can occur by teleconference. 


8. DELIVERABLES 
The deliverables will include: 


Deliverable A: Draft Options Presentation 
Due Date: by February 10, 2017 


Deliverable B: Final Options Presentation 
Due Date: by February 24, 2017. 


9. CONSTRAINTS 


Ail meetings conducted with individual employees and all written material prepared for each employee are to be presented 
in the official language of choice of the employee. 
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Hat Devermentofusice ` Ministre dela Justice | Contract # 1913861904 
zu Canada Canada : PRA Inc. 


iv] Fu | du Canada 


PART C comte | PARTIE C - fezatel | | ; E | nie 

NN MIR M RUM IM RP RER A 

UN NIS CO ION NIA M ERRAT ege re PRE CON EE OR eg pour Gong akigarri, tes. 
niveaux ca sauvegarde coquit aux icatalisipons Cu burger. 


For wem conpiiing he farm online fie the kars}, erte ee oe eer OY YOA re ee ` 
Dens ^s om des SÉ te kreien an Egne (par iere, Ins vponse scr quasiiung preicldantas sont auiometquarent soshi i 
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Dans C'affirmativo, eene te présent ‘ormotaire en Indiquant le niveau ce sécurité dare tp case wruftuide « Classification 
de sécurité » au haut ot au bas du formulaire, 
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E } Department of Justice Ministère de la Justice Contract # 1913861904 
Canada Canada : i PRA Inc. 


ANNEX C - RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST FORM 


i EN Department of Justice Ministére de la Justice RECIPIENT ELECTRONIC DEMA D'A DHÉSION DU Protégé B 
Canada Canada PAYMENT REGISTRATION BENE NEFICIAIR U PAIEMENT 
REQUEST QUE Protected B 


Guideline on Completing the 
Recipient Electronic Payment Registration Request Form 


INTRODUCTION. 
The Government of Canada has announced that direct deposit will replace cheques as the method of payment. As a result, 
for Justice Canada, direct deposit will be mandatory as of April 1st, 2014. The Department is asking you to sign up for direct 


deposit by completing the “Recipient Electronic Payment Registration Request form". 


There are two clectronic payment modes available: 


1. Direct Deposit (DD) - Once payments are deposited, DOJ will send the following information by e-mail: amount 
of payment, date of payment. invoice number, DOJ reference number, and brief description of the payment. 
This e-mail notification will act in lieu of a cheque stub. 


2. Electronic Data Interchange (EDD - To enrol in EDI you must contact your financial institution to ensure that the 
account is EDI-capable, There may be a fee for this service, as the financial institution. notifies its clients 
according to its own critería. 


Changes to bank account used 

If you wish to make any changes to the bank account used for payments that of address, financial institution, branch. 
account number, etc.) you must complete a new Recipient Electronic Payment Registration Request form. When you 
request one of these changes, DO NOT CLOSE the present account until you receive. your payment in accordance with 
that change. i 


COMPLETING OF FORM 
There are three sections of the Recipient Electronic Payin Registration Request form that must be completed by the 
recipient. 


{ - TYPE OF REQUEST | 


Please complete this section by filling out one of the three request types described below. 
New request 
If you choose to sign up for electronic payments with DOJ, please check the "New request" box and indicate which 
mode of payment you wish to use: DD or EDI. 


Change 

If you are already registered for electronic payments with DOJ, however, wish to modify your banking information or 
mode of electronic payment, please select the "Change" box and mark al! other boxes that apply to your change 
request. 


2 - RECIPIENT INFORMATION AND AUTHORIZATION 


This section must be completed, signed and dated by the appropriate person (or persons) in order to authorize the : 
electronic payment enrolment request, or to modify or cancel electronic payments. 


if the recipient is an individual 

Please enter your name, address and telephone number AS WELL AS AN E-MAIL ADDRESS so that DOJ can send 
e-mail notices and confirm receipt of payment. Also, you must sign the form in this section in order to authorize your 
request. 


If the recipient is an oipanization 

Please enter the name and address of your organization and make sure to complete the “Name of payment contact" field 
with the name of the contact person from your organization. Please also include the contact person's telephone number 
AND E-MAIL ADDRESS so that DOJ can send e-mail notices and confirm receipt of payment. 


JUS 778c-4 (2014103) éi 
| Canadá 
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Beg Department of Justice Ministère de la Justice Contract 4 1913861904 
"RH Canada . Canada PRA Inc 
i * B Department of Justice Ministère de ta Justice RECIPIENT ELECTRONIC DEMANDE D'ADHÉSION DU Protégé B ` 
Canada Canada PAYMENT REGISTRATION ENEFICIAIRE AU PAIEMENT " 
REQUEST LECTRONIQUE Protected B 


Also, authorized representative(s) must include their name, position. telephone number and signature, in order to authorize 
the request. 


This section allows for up to two people to sign the form, in cases where the recipient requires two signatures for 
authorization, to receive, modify or cancel electronic payments. 


3 - BANKING INFORMATION 


if you attach a void cheque 
Please attach a void cheque and complete fields 1, 2. 3 and 4 of this section. The void cheque must be from the account you 


wish to use for electronic payments. A sample of a void cheque is provided below identifying where the transit, bank and 
account numbers are located. : | 


` E à | 
Naret?lom M ; ( 
P.O Bori C.B 000 Gene) 

Cty! Ville, Canada HOH CHI . Kee 


Pay to the order of 
Payez $ Tode de 


Dc*ws 


erste 


000000"0 — ` 
Ttunsit No, | M | Account No. 
N° de fa succursale N* So GE financière N° du compio 


if you do not attach a void cheque 

If you do not provide a void cheque, the financial institution must validate the banking information by completing fields 5, 6 
and 7 ofthe form. The financial institution must provide the name, address and telephone number of the financial 
institution, bank stamp and sign the form. 


- FOR DEPARTMENT OF JUSTICE CANADA ONLY \ 


This section is strictly reserved for DOJ's use only. 


SENDING YOUR REQUEST TO THE DEPARTMENT OF JUSTICE CANADA 


Please send the duly completed form with original signature(s) to the following address: 


For Goods and Services Suppliers For Grants and Contributions 


Chief, Accounting Services Manager, Grants and Contributions Financial Services 

Room 1386, East Memorial Building Room 6250, East Memorial Building 

Department of Justice Canada Department of Justice Canada 

284 Welligton Street 284 Welligton Street | 
Ottawa, Ontario Ottawa, Ontario | 


K1A 0H8 S K1A 0H8 ' 


Please write the following on the envelope: "To be opened by addressee only. 


JUS 7780 4 (2012403) p. à ss ` 2 C. dà 
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EI - Department of Justice Ministère de la Justice Contract # 1913861904 
© # Canada Canada PR A Inc 
I + Department of Justice Ministère dz ta Justice RECIPIENT ELECTRONIC DEMANDE D'ADHÉSION DU Protégé B 
Canada Canada PAYMENT REGISTRATION BÉNÉFICIAIRE AU PAIEMENT 


REQUEST ELECTRONIQUE Protected B 


Your personal information are requested and compiled by the Deparment of Justice Canada for the purpose of administering the electronic 
payment program. The information is mandatory in the case where a Recipient decides to participate in the program. This information will be 
protected and used in conformity vath the Pavacy Act -Under the Privacy Act, each Recipient has access to their personal information and 
has the right to demand any modification, These information will be maintained by the Department of Justice. $ 
IMPORTANT  * tusi bea Canadian recipient holding a bank acoount in Canadan 3. 
+ For Electronic Data Interchange (EDI, compliancy must te confirmed by your financial institution ond 
you may bo charged EDI senace foes. 
Note that Direct Depost payments carry no stub mfaimatan 


1- TYPE OF REQUEST 


Cl New request e Cl Direct Deposit (DD) [1 Electronic Data Interchange (EO!) 


L] change + [C] to banking information (provide a new blank. cheque} 


from Direct Deposit (DO) t5 from Ele ic Data Inte EDI t 
*l_ Electronic Data Interchange (EDI) m Draci Deposit (DD) a Ra 


2 - RECIPIENT INFORMATION AND AUTHORIZATION | 


Name of Organization or Name of Individual (récipient) 


Address EM Name nf Payment Contact (nianen print 

City Telephone | Fax 
POS Postal Code E-mad for Payment Notifications (plaase printi 

Name(s) and Tüle(s) of Authorized Ropresertatve(s) and Sigmtory(ies). for s only (phase print) Teephone SSS 


L as an authorized representative of the above mentionned organization or ås an individual entitled to receive payment from lhe Government of Canada, 


authonze the Receiver General for Canada (3 deposit the payment directly into the account belaw and to receive payment advices electronically unti further 
lice. 


3 - BANKING INFORMATION 


Name(s) of Account Holdar(s) 


If you do not attach a vod chequa, your financia institution must confirm your banking information by completing fields 5, 6 and 7 below, 
Financial Institution Name, Address and Telephone Number Financial instaution Stamp 


Signature of Financial Institution Representative 


- FOR DEPARTMENT OF JUSTICE CANADA ONLY 


V ii (please print) 


3 Vendor Code 
PROCESSED BY 


‘Signature 


VERIFIED BY 
T7] Payment tanod Changed 


JUS 7786-4 (2014/03) n. 3 


Name (please prnl) 
*| f 


Date 


'Canadä 
| 000289 
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` Government of Gouvernement du Supply Arrangement Solicitation/Contract 
Bai Canada: Canada k Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded ` Date Gasen - Oate de Feste & soumis tonnet Accounting Office Code Réquaison tio, - Demande Pago 
e SSeS |S TE see [Oe 
BEAUVAIS-LEFORT, M 19032 19032 16 1551 ‘ 
NATIONAL CAPITAL REGION Gem (11 and (2) below wil form paa of tha: t:spoction Agency ` Cnaige de Teispecion 
REGION DE CAPITALE NATIONALE ` Les danses à at 2 -dessous fom ger tankon. P take DU pond 
2M WELLINGTON ST SAFETY, SECURITY EMERGENCY MNGT destination unless do doch saut 
OTTAWA ON KIA ORS Requestor propesst L 1 Demande de proposisen DEPARTMENT OF JUSTICE CANADA ' fad herean. si iu c-bes 
NADA : g ‘ e ATT: WICOLE FRANCE LADOUCEUR (957-4 
PHONE: 613-952-2243 Wa 284 WELLINGTON ST LEE 
FAX: Amendment TTT weiengen CANADA ON KIA OH8 BEAUVAIS-LEPORE, M 
` BS SE mi. eeng DNUS Le numéro tura Cons cane casó Kaes - Original and io Copies ore 0 ECS = 

sen cs e ENEE rc E c Seen HE . 

pricas, GST is included an the totaf estimated cost. Prices inctude patking, packaging and ara (7.0.8. (inch All delivery charges) | indicated ou this bor bordereaux d'accompagnement. SAFETY, SECURITY EMERGENCY MNGT 

Qastmgtion(s) specified herd; monicpol Lies are not spphicehta; for vx av neal tases, tao tho EA; Arangemont 


DEPARTMENT OF JUSTICE CANADA 


genee consi daro Ma présentes de is por do Ia Couronne, tous las rris sont ne geg -merzemen-] RIT! NICOLE FRANCE LADQUCEUR (957-4 
X 5 Vas jt ET 1 

SE tances (Sl EE, ang Jil Sie 

EE Gestinsuons | reg CANADA ER 


bréterses Las tares monicipares ne Sapplquent nas En co qui concema tes taxes provinciales, voir l'Arramgement en made eege Mors Révisé 
d'approvisionne meni 


1, The "Meister means the Minister ot Justice Canada and any ober person tutonzed io a on the Minister's behal 
Le “Limisie” désigne te Ministre da Justice Canada ¢ toute autre personne désigota pour le remplacer. 

3 The terms and Condaions st out o SSC Supply Arrangement Serisi No EG02T-120001/393 between tho Vendor and the Crown, as Canada, ara hereby Esetpcrated into this document, 
Len conditions figurant dans Arrangement on matière d'approvisiormemont d'ASC, imervonu entie le loumisteut et la Courcnne, caprésentée par le tdinistre de Travaux Publics et Services Gouvérnementaux Canada, et portant le numéro de soe 5021-120001/393 
EO incorporées dans les présentes. 


From- De To-À 
YAMDS YAR DJ 


00010] HR Consultant for Staffing Processes. 2016.09.16 | 2012.03.31 


Fees (Val. Lect 
Tania texte 


GST Toit 


2,478.45 21,543.45 


s.19(1) 
Financial Codes s.20(1)(c) Amount 
Codage financier Montant 
0130-18031-15--3750 -4150 . 19,065.00 


The currency of this P.O. is - La devise de ce bon est : | CAD 


Soicrauon closes - Uswtation $ sou s3ionner prend (aic to the (rester, upon the term» and cond: Jons sat the af achments hereto the anden! State oant of MANUKE: Of goods Ot where SENNOR is to be performed 
AA 905000 sat ine DRE) Sa OU TETE SE proposal E suppher wit De ec Sees ie Kau Zeg Alt ‘expeddson des tions, ou encore ic leu OÙ les 


Onsite Erde Mise virer Mgr au Mentira. SE eue as Ue n 3 documen e tes biens ou services, cules 
* ans les 03 a! fux p as, Su Ou Sue t 4, Les téponzes & une zion un < i i 
f EE Bee ald b annene auz présent doma proposition pre: per F.O B, Pole - Point FAB Destination 


to Sedion IA 1) ct oe Financ Administration Aci dunes aio maiie. 
En verkce de Tele 32/1) de ia tol sur la Gestion des f etc e 5 des fonds 


isel vi? Date 


— BEBE LECCE LO yf r- 
| Dato IS [1b TS 21,543.45 222. 


TOR OU nu n uo geao tLe 


Mame ang adress cf Vendor - Nom ct adrette du fourruzzour or Datel ot Vendor (yos cr 
COPEM CONSULTING INC. Nem at tare de la perzonno autorité à copra ad Rom du Sos [en tees mottos) 
704 PENSACOLA CRT 
OTTAWA ON K4A OLG 
CANADA 


Phone: 613-830-1148 


Tho Vonda hereby accenti/acknowiedoes Uvs can ci. 
EE Vou recom AM adio turpi: Retum the signed copy torthaith Le four naissance du Gerbe contrat et aii acce t 8317 e> LA Pet 
Votre offre est accepte ais, K Sa de Prere Een 
Vendor Se No du Feurrassour Fax No - MO. de Telscome esoe s exposées dans ies Kos Qu es precise une Coon Gen signee. 
présertes. dans le; présentes. 


112745 613-830-7351 


A [ . : “Fille - Taro 
US 9200-11 (07/2006) E 
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Government of . Gouvernemeht du Supply Arrangement Solicitation/Contra: 
Bai . Canada ‘Canada Arrangement en matière d'approvislonnement relatif aux invitations A soumissionner et aux contrats 
P " S - ‘Accounting Offic Requisition No. - Demande Page 
ee TRAIAN Code Qu Sam en Ord. Of- Bur. deman ` Yc-An ` Ser No- N° do série 1 & 2 
, — : 19400 19400 16 1249 specio TOM 
NATIONAL CAPITAL. REGION Clauses (1) arid (2) below wi form part of this: Agency jó da l'inspection 
REGION DE CAPITALE NATIONALE tes causes 1 Sod veneer ict porte dusocumd do gemeng I 


H 
284 WELLINGTON. ST. | 


OFFICE OF THE DG ADMIN DIRECTORATE 
OTTAWA ON KIA OH8 
CANADA 


DEPARTMENT OF JUSTICE CANADA 


[x] 275 SPARKS ST 

Contract Contrat 

PHONE: 613-301-9709 OTTAWA ON KIR 7X9 EE 

FAX: We CANADA ndo le cens. 
613-301-5709 


FR. 
OFFICE OF THE DG ADMIN DIRECTORATE 
DEPARTMENT oF JUSTICE CANADA 


prices. GST ts include in tna total eximmated cost. Prices Prices incida picking. p 
exanation(s) epecified herein, municipal taxes are not applicatie, for 


Apre ait ena ra es rise opr da ta roe ue ét no rue cr 
d EE EE EE 


LS Tho "Minister means the Ministar of JüStİCO: Canada ond any óthor person jutnofized t act on the Ministers bahal. 
Lo "Miiitra" désigne le Ministro de Justice Canada et toute autre personne désignée pour je remplacer, 
2, The terras and Conditions set out in SEC Supply Arrangement Sartat Na. EG 


-120001/459/ZT betvican the Vendor andthe Crown, es Canada, aro hereby incorporated into this document, 
Les conditions figurent dens fArrangament on matière d'apprdvistonnecnent d 


intervenu entro ta fournisseur et ka Couronne, Puis par lo HORN EE 


soni incorporées dans les prüsontes. 
E To-À No: of Days entstoe EM 
Aricia YAMD-J N° de jours EM 


The following documents shall form part of. this contract: 


1) This document entitled Supply Arrangement Contract (page 1-2); 
2)The Contract's clauses and anhexes here attached (page to 17); 
3) The ProServices Supply Arrangement Number 
E60ZT-120001/458/2T, including. ail clauses terms and conditions. 
4) The Vendor Proposal dated m m 12,2016. 


` 00:001 SE Kc ony and A oa Minister upon Ia terns ad condilons set a heroin, including t e e as Eed m dos Dons, ou encore le lotis" 
i ` unser: sipuiées dens las. et dans fes documents ci-oirfs, les. biens ou sarvices, ou ies. 
— On-tè ` jour un pn unes pré D Les réponses à une demande um t Pa _ | £9-8. Point - Point FAB- Destination 
ee : = = — 
275 SLATER ST UNIT 1001 ^ ES SE .. 
OrraWA ON Kip SHO Ge SE f 


Go global estimat 


Phone: 613-236-3333 A s$ 67,122.00 
p 
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| 
| ,, Supply Arrangement Solicitation/Contract — 
Arcangenient en matiére.d’approvisionnement relatif aux invitations àsoumissionner taux contrats 


Government of Gouvernement du 
+ Canada . Canada 


Financial Co 
EE 


The currency of this P.O. is - La devise de ce bon est : CAD 


s.19(1) 
s.20(1)(c]. 


i 
t 
i 
1 
D 
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Government of Gouvernement du Supply Arrangement Solicitation/Contract 
Bé Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded ` S Date of solicitation - Date de l'invitation à soumissionner ] Accounting Office Code Requisition No, - Demande e 
MORONES, OLIVER e ecd EE, Ses Na: Nr Ga see 1 g S 
NATIONAL CAPITAL REGION Claus (17 and (y below wil farm paro 19400 1n 1249 Inspection Agency Chargé de inspection 
REGION DE CAPITALE NATIONALE : es clauses 1 et'2 Ci-dessous fort partie do document do: Consignee at EE po 
284 WELLINGTON ST 
OTTAWA ON KIA OH8 Requesttorproposat [_] - Demande ae proposition DEPARTMENT OF JUSTICE CANADA ^ S SET Sind bon 
CANADA 275 SPARKS ST 
c 'ontrat 
PHONE: 613-946-9012 mm L » OTTAWA ON KIR 7X9 Direct inquiries to: " 
FAX: y" “4 [x] Modification CANADA resser Kri Seier Ki ISS, H 


143-946-9012 


celle casi Invoices - Original and two copies are to be 


„Factures - Remplir et envoyer l'original et CH copies a: 

OFFICE OF THE DG ADMIN DIRECTORATE | 
DEPARTMENT OF JUSTICE CANADA - 

275 SPARKS ST 

OTTAWA ON KIR 7X9 

CANADA 


Le numéro figurant dans 
Untess otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and sli, 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST Is extra as applicable to the unit inchide the number i les 
prices. GST is included in the total estimated cost. Prices include packing, Packaging and are F.O.B. (inch ing all dafivery charges) | indicated in this box bordereaux d'accompagnement. 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


À moins indication contralre dans les Fees de la part de la Couronne, tous les prix seront en monnaie canadi enno, tes droils a dra No. irt de la modification Previous Vatue - Valeur précédente 


$ 67,122.00 
1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 


oe Aug. Revised Value - Montant Révisé 
.$22,374.00 $ 89,496.00 ` 
Le "Ministre" désigne fe Ministre de Justice Canada et toute autre personne désignée pour fe remplacer. 


2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EGOZT-120001/45BIZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 


Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par te Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de séricEGOZT-120001/458/ZT 
sont Incorparées dans les présentes, 


Nem Description From -De To-À Consignee Code No. of Days Weg Nal, Limit GST Total Total 
Article Y-A M DN Y-AMD-J Code consignataire | N° de jours 'auxVal. limite Total TPS id ` 


2016.10.30 2016.12.28 19400 13% 7,722.00 67,122.00 


The following line items shown in bold are new or changed. 
Les articles en caractéres gras sont les articles modifiés. 


s.19(1) 


00010 | Non IT Bus Analyst L3 - Stephen Moore s.20(1)(c) 


Description changed*** 

Solicitation closes - L'invitation à soumissianner prend fin te The Vendor offers and agrees to sell and de to the Minister, the terms and conditions set out herel the attachments hereto, th " ido le point of manufacture/shippi ads or where service is to be perform: 

t-À 00:00:00 services listed herein a on any attached sheets at the price(e) sot out therefor. Responses to a request for T proposal By soya. potential supplier will Be considered. as | indguer a pou de fabrication ou Ze des biens, ou encore le lieu où Es 

S an offer to sell. services doivent étre rendus, , 
Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, fes biens ou services, ou les 

On-Le deux, énumérés c ‘dans les présentes el dans toute annexe £ Sux pr présentes, au ou aux prix indiqués. Les répanses à une demande de proposition présentée parun | F.0.8. Point - Poin! FAB Destination 
Nama and address of Vendor -Nom et adresse du foumisseur for Qype or prin) En venue de Faricte 341) de a loi sur 18 gestion des tances publiques des fonds 
LANSDOWNE TECHNOLOGIES INC. prise (eritetues moulbes) nes Ze on fle E 70000 312%. 

275 SLATER ST UNIT 1001 Signature fate 
OTTAWA ON KIP 5H9 1 Cos inister - Réservé au Minisire e 
CANADA 1 i MARIO 


Phone: 613-236-3333 


À tact. 
Oe Extent spocie herein. ee deed Cen the signed copy forthwith. 3s connaissance du présen? contrat eei Faccnnto, 
Votre offre est acceptée aux Nous vous demandons retoumer 
Vendor No.- No.du Foumisseur Fax No.- No. de Télécopie [nud exposées dans les Tour ca qui EECH Briere de. düment rie ees 
sentes. lans. présent 
125505 613-236-4440 Jwe- re 


AUS 9200-11 (07/2006) 
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Government of Gouvernement du Supply Arrangement Solicitation/Contract 
dë Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
Descépion From - De To-A Consignee Code No. of Days Fees Wal. Limit GST% GST Tota! ^ 
YAM DJ YAMDJ Code consignataire Taux/Val. fimite TPS Total TPS 


13% 2,574.00 22,374.00 


Sr. Business Analyst (NON-IT) 2016.10.30 2016.12.28 19400 


“Description changed" 
“PO quantity changed*** 
**Net price changed*^* 
"Schedule fines changed*** 
*“Schedule lines changed'** 
“New item'** 


Financial codes. Amount 
Codage financie | Montant 
0130-18031- 182-3750 -4150 79,200.00 


RS RER EE SSS EE SSS SSS SSS EE SS SS SSS SS EE EE EE SSSR SSS 
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Govérnment of Gouvernement du . Supply Arrangement Solicitatlon{Contract ` 
: Arrangement en matière d'approvisionnement refatif aux invitations à soumisstonner ef aux contrats 


Bai Canada Canada 
From -Dad 


BEAUVAIS-LEFORT, M 


NATIONAL CAPITAL REGION z Chrusas (1) and (2) below wid form part of this: 
RÉGION DE CAPITALE NATIONALE  - Las clauses 3 el 2 ci-dessous font pertle, du document de : Desünatio Date? ATEN pe 
284 WELLINGTON 5T ER e " ASSISTANT DEPUTY MINISTER'S OFFICE A unless de destinavon 
OTTAWA ON KIA OH8 PAE. or propona Dan oe proven PUBLIC LAW SECTOR — JUSTICE CANADA Zeg ren: indique ct bes 
CANADA TNR [X] e ATT: BILJANA LALIC 613-946-2783 u 
PHONE: 613-952-2243 : 5203-275. SPARKS ST Base Eie mandet do ans. à: 
FAX: " Arnendroent C] omn OTTAWA ON KIA OB8 ~ , 
f I wen SN Invoices - Original and two Copies be See : 
A cese D Q ate to bo sani toc 
"Unless otherwise indicated herein by the Crown, af prices sre to be In Canadien funds and include applickble Canadian customs i doi Are indiquà dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
pikes, EE EISE EE en GE, Fe ASSISTANT DEPUTY MINISTER'S OFFICE 
destination( s) speciied horele municipal taxes are not applicktile: for: taxes, sea the Supply Arrangement. 1901360752 PUBLIC LAW SECTOR - JUSTICE CANADA 
À moins d'itkfication contraire tes présentes de ta de ta Ci fei pitt site cine. droits | Amendment dah á Previous Valus - Valeur Li GE GE GN re 613744672183 
ire dans le ta part.de la Couronne, tous fei prix swoht en tes a.-No odfriomtio - précécenta- -2 PARKS ST 
RAR Le TP appeal map eres eX emp Le TPS ex e der a Ga ri aam Le Scorer OTTAWA ON KIA OH8 
Sorbesos Ser Uoc e il am KE | CANADA Seier 


1, The "Minister means the Minister of Justice Canada and any other person mithortzad to ect on the Minister's behet. 


Le Minista” dásigne fe Ministro de Justice Canada ei toute autre personne désignée pour le remphicer. 
2, The tens and Conditions sat out in SSC Supply Arrangement Seral No. Dan Moorcroft between the Vendor and the Croan, às represented by the Minister of Publi: Works and Government Services Cerade, ere hereby Incorporated into this document. 


Les cantons figurant dans FArrangement en matière c'approvisionnerent TASC, intervenu entre je foumisseur et ta Couronne, représentée pas fe Mindstre de Trivaux Publics et Services Gouvernementeux Caneda, et portant Je nucnro de série Dan Moorcroft 


sont incorporées dans les présentes. 
Rem From - De E 
Si 0 mem | ES 
| 2016.04.25 | 2016.05.30 


00010 | Review of Softwood Lumber contracting 


Consignes Code | No. of Days Fees (Val, Limit GST Total Total 
Total TPS d 


1,131.00 9,831.00 


s.19(1) 
s.20(1)(c) 


Financial Codes 
Codage financier Montant 
0130-51000-15--3750 -7140 8,700.00 


. is - La devise. d i E 

'olicitation closes - L' sourtssionner " d 
Es Er: Dvd ET SN EE DO E 
EE EE 

: S Zeg seront considérées comme des oftes de venie. : Pursuent io Section 32/1) of the Financia! Administration Act funds are eveitabte, 
Meme and address ol Vendor - Tom e adresso du foumisseur Heme and Bis of parson authorized fo sign on banal! ol Vendor (lype oc print En verte de faris SOU de a Ko sur ja gestion des à publiques Hes fonds 
QMR STAFFING SOLUTIONS Nonni TTA c7 2 

Ad 0 ex Y - (Y FANS ale 


906-75 ALBERT ST 
OTTAWA ON SIP SE7 
CANADA 


Phone: 613-234-4972 


lendar No.- No.du Fournisseur Fax No,- No. de Tech ` | 
129321 p 


JUS 8200-11 (07/2005) 


€ Ja Ministre 
oe Ga 


QUE l'áccepte. 


$ 39,831.00 


m 


Retum the signed copy fortfwilh. 
Prière de rétoamer inmédistement 
ML rare 
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Resulting Contract Clauses 
E60ZT-120001/462/ZT 


1. Security Requirement 
SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE # COMMON-PS-SRCL#19 


1. The Contractor/Offeror must, at all times during the performance of the 
Contract/Standing Offer/Supply Arrangement, hold a valid Facility Security Clearance at 
the level of SECRET, issued by the Canadian Industrial Security Directorate (CISD), Public 
Works and Government Services Canada (PWGSC). 

2. The Contractor/Offeror personnel requiring access to PROTECTED/CLASSIFIED 
information, assets or sensitive work site(s) must EACH hold a valid personnel security 
screening at the level of RELIABLITY STATUS, CONFIDENTIAL or SECRET as 
required, granted or approved by CISD/PWGSC. 

3. The Contractor/Offeror MUST NOT remove any PROTECTED/CLASSIFIED information from 
the identified work site(s), and the Contractor/Offeror must ensure that its personnel are 
made aware of and comply with this restriction. 

4. Subcontracts which contain security requirements are NOT to be awarded without the 
prior written permission of CISD/PWGSC. 

5. The Contractor/Offeror must comply with the provisions of the: 

a. Security Requirements Check List and security guide (if applicable), attached at Annex B; 
b. Industrial Security Manual (Latest Edition). 


2. Statement of Work 


This bid solicitation is being issued for the requirement of Professional Services of one (1) Business 
Analyst Consultant for the Department of Justice under the ProServices Supply Arrangement (SA) 
method of supply. The work to be performed is detailed under Annex “A” Statement of Work. 


3. Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard- 
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. 


4.General Conditions 


2010B 2015-09-03, General Conáitióne:s Professional Services (Medium Complexity) apply to and form 
part of the Contract. 


5, Term of Contract 
5.1 Period of the Contract 


The Work is to be performed during the period of April 25th, 2016 to May 30th, 2016. 
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6. Authorities 


6.1 Contracting Authority 


The Contracting Authority for the Contract is: 
Mélanie Beauvais Lefort 

Contracting Officer 

Department of Justice Canada 

Contracting and Materiel Management Division 
284 Wellington Street, EMD1239 

Ottawa, ON K1A 0H8 

Telephone: 613-952-2243 

E-mail: Melanie. beauvais-lefort@justice.gc.ca 


s.19(1) 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 


6.2 Project Authority 


The Project Authority forthe Contract is: 
Laurie Wright 

Assistant Deputy Minister 

Office of the Assistant Deputy Minister 
Department of Justice Canada 

284 Wellington Street, EMD1239 

Ottawa, ON K1A 0H8 

Telephone: 613-941-7890 
E-mail address: laurie.wright@iustice.gc.ca 


The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority; however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment íssued by the Contracting Authority. 


6.3 Contractor's Representative 


75 Albert Street, Suite 906 
Ottawa ON K1P 5E7 
Telephone: 613-234-4072 


Email. 
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7. Payment 
7.1 Basis of Payment 


The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of 
the Work, as determined in accordance with the Basis of Payment outlined below, to a limitation of 
expenditure of $8,700.00. Customs duties are included and Applicable Taxes are extra. 


Consultant: s.19(1) 


Per Diem Rate: plus taxes s.20(1)(c) 


Payment for the work performed shall be made on the following basis: 


Consultant: Bill Austin 


$6,700.00 plus taxes 
$1,131.00 


TOTAL — $9,831.00 


* One day of work is 7.5 hours. 


7.2 Limitation of Expenditure 


1.Canada's total liability to the Contractor under the Contract must not exceed $8,700.00. Customs duties 
are included and Applicable Taxes are extra. 


2.No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these 
design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceeded before obtaining the written 
approval of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to 
the adequacy of this sum: ; 

a.when it is 75 percent committed, or 

b.four (4) months before the contract expiry date, or 

c.as soon as the Contractor considers that the contract funds provided are inadequate for the completion 
of the Work, i 

whichever comes first. 


3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 


7.3 Method of Payment — Multiple Payments 


Canada will pay the Contractor upon completion and delivery of the Work in accordance with the 
payment provisions of the Contract if: 


a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 
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b. all such documents have been verified by Canada; 


c. the Work delivered has been accepted by Canada. 


7.4 Payment by Direct Deposit 


Payments by direct deposit will be subject to Article 18 — Payment Period and Article 19 - Interest on 
Overdue Accounts, set out in 2035 (2014-06-26), General Conditions - Higher Complexity - Goods | 
forming part of this Contract. 


To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex C. The form 
can also be obtained from the Department of Justice internet site at 


http://www. justice.gc.ca/eng/contact/enrol-inscri.html. | | 


It is the sole responsibility of the Contractor to ensure that the information and account number submitted 
to Canada via their Recipient Electronic Payment Registration Request Form is up to date. Should the 
Contractor's information within the Recipient Electronic Payment Registration Request Form not be 
accurate or up to date, the provisions identified herein under Article 20- Payment Period and Article 21 - 
Interest on Overdue Accounts, set out in General Conditions 102 (2013-10-15) - Medium to High 
Complexity - Services) forming part of this Contract will not apply, until the Contractor corrects the matter. 


7.5 Discretionary Audit 
The following are subject to government audit before or after payment is made: 


a) The amount claimed under the Contract, as computed in accordance with the Basis of Payment, 
including time charged. ; 

b) The accuracy of the Contractor's time recording system. 

C) The estimated amount of profit in any firm-priced element, firm time rate, firm overhead rate, or firm 
salary multiplier, for which the Contractor has provided the appropriate certification. The purpose of the- 
audit is to determine whether the actual profit earned on a single contract if only one exists, or the 
aggregate of actual profit earned by the Contractor on a series of negotiated contracts containing one or 
more of the prices, time rates or multipliers mentioned above, during a particular period selected, is fair 
and reasonable based on the estimated amount of profit included in earlier price or rate certification(s). 
d) Any firm-priced element, firm time rate, firm overhead rate, or firm salary multiplier for which the 
Contractor has provided a "most favoured customer" certification. The purpose of such audit is to 
determine whether the Contractor has charged anyone else, including the Contractor's most favoured 
customer, lower prices, rates or multipliers, for like quality and quantity of goods or services. 

Any payments made pending completion of the audit must be regarded as interim payments only and 
must be adjusted to the extent necessary to reflect the results of the said audit. If there has been any a 
overpayment, the Contractor must repay Canada the amount found to be in excess. 


7.6 Time Verification 
Time charged and the accuracy of the Contractor's time recording system are subject to verification by 


Canada, before or after payment is made to the Contractor. If verification is done after payment, the 
Contractor must repay any overpayment, at Canada's request. 
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8. Invoicing Instructions 


The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the 
general conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 


Each invoice must be supported by: 
a. A copy of time sheets to support the time claimed 


Invoices must be distributed as follows: 


The original and one (1) copy must be forwarded to this address: 


Biljana Lalic 

Administrative Officer 
Department of Justice Canada 
275 Sparks Street, SAT-5203 
Ottawa Ontario K1A 0H8 
Telephone: 613-990-6193 

E-mail: Biljana.lalic@justice.gc.ca 


8.1 No Responsibility to Pay for Work not performed due to Closure of Government Offices 


(a) Where the Contractor, its employees, subcontractors, or agents are providing services on 
government premises under the Contract and those premises are inaccessible because of the 
evacuation or closure of government offices, and as a result no work is performed, Canada is 
not responsible for paying the Contractor for work that otherwise would have been performed if 
there had been no evacuation or closure. 


(b 


< 


if, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents 
cannot obtain access to government premises and, as a result, no work is performed, Canada 
is not responsible for paying the Contractor for work that otherwise would have been performed 
if the Contractor had been able to gain access to the premises. 


9. Certifications - Compliance 

The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing 
cooperation in providing associated information are conditions of the Contract. Certifications are subject 
to verification by Canada during the entire period of the Contract. If the Contractor does not comply with 
any certification, fails to provide the associated information, or if it is determined that any certification 
made by the Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the 
right, pursuant to the default provision of the Contract, to terminate the Contract for default. 


10. Applicable Laws 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. 
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11. Priority of Documents 

If there is a discrepancy between the des of any documents that appear on the list, the wording of 
the document that first appears on the list has priority over the wording of any document that 
subsequently appears on the list. 


a. the Articles of Agreement; 

b. the general conditions (2014-09-25) 2010B General Conditions - Professional Services (Medium 
Complexity) 

c. Annex A, Statement of Work; 

d. Supply Arrangement Number E60ZT-120001/462/ZT 

e. The Contractor's proposal dated April 8, 2016 


12 Basis for Canada's Ownership of Intellectual Property 


The Department of Justice Canada has determined that any intellectual property rights arising from the 
performance of the Work under the resulting contract will belong to Canada, on the following grounds: 


- where the materíal developed or produced consists of material subject to copyright, with the 
exception of computer software and all documentation pertaining to that software. 


13. Translation of Documentation 


The Contractor agrees that Canada may translate in the other official language any documentation 
delivered to Canada by the Contractor that does not belong to Canada. The Contractor acknowledges 
that Canada owns the translation and that it is under no obligation to provide any translation to the 
Contractor. Canada agrees that any translation must include any copyright notice and any proprietary 
right notice that was part of the original. Canada acknowledges that the Contractor is not responsible 
for any technical errors or other problems that may arise as a result of the translation. 


14. Replacement of Specific Individuals 


1. If specific individuals are identified in the Contract to perform the Work, the Contractor must | 
provide the services of those individuals unless the Contractor is unable to do so for reasons beyond 
its control. 


2. If the Contractor is unable to provide the services of any specific individual identified in the 
Contract, it must provide a replacement with similar qualifications and experience. The replacement 
must meet the criteria used in the selection of the Contractor and be acceptable to Canada. The 
Contractor must, as soon as possible, give notice to the Contracting Authority of the reason for 
replacing the individual and provide: 


(a) the name, qualifications and experience of the proposed replacement; and 


(b) proof that the proposed replacement has the required EE clearance granted by Canada, if 
applicable. 


3. The Contractor must not, in any event, allow performance of the Work s unauthorized 
replacement persons. The Contracting Authority may order that a replacement stop performing the 
Work. In such a case, the Contractor must immediately comply with the order and secure a further 
replacement in accordance with subsection 2. The fact that the Contracting Authority does not order 
that a replacement stop performing the Work does not relieve the Contractor from its responsibility to 
meet the requirements of the Contract. 
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1. Unless provided otherwise in the Contract, the Work or any part of the Work belongs to Canada 
after delivery and acceptance by or on behalf of Canada. | 


2. However if any payment is made to the Contractor for or on account of any Work, either by way of 
progress or milestone payments, that work paid for by Canada belongs to Canada upon such 
payment being made. This transfer of ownership does not constitute acceptance by Canada of the 
Work or any part of the Work and does not relieve the Contractor of its obligation to perform the 
Work in accordance with the Contract. 


3. Despite any transfer of ownership, the Contractor is responsible for any loss or damage to the 
Work or any part of the Work until it is delivered to Canada in accordance with the Contract. Even 
after delivery, the Contractor remains responsible for any loss or damage to any part of the Work 
caused by the Contractor or any subcontractor. 


4. Upon transfer of ownership to the Work or any part of the Work to Canada, the Contractor must, if 
requested by Canada, establish to Canada's satisfaction that the title is free and clear of all claims, 
liens, attachments, charges or encumbrances. The Contractor must execute any conveyances and 
other instruments necessary to perfect the title that Canada may require. 


16. Liability 


The Contractor is liable for any damage caused by the Contractor, its employees, subcontractors, or 
agents to Canada or any third party. Canada is liable for any damage caused by Canada, its employees 
or agents to the Contractor or any third party. The Parties agree that no limitation of liability or indemnity 
provision applies to the Contract unless it is specifically incorporated in full text in the Articles of 
Agreement. Damage includes any injury to persons (including injury resulting in death) or loss of or 
damage to property (including real property) caused as a result of or during the performance of the 
Contract. 


17. Intellectual Property Infringement and Royalties 


1. The Contractor represents and warrants that, to the best of its knowledge, neither it nor Canada 
- will infringe any third party's intellectual property rights in performing or using the Work, and that 
Canada will have no obligation to pay royalties of any kind to anyone in connection with the Work. 


2. If anyone makes a claim against Canada or the Contractor concerning intellectual property 
infringement or royalties related to the Work, that Party agrees to notify the other Party in writing 
immediately. If anyone brings a claim against Canada, according to Department of Justice Act, R.S., 
1985, c. J-2, the Attorney General of Canada must have the regulation and conduct of all litigation for 
or against Canada, but the Attorney General may request that the Contractor defend Canada against 
the claim. In either case, the Contractor agrees to participate fully in the defence and any settlement 
negotiations and to pay all costs, damages and legal costs incurred or payable as a result of the 
claim, including the amount of any settlement. Both Parties agree not to settle any claim unless the 
other Party first approves the settlement in writing. 


3. The Contractor has no obligation regarding claims that were only made because: 


(a) Canada modified the Work or part of the Work without the Contractor's consent or used the 
Work or part of the Work without following a requirement of the Contract; or 
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(b) Canada used the Work or part of the Work with a product that the Contractor did not supply 
under the Contract (unless that use is described in the Contract or the manufacturer's 
specifications); or 


(c) the Contractor used equipment, drawings, specifications or other information supplied to the 
Contractor by Canada (or by someone authorized by Canada); or 


(d) the Contractor used a specific item of equipment or software that it obtained because of 
specific instructions from the Contracting Authority; however, this exception only applies if the 
Contractor has included the following language in its own contract with the supplier of that 
equipment or software: "[Supplier name] acknowledges that the purchased items will be used by 
the Government of Canada. If a third party claims that equipment or software supplied under this 
contract infringes any intellectual property right, [supplier name], if requested to do so by either 
[Contractor name] or Canada, will defend both [Contractor name] and Canada against that claim 
at its own expense and will pay all costs, damages and legal fees payable as a result of that 
infringement." Obtaining this protection from the supplier is the Contractor's responsibility and, if 
the Contractor does not do so, it will be responsible to Canada for the claim. 


4. If anyone claims that, as a result of the Work, the Contractor or Canada is infringing its intellectual 
property rights, the Contractor must immediately do one of the following: 


(a) take whatever steps are necessary to allow Canada to continue to use the allegedly infringing 
part of the Work; or 


(b) modify or replace the Work to avoid intellectual property infringement, while ensuring that the 
Work continues to meet all the requirements of the Contract; or 


(c) take back the Work and refund any part of the Contract Price that Canada has already paid. 


If the Contractor determines that none of these alternatives can reasonably be achieved, or if the 
Contractor fails to take any of these steps within a reasonable amount of time, Canada may choose 
either to require the Contractor to do (c), or to take whatever steps are necessary to acquire the rights 
to use the allegedly infringing part(s) of the Work itself, in which case the Contractor must reimburse 
Canada for all the costs it incurs to do so. 


Kr» 
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Annexe A — Statement of Work 


TITLE 
Review of Softwood Lumber contracting process for legal services. 


OBJECTIVE 
The objective is to determine whether planning and decision for the sole source 
contract follow government policies, modern comptrollership and value for money. 
The contractor is also to provide suggestions, if any, for potential improvements to 
that process in future contracting. 


BACKGROUND 

The legal services required relate primarily to U.S. domestic law in connection with 
domestic U.S. administrative and judicial procedures, as well as dispute settlement 
under Chapter 19 or the North American Free Trade Agreement. As a secondary 
matter those legal services would also include a reviewing function regarding any 
related litigation at the World Trade Organization. 


SCOPE OF WORK . 
The contractor will examine information related to the contracting process as provided by 
the Department of Justice contracting officials and the Trade Law Bureau (JLT), with further 


. verification as considered necessary with individuals knowledgeable about the legal 


expertise available in the United States to provide the desired legal services, including 
potential conflicts of other potential service providers that would preclude their availability for 
this work. | 


TASK AND DELIVERABLE 
The Contractor will be required to provide the following tasks: 


Review information to determine whether planning and decision making follow 
government policies, modern comptrollership and value for money. The contractor 
will also provide suggestions, if any, for potential improvements to that process in 
future contracting. 


Provide the results of that review and recommendations in the form of a written 
report. That report will be provided first in draft to relevant officials at the 
Department of Justice for comment, then finalized and provided to the Deputy 
Minister of Justice. e 


TRAVEL 
There is no travel associated with this requirement. 


MEETINGS 
Meetings for this requirement may take place over the telephone, via teleconference, 
and videoconference to complete the tasks within the scope of this Contract. 
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Annexe B — Security Requirement Check List (SRCL) 


(ut: 
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Elea ud iM. "putent | ` GL cnm 0 
Kai Sonus du Canada EX T Common PS SRCUETO 


PART A-(continued)1 PARTIE Afeuite) — " 7 HR u x 3 : ? 

8. Wil the supplier require access to PROTECTED andor CLASSIFIED COMSEC [opem or assets | Yes 
Le fgumisseur aurat- acces A des renscignemonts ou à des biens COMSEC désignés PROTÉGÉS oí CLASSIFIÉS? | Non Qui 

if Yes, indicate the laval of sensitluity: s 


Dens (alizmattve, Vidiquer ic révestu de senaiiFté : 
CV the supplier requere access io Elan sensiive INFOSEC inlocmation br 638815? 
Le fournisseur ouret A accés À des rensaignements ou i des biens INFOSEC Ge hsturs exytmement dálicata? 


Short Tife(s) of meteria? / Yeras) eropp du rcatériel : 
Document Number / Numéro du Comment : ` 


D vi Personnel security screening invel required / Niveau de congòs Se ta pore paper renuit 


V] RELIABILITY STATUS CONFIDENTIAL VA SECRET [^j TOPSECRET - 
[ e j COTE DE FIABILITÉ 54 | CONFIDENTIEL | SECRET . TRÉBSECRET ` ` " 
CT TOP SECRET- BIGINT NATO CONFIDENTIAL MATOSCCRET - Oo COSMIC TOP SECRET ` 
TRÈS SECRET «SIGINT ` ` NATOCONFIDENTICN L] NATO SECRET COSMIC TRÈS SECRET 
[^ SHRACCESS 
N ACCES AUX EMPLACEMENTS 


Special commonts: : d g | : 
Commentaires spéciaux ; . - uci T — Se e 


NOTE: H murpls levels of screening are koriti, eege Gude mia VA provid. 
REMARQUE ` Si plusieurs nivenux de contrôle de skcurtié sont requis, un guide 


10. bi May unscreanad personnel be used for portions ef the work? ° : US 
Du porsonnel sang autorisation s&cu'airo pauli e« voir confer des parties du Deet? : ; : : 
H Yes, WS unscreensd personnel ba cscortnd7 : al [ 
Dans faffrmative, te personnel on queston sera-H) escorté? Now | Où 


PART C - SAFEGUARDS (SUPPLIER}/ PARTIE C - MESURES DE PROTECTION (FOURNISSEUR) + 
INFORMATION / ASSETS ! RENSEIGNEMENTS / BIENS 


45, 8) WA the supplier be required to receive and sicre PROTECTED and/or CLASSIFIED fniormetión or Basel or ka site or Fi so [Tres | 
d premises? : Non F 
Le fournisseur sera 03 tenu de recevoir et d'és:repoaer sur place des renseignements ou des biens PROTÉGÉS e/ou ` " 
CLASSIFIÉS? | : 
H4, Greter ^5 T [7] No T7 [Yes 
Le Fournisseur sera-t3 eru de protéger Ges renselgneshents ou des tiens COMBECT : aM LE Non | [eT] 
PRODUCTION emen ro 7 ù 
41, c) WI the producen (manufacture, eadior teper Str niodtication) of PROTECTED &ndlor CLASSIFIED material or equipment . F71 No [e 
ed si fus suppers site or premises? 4 No i 
Les inetzzations du foumisseur senkron Ca & 18 production (labiczton et/ou régsretion dou maditeston) de matériel PROTÉGÉ 
Sou CLASSIFIE? á 
CINFORE TATION TECHNOLOGY [MEDIA 7 SUPPORT RELATIF A LA TECHNOLOGIE DE L'INFORMATION (TI) E 
(TA WE numero o ua Bs FT aies eacontaty process, dote oc gore PROTECTED odor EE ; No D T9 
or data? : 
Le foumiiseur gea Li wem du eer os proores systámes SC Ce pow waiter, produire ou stocker élscioniquement des 
renseignements ou das données PROTÉGÉS evou CLASSIFIÉS? 
nm. St here be en electronic fe between the super IT eysems and fa gevemmáni deperznent or egency? Ins E j 
a ai a systéme informatique du fournisseur e celu Ou ministére adipe Nin Jon | 
Qouvememen : 


TESISCT $50-103(200412} 


Canad’ 


ae A eeng GAS nnnm Kt ne Fe) is AM Da mph wwe i aing ier e 
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UE Dini Justice Ministère de la Justice ` i e Requisition No. — 1000020752. 
Canada FEM . Canada Ge 


A | ofGanads ` du Canada | 


IPART C - (continued) { PARTIE C (Sulle) tem: ` HN Log EST XR en RU xs SERE 
For usen completing die form manually use jummery enar batow (o icale the Core gorvoea) end ievek) 7] peer res cere 2 the umm 
Gei or premises. 
Les Gütsbieurs qui remplissent le formulaire manuetiemont doivent utaser le tabiesu récapiuletf ci-dessous pour indiquer, pour chaque. calégods, eg 
piven da sauvegarde requis gux inetaiations du fournisseur. 


For users compio Ex m oni (a Wa Interna; the summary chertls sutornsÜce?y poputeled by your responses ip provises questions. | z 
Dad le cas des esters Qui remplissant ja feematzire en Tigre (per inéeraet), les réponses aux questions précéduntes scri sulomatiquernent tates 4 


"dans ie tablásu récap st 
SUMMARY CHART | TABLEAU RÉCAPITULATIF 


ud ` à i D 
1 Le Cl Geam, | ges: stint | nemeres | "re | Prorros 
4 Coen 20] dem MATO. / MEC d Dd 

| ELE Ee 

d ger DOES: we : ` " OG + | | 


Reise eet of te ‘work potiained tc tie SREL PROTECTED andlor CLASSIFIEN l e M m T] Yos 
| description du travel visé par H présents LVCRS esi-efie do nature PROTÉGÉE etfou CILASSIFIÉE? Men" | 


t Ves, classify this form by annotating the (op end bottom In tha arsa entitled “Security Clsssilication; ` RU t. . 
| Duns affirmative, clsssilior fa présent formulaire en Indique le niveau do sécuriié dans le case initiée « Ciasfieätion 2 ` : . j 
8 T do sécurité nen haut of au bes du formulaire. 


12.0) Wa he &ocumenkafon élfached fo this SRCI. be PROTECTED ander CLASSIFIE PED? ge | zs 
La documeristion assnciéa à la présente LVERS seret-elo PROTÉGÉE evfou CLASSIFIEE? - ` 


H Yos, classify thia form by annotating ihe top and bottom in the ersa entad "Gecuilty Classificallon" snd inélcate with C 

etischments (s.g. SECRET with Attachments). 

Dans l'affirmative, classifier le présent formulaire en indiquent le nivesu da sécurité dans la caso Intitufés e Classification 

;de sécurité sou haut € au bss du formulaire at Indiquer Gul y à des pièces jointes (p. ox. SECRET avec des-plèces ` : | LR de $ 


JBS/SCf mega =: [ Searty Cisaicetion/ Clazstentendesénumd ] | e 


ueuserco EL. Canada 


* ` em Er cu m pe dec fr ` ber Api Sn e pn à ee ov repel h EK D : a o 


Page 12 of 13 


E) 


E | '' 000307 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


a éi Department of Justice Ministéré de là Justice . ` Requisition No. = 1000020752 
Canada ` ` Cariada 2 E 


( 


ai Goverament ` Gouvernement E ) 
"34 oofCaneda du Cennde doe , ` Common PS SRCL?19 


er Number] Numéro du contrat 


PART D - AUTHORIZATION / PARTIE D - AUTORISATION. 


Jä. Organization Project Authority / Charge de projat de organise — E s 
Maine (print) - Nom (en lettres rnoutéas) ‘Tide - Tiro | Signetum 
Caniratoed Professions) Services System, CPSS Professions! Bovices - Methods of Supply LA, SÉ e uw 
Telephone No, - N de iséphonc | FScsimPe No,- N'delSAcopieu | Emel adoe3s-Acesse counei ` 1] Date TT 
1.660-000.0000 000-000-0000 | SSPC CPSBGimg0-pugse geta 2012/0343 
(4. Omanization Bacurtty Aui T Responsable de ta sccunió de Tocpansrie EE 
~ Mame (gtt Hamon etteg mouas) — — eeh THUG reg mam o een me ce ee rere etes aid af mw 
0. de lMKphone | Facsirwe No.. de dico | Eve sadesa “Adresse courel TS e 
818-050-0015 319-994-1442. ^ + 


15. Ars vero addiionsi insiructions (a.g. Becurtty Gukic, Securty Classilicsnon Guide) atisched? . 
Des instructions supplémentsies (p ex, Guide de sécu, Pide da dássitonidon da 1a startit) sont- bees i 


6. Procurement Otbcor / Agent d'aoprovitio 
Name (prie) + Nom (an betires moulées) 


Ee ddro3$- Adresses courte” 


Ti sen Enc iy PS SES abd de GC 


Jacques Saumur 
Contract Security Officer, Contract pui Division 


dacques.Saumur@ipsge-pwgse.ge- 
TelTél - 643-988-1732 I Fax/Téléc - pm 


TOS/SCT 250-103(2904/2) | "Se Essen? 


rdé eut nët. Ss e KR ke pr hmm e riens — d o M en Ae së 
" SC Em = 
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d M Government of Gouvernement du _ Supply Arrangement Solicitation/Contract 

5 Canada Canada Arrangement en matiere d'approvisionnement relatif aux invitations à soumissionner et aux contrats 

From - Ded kreeg Office CC RN Requ.sdion No. - Demanda ` 1 "m 1 
BEAUVAIS-LEFORT, M l 192 Ss à Org. e 9289 "^ "ne Ser. "6952 série óc 
NATIONAL CAPITAL REGION Clauses (1) and (2) below wilt form part of this: inspection Agency - Chargé de hinspection 
RÉGION DE CAPITALE NATIONALE Les clauses t el 2 ci-dessous font paria du document de: Destinanon — : . : . 
284 WELLINGTON ST à HORKPLACE BRANCH KREE Den SCHER 
OTTAWA ON K1A OH8 Raquesor proposa [_] | Démance de rege DEPARTMENT OF JUSTICE CANADA fnediedheein  siindiqué cbas, 
CANADA ae ATT: DIANE LATRETDLE (613) 952-6551 

PHONE: 613-952-2243 350 ALBERT ST ROOM D.rect inquiring to, - 
FAX: ; —— mE OTTAWA ON K1A OR8 ARE BEAUVAISLETONT, M 


CANADA 613-952-2243 


All invoices, shpzirg bills Le numéro figurant dans cette case Invoices - Original ond two copies are Io be sent to; 
Unless otherwise ir 2-cateo herein by the Crown, all prices are to be in Caradian funds and include applicable Canatian customs 270 packing slips must Coi être mdiqué Gans mutes tes factures, Factures - Remp! / ot envoyer original et deux copies à ` 
duties and cxcise taxes, The Goods and Services Tax (GST) is excluded Irom unit prices. GST is extra as applicable to the uad include the number tous lés conr Sternen: et tous as t 


WORKPLACE BRANCH 

DEPARTMENT OF JUSTICE CANADA 

ATT: DIANE LATREILLE (613) 952-6551 

350 ALBERT ST ROOM 350 

OTTAWA ON Kin OH8 R 
CANADA 


prices, GST is included in the total estimated cost. Prices include packing, packaging and are F.0.8, (induziag atl delivery charges) | inc'cated in this box taróereeus d'accompagnement, 
destinatons) specified herein; municipal taxes are not applicable: for provincial taxes, soe (he Supply Arrangemant. E 1 9 2 8 5 6 0 9 5 2 


Amendment Na.-No. ce ia modification | Prevous Value - Valeur precécente 
Inc ‘Dees. KR 


Revised Value - Moniant Revise 


A moins a'indicalion contraire dans lcs présentez da ta part cc ia Couronne, tous les prix seront en monnaie canadicnnas, les drons 
de douane canadiens el la taxe d'accisé pertinents compris. La taxe sur [es proc.cs ct serv.ces (TPS) n'est pas comprise dans les 
pax uniaires, Lo TPS applicable aux prix unitaires est en sus La TPS esi comprise dans te cout total cstimatit, Les prix corprennen 
les fra 3 d'emballzg? et de conditionnement c: sont FAB (y compris lous les (rars dp livraison) aux desimalions ind.quées dans fes. 
pures Les lores municipales ne s'appliquent pas. En cc qui concerne les taves provinzialns, voir l'Arrangement an matière 
(rouen 


1. The "Minister" means the Mirister of Justice Canada and any other person authorized to act an the Minister's behalf. 
Le “Ministre” désiqne le Min. sve de Justice Canada ct toute autre personne désrgnée peur le remplacer. 
2 The tems and Conditions set out in SSC Supply Arrangement Serial No, Dominique Dennery tetscen the Vendor and the Croan, as represented by the Manistee of Et e Works and Govemment Services Canada, are hereby incorporated into this documant. 
Les conditions figurant dens TArrangement en mabere Sappravisionnemem PASC, intervenu entre ie foumisseur et la Couronne, représentée par le Ministre de Travaux Publics et Sevres Gouvamemonta:x Canzda, ct portant te numéro de série Domin ique Oennery 


sont corpons Cans les présentes. 


tam From - De To-A 
Articte YAMD-J Y-AMO-J 


00010] Design and facilitate support 2016.05.18 | 2016.06.15 


Consignee Code 
Code consignalaire 


No. of Days 
N' ds jcu:s 


Fees Mal. Lim GST Totai 
Tanal, limite Tolal TPS Teta 


520.00 4,520.00 


Financial Codes Amount 
Codage financier Montant 
0130-18045-15--3750 -4060 4,000.00 


The currency of this P.O. is - La devise de ce bon est : CAD 


Solicitation closes - L ewilation à soumi ssionner prend fin te The Vendor offers and ai d out a " H 1 it 7 ^ o State point of menutactureishipp ng of €t where service is to be performed. 
gd GA f grees to sall and uecht to (he Min:stez, upon the terms and condéions set out here. including the attachments hereto. the supp'es and/or 5 “4 es beng Ù 
ACA 09:09.00 services hsied herein and an any atiached shee's at the price(s) set out therefor. Responses lo a request fo: proposat by a potential supplier wil be considered as Vereen E EC E ou derne: PE 0u encare Ja Leu Gu les 


an offer to seli, 


Le fournisseur oltre et convient ce vendre au Ministre, aux conditions stipulves dans les présentes el cans les documents ci-joints, les biens ou services, ou las 
deur, énumèrés doas tes présentes & Cans (cute annexe aux présentes, au ou aux pnr indiqués. Les réponses a ure demande do proposition présentóe par un F.G.B. Polat - Paw Destination 


fourmsseur eventuel seront considérées me des clires de vente, à = 
d e pe 5 = = ` : Pursuant to Section 32(1) of the Financ nl Admit stration Act, eg. available, 


On-te 


Ham and adcress of Vendor - Nom et adresse du fournisseur = 2 SS ae En venue ce Fonge 32,1) do la ter sur la geston das finances publiques dos fonds 


DENNERY RESOURCES y Eqalgrgonb'es AN 
108 DUFORD ST — si je oe p ! Ci VA pate 
OTTAWA ON KIL 626 = EH Face Cozi Minister - mu Bu Minisite 
CANADA | Coût gional estimati : É 

Dzte | 8 mA) Te:czhone Wo. H" do lelepnens $ 4,520.00 We i> 


The Venda heresy neroaiciarkncwardnec Inte contract, 


Phone: 613-857-5149 Sechs 
; Your offer is sccoried to the You ore requoztod to supply ^ 
£xieat soecitiod heren, as indicated herein. Retum the signed copy forthwith. 
Votre dng est accepiée sux Nous vous demandons de Priere da reicumer immecaloment 


Vendor No.- No.du Foumisseur Fax No.- No. de Télécopie conditions exposées dans tas fournir ce qui est précisé une copie coment signée. 
107043 peesones. dans les présentes. 


JUS 9200-11 (07/2005) 


Fnezento. 
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Released under the Access to information Act PF 
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à 

H n Department of Justice Mintstéfe de fa Justice Requisition No. ~:1928560952 
Canada Cana 1 


Resulting Contract Clauses | 
E60ZT-120001/501/ZT 


1. Security Requirement 
There is no security requirement applicable to this Contract. 
2. Statement of Work i 
This bid solicitation is being issued fot the requirement of Professional Services of one a) Facilitator 
consultant for the Department of Justice under the ProServices Supply Arrangement (SA):method of 
supply. The work to be performed is detailed under Annex "A" Statement of Work. 


1 


3. Standard Clauses and Conditions 
All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 


Acquisition Clauses and Conditions Manual (https:/Ibuyandsell.gc.ca/polícy-and-guidelines/standard- 
acquisition-clauses-and-conditions- remus issued by Public Works and Government Services Canada. 


4.General Conditions 


2010B 2015-09-03, General Conditions - Professional Services (Medium Complexity) a apply to and form | 
part of the Contract. 


5. Term of Contract. 


1. 
5.1 Period of the Contract H 

4 
The Work is to be performed during the period of May 18, 2016 to June 15, 2016. 
i | 


6. Authorities 


6.1 Contracting Authority | 


The Contracting Authority for the Contract i is: 

Mélanie Beauvais-Lefort 1 

Contracting and Materiel Officer -i 

Department of Justice Canada i 

284 Wellington Street - EMB Room 1239 

Ottawa, ON K1A 0H8 M 

Telephone: 613-952-2243 ; 

E-mail address: melanie. beawvais-efort@justice. gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
` from anybody other than the Contracting Authority. 


4 


d 
H 
i 

E 

bi 
i 
H 
j 
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nen Depariment of Juslice Ministère de la Justice 


Requisition No. — 1928560952 
Canada Canada . - 


6.2 Project Authority 


The Project Authority for the Contract is: 
Alexis ford-Ellis 

Manager : : i 
Wellness Program E 
Department of Justice Canada ; 
350 Albert Street E 
Ottawa, Ontario K1A 0H8 B 
Telephone: 613-612-6305 | D 
E-mail address: alexis ford-ellis@justice.gc.ca : 


The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority; however the 
Project Authority has no authority to authorize changes to the scope óf the Work. Changes to the scope 
of the Work can ónly be made through a contract amendment issued by the Contracting Authority. 


6.3 Contractor's Representative 


Ottawa ON.K1S.2C4 
Telephone: 
Email: 


l 
108 Duford street É 
H 


7. Payment 

7.1 Basis of Payment ; E 
E 

The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of 


the Work, as determined in accordance with the Basis of Payment outlined below, to a limitation of 
expenditure of $4,000 Customs duties are included and Applicable Taxes are extra. 


; s.19(1) 
Consultant: i 
Per Diem Rate: plus taxes s.20(1)(c) 
Payment for the work performed shall be made on the following basis: 
| ` Activity Estimated Level of Effort 
| ‘Step |: Prepare . 
:Step I; Design 
Step IIl: Facilitate 
Step IV: Document Not applicable 
` Ser Debi | 
| Total Professional Fees: $4,000:00 plus taxes 
i 
; Page 2 of 12 
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E 

1 
# Department of Justice — Ministéfe de fa Justice Requisition No. —; 1928560952 
t Canada Canada : 


1 
| 
7.2 Limitation of Expenditure | 


1.Canada's total liability to the Contractor under the Contract must not exceed $4,000.00. Customs duties 
are included and Applicable Taxes are extra. 


2.No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the:Work, will be authorized or paid to the Contractor unless these 
design changes, modifications or inteipretations have been approved, ín writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceeded before obtaining the written 
approval of the Contracting AUN. pe Contractor must notify the Contracting Authority i in writing as to 
the adequacy of this sum: 

a.when it is 75 percent committed, or? 3 

b.four (4) months before the contract expiry date, or 

¢.as soon as the Contractor considers that the contract funds provided are inadequate for: the completion 
of the Work, 

whichever comes first, : 


3. If the notification is for inadequate dontract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. 


a 
8 


7.3 Method of Payment — Single Sage 


Canada will pay the Contractor upon completion and delivery of the Work in accordance with the 
payment provisions of the Contract if 
1 
a. anáccurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with: the i invoicing instructions provided in the Contract; , 
j E 
b. all such documents have been verified by Canada; 


H 
C. the Work delivered has been accepted by Canada. 


j 


3 
7.4 Payment by Direct Deposit 


Payments by direct deposit will be subject to Article 18 ~ Payment Period and Article 19 ~ Interest on 
Overdue Accounts, set out in 2035 (2014- -06-26), General Conditions - Higher Complexity.- Goods 
forming part of this Contract. i 
. To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Anriex C. The form 
can also be obtained from the Department of Justice internet site at 
http://www.justice.gc. caleng/contact/enrol-inscri, html. 


itis the sole responsibility of the Contractor to ensure that the information and account nümber submitted 
to Canada via thelr Recipient Electronic Payment Registration Request Form is up to date. Should the 
Contractor's information within the Recipient Electronic Payment Registration Request Form not be 
accurate or up to date, the provisions,jdentified herein under Article 20- Payment Period and Article 21 - 
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` Requisition No. — 1928560952 


Shire “ari 


Bel Department of Justice Ministère de fa Justice 
Canada Canada ` 


interest on Overdue Accounts, set out in General Conditions 102 (2013- -10-15) - Mediurn to High 
Complexity - Services) forming part of this Contract will not apply, unfit the Contractor corrects the matter. 
7.5 Discretionary Audit t 


D 


Seng 


The following are subject to government audit before or after payment is made: 


a) The amount claimed under the Contract, as computed in accordare with the Basis of Payment, 
including time charged. 

b) The accuracy of the Contractor's time recording System. 

c) The estimated amount of profit in any firm-priced element, firm ir rate, firm overhead rate, or firm 
salary multiplier, for which the Contractor has provided the appropriate certifi cation. The purpose of the 
audit is to determine whether the actual profit earned on a single contract if only one exists, or the 
aggregate of actual profit earned by the Contractor on a series of negotiated contracts containing one or 
more of the prices, time rates or multipliers mentioned above, during a particular period selected, is fair 
and reasonable based on the estimated amount of profit included in earlier price or rate certification(s). 
d) Any firm-priced element, firm time rate, firm overhead rate, or firm Katzen multiplier for which the 
Contractor has provided a "most favoured customer" certification. The purpose of such audit is to 
determine whether the Contractor has charged anyone else, ec the Contractor's most favoured 
customer, lower prices, rates or multipliers, for like quality and quantify of goods or services. 

Any payments made pending completion of the audit must be regarded as interim payments only and 
must be adjusted to the extent necessary to reflect the results of the Said audit. If there has been any 
overpayment, the Contractor must repay Canada the amount found to be in excess. 


7.6 Time Verification | 
V 

Time charged and the accuracy of the Contractor's time recording system are subject to verification by 

Canada, before or after payment is made to the Contractor. If verifi ication is done after payment, the 


Contractor must repay any overpayment, at Canada! s request. i 


8. Invoicing Instructions | i 

: 
The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the 
general conditions. invoices cannot be submitted until all work identified in the Invoice is completed. 


Each invoice must be supported by: 
a. A copy of time sheets to support the time claimed 


invoices must be.distributed as follows: 


The original and one (1) copy must be forwarded to this address; , 


rM TU SETTLES STR ges 


Diane Latreille 

Administrative Officer 

Workplacé Branch 

350 Albert Street; Suite 300 
Ottawa Ontarlo, K1A CH8 
Telephone: 613-952-3932 

E-mail: diane. latreille@justice.qc.ca 
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ü n Department of Justice  Ministéte de la Justice Requisition No, — 1928560952 
A Canada Canada d 
E 


E 
H 


8.1 No Responsibility to Pay for Work not performed due to Closure of Government Offices 
i OK 
(a) Where the Contractor, its employees, subcontractors, or agents are providing services on 
government premises under the Contract and those premises are inaccessible because ot the 
evacuation or closure of government offices, and as a result no work is performed, Canada is 
not responsible for paying the Contractor for work that otherwise would have been performed if 


there had been no evacuation or closure. 


(b) If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or agents 
cannot obtain access to government premises and, as a result, no work is performed, Canada 
is not responsible for paying the Contractor for work that otherwise would have been performed 
if the Contractor had been able to gain access to the premises. y B 


3 : i 
9. Certifications - Compliance x | 
The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing 
cooperation in providing associated information are conditions of the Contract, Certifications are subject 
to verification by Canada during the éhtire period of the Contract. If the Contractor does not comply with 
any certification, fails to provide the associated information, or if it is determined that any certification 
made by the Contractor in its bid is untrue, whether made knowingly or unknowingly, Canada has the 
right, pursuant to the default provision of the Contract, to terminate the Contract for default. 

E i 


9 


10. Applicable Laws ^ 


The Contract must be interpreted and governed, and the relatíons between the parties determined, by the 
laws in force in Ontario. is ; 


H 
E 


11. Priority of Documents à 

If there is a discrepancy belween the wordings of any documents that appear on the list, the wording of 
the document that first appears on thé list has priority over the wording of any document that 
subsequently appears on the list. à : 

a. the Articles of Agreement; a ` Doc 

b. the general conditions (2014-09-25) 2010B General Conditions - Professional Services (Medium 
Complexity) | | og j 

c. Annex A, Statement of Work; E 
d. Supply Arrangement Number E60ZT-120001/501/ZT 
e. The Contractor's bid i 


E] 


E 


12 Basis for Canada's Ownershipjof Intellectual Property 


The Department of Public Works'and Government Services Canada has determined that any 
intellectual property rights arising from the performance of the Work under the resulting contract will 
belong to Canada, on the following grounds: : 


- where the material developed or produced consists of material subject to copyright, with the 
exception of computer software and all documentation pertaining to that software. 
| 
13. Translation of Documentation / 


The Contractor agrees that Canada nay translate In the other official language any documentation 
dellvered to Canada by the Contractor that does not belong to Canada. The Contractor acknowledges 
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that Canada owns the translation and that it is under no obligation i ere any translation to the 
Contractor. Canada agrees that any translation must include any copyright notice and any proprietary 
right notice that.was part of the original. Canada acknowledges that; ithe Contractor is not responsible 
for any technical errors or other problems that may arise as a result pi the translation. 


F 
14. Replacement of Specific Individuals F 
1. If specific individuals are identified in the Contract to perform ihe Work, the Contractor must 
provide the Services of those individuals unless the Contractor istunable to do so for reasons beyond 
its control. ' k 


2. Ifthe Contractor is unable to provide the services of any specific individual identified in the - 
Contract, it must provide a replacement with similar qualifi ications and experience. The replacement 
must meet the criteria used in the selection of the Contractor and be acceptable to Canada. The 
Contractor must, as soon as possible, give notice to the Contracting Authority of the reason for 
replacing the individual and provide: 


(a) the name, qualifications and experience of the proposed replacement and 


(b) proof that the proposed replacement has the required security clearance granted by Canada, if 
applicable. i 


3. The Contractor must not, in any event, allow performance of ihe Work by unauthorized 
replacement persons. The Contracting Authority may order that à replacement stop performing the 
Work. In such a case, the Contractor must immediately comply With the order and secure a further 
replacement in accordance with subsection 2. The fact that the Gontracting Authority does not order 
that a replacement stop performing the Work does not relieve the Contractor from Its responsibility to 
meet the requirements of the Contract. i 

Ki 


15, Ownership . E 


1. Unless provided otherwise in the Contract, the Work or any dan of the Work belongs to Canada 
after delivery and acceptance by or on behalf of Canada. |: 


2. However if any payment is made to the Contractor for or on account of any Work, either by way of. 
progress or milestone payments, that work paid for by Canada belongs to Canada upon such 
payment being made. This transfer of ownership does not constitute acceptance by Canada of the 
Work or any part of the Work and does not relieve the Contractor of its obligation to perform the 
Work in accordance with the Contract. ; A 


5 
D 


3. Despite any transfer of ownership, the Contractor is responsible for any loss or damage to the . € 
Work or any part of the Work until it is delivered to Canada in actordance with the Contract. Even À 

after delivery, the Contractor remains responsible for any Koch or: ‘damage to any part of the Work 

caused by the Contractor or any subcontractor. f t 


4. Upon transfer of ownership to the Work or any part of the Work to Canada, the Contractor must, if 
requested by Canada, establish to Canada's satisfaction that the title is free and clear of all claims, 
liens, attachments, charges or encumbrances. The Contractor rust execute any conveyances: and 
other instruments necessary to perfect the title that Canada may: require. 
à i 
46. Liability | 


The Contractor is fiable for any damage caused by the Contractor, its, employees, subcontractors, or 
agents to Canada or any third party. Canada is liable for any damage caused by Canada, its employees 
or agents to the Contractor or any third party. The Parties agree that ho limitation of liability or indemnity 
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i 
provision applies to the Contract unless It is specifically incorporated in full text in the Articles of 
Agreement. Damage includes any injury to persons (including injury resulting in death) or loss of or 


damage to property (including real property) caused as a result of or during the performance of the 
Contract. $ | ; 


17. intellectual Property Infringement and Royalties 


E . 
1. The Contractor represents arid warrants that, to the best of its knowledge, neither it nor Cànada 
will infringe any third party's intellectual property rights in performing or using the Work, and that 
Canada will have no obligation to pay royalties of any kind.to anyone in connection with the Work, 


3 
2. If anyone makes a claim agalhst Canada or the Contractor concerning intellectual property 
infringement or royalties related fo the Work, that Party agrees to notify the other Party in writing 
immediately. If anyone brings a claim against Canada, according to Department of Justice Act, R.S., 
1985, c. J-2, the Attorney General of Canada must have the regulation and conduct of all litigation for 
or against Canada, but the Attorhey General may request that the Contractor defend Canada against 
the claim. In either case, the Coritractor agrees to participate fully in the defence and any settlement 
negotiations and to pay all costs; damages and legal costs incurred or payable as a result of the 
claim, including the amount of any settlement. Both Partles agree not to settle any claim unless the 
other Party first approves the settlement in writing. 


3. The Contractor has no obligation regarding claims that were only made because: 


| 1 ; 
(a) Canada modified the Work or part of the Work without the Contractor's consent or used the 
Work or part of the Work without following a requirement of the Contract; or s 


(b) Canada used the Work or:part of the Work with a product that the Contractor did not supply 
under the Contract (unless that use is described in the Contract or the manufacturer's 
specifications); or. E 
(c) the Contractor used equipment, drawings, specifications or other information supplied to the 
Contractor by Canada (or by someone authorized by Canada); or . 


(d) the Contractor used a specific item of equipment or software that it obtained because of 
specific instructions from the Contracting Authority; however, this exception only applies if the 
Contractor has included the following language in its own contract with the supplier of that 
equipment or software: "[Suppller name] acknowledges that the purchased items will be used by 
the Government of Canada. If a third party claims that equipment or software supplied under this 
contract infringes any intellectual property right, [supplier name], if requested to do so by either 
[Contractor name] or Canada; will defend both [Contractor name] and Canada against that claim 
at its own expense and will pay all costs, damages and legal fees payable as a result of that 
infringement." Obtaining this protection from the supplier is the Contractor's responsibility and, if 
the Contractor does not do so, it will be responsible to Canada for the claim. 


4, if anyone claims that, as a regult of the Work, the Contractor or Canada is infringing its intellectual 
property rights, the Contractor must immediately do one of the following: 


d 
(a) take whatever steps are necessary to allow Canada to continue to use the allegedly infringing 
part of the Work; or j 


(b) modify or replace the Work to avoid intellectual property infringement, while ensuring that the 
Work continues to meet all the requirements of the Contract; or 


(c) take back the Work and réfund any part of the Contract Price that Canada has already paid. 
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If the Contractor determines that none of these alternatives can réasonably be achieved, or if the 
Contractor fails to take any of these steps within a reasonable amount of time, Canada may choose 
either to require the Contractor to do (c), or to take whatever steps are necessary to acquire the rights 
to use the allegedly infringing part(s) of the Work itself, in which case the Contractor must reimburse 
Canada for all the costs it incurs to do so. i 
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Anñexe A ~ Statement of Work 


TITLE E 


Design and facilitate support for the development of a Mental Health Framework and Action 
plan for the Department of Justice. 


Di 
M 


OBJECTIVE : 
Facilitate in-depth conversations about thé proposed framework, obtain support for its 
contents, and facilitate agreement on a list of priority actions phased over a multi-year time 
period. Time permitting the forum should also review the draft Terms of Reference for the 
Committee, and the draft performance indicators. 

BACKGROUND STATEMENT 
Reviewing the requirements and methodology for this Work in order to facilitate a significant 


_ in-depth conversation. Review the following information already provided for the day: 


e Development of Terms of Reference, membership, and governance relating to the 
proposed action to establish a departmental committee that will provide guidance and 
direction on the management of psychological health lead by the Mental Health - 
Champion. : 

e Development of an integrated Mental Health Framework — this will set out the vision, 
desired outcomes, pillars of activities, and the expected outputs and short-term 
outcomes. This will Set the basis for an integrated plan of priority activities phased-out 
over the next three years to achieve measurable outcomes. The framework will be in a 
placemat format withisupporting description. 

* Organize a forum with stakeholders to discuss the current organizational 
approach on psychological health (Identify opportunities for improvements, current 
challenges and obstacles, coordination issue, departmental priorities, etc.). The key 
output of the forum will be a list of priority actions phased out over a multi-year 
roadmap. ` 

* Identify key performance Indicators to monitor the status of psychological health and 
assess progress. This indicators will align with the framework, and follow SMART 
principles. They will be leading and lagging indicators, and will not represent a burden 
on the Workplace Branch for reporting, but instead serve as the basis foricontinuous - 
improvement of services and programming around psychological health in the 
workplace of Justice Canada, 


a 
d 


REFERENCE DOCUMENTS 

* Latest version of the Management Action Plan (MAP). 

+ Readiness Assessment Deck on Psychological Health prepared by the Audit Office 

e Deck on the MH Strategy recently presented to the Executive Committee-which 
provides update on some accomplishments and proposed future activities (in line with 
the MAP). The suggested activities have been approved by the Executive Committee. 


j 


i 
4 
j 
1 
i 
i 
i 
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« Establish an integrated Mental Health Framework", th 
Framework for a Respectful Workplace. 


aking into consideration the 


vem orgTesfüucrenevwwgneWmDYD sien 


Please note that these documents are for internal use only and should not be shared 
outside the Department of Justice. Thank you. 


t 
f 
D REQUIREMENT DESCRIPTION i f 
H 
) 


5.1 SCOPE i 
The following principles characterize our approach to Qut; facilitation and consulting 
assignments and would guide our efforts on this project. ! 

* Aclose collaboration with our clients: We work with you to shape your agenda to 
achieve sustainable outcomes. This is your Forum and you want to be able to 
implement tangible results to pursue your objectives: We bring our expertise in group 
dynamics while you bring your unique perspective oh your organization and your files. 
This synergy creates the most successful outcomes. 

* ‘A design tailored to your needs: We tailor methodologies and processes to suit your 
particular culture and needs. There is no one-size fils all. We take the best of what the 
state-of-the-art methods have to offer and design arl agenda and group process that 
‘will support group synergy in your organizational colitext. 

e A facilitated dialogue: We support you in holding an open dialogue with your 
‘participants that leads to group reflection in a constructive way. We use best practices 
in group facilitation (www.dominiquedennery.com), and are particularly adept at 
‘facilitating senior professionals leading culture change efforts. 

* ‘A solutions focus: Once you have your bold vision: we work with you and your 
‘stakeholders to focus your attention on actionable it&ms that will help you achieve 
measurable success. We do this by asking key questions that will move you towards 
your goals: How will your vision coalesce into strategies? How will the strategies 
itranslate into actions? Who will lead the efforts? What roles will champions, advisors 
and stakeholders play? How will you know you have reached your goals? What next? 

+ A documented process: When our clients require bur support, we summarize results 
tin a document that is short and to the point, with a particular emphasis on tangible next 
Steps for implementation. We use graphs and pictures to illustrate your key insights. 
The record of your decisions becomes your road máp for the year. ` 


vem 


5.2 Tasks I Detailed Services 
The following is proposed for your consideration: 


Step |: Prepare 


epe Et 


k 
* Meet with DG and/or lead organizer; familiarize with documentation 


e Up to two meetings in person or over the phóne to agree on overall approach 
and clarify deliverables. D 
e Review documentation regarding vision, plans and priorities. 
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Step If: Design 


e Develop facilitated approach for the Forum. 
* This includes the development of an Agenda í and a PPT to guide pericpante 
during the diy, 


Step ill: Facilitate 


e Facilitation of the one-day Forum. 


E 
` 


| Step IV Document 1 
i 
D Not-applicable to this assignment. 
Step V Debrief 
3 
e Meet with clients to review results of the day and suggest potential next steps. 
1 * 
53. Deliverables and ‘Acceptance Criteria 
The following is proposed for your consideration: 
Step I: Prepare i 
e Meet with DG and/or lead organizer 


* Two meetings (iri person or over the phone) to agree on overall approach and 
i clarify deliverables. 


* Review documentation regareing vision, plans and priorities, 
1 
Step Il: Design j 


o Develop facilitated approach for the Forum. 
€ This eer PPT to guide participants during the e 


Se? Mi: Facilitate - 


* Facilitation of the one-day Forum. 


Step IV Document | 


D Not-applicabie to this assignment. 


Step V Debrief 


e Meet with clients to review results of the day and suggest potential next steps. 
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Language Requirements 


Facilitation services will be provided in both official languages 


Location of Service Delivery 
Ottawa, Ontario (National Capital Region 


i 
E 
y 
t 
k 
E 
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Government of Gouvernement du S Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded Date of solicitation - Date de l'invitation à soumissionner Accounting Office codo À Requisition No. - Demande Page 1 of 1 
le du bureau comptable ` : ` we i 
BEAUVAIS-LEFORT , M 19399 Ord. e 300 n ^ e Ser. Ge 073 série l de | | 
NATIONAL CAPITAL REGION Clauses (1) and (2) below will form part of this: inspection Agency - Chargé de l'inspection 
REGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination 


Consignee at Destinataire au point 


284 WELLINGTON ST 


Request for proposi C] SES? sno CORPORATE PLANNING, REPORTING & RIS destination unless de destination sauf 
GE ON KIA OH8 ud PERS DEPARTMENT OF ence E Së Se, ` SENS CERES: 
ATT: RACHELLE MATTE ( = = 
PHONE: 613-952-2243 E SRNE, 284 WELLINGTON STREET Dramas aan à 
FAX : Ameridmenk C] Modification OTTAWA ON K1A OH8 resse BEAUVAIS-LEFORT, M 
CANADA 613-952-2243 
All invoices, shipping bills Le numéro figurant dans cette case Invoices - Original and two copies are to be sent to: 


Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit 
prices. GST is included in the total estimated cost. Prices inctude packing, packaging and are F.O.B. (including all delivery charges) 
destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


and packing slips must doi étre indiqué dans toutes les factures, 
include the number tous les connaissements et tous les 
indicated in this box bordereaux d'accompagnement. 


1939961073 


Amendment No.-No. de la modification 


Factures - Remplir et envoyer l'original et deux copies à : 


CORPORATE PLANNING, REPORTING & RIS 
DEPARTMENT OF JUSTICE CANADA 

ATT: RACHELLE MATTE (613-952-3858) 
284 WELLINGTON STREET 

OTTAWA ON K1A OH8 

CANADA 


A moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les droits 
de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise dans les 
prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans ie coût total estimatif. Les prix comprennen 
les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations indiquées dans les 
présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir l'Arrangement en matiére 
d'approvisionnement. 


Previous Value - Valeur précédente 


Revised Value - Montant Révisé 


Inc./Decs. - Aug./Dim. 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. E60ZT-120001/053/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 


Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de sérieE60ZT-120001/053/ZT 
sont incorporées dans les présentes. ` | 


Wem ee From - De To-À 
Article P Y-A M D-J Y-A M D-J 


00010| Write Job Description Helpdesk Superviso 2016.06.20 | 2017.03.31 
Financial Codes Amount 
; Codage financier Montant 
0130-20042-15--3720 -4050 3,540.00 


Solicitation closes - L'invitation à soumissionner prend fin le The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies and/or 


At-A 00:00:00 servicos listed herein and on any attached Abats at the price(s) set out therefor. Responses to a request for broposal by a potential supplier will be considered as 
an offer to sell. 


Fees /Val. Limit GST Total 
Taux/Val. limite Total TPS 


Consignee Code 
Code consignataire 


No. of Days 


Total 
N* de jours 


4,000.20 


s.20(1)(c) 


State point of manufacture/shipping of goods or where service is to be performed. 
indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu où les 
services doivent étre rendus. ` 


Le foumisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
foumisseur éventuel seront considérées comme des offres de vente. 


Name and title of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


On-Le F.O.B. Point - Point FAB Destination 


Pursuant to Section 32i H of the Financial Administration Act, funds are available. 
En venue de ieee 32(1) de la loi sur la gestion des finances publiques des fonds 
Sont disponibles 


OOO (ec O OY f Koos 
WA Dee Gd For the Minister - Réservé au W pn m / AT [2e te. 
Telephone No. - N° de tétéphone $ 4,000.20 l es f (4 


The Vendor hereby accepts/acknowiedges this contract. — | f 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 


Name and address of Vendor - Nom et adresse du fournisseur 


EPSI 

6 SAINTE-MARIE ST 
GATINEAU QC J8Y 2A3 
CANADA 


Phone: 819-771-9078 


Vendor No.- No.du TUTO Fax No.- No. de Télécopie 
122985 819-771-7590 


JUS 9200-11 (07/2006) 


Signature 


Your offer is accepted to the 
extent specified herein. 

[| Votre offre est acceptée aux 
conditions exposées dans les 
présentes. 


You are requested to supply 
as indicated herein. 

[ | Nous vous demandons de 
fournir ce qui est précisé 

_ dans les présentes. 


[] Return the signed copy forthwith. 


Priére de retoumer immédiatement 
une copie düment signée. 


é Signature Title - Titre 
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a Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
[Pile a zekciabon - Date de Daten 8 soumis nonne ` ‘Accounting Office Code | Requisition No - Demande ` T Page FE 
Coca du bureau comptable Ord. Off - Bur. deman. Yt. - An. Set, No - N° de série ] 1 
FORT, M SC —— 19399 19399 16 1073 Se? 
PITAL REGION Clauses (1) and (2) belaw will farm part of this: S inem së ; | inspection Agency - 
APITALE NATIONALE Les ciauses 1 et 2 ci-dessous toni partie du document de. Destination cras | KR 
E , ORP LANNING, REPORTING & RIS Gestion ortas 
K1A OHB : Requesifor proposat LJ Demande ae propostion DEPARTMENT POE JUSTICE CANADA | eines herent 
ATT: RACHELLE MATTE (613-952-3858) 
Contract | X] contrat : 
952-2243 i - aid: 284 WELLINGTON STREET Gemeen 
Amendment C] Modification OTTAWA ON KiA OH8 "n BEAUX 
Bä 2d CANADA : Ke 613-1 
2 At invoices, Shipping bills Lo numero figurant Cans catio case Invoices - Ongaa! and (wo copies 2*8 10 be sent to” 
pnl et, apt W EROS EE, VEH ` e Se AP iri Dl E Rn cae 
Pre D 1 d Ser f [^ plat: unii LE. ho (wrbe? Si d t tes 
he total astmaed cost Prices inciuóa sacking, packaging ang are F Q B, (inckding ali delivery charges) | indicated in this box bordereaux d'accompagnement. CORPORATE PLANNING, REPORTING & RIS 
zrein; municipal taxes are noi applicable: for provincia! taxes, 3e& the Succly Avta^gemont i 93 9 g 61 0 7 3 DEPARTMENT OF JUSTICE CANADA 
De Ger | ATT: RACHELLE MATTE (613-952-3858) 
are dans les présentes de la pari de [a Couronne, tous les prix seront ér: monnaie canadienne, les droits | Amendment! No No. de (a modification Previous Value - Vae procéderis | 5084 WELLINGTON STREET 
atere dame portnenis compas Ca taxe sur les produils et services (TPS) mesi pas comprise dans fes 1 
este BUX DAY unagites es: en sus Lo TPS ez: comense dans ie coût total esliman! Les pax comprennen OTTAWA ON KIA OHS 
Pcondirencement ct sont FAS (y corps tous tes frais de fivr3:597:) aux destinations marquees dans les E : CANADA 
pales ne s'app'iouen sas. En ce qui concerne Ios taxes provinciales. voir [Arrangomon! en mauère 3 Revised Value - Monta Rénsé 
he Minister of Justice Canada and any other person authorized to acl on the Minister's behalf. 
e Ministre de Justice Canada ei toute autre personne désignée pour le remplacer. 
ans set out in SSC Supply Arrangement Serial No. EG0ZT-120001/053/ZT between the Vendor and the Crown, as Canada, are hereby Incorporated into this document. < 
dans l'Arangemen en matière d'approvisionnement d'ASC, intervenu entre le foumisseur et la Couronne, représentés par le Ministre da Travaux Publics et Sérvices Gouvemementaux Canada, et portant te numéro de srieEGOZT-1 20001/053/ZT 
les présentes 
Desor d From - Oe To-À Cansignee Code No. of Dàys Fees Nal. Limit — 1 GST% GST Tota! 
SE Y-AMDS Y-AMDA Code consignaiaire | N° de jours TauyVat.limie | “TPS Totat TPS 
lob Description Helpdesk Superviso 2016.06.20 | 2017.03.31 19399 13% 460.20 


ancial Codes Amount | 
age financier | Montant s.19(1) | 
. 30-20042-15--3720 -4050 PH 3,540.00 s.20(1)(c) i 


T Stare peim of manufactorelshaping of 52305 or whore sernco IS to 
Indiquer té heu de (rann cu d'oxpéd.uon das Wens, ou encore 


Sen a POUAS NONNE Dans fis le 
` services doivent être rendus. 


The Vendar cifass and agrees to sell and supply to Ihe Minister, upon the terms end cendilcns set out herein, inctuding the aitachmants hereto, the supghies asadi 
Services listen rarei and an any attached sheets al tho price(s) set out therefor. Reszonses ‘9 a request for proposal by a potentat supplier will be cons;dered as 


Bn oer io sett 
Le fcuteiseur fra et convent dé vanae aa Mamsue, aux condtrons stipulées dans les présentes et dans tes documents cvjoints, les biens ou Services, ou les 
deur, énuméros dans les présentes et dans teuta annexe aux présentes, au OU aux prix indiqués. Les réponses à une demende de proposition crésentée par un 
Taurrusseur eventus seror considérées comme des offres de vente TAL — = 

Pursuant to Secon 32(1) at the Financial Administration Act, lund: 


Name and tile of perso" au'norizud ta Sign on dehati cf Vendor (type or pirn) s En venue de l'article 32(1) de ta jor sur fa gestion des finances pub ` 
Nom el tire de la personne autonsée à signer au nom du fournisseur (en lettres moulées) s som C$ponibtes 


F.0.8 Point - Point FAB Destination 


dx - Nom et adresse Cu fcumimseur 


RIE ST. 3 | PR (000 Gs SD Z San f 
C À 10:3! Esunated Cost Foi the yKnisto? - Res 
i$ KG € Tl LÉ Coli g'obs! estimatif 
771-9078 Date S . | Telephone No. - N° de terepnone LL $ 4, 000.20 zu 


T 
Le All face 


Your offer i$ acceptad (o the fou ait 1requesied to supply 
] guen s Deran, ^ As indicztez herein Return tne signed copy forthwith - 
ove cite cst accepióa sux Nous vous demandons de Prière de relaumer immédiatement 
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Resulting Contract Clauses 
E60ZT-120001/053/ZT 


1. Security Requirement 
SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE # COMMON-PS-SRCL#19 


1. The Contractor/Offeror must, at all times during the performance of the 
Contract/Standing Offer/Supply Arrangement, hold a valid Facility Security Clearance at 
the level of SECRET, issued by the Canadian Industrial Security Directorate (CISD), Public 
Works and Government Services Canada (PWGSC). 

2. The Contractor/Offeror personnel requiring access to PROTECTED/CLASSIFIED 
information, assets or sensitive work site(s) must EACH hold a valid personnel security 
screening at the level of SECRET as required, granted or approved by CISD/PWGSC. 

3. The Contractor/Offeror MUST NOT remove any PROTECTED/CLASSIFIED information from 
the identified work site(s), and the Contractor/Offeror must ensure that its personnel are 
made aware of and comply with this restriction. 

4. Subcontracts which contain security requirements are NOT to be awarded without the 
prior written permission of CISD/PWGSC. 

5. The Contractor/Offeror must comply with the provisions of the: 

a. Security Requirements Check List and security guide (if applicable), attached at Annex B; 
b. Industrial Security Manual (Latest Edition). 


2. Statement of Work 


This bid solicitation is being issued for the requirement of Professional Services of one (1) Staffing 
Consultant for the Department of Justice under the ProServices Supply Arrangement.(SA) method of 
supply. The work to be performed is detailed under Annex “A” Statement of Work. 


3. Standard Clauses and Conditions 

All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual (https://buyandsell.gc.ca/policy-and-guidelines/standard- 
acquisition-clauses-and-conditions-manual) issued by Public Works and Government Services Canada. | 


4.General Conditions 


2010B 2016-04-04, General Conditions - Professional Services (Medium Complexity) apply to and form 
part of the Contract. 


5. Term of Contract 


5.1 Period of the Contract 


The Work is to be performed during the period of June 20th, 2016 to March 31st, 2017. 
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6. Authorities 


6.1 Contracting Authority 


The Contracting Authority for the Contract is: 
Mélanie Beauvais Lefort 

Contracting Officer 

Department of Justice Canada 

Contracting and Materiel Management Division 
284 Wellington Street, EMD1239 | 
Ottawa, ON K1A 0H8 

Telephone: 613-952-2243 

E-mail: Melanie.beauvais-léfort@justice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 


6.2 Project Authority 


The Project Authority for the Contract is: 
Claudie Besner | 
Manager . 

Finance and Planning Branch, Systems 
Department of Justice Canada 

284 Wellington Street, EMD1239 ` 
Ottawa, ON K1A 0H8 

Telephone: 613-290-0181 


E-mail address: claudie.besner@justice.qc.ca 


The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority; however the 
Project Authority has no authority to authorize changes to the scope of the Work. Changes to the scope 
of the Work can only be made through a contract amendment issued by the Contracting Authority. 


6.3 Contractor's Representative 


s.19(1) 
ER) 
6, Sainte-Marie Street 
Gatineau, Québec J8Y 2A3 
Telephone: 819-771-9078 
Email: 
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7. Payment 
7.1 Basis of Payment ` 
The Contractor will be reimbursed for the costs reasonably and properly incurred in the performance of 


the Work, as determined in accordance with the Basis of Payment outlined below, to a limitation of 
expenditure of $3,540.00. Customs duties are included and Applicable Taxes are extra. 


Consultant: SEN 
Per Diem Rate: plus taxes s.20(1)(c) 


Payment for the work performed shall be made on the following basis: 


Consultant — 


A maximum of | days of effort @ $3,540.00 
$460.20 
TOTAL $4,000.20 


7.2 Limitation of Expenditure 


1.Canada's total liability to the Contractor under the Contract must not exceed $3,540.00 Customs duties 
are included and Applicable Taxes are extra. 


2.No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these 
design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceeded before obtaining the written 
approval of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to 
the adequacy of this sum: 

a.when it is 75 percent committed, or 

b.four (4) months before the contract expiry date, or 

c.as soon as the Contractor considers that the contract funds provided are inadequate for the completion 
of the Work, 

whichever comes first. 


3. If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. | 


7.3 Method of Payment — Multiple Payments 


Canada will pay the Contractor upon completion and delivery of the Work in accordance with the 
payment provisions of the Contract if: 


a. an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; | 
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b. all such documents have been verified by Canada; 


c. the Work delivered has been accepted by Canada. 


7.4 Payment by Direct Deposit 


` Payments by direct deposit will be subject to Article 12 - Payment Period and Article 13 - Interest on 
Overdue Accounts, set out in 2010C (2016-04-04), General Conditions - Medium Complexity — Services 
forming part of this Contract. 


To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex C. The form 
can also be obtained from the Department of Justice internet site at 
http://www.justice.gc.ca/eng/contact/enrol-inscri.html. 


It is the sole responsibility of the Contractor to ensure that the information and account number submitted 
to Canada via their Recipient Electronic Payment Registration Request Form is up to date. Should the 
Contractor's information within the Recipient Electronic Payment Registration Request Form not be 
accurate or up to date, the provisions identified herein under Article 20- Payment Period and Article 21 - 
Interest on Overdue Accounts, set out in General Conditions 102 (2013-10-15) - Medium to High 
Complexity - Services) forming part of this Contract will not apply, until the Contractor corrects the matter. 


7.5 Discretionary Audit 
The following are subject to government audit before or after payment is made: 


a) The amount claimed under the Contract, as computed in accordance with the Basis of Payment, 
including time charged. 
b) The accuracy of the Contractor's time recording system. 

c) The estimated amount of profit in any firm-priced element, firm time rate, firm overhead rate, or firm 
salary multiplier, for which the Contractor has provided the appropriate certification. The purpose of the 
audit is to determine whether the actual profit earned on a single contract if only one exists, or the 
aggregate of actual profit earned by the Contractor on a series of negotiated contracts containing one or 
more of the prices, time rates or multipliers mentioned above, during a particular period selected, is fair 
and reasonable based on the estimated amount of profit included in earlier price or rate certification(s). 
d) Any firm-priced element, firm time rate, firm overhead rate; or firm salary multiplier for which the ` 
Contractor has provided a "most favoured customer" certification. The purpose of such audit is to 
determine whether the Contractor has charged anyone else, including the Contractor's most favoured 
customer, lower prices, rates or multipliers, for like quality and quantity of goods or services. 
Any payments made pending completion of the audit must be regarded as interim payments only and 
must be adjusted to the extent necessary to reflect the results of the said audit. If there has been any 
overpayment, the Contractor must repay Canada the amount found to be in excess. 


7.6 Time Verification 


Time charged and the accuracy of the Contractor's time recording system are subject to verification by 
Canada, before or after payment is made to the Contractor. If verification is done after payment, the 
Contractor must repay any overpayment, at Canada's request. 
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8. Invoicing Instructions 


The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of the 
general conditions. Invoices cannot be submitted until all work identified in the invoice is completed. 


Each invoice must be supported by: 
a. A copy of time sheets to support the time claimed 


Invoices must be distributed as follows: 
The original and one (1) copy must be forwarded to this address: 


Rachelle Matte 

Executive Assistant 

Department of Justice Canada 

284 Wellington Street, EMD1239 
Ottawa, ON K1A OH8 

Telephone: 613-952-3858 

E-mail: rachelle matte@justice.gc.ca 


8.1 No Responsibility to Pay for Work not performed due to Closure of Government Offices 


(a) Where the Contractor, its employees, subcontractors, or agents are providing services on 
government premises under the Contract and those premises are inaccessible because of the 
evacuation or closure of government offices, and as a result no work is performed, Canada is 
not responsible for paying the Contractor for work that otherwise would have been performed if 
there had been no evacuation or closure. | 


If, as a result of any strike or lock-out, the Contractor or its employees, subcontractors or-agents 
cannot obtain access to government premises and, as a result, no work is performed, Canada 
is not responsible for paying the Contractor for work that otherwise would have been performed 
if the Contractor had been able to gain access to the premises. 


(b 


— 


9. Certifications - Compliance 

The continuous compliance with the certifications provided by the Contractor in its bid and the ongoing 
cooperation in providing associated information are conditions of the Contract. Certifications are subject 
to verification by Canada during the entire period of the Contract. If the Contractor does not comply with 
any certification, fails to provide the associated information, or if it is determined that any certification 
made by the Contractor in its bid is untrue, whether made. knowingly or unknowingly, Canada has the. 
right, pursuant to the default provision of the Contract, to terminate the Contract for default. 


10. Applicable Laws 
The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. ; 
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11. Priority of Documents 

If there is.a discrepancy between the wordings of any documents that appear on the list, the wording of 
the document that first appears on the list has priority over the wording of any document that 

. subsequently appears on the list. 


„a. the Articles of Agreement; 
b. the general conditions (2016-04-04) 2010B General Conditions - Professional Services (Medium 
Complexity) | 
c. Annex A, Statement of Work; 
d. Supply Arrangement Number E60ZT-120001/053/ZT 
e. The Contractor's proposal dated June 3, 2016 


12 Basis for Canada's Ownership of Intellectual Property 


The Department of Justice Canada has determined that any intellectual property rights arising from the 
performance of the Work under the resulting contract will belong to Canada, on the following grounds: 


- where the material developed or produced consists of material subject to copyright, with the 
exception of computer software and all documentation pertaining to that software. 


13. Translation of Documentation 


The Contractor agrees that Canada may translate in the other official language any documentation 
delivered to Canada by the Contractor that does not belong to Canada. The Contractor acknowledges 
that Canada owns the translation and that it is under no obligation to provide any translation to the 
Contractor. Canada agrees that any translation must include any copyright notice and any proprietary 
right notice that was part of the original. Canada acknowledges that the Contractor is not responsible 
-for any technical errors or other problems that may arise as a result of the translation. 


14. Replacement of Specific Individuals 


1. If specific individuals are identified in the Contract to perform the Work, the Contractor must 
provide the services of those individuals unless the Contractor is unable to do so for reasons beyond 
its control. 


2. If the Contractor is unable to provide the services of any specific individual identified in the 
Contract, it must provide a replacement with similar qualifications and experience. The replacement 
must meet the criteria used in the selection of the Contractor and be acceptable to Canada. The 
Contractor must, as soon as possible, give notice to the Contracting Authority of the reason for 
replacing the individual and provide: 


(a) the name, qualifications and experience of the proposed replacement; and 


(b) proof that the proposed replacement has the required security clearance granted by Canada, if 
applicable. 


3. The Contractor must not, in any event, allow performance of the Work by unauthorized 
replacement persons. The Contracting Authority may order that a replacement stop performing the 
Work. In such a case, the Contractor must immediately comply with the order and secure a further 
replacement in accordance with subsection 2. The fact that the Contracting Authority does not order 
that a replacement stop performing the Work does not relieve the Contractor from its responsibility to 
meet the requirements of the Contract. 
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15. Ownership 


1. Unless provided otherwise in the Contract, the Work or any part of the Work belongs to Canada 
after delivery and acceptance by or on behalf of Canada. 


2. However if any payment is made to the Contractor for or on account of any Work, either by way of 
progress or milestone payments, that work paid for by Canada belongs to Canada upon such 
payment being made. This transfer of ownership does not constitute acceptance by Canada of the 
Work or any part of the Work and does not relieve the Contractor of its obligation to perform the 
Work in accordance with the Contract. 


3. Despite any transfer of ownership, the Contractor is responsible for any loss or damage to the: 
Work or any part of the Work until it is delivered to Canada in accordance with the Contract. Even 
after delivery, the Contractor remains responsible for any loss or damage to any part of the Work 
caused by the Contractor or any subcontractor. 


4. Upon transfer of ownership to the Work or any part of the Work to Canada, the Contractor must, if 
requested by Canada, establish to Canada's satisfaction that the title is free and clear of ali claims, 
liens, attachments, charges or encumbrances. The Contractor must execute any conveyances and 
other instruments necessary to perfect the title that Canada may require. 


16. Liability 


The Contractor is liable for any damage caused by the Contractor, its employees, subcontractors, or 
agents to Canada or any third party. Canada is liable for any damage caused by Canada, its employees 
or agents to the Contractor or any third party. The Parties agree that no limitation of liability or indemnity 
provision applies to the Contract unless it is specifically incorporated in full text in the Articles of 
Agreement. Damage includes any injury to persons (including injury resulting in death) or loss of or 
damage to property (including real property) caused as a result of or during the performance of the 
Contract. 


17. Intellectual Property Infringement and Royalties 


1. The Contractor represents and warrants that, to the best of its knowledge, neither it nor Canada 
will infringe any third party's intellectual property rights in performing or using the Work, and that 
Canada will have no obligation to pay royalties of any kind to anyone in connection with the Work. 


2. If anyone makes a claim against Canada or the Contractor concerning intellectual property 
infringement or royalties related to the Work, that Party agrees to notify the other Party in writing 
immediately. If anyone brings a claim against Canada, according to Department of Justice Act, R.S., 
1985, c. J-2, the Attorney General of Canada must have the regulation and conduct of all litigation for 
or against Canada, but the Attorney General may request that the Contractor defend Canada against 
the claim. In either case, the Contractor agrees to participate fully in the defence and any settlement 
negotiations and to pay all costs, damages and legal costs incurred or payable as a result of the 
claim, including the amount of any settlement. Both Parties agree not to settle any claim unless the 
other Party first approves the settlement in writing. 


3. The Contractor has no obligation regarding claims that were only made because: 


(a) Canada modified the Work or part of the Work without the Contractor's consent or used the 
Work or part of the Work without following a requirement of the Contract; or 
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(b) Canada used the Work or part of the Work with a product that the Contractor did not supply 
under the Contract (unless that use is described in the Contract or the manufacturer's 
specifications); or 


(c) the Contractor used equipment, drawings, specifications or other information supplied to the 
Contractor by Canada (or by someone authorized by Canada); or 


(d) the Contractor used a specific item of equipment or software that it obtained because of 
specific instructions from the Contracting Authority; however, this exception only applies if the 
Contractor has included the following language in its own contract with the supplier of that 
equipment or software: "[Supplier name] acknowledges that the purchased items will be used by 
the Government of Canada. If a third party claims that equipment or software supplied under this 
contract infringes any intellectual property right, [supplier name], if requested to do so by either 
[Contractor name] or Canada, will defend both [Contractor name] and Canada against that claim 
at its own expense and will pay all costs, damages and legal fees payable as a result of that 
infringement." Obtaining this protection from the supplier is the Contractor's responsibility and, if 
the Contractor does not do so, it will be responsible to Canada for the claim. 


4. If anyone claims that, as a result of the Work, the Contractor or Canada is infringing its intellectual 
property rights, the Contractor must immediately do one of the following: 


(a) take whatever steps are necessary to allow Canada to continue to use the allegedly infringing 
part of the Work; or ; 


(b) modify or replace the Work to avoid intellectual property infringement, while ensuring that the 
Work continues to meet all the requirements of the Contract; or 


(c) take back the Work and refund any part of the Contract Price that Canada has already paid. 


If the Contractor determines that none of these alternatives can reasonably be achieved, or if the 
Contractor fails to take any of these steps within a reasonable.amount of time, Canada may choose 
either to require the Contractor to do (c), or to take whatever steps are necessary to acquire the rights 
to use the allegedly infringing part(s) of the Work itself, in which case the Contractor must reimburse 
Canada for ali the costs it incurs to do so. 
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Annexe A — Statement of Work 


TITLE 


Classification services to write a job description for.a new System Helpdesk Supervisor 
position (proposed classification AS-05). 


OBJECTIVE 


Write a job description for a new position in the Financial Systems Division. The contractor ` 
Will also need to develop the rationale to support the job description. 


REQUIREMENT DESCRIPTION 


Scope 

The contractor will provide classification services for the development of a job description 
for a System Helpdesk Supervisor position and to provide all supportive rationale and 
documents. 


Tasks / Detailed Services 
The tasks will include: 
1) Conduct individual interviews with the manager and team lead. 


2) Draft a job description based on the interviews and any other documents provided by 
the manager. 


3) Meet with the manager and Team lead to review the proposed job description and 
make any adjustments if required. 


_4) Prepare and provide a rationale that will support the classification of the new position. 


5) Submit work description to the HR Unit along with other required documents 
(Personnel Action Request Form and organizational chart) 


6) Provide all supportive rationale to support sponsoring the position by Manager; in other 
words, presentation in front of the HR committee. 


7) Ifa second-level review is necessary, provide all supportive rationale to support 
sponsoring the position; in other words, a presentation at the second-level review 
. committee to explain the work requirements that warrant the level we are seeking. 


Deliverables and Acceptance Criteria 
Timeframe and Delivery Dates: 

e The work will need to be completed before March 31, 2017. 
Acceptance Criteria such as standards, formats, content: 


e The job description will need to meet the government of Canada classification 
standards; | 


e The document will need to be in-the format required; and 


e All the sections included in the template to be provided to the contractor will need to 
be completed by the contractor. 
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4. LANGUAGE REQUIREMENTS 


The job description and the rationale will need to be completed in English; but the 
contractor's other documents can be provided in French or English. Interviews and 
meetings can be held in either official languages. 
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INFORMATION ASSETS. 1 RENSEIGNEMENTS / BIENS 


11, 2) WI the eupper Le required E rective and tior PROTEGTED ancor CLASSIFIED informesar or esels on Ay shi or No Yes 
prerrises7 : | | 1 
Le feernissoer serz-td BEER 


deeg CEA PENSEE ou AEF Fian CONSENT, 
KE E : M 


1.0) ser EES etes? o" FAI" 
Le user ` Non 


« 


m. eva te bech (menufecture. encor ECH eier miertéenton) et PROTECTED endtr CLASSIFIED meert er eneen! EE Yas $ 
occur ef fe supcsens eto of premises? 
eerte) SE à 1 eer Gestion elu cipere Eed do tide! PROTEGE 


DE EH TECHNOLOGY [IT] MEDIA’ T SUPPORT RELATIF À LA TECHNOLOGIE SELINEORARTON (m 


"1 €) WAI tan upptar to mure to os IT yim 1o ecco process, roce cre PROTECTED ent CLASSIFIED [7 
kënen er Non 


ETH 
fenselgnements ou des données PROTÉGÉS eu CLASSES? 


H1, e) V there be itn electronic Ay: between the supplier's IT eysieni end the goverment decsrmment or egency? CE 
D M pte Sa i in fon od 


Qo Nerei 


TBSI3CT 355-103(2004/12) 


Mien o à papes momo 
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Released under the Access to Information Act H 
Divulgé(s) en vertu de la Loi sur l'accés à l'information. 


` Ba 8 Department of Justice Ministére de la Justice Requisition ES — 1000021073 


Canada Canada 


+! Government Gouvemement — | | cl Number 7 méro Gs conim: 
Hi "E of Canada du Canada commen re SRC TS 


AC à (continued) | GUECECUDEDESTERUCGESUES : INIT 
Gi Users completing ne form manually use ne sam nery chart below Là YES NONO end etm of sufequaraing eee tt ine fUpDUers 
pe 8) or prénrises, - 
Les utflasteurs qui rempissent le formutstré mannelisment one utdser k tableau récaptufatf ci-dessous pour intiquer, pour dns ele 
nivecux dé ssuvegarda requis Bux insivistions du fournisseur. 


For users compieng De form ontirie (via tha internet), he summery chert 1s autamatica?y populated by your responses to previous duestions. 
Cars ke css Cat Aa reiege an Rene (pat interned), ies réporees eux questions précédentes ert eulomatciement arises - 


dans le tableau reca pltuletit 
SUMMARY CHART F TABLEAU RÉCAPITULATIF `: 


12. 8) ts ths deecripton of the work contained whin réa SRCL PROTEC TED endfor CLASSIFIED? 
La description du travañ visé paris présente LVERS estet de netre PROTEGEE evou CLASBIFIÉE? 


H You, classify this form by annotating the top and bottom in the ares entitled “Security Clesstficstion", 
Dans l'aflirmativa, classifiqr la présent formulaire en indiquant e niveau do sécurité dans là casa intitutáo ` Clsssifiestion 
de sécurité » au haut at au bes du formulaire. 


12. b) ME the documentation eitsched io this SRCL bs PROTECTED encor CLASSIFIED? 
La documentation zssockós à D présents LVERS sens-Leto PROTÉGÉE eYou CLASSIFIÉE? 


if Yea, classify {his form by annotating the top and bottom In the ares entiied "S&curlty Classification" and Indicate with 
attachments (2.g. SECRET with Âtischmorts). 
Dans P'affirmative, classifier i présent formulaire en indiquant to niveau da sécurité dans ia caso intitulée « Classification 
de sécurité » ou naut ei zu bas du formufairs et Indiquer qu'H y a dos pláces joies (p. ox. SECRET avoe das pièces 

nies 


TBYBCT 350-103(2004112) FR iini a [pr : , T iut 
| | emer Canach 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


j+ E Department of Justice Ministère de la Justice | . Requisition No. — 1000021073 
Canada Canada ` 


( un f 
Goverment Gouvernement . 
Bai of Canada do Canada Common PS SRCL#IS 
PART D - AUTHORIZATION / PARTIE D - AUTORISATION 


3. Organizsuon Project Auinerty / Chad; de projit de l'organe 
Name (print) - Nom (on fetirea tnouéew) : ` {Í Signature 


Septem Q 
819-093-0815 OTT, 


18, Are there additione instructions (6 Seorty Guide, Sacurty Claesification Guide) attached? | No You 
nes Sera à Guide de sécurité, Guide de ciaselficadion de 12 sécurité) sont-elles jointes? : N^ ou 


n——— 
Oticer i Agent d'approvalo “a : 


Jacques Saumur 
Cootract Securty Offer, Contreët Seenrity Division 


Jacques SaumurQipsge-pagsc.ge.c2 
Te/TÀl - 813-949-1732 / Fax/ Téléc - 613-054-4171 


TESSCT 360-103004/12) — NET E 


EN | Canada 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du ` Supply Arrangement Solicitation/Contract 
E Canada i Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner € 


From + Ded Date of solicitan - Date de Finvilation à soumissionner Eng OWica Requisition No - Demanda 
COCONETU, TRAIAN Code du bureau comptable Or OR - Bur. deman. ` Yt-An Ser. No- N 
NATIONAL CAPITAL REGION Clauses (1) and (2} below wit fom part of tis, : 13299 13299 25 = 
EÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 C -cessous foal partie du documea de Destination 

284 WELLINGTON ST A OFFICIAL LANGUAGES DIRECTORATE 

CANADA ee Roasio proposi |) eeneg MINISTERE DE LA JUSTICE CANADA 


Contract Contrat ATT: BTLJANA LALIC 613-941-1980 


PHONE: 613-301-9709 284 RUE WELLINGTON 
FAX: Amendment L1 Modification OTTAWA ON K1A On 
Siro CANADA FERNER 
f AN invoices. steam oiis Le numéro youre dans cette case 3 invoces - Onginal and two copies are tà De som Lo 
Uniess otherwise indicated haran by the Crown, all prices æy to be in Canadian funds and include eopbcable Canadian customs and packing shops must doi être incequdé dans toutes ies factures, Factures - Remplir et envoyer l'original et deux copies 2 
duties and excise taxes The Goods and Sennceas Tax (GST) a excluded from unit prices GST rs extra as k lo the und include Ue number tous las conrusserents et tous les : i 
prices. GST is included en the total estimated cost. Prices incude packing, packaging soc are FOB ( où deter; charges) | indicated « Uwe bon bordereaux d'accompagnement. OFFICIAL LANGUAGES EC 


destinalion(s) specified herein munca taxes are not applicable, for provincial taxes, see the Suppiy Arrangement 


k4 v 


D 
MINISTERE DE LA JUST 
ATT: BILJANA LALIC 6i 
284 RUE WELLINCTON 
OTTAWA ON KIA OHB 
CANADA 


1929960756 


Amendment No.-No. de la modification Prewous Value - Valeur précedento 


inc /Decs - Aug Den 


A moins d'indicahion contra«e dans les presentes de 19 part do ta Couronne, tous ies prix Seront en monnaie canacrenne, les dots 
dë douane castachens oi la taxe C accise pertinents compris La taxe sur les produits et services (TPS) n'est pas comprise dans tes 
pu undawes La TPS appicable aux prix uraires est en sus, La TPS est compnse dans le coût tota! estiavatif. Les prix compren: 
les (rais d'emballage et de conkhonnement & sont FAB (y compris tous ies Las de inraison) Bux destinations indiquées dans les 
présentes Les taxes munic paies ne s appiquent pas En cà qui concerne ies taxes provinciis, vow l'Arrangement en matière 


; Revised Value - Monia t Révise 
d aporovisionnement 


1, The “Minister” means the Minister of Justice Canada and any aiher person authonzed to act on the Monisters behalf 
Le "Ministre" désigne tc Ministre de Justice Canada et toute autre personne désignée pour Ie remplacer. 
2 The terms and Conditions set out in SSC Supply Arrangement Serial No. Traian Coconetu between the Vendor and the Crown, as represented by the Minister of Public Works and Government Services Canada, are hereby incorporated into this document 


Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre te fournisseur et la Couronne, représentée par le Minisire de Travaux Publics et Services Gouvernemontaux Canada, et portant le numéro ce série Traian Coconetu 
sont incorporées dans las présentes, 


tam S Description From - De 
Article Y-A M D-J 


CONTRACT DOCCUMENTS 


Consignee Code 
Code consignataira 


Fees Val Limit 
TauxNat, limite 


The following documents shall form part of this contract: 


1) The ProServices Supply Arrangement Number E60ZT-120001/194/217, 
inciuded all clauses terms and conditions. 


: x : : 5 s.19(1) 
2) The Vendor Submission entitled ''Quatation for Technical 
Services attached. 
Agmen pere aed 3 soumssionner prend fin ie Tho Vnndor offers and apraes to sell and to the Meister. upon the terms and conditions Sei Gut herein, indiuding the attachments hereto, the supplies iate H 


le Heu de fabncation 


Services fisied herein and on any allachec s a! the phce(s) set ou! therefor, Responses to a raquost for proposal by a potential suppiter will be cons:dered as vervices doivent être rendus. 


an offer ta sel. 


Le fournsseur Offre et convient de vendre ac Mnesire. aux conditions Singer dans les présentes et dans les documents ¢:-ounts, les biens ou services. oues 
deux, énumérés dant les présentes et dans toute annexe aux présentes, au Ou aux prix rnáiqués. Les réponses à une demande de proposidion préseniée par un 
: fournisseur éventuel seront cons«Sécáes comme des offres de vente. 

Name and address of Vendor - Nom et adresse du fournisseur Namo and file of person authorized 10 sgn on behalf of Vendor (ivpe or pras) 
EXCEL HUMAN RESOURCES ` Nom et tare de la personne autorisée à signer au nom du fourresse@ur (en lettres moulóes! 
SUITE 300 

102 BANK ST 
OTTAWA ON KIP 5N4 
CANADA 


F.O.B Pont - Pont FAB 


Pursuant to Section 32(7) of 1 
En vertue de l'arhcio 32(1) de 


foco 


Coût gioba! estunatit 


= Se S 24,936.8 
Phone: (613) 230-5393 BEER = EE 
i SEH e e | 


‘d a pris connass 
Votre offre est accepiée aux ^ 
conditions exposécs dans las 
présanies. 


Vendor No.- No du Fournisseur 


100970 
JUS 9200-11 (0772006) 


ax No.- No. d$ Télécopie 
613) 230-1623 


dee 


000338 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux 


I REES 
eet Descripti From - Da | To-À Consigree Code | wo. of Days Fees Nal, Limi t 
Anicte : BS Y-AMO- | YAMD- Code consignataire | N” de jours Taux'Vat. krite | 


3} The Annexes of the Contract. 


CONTRACT CLAUSES 


The present Contract is not to be used for deliveries within a 
Coumprshensive Land Claims Settlement Area (CLCSA). ` 


The following clauses and conditions apply to and form part of the 
presert contract: . 


i Security Requirements 


The following security requirements (SRCL and related clauses) 
apply and form part of the Contract. 


1.1 SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE 
COMMON- PS- SRCL82 


i.The Contractor/Offeror must, at all times during the performance 
of Che Contract/Standing Offer/Supply Arrangement, hold a valid 
Desiqnated Organization Screening(DOS), issued by the Canadian 
Industrial Security Directorate (CISD}, Public Works and 


Government Services Canada (PWGSC). 

2.The Contractor/Cfferor personnel recviring access to sensitive 
work site(s} must EACH hold a valid RELIABILITY STATUS, granted or 
approved by CISD/PNGSC. 


3.Subcontracts which contain security requirements are NOT to be 
awarded without the prior written permission of CISD/PWGSC. 


4.The Contractor/Offeror must comply with che provisions of the: 
&.Security Requirements Check List, attached at Annex A; 
b.Industrial Security Manual (Latest Edition). 


2 Statement of Work 


This Contract is being issued for the requirement of Professional 
Services of one (i) WEB Architect Consuitant- level 3 for the 
Department cf Justice Canada under the ProServices Supply | 
Arrangement (SA) method of suopiy which specifically covers | 
requirements below the NASTA threshoid (including taxes, trevel 
and living, amendments, etc.). 


The work to be performed is detailed under Annex "A" Statement of | 


York. | 
3 Standerd Clauses and Conditions | 
. JUS 9200-11 (0772006) z | Requisition No. - Demande 
3 Ord. Off - Bur. deman Ye - An. Set No - N' da sò 
19299 16 0756 
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| es Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du | Suppiy Arrangement Solicitation/Contract 
Canada ; Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner « 


From - Do To-À 
Y-A fá D-3 Y-AM DJ 


Fees Ael Limit 
TauxNa! limite 


Consignes Code 
Code consignateire 


No oi Days 


iption 
Descriptio At de jours 


Ali clauses and conditions identified in the Contract by number, 
date and title are set out in the Standard Acquisition Clauses and 
Conditions Manuel 


(https: //puyandsell.gc.ca/policy-and-quidelines/standerd-acquisiti 
on-clauses-and-conditions-menual) issued by Public Works and 


Government Services Canada. 
3.1 General Conditions 


2010B (2014-69-25), General Conditions - Professional Services 
(Medium Compiexity) apply to and form part of the Contract. 


4 Term of Contract 
4.1 Period of the Contract 


The Work is to be performed on or before Jully 31,2016. ... 


5 Authorities | 
5.1 Contracting Authority 
| 
1 
| 
| 


The Contracting Authority for the Contract is: 


Contact Name: Traian Coconetu 
Telephone: 613-301-9799 . . 
E-mail address: traian.coconetu@justice.gc.ca 


Department Name and Address: 
Justice Canada 

264 Wellington Street 
Ottawa, Ontario 

KIA 048 

Canada 


The Contracting Authority is responsible for the management of the 

Contract and any changes to the Contract must be authorized in 

| writing by the Contracting Authority. The Contractor must not 
perform work in excess of or outside the scope of the Contract 
based on verbal or written requests or instructions from anybody 
other than the Contracting Authority. 


5.2 Project Authority 


The Project Authority for the Contract is: 


Contact Name: Michel Francoeur, Director, Official Languages 
Directorate . 
Telephone: 613-951-4967 

| E-mail address: Michel.francoeurG8justice.gc.ca 


JUS 9200-11 (07/2006) 


Requisrion No. - Demande 
Ord. Off - Bur deman. Yr An, Ser. No - N* 
19299 6 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et au» 


item — À From - De To-À Consignee Code No of Oays Fees Vat Limit ‘ 
Article . esca : Y-AM DJ Y-AM Ded Code consignateire | Nr de jours TaodVal, emite . 


Department Name and Address: 
Justice Canada 
Constitution Square s 
350, Albert Street 
ttawa 
K1R-1A4 


| E d E Government of Gouvernement du Supply Arrangement Solicitation/Contract 


Tne Project Authority is the representative of the department or 
agency for whom the Work is being carried out under the Contract : , 
and is responsibie for ail matters concerning tne tecnnical | | 
content of the Work under the Contract. Technical matters may be | 
discussed with the Project Authority; however the Projec 
Authority has no authority to authorize changes to the scope of 
the Work. Changes to the Scope of the Work can only be made ` 
through a contract amendment issued by the Contracting Authority. 


5.3 Contractor's Representative 

The Contractor's Representative for the Contract is: 
Contact Nomao: 

Title: 


Excel inrormation Technology Resources 
Tel: (613) 230-3700 


http://wuw.excelitr.com 


6 >- Payment 
"'"| 6.1 Basis of Payment- Firm Unit Prices. => Bode og ss | : - fe E DEE ' 


In consideration of the Contractor satisfactorily completing all 
of its obligations under the Contract, the Contractor will be paid 
a firm unit price, as specified below. Customs duties are included ; s.19(1) 
A icat Ts vto 
and Applicable Taxes are extra. s.20(1)(c) 


Canada will not'pay the Contractor for any design changes, 
modifications or interpretations of the Work, unless they have 
been approved, in writing, by the Contracting Authority before 
their incorporation into the ork. 


6.2 Basis of Payment- Professional Fees 1 | | : 


Rescurce name: 
Per Diem Rate: | 
Level of Effort: up to a maximum of 


For the purpose of this Contract, a day is defined as 7.5 hours of | 
JUS 9209-13 (07/2006) ` Requisition No, - Dentande 
: Ord. Off - Bur. deman, Yr. - An. Ser. No - Mr de sé 
19299 16 0756 


000341 


Gouvernement du 
Canada 


Government of 
Canada 


E 


item ! Description From- De To-À 
Aricie YAM D-J Y-A M D-J 


work, exclusive of meal breaks. Payment will 
actually worked, with nc provision for annual leave, statutory 
holidavs and sick leave. TE time worked is more or less then a 
day, the all-inclusive fixed daily rate mest be prorated tc 
reflect the actual time worked 


be made for days 


6.3 Authorized Travel and Living Expenses 


Canada wili not pay any travel or 
performing the Work. 


Living expenses associated with 


1. Canada's total liability to the Contractor under the Contract 
must not exceed $ 22,068.00. Customs duties are include and 
Applicable Taxes are extra. 
2. No increase in the total liability of Canada or in the price 
of the Work resulting from any design changes, modifications or 
interpretations of the Work, will be authorized or paid to the 
Contractor unless these design changes, modifications or: 
interpretations have been approved, in writing, by the Contrac 
Authorit y before their incorporation into the Work 


ting 


> 


The Contractor must nok perform any work or provide any service 
that would result in Canada's total liability being exceeded 
E obtaining the written approval of the Contractin 

Authority. The Contractor must notify the Contracting Authozity in 


writing as to the adequacy of this sum: 


a. when it is 75 percent committed, or ! 

5. four (4) months before the contract expiry date, or 

E. as soon as the Contractor considers that the contract funds 
provided are inadequate for the completion of the Work, 
whichever comes first. 

3. If the notification is for inadequate contract funds, the 


Contractor must provide to the Contracting Authority a written 
estimate for the additional funds required. Provision of such 
ioformation by the Contractor Goes not increase Carace's 

liability. ` | 


i 
6.4 Limitation of Expenditure 
i 


7 Method of Payment 


7.1 Terms of Payment-Single Payment 
Canada will pay the Contractor upon completion and delivery of the 
Werk in accordance with the payment provisions of the Contract if: 


a. an accurate and complete invoice and any other documents 
required by the Contract have been submitted in accordance with 
the invoicing instructions provided in the Contract 


JUS 9200-11 (07/2006) 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


. Supply Arrangement Solicitation/Contract 
Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner € 


Consignee Code 
Code consigrataic 


Fees Val. Lims 
TaxuxiVat, imite 


No. of Days 
Ni do ious 


7 Requisition No. - Demande 
Ord. Off - Bur. deman. Yr, An Ser No- N' 
19299 16 07: 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du Suppty Arrangement Solicitation/Contract 
& Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et au; 
nem | SES | From - De To - À Consigrse Coce | No.c!Days Fees Val Lira 
Article SC Y-AM D-J Y-AMD-J Code consignataire | N° de sours TauxiVal. wie 


b.all such documents have been verified by Canada; 


C.the Work delivered has been accepted by Canad 


7.2 Payment by Direct Deposit 


Payments by direct deposit will be subject to Article 18 - Payment 
Period and Articie 19 - Interest on Overdue Accounts, set out in 
2035 (2014-09-25), General Conditions - Higher Complexity - Goods 
forming part of this Contract. 


To complete or amend a direct deposit registration, the Contractor 
must complete and submit to the Contracting Authority the 
Recipient Electronic Payment Registration Request Form at Annex D. 
The form can also be obtained from the Department of Justice 
internet site at 
http://www.justice.gc.ca/eng/contact/enrcl-inscri.html. 


It is the sole responsibility of the Contractor to ensure that the 
information and account number submitted to Canada via their 
Recipient Electronic Payment Registration Request Form is up te 
Gate. Should the Contractor's information within the Recipient 
Electronic Payment Registration Request Form not be accurate or up 

. to date, the provisions identified herein under Articie 20- 
Payment Period and Article 21 - Interest on Overdue Accounts, set 
out.in General Conditions 102 (2013-10-15) - Medium to High 
Complexity ~ Services ) forming part of this Contract wiil not 
apply, until the Contractor corrects the matter. 


8 Accounts and Audit - -:-- 


iu The Contractor must keep proper accounts and records of the 
cost of performing the Work and of ali expenditures or commitments 
made by the Contractor in connection with the Work, including ali 
invoices, receipts and vouchers. The Contractor must retain 
records, including bilis of lading and other evidence cf 
transportation or delivery, for all deliveries made under the 
Contract 


2. if the Contract includes payment for time spent by che 
Contractor, its employees, representatives, agents or 
subcontractors performing the Work, the Contractor must keep a 
record of the actual time spent each day by each individual 
performing any part of the Work. 


3. Unless Canada has consented in writing to its disposal, the 
Contractor must retain all the information described in this 

section for six years after it receives the final payment under 
the Contract, or until tne settlement of all outstanding claims 


JUS 9300-11 (07/2088] 3 Requisition No. - Demande 
| Ord. Ott - Bur. daman, Ye - An Ser No - N° de si 
19299 16 0756 
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Released under the Access to Information Act 1 | 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of — Gouvernemont du Supply Arrangement Solicitation/Contract 
Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner € 


To-A Censigneo Code No. of Days | ` Fees Nai. Limit 
Y-A M D-4 | Code consignataie N° de jours Taux val limte 


the Contractor 
must make this information available for audit, inspection and 
examination by the representatives of Canada, who may make copies 
and take extracts. The Contractor must provide ail reasonably 
required facilities for any audit and inspection and must furnish 


H 


ail the information as the representatives of Canada may from time 


ring this time, 
to time require tc perform a complete audit of the Contract. | 


and disputes, whichevor is later. Du 


4. The amount claimed under the contract, calculated in 
accordance with the Basis of Payment provision in the Articies of 
Agreement, is subject to government audit beth before and after 
payment is made. if an audit is performed after payment, the 
Contractor agrees to repay any overpayment immediately on demand 
by Canada. Canada may hold back, deduct and set cff any credits 
owing and unpaid under this section from any money that Canada 
owes to the Contractor ar any time (including under other 
contracts). If Canada does not choose to exercise this right at 
any given time, Canada does not lose this right. 


9 Time Verification 


| Time charged end the accuracy of the Contractor's time recording 
system are subject to verification by Canada, before or after 
payment is made to the Contractor. if verification is done after 
payment, the Contractor must repay any overpayment, at Canada's 
request. 


10 Invoicing instructions 


The Contractor must submit invoices in accordance with the section 
entitled "invoice Submission" cf the general conditions. Invoices 
cannot be submitted until ail work identified in the invoice is 
completed. 


Each invoice must be supported by: . | 
a. À copy of time sheets to support the time claimed 


invoices must De distributed as follows: i 
a. The originel and one (1) copy must be forwarded to the address 
shown on page 1 of the Contract for certification end payment. 


il No Responsibility to Pay for Work not performed due to Closure 
of Government Offices 


(a) Where the Contractor, its employees, subcontractors, or agents 
are providing services on government premises under the Contract 
and those premises are inaccessible because of the evacuation or 
Closure of government offices, and as à result no work is | 
performed, Canada is not responsible for paying the Contractor for 
work that otherwise would have been performed if there had been no 
evacuation or closure. 


"JUS 8200-13 (07/2006) 


Requisition No. - Demande 
Ord. Off - Bur. deman., Yr - An, Ser, No - N* 
19299 16 075 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux 


ftem From - De To-À Consignes Code No of Days Fees (Vat, Lg t 
Artis Y-A M OS ] YAMD-S Code consignatare | Nr de jours Tawra: finite « 


(Di I£, as a result of any strike or lock-out, the Contractor or 
its employees, subcontractors or agents cannot obtain access to | 
government premises and, as a result, no work is performed, Canada | 
is not responsible for paving the Contractor for work that 

otherwise would have been performed if the Contractor had been 

able to gain access to the premises. 


g d | Government of Gouvernement du i Supply Arrangement Solicitation/Contract 


12. Certifications Complience 


The continuous compliance with che certifications provided by the 
Contractor in its bid and the ongoing cooperation in providing 
associated information are conditions of the Contract. 
Certifications are subject to verification by Canada during the 
entire period of the Contract. If the Contractor does not comply 
with any certification, fails to provide the associated 
information, or if it is determined Chat any certification made by 
the Contractor in its bid is untrue, whether made knowingly or 
unknowingly, Canada has the right, pursuant to the default 
provision of the Contract, to terminate the Contract for default. 


12 Applicable Laws 


The Contract must be interpreted and governed, and the relations | 
between the parties determined, by the laws in force in Ontario. 


_ 14 Priority c£ Documents 


If there is a discrepancy between the wording of any documents 
that appear on the list, the wording of the document tnat first 
appears on the list has priority over the wording of any document 
that subsequently appears on the list. | ov + Se 


the Articies of Agreement; 

the general conditions (2014-09-25) 2010B General Conditions - 
fessional Services (Medium Complexity); 

Annex A, Statement of Work; 

Annex B, Security Requirements Check List; 

Suppiy Arrangement Number E6027-120001/194/ZT ; and 

the Contractor's bid dated May 9,2616. ; 
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Transiation of Documentation 


The Contractor agrees that Canada may translate in the otner 
official language any documentation delivered to Canada by the 
Contractor that does not belong to Canada. The Contractor 
acknowledges that Canada owns the translation and that it is under 
no obligation to provide any translation to the Contractor. Canada 
agrees that any translation must include any copyright notice and 
any proprietary right notice that was part of the original. Canada 
acknowledges tnat the Contractor is not responsible for any 
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technical errors or other problems that may arise es a result of 
the transiation. 


16 Replacement of Specific Individuals 


1. Lf specific individuals are identified in the Contract to 
perform the Work, the Cantractor must provide the services of 
those individuels unless the Contractor is unable to do so for 
reasons beyond its control. 

2. if the Contractor is unable to provide the services of any 
specific individual identified in the Contract, it must provide a 
repiacement with similar qualifications and experience. The 
replacement must meet the criteria used in the selection of the 
Contractor and be acceptable to Canada. The Contractor must, as 
socn as possible, give notice to the Contracting Authority cf the 
reason for replacing the individual and provide: 


(a; the name, qualifications and experience of the proposed 
replacement; and 

(b) proof that the proposed replacement has the required security 
clearance granted by Canada, if applicable. 


3. The Contractor must not, in any event, allow performance of 
the Work by unauthorized replacement persons. The Contracting 
Authority may order that a replacement stop performing the Work. 
In such a case, the Contractor must immediately comply with the 
order and secure a further replacement in accordance with 
subsection 2. The fact that the Contracting Authority does not 
order that a replacement stop performing the Work does not relieve 
the Contractor from its responsibility to meet the requirements of 
the Contract 


17 Liability 


Tne Contractor is liable for any damage caused by the Contractor, 
its employees, subcontraciors, or agents to Canada or any third 
party. 


Canada is liable for any damage caused by Canada, its employees or 
agerts to the Contractor or any third party. The Parties agree 
that no limitation of liability or indemaity provision applies to 
the Contract unless it is specifically incorporated in full text 
in the hrticies of Agreement. 


Damage inciudes any injury to persons (including injury resulting 
in death) or loss of or damage to property (including reel 
property) caused as 4 result cf or during the performance of the 
ontract. 


18 Intellectual Propert ingement and Royalties 
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Bal Government of Gouvernement du Supply Arrangement Solicitation/Contract 
Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux 


item Fram - De To-À Consignes Code No. of Days Foes Mal Limit DH 
Arco ` Y-A M D-3 Y-A tA D-J Code consignalaire | N° de jours Taux/Val time © 


LA The Contractor represents and warrants that, to the best of 
its knowledge, neither it nor Canada will infringe any third | | 
party" $ intellectual property rights in performing or using the | 
Work, and that Canada will have no obligation to pay royal ties of 


any kind to anyone in connection with the Work. 


Z. If anyone makes à claim against Canade or the Contractor. . 
concerning intellec tual property infringement or E related | 
to the Work, that Party agrees to notify the other Party i | 


writing immediately. | 


If anyone brings a claim against Canada, according to Department 
of Justice Act, R.S., 1985, c. Jj-2, the Attorney General cf Canada 
must have the regulation and conduct of all litigation for or 
against Canada, but the Attorney General may reguest that the 
Contractor defend Canada against the claim. 


4- 


In either case, the Contractor agrees to parti cipete fully in the 
defence and any set Pense negotiatious and to pay all costs, 
damages and legai costs incurred or payable as a result of the 
claim, including the Amount of any settlement. Both Parties agree 
not to settle any claim unless the other Party first approves the 
Settlement in writing. 


3. The Contractor has no obligation regarding claims that were 
only made because: 


{a} Canade modified the Work or part of the Work without the 
Contractor's consent or used the Work or part of the Work without 
following a requirement o£ dud Contr act; or 

{b} Canada used the Work or part of the Work with a product that 
the Contractor did not supply under the Contract (unless that use 
is described in the Contract or the manufacturer's 
Specifications); or 


(c) the Contractor used equipment, drawings, specifications or 
other information suppiied to the Contractor by Canada (or by 
someone authorized by Canada); or 


(d) the Contractor used a specific item cf equipment or software 
that it obtained See of specific instructions from the 
Contracting Authority; however, this exception oniy applies if the 
Cont ractor has included the following language in its own contract 
with tne suppiier of that equipment or software: "{Supplier namoj 
acknowledges that tne purchased items will be used by the | 
Government of Canada. If a third party claims that equipment Gr | 
software supplied under this contract infringes any intellectual 
property right, [supplier name], if reque ested to do so by either 
[Contractor name] or Canada, will defend both {Contractor name] 
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if the Contractor d 


it will be responsible to Canada for the claim. 


c: 
or Canada is infringing its inteliectual property rights, the 
Contractor must immediately do one of the following: 
{a} take whatever steps are necessary to allow Canada to continue 
to use the allegedly infringing part of the Work; or 


(b) modify or replace the Work to avoid intellectual property 
infringement, while ensuring that the Worx continues to meet ail 
the requirements cf the Contract; or 


) take back the Work and refund any part of the Contract Price 
that Canada has already paid. 


If che Contractor determines that none of these alternatives can 

reasonably De achieved, or if the Contractor fails to take any of 

these steps within a reasonable amount of time, Canada may choose 

either to reguire the Contractor to do (c), or to take whatever 

steps are necessary to acquire the rignts to use the allegedly 

infringing part(s) of the Work itself, in which case the 

Contractor must reimburse Canada for all the costs it incurs to do s.19(1) 


BH s.20(1)(c) 


4. If anyone claims that, as a result of the Work, 1e Contractor 


LIST OF ANNEXES (See documents attached) 


1; ANNEX "A"- STATEMENT OF WORK 
2} ANNEX "B'"- SECURITY REQUIREMENTS CHECK LIST 
3] ANNEX "C" -RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST 
FORM 
0G010] Geb Architect. 2016.05.10 2016.07.31] 19299 
Financial Codes Amount i 
Codage financier Montant' 
0:30-13040-15--3750 -3110 22,068.0 
. The currency of this P.O. ise de ce bon e 
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Annex A- Statement of Work 
Title: Senior Organizational Development Consultant 
Background Statement: 


As a result of new responsibilities of the Section Youth Justice and Strategic Initiatives and the re- 
allocation of some program responsibilities, YJSIS requires external expertise in establishing a new, or 
re-affirming an existing, organizational structure. Also, YJSIS requires external expertise in identifying the 
appropriate positions, including number of required positions, classifi cation type, and level of positions, 
required to meet the responsibilities of the section. 


Scope: 


The Consultant must be able to provide strategic advice, expertise arid excelient quality services for 
YJSIS. The firm will support YJSIS in the design and development of its own organizational model and 
will foster the creation of an efficient and effective organization by SCHER Government of Canada best 
practices. 


Objective: 


- Provide advice and guidance on organizational structure and reporting mechanisms to support the 
new YJSIS mandate. The Consultant will provide expert advice on the design and development a 
YJSIS organizational model and foster the creation of an effi cient organization by adopting s.19(1) 
Government of Canada best practices. . 

- Acceptance and approval of the new proposed organizational strücture and model. 


Tasks Resource # 1- 


- Analysing current and end state, developing options and recommending new organizational 
structures; including costing. 

- Reviewing existing work processes and organizational structures to determine their efficiency and 
effectiveness, and making recommendations. 

- Assist with organizational needs assessment and strategic planning to ensure development of human 

. capital to meet business objectives and goals. 

- Conduct a strategic review of the positions in the organization. 

- Performing job, activities, and responsibilities analysis including a proposed classification of positions 
and supporting rationales. 

- Liaising with management in order to clearly define the activities and responsibilities of the 
organization, and provide options. 

- Compiling information and preparing a final report with an outcome, rationales, and recommendations 
in a format useful to YJSIS management. 

- Providing advice, support and consultation to senior staff and management to achieve strategic 
initiatives and goals. ` 

- Providing advice on succession planning, opportunities for coaching, and change management. 


Tasks Resource # 2— 


- Performing job, activities, and responsibilities analysis including a proposed classification of positions 
and supporting rationales. 

- Conduct a strategic review of the positions in the organization. 

- Reviewing existing work processes and organizational structures to determine their efficiency. and 
effectiveness, and making recommendations. 
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Guideline on Completing the 
Recipient Electronic Payment Registration Request Form 


INTRODUCTION 

Recipients now have the option to receive payments from the Department of Justice Canada (DOJ) by cheque or by 
electronic payment.. if you choose to sign up for electronic payments please print and complete the Recipient Electronic 
Payment Registration Request form. Please note, electronic payments will be made in Canadian dollars and can only be 
deposited inte Canadian bank accounts, : 


There are two electronic payment modes. available: 


1. Direct Oeposit (DD) - Once payments are deposited, DOJ will send the following information by e-mail: amount 
of payment, date of payment, invoice number, DOJ reference number, and brief description of the payment 
This e-mail notification will act in tieu of a cheque stub. 


2. Electronic Data interchange (EDI) - To enrol in EDI you must contact your financial institution fo ensure that the 
account is EDI-capable, There may be a fee for this service, as the financial institution notifies its clients 
according to its own criteria. : 


Changes to bank account used 

If you wish io make any changes to the bank account used for payments (change of address, financlat institution, branch, 
account number, etc.) you must complete a new Recipient Electronic Payment Registration Request form. When you 
request one of these changes, DO NOT CLOSE the present account until you receive your payment in accordance with 
that change. 


COMPLETING OF FORM 
There are three sections of the Recipient, Electronic Payment Registration Request form thal must be completed by the 
recipient. 


TÉNYPEORREQUESTÉ# 
Please complete this section by filling ail she ot ‘of de ‘ives request types described below. 


New request 
If you choose to sign up for electronic payments with DOJ, please check the "New request" box and indicate which 
mode of payment you wish to use; DO or EDI. 


Change 

Il you are already registered for electronic payments with DOJ, however, wish to modify your banking information or 
mode of electronic payment, passa select the "Change" box and mark ail other boxes that apply to your change 
request, 


Cancellation 
if you wish to opt out of the DOJ's electronic payments and retum to receiving payments by cheque, you must select 
the "Cancel" box and complete id ihe second section of the form. 


27 RECIPIENT: INFORMATION AND AUTHORIZATION” : 


This section must be completed, signed and dated by the appropriate person is persons) in order to authorize the 
electronic payment enrolment request, or t modify or cancel aleciranic payments. 


If the recipient is en individual 

Please enter your name, address and telephone number AS WELL AS AN E-MAIL ADDRESS so that DOJ can send 
e-mail notices and confirm receipt of paymon: Also, you must sign the form in this section in order to authorize your 
request. : 


m heron error se Sane morata nn sam reen 


it the recipient is an organization 

Please enter the name and address of your organization and make sure to complete the “Name of payment contact" field 
with the name of the contact person from your organization. Please also include the contact person's telephone number 
AND E-MAIL ADDRESS so that DOJ can send e-mail notices and confirm receipt of payment. 
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Also, authorized representative(s) must include their name, position, telephone’ number and signature, in order to authorize 
the request. 


i 


This section allows for up to two people to sign the form, in cases where the recipient requires two signatures for 
authorization, to receive, modify et cancel electronic payments. 


3: BANKINIGINEORMATIO 


if you attach a vald cheque ` 
Please attach a void cheque and complete fields 1, 2, 3 and 4 of this section. The void chaque must be from the account you 


wish to use for electronic payments, A sample of a void cheque is provided EN identifying where the transil, bank and 
account numbers are located, 


Et : 
Gi Vita. Cansds HOH OHO 1 Ge igui 


—————— GP PURPURAE dame Abd vanne nm ete ER. 


Pay to the oder of ru ae 
Payor b Pordre de "Voi qu——— 


| TA "1 Aespeg tio. 
Hr dots Se UN ii E get fmondóre. . = Hr du compl 


if you do not attach a void cheque 
if you do not provide a void cheque, the financial institution must validate the banking information by completing fields 5, 6 
and 7 of the form. The financial institution must provide the name, address and telephone number of the financial 
institution, bank stamp and sign the form. : 


A-FORIDEPARTMENT.OFIUSTICE CANADA ONUYZ:S: 


This section is strictly reserved for DOJ's use only. g g 
SENDING YOUR REQUEST TO THE DEPARTMENT OF JUSTICE CANADA 


Please send the duly completed form with originat signature(s) to the following address; 


i 
| 
! 
t 
| 
| 
Í 
| 
| 
Chief, Accounting Services d: i 
Room 1263, East Memorial Building | T G i 
Department of Justice Canada . € | d 
284 Wellington Street E | 
Ottawa, Ontario ; i 
K1A 0H8 | 

| 

o 

| 

} 


Please write the following on the envelope: "To be opened by addressee oniy'. 


JUS 7780-4 (2012/12) p. 2 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


E ea ae endi TEREA ANATA a Mer e BEDE na iatis à dont inten e rite ee eii mnt eae Pie eet nm ninot mime m «abit 


-— 


Canodo Canada ENT REGISTRATION BENE! 


HPE Doperiment of Justice Ministére da fa Justico bi CIENT, ELECTRONIC DEM, AN OARE 
EQUEST 


D'A 
IRE 
NIQU 


Your personal information are requested and compilód by the Departmont af Justico Canada {or the purpose of administoring the Kees 
payment program, The information is mandatory In the case where a Reciplent decides to participate in the program. This information will be 
fotecied and used in conformity wilh the Privacy Act. Under the Privacy Acl, each Recipient has access to their personal Information and 
a5 the right to demand ar modification. These information will be maintained by the Depariment of Justice. ` M KE 


et Now request a sl Direct Depos (0D) 


D Change a D to bonking information (provide a new blonk cheque) 
D EL from Olrect Deposit (DD) to Cp from Electronic mm imterchange EDI) to 


Electronte Data Interchange (EDI) 


E ECIPIENT: INFORMATION: ND: AUTHORIZATION; ERST RI CL RES A d 
Nome of Organization or Nama of individual (recipient) i : 


Address ` Nome of Payment Contaci (please pant} 

City : B Yelephone ‘x. 

Province i Postal Code E-mol for Payment Nonhicosons (please pant) 

Name(a} end Tijelo) of Authorized Representative(s) ond Signatory(iex), for organczations only [oloase print} ^ ^ Îlelephone ez gp easy 
3 

La auihorzed fe steet otthe above mentioned MAS er as an individua pried to receive payment ftom the Government of Canada, 


General for Cenado to deposit the payment directly into the account below and to receive payment advices efcetenicatly until further 


notice, 


RE 
E 


ii Account Number 


if you do not attach a void choque, your fmanelni Institution must confirm your banking information by campleting fields 5, 6 ond 7 below. 
Financat Instituti Name, Address end Telephone Number Financial institution Stamp 


Signature o of Financial Insttuton ‘Representative 


ER CANADAON 


port 


D 


KEIER 


Date 


umt etamah mint ANa midas hamia Aimi miie rie emeen an imm naa i iieis e me immm d meaa mea meme at ementa am hea a m ama emaren eee aiet A eh Le db Pen aanerer endhe Antes VEER ABATAR Sm SEL ben 
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Divulgé(s) en vertu de ta 


Released under the Access to Information Act / 
Loi sur l'accés à l'information. 


, NN Government of Gouvernement du Supply Arrangement Soflicitation/Contract ` 
+ Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats ^ 
From - sokcitel de l'imtivon à 3Oumissiconer equisdion No. - Demande . 
Mud. pe [I AUTE. aa re j Cede ds revu complatie DUO AS ane on So EE E ^ 1 
BEAUVAIS-LEEORT, M 19109 19109 i6 GER B 
NATIONAL CAPITAL REGION e à inspection Agency - Chergè de Fenspecion 
RÉGION DE CAPITALE NATIONALE ci-dessous lont partie du document de . D o R 


284 WELLINGTON ST 


Consignes at Oastingtawe ou port 
i CONTRACTING & MATERIEL MNGT-DIV destination unless de cestinston sauf 
CTTAWA ON KIA OH8 Requestor provost [__] | Demande de proportion DEPARTMENT OF JUSTICE CANADA sppemiog enin: cm indul citas 
CANADA ATT: DENISE LALONDE (613-946-4264) 
PHONE: 613-952-2243 li | pan EMB 1158-284 WELLINGTON ST SE Damendes de rens. à 
FAX: Amandman TT wegen Stier ON KIA OH8 à BEAUVATS-LEFOR?, M 
in tünds and Ini "m m Ai vores. shipping Dits. Ge uto Dorani dans catte case moas: Wer acid two copes are Keng, a 
prep The Cour an educ umero pce puer ESTE Seene | dolia den copies 
prices GST is inckxdad in the il estimated cost, Prices include packing. packaging and are F.0.8. (i 7 aX delivery charges) | indicated in this box bordereaux d'accompagnement, CONTRACTING & MATERIEL MNGT DIV 
Sesänston(s) specified herein: municipal Unies gre noi applicable: for provincial taxas, see he Supply Arrangement, 1910961484 DEPARTMENT OF JUSTICE CANADA d 
5 Ee — Epp ATT: DENISE LALONDE (613-946-4264) 
owns GCION connect éserae: saront onnsie canadeenne, ez does | Amencment moda Previous acedenie ies: p E 
de douane LS ela tre Paco patiente cong. tue S es proce d Env (VPS) mes Ta M EMB 1158 284 WELLINGTON ST 
prix urscawres. La TPS aopheatte our GN ost en SUS La TPS est comprise dans le coût totei estimat) Les prx oomp OTTAWA ON KIA CH8 
les kais d'emballage et de Sanditonnement et sont FAB (y compris (ous les frais de livraison) aux destinations indiquées cane les 


Geen Sea E EE ee | 
D 


1, The t&nisrer" means the Minster of Justice Canada and any other person authorized to act on the Minister's behell E É 
Le Minare” designe to Ministre de Justice Canada et toute autre personne désignée pour ie remplacer. S 
2. The terms and Conditions sut out n SSC Supply Arrangement Senat No. E60ZT-120001/226/ZT between the Vendor and the Crown, 35 Canada, are haraby incorporated Info this document. ^» 


Les conditions (Quent dans l'Arangement en mzti&re Capprovisionnement SASC, inlervenu entre te fournisseur et fa Couronne, représente ar je Merasi de Trovan Publics el Sarvices Gouvemementeux Canada, et portant te numéro de siia £602 1-120001/226/2T 
Sont wcorpordes dans Ier présentes. 


hem De e From - Ds To-À Consignes Coco No. al tops fees ut Ling GST Totat 
Ach YAM ON YARDS Code consignatsire N° de fours VE, unite Tota TPS 


09010! Green Procurement Writer 2016.09.13 | 2016.10.31 


Financial Codes Amount 
Codage financier Montant 
-20060-15--3730 -4170 8,700.00 


CAD 


Sotrtaton closes - L'inwitaton à soins ones prend fede 


State point of marataciurersnpping ot OF WHINE senec is Jo De 
M- À 00:00:00 SE harem and on any aan y fo the Minister, upon the terms end conditions sat oul herek:, the miachments the supplies and/or, 


services listed heren 
an offer to sell 


Le fournisseur ofre oi convien de vendre mu Mees, &Jx conditions sliputées dans les présentes et dans fes documents ci-joint, les biens où services, pu tas. 
és dans tes présentes et dans tode annexe aux présentes, & ou aux prix indiquées, Les réponses à une demande de de proposition présentée per un 
Be évertue! seront considérées comme des cifres de verte 


Services doivent être re 


On-Le F.0 8. Point - Point FAB Destination 


Nama and address of Vendor - Nom et adressa du brmäzes Sen Ss En verte de l'arücie 32; 
BRONSON CONSULTING GROUP ui —— 33 — —  -— NE cs She 

6 MONKLAND AVE CCE 
OTTAWA ON KiS 1Y9 - ai Estimated Gost 
CANADA T Coi global eiert 


Phone: 613-787-2000 $ 9,831.00 
TOUT oner 1S acceptad to the y to The Vendor hereby acceptsíacknowiedgas 


extent specified herein hei ` Le foumisseur recor? nar ine orécern EEN 
Vendor No. Nodu Fourmivteur fex No.- No de Tétácopia 
144293 z 


Votre otite ex eccaptée aux 
JUS $200-11 (0772006) 


) de ta lol sur fa gestion des finances, 


Tot 


9,831.00 


hereto, performed, 
on any attached at the prica[s) sel out therefor, Responses to a request jor proposal by a potential suoplier wit! be considered as tng Le des de fran cu dp ion des biens, ou encore te beu OÙ Les 


Pursuant to Section. EI of the Financia! Admmisiration funde are avaitad 
Nama and Wie of person authorized to sign on of 


Je acces 


Sie n 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du Supply Arrangement Solicitation/Contract 

Ed | Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumisstonner et aux contrats 

From + Ded Gate of sokcitalion - Date de Tindiation à soumissionner 

Gen, TRATAN por uc 

IATIONAL CAPITAL REGION Clauses (1) and Detow wil tore pen of Mis: 

REGION DE CAPITALE NATIONALE Ear alek Ta E tapaas Krt Pati A acumen de: Cima. RES 
284 WELLINGTON ST Ci DW- -DIR PROJECT SERVICES destination uriess de de: 
OTTAWA ON KIA OH8 : Dese Demande de proposin DEPARTMENT OF JUSTICE CANADA ee cal 

H C c ATT:CATHERINE CHARBONNEAU (613-941- 
x) 11014-275 SPARKS ST 


: -301-97 
PHONE. 613-301-9709 OTTAWA ON KIR 7X9 


Unless otverwies indicated herein by the Crown, eà prices are to be in Canadu tunde ond include applicable Canadan customs SE Segen feces, Factures - WEZ roti ot coun T m. 

are io be in lu en nodu E 

price. GST PLAIT in t es ated cd, Pret RS EE E s EN DH-DIR PROJECT SERVICES 
dastinetion(s) specified hereky, municipal taxes are not appritable, for rg. see the Supply Arrangement, DEPARTMENT OF JUSTICE CANADA 


ATT:CATHERINE CHARBONNEAU (613-941- 


À moina d'indication contrare dens tes prósentas de ta part de ts Couronne, tous les prix seront en monnaie canadienne, preced 11014-275 SPARKS ST 
Sa Suan canadiens e le taxo d'accisa EE OTTAWA ON KIR 7X9 


EE EE EEN CANADA 
rs, Les taxas s'appliquent 


1. The "Minister" meena the Minister of Justice Canada and any othar person authonzed to act on the Minister's behall, 
Le "Ministre" désigne fe Ministre de Justice Canada et toute autre personne désignès pour le remplacer. 

2. The terms and CondRions set out in SSC Supply Arrangement Serie! No. EGOZT-120001/275/ZT between me Vendor and the Crown, as Conada, are hereby incorporated into this document, 
Les condilions figurani dans Arrangement on matière d'approvisionnement TASC, imorvenu enire te fournisseur et ia Couronne, Ceprésentbe par te Mini de Travaux Publics at Services Goovernemertais: Canada, et portant e rumiro de sine EGO ZT- 12000 t/2TSIZT 
tor incorporées dans les présentes. 


aac es ove ANTEA, A 


I) CONTRACT DOCCUMENTS 3 
The following documents shall form part of this contract: 


1) The ProServices Supply Arrangement Number 
E602T-120001/275/2T, included all clauses terms and conditions. 


2) The Vendor Proposal dated June 23,2016. 
3) The annexes to the Contract. 


Sokckation closes - t prend Minister, ‘conditions peu attachments d'o o 
HR 00 00:00 Services. ERU CERRO do PERENNEM Ze hee rie tei 
is oire do Ministre, aux condition: 

On-te deux, énumérés dans Ve D GE F.0.6. Point + Point FAB Destination 
Nama aed SN AVR I COTES devant siron consisertes bierg : Pursuant io 5 SESS Francis Admiral AC 

E SEET 10 tign on bohat of Vendor (ype of print] En verte do Tech 32/1) de ta loi sur la gestion des finances 
SYSTEMSCOPE INC. Ferien tufkrisée à signer au nom du founisteur (cn loltres moules) sont ónponibles. 
61A YORK ST = Signature. 
OTTAWA ON KIN 5T E 
CANADA June 24, 2016 613-230-8330 re aos 


$ 67,800.00 


one Tin A 


sert contrat et ^-^? t 


Phone: 613-230-8330 


,, s Vendor No." No.du Fourntsseu 


101753 
I$ 9200-11 (0772008) 


000359 


Reset Acute het — —— 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


ER Supply Arrangement Solicitation/Contract 
`" Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


E i ...Gavemment of... 
+ Canada ^^ 
: Ben 


Aricia 


II) CONTRACT CLAUSES (see attached) 
00010; Business Analyst L3 2016.06.24 | 2017.03.31 7,600.00 67,600.00 


Financial Codes Amount 
Codage financier Montant 
0130-18053~15--3720 -4080 60,000.00 


DR A A CE RCE eS S SCS aes MoS EE EE ET SE EE SE DE pe 


The currency of this P.O. is - La devise de ce bon est : CAD 


eneen saana el me RRR TAN seus 


RAP NTM TESTE, LAURE Met PDO A 4 AMI PRESENT ED PRADA A e ERO MC chance TATE Gt ROT 


Wequisivon No. Demande 
Orc. ON- Bwr deman — Yr-An.  Ser. No -t° de série 
19294 $ 1025 


ge 
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Raf Department of Justice Ministère de (s Justice CONTRACTE 1000021025 
T Canada Canada 


EE SE DAA pes 


Il) CONTRACT CLAUSES 


; The Contract ís not to be used for deliveries within a Comprehensive Land Claims Settlement Area 
: (CLCSA). All requirements for delivery within a CLCSA are to be processed individually. 


- The following clauses apply to and form part of the present contract number 1000021025: 
“4 Security Requirements 


: 1,1 The following security requirements (sre and related clauses provided by ISP) apply and form 
part of the Contract. i 


i Common PS SRCL #19 Security Clauses: | m 
SECURITY REQUIREMENT FOR CANADIAN SUPPLIER: PWGSC FILE COMMON-PS-SRCL#49 


1. The Contractor/Offeror must, at all times ls the performance of the Contract/Standing 
Offer/Supply Arrangement, hold a valid Facility Security Clearance at the level of SECRET, 
issued by the Canadian Industrial Security Directorate (CISD), Public Works and Goverment 
Services Canada (PWGSC), 

2. The Contractor/Offeror personnel requiring access to PROTECTED/CLASSIFIED information, 
assets or sensitive work site(s) must EACH hold a valid personnel security screening at the level 
of RELIABLITY STATUS, CONFIDENTI Wi or SECRET as required, granted or approved by 

- CISD/PWGSC. 

3. The Contractor/Offeror MUST NOT remove any PROTECTED/CLASSIFIED information from the 
identified work site(s), and the Contractor/Offeror must ensure that its personnel are made aware 
of and comply with this restriction. h 

4. Subcontracts which contain security requirements are NOT to be awarded without the prior 
written permission of CISD/PWGSC. — 

5. The Contractor/Offeror must comply with the provisions of the: 

a. Security Requirements Check Listiand security guide (if applicable), attached at Annex C; 
b. Industrial Security Manual (Latest Edition}, 


R 
: 2: Statement of Work $ 
H 
This bid solicitation Is being issued for the fequirement of Professional Services of Business 
Analyst for the Department of Justice Cane da under the ProServices Supply Arrangement (SA) 
method of supply. The work to be performed is detailed under ANNEX “A” Statement of Work. 


: 3 Standard Clauses and Conditions | 


E clauses and conditions identified in the Sch by number, date and title are set out in the Standard 
: Acquisition Clauses and Conditions Manual (https: Youyandsell. gc.ca/policy-and-guidelines/standard- 
: acquisition-clauses-and-conditions-manual) ger bi Public Works and Government Services Canada. 


34 Generat Conditions 


= 


: 2010B (2016-04-04), General Conditions - DX Si Services (Medium Complexity) apply to and form 
; part of the Contract. i 


"32 Supplemental Genera! Conditions i 


D 


: 4007 (2010-08-16) - Canada to Own Intellectual Property Rights in Foreground Information ' 
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H 

atment of Justioe Ministère de le Justice ü 

ied reek Canada 1 
i 

1 

A Term of Contract i 
1 

4.1 Perlod of the Contract D 
H 


The period of the Contract is from date of Contract to March 31, 2017 inclusive. 
4.2 Option to Extend the Contract i 


The Contractor grants to Canada the irrevocable option'ito extend the term of the Contract by up to one 
(1) additional three(3) months period under the same conditions. The Contractor agrees that, during the 
extended period of the Contract, it will be paid in accordance with the applicable provisions as set out in 
the Basis of Payment. : 


Canada may exercise this option at any time by senan a written notice to the Contractor at least 15 
calendar days before the expiry date of the Contract. The option may only be exercised by the 
Contracting Authority, and will be evidenced for administrative purposes only, through a contract 
amendment. l 


5 Authorities 

5.1 Contracting Authority 
The Contracting Authority for the Contract is: Hi 
Name: Traian Coconetu 

Title: Senior Contracting Officer d 
Organization: Department of Justice Canada, Contracting and Materie! Management Division 
Address: 284 Wellington Street, Ottawa, Ontario 
Telephone: — (613) 946-4757 


Facsimile: (613) 960-4956 
E-mail address: tratan.coconetu@iustice.oc.ca 


Mcd DAS EL SONG AR 


The Contracting Authority is responsible for the managément of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 2 


5.2 Project Authority 
The Project Authority for the Contract Is: 


i 
i 
i 
i 
Name: Katie Hammoud | 

Title: Director, Organization: Planning, Enterprise Architecture & Governance 
Address: 275 Sparks Street, Ottawa, Ontario ; 

Telephone: 613-941-5210 

E-mail address: katie. hammoud@justice.gc.ca 1 


The Project Authority is the representative of the department or agency for whom the Work is being 
carried out under the Contract and is responsible for all'matters concerning the technical content of the 
Work under the Contract. Technical matters may be discussed with the Project Authority, however the 


MAMEDIMLISUAm) d taie es 
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CONTRACT# 1000021025 
Canada nada S 


d 


i Project Authority has no authority to authorize chahges to the scópe of the Work. Changes to the Scope 


; ofthe Work can only be made through a contract amendment issued by the Contracting Authority. 


: 5.3 Contractor's Representative 


d 


` san 
; Name: 1 
Title: Systemscope 
Address: 61A York St, Ottawa, Ontario 1 
H 
D Proactive Disclosure of Contracts with Former Public Servants 


| By providing information on its status, with respect:to being a former public servant in receipt of a Public 
i Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 


Wé Basis of Payment 


di Payment i 


reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretaríat of Canada. 


d 


aces 


: The Contractor will be paid in accordance with thé firm all inclusive per diem rate for work and services 
: performed pursuant to this Contract, as per Annex/'B” Basis of Payment. 
H 


B Canada will not pay the Contractor for any design; changes, modifications or interpretations of the Work, 
th 


: unless they have been approved, in writing, by 


e Contracting Authority before their incorporation into 


: the Work. 


f 
: 72 Authorized travet and Living Expensts 


` Canada will not pay any travel or living expenses associated with performing the Work, 


. 73 Limitation of Expenditure 


H 


K 


È 
Canada's total liability to the Contractor under the Eege must not exceed NAFTA threshold 


© ($ 89,600.00). Customs duties and Applicable Taxe are Included. 


` No increase in the total liability of Canada or in thé price of the Work resulting from any design changes, 
.; Modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these 

; design changes, modifications or interpretations ;have been approved, in writing, by the Contractíng 

: Authority before their incorporation into the Work. The Contractor must not perform any work or provide 

; any service that would result in Canada's total liability being exceeded before obtaining the written 

` approval of the Contracting Authority. The Con! 

: the adequacy of this sum: 


tor must notify the Contracting Authority in writing as to 


a) when it is 75 percent committed, or ` ] 

b) four (4) months before the contract expiry date, or 

C) as soon as the Contractor considers that the contract funds provided are inadequate for the 
completion of the Work, 


` whichever comes first. 


; If the notification ts for inadequate contract funds, the Contractor must provide to the Contracting. 
; Authority a written estimate for the additional fünds required. Provision of such information by the 
` Contractor does not increase Canada's liability. 


se ee 
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TË Department of Justice — Ministére de la Justice CONTRACT# 1000021025 
-M Canada Canada E g 


7.4 Method of Payment 


7.4.1 Monthly Payment 
Canada will pay the Contractor on a monthly basisifor work performed during the month covered by 
the invoice in accordance with the payment provisions of the Contract if: 
a) an accurate and complete invoice and Any other documents required by the Contract 
have been submitted in accordance with the invoicing instructions provided in the 
Contract; : 
b) all such documents have been verified by Canada; 
c) the Work performed has been accepted by Canada. 


7.42 Electronic Payment of Invoices — Direct Deposit 


The Contractor accepts to be paid using the a > Electronic Payment instrument: Direct i 
Deposit (Domestic and International); i ' , 


Payments by direct deposit will be subject to Article 14 ~ Payment Period and Article 15 - Interest on i : 
Overdue Accounts, set out in 2010B General Conditions - Professional Services (Medium ` ` 
Complexity) (2016-04-04) forming part of this Contract. ` : 


To complete or amend a direct deposit registratioh, the Contractor must complete and submit to the ` 
Contracting Authority the Reciplent Electronic Payment Registration Request Form at Annex D. 
The form can also be obtained from the Oepartment of Justice internet site at 
http://www justice.gc.ca/eng/contact/enrol-inscri.htrnl, ` à 


It is the sole responsibility of the Contractor to ensure that the information and account number : : 
submitted ta Canada via their Recipient Electronic Payment Registration Request Form is up to date, : | 
Should the Contractor's information within the Réciplent Electronic Payment Registration Request : : 
Form not be accurate or up to date, the provisions identified herein under Article 14 — Payment : ) 
Period and Article 15 — Interest on Overdue Aëcounts, set out in 2010B General Conditions - : H 
Professional Services (Medium Complexity) (2016:04-04) forming part of this Contract will not apply, : i 
until the Contractor corrects the matter. : 


8 Invoicing Instructions j i 


a. The Contractor must submit invoices int accordance with the section entitled "Invoice — 
Submission" of the general conditions, Claims cannot be submitted until all work identified n : 
the claim is completed. : ` 


b. The Contractor's invoice must include a separate line item for each subparagraph In the Basis ` 
of Payment provision. [ 


c. By submitting invoices the Contractor is certifying that the goods and services have been - 
: . delivered and that ail charges are in accordance with the Basis of Payment provision of the ` 
Contract, including any charges for work performed by subcontractors. i 


d. The Contractor must provide the de and an eléctronic copy of each invoice to the : 
. following address: 
Department of Justíce Canada 
ISB Internat Services 
275 Sparks Street, Room 12006 
Ottawa, Ontario ' 
K1A 0H8 
Electronic copy to: admin.services-isb 


bere fe 


p 


“© 


justice.gc.ca : i 


On request, the Contractor must provide a copy of any invoices requested by the Contracting Authority. SE : 


Pegedoltd © d 
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"39 Certifications and Additional Information 


ET Compliance b . 
i Unless specified otherwise, the continuous compliance with the certifications provided by the Contractor 
in its bid or precedent to contract award, and the ohgoing cooperation in providing additional information 
are conditions of the Contract and failure to comply will constitute the Contractor in default. Certifications 
` are subject to verification by Canada during the entire period of the Contract. 


. 10 Applicable Laws d 
1 
The Contract must be interpreted and governed, ahd the relations between the parties determined, by the 
: laws in force in Ontario. 1 
; A 
“44 — Priority of Documents : 


. {f there is a discrepancy between the wording of any documents that appear on the list, the wording of the 
. document that first appears on the list has priority Qver the wording of any document that subsequently 
: eppears on the list. 1 


; (a) The Articles of Agreement; 
. b) The General Conditions 2010B (2016-04: 04) - Professional Services (Medium Complexity); 
: (c) The Supplementa! General Conditions 4007 (2010-08-16) - Canada to Own intellectua! Property 
: Rights in Foreground Information 
(d) Annex A, Statement of Work; 
(e) Annex B, Basis of Payment; 
rd Annex C, Security Requirements Check Ligt; 
` (9) Annex D, Recipient Electronic Payment Registration Request Form 
© (h) Supply Arrangement Number E60ZT- -120001/275/ZT (the "Supply Arrangement"); and 
(i) the Contractor's bid dated June 23,2016. j 
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Bw Department of Justice Ministère de la Justice | s CONTRACT# 1000021025 
s Canada Canada H ` 
| . : 
ANNEX ŻA" i 
STATEMENT OF WORK : 
i 


1. TITLE R 


i 
Pro Services requirement for One (1) Business Analyst} Level 3 


2. OBJECTIVE i 

H 
The Department of Justice has the need to acquire the posi services of a Contractor to assist with 
their IM/IT Investment Project Prioritization Initiative. i 


The Department of Justice requires from a Contractor éne Business Analyst, Level 3 resource using 

ProServices for Information Technology Class, Stream 4- Business Services, category 4.1 Business 

Analyst. i 

3. REQUIREMENT DESCRIPTION 5 
3.1 SCOPE OF WORK l ; 
The Contractor will be required to: ` 

* Develop and facilitate an overview and summaty of the IM/IT Investment Project Prioritization 
Initiative results including corporate and business priorities for senior management; 

* Conduct research, collect and analyze statistics to identify trends, developments and options in 
order to recommend solutions, pians, strategies and milestones on the IM/IT Investment Project 
Prioritization initiative and other items; 

Facilitate client engagement in creating a weng Project Prioritization initiative exercise 
that will be tested and approved by stakeholders and clients; 

e Provide input in IM/IT strategic plans and financial management based on analysis; 

e Provide a tool to facilitate IM/IT Investment Project Prioritization that is modifiable, including all 
related information assets; and 

* Plan, organize and chair meetings relating to tie IM/IT Investment Project Prioritization Initiative 
and develop meeting material. 


3.2 TASKS/DETAILED SERVICES 


3.2.1 General 
Ali deliverables will be provided in English. 


Mena REFUS intus 


The Contractor will be responsible for: 


« Facilitating and providing an overview and'summary of the IMAT Investment Project 
Prioritization exercise and results. f 


* Facilitating engagement sessions with the ‘Chief Information Officer (CIO), Deputy Chief 


Information Officer (DCIO), Director of the Planning, Enterprise Architecture and Governance . 


(PEAG) and Information Solutions Branch: (ISB) management team members and clients on 
IMAT Investment Project Prioritization Initiative requirements; 
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H SE and chairing meetings with the CIO, DCIO, Director PEAG, ISB management 
team members and clients to confirm IM/IT Investment Project Prioritization scope, 
timeframes, key milestones, tool and other items; 

e Facilitating deta collection, too! creatión and analyzing tool inputs (IM/IT strategic plans, 
financial criteria, etc.); 

+ Develop and provide a useable tool with data visualization to facilitate IM/IT Investment 
Project Prioritization that is modifiable; including all related tool and information assets and 
ensuring knowledge transfer to ISB team: 

t . è Develop IMAT investment Project Pridritization meeting material to including presentations, 
' : meeting agendas/objectives, Minutes Zeie ` and 
: + Completing iterations and final IM/IT ihvestment Project Prioritization visuals (Le placemats), 


3.2.2 Reporting requirements i 

The Contractor must complete work déscribed at section 3.1 and 3.2.1 and provide all 
deliverables no later than March 31, 2017. 

PRIMARY LOCATION OF WORK, WORK SITE AND DELIVERY POINT 

: The Contractor will be required to work oftisite. Occasionally, the Contractor is required to come 

: for meetings on-site at the Department of Justice premises, under the supervision of an ISB team 

" member, and will not have access to the premise outside of normal working hours (Monday to 

: Friday, from 8am to 6pm). Likewise, all face to face meetings between the Contractor and the 

: Department of Justice will be conducted of) premise at the following location: 


wo 


ZEE 


Department of Justice d 
275 Sparks Street i 
Ottawa, Ontario } 
K1A 0H8 


Upon request by the Project Authority, mei Hings between the Contractor and the Department of 
Justice can be conducted by tefeconferen 


3.4 LANGUAGE REQUIREMENTS E 
The Contractor's proposed resource must possess at minimum, the following profi iciency levels in 
English: i 

(Oral Proficiency — — lievel$« | 

| Re TT flevelà* - : 

Leveli3+ 


| Wriling Proficiency 


Neen mare eaae renee ees ee 


The language proficiency rating scdles can be found at the following website: 
htto:/Avww international.ge. cavifait-iaeciiest levels-naux.aspx?langzeng 


" $5 TRAVEL 
{ There is no travel requirement for this Contract. 
' The Contractor will be responsible for their own 


vel and expenses in order to work on-site. 


: H 
; 3.6 CONSTRAINTS | 

: The Contractor will be required to: ; 

i DI Remain within the budget allocated under this Contract (below NAFTA threshoid:$89,600.00) 


(ii) Immediately bring to the attention of the Project Authority any problem or concerns he/she 
may face in delivering the work described in this Contract. . 
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ANNEX EB" 
BASIS OF PAYMENT 


n 


PROFESSIONAL SERVICES 


The Contractor will be paid the following firm all-inclusive per diem rates for work performed under this . à 
Contract, in accordance with Annex A -Statement of work, during the Contract period. Applicable Taxes , 


are extra. 


Definition of a Day/Proration: A day is defined as 7.5 hours exclusive of meal breaks. Payment will be for +” 
days actually worked with no provision for annual leave, statutory holidays and sick leave. Time worked . . 
("Days worked", in the formula below) which is less than a day will be prorated to reflect actual time i 
worked in accordance with the following formula: Ly dd worked x applicable firm per diem rate) * 7.5 


hours i 
OVERTIME WORK H 


The proposed resource must be available to work outside standard working hours (Monday to Friday, 


from Bam to 6pm)during the duration of the Contract. 
No overtime charges will be authorized under this Contract. 


‘initiat Contract Period :. 
:Contract award date to March 31,2017 © 


Category / Level . 


4.1: Business Analyst | Level 3 


BASIS OF PAYMENT QI 
T = 
A 


| Optional Contract Period: .- 
“April 1, 2017 to June E 


-Category Level ™ > |- Firm Per Diem Rate* 
4.1: Business Analyst]Level 3. | — 


D 


threshold ($89,600). 


Stream / Resource Category / Level H Name of Proposed Resource 


Stream 4: Business Services| ! 
Category 4.1: Business Analyst | Level 3 t 


in Canadian dollars, Applicable Taxes excluded, FOB destination S 
**The total value of the Contract, including option period. and all applicable taxes must not exceed NAFTA ; : | 
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RECIPIENT ELECTRONIC PAYMENT REGISTRATION REQUEST FORM 


M 


ODepoñment of Aëtce Ministère dels uesce — RECIPIENT ELECTRONIC ` DEMANDE D'ADHÉSION DU Protégé 
H lol Fil 
Bai Canada Cegg PAYMENT BGISTRATION SES FERC x x 
Guideliria on Completing the 


Recipient Electronic Payment Registration Request Form 


INTRODUCTION H 

Recipients now have the option to receive payments troth the Department of Justice Canada (DOJ) by cheque or by 
electronic payment. H you choose to sign up for electronic payments please prini and complete the Recipient Electronic 
Payment Registration Request form. Please nole, electronic payments will be made in Canadian dollars and can onty be 
deposited into Canadian bank accounts, D 


‘There are two electronic payment modes available: i 


1. Direct Deposit (DO) - Once payments sre déposited, DOJ wil send the folowing information by e-mail: amount 
ol payment. date of payment, Invoice numbér, DOJ refaronce number, and brief description of the payment. 
This e-mail notificstion will act in lieu of a chèque stub. 


2. Electronic Data Interchange (EDI) - To lin EDI you must contéc! your financial institution to ensure that the 
account is EDI-capable. There may be a feb for this service, as the financial institution notifies Its cfients | 
according to Hs own criteria. 


Changos to bank account used : 
Mf you wish to make any changes io fhe bank account ue d for payments (change of address, financial institution, branch, 


account number, eic.) you must complete s new R ent Electronic Payment Registration Request form. When you 
request one of these changes, OO NOT CLOSE the Prezent accouni until you receive your payment in accordance with 


that change. f 
; COMPLETING OF FORM : : - 
H There are three sections of the Recipient Electronic Pelinent Registration Request form thai must be completed by the 

recipient. Ë R 


d 
1-« TYPE OF REQUEST | 


Please complete this section by filing out one of the thrge request types described below. 
New request H 
if you choose to sign up for electronic paymontd With DOJ, ptease check the "New request" box and indicate which 
mods of payment you wish to use: DD or EDI. H 


Chenge 

if you are already registered for eisctronic. mom wih DOJ, however, wish to modify your banking information or 
mode of electronic payment, please select Ihe “Change” box and mark all other boxes that apply to your change 
request. H 


Cencelletion d 
M you wish to opt out of the DOJ's electronic nts and retum to receiving payments by cheque, you must select 
the "Cancel" box and complete only the second section of the form. è 


H 2 - RECIPIENT INFORMATION AND AUTHORIZATION 


o ‘This section musi be completed, signed and dated by the appropriate person (or persons) In order Io authorize the 
: electronic payment enrolment request, or to modify or cancel electronic payments. 


If the recipient is en individuel R 
i Please enter your tame, address and telephone cumplir AB WELL AS AN E-MAIL ADDRESS so that DOJ can send ‘ 
i e-mail notices and confirm receipt of payment. Atso, you musi sign the form In this section In order to authorize your . 


fequest. fi 


E H the recipient ts an organization 

H Please enter the name and address of your erganizatidh end make sure to complete the "Narne of payment contact" field 
with the name of the contact person from your organtzétion. Please also include the contact person's telephone number 
AND E-MAIL ADDRESS $o that DOJ can send e-mail es and confirm receipt of payment, 


1 ada 


= 
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Government of . Gouvornomont du . Supply Arrangemont Solicitation/Contract 
+ Canada Canada Arrangement on matière d'approvisionnoment rolatif aux invitations à soumissionnor ot aux contrats 
From -Dod Date of solicitation - Dato de l'invitation 5 zoumicstonner Zeg Ottie: Requisition No. - Domande Pago 
NATIONAL CAPITAL REGION . Clauzas (1) and (2) botow will form part of this: 19308 19308 16 1208 Tnapection Agency - Chargé do l'inspection 
REGION DE CAPITALE NATIONALE Los clauses 1 ot 2 ci«dassous font partio du dacumont do + 
284 i Censignso Oostinatoiro ou point 
OTTAWA ON KIA oe Reqvectorrepecal [_] Sange DEPARTMENT S OF JUSTICE CANADA srt d 
CANADA See Sa ATT: CANDICE MACLENNAN 343-998-1644 
PHONE: 819-220-5110 275 SPARKS ST ROOM 11072 Direct inquirias to: à 
PAX: i Amendment TTT mocticotion OTTAWA ON  K1A DES ëmgeet ES CUID, a rome 


All Involcoz, shipping bits Lo numéro figurant dans cette case Invoices - Original and two copies sre to bo sont to: 


Unless othorwise Indlestod horain hy tha Crown, alt prices ero to bo in Canadian funds and include appticabte Canadian customs bnd packing slips muet de! être indiqué dans toutes lec factures, Fectures - Romplir et envoyor l'original ot doux copies à : 
duties and exciso taxes. Tho Goods and Sorvices Tax (GST) is oxctudad from unit pricas. GST is axtro Ga opplicablo to the unit Inciude the number tous les connsissements et tous las 
prices, SSrb Age intha total estimetod gene Prices, Inctudo packings packaging and are F.0.B, nciuding Di dolivory a Indicated In this box. borderenux d"accompag ISB CIO'S OFFICE 
Charge lonis) spe Ir; municipal net applicable; tor provincial taxes, sec 'uppty Arrangemen: 
r 1940261208 DEPARTMENT OF JUSTICE CANADA 


i T NUN EES - cons i NET SEENEN TEE ATT: CANDICE MACLENNAN 343-998-1644 
A moins d conten! los présontos da D part do 1 ‘Onna, tovs los prix seront on monnal , 105 

pu do douane canndlons a In taxo d ecis pertinents compris. La taxn sur pa prenota et poa TPS) n'ost pan compriso 27S SPARKS ST ROOM 11072 

cana los prix unitaires, La TPS epplicable eux P unitaires est on sus. Lo TPS ost comprise dans le coût Tota! estimatif, Les prix SE ON KIA OHS 


comprennent tas Trois d'ombaitsge at de conditionnement et sont FAB (y compris tous tes trois de fivraison) sux destinations 


indiqués dans tas présontes. Los taxea municipales ne s"opaliquent pos. En ce qui coneamo lea taxes provinciates, voir Inc.{Docs. - Aug JDM, Revised Value - Montant Révicé 
f'Arrangotnont en matière d'npprovlsionnoment. 


4. Tho *Ministor” moons tho Minister of Justice Canada and ony other person authorized to oct on the Minister's bohalt. 
Lo "Ministro" designe te Ministre do Justice Canada ot toute autre parsonne désignée pour to remplacer, 

2. Tho torms and Conditions aot out In SSC Supply Arrangement Serial No. EGOZT-120001/294/ZT between tho Vendor and tha Crown, 63 Conade, aro hereby Incorporated Into thic document. 
Loa conditions figurant dana l'Arrangoment an matièro d'opprovisionnemant d'ASC, Intervenu onto te fournissour ct la Couronne, représentée par le Ministre do Travaux Publico ot Services Gouvernemantoux Cornado, ot portant lo numéro do sárieEGOZT-120001/294/ZT 
sont Incorponies dans les présomes, 


tom Description From - Do To-À Consignoo meri No. ef Days Foos Mal. Limit Sek GST Total Totat 
Articto Y-A M D-J Y-A M DN Cedo consigna! N* do Jours TouxVol. limito Total TPS 


JUSTICE CANADA SENTOR IT SECURITY VA SPECIALIST LEVEL 3 
2016.08.02 | 2017.03.31 19308 2,808.00 24,40 
s.19(1) 
s.20(1)(c 


00010, TVA for People Soft Mark Dennison 
Tho Vondor offors and agraes to soll ond supply to tha Ministor, upon the torms end conditions set out horoin, Including tho attachments hereto, tha a supplies Ge point of manutacturo/shipp codi ar where servica is to be performod. 


ndlquor to Hou de fabrication ou e o: Ion dos bions, ou ancora to SE où toa, 
crane don hes tistad noroin end on any ottochod shouts at tho pricels] sot Qut ee Responzec to à request for proposal by a patantiol suppitar induat dolvont étre rondus. 


Financial Codes Amount 
Codage financier E Montant 
0130- 18070- 15--3720 -4080 21,600.00 


The currency of this 


Solicitation closes ~ L'invitation à soumlasionnor prond fin 10, 
At-À 00:00:00 


La foumiazeur ettro ot conviont do vendre su Ministre, sux conditions stipulées dana lez présentes et et dons los documents nts, los blons ou sorvicoc, ou los 
deux, énumérés dans les prósantuz ot dans touto onnexo aux présentes, DU Ou eux prix indiqués. Les réponses ò uno domande do proposition présontéo por un F.0.8. Point - Point FAB Destination 


fournigsour oventuel soror considérées commo das offre de vonto, 
Pursuant to Section 32(1) ef tho Financiat Administration Act, funde aro nvnilabto, 


Oneto 


Namo and nddtross of Vendor - Nom ot adresse du tournissnyr N gio of EES sant 9 
HALIFAX GROUP, THE Nom at tnra do la poraonmo sutoriaée à sianor eu nom du fourniescor ten lettres moulóns! Feelt Article 32/1? do la tol sur a geation des finances puliques dos fonda 
K As per PR lOcoozi2es en 
400-190 O'CONNOR ST * TI Signature 


OTTAWA ON K2P 2R3 
CANADA 


Phone: (613) 230-333... 


2oly AFG 


o supply 


CR 459-322] p ERES For thgMinistor e ws Se 


Telephone No. + N* du téléphone $ 24,408.00 7 ; 


Return the signed copy forthwith, lu présent contrat ot qu'il l'accopto: 


EE vapeur rame Vente us Var sierra rs 
Votra offre ost &ccoptóo aux Nous vous demand Pribro de rotournor Immédiatement 
Vendor No Nadu Fournlascur Fax No. No. de Télécopie condom: oxpesées dans tes L] Acumir co Sg pen uno bird ara ae t . 
103824 (613) 230-8116 betreie Tito - Tit 


JUS 9200-11 (07/2006] 


8.00 


file. 
AL Ly 
Lei 


000375 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


pply Arrangement Solicitation/Contract 


Government of ` Gouvernement du 
| Canada Canada Arrangement en matière ee relatif aux Invitations à soumissionner et aux contrats 


“219033 16 


BEAUVAIS-LEFORT, M 
NATIONAL CAPITAL REGION 
RÉGION DE CAPITALE NATIONALE 


FAMILY, CHILDREN & YOUTH SECTION 


284 WELLINGTON ST | 

OTTAWA ON K1A OH8 Reqweetorprposat [ ] teer du proposition DEPARTMENT OF JUSTICE CANADA 

CANADA See [X] o» ATT: aREDENE JOLY (613-960-4857) 

PHONE: 613-952-2243 o hes ier | 

FAX: rar D] wee OTTAWA ON KIR 7X7 MIT SEN, 
qu ing b Trvoicas - Original - 


and two copies are to be sent toc 
„Factures - Remplir et envoyer l'original ei deux copies 8 : 
FAMILY, CHILDREN & YOUTH SECTION 
DEPARTMENT OF JUSTICE CANADA 
ATT: HELENE JOLY (613-960-4857) 


À mois d'indication conireire dene les présenies de Is part de is Couronne, tous les prix seront en monnaie canadienne, lex drohs | Amendment No.-No, de le modificetia rs Value - Valeur p 360 ALBERT ST 
E | EE 
présentes, Les tases municipale ne s'appliquent pes. En ce pnceme ls aere provinces vo TArangamar en maire ecs. - D Revised Value - Ruiz CANADA 


1. Tho "Minister" means ihe Minister of Justice Canada and any ofer parson sulhartzed to act on the Minister's behalf 


Le "Ministre" désigne e Ministre de Justice Canada vt toute autre persone désignée pour (a remplacer. 
2. The tonns end Conditions set out in SEC Supply Arrangement Swiat No. ESOZT-120001/327/ZT  betwean the Vandor and the Crown, es Carrocia, are hereby Incorporated into this document. 
Les condiüons figurant dens FArrengement en matière d'approvistonnement S'ASC, intervenu entre le fournisseur et ts Couronne, veprésankibt per ta Miniatre de Travaux Publis et Services Gouvernsmentaux Canada, et portent fe numéro da sare EGOZT-120001/327/ZT 


wont incorporbes dens les présentes. 
fam To-À Consignes Coda | No. of Days Foes {Val Lim GST Total 
z Lo m [mS a [emm [emm mmm Tel es - 
00010] Coaching Services ` 2016.07.19 | 2016.07.30 19039 243.75 2,118.75 
i s.19(1) 
Financial Codes 
Codage financier Montant E 
0130-75001-15--2040 -1100 1,875.00 
Ure EL ME CES Cu ec A MP FETA PE Mr MEMO OE VEN PES ei ep 


Slate pol shipping of good 


Solicherion a iat oumissiorne me 
^ offers m 
bai The Kach ates ale it) sab Qui tenes and contre e Saher. fe ect hereto, he SES, en LS Dp 
EE = = m Saa gamera cn tert lee, Kees - Hc 
vw 


Name and address of Vendor - Nom et adresse du fournisseur 
ANDRÉ FILION & ASSOCIATES INC. 


500-151 SLATER ST 
OTTAWA ON KIP 583 


CANADA 
Phone: (613) 230-7023 : : 
do o- Nadu Fournéss | 
128274 lv b 
Us «20 CET 


000376 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du y Supply Arrangement Solicitation/Contract 
+ Canada & Canada ` Arrangement en matière d'approvisionnement relatif aux Invitations à soumissionner et aux contrats À k ` 

From - Ded Date of solicitation - Date de f'invitetion à soumissianner Accounting Office Code ‘Requisition No. - Demande i 

GBAGUIDI, STEVE Code du bureau comptable Ord. Oft- Bur. demen.  Vr-An. Sert. No- N* de série 1 o 2 

NATIONAL CAPITÀL REGION Clauses (1) end (2) below wil form part ofthis 19438 22138 16 1798 eer Agency = Charge de inspection ! 

RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous; font partia du document do : Destination 

284 WELLINGTON ST E à BR EVALUAT DI N - Conctgnen at Dastinatsire au point 

OTTAWA ON X1A OHS Request tor proposal L1 Demands de proposition DEPARTI SES CN CE = 3 JADA Een m MS Cl 

CANADA ATT: I. DESORMEAUX 613-907-3752 

Contract Contrat 
PHONE: 819-22 gd 75110 ` = eer SC KEE demandes de rens. à : 
FAX: Amendment [ X | Modification s AGUI. TEVE 
= CANADA ee 
All invoices, shipping bills Le numéro figurant dans coito case Invoices - Original and two copies are to be sent 10: 

Unless otherwise mdicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadien customs end packing slips must doi être indiqué dans iouies fes factures, Factures - Remplir et envoyer tonginat et deux copies d : 
duties and excise taxes, The Goods end Services Tey (GST) is exctuded from unit prices. GST is extra as applicable to the unit include the number tous les Connaissements at tous les 
prices, GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (inctuoing ell dekvery indicated in this box bordereaux d'accompagnement. EVALUATION DIVISION - CSB 


Charges} destinations) specified herain; municipa! taxes are not appUcal le; {fot provencial texes, see the Supply Arrangement. 


DEPARTMENT OF JUSTICE CANADA 
1913861798 | ATT: I. DESORMEAUX 613-907-3752 


À Tons indication ponte prs les présentes de la part a 1a Gouronni- tous tes prix seront En moana ne tes Amendment No.-No. de la modification Previous Value - Valeur précódonto 284 WELLINGTON ST 
roits de douane canadiens et la taxe d'accise pertinents cami taxe sur tes produits #1 serv n'est pas compris: 
cans les prix unitaires. ts TPS spplicable eux Wir unitaires est en sus. Le TPS est comprise dans te coût 10181 estimatif. Les pix $ 24,577.50 Er ON KiA 0HB 


comprennent tes frais d'emballage et de conditionnement ei sont FAB (y compris tous les frais de [reraison) eux destinations 


pauses dans les prisentes, Lex sues municipales ne s'appliquent pas. En ce qui Concerne tes taxes provinciales, voir abd Aug-/Dim. Revised Value - Montant Révisé 
Arrangement en matiére d'approvisionnement, 
f 0.01 $ 24,577.51 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le “Ministre” désigne te Ministre de JuStica Canada et route autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangament Serial No. EGOZT-120001/770/ZT betwenn the Vendor and the Crown, ss Canada, are hereby Incorporated into this document. 


Les conditions figuram dans l'Arrangement on matière d'approvisionnement d'ASC, imervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernomentaux Canada, et portant le numéro de stss EGOZT-120001/770/2T 
Sant iticorporées dans tes présentes. 


Wem Description From - De To-À Consignee Code No. of Days Fees Val. Limit GST% GST Tea Totat 
Aricie SN Y-AM DJ Y-A M D-J Code consignatsire N*dejous |  Teux/Veï. fimite ‘TPS ‘Total TPS 


The following line items shown in bold are new or changed. 


Les articles en caractères gras sont les articles modifiés. s.19(1) 

Amendment 001 X s.20(1)(c) 
00010| R.Gili Victims Strat. Evaluation | : 2016.10.24 | 2017.03.31 2,827.50 24,577.50 7 
'00020| AMENDMENT us d Ka ep S H KN à 2016.10.24 |72017:03.31* " 77 70.00 tum 001 "^ 


The following amendment 001 has the purpose to extend the period 
of the contract, deliverables on ANNEX A and the Basis of Payment 
for ANNEX B 


Solicitation closes - L'invitation & scumissionner prend fin le 


ah 0.000 The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, inctuding tho attachments hereto, the supplies State point of manulacture/shipping of goods or where service Is to be performed. 


Indiquer le feu de fabrication ou d'expédition dus biens, ou encore le leu où tes 
and/or Services Hated heres and On any attached sheets at the price(s) set out therefor. Responses to e requust for proposal by a potentia! supplier wai be Services doivent étre rendus. 


Le fournisseur offre et coswient de vendre mu Ministre, aux canditions stipulées dans tes présentes et dans les documents cHoints, lez bions ou s0rvices, ou tes 


jans toute ennexe eux présent ‘Bux prix indiqui dem ' 
deux, énumérés dens les presentes et dans toute pt les, AU OU prix s. Les réponses à une le de proposition présentée par un x inati: 
fournisseur éventuel seront considérées comme des affres de vante. pri pa F.0.8. Poin - Poim FAB Destination 


- Pursuant to Section 3211} of the Financial Administration Act, funds are available. 
Name and address of Vendor - Nom et adresse du fournisseur Name and utie of person auihonzed 10 sign on behali of Vendo: (type or print) En vectue He: D irte 321011 de ta loi sur ta gestion des finances pubkques des tonds 


ALD zi AND Nom et titre de is persanna gutorisóe à signer au norn du fournisseur (on lettres moulées] sont dispos 
655 HIGHLAND AVE Ee Richard Gill ON ELE. 1002 H4 a. 
OTTAWA ON K2A 2K5 A 6 1 3 729- 2558 unge Cost Minister - Réservjau Ministre 
CANADA = E: 9l D : 
Phone: | B RE [| e. Telephone No. - N* de $ 24,577.51 e oo G 

Your after ts accepted to th You ara Serra to supply 


extent spscitied herein, as Indicated here! 
Votre offre est acceptée aur Nous vous demandons da 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie conditions exposées dans tes fournir ce qui est précisé 
101064 présentes. dens les présentes. 


JUS 8200-11 (07/2006) 


On-ie 


ce dU présent contrat et qu'il l'eccepte. 


Partner... 


Return the signed cooy forthwith. 
Prière de retourner immédiatement 
une copie düment signée. 


000377 


D 


"e -e = 3 i= "EC ME REOS he. " 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of | ‘Gouvernement du S Supply Arrangement Solicitation/Contract 
e Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Description From- De To-À Consignes Code No. ot Days nid Nah. Lima, Ger WER 
A Y-A M DJ Y-A M DJ Code consignataire | Kr de jours 'SUX(V, imite A Toal WER 


**^Scheduls Eines changed" ** 
2e New item*** 
Financial Codes Amount 
S Codage financier Montant 
0130- 18044- 15--3704 -4010 21,750.01 


JUS 9200-11 (07/2006) Requisition No. - Demande 
‘Ord. Off - Bur. deman. Yr. - An. Ser. No - N° de série 
19138 16 1798 


a | Be ) 000378 


X i pa EE H Stee SC Uv a i LEE E i US Released under the Access to information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 
| £C € 
Government of Gouvernement i ( Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded Date of solicitation - Date de l'invitation à soumissionner Accounting Office Code Requisition No. - Demande Page t 
: Code du bureau comptable Ord. Off - Bur. deman. ` Yr.- An. Ser. No - N? de série 1 dé 2 
GBAGUTDI, STEVE 19138 19138 16 1798 : n 
NATIONAL CAPITAL REGION Clauses (1) and (2) below will fórm part of this: ` Inspection Agency - Chargé de l'inspection 
REGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination 
2 WELLINGTON ST Consignee at Destinataire au point 
84 " EVALUATION DIVISION - CSB destination unless — de destination sauf 
OTTAWA ON K1A 0H8 Request for proposal Demande de proposition DEPARTMENT OF JUSTICE CANADA specified herein. si indiqué ci-bas. 
CANADA pot NEUE ATT: I. DESORMEAUX 613-907-3752 
PHONE: 819-220-5110 284 WELLINGTON ST Direct inquiries to: 
: OTTAWA ON K1A OH8 Adresser toutes demandes de rens. à : 
FAX: Amendment Modification GBAGUIDI, STEVE 
CANADA 819-220-5110 
All invoices, shipping bills Le numéro figurant dans cette case Invoices - Original and two copies are to be sent to: 
Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs and packing slips must doi étre indiqué dans toutes les factures, Factures - Remplir et envoyer l'original et deux copies à : 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to thie unit include the number tous les connaissements et tous les 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.0.B, (including all delivery indicated in this box bordereaux d'accompagnement. EVALUATION DIVISION - CSB 
charges) destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 1 9 13 8 6 17 9 8 DEPARTMENT OF JUSTICE CANADA 
ATT: I. DESORMEAUX 613-907-3752 


Amendment No.-No. de la modification 


i 


Inc./Decs. - Aug./Dim. 


$ 0.01 


Previous Value - Valeur précédente 


$ 24,577.50 


Revised Value - Montant Révisé 


$ 24,577.51 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les 
droits de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise 
dans les prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coüt total estimatif. Les prix 
comprennent les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations 
indiquées dans les présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir 
l'Arrangement en matière d'approvisionnement. 


284 WELLINGTON ST 
OTTAWA ON K1A OH8 
CANADA 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EGOZT-120001/770/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 7 


Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernernentaux Canada, et portant le numéro de série EGOZT-120001/770/ZT 
sont incorporées dans les présentes. 


item Description From - De Consignee Code No. of Days Fees /Val. Limit GST Total Total 
Article Y-A M D-J Code consignataire N° de jours Taux/Val. limite Total TPS 
The following line items shown in bold are new or changed. 
Les articles en caractéres gras sont les articles modifiés. 
Amendment 001 
00010! R.Gill Victims Strat. Evaluation 2016.10.24 | 2017.03.31 2,827.50 24,577.50 
00020| AMENDMENT 2016.10.24 | 2017.03.31 0.00 0.01 


The following amendment 001 has the purpose to extend the period 
of the contract, deliverables on ANNEX A and the Basis of Payment 
for ANNEX B 


Solicitation closes - L'invitation à soumissionner prend fin le 


The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, State point of manufacture/shipping of goods or where service is to be performed. 


including the attachments hereto, the supplies o irat Ü Gë ` i ` 
At- À 00:00:00 and/or services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu où les 
considered as an offer to sell. Services doivent étre rendus. 
On : Le Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, les biens ou services, ou les 


deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 


fournisseur éventuel seront considérées comme des offres de vente. FOB: Point «Point EAB Destination 


Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques des fonds 


“EZ ON FILE DE a 


Total Estimated Cost 
Coût global estimatif 
Telephone No. - N° de téléphone $ 24 t 577.51 


The Vendor hereby accepts/acknowledges this contract. . 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 


Name and address of Vendor - Nom et adresse du fournisseur 


ALDERSON-GILL AND ASSOCIATES 
655 HIGHLAND AVE 

OTTAWA ON K2A 2K5 

CANADA 


Phone: 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie 
101064 


JUS 9200-11 (07/2006) 


Name and title of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


Signature 


Your offer is accepted to the 
extent specified herein. 

B Votre offre est acceptée aux 
conditions exposées dans les 
présentes. 


You are requested to supply 
as indicated herein. 

C] Nous vous demandons de 
fournir ce qui est précisé 
dans les présentes. 


Return the signed copy forthwith. 
Prière de retourner immédiatement 
une copie dûment signée. 


Signature | Title - Titre 


000379 


Released under the Access to Information Act / 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Government of Gouvernement du | Supply Arrangement Solicitation/Contract | 
+ Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
Item Description . From - De À Consignee Code No. of Days Fees /Val. Limit GST Total Total 
Article i Code consignataire N? de jours Taux/Val. limite Totat TPS 9n 
***Schedule lines changed* * * 
***"New item*** 
Financial Codes 
Codage financier Montant 
0130-18044-15--3704 -4010 21,750.01 
JUS 9200-11 (07/2006) ` . Requisition No. - Demande 


Ord. Off - Bur. deman. Yr. - An. Ser. No - N? de série de 


19138 16 1798 


D x j 
ai ' 2 1 : 000380 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Department of Justice Canada Federal Victims Strategy 
Contract Amendment 001 


The following amendments are required to the contract: 

DELETE: 

4.1 Period of the Contract 

The Work is to be performed during the period of October 24 to March 17, 2017. 


Replace with: 


4.1 Period of the Contract 
The Work is to be performed during the period of October 24 to March 31, 2017. 


ALSO DELETE: 

ANNEX A. Statement of Work — 7. DELIVERABLES 

The deliverables will include: 

a) A draft PIP that includes a program description, logic model, information on the Program’s outcomes, 
outputs and indicators, evaluation needs and key information related to the Program’s performance by 
December 8, 2016; and 

b) A final PMES by March 10, 2017. 

Replace with: 

ANNEX A. Statement of Work — 7. DELIVERABLES 

The deliverables will include: 

a) A draft PIP that includes a program description, logic model, information on the Program’s 
outcomes, outputs and indicators, evaluation needs and key information related to the Program’s 


performance by January 9, 2017; and 


b) A final PMES by March 20, 2017. 


AND DELETE; 
ANNEX B 


Basis of Payment 


000381 


eteased unger tne 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Progress payments for the Professional Fees of $21,750.50 shall be made in accordance with the 
following payment schedule upon receipt of the invoice and review and acceptance of the deliverable by 
the Project Technical Authority. 

A 5096 on receipt and acceptance of the draft PIP by December 8, 2016. 

B 5096 on receipt and acceptance of the final PIP by March 10, 2017, 


Replace with: 


ANNEX B 
Basis of Payment 


Progress payments for the Professional Fees of $21,750.50 shall be made in accordance with the 
following payment schedule upon receipt of the invoice and review and acceptance of the deliverable 
by the Project Technical Authority. 

A 50% on receipt and acceptance of the draft PIP by January 9, 2017. 


B 5096 on receipt and acceptance of the final PIP by March 20, 2017. 


ALL OTHER TERMS AND CONDITIONS REMAIN THE SAME 


000382 


fa » = 
{ t 
Government of Gouvernement du Supply Arrangement Solicitation/Contract 
+ Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ocd ` te of salic:iation - Date di ation à sourmissionnes Lee Office Code i Requisition No. - Demande Page 1 e 
e eau compteble » É f e 
GBAGUIDI, STEVE 19138 "Tan — 16 — 1798 = ! 
NATIONAL CAPITAL REGION Clauses (1) and (2) below will torm part of this: inspection Agency - Chargé de l'inspection 
RÉGION DE CAPITALE NATIONALE Les clauses 1 ei 2 ci dessous fom partie du document de : Destination 
284 WELLINGTON ST EVALUATION DIVISION - CSB SE aen BE 
"à saut 
OTTAWA ON K1A OH8 Request for proposa! CJ Demande de proposition DEPARTMENT OF JUSTICE CANADA spetihed herein, soë" 
CANADA Geste [X] coma ATT: I. DESORMEAUX 613-907-3752 
PHONE: 819-220-5110 284 WELLINGTON ST Direct inquiries 16: 
n A 
FAX: Anis nei ENT OTTAWA ON K1A OH8 Aresse: toues demandas de reos. à = 
: CANADA 819-220-5110 
Alt invoices, shipping bils Le numoro figurant dans cette case Invaces - Original and two copies are 10 be sent to; 
Uniess otherwise indicated heran by the Crown, all pures are to be in Canadian funds and include applicable Canadian customs end packing slips must doi Etre inciqué cans toutes les factures, Factures - Remplu ei envoyer l'original et deux copies à : 
duties and excise taxes. The Goods and Services Tav (GST) is excluded from unit prices. GST is extra sz apphoable te the unit sntkide the number tous ias conna ssements ei tous les ] 
Drees, GST is included in the GES estimated cost, Prices include packing, | Packaging and eve F.0.8. (including alt delivery indicated m this box borsereaux d'accompagnement. EVALUATION DIVISION - CSB 
charges) destination!s) specified herein; municipal tares are not apjdicabfe; for provincial taxes, sce the Supply Auangement. 1 9 13 8 6 17 9 8 DEPARTMENT OF JUSTICE CANADA 
i ATT: I. DESORMEAUX 613-907-3752 
À moins d'indication contraire dans tes présentés de 1a part de ta Couronne, tous fes prix Seront en monnaie canadienne, les Amendment No.No. de la moditication | Previous V. Valeur précédente 284 WELLINCTON ST 
droits de dousne canadiens, et la taxe d'accisa perunents compras. La taxe sur les produits et services [TPS) n'est pas comprise = 
dans Ies pox unitaires, Le TPS appticable aux puix unitaires. est en sus. La TPS est comprise dans te cout total estmarit. Les priv k OTTAWA ON «1A ong 
comprennent ies trac d'emballaga et de conditionnement et sont FAE (y corraris tous Jes frais de hvraison) aux destinations CANADA 
indiquées dans les présentes. Les tares muncipates nc s'appliquent pas. En ce en concome tns taxes provinciales, voir Inc./Decs. - Aug./Dim. Revrced Value - Montant Révisé 
l'Arrangement en matière d'appravisionnement. 
1. The *Mínister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. . 
Le “Ministre” désigne te Ministre de Justice Canada et toute autre personne désignée pow lo remplacer. 
2. The terms and Conditions set out in SSC Supply Arrangement Seriat No. EGOZT-120001/770/ZT  botween tha Vendor and the Crown, as Canada, are hereby incorporated into this document. 
Les conditions figurant dens Arrangement en matière d'approvisionnemsnt d'ASC, intervenu entra Ie fournisseur ct la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementnur Caneda, et ponam te numéro de série EGOZT-120001/770/ZT 
sont incorporées dans tes présentes. 
tem " Me A ss Code No. of Days ree Na m] GST GST Tota! 
Article sonzignatete N° de jours ne ss Tota tPS jus 


piod is Canada Federal Victims Strategy Performance Information 
Profile 


00010| R.Gill Victims Strat. Evaluation 


Financial Codes 
Codage financier Montant 
0130-18044-15--3704 -4010 


Sotcitation closes - L'invitation & toumissionner prand fin te 


At-À 00:00:90 and/or services listed herem and on any attacned sheets at the pricets} set out themior, Responses to a request far proposal by a potential sunphier will be Indiquer ie Leu de tabi cation ou d'expédition des biens, ou encore le Tieu 


considered as n otier to sell, services dowent être tendus. 


Le fournisseur offre et conviant de vendre su Ministre, aux conditions stipulées dans les présentes et das les documents crjoints, tes biens ou services, ou tes 


19138 2,827.50 24,577.50 


The Vendor offers and agrees ta sell and supaly to the Minister, upon ihe terms and conditions set out herein, including the attachments hereto, the supplies State pont of manufacture/shipping of goods or where service is to be perormed. 


On-Le E Coque Sarg tes piane € cd dans toute annexe dbi vir ud Su ou Bux prix móiués. Les réponses à une demance de proposiuon présentée par un F.0.B. Point - Poim FAB Destination 

Name and address of Vendor - Nom et adresse du fournisseur Name and titta of prison authorized 10 sean on behel of Vendor (typa or print) En vertus de armes 210) de a eur la gestam des finances Kee 
ALDERSON-GILL AND ASSOCIATES Nom et titre de la personne autorisée à signer au nom du Fournisseur (an tees moulées) Sant dispombles jo 17 4 z Ji e 
655 HIGHLAND AVE As PR Jee) aa 798, on PE, 
OTTAWA ON K2A 2K5 Tota st mated Cost ye Réservés Mamme 


Coût giobal estimatif 
$ 24,577.50 


Ee te Oct 2 0/201 6. Nr de 1£kphone 


Thee 
Vendor No.- No.du Fournisseur Fax No.- No. do Tékcopi 
101064 


JUS 9200-11 (07/2006) 


pev Rerum the signed cooy forthwith. ` présente contrat et qu'il'ecceme. #7 
[12 Votre offre est acceptée aux Nous vous demandons ce Priète de retourner immédiaiement 
fournir co qui est précisá une copie düment signée. 


dans les présentes. 


Partner 


te. (4 AE. D? 


RATS CAE ES 


Released under the Access to information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


000383 


Government of Gouvernement du 


Ba 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Supply Arrangement Solicitation/Contract 


Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
From - Ded Date of solicitation - Date de l'invitation à soumissionner Rocounting Office Code Requisition No. - Demande Page 1 ot 1 
le du bureau comptable Ord. Oft - Bur. deman. Yr. - An. Ser. No - N? de série 
GBAGUIDI, STEVE de 


NATIONAL CAPITAL REGION 
REGION DE CAPITALE NATIONALE 
284 WELLINGTON ST 

OTTAWA ON K1A OH8 


CANADA 

Contract 
PHONE: 819-220-5110 
FAX: Amendment 


Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit 
prices. GST is included in the total estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery 
charges) destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les 
droits de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise 
dans les prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coüt total estimatif. Les prix 
comprennent les frais d'emballage et de conditionnement et sont FAB (y compris taus les frais de livraison) aux destinations 
indiquées dans les présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir 
l'Arrangernent en matière d'approvisionnement. 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. 


Clauses (1) and (2) below will form part of this: 
Les clauses 1 et 2 ci-dessous font partie du document de : 


Request for proposa! L] Demande de proposition 


19138 


Destination 


EVALUATION DIVISION - 


19138 16 1798 


Inspection Agency - Chargé de l'inspection 


Consignee at 
destination unless 
specified herein. 


Destinataire au point 
de destination sauf 
si indiqué ci-bas. 


CSB 
DEPARTMENT OF JUSTICE CANADA 
ATT: I. DESORMEAUX 613-907-3752 
284 WELLINGTON ST 

OTTAWA ON KIA ong 

CANADA 


Le numéro figurant dans cette case 
doi être indiqué dans toutes les factures, 
tous les connaissements et tous les 
bordereaux d'accompagnement. 


1913861798 


Amendment No.-No. de la modification 


Contrat 
C] Modification 


All invoices, shipping bills 
and packing slips must 
include the number 
indicated in this box 


Direct inquiries to: 

Adresser toutes demandes de rens. à : 
GBAGUIDI, STEVE 
819-220-5110 


Invoices - Original and two copies are to be sent to: 
Factures - Remplir et envoyer l'original et deux copies à : 


EVALUATION DIVISION - CSB 
DEPARTMENT OF JUSTICE CANADA 
ATT: I. DESORMEAUX 613-907-3752 
284 WELLINGTON ST 

OTTAWA ON KIA OH8 

CANADA. 


Previous Value - Valeur précédente 


Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 


2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EGOZT-120001/770/ZT between the Vendor and the Crown, as Canada, are hereby incorporated into this document. 
Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de série EGOZT-120001/770/ZT 


Sont incorporées dans les présentes. 


Item 


Description 
Article seve 


Profile 
00010] R.Gill Victims Strat. 


Evaluation 


Financial Codes 
Codage financier 


0130-18044-15--3704 -4010 


Solicitation closes - L'invitation à soumissionner prend fin le 
At-A 00:00:00 


considered as an offer to sell. 
On-Le 


Name and address of Vendor - Nom et adresse du fournisseur 


ALDERSON-GILL AND ASSOCIATES 
655 HIGHLAND AVE 

OTTAWA ON K2A 2K5 

CANADA 


Phone: 


Signature 


Your offer is accepted to the 
extent specified herein. 
Votre offre est acceptée aux 
conditions exposées dans les 
présentes. 


Vendor No.- No.du Fournisseur 


101064 
JUS 9200-11 (07/2006) 


Fax No.- No. de Télécopie 


Justice Canada Federal Victims Strategy Performance Information 


The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies 
and/or services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents ci-joints, fes biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. 


Name and title of person authorized to sign on behalf of Vendor (type or print) 
Nom et titre de la personne autorisée à signer au nom du fournisseur (en lettres moulées) 


From - De Consignee Code No. of Days Fees /Val. Limit GST Total Total 
Y-A M D-J Code consignataire N° de jours Taux/Val. limite Total TPS SR 
2016.10.24 | 2017.03.31 2,827.50 24,577.50 


Amount 
Montant 


State point of manufacture/shipping of goods or where service is to be performed. 
Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le lieu où les 
Services doivent étre rendus. 


FOR Point - Point FAB Destination 


Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques ws 


sent disponibles A | | H i 
As pc PR 00021748, cn FR, 
Total Estimated Cost 


For the/Minister - Réservé au Ministre 
Coüt globai estimatif f // 
a APTE o 
: eco Lë l 


Telephone No. - N? de téléphone $ 24,577.50 


The Vendor hereby accepts/acknowledges this contract. į P d € [QF 
Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. M # ve! w~O4CT 


You are requested to supply 
as indicated herein. 

Nous vous demandons de 
fournir ce qui est précisé 
dans les présentes. 


Return the signed copy forthwith. 


Priére de retourner immédiatement 
une copie düment signée. 


[] 


Signature Title - Titre ` 


iN | 000384 


| di | Government of Gouvernement du Supply Arrangement Solicitation/Contract 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


Accounting Office Code 


Requisition No. - Demande 
Code du bureau comptable 


From - Ded | Date of solicitation - Date de l'invitation à soumissionner 
GBAGUIDI, STEVE 


Ord. Off - Bur. deman. Yr.- An. Ser. No - N° de série 

NATIONAL CAPITAL REGION Clauses (1) and (2) below will form part of this: 12139 PIE ae 1738 
RÉGION DE CAPITALE NATIONALE Les clauses 1 et 2 ci-dessous font partie du document de : Destination 
284 WELLINGTON ST ee i LJ 5 dedi T EVALUATION DIVISION - CSB 
OTTAWA ON  K1A 0H8 Kei EEN DEPARTMENT OF JUSTICE CANADA 
CANADA esie CN ATT: I. DESORMEAUX 613-907-3752 
PHONE: 819-220-5110 e 224 WELLINGTON. GT 
FAX: Amendment C] Modification CIN i ON K1A 0H8 

Alt invoices, shipping bilis Le numéro figurant dans cette case Invoices - Original and two copies are to be sent to: 


Unless otherwise indicated herein by the Crown, all prices are to be in Canadian funds and include applicable Canadian customs 
duties and excise taxes. The Goods and Services Tax (GST) is excluded from unit prices. GST is extra as applicable to the unit 
prices. GST is included in the tota! estimated cost. Prices include packing, packaging and are F.O.B. (including all delivery 
charges) destination(s) specified herein; municipal taxes are not applicable; for provincial taxes, see the Supply Arrangement. 


and packing slips must doi étre indiqué dans toutes les factures, 
include the number tous les connaissements et tous les 
indicated in this box bordereaux d'accompagnement. 


1913861798 


Amendment No.-No. de la modification 


Factures - Remplir et envoyer l'original et deux copies à : 


EVALUATION DIVISION - CSB 
DEPARTMENT OF JUSTICE CANADA 
ATT: I. DESORMEAUX 613-907-3752 
284 WELLINGTON ST 

OTTAWA ON KIA OH8 

CANADA 


À moins d'indication contraire dans les présentes de la part de la Couronne, tous les prix seront en monnaie canadienne, les Previous Value - Valeur précédente 
droits de douane canadiens et la taxe d'accise pertinents compris. La taxe sur les produits et services (TPS) n'est pas comprise 
dans les prix unitaires. La TPS applicable aux prix unitaires est en sus. La TPS est comprise dans le coüt total estimatif. Les prix 
comprennent les frais d'emballage et de conditionnement et sont FAB (y compris tous les frais de livraison) aux destinations 
indiquées dans les présentes. Les taxes municipales ne s'appliquent pas. En ce qui concerne les taxes provinciales, voir 


l'Arrangement en matiére d'approvisionnement. 


Inc./Decs. - Aug./Dim. Revised Value - Montant Révisé 


1. The "Minister" means the Minister of Justice Canada and any other person authorized to act on the Minister's behalf. Ba 
Le "Ministre" désigne le Ministre de Justice Canada et toute autre personne désignée pour le remplacer. . » à 
2. The terms and Conditions set out in SSC Supply Arrangement Serial No. EGOZT-12000 1/770/ZT between the Vendor and the Crown, as Canada, are herey incorporated into this document. 
` Les conditions figurant dans l'Arrangement en matière d'approvisionnement d'ASC, intervenu entre le fournisseur et la Couronne, représentée par le Ministre de Travaux Publics et Services Gouvernementaux Canada, et portant le numéro de série EGOZT-120001/770/ZT 
sont incorporées dans les présentes. 
Item 


Description i From - De To-À 
Article D Sen Pech 


Justice Canada Federal Victims Strategy Performance Information 
Profile 
00010! R.Gill Victims Strat. Evaluation 2016.10.24] 2017.03.31 
Financial Codes | Amount 
Codage financier Montant 
0130-18044-15--3704 -4010 21,750.00 
The currency of this P.O. 


Solicitation closes - L'invitation à soumissionner prend fin le The Vendor offers and agrees to sell and supply to the Minister, upon the terms and conditions set out herein, including the attachments hereto, the supplies 
At-À 00:00:00 andlor services listed herein and on any attached sheets at the price(s) set out therefor. Responses to a request for proposal by a potential supplier will be 
considered as an offer to sell. 


Consignee Code 
Code consignataire 


No. of Days 
N? de jours 


Fees /Val. Limit 
Taux/Val. limite 


services dolvent étre rendus. 


Le fournisseur offre et convient de vendre au Ministre, aux conditions stipulées dans les présentes et dans les documents conte les biens ou services, ou les 
deux, énumérés dans les présentes et dans toute annexe aux présentes, au ou aux prix indiqués. Les réponses à une demande de proposition présentée par un 
fournisseur éventuel seront considérées comme des offres de vente. 


Name and title of person authorized to sign on behalf of Vend 


Nom et titre de la personne autorisée à signer au nom du cope PRI NT 


On-Le 


Name and address of Vendor - Nom et adresse du fournisseur 


ALDERSON-GILL AND ASSOCIATES 
655 HIGHLAND AVE 

OTTAWA ON K2A 2K5 

CANADA 


Phone: 


Vendor No.- No.du Fournisseur Fax No.- No. de Télécopie 
101064 


JUS 9200-11 (07/2006) 


sont disponibles | 


Signature 


Total Estimated Cost 
Coût global estimatif 


$ 24,577.50 


Signature ? de téléphone 


IMPRESSION TEST ei 


présentes. dans les présentes. 


Signature 


Page 1 ot 1 


de 
Inspection Agency - Chargé de l'inspection 


Consignee at Destinataire au point 
destination unless de destination sauf 
specified herein. si indiqué ci-bas. 


Direct inquiries to: 

Adresser toutes demandes de rens. à : 
GBAGUIDI, STEVE 
819-220-5110 


GST Total 


Total TPS Net 


2,827.50 24,577.50 


State point of manufacture/shipping of goods or where service is to be performed. 
Indiquer le lieu de fabrication ou d'expédition des biens, ou encore le tieu où les 


F.O.B. Point - Point FAB Destination 


Pursuant to Section 32(1) of the Financial Administration Act, funds are available. 
En vertue de l'article 32(1) de la loi sur la gestion des finances publiques des fonds 


Date 
For the Minister - Réservé au Ministre 


š The Vendor hereby accepts/acknowledges this contract. 
Your offer is accepted to the You are requested to supply ` ‘ A , ^" ts 
extent specified herein. as indicated herein. Return the signed copy forthwith. Le fournisseur reconnait par les présentes qu'il a pris connaissance du présent contrat et qu'il l'accepte. 
Votre offre est acceptée aux E) Nous vous demandons de C] Prière de retourner immédiatement 
conditions exposées dans les fournir ce qui est précisé une copie düment signée. 


Title - Titre 


000385 


Released under the Access to Information Act / 


Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


[] v5 [1 Department of Justice Ministère de la Justice 
Canada Canada Contract number: 1913861798 


JUSTICE CANADA FEDERAL VICTIMS STRATEGY PERFORMANCE INFORMATION PROFILE 


All terms and conditions of the Pro Services Supply Arrangements E60ZT-120001/770/ZT apply and are 
incorporated into the following resulting contract. 
1. Statement of Work 


The contractor must perform the work in accordance with the Statement of Work at Annex A. 


2. Security Requirement 


2.1 The following security requirement (SRCL and related clauses) applies and form part of the 
Contract. 


2.1.1. The Contractor/Offeror must, at all times during the performance of the Contract, hold a valid 
Designated Organization Screening (DOS), issued by the Canadian Industrial Security Directorate 
(CISD), Public Works and Government Services Canada (PWGSC). 


2.1.2. The Contractor/Offeror personnel requiring access to PROTECTED information, assets or sensitive 
work site(s) must EACH hold a valid SECRET, granted or approved by CISD/PWGSC. 


2.1.3. The Contractor/Offeror MUST NOT remove any PROTECTED information or assets from the 
identified work site(s), and the Contractor/Offeror must ensure that its personnel are made aware of and 
comply with this restriction. : 

2.1.4. Subcontracts which contain security requirements are NOT to be awarded without the prior written 
permission of 

CISD/PWGSC. 

2.1.5. The Contractor must comply with the provisions of the: 

A. Security Requirements Check List and security guide (if applicable), attached at Annex B; 

B. Industrial Security Manual (Latest Edition). 

3. Standard Clauses and Conditions 


All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual issued by Public Works and Government Services Canada. 


$.1 General Conditions 

2010B (2015-09-03) General Conditions - Professional Services (Medium Complexity), ER to and form 
part of the contract. 

4. Term of Contract 

4.1 Period of the Contract 


The Work is to be performed during the period of October 24 to March 17, 2017. 


| Department of Justice Ministère de la Justice : NUR [EL 
(el Canada Canada Canadá 


000386 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Department of Justice Ministère de la Justice 
Canada Canada Contract number: 1913861798 


JUSTICE CANADA FEDERAL VICTIMS STRATEGY PERFORMANCE INFORMATION PROFILE 


All terms and conditions of the Pro Services Supply Arrangements E60ZT-120001/770/ZT apply and are 
incorporated into the following resulting contract. 
1. Statement of Work 


The contractor must perform the work in accordance with the Statement of Work at Annex A. 


2. Security Requirement 


2.1 The following security requirement (SRCL and related clauses) applies and form part of the 
Contract. 


2.1.1. The Contractor/Offeror must, at all times during the performance of the Contract, hold a valid 
Designated Organization Screening (DOS), issued by the Canadian Industrial Security Directorate 
(CISD), Public Works and Government Services Canada (PWGSC). 


2.1.2. The Contractor/Offeror personnel requiring access to PROTECTED information, assets or sensitive 
work site(s) must EACH hold a valid SECRET, granted or approved by CISD/PWGSC. 


2.1.3. The Contractor/Offeror MUST NOT remove any PROTECTED information or assets from the 
identified work site(s), and the Contractor/Offeror must ensure that its personnel are made aware of and 
comply with this restriction. : 

2.1.4. Subcontracts which contain security requirements are NOT to be awarded without the prior written 
permission of 

CISD/PWGSC. 

2.1.5. The Contractor must comply with the provisions of the: 

A. Security Requirements Check List and security guide (if applicable), attached at Annex B; 

B. Industrial Security Manual (Latest Edition). 

3. Standard Clauses and Conditions 


All clauses and conditions identified in the Contract by number, date and title are set out in the Standard 
Acquisition Clauses and Conditions Manual issued by Public Works and Government Services Canada. 


3.1 General Conditions 

2010B (2015-09-03) General Conditions - Professional Services (Medium Complexity), apply to and form 
part of the contract. 

4. Term of Contract 

4.1 Period of the Contract 


The Work is to be performed during the period of October 24 to March 17, 2017. 


Eé, RB Department of Justice Ministère de la Justice Gi 
Eu B Canada Canada Canadá 


000387 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


ër Department of Justice Ministère de la Justice | 
E] e | Canada Canada Contract number: 1913861798 


4.3 Termination on Thirty Days' Notice 


4.3.1 Canada reserves the right to terminate the Contract at any time in whole or in part by giving fifteen 
(15) calendar . 
days written notice to the Contractor. 


4.3.2 In the event of such termination, Canada will only pay for costs incurred for services rendered and 
accepted by Canada up to the date of the termination. Despite any other provision of the Contract, there — 
will be no other costs that will be paid to the Contractor as a result of the termination. 


5. Authorities 
5.1 Contracting Authority 
The Contracting Authority for the Contract is: 


Name: Steve Gbaguidi 

Title: Senior Procurement Officer 

Organization: Contracting and Materiel Management Division, Justice Canada 
Address: 284 Wellington Street, Ottawa, ON, K1A 0H2 

Telephone: 613-957-6745 

Facsimile: (613)-960-4956 

E-mail address: Steve.Gbaguidi@justice.gc.ca 


The Contracting Authority is responsible for the management of the Contract and any changes to the 
Contract must be authorized in writing by the Contracting Authority. The Contractor must not perform 
work in excess of or outside the scope of the Contract based on verbal or written requests or instructions 
from anybody other than the Contracting Authority. 


5.2 Project Technical Authority 
The Project Technical Authority for the Contract is: | 


Name: Jane Evans 

Title: Evaluation Manager 

Organization: Evaluation, Justice Canada 
Address: 275 Sparks Street, Ottawa, ON, K1A 0H2 
Telephone: 613-668-9957 

E-mail address: Jane.Evans@justice.gc.ca 


The Project Technical Authority is the representative of the department for whom the Work is being 
carried out under the Contract and is responsible for all matters concerning the project technical content 
of the Work under the Contract. Technical matters may be discussed with the Technical Authority, 
however the Technical nor the Project Authority has no authority to authorize changes to the scope of the 
Work. Changes to the scope of the Work can only be made through a contract amendment issued by the 
Contracting Authority. 


§.4 Contractor's Representative 


Name: Richard Gill 
Title: Partner 
Organization: Alderson-Gill & Associates 
. Address: 655 Highland Ave, Ottawa, ON, K2A 2K5 
Telephone: 613-729-2558 
E-mail address: - 
s.19(1) 


Page 2 of 14 


000388 


Released under the Access to Information Act / 


H dy H Department of Justice Ministére de la Justice 
Canada Canada Contract number: 1913861798 


6. Proactive Disclosure of Contracts with Former Public Servants 


By providing information on its status, with respect to being a former public servant in receipt of a Public 
Service Superannuation Act (PSSA) pension, the Contractor has agreed that this information will be 
reported on departmental websites as part of the published proactive disclosure reports, in accordance 
with Contracting Policy Notice: 2012-2 of the Treasury Board Secretariat of Canada. 


7. Payment 
7.1 Basis of Payment 


The Contractor will be paid in accordance with the firm hourly rate for work and services performed 
pursuant to this Contract, as per Annex "B" Basis of Payment. 


: 7.1.1 Professional Services: For the provision of professional services the Contractor will be paid for 

actual time worked, in accordance with the firm all-inclusive per diem rates set out in Annex B -Basis of 

Payment, Applicable Taxes extra. Partial days will be prorated based on actual hours worked based on a 
7.5-hour workday 


Estimated cost: $21,750.00 s.20(1)(c) 
Resource name: Richard Gil 

Level of Effort. 

Per diem: 


Canada will not pay the Contractor for any design changes, modifications or interpretations of the Work, 
unless they have been approved, in writing, by the Contracting Authority before their incorporation into 
the Work. 


7.2 Limitation of Expenditure 
Canada's total liability to the Contractor under the Contract must not exceed $24,577.50 HST included. 


No increase in the total liability of Canada or in the price of the Work resulting from any design changes, 
modifications or interpretations of the Work, will be authorized or paid to the Contractor unless these 
design changes, modifications or interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation into the Work. The Contractor must not perform any work or provide 
any service that would result in Canada's total liability being exceeded before obtaining the written 
approval of the Contracting Authority. The Contractor must notify the Contracting Authority in writing as to 
the adequacy of this sum: ` 

a) when it is 75 percent committed, or 
b) four (4) months before the contract expiry date, or. 
C) as soon as the Contractor considers that the contract funds Gees are inadequate for the completion 
of the Work, 
whichever comes first. 


If the notification is for inadequate contract funds, the Contractor must provide to the Contracting 
Authority a written estimate for the additional funds required. Provision of such information by the 
Contractor does not increase Canada's liability. l 

7.3 Time Verification 

Time charged and the accuracy of the Contractor's time recording system are subject to verification by 
Canada, before or after payment is made to the Contractor. If verification is done after payment, the 


Contractor must repay any overpayment, at Canada's request. 


Page 3 of 14 


000389 


Divulgé(s) en vertu de la Loi sur acces à l'information. 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


H +H Department of Justice Ministère de la Justice 
M ' kg Canada -> Canada Contract number: 1913861798 


7.4. Method of Payment 
7.4.1 Monthly Payment 


Canada will pay the Contractor on a monthly basis for work performed during the month covered by the 
invoice in accordance with the payment provisions of the Contract if: 

8) an accurate and complete invoice and any other documents required by the Contract have been 
submitted in accordance with the invoicing instructions provided in the Contract; 

b) all such documents have been verified by Canada; 

C) the Work performed has been accepted by Canada. 


7.4.2 Payment by Direct Deposit 


Payments by direct deposit will be subject to Article 16 - Payment Period and Article 17.- Interest on 
Overdue Accounts, set out in 2035 General Conditions - Higher Complexity, Services (2014-09-25) 
forming part of this Contract. 

To complete or amend a direct deposit registration, the Contractor must complete and submit to the 
Contracting Authority the Recipient Electronic Payment Registration Request Form at Annex D. The form 
can also be obtained from the Department of Justice internet site at 
http://www.justice.gc.ca/eng/contact/enrol-inscri.htmi. 


It is the sole responsibility of the Contractor to ensure that the information and account number submitted 
to Canada via their Recipient Electronic Payment Registration Request Form is up to date. Should the 
Contractor's information within the Recipient Electronic Payment Registration Request Form not be 
accurate or up to date, the provisions identified herein under Article 16 - Payment Period and Article 17 - 
Interest on Overdue Accounts, set out in 2035 General Conditions - Higher Complexity, Services (2014- 
09-25) forming part of this Contract will not apply, until the Contractor corrects the matter. 


8 Invoicing Instructions 


8.1 The Contractor must submit invoices in accordance with the section entitled "Invoice Submission" of 
the general conditions. Claims cannot be submitted until all work identified in the claim is completed. 
Use the following paragraph when claims must be accompanied by supporting documents. The 
documents listed are examples only and must be revised to reflect the requirement. Delete this 
paragraph if no supporting documents are required. 

Each claim must be supported by the following, where applicable: 


8) a copy of time sheets to support the time claimed; 

b) a copy of the release document and any other documents as specified in the Contract; 

C).a copy of the invoices, receipts, vouchers for all direct expenses, and all travel and living expenses; 
d) a copy of the monthly progress report. 


8.2 Claims must be distributed as follows: 
a) The original and one (1) copy must be forwarded to the address shown on page 1 of the Contract for 
certification and payment. 


9. Certifications - Compliance 


Compliance with the certifications and related documentation provided by the Contractor in its bid is a 
condition of the Contract and subject to verification by Canada during the term of the Contract. If the 
Contractor does not comply with any certification, provide the related documentation or if it is determined 
that any certification made by the Contractor in its bid is untrue, whether made knowingly or unknowingly, 
Canada has the right, pursuant to the default provision of the Contract, to terminate the Contract for 
default. 
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10. Applicable Laws 


The Contract must be interpreted and governed, and the relations between the parties determined, by the 
laws in force in Ontario. - 


11. Priority of Documents 


If there is a discrepancy between the wordings of any documents that appear on the list, the wording of 
the document that first appears on the list has priority over the wording of any document that 
subsequently appears on the list. 


(a) Articles of Agreement; ^ . 

(b) Supplemental General Conditions 4007 (2010-08-16) 

(c) General conditions General 2010B (2015-09-03) 

(d) Annex A, Statement of Work 

(e) Annex B, Basis of Payment; 

(f) Annex C, Security Requirements Check List 

(g) Pro Services Supply Arrangement E60ZT-120001/770/ZT 


12. Environmental Considerations 


As of April 2006, the Government of Canada issued a policy directing federal departments and agencies 
to take.the necessary steps to acquire products and services that have a lower impact on the 
environment than those traditionally acquired. The environmental impact assessment of a product and/or 
service considers the whole life cycle of the product and/or service. Therefore, the Department of Justice 
encourages product/service suppliers to improve their operations to reduce their negative impact on the 
environment. | 


12.1 Environmental Properties Behavior Recommended 

12.1.1 Paper consumption: - 

Provide and transmit draft reports and final reports in electronic format. Should printed material be 
required, double sided printing in black and white format is the default unless otherwise specified by the 
Project Authority. 


Printed material is requested on minimum recycled content of 3096 and/or certified as originating from a 
sustainable managed forest. 


- Recycle unneeded printed documerits (in accordance with Security Requirements). 


13. Limitation of Liability - Information Management/Information Technology 


a) This section applies despite any other provision of the Contract and replaces the section of the general 
conditions entitled "Liability". Any reference in this section to damages caused by the Contractor also 
includes damages caused by its employees, as well as its subcontractors, agents, and representatives, 
and any of their employees. This section applies regardless of whether the claim is based in contract, tort, 
or another cause of action. The Contractor is not liable to Canada with respect to the performance of or 
failure to perform the Contract, except as described in this section and in any section of the Contract pre- 
establishing any liquidated damages. The Contractor is only liable for indirect, special or consequential 
damages to the extent described in this Article, even if it has been made aware of the potential for those 
damages. 
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b) First Party Liability: 

i. The Contractor is fully liable for all damages to Canada, including indirect, special or consequential ` 
damages, caused by the Contractor's performance or failure to perform the Contract that relate to: 

a) any infringement of intellectual property rights to the extent the Contractor breaches the section of the 
general conditions entitled "Intellectual Property Infringement and Royalties"; 


b) Physical injury, including death. 


i. The Contractor is liable for all direct damages affecting real or tangible personal property owned, 
possessed, or occupied by Canada. 


ii. Each of the Parties is liable for all direct damages resulting from its breach of confidentiality under the 
Contract. 


iii. Each of the Parties is also liable for all indirect, special or consequential damages in respect of its 
unauthorized disclosure.of the other Party's trade secrets (or trade secrets of a third party provided by 
one Party to another under the Contract) relating to information technology. 


iv. The Contractor is liable for all direct damages relating to any encumbrance or claim relating to any 
portion of the Work for which Canada has made any payment. This does not apply to encumbrances or 
claims relating to intellectual property rights, which are addressed under (i.A) above. 


v. The Contractor is also liable for any other direct damages to Canada caused by the Contractor in any 
way relating to the Contract, including: 


a) any breach of the warranty obligations under the Contract, up to the total amount paid by Canada 
(including any applicable taxes) for the goods and services affected by the breach of warranty; and 


b) any other direct damages, including all identifiable direct costs to Canada associated with re-procuring 
the Work from another party if the Contract is terminated either in whole or in part for default, up to an 
aggregate maximum for this subparagraph (B) of the greater of [.75] times the total estimated cost 
(meaning the dollar amount shown on the first page of the Contract in the cell titled "Total Estimated Cost" 
or shown on each call-up, purchase order or other document used to order goods or services under this 
instrument), or $1,000,000.00. 


vi. In any case, the total liability of the Contractor under paragraph (v) will not exceed the total estimated 
cost (as defined above) for the Contract or $1,000,000.00, whichever is more. 


vii) if Canada's records or data are harmed as a result of the Contractor's negligence or willful act, the 
Contractor's only liability is, at the Contractor's own expense, to restore Canada's records and data using 
the most recent backup kept by Canada. Canada is responsible for maintaining an adequate backup of 
its records and data. 


c) Third Party Claims: 


i. Regardless of whether a third party makes its claim against Canada or the Contractor, each Party 
agrees that it is liable for any damages that it causes to any third party in connection with the Contract as 
set out in a settlement agreement or as finally determined by a court of competent jurisdiction, where the 
court determines that the Parties are jointly and severally liable or that one Party is solely and directly 
liable to the third party. The amount of the liability will be the amount set out in the settlement agreement 
or determined by the court to have been the Party's portion of the damages to the third party. No 
settlement agreement is binding on a Party unless its authorized representative has approved the 
agreement in writing. | 


ii. If Canada is required, as a result of joint and several liability, to pay a third party in respect of damages 
caused by the Contractor, the Contractor must reimburse Canada by the amount finally determined by a 
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court of competent jurisdiction to be the Contractor's portion of the damages to the third party. However, 
despite paragraph (i), with respect to special, indirect, and consequential damages of third parties 
covered by this Section, the Contractor is only liable for reimbursing Canada for the Contractor's portion 
of those damages that Canada is required by a court to pay to a third party as a result of joint and several 
liability that relate to the infringement of a third party's intellectual property rights; physical injury of a third 
party, including death; damages affecting a third party's real or tangible personal property; liens or 
encumbrances on any portion of the Work; or breach of confidentiality. 


iii. The Parties are only liable to one another for damages to third parties to the extent described in this 
paragraph c. 
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ANNEX A - Statement of Work 


Department of Justice Canada Federal Victims Strategy Performance Information Profile 


1 OBJECTIVE : 

The Department of Justice Canada (Department) requires contractor services to assist with developing a 
Performance Information Profile (PIP) for the Justice Component of the Federal Victims Strategy (Justice 
FVS). | | 


2 BACKGROUND | l | 

An evaluation of the Justice FVS was completed in April 2016. The Departmental Policy Centre for Victim 
Issues (PCVI) and the Evaluation Division are working together to develop a Performance Information 
Profile (PIP) for the Justice FVS. The PIP will build on an existing Performance Measurement and 
Evaluation Strategy (PMES), lessons learned from the recent evaluation and will need to meet the 
requirements of the Treasury Board Policy on Results which came into force on July 1, 2016. 


3 SCOPE 

This contract supports the development of a PIP for the Justice FVS that is to include a program 
description, a logic model, information on the Program's outcomes, outputs and indicators, evaluation 
needs and key information related to the Program's performance. The PIP will need to be developed in 
accordance with Treasury Board expectations as outlined in the Directive on Results (http://www.tbs- 


sct.gc.ca/pol/doc-eng.aspx?id=31306). 


4 TASKS 
It i$ anticipated that the Contractor will undertake the following activities: 


e Initial Meeting — The Contractor will meet with the Project Technical Authority and the Evaluation 
Advisory Committee (EAC), which will include representatives from PCVI, Programs Branch and 
the Research and Statistics Division, to discuss project requirements, timelines, expectations, and 
to confirm roles and responsibilities. The meeting will take place in-person in Ottawa. 


e Document review — The Contractor will review a sufficient number of background documents and 
files to become familiar with the Justice FVS. The documents will include, but are not be limited 
to: the 2016 Justice FVS Evaluation Report and the 2012 Justice FVS PMES; and any other 
relevant documents to provide context for developing the PIP. 


e Logic Model Development — The Contractor will meet with the EAC to discuss revisions to the 
existing Justice FVS logic model and provide a revised draft. : | 


e Half-day workshop - The Contractor will conduct a half-day workshop with the Project Technical 
Authority, the EAC, and other members of PCVI and Programs Branch to confirm the draft Logic 
Model and discuss performance indicators and if possible, evaluation questions. 


e Draft Performance Information Profile — The Contractor will draft a PIP that includes a program 
description, a logic model, information on the Program's outcomes, outputs and indicators, 
evaluation needs and key information related to the Program's performance based on the workshop 
discussions and consultations with the EAC. 


e Meeting - The Contractor will meet in-person with the Project Technical Authority and the EAC to 
receive feedback on the draft PIP. 


Page 8 of 14 


000394 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Department of Justice Ministère de la Justice f . 
Canada Canada Contract number: 1913861798 


d H 


e Finalize the Performance Information Profile — The Contractor will finalize the PIP based on 
feedback received from the Project Technical Authority and the EAC. 


5 TRAVEL | 
There is no travel outside of Ottawa associated with this requirement. 


6 MEETINGS 


The Contractor will be required to attend meetings with the Project Technical Authority throughout the 

tenure of the project. The contractor will be required to attend three in-person meetings in Ottawa, an initial 

meeting, the half-day workshop and the meeting to discuss the draft PIP. Any other required meetings, can 

be done either in-person or by teleconference. The actual frequency, purpose and location of meetings will 

be determined at the outset of the project between the Project Technical Authority and the contractor. 

7 DELIVERABLES 

The deliverables will include: 

a) A draft PIP that includes a program description, logic model, information. on the Program's outcomes, 
outputs and indicators, evaluation needs and key information related to the Program's performance by 
December 8, 2016; and 


b). A final PMES by March 10, 2017. 
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ANNEX B 
Basis of Payment 


Progress payments for the Professional Fees of $21,750 shall be made in accordance with the following 
payment schedule upon receipt of the invoice and review and acceptance of the deliverable by the Project 
Technical Authority. 

A 5096 on receipt and acceptance of the draft PIP by December 8, 2016. | 


B 50% on receipt and acceptance of the final PIP by March 10, 2017. 
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Annex C 


Security Requirements Check List (SRCL) 


EE Government Gouvernement 
El of Canada du Canada 


Contract Number / Numéro du contrat 


Security Classification / Classification de sécurité 


.. SECURITY REQUIREMENTS CHECK LIST (SRCL) ` 
LISTE DE VERIFICATION DES EXIGENCES RELATIVES A LA SÉCURITÉ (LVERS 
RART/ASICONTRACTINEORMATIONNIRARTIEFASINRORMATION CON TRACTUELUESSESTE 27 t CR Rae coal CIMA Dm ARENA ENS STORE 
1. Originating Government Depariment or Organization / 2. Branch or Directorate / Direction générate ou Direction 


Ministère ou organisme gouvememental d'origine Justice Canada Evaluation Division . 


B. a) Subcontract Number / Numéro du contrat de sous-traitance 3. b) Name and Address of Subcontractor / Nom et adresse du sous-traitant 


4. Brief Description of Work / Breve description du travail 
The Department of Justice Canada (Department) requires contractor services to assisi with developing a Performance Information Profile (PIP) for the Justice Component of the 
Federal Viclims Strategy (Juslice FVS). 


5. a) Will the supplier require access to Controlled Goods? No Yes 
Le fournisseur aura-t-il accès à des marchandises contrôlées? Non Oul 


5. b) Will the Supplier require access to unclassified military technical data subject to the provisions of ihe Technical Data Control [v] No Yes 
Regulations? Non Oui 


Le foumisseur aura-t-il accés à des données techniques militaires non classifiées qui sont assujetties aux dispositions du Réglement 


sur le contrôle des données techniques? 
6. a) Will the supplier and its employees require access to PROTECTED and/or CLASSIFIED information or assets? No 

Le fournisseur ainsi que les employés auront-ils accès à des renseignements ou à des biens PROTÉGÉS et/ou CLASSIFIÉS? 
(Specify the level of access using the chart in Question 7. c) 

.. {Préciser le niveau d'accès en utilisant le tableau qui se trouve à la 
6. b) Will the supplier and ils employees (e.g. cleaners, maintenance personnel) require access to restricted access areas? No access to 
PROTECTED and/or CLASSIFIED information or assets is permitted. 

Le foumisseur el ses employés (p. ex. netloyeurs, personnel d'entretien) auront-lls accès à des zones d'accès restreintes? L'accès 
à des renseignements ou à des biens PROTÉGÉS et/ou CLASSIFIÉS n'est pas autorisé. 
6. C) ts this a commercial courier or delivery requirement with no overnight storage? [v] No Yes 
S'agit-il d'un contrat de messagerie ou de livraison commerciale sans entreposage de nuit? Non Qui 


+ [7. a) Indicate the type of information thal the supplier will be required to access / Indiquer le type d'information auquel le fournisseur devra avoir accès 


7. b) Release restrictions / Restrictions relatives à la diffusion 

No release restrictions All NATO countries 
Aucune restriction relative M Ka E Tous les pays de l'OTAN 
à la diffusion 


No release restrictions 
Aucune restriction relative L] 
& la diffusion 


Not releasable 
Ane pas diffuser 


Restricted to: / Limité à : O : 
Specify country(les): / Préciser le(s) pays : 


Restricted to: / Limité à : [] 
Specify country(ies): / Préciser le(s) pays ` 


Restricted to: / Limité à : [] 
Specify country(ies): / Préciser le(s) pays : 


PROTECTED A m NATO UNCLASSIFIED L] PROTECTED A O] 
PROTÉGÉ A NATO NON CLASSIFIÉ : PROTÉGÉ A 

PROTÉGÉ - El 
PROTEGE B NATO DIFFUSION RESTREINTE PROTÉGÉ B 

NATO CONFIDENTIAL L] PROTECTED C [] 
PROTÉGÉ C NATO CONFIDENTIEL PROTÉGÉ C 

Men D 
CONFIDENTIEL NATO SECRET | CONFIDENTIEL 

COSMIC TOP SECRET [| SECRET L] 

COSMIC TRÉS SECRET SECRET 


TOP SECRET L] 
TRES SECRET 

TOP SECRET (SIGINT) E 
TRÉS SECRET (SIGINT 


TOP SECRET 0] 
TRÈS SECRET 


TOP SECRET (SIGINT) 
TRÈS SECRET (SIGINT) 
TBSISCT 350-103(2004/12) Securily Classification / Classification de sécurité 

Canada 
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Securily Classification / Classification de sécurité 


PART/AT(continued) IP ARTIETANSUIte) Basse EE IR Da Qo e aed RCE EE SIN ELLE SES PR e RENE E LEA) 
8. Will the supplier require access to PROTECTED and/or CLASSIFIED COMSEC information or assets? s No Yes 
Le foumisseur aura-t-li accès à des renseignements ou à des biens COMSEC désignés PROTEGES eVou CLASSIFIÉS? Non Oui 
If Yes, indicate the level of sensitivity: 
Dans affirmative, indiquer le niveau de senslbilité : 
9. Wal the supplier require access to extremely sensitive INFOSEC information or assets? : 
Le fournisseur aura-t-il accès à des renselgnements ou à des biens INFOSEC de nature extrêmement délicate? 


Short Title(s) of materia! / Titre(s) abrégé(s) du matériel : 
Document Number / Numéro du document : 
"3RBERSONNEU(FOURNISSEUR) 200 225: CS ETE ETE a e IT TRA a EE 
10. a) Personnel security screening level required / Niveau de controle de la sécurité du personnel requis j 


RELIABILITY STATUS CONFIDENTIAL SECRET TOP SECRET 
COTE DE FIABILITE CONFIDENTIEL SECRET TRES SECRET 


TOP SECRET- SIGINT L] NATO CONFIDENTIAL NATO SECRET | O COSMIC TOP SECRET 
TRÉS SECRET - SIGINT NATO CONFIDENTIEL NATO SECRET ` COSMIC TRÉS SECRET 


SITE ACCESS 
ACCÉS AUX EMPLACEMENTS 


Special comments: 
Commentaires spéciaux : 


NOTE: if multiple levels of screening are Identified, a Security Classification Guide must be provided. 
REMARQUE : Si ptusleurs niveaux de contrôle de sécurité sont requis, un guide de clossificalion de la sécurité doit être fourni. 


10. b) May unscreened personnel be used for portions of the work? No Yes 
Du personnel sans autorisation sécuritaire peut-il se voir confier des parties du travail? Non Oui 


If Yes, will unscreened personnel be escorted? No Yes 
Dans l'affirmative, le personnel en question sera-t-il escorté? Non Oui 


PARTICIISAFEGUARDSY(SUBPIÜIER)/IPARTIEICEHMESURESIDEIPROTECTIONI(KOURNISSE UR) ACEITES E PET Saat AI RSEN EE 
INFORMATION! ASSETS / RENSEIGNEMENTS / BIENS 


11. a) Will the supplier be required to receive and store PROTECTED and/or CLASSIFIED information or assets on its sile or 


premises? 
Le foumisseur sera-t-il tenu de recevoir el d'entreposer sur place des renseignements ou des biens PROTÉGÉS et/ou 


CLASSIFIÉS? 


11. b) Will the supplier be required to safeguard COMSEC information or assets? 
Le fournisseur sera-t-il tenu de protéger des renseignements ou des blens COMSEC? 


PRODUCTION 


11. c) Will the production (manufacture, and/or repalr and/or modification) of PROTECTED and/or CLASSIFIED material or equipment No Yes 


occur at the supplier's site or premises? Non Oui 
Les installations du foumisseur serviront-elles à la production (fabrication eYou réparation et/ou modification) de matériel PROTEGE 


eVou CLASSIFIE? 


INFORMATION TECHNOLOGY (IT) MEDIA / SUPPORT RELATIF À LA TECHNOLOGIE DE L'INFORMATION (TI) 


11. d) Will the supplier be required to use its IT systems to electronically process, produce or store PROTECTED and/or CLASSIFIED No Yes 
informalion or data? Non Oui 
Le fournisseur sera-t-il tenu d'utiliser ses propres systèmes informatiques pour trailer, produire ou stocker étectroniquement des 
renseignements ou des données PROTÉGÉS cUou CLASSIFIÉS? 


11. e) Will there be an electronic link between the suppller's IT systems and tho govemment department or agency? | No Yes 
Disposera-t-on d'un lien électronique entre le système informatique du foumisseur et celui du ministère ou de l'agence Non Oul 


gouvemementale? 


TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité i 
| Canada. 
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SE EE 


Contract Number / Numéro du contrat 


E Security Classification / Classification de sécurité B 


Panne ELE ABTEI ET LEE PER E VO ERI UCM S ONE CNE ee SEEN 
For users completing the form manually use the summary chart below to indicate the category(ies) and level(s) of safeguarding required at the suppliers 
site(s) or premises. s 2 
Les utilisateurs qui remplissent le formulalre manuolloment doivent utiliser le tableau récapitulatif cl-dessous pour indiquer, pour chaque catégorie, les 


niveaux de sauvegarde requis aux installations du fournisseur. 


of Canada du Canada 


H dv Government Gouvernement 


For users completing the form online (via the Intemet), the summary chart is automatically populated by your responses to previous questions. 
Dans le cas des utilisateurs qui remplissent te formulaire en ligne (par Internet), fes réponses aux questions précédentes son! automatiquement saisies 


dans le tableau récapitulatif. 


Category PROTECTED 
Categorie PROTEGE 
CONFIDENTIAL, 


Information / Assets | | | 


SUMMARY CHART / TABLEAU RÉCAPITULATIF 


NATO 
CONFIDENTIAL 


RESTRICTED 


NATO 
DIFFUSION 
RESTREINTE 


NATO 
CONFIDENTIEL 


CONFIDENTIEL 


Renseignements / Biens 


IT Media 7 
Support TI 


12. a) Is the description of the work contained within this SRCL PROTECTED and/or CLASSIFIED? 
La description du travail visé par la présente LVERS est-elle de nature PROTÉGÉE ol/ou CLASSIFIEE? 


If Yes, classify this form by annotating the top and bottom in the area entitled “Security Classification". 
Dans l'affirmativo, classifior lo présent formulaire en indiquant le niveau de sécurité dans la case intitulée 
« Classification de sécurité » au haut et au bas du formutalre. d 


12. b) Will the documentation atlached to this SRCL be PROTECTED and/or CLASSIFIED? 
La documentation associée à la présente LVERS sera-t-elle PROTÉGÉE elou CLASSIFIÉE? 


IF Yes, classify this form by annotating the top and bottom In the area entitled “Security Classification" and Indicate with 
attachments (e.g. SECRET with Attachments). z 

Dans l'affirmative, classifier te présent formulaire en indiquant le niveau de sécurité dans ta case intitulée 

« Classification de sécurité » au haut etau bas du formulaire ct indiquer qu'il y a des places jointos (p. ox. SECRET avec 
des pièces jointes). 


TBS/SCT 350-103(2004/12) Security Classification / Classification de sécurité ( S ai då 
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E do m Government Gouvernement Contract Number / Numéro du contrat 
t. 


of Canada Ou Canada 


Security Classification / Classification de sécurité 


PARTID'ZAUTHORIZATIONTPARTIEID AUTORISATION TELE CE ELTE LER Dy E EE S E E EE 
3. Organization Projact Authority / Chargé de projet de l'organisme 
ame (print) - Nom (en lettres moulées) ` Title - Titre 


Signature 


. Evaluation Manager ( 
elephone No. - N° 


de tétéphone * Facsimile No. - N° de télécopieur | E-mail address - Adresse courriel Y 
613-668-9957 jane.evans@justice.gc.ca 


4. Organization Securily Authority / Responsable de fa sécurité de l'organisme 
ame (print) - Nom (en lettres moulées) Title - Titre 


Françoise Reaudow 


LLA LIE 
elephone No. - N° de téléphone Facsimile No. - N° de télécopieur Date ; 
Q 3- à 3-954! AOISE London a. OCT 1 7 20 B | | 
15. Are there additional instructions (e.g. Security Guide, Security Classification Guide) attached 


Des instructions supplémentaires (p. ex. Guide de sécurité, Guide de classification de la sécurité) sont-elles jointes? 


Jane Evans 


Date 


Od 12/16 


Signature 


16. Procurement Officer / Agent d'approvisionnement 
ame (print) - Nom (en lettres moulées) 


elephone No. - N° de léléphone Facsimile No. - N° de télécopieur | E-mail address - Adresse courriel E | 


7. Contracting Securily Authority / Autorité contractante en malière de sécurité 
ame (print) - Nom (en lettres moulées) Title - Titre 


elephone No. - N° de téléphone Facsimile No. - N° de télécopieur E-mail address - Adresse courriel 


Title - Titre Signature 


Signature 


TBS/SCT.350-103(2004/12) Security Classification / Classification de sécurité 
Canadá 
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EN Canada Canada Arrangement en matière d'approvisionnement relatif aux invitations à soumissionner et aux contrats 


R "un No - Demande Page 

Fia Ded = Date of solicitation - Dete de Friviston à SAnS Game Q ng eet, Ord Of- Bue E GE -An Ser No - N° de série 1 a H 
LACROIX, MARTO 19260 19260 16 1781 Trapocton Agency - Chargé do fintpechon 
RATIONAL CAPITAL REGION Clauses (1) end QI beton wit form part of th hes 

REGION DE CAPITALE NATIONALE . Led TAG C-de$$0us font partie du document da‘ Dest Consignoe Destinatave au pont 


Sonor Tuss de destNEton Saut 


284 WELLINGTON ST COMMUNICATIONS BRANCH singin s 

OTTAWA ON K1A CHB Request tor proposa) ` 1 Domanda de proposition DEPARTMENT OF JUSTICE -CANADA Spach haren ^ si mdiqué ci-bas 

CANADA Ss GEES ATT: MARC DESGAGNÉS (613-867-7533) 

PHONE: 613-952-9630 3333-284 WELLINGTON ST ELI. — 

FAX: T mE no Ge ON KIA OH8 LACROIX, MART 
AN invoices, Shipping Dis Le numéro figurant dans case invoices - Onginat and two copies are to be sent to 
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Contract Specifications 


The following clauses and conditions apply to and form part of the 
present contract number 1000021781 


1. SIAIEMENI OF WORK 


Ihe Contractor must perform the Work in accordance with the 
Statement of Work at Annex A. 


2. STANDARD CLAUSES AND CONDITIONS 

All clauses and conditions identified in the Contract bv number, 
date and title are set out in the Standard Acquisition Clauses and 
Conditions (SACC) Manual 
(https://buyandsell.gc.ca/policy-and-guidelines/standard-acqui siti 
on-cleuses-and-conditions-manual) issued by Public Works and 
Government Services Canada. 


2.1 General Conditions 
2010B (2016-04-04), General Conditions - Professional Services 
(Medium Complexity) apply to and form part of the Contract. 


3. SECURITY REQUIREMENTS , 
There is no security requirement applicable to the Contract. 


4. TERM OF CONTRACT 

4.1 Period of the Contract 

The period of the Contract is from date from October 12, 2016 to 
December 31, 2016. 


Basis of payment: 
The per diem rate is §€00.G0 .The total amount of the contract 
Shall not exceed $14,464.00 (HST included). 


4.2 Termination on Thirty Days Notice 

4.2.1 Canada reserves the right to terminate the Contract at any 
time in whole or in part by giving thirty (30) calendar days 
written notice to the Contrector. 

4.2.2 In the event of such termination, Canada will only pay for 
costs incurred for services rendered and accepted by Canada up to 
the date of the termination. Despite any other provision of the 
Contract, there will be nc other costs that will be paid to the 
Contractor as a resuit of the termination. 


5. Authorities 


5.1 Contracting Authority 


The Contracting Authority for the Contract is: 
Mario Lacroix 


Supply Arrangement Solicitation/Contract 
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Team Leader 

Department of Justice Canada | 

Contracting and Materiel Management "Division ` 
284 Wellington Street,  EMD1215 

Ottawa, ON KIA OHE 

Telephone: 613-952-9630 | 

E-mail: mario.lecroix@justice.gc.ca 

The Contracting Authority is responsible for the management of the 
Contract end any changes to the Contract must be authorized in 
writing by the Contracting Authority. The Contractor must not 
perform work in excess of or outside the scope of the Contract 
based on verbal or written requests or instructions from anybody 
other than the Contracting Authority. 

5.2 Project Authority : 
Susan Fisher-Clement 

Manager, Creative Services 

Department of Justice Canada 

Communications. Branch 

284 Wellington St. EMB 4437 

Ottawa, ON 

Telephone: 957-4620 

E-mail: sfisher€justice.gc.ca 

The Project Authority is the representative of. the department or 
agency for whom the Work is being carried out under the Contract 
and is responsible for all matters concerning the technical 
content of the Work under the Contract. Technical matters may be 
discussed wich the Project Authority; however Che Project 
Authority has no authority to authorize changes to the scope of 
the Work. Changes to the scope of the Work can only be made 
through a contract amendment issued by the Contracting Authority. 
5.3 Contractor's Representative 

3€20840 Canada Inc 

803 Fleming Avenue ; : : 
Ortewa, OH 

KiG 2Y£ : 

Telephone: 

E-rail: ` 

6. PAYMENT 

6.1 Basis of Payment 

6.1.1 Limitation of Expenditure 

i} Canada's total Jliebility to the Contractor under the Contract 
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must not exceed 614,464.00. Customs duties ere included and 
Applicable Taxes are included. 

ii) No increase in the total liability of Canada or in the price 
Of the Work resulting from any design changes, modifications or 
interpretations of the Work, will be authorized or paid to the 
Contractor unless these design changes, modifications or 
interpretations have been approved, in writing, by the Contracting 
Authority before their incorporation invo the Work. The Contractor 
must not perform any work or provide any service thet would result 
in Canada's total liability being exceeded before obtaining the 
written approval of the Contracting Authority. The Contractor must 
notify thc Contracting Authority in writing as to the adcquacy of 
this sum: 

a. when it is 75 percent co tted, or 

b. four (4) months before the contract expiry date, or 

C. es soon as the Contractor considers that the  contrect funds 
provided are inadequate for the completion of the Work, 

whichever comes first. 

iii) If the notification is for inadequate contract funds, the 
Contractor must provide to the Contracting Authority a written 
estimate for the additional funds required. Provision of such 
information by the Contractor does not increase Canada's 
Liability. | 


6.2 Method of Payment 


6.2.1 Multiple Payments 

Canada will pay the Contractor upon completion and delivery of 
units in accordance with the payment provisions of the Contract 
it: 

a) an accurate and complete invoice and any other documents 
required by the Contract have been submitted in accordance with 
the invoicing instructions provided in the Contract; 

b) all such documents have been verified by Canada; 

c) the Work delivered has been accepted by Canada. 


6.2.2 Payment by Direct Deposit : 

Payments by direct deposit will be subject to section 11, Payment 
Period and section 12, Interest on Overdue Accounts, set cut in 
2029 (2016-04-04) General Conditions - Goods or Services (Low 
Dollar Velue) forming part of this Contract. 

Ie complete or amend a direct deposit registration, the Contractor 
must complete and submit to the Contracting Authority the 
Recipient Electronic Payment Registration Request Fom at Annex A. 
The form ‘can also be obtained from the Department of Justice 
internet site at 

http: //www.justice.gc.ce/eng/contact/enrol-inscri.html. 

It is the sole responsibility ef the Contractor to. ensure that the 
information and account number submitted to Canada via their 
Recipient Electronic Payment Registration Request Form is up to 
date. Should the Contractor's information within the Recipient 
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Electronic Payment Registretion Request Form nor be accurate or up 
to date, the provisions identified herein under section 11, 

Payment Period and section 12, Interest on Overdue Accounts, set 
out in 2029 (2016-04-04) General Conditions - Goods or Services 
{Low Dollar Value) forming part of this Contract will not apply, 
until the Contractor corrects the matter. 

6.2.4 Discretionary Audit 

The following ere subject to government audit before or after 
payment is made: 

a) The amount claimed under the Contract, as computed in 

accordance with the Basis of Payment, including time charaed. 

b) The accuracy of the Contractor's time recording system. 

c} The estimated amount of profit in any  firm-priced element, firm 
time rate, firm overhead rate, or firm salary multiplier, for 
which the Contractor has provided the appropriate certification. 
The purpose of the audit is to determine whether the actual.profit 
earned on a single contract if only one exists, or the aggregate 
of actual profit earned by the Contractor on a series of 

negotiated contracts containing one or more of the prices, time 
rates or multipliers mentioned above, during a particular period 
selected, is fair and reasonable based on the estimated amount of 
profit included in earlier price or rate certification(s). 

d) Any  firm-priced element, firm time rate, firm overhead rate, or 
firm salary multiplier for which the Contractor has provided a 
"most favoured customer" certification. The purpose of such audit 
is to determine whether the Contractor has charged anyone else, 
including the Contractor's most favoured customer, lower prices, 
rates or multipliers, for like quality and quantity of goods cr 
services. à ` 

Any payments made pending completion of the udir must be regarded 
as interim payments only and mst be adjusted to the extent 
necessary to reflect the results of the said audit. If there has 
been any overpayment, the Contractor must repay Canada the amount 
found to be in excess. 

7 INVOICING INSTRUCTIONS + 

9.1 The Contractor must submit invoices in accordance with the 
section entitled "Invoice Submission" of the general conditions. 
Claims cannot be submitted until all work identified in the claim 
is completed. 

Each claim must be supported by: 

a) a copy of time sheets to support the time  cleimed; 

7.2 Invoices must be distributed as follows: 

a) The original and one (1i) copy must be forwarded to Che address 
shown on page 1 of the Contract for certification and payment. 

8.1 Compliance 

Uniese specified otherwise, the continuous compliance with the 
certifications provided by the Contractor in its bid or precedent 
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to contract award, and the ongoing cooperation in providing 
additional information are conditions of the Contract and failure 
to comply will constitute the Contractor in default. 
Certifications are subject to verification by Canada during the 
entire period of the Contract. 

9. APPLICABLE LAWS 

The Contract must be interpreted and governed, end the relations 
tween the parties determined, by the laws in force in Ontario. 


10. PRIORITY OF DOCUMENTS 
If there ig a discrepancy between the wording of any documents 
that appear on the list, the wording of the document that first 
appears on the list has priority over the wording of eny document 
that subsequently appears on the list. 
(a) the Articles of Agreement; 
(b) The General Conditions 2010B (2016-04-04) - Professional 
Services (Medium Corplexity):; 
(c) Annex A, Statement of Work 
(d) Supply Arrangement Number E60ZT-120001/797/2T (the "Supply 
Arrangement"); and 

(e) the Contractor's bid dated October 3, 2016 


11. ENVIRONMENTAL CONSIDERATIONS 

As of April 2006, the Government of Canada issued a policy 
directing federal departments and agencies to take the necessary 
steps to acquire products end services that have ea lower impact on 
the environment then those traditionally acquired. The 
environmental irpect assessment of a product and/or service 
considers the whole life cycle cf the product and/or service. 
Therefore, the Department of Justice encourages product/service 
suppliers to improve their operations to reduce their negative 
impect on the environment. 

11.1 Environmental Properties Behaviour Recommended 

11.1.1 Peper consurption: 

* Provide and transmit draft reporte and final reports in 
electronic format. Should printed material be required, double 
sided printing in black and white format is the default unless 
otherwise specified by the Project Authority. 

* Printed material is requested on minimum recycled content of 30$ 


and/or certified as originating from a sustainable managed forest. - 


* Recycle unneeded printed documents (in accordance with Security 
Requirements). 

11.1.2 Travel requirements: ` 

* Project Authority is encouraged to use video and/or 
teleconferencing where possible to cut down unnecessary travel. 

* Use of Properties with Environmental Ratings: Contractors to the 
Government of Canada may access the PWGSC Accomnodetion directory, 
which includes Eco-Rated properties. When searching for 
accormodation, contractors can go to the following link and search 
for properties with Environmental Ratings, identified by Green 
Keys or Green Leafs that will honour the pricing for contractors: 
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2012 Accomodations Search 
(http://rehelv-acrd. tpsgc-pwgec.gc.ca/rechercher-search-eng. aspx). 
* Use of public/green transit where feasible. 


12. INSURANCE 
The Contractor is responsible for deciding if insurance coverage 
ig necessary to fulfill its obligation under the Contract and to 
ensure compliance with any applicable law. Any insurance acquired 
or maintained by the Contractor is at its own expense and for its 
own benefit and protection. It does not release the Contractor 
from or reduce its liability under the Contract. 


Annex A - tatement of Work 


Department of Justice ‘Core’ speech 


The Communications Branch of the Department of Justice Canada 
would like to hire a writer to research and write a speech 
(including revisions) to serve as core messaging on Che 
Department/Minister mandate, and then customizing the speech for 
two audiences; the Criminal Law Lawyers Association ( October 2€ 
in Toronto) and the Asian Lawyers Association (October 29th in 
Toronta). 


The allotted time for each speech is approximately 30 minutes 
(around 3,600 words). The quote should include all research, one 
on-site meeting with the Minister and Departmental officials, 
additional phone conversations as required, one draft and 
subsequent revisions for each speech. The Department will be 
responsible for providing background materials and will coordinate 
approvals. 


Work will begin with a face to face meeting with the Minister and 
Departmental officials (exact date to be determined). A draft of 
the core speech will be due five (5) workine days after this 
meeting. Subsequent speeches to be delivered five (5) working 
days following completion of the core speech. 


00010 | Write a speech for the Minister 


000408 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Canada Canada Arrangement en matiére d'approvisionnement relatif aux invitations à soumissionner et aux contrats 
Kee Te E wo - 
Ces cinta 
Y-A M GA YA KA Code cxrsyesre N' de jars 


Financial Codes Amount 
Codage financier Montant 
0130-17021-15--3730 ` 


ü EI Government of Gouvernement du Suppty Arrangement Solicitation/Contract 


000409 


2 bre ze à :. 


um mme de mon me vo rene - 


Released under the Access to information Act / 


Divulgé(s) en vertu.de la Loi sur l'accès à l'information. 


Government of Gouvernement do . Supply Arrangement Solticttation/Contract 
Tel Canada Carada Arrangement en matière d'approvisionnement rotatif aux invitations k soumissionner et aux contrats 
fous «Ded TD es E SC Es Viz e S E 
BEAUVAIB-LETORT, M fe 
RATIONAL CAPITAL REGION - eue below wit hee part af Vie 
284 WELLINGTON ST. s OSADE ' EE RUMAN RESOURCES 
HUMAN 8 | 
OTTAWA Ot} KIA OHB 2 tum LI rm ttn DEPARTMENT OF JUSTICE CANADA 
CANADA EE Be ATT: CAROLE RICE (613-293-2749) 
PHONE: 613-952-2243 : 8123-275 WELLINGTON ST d exam oo a d 
THONI NE C) wegen OTTAWA On KIA one - "EE, M 
; 235122041 e 


Unes gege Cate beren ty ho 96 (fase ore to be m Caredun Xurets and reado angiectte Cara? Gage eg park ne esca feces. : Faras ad "ehem v accu Lora v des enn, 

^e: ard oun Leem The Gouds and Sarvirws T as (057) s esch Bon rd ai neen en tw wa 

no a ARE In Pw wei etirmated peat Prices gehae DEEE era ee FO 8 of euvery erga) HUMAN RESOURCES BFANCH 
Weeer geg v DEPARTMENT OF JUSTICE CANADA 


ATT: CAROLE RICE (613-293-2749) 


À none Frasan feriae Gane o Peng de ie part fo o Carenre iaa loe pru eme en rerree avatar ws Près 8123-275 WELLINGTON ST 


Ka dormers a der part mes tare ow 109 Frais Perm (195 Lind compiere day 
"aver. Se o Clea’ LE TPL ee mens iu^ D CTI Wer E E M OTTAWA ON KIA ORS 
$vubefiagn e tardoanrw sar = tard PAS iy anom tae irs Ema de Coane’ on d viuere are ir} CANADA 
t are ppo eg o dere Paroa ver ! ATOS 


* 


1 Mere” ns Ge serre ui JUSCO Canada uet eg etur pm caisse w ex on Fa facte) parut 
Le eue" abaia de wiere so Jut UCe Canada ot ger mite pertorvs nesignte pas e reegen 
2 Pes weve eri Cancttave sec ent n ESC beet aper? Sens me ESQZT-120001/841/71 EE EE 
Les eurüícna fps art au LArrargermart oa metre £Ipprpdun Tenet £ASC, vmcverss uir € rues où le Churrvo. nertrerabe pa u Manage da freen Attia t Sankit Cveremesas Canada ot potett e mendes de sel 602T.12000:/94 1/ZT 


cape records dera ius grinerags 
2016.06.13 BEN 03.31 
s.19(1) 
s.20(1)lc) 
easing ve scores ve mectes 


00010] Executive Cosching 


Finencial Codes ` Anount 


Codage financier Montant 
0130-19075-15--3750 -4060 5,640.00 
ren ve ANT Mp nir EE UE MS NUQUE MA EE EE e ee 


tdi med 
The currency of this P.O. is - Le devise de ce bon est : CAD 


um rr ta Vite voen Te lems ard eur one tet ot rel sons 
ach en ary actes i De rans) vu od Faroe Rom WE Wy a jare to taU v) be RE EGO NÜ 6$ d Dp EE CH 
TL geed Qua corde: & sorties dare e preso tus Vt darn ine (-xumqrts O-rsrte. ies burn au ner Mn ou irs 
onst e are WSs anna en tu) & 48 Pre rat Les roocnen B une GERS Ga JAPON prine o paru FOR Pore. Pers fag CES 2 
ënner eventum varoni dais 


ashen t) Verst + be: vi atone Ge 


EXCELLENCE RHR CONSULTATION INC. 
50 RUE DES MOUTAGUAIS 


© 
fW ewan 60 f apam ter 


PA m 


GATINEAU o JIS 162 = : EST 
Phone: 819-778-7946 pen -heeri date -w is étre $ 9,763.20 
- : Te Verma T7177 Sek sg 


LY ras Mà ka io Seduages 


142633 B19-778-3978 
LA d 4 Qe x 


anit 8 


000410 


an | Released under the Access to information Act / d ` 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Béi Department of Justice Ministère de la Justice 
; Canada Canada 


| ProServices | 
Demande de soumissions et de contrat subséquent de complexité moyenne (CM) 
Pour les contrats à source unique inférieure à 25 000.00$ 


Clauses du contrat subséquent 
E602T-120001/841/ZT 


1. Exigences relatives à la sécurité 
EXIGENCE EN MATIÈRE DE SECURITE POUR ENTREPRENEUR CANADIEN : DOSSIER 
TPSGC No COMMON-PS-SRCL#2 


1.1 L'entrepreneur ou l'offrant doit détenir en permanence, pendant l'exécution du contrat ou de 
l'offre à commandes ou de l'arrangement en matière d'approvisionnement, une attestation de 
vérification d'organisation désignée (VOD) en vigueur, délivrée par la Direction de la sécurité 
industrielle canadienne (DSIC) de Travaux publics et Services gouvernementaux Canada 
(TPSGC). 


1.2 Les membres du personnel de l'entrepreneur ou de l'offrant devant avoir accès à des 
établissements de travail dont l'accès est réglementé doivent TOUS détenir une cote de 
FIABILITÉ en vigueur, délivrée ou approuvée par la DSIC de TPSGC. 

1.3 ^ Les contrats de sous-traitance comportant des exigences relatives à la sécurité NE ` 
DOIVENT PAS être attribués sans l'autorisation écrite préalable de la DSIC de TPSGC. 


1.4 L'entrepreneur ou l'offrant doit respecter les dispositions : 


a. de la Liste de vérification des exigences relatives à la sécurité et directive de sécurité 
(s'il y a lieu), reproduite ci-joint à l'Annexe B; 
b. du Manuel de la sécurité industrielle (dernière édition). ' 


2. Énoncé des travaux 
L'entrepreneur doit exécuter les travaux conformément à l'énoncé des travaux qui se trouve à 
l'annexe « A ». | 


3. Clauses et conditions uniformisées 


Toutes les clauses et conditions identifiées dans le contrat par un numéro, une date et un titre, 
sont reproduites dans le Guíde des clauses et conditions uniformisées d'achat publié par 
Travaux publics et Services gouvernementaux Canada. 


4. Conditions générales 
Les conditions générales 2010B (2016-04-04) conditions générales — services professionnels 
(complexité moyenne) s'appliquent au contrat et en font partie intégrante. 
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5. Durée du contrat 
5.1 Période du contrat 


Les travaux doivent étre réalisés durant la période du 13 juin 2016 au 31 mars 2017. 


6. Responsables 
6.1 Autorité contractante 
L'autorité contractante pour le contrat est : 


Mario Lacroix 

Chef d'équipe 

Ministère de la Justice Canada 

284, rue Wellington 

Ottawa (Ontario) K1A 0H8 
Téléphone: 613-952-9630 

Courriel: mario.lacroix@justice.gc.ca 


L'autorité contractante est responsable de la gestion du contrat et toute modification doit étre 
autorisée, par écrit, par l'autorité contractante. L'entrepreneur ne doit pas effectuer de travaux 
dépassant la portée du contrat ou des travaux qui n'y sont pas prévus suite à des demandes ou 
des instructions verbales ou écrites de toute personne autre que l'autorité contractante. 


6.2 Chargé de projet 
Le chargé de projet pour le contrat est : 


Michel Brazeau 

Directeur général 

. Direction générale des ressources humaines 
275, rue Sparks 

Ottawa (Ontario) K1A 0H8 

Téléphone: 613-941-1867 

Courriel: Michel.brazeau@justice.gc.ca 


Le chargé de projet représente le ministére ou l'organisme pour lequel les travaux sont 
exécutés en vertu du contrat. Il est responsable de toutes les questions liées au contenu 
technique des travaux prévus dans le contrat. On peut discuter des questions techniques avec 
le chargé de projet; cependant, celui-ci ne peut pas autoriser les changements à apporter à 
l'énoncé des travaux. De tels changements peuvent étre effectués uniquement au moyen d'une 
modification de contrat émise par l'autorité contractante. 
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6.3 Représentant de l'entrepreneur 


Excellence RHR Consulations Inc. 
50, rue des Montagnais 

Gatineau (Québec) J9J 1G2 
Téléphone : 

Courriel : 


7. Divulgation proactive de marchés conclus avec d'anciens fonctionnaires 


En fournissant de l'information sur son statut en tant qu'ancien fonctionnaire touchant une 
pension en vertu de la Loi sur la pension de la fonction publique (LPFP), l entrepreneur a 
accepté que cette information soit publiée sur les sites Web des ministéres, dans le cadre des 
rapports de divulgation proactive des marchés, et ce, conformément à l'Avis sur la Politique 
des marchés : 2012-2 du Secrétariat du Conseil du Trésor du Canada. 

s.19(1) 

s.20(1)(c) 
8.Paiement | 
8.1 Base de paiement - limitation des dépenses (2013-04-25) C0206C 


L'entrepreneur sera remboursé pour les coüts qu'il a raisonnablement et convenablement 
engagés dans l'exécution des travaux établis conformément à la base de paiement mentionnée 
ci-dessous, jusqu'à une limitation des dépenses de 8 640.00$. Les droits de douane sont inclus 
et les taxes applicables sont en sus. 


8.1.1 Base de paiement — frais professionnel 


Ressource: 
Taux horaire : 
. Heure maximum à effectuer : 


8.2 Limitation des dépenses 


` 1. La responsabilité totale du Canada envers l'entrepreneur en vertu du contrat ne doit pas 
dépasser la somme de 8 640.00$. Les droits de douane sont inclus et les taxes applicables sont 
en sus. 


2. Aucune augmentation de la responsabilité totale du Canada ou du prix des travaux découlant 
de tout changement de conception, de toute modification ou interprétation des travaux, ne sera 
autorisée ou payée à l'entrepreneur, à moins que ces changements de conception, 
modifications ou interprétations n'aient été approuvés, par écrit, par l'autorité contractante avant 
d'étre intégrés aux travaux. L'entrepreneur n'est pas tenu d'exécuter des travaux ou de fournir 
des services qui entraineraient une augmentation de la responsabilité totale du Canada à moins 
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que l'augmentation n'ait été autorisée par écrit par l'autorité contractante. L'entrepreneur doit 
informer, par écrit, l'autorité contractante concernant la suffisance de cette somme : 


a. lorsque 75 p. 100 de la somme est engagée, ou 

b. quatre (4) mois avant la date d'expiration du contrat, ou 

c. dés que l'entrepreneur juge que les fonds du contrat sont insuffisants pour l'achèvement des 
travaux, selon la premiére de ces conditions à se présenter. 


3. Lorsqu'il informe l'autorité contractante que les fonds du contrat sont insuffisants, 
l'entrepreneur doit lui fournir par écrit une estimation des fonds additionnels requis. La 
présentation de cette information par l'entrepreneur n'augmente pas la responsabilité du 
Canada à son égard. | 


8.3 Modalités de paiement 


8.3.1 Paiement mensuel 


Le Canada paiera l'entrepreneur chaque mois pour les travaux complétés pendant le mois 
visé par la facture conformément aux dispositions de paiement du contrat si : 


a. une facture exacte et complète ainsi que tout autre document exigé par le contrat ont été 
soumis conformément aux instructions de facturation prévues au contrat; 


b. tous ces documents ont été vérifiés par le Canada; 


c. les travaux livrés ont été acceptés par le Canada. 


8.4. Instructions relatives à la facturation 


Les factures doivent être distribuées comme suit : 
a) L'original et une (1) copie doivent étre envoyés à l'adresse suivante pour attestation et 
paiement : 


Carole Rice l 
Agente principale, Finances et administration 
Ministère de la Justice Canada 

Direction générale des ressources humaines 
275, rue Sparks l 

Ottawa (Ontario) K1A 0H8 


Téléphone : 613-293-2749 
Courriel : carice@justice.gc.ca 


Chaque demande de paiement doit comprendre les documents suivants à l'appui, s'il y a lieu : 
a) Le numéro du contrat tel qu'indiqué sur la première page de ce présent document 


b) Description du travail pour la période de paiement 
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8.5 Aucune obligation de payer pour des travaux non effectués en raison de la fermeture 
des bureaux du gouvernement 


(a)Si l'entrepreneur, ses employés, ses sous-traitants ou ses agents ne peuvent accéder aux 
locaux du gouvernement où ils assurent des services en vertu du contrat en raison de 

- l'évacuation et de la fermeture de ces bureaux, et que cette situation les empêche de faire leur 
travail, le Canada n'est pas tenu de payer l'entrepreneur pour les travaux qui auraient pu étre 
effectués sans l'évacuation ou la fermeture. 


(b)Si l'entrepreneur, ses employés, ses sous-traitants ou ses agents ne peuvent accéder aux 
locaux du gouvernement oü ils assurent des services en vertu du contrat en raison d'une gréve 
ou d'un lockout, et que cette situation les empéche de faire leur travail, le Canada n'est pas 
tenu de payer l'entrepreneur pour les travaux qui auraient pu étre effectués s'il avait eu accés 
aux locaux. 


9. Attestations - Conformité 


Le respect des attestations et documentation connexe fournies par l'entrepreneur avec sa 
soumission est une condition du contrat et pourra faire l'objet d'une vérification par le Canada 
pendant la durée du contrat. En cas de manquement à toute déclaration de la part de 
l'entrepreneur, à fournir la documentation connexe ou encore si on constate que les 
attestations qu'il a fournies avec sa soumission comprennent de fausses déclarations, faites 
sciemment ou non, le Canada aura le droit de résilier le contrat pour manquement 
conformément aux dispositions du contrat en la matiére. 


. 10. Lois applicables 


Le contrat doit étre interprété et régi selon les lois en vigueur de l'Ontario et les relations 
entre les parties seront déterminées par ces lois. 


11. Ordre de priorité des documents 


En cas d'incompatibilité entre le libellé des textes énumérés dans la liste, c'est le libellé du 
document qui apparaît en premier sur la liste qui l'emporte sur celui de tout autre document 
qui figure plus bas sur ladite liste. 


les articles de la convention; 

les conditions générales 2010B (2016-04-04) conditions générales — services 
professionnels (complexité moyenne) 

Annexe A, Énoncé des travaux; i 

Annexe B, Liste de vérification des exigences relatives à la sécurité (s'il y a lieu); 
L'arrangement en matiére d'approvisionnement E60ZT-120001/841/ZT 

la soumission de l'entrepreneur en date du 31 mars 2016 


om 


pen 


12. Fondement du titre du Canada sur les droits de propriété intellectuelle 


Le Ministère de la Justice Canada a déterminé que tout droit de propriété intellectuelle 
découlant de l'exécution des travaux prévus par le contrat subséquent appartiendra au 
Canada, pour les motifs suivants : 
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- lorsque le matériel créé ou congu se compose de matériel protégé par le droit d'auteur, 
sauf dans le cas des logiciels informatiques et de la documentation s'y rapportant. 


13. Traduction de la documentation 


L'entrepreneur convient que le Canada peut traduire dans l'autre langue officielle toute 
documentation qui lui a été livrée par l'entrepreneur et qui n'appartient pas au Canada en vertu 
de l'article 20. L'entrepreneur reconnait que le Canada est propriétaire de la traduction et qu'il 
n'a aucune obligation de fournir une traduction à l'entrepreneur. Le Canada convient que toute 
traduction doit comprendre tout avis de droit d'auteur et tout avis de droit de propriété qui faisait 
partie de l'original. Le Canada reconnait que l'entrepreneur n'est pas responsable des erreurs 
techniques ou d'autres problémes qui pourraient étre causés par la traduction. 


14. Remplacement d'individus spécifiques 


1. Si des individus spécifiques sont identifiés dans le contrat pour exécuter les travaux, 
l'entrepreneur doit fournir les services de ces individus, sauf s'il n'est pas en mesure de le faire 
pour des motifs indépendants de sa volonté. 


2. Si l'entrepreneur n'est pas en mesure de fournir les services de tout individu spécifique 
identifié au contrat, l'entrepreneur doit fournir les services d'un remplaçant qui possède les 
qualifications et l'expérience similaires. Le remplaçant doit satisfaire aux critères utilisés pour la 
sélection de l'entrepreneur et être acceptable pour le Canada. L'entrepreneur doit, le plus tôt 
possible, aviser l'autorité contractante du motif du remplacement de l'individu et fournir : 


(a) le nom du remplaçant proposé ainsi que ses qualifications et son expérience: et 


(b) la preuve que le remplaçant proposé possède la cote de sécurité exigée accordée par le 
Canada, s'il y a lieu. 


L'entrepreneur ne doit en aucun cas permettre que les travaux soient exécutés par des 
‘remplaçants non autorisés. L'autorité contractante peut ordonner qu'un remplaçant cesse 
d'exécuter les travaux. L'entrepreneur doit alors se conformer sans délai à cet ordre et retenir ` 
les services d'un autre remplaçant conformément au paragraphe 2. Le fait que l'autorité 
contractante n'ordonne pas qu'un remplaçant cesse d'exécuter les travaux n'a pas pour effet de 
relever l'entrepreneur de son obligation de satisfaire aux exigences du contrat 


15. Droit de propriété 


4. Sauf disposition contraire dans le contrat, le droit de propriété sur les travaux ou toute partie 
des travaux appartient au Canada dès leur livraison et leur acceptation par ou pour le compte 
du Canada. 


2. Toutefois lorsqu'un paiement est effectué à l'entrepreneur à l'égard des travaux, notamment 
au moyen de paiements progressifs ou d'étape, le droit de propriété relié aux travaux ainsi 
payés est transféré au Canada au moment du paiement. Ce transfert du droit de propriété ne 
constitue pas l'acceptation des travaux ou de toute partie des travaux par le Canada ni ne 
reléve l'entrepreneur de son obligation d'exécuter les travaux conformément au contrat. 
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3. Malgré tout transfert du droit de propriété, l'entrepreneur est responsable de toute perte ou 
endommagement des travaux ou toute partie des travaux jusqu'à la livraison au Canada 
conformément au contrat. Méme aprés la livraison, l'entrepreneur demeure responsable de 
toute perte ou endommagement causé par l'entrepreneur ou tout sous-traitant. 


4. Lorsque le droit de propriété sur les travaux ou une partie des travaux est transféré au 
Canada, l'entrepreneur doit établir, à la demande du Canada, que ce titre est libre et quitte de 
tout privilége, réclamation, charge, süreté ou servitude et signer les actes de transfert s'y 
rapportant et les autres documents nécessaires pour parfaire le titre qu'exige le Canada. 


16. Responsabilité 


L'entrepreneur est responsable de tout dommage causé par l'entrepreneur, ses employés, 
ses sous-traitants ou ses agents au Canada ou à tout tiers. Le Canada est responsable de 
tout dommage causé par lui-méme, ses employés, ses agents à l'entrepreneur ou à tout tiers. 
Les parties conviennent qu'aucune disposition relative à la limitation de la responsabilité ou à 
des indemnités ne s'applique au contrat à moins d'étre reproduite entierement dans les 
articles de convention. Les dommages comprennent les blessures causées à des personnes 
(y compris les blessures entrainant le décés) ou la perte ou l'endommagement de biens (y 
compris les biens immobiliers) causés par ou durant l'exécution du contrat. 


17. Atteinte aux droits de propriété intellectuelle et redevances. 


1. L'entrepreneur déclare et garantit qu'au meilleur de sa connaissance, ni lui ni le Canada ne 
portera atteinte aux droits de propriété intellectuelle d'un tiers dans le cadre de l'exécution ou de 
l'utilisation des travaux, et que le Canada n'aura aucune obligation de verser quelque 
redevance que ce soit à quiconque en ce qui touche les travaux. 


.2. Si quelqu'un présente une réclamation contre le Canada ou l'entrepreneur pour atteinte aux 
droits de propriété intellectuelle ou pour des redevances en ce qui touche les travaux, cette 
partie convient d'aviser immédiatement l'autre partie par écrit. En cas de réclamation contre le 
Canada, le procureur général du Canada, en vertu de la Loi sur le ministère de la Justice, L.R., 
1985, ch. J-2, sera chargé des intérêts du Canada dans tout litige où le Canada est partie, mais 
il peut demander à l'entrepreneur de défendre le Canada contre la réclamation. Dans l'un ou 
l'autre des cas, l'entrepreneur convient de participer pleinement à la défense et à la négociation 
d'un réglement, et de payer tous les coüts, dommages et frais juridiques engagés ou payables à 
la suite de la réclamation, y compris le montant du réglement. Les deux parties conviennent de 
ne régler aucune réclamation avant que l'autre partie n'ait d'abord approuvé le réglement par 
écrit. 


3. L'entrepreneur n'a aucune obligation concernant les réclamations qui sont présentées 
seulement parce que : 
(a)le Canada a modifié les travaux ou une partie des travaux sans le consentement de 


l'entrepreneur ou il a utilisé les travaux ou une partie des travaux sans se gontormer à l'une 
des exigences du contrat; ou 


(b)le Canada a utilisé les travaux ou une partie des travaux avec un produit qui n'a pas été 
fourni par l'entrepreneur en vertu du contrat (à moins que l'utilisation ne soit décrite dans le 
contrat ou dans les spécifications du fabricant); ou 
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(c) l'entrepreneur a utilisé de l'équipement, des dessins, des spécifications ou d'autres 
renseignements qui lui ont été fournis par le Canada (ou par une personne autorisée par le 
Canada); ou 


(d) l'entrepreneur a utilisé un élément particulier de l'équipement ou du logiciel qu'il a obtenu 
gráce aux instructions précises de l'autorité contractante; cependant, cette exception 
s'applique uniquement si l'entrepreneur a inclus la présente déclaration dans son contrat 
avec le fournisseur de cet équipement ou de ce logiciel : « [Nom du fournisseur] reconnaît, 
que les éléments achetés seront utilisés par le gouvernement du Canada. Si une tierce partie 
prétend que cet équipement ou ce logiciel fourni en vertu du contrat enfreint les droits de - 
propriété intellectuelle, [nom du fournisseur], à la demande de [nom de l'entrepreneur] ou du 
Canada, défendra à ses propres frais, tant [nom de l'entrepreneur] que le Canada contre 
cette réclamation et paiera tous les coüts, dommages et frais juridiques connexes  ». 
L'entrepreneur est responsable d'obtenir cette garantie du fournisseur, faute de quoi 
l'entrepreneur sera responsable de la réclamation envers le Canada. 


4. Si quelqu'un allégue qu'en raison de l'exécution des travaux, l'entrepreneur ou le Canada 
enfreint ses droits de propriété intellectuelle, l'entrepreneur doit adopter immédiatement l'un des 
moyens suivants : 


. (8) prendre les mesures nécessaires pour permettre au Canada de continuer à utiliser la 
partie des travaux censément enfreinte; ou 


(b) modifier ou remplacer les travaux afin d'éviter de porter atteinte aux droits de propriété 
intellectuelle, tout en veillant à ce que les travaux respectent toujours les exigences du 
contrat; ou 


(c) reprendre les travaux et rembourser toute partie du prix contractuel que le Canada a déjà 
versée. | | 


Si l'entrepreneur détermine qu'aucun de ces moyens ne peut être raisonnablement mis en 
œuvre, ou s'il ne prend pas l'un de ces moyens dans un délai raisonnable, le Canada peut 
choisir d'obliger l'entrepreneur à adopter la mesure c), ou d'adopter toute autre mesure 
nécessaire en vue d'obtenir le droit d'utiliser la ou les parties des travaux censément 
enfreinte(s), auquel cas l'entrepreneur doit rembourser au Canada tous les frais que celui-ci a 
engagés pour obtenir ce droit. | 
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ANNEX A - ENONCE DES TRAVAUX (EDT) 


TITRE 
Coaching exécutif 


OBJECTIF 


Par le biais de l'appui professionnel, développer et mettre en oeuvre une stratégie - 
adaptée de coaching selon la méthode d'exploration appréciative qui répondra à la fois 
au développement professionnel ainsi qu'à l'orientation stratégique et aux besoins 
organisationnels de Justice Canada ainsi que de la transformation des services en 
matiére de relations de travail et rémunération de la direction générale des ressources 
humaines. 


ÉNONCÉ CONTEXTUEL 

La direction générale des ressources humaines de Justice Canada requiert les services 
d'un consultant chevronné dans les domaines de la gestion des ressources humaines 
ayant une expérience approfondie de la Fonction publique du Canada dans l'ensemble 


du cadre des politiques et programmes, des pratiques en gestion des ressources 


4.1 


4.2 


humaines et notamment en matiére de relations de travail et rémunération au sein de la 
Fonction publique. | 


DESCRIPTION DU BESOIN 


La direction générale des ressources humaines de Justice Cänada requiert les services 
d'un consultant chevronné dans les domaines de la gestion des ressources humáines 
ayant une expérience approfondie et récente de la gestion des ressources humaines 
notamment au niveau de la modernisation de la gestion des ressources humaines et du 
renouvellement de la fonction publique auprés des sous-ministres, sous-ministres 
adjoints, et directeurs généraux, cadres supérieurs, gestionnaires et de la communauté 
des ressources humaines. 


Portée 
a) Coaching exécutif | 
b) Avis et conseils stratégiques opérationnels 


Táches/Services détaillés 


a) Les avis et conseils stratégiques en matiére de ressources humaines 
comprendront entre autre des approches novatrices en matiére de transformation 
des services en RH et la gestion du changement et l'interrelation avec les 
nouvelles compétences en leadership. 

b) Les services rendus pourront prendre différentes formes selon la demande de la 
cliente, soit par le biais d'appels téléphoniques, rencontres individuelles ou de 
groupe, participation à des comités de gestion ou conférences, recherches et 
analyses, présentations orales ou écrites. Les rencontres auront lieu 
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Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur l'accès à l'information. 


Department of Justice Ministère de la Justice . 
Canada Canada 


normalement au bureau du directeur général des ressources humaines ou ailleurs 
selon les arrangements spécifiques demandés par le client. 


Produits livrables et critéres d'acceptation 

a) Les services seront rendus dans la région de la RCN. 

b) Les services de coaching seront offerts dans un contexte global de . 
développement des compétences en leadership de la Fonction publique du 
Canada. La Méthode d'Exploration Appréciative (Appreciative Enquiry) donnera 
un encadrement positif d'amélioration continue de l'exécutif et par conséquent 
l'amélioration de la performance organisationnelle. 

C) Le consultant devra fournir les services dans les deux langues officielles auprès 
de la direction générale des ressources humaines. Les documents pourront étre 
fournis soit en français ou en anglais. 

d) La période du contrat sera à partir de la date de signature jusqu'au 31 mars 
2017 
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ANNEX B - Liste de vérification des exigences relatives à la sécurité (voir piéce-jointe) 
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Coniract Number / Numéro du contrat 
Common PS SRCL&2 


Security Classification / Class cation de sécurié 
UNCLASSIFIED 


. SECURITY REQUIREMENTS CHECK LIST (SRCL} . 

8 D LISTE DE VERIFICATION DES EXIGENCES RELATIVES À LA SECURITE(LVERS) — 
PART A - CONTRACT INFORMATION / PARTIE À - IFORZIATION CONTRACTUELLE f SS 
1. Originating Gevemment Department or Organization? p ea e . Branch or Directorete { Direction générale ou Ozection 

Minisière ou organisme gcuvememontal d'origine EM ANS EE Acquistions Branch 


D a) Subcontract Number / Numéro du contrat do sous-taitance I3. b) Nama end Adcress of Suocentracter / Nom et adiesso du sous-trattant 


4, Brief Description of Work / Brave description du traved 3 
Professional Servicos - Stone Offers and Supply Arrangements 


| * Soe Geert 


. 8) WI the supplier require access to Controlled Goocs? 


Le fournisseur eura-t4l accès à des marchandises cortitlées? 


5, b) Wl the supplier require access to undassried én techencal cata subject to the Provisions of the Technical Data Control f o | Yes 
Regutations? 
Le fournisseur aura-L-il accès à des données (echricues maires non dassádiéss cui soni arsujetties aux dispositions du Raéglement 
sur le contrôle des données techniques? 

B. Indicate the typo of eccess required / Indiquer e type d'eccés requis 


6. a) Will the supplier and ts employees require accass fo PROTECTED and/or CLASSIFIED information ov assets? 
Le tournescur sins! que Ics employés auromt-ds acces à dos roncaignements ou à cas biens PROTÉGÉS et/ou CLASSIFIÉS? 
(Specify tha level of access using the chari in Question 7. c) 
Préciser le niveau d'accés en utilisant le tableau oul se trouve à la question 7. c ` ` 
, b) WAN the supplier and its emoioyces (e.g. c'esners, maintenance personne) require acosss ic resticted access alcas? NO access 10 
| PROTECTED and/or CLASSIFIED Infermation or assets i perrmilted. 
Le fournisseur ét ses employés (p. ex. neffoyeurs, personne! J'entretten) surcnt-is accts À des zones d'accés restreintos? L'acots 
à des renseignements ou à des bians PROTÉGÉS stou CLASSIFIÉS n'est pas sutorist 
6. c) Is INS a commercial courier or delivery requirement wiih no ovorright storage? . Ÿ No Yes 
S‘agit-ll d'un contrat de messagcrio ou de ffvraison commerciale sans entreposage de nut? 


7. 8) incicate the typo of information that the supplier will be fequrad to access (buerger je type d'information auquel Te Tourn seur devra avolr eCcés 


Canada [ | | NATO | OTAN [|] Foretgn/Etranger | 
7, b) Release restrictions / Restricuons reiniives à ip diffusion ns : 
No release restrictions _ | AW NATO counties No release restrictions ` . 
Avoune resticicn relative Tous ies pays de l'OTAN - Ld Aucune restiction reiptiva 


à ta diffusion 


å te déusion 
Nol releasable E 
À ne pas diffuser 


Restricted to. / Limité à ; [ | Restrictod to: / Limilé à : | | Restricted to: / Limite à : | | 
Specify country(lesy: / Préciser le(s) pays ! | Srecdy country(os): / Préciser Ye(s) pays * Specily counvy(les): / Préciser le(s) pays . 


— ans 


. €) Level ct inferms‘ion / Niveau d'information 


=] NATO SECRET 


CONFIDENTIEL A 
SECRET 2 


A [ATO SECRET . BE sai : 
+ | COSMIC TOP SECRET L] Us| SECRET m 
COSMIC TRÉS SECRET "oC. D SECRET i 


| TOP SECRET | IW 
Gg E " TRÈS SECRET i 


PROTECTED A L] ze NATO UNCLASSIFIEC |] "=| PROTECTED A . [| x à 

PROTEGE A ou 070 0. €] NATO NON CLASSIFIÉ PROTÉGÉ A : 

PROTECTED fi at WILD NATO RESTRICTED SU f PROTECTED B i BE 

PROTEGE B ` NATO DIFFUSION RESTREINTE ES PROTEGE B WE 

PROTECTED C td | NATO CONFIDENTIAL [| WEE PROTECTED C [] Age : 

| PROTÉGÉ C NATO CONFIDENTIEL. Ze PROTÉGÉ C CORP re 
3 CONFIDENTIEL PES 


10P SECRET : ` 
TOP SECRET (SIGINT) : uid Zo tas 27 0 UY S TOP SECRET (SIGINT) || | TER 
TRÈS SECRET (SIGI b Ra LANG : .| TRES SECRET (GIGI OM : 
TAS/SCT 360-103(2004/12) Security Classification / Classification da edcuié — | " 
Ld 
NEM "A0 Canada 
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Released under the Access to Information Act / 
seu. sue 8 o LE san AE el CE Ges LE NEMPE Divulgé(s) en vertu.de la Loi sur l'accés à l'information. 


F 


a Ge SE "EC Number f Numéro du contrat 
BED Gees e | +. Common PS SRCLA2 


PARTS (conthnrod) 1. [ QUUM E ease ee E 2 X NE DOE 
6, Will the supplier raqiers access to PROT T andor CLASSIFIED COMSEC Gesten or (UA II ox 
La fcumlsseur eure-t-il acces à des renseignements ou à des biens COMSEC désignés PROTÉGÉS evou CLASSÉS? Non 
| i Yes, hoicals the level of sensitivity, ` | ` 

Dans l'affirmative, gie uer le fiveau da sensible : 
(8. VAT the supplier require access lo extremcfy sensiive INFOSEC information or este? 


see Ta Tves ]- 
Le fournisseur aurs lil eccàs à des renseignements oud des bens INFOSEC de nature extrémement delicate? | 4 Won [eT | 


Short Tillo(s) of material 7 Titre(s) ebrégé(s) du matériel : 
Document Number / Numéro du decunient ` 


IPART.B -PERSONNEL (SUPPLIER) (PARTIE 8% PERSONNEL (FOURNISSEUR) à TRA? Lose i. 
no. ai Personnel security screcring Isvel required / Niveau de contréle de fa &ócuril du personnet requis 


mM CRE Ve Let E dry E tige 


TOP SECRET 1 


. RELIABILITY STATUS ' CONFIDENTIAL SECRET LJ 
: COTE DE FIAPILITÉ ! CONFIDENTIEL =] SEGRET TRÉS SECRET | 
m TOP SECRET- SIGINT i NATO CONFIDENTIAL = | NATO SECRET C] COSMIC TOP SECRET = 
TRÉS SECRET - SIGINT. iL] NATO CONFIDENTIE. NATO SECRET | COSMIC TRÈS SECRET ` 


— SITEACCESS ` 
: | ACCES AUX EMPLACEMENTS 


Special comments: ` | ER 
Commerdalres spéciaux > R à En 


| NOTE: if mule levels of screening : aro identified, a Secuty Cixssiicaion Guile must te provided. 
REMARQUE . SI plusieurs niveaux de contrôle de sécurité sont requis, un guide de cissstficetlon. de In act site ast être fourni. 


D. B) May unscreened personnel be used for portions af the work? : i [ jYes 
Du personnel sans autorisation sécuritaire peut se voir confer ces parties du Dez D Non Oui 
IF Yes, wë unscreened personne! bs cacorted? ; : m Ek Ce 
Dans l'affsmatlve, le persormel en question sera-t-il escart4? rape 
PART.C “SAFEGUARDS (SUPPLIER) f.PARTIE:C MESURES DE PROTECTION (FO URNISSEUR Su SI Oe ties RENE 
INFORMATIONS ASSETS 1 RENSEIGNEMENTS / BIENS 
41, a) Wd the suppller be roqvíred fa récelve and store PROTECTED and/or CLASSIFIED information or assets en its slis or € No p Yes 
pres? ` J Nonl Jo | 
te foumiasour sera-tl lenu de recavolr of d'onireposzr sur place des rensdigne:nents ou des blens PROTÉGÉS glou : | 
CLASSIFIES?. ` ` = eod 
141.5) Will the supper be required to safeguard COMSEC information or assets? | E |oOT71No [f Yea | 
i Le fcumisseur sera-t-il tenu de protéger des renseignements ou daz biens COMSEG? P Hon Ou 
PRODUCTION | Wé EE EE ys REA GS 

41. c) VAT the production (ranuficture, and/or repair arxYor or modificadon) of PROTECTED ancor CLASSIFIED moketi or equiprrent . \ " us TF Yes | 

| occur at the supplier's eite or prerrises? Non L Jo 
Les ksezistons du fournis agur pervo, efes dle EES {fabricerian etau fésaration eov modification) Lag Matériel PROTEGE | : 

eu CLASSIFIE? 
[INFORMATION De E 7 SUPPORT RELATIF À LA TECHNOLOGIE DE SES ti eee ee 
1. d Wal the supper be required to use lis IT système fe elzcironicaly process, produce of store PROTECTED anciof CLASSIFIED | we Te 
1 infonziztion or data? | Non Out 
Le fournisseur seret- tent! d'vitearens propres systèmes informatiques peur traer, dide cul Meher Slectroniquerment das 
seraeignaments eu des données PROTÉGÉS et/cu CLASSIFIES? 

41, €) Wil there. bè an electronic Enk between the suppser's IT systems and the gavemment dasartment or agency? mse] 
Désposera-t-oa d'un fen ëiech Se entre te système infornsticue du fournisseur et celis du ministère ou ca fagenes, [V] Non 
 Douvoramantale? LÉ | 

| TÉSSCT Set f [Suy SEL 
. ` ` l UNCLASSIFIED | C M T L al a 


^ , ` 
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Released under the Access to Information Act / 


Divulgé(s) en vertu de la Loi sur l'accés à l'information. 


E G reat Go mem ent f 00700 Conrad Number / Numéro du contrat 
a of Canada du Ceneda Common PS ERCLAZ 


Security Ciassificy pq A Cis eation do cécurié 


Suite) IEA t db DE ee ENE RES ET mE OEC: GEESS 
For users compeing ine form manually use the summary chart betow Lo Indicate the category(ies) end level(s) of etc Eme. at the emen 
site(s) or premises. 
Les uillispieurs qui remplssent le formulaire manueilomoni doivent utiliser fe tableau récapiulprif ci-dessous pour indiquer, Sour chaque catégorie, tes 
niveaux de sauvegarde requis sux Insiatiations du ouarageur, 


For users completing the form online (vis the Intemet), the summary chert ls eutomaticaly peputated by ycur ‘esponses io previous questions. 
Dans le cas des Uifisateurs qui remp3sseni ts formulaire en ligne per inteme, les réponses aux cuesiions précédentes soni suiomatiquament saisies 
dans ke tableau récepitu'stif, © ` 3 

SUMMARY CHART f TABLEAU RÉCAPITULATIF 


: - 
Category more io CLASSIFIED MATO COMSEC 
Cic FROTEGA | CLASSIRE 
Ze TO TO Maid cose | PROTECTED 
APS TC | Orton, | fox | fees: | Resiceo | CONTENT | £ReRST | Tow Kor Coupe 


d Est" 
Counter. Trea MATO NATO coarse Ala dc | Corsmentmi. 
Secret | CAFTUSXN | Cowencn "ez 
Becermaz d. e Lic. : 
ILI RS -1-- Es Ss 
I've jcsen | [D T ] 
: - ] gin = 
i 


FN NUN BEER MEET INN 
Len élacti 28 — me 


12. 8) Is ihe description of the work contaiired within this SRCL PROTECTED snofor CLASSIFIED? "E No Yes 
La description du traval visé par la présenta LVERS est-elie de nature PROTEGEE et/ou CL ASSIF.ÉE? Non Oui 
H Yes, classify this form by annotating tho top and bottom In the aroz eniltiod “Security Classification", 
Dans l'affirmative, classtfier je présent formulaire on Indiquant le niveau de sécurité dans la csse intitulée « Classification 
de sécurité » au haut et au bas du formulaire. 


12. t) Wil the docurnnréaticn ettached to thés 'SRCL be PROTECTED and/or CLASSIFIER? Le 1 No Yes 
Le documentation exsociée à la présente LVERS sersd-ofe PRROTÉGÉE eyou CLASSIFIÉE? Non Qui 


Vf Yes, classify this form by annotating tho top and bottom In the ares entitied "Security Clansificatlon” and indicate with 
attachmonts (c.g. SECRET with Attachments). 

Dans l'atfirmative, classifier te présent formulaire en Indiquant lo niveau do sécurité dans la case intitulée a Classification 
sécurité » au haut et au bas du formulaire et indiquer qu'il y a des pièces jointas (p. ox. SECRET avec des pièces 
- jointes). 


tes 


TBS/SCT 350. 103(2004/12) ; | Seauty Cassification / Classification de sécunió | 


UNCLASSIFIED | Canadi 


— — — rz è ` s d . ——— — € ` -— € 
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E 


CH Government Gouvernement 
| of Canada du Ceneda 


Wi 


E 


PART. D “AUTHORIZATION? PARTIE D- : AUTORISATION : 4 
fis, “Orgenizeton Project Authority / Chargé de projet de l'organisme 
Nome (print) - Nom (en lettres moulées) i 126 - lira 


| Centratized Profeesicnel Services Systeni, CPSS Professionat Sevices - Methods. of Suopily 


Contraci Number / Numéro du contrat 


Security Classification ! Classification de sécurité 


BEE COME EE: 


Released under the Access to Information Act / 
Divulgé(s) en vertu de la Loi sur Pacces à l'information. 


{ 


Common P8 SROL#2 


UNCLASSIFIED 


eee ger MEM meer E e ES "———— Ar | 
Hekphons No, -N' de téléphone | Facsimite No, - N^ de iBécoplour | Ema nel adéress - Adresse pourriel Date 
000-000-0000 j 000-000-0000 SEPC.CPSSd) bsgc-pergac.nc.ca .| 2012/03/13 


4. Organizaton S Security "Authority 7 Responsehle de ia sécurtie de Forganisme 


dame (print - Nom (en lettres nien) | The -Nire 

| Chanen, Annick . | 1 so 
L ——— ORENSE 
1 elephono Mo.-N'deléiohone | Facekmüe No. - N' de télécopleur | E-mail address - Adresse Wr 
{819-958-0615 819-024-1446 ^ 


| anríicx che ronEtpape- enge ge 7 2 #4 A 20 , 22/2 
Ko Are there edditlonal Instructions (o. A Security Guide, Security Classification Guide) eltached? 


Dos tretractions supplémentaires (p. ox, Guide cs sécurité, Guide de classifeztion de ta sécurité} ont ces jointes? ` 


A, Procurement Otos T Agam d approvelonnamem ` FEA 
Name [print - Nam (en lettres mouwtes} | Tile - Titre 


eiephone No. - N° do fexáphona E Facsimile No. - N° de télécopieur 


Ti Contracing Security Authority 1 Autorita conlracante en nailer de secure 
Name (prinl) - Nom (en fetires moutéds) Tite + Tire 


= 9.-N' ee a Facsimie No. - *e de télécapieur 


m e ones 


H 


Jacques Saumur | ^ 
Contract Security Officer, Contract Security Division 

Jacques Saumur@ipsge-pwgsc.ge.ca 

Tefé- * 813-048-4732 FaxTéléc - 613-954-4171 


— 


TES/SCT 350-103(2004/12) j Securtty Classification / Claseificaton de sécurila — 
| UNCLASSIFIED . 


D 
D 


m 


Kam address - Adrosse couriiel 


po» (harin 


Ne ) Gi 


| Signeture 


Dato 


S pmi a l À 
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